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PREFACE. 


—— 


THE edition of the Board’s Rules which was published 
in 1866 having undergone numerous corrections and 
additions, it has become necessary to issue a revised 
edition. An attempt has been made to bring together 
in this volume, in the form of rules, the substance of all 
general orders and circulars (other than those of transient 
interest) which have been from time to time separately 
notified. In so doing, verbal and formal alterations 
have been made, but no rules have been introduced of 
which the substance has not already been separately 
issued in some other form. 

Chapter I (Budget, and Miscellaneous Treasury, Rules) 
has been entirely recast in consultation with the Account- 
gut-General of Bengal, and several circulars and other 
orders of the “Accounts Department have been intro- 
duced into this chapter. 

The revised rules for land acquisition and land regis- 
tration and excise, recently issued by the Board, have 
been included in their proper places in this volume. 

It has been found necessary to renumber some of the 
registers prescribed by the Board’s Rules. But for 
facility of reference the new numbers, wherever cited, are 
followed by the old numbers, entered within brackets. 

The chapter upon the Rent Laws (chapter XVI in 
the old edition) has not been reprinted in the present 
edition of the Board’s Rules, as Act VIII (s.c.) of 1869 
has transferred the trial of rent suits throughout the 
greater part of Bengal to the civil courts; while even 
in those districts ia which Act X of 1859 is still in force 
the rules, as originally framed by the Board, have been 
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to a great extent superseded by judicial decisions or 
more recent general laws. On matters to which the old 
rules still apply, officers in districts where the disposal 
of rent suits lies with the revenue courts can consult the 
old edition. 

With this exception, so far as the chapters now 
republished are concerned, the old edition of the Board’s 
Rules will from this date be superseded, and should no 
longer be quoted. 

In consequence of the new edition of the rules being 
very bulky, it has been determined to issue it in two 
volumes. The first volume is now circulated. The 
second volume will issue as soon as possible. The index 
to the entire work will be bound with volume II. 

Officers are requested to enter in their proper places 
all corrections and additions which may be notified here- 
after. 


Boarp or Revenve, LP., 
The 1st February 1878. 
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ADDENDA AND ERRATA. 


Page 10.—Add after clause 16:—‘‘16(a).—In 
column 3 of the register for notes of other circles, the 
name of the circle to which a note belongs shall be 
entered,” 


Page 15, clause 19, line 6.—For “ treasury,” read 
‘“‘ treasure.” 


Page 27, Section XII.—The following has been 
added as clause 12(a). (Vide circular order 3-12-77.) 


‘€12(a)—Silver should be freely given in exchange for legal 
tender copper coin in parcels of the nominal value of not less 
than two rupees at all Government treasuries and sub-treasuries. 
Care must be taken not to receive at any treasury, sub-treasury, 
or currency office, Any copper coin that is not a legal tender under 


the Indian Coinage Act, 1870.” 


Page 42, Section VIII.—The following has been 
substituted for clause 13 :— 

13. The Government has sanctioned the following travel- 
ling allowances for ministerial and menial officers required to travel 
on duty by rail :— 

a)—For officers whose service is superior under the Civil Pension 
Code—If the officer’s salary is not less than Rs. 50, second class 
fare, otherwise intermediate class fare; or if there be no interme- 
diate class accommodation in the train, third class fare. For 
officers whose service is inferior under the Civil Pension Code— 
All officers, third class fare. 

(b)—If the journey involves the absence of the officer from 
head-quarters or standing camp for a night, so as to make it 
necessary for him to carry with him servants and baggage, double 
the fare to which he would otherwise be entitled may, at the 
discretion of his superior officer, be granted to him. 

(c)—An officer entitled to second or intermediate class fare 
may at his option charge for the journey, in lieu thereof, at the 
daily rate admissible to him for ordinary journeys, but may 
not charge railway fare for any day for which he receives daily 
travelling allowance. 

(d@)—An officer entitled only to third class fare may draw his 

ordinary daily travelling allowance in addition thereto. 
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Page 141, Section V.—The following has been 
added as clause 2(a):— 

2(a). The registers to be prepared under Act VII (s.c.) of 
1876 must be paged and attested by the Collector of the district, 
or by an Assistant or Deputy Collector; the number of pages in 
each register being at the same time entered in the handwriting 
of the Collector, or his Assistant or Deputy, in the last page of 
the register. 


Page 148, Section VIII.—For clause 2, read the fol- 
lowing :-— 

2. All such fees shall be credited toa special sub-head 
under “ Provincial Services, Land Revenue,” viz. “ Fees under the 
Land Registration Act, VII (8.c.) of 1876.” Fines levied under 
the Act will be credited to “‘ miscelJaneous”’ as fines and forfeitures 
of revenue courts, and searching and copying fees under section 
75 to “ Provincial Services” as revenue record-room receipts. 
Charges incurred under the Act will be merely on account of extra 
establishment, and will be debited to “4—Land Revenue collec- 
tions, and Deputy Commissioners’, &o., establishments, temporary 
establishments.” 


Page 149, clause 6.—For “register 24,” read 
“register 4 (24).” 


Page 215, clause 19.—First line, for “rule 15,” read 
‘rule 16.” 


Page 223, clause 9.—After the word ‘ examinors ” 
in line 3, add “and a receipt for the value of the certi- 
ficate stamp.” 


Page 248, clause 11.—For “ two annas,” read “one 
and a half anna.” 


Page 253, clause 5, line 18.—For “ August last,” 
read ‘“‘ August 1870.” 


Page 253, clause 8, line 6.—After “‘ Board’s Rules,” 
add (‘‘ old edition ”’). 


Page 261, heading [V.—For “‘ Nos. XLI to XLIII,” 
read ‘Nos. XLI and XLII,” and omit the words “and 
Income Tax.” 


Page 277, Section IV.—The following has been 
inserted as register 12A (364A). 

Regisier (No. 124 (364]) of separate accounts opened 
under section 70, Act VII (B.c.) of 1876. 
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2. Name of applicant and date of application. 3. Name 
of estate and pergunnah, its number on the roll, and Government 
revenue. 4. Specification of land of which a proportionate 
share is held, and amount of Government revenue payable thereon. 
5. Specification of share of land in column 4, and proportionate 
amount of Government revenue. 6. Date of Collector’s order 
sanctioning opening of a separate account with applicant. 
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7. Signatures of sheristadar and accountant. 


Page 285.—Register No. 55.—For “[827],” read 
6¢ [82].” 


Page 285, Section IV.—Substitute the following 
for Register (No. 62 [91}). 


* Register (No. 62 [91]) of preliminary notices and 
of certificates of demand to be kept in Collectors’ Offices 
under Section 25 of Act VII (x.c.) of 1868. 


‘1. (a)—Date of issue of preliminary notice under section 
18; (5) date of receipt by Collector of notice from officers other 
than the Collector under section 19. 2. Names of debtors. 
$. Address. 4. Nature of demand. 5. Amount of demand. 
6. Date of certificate. 7. Section of the Act under which 
certificate is granted. 8. Number of certificates. 9. Date of 
satisfaction of the demand.”’ 

Norg.—Every case in which a notice is issued by the Collector under section 18, and 
every case in which a notice is received by the Collector fiom another officer under section 19, 
will be entered in thus register, and in this register ouly, up to final execution and satisfac- 
tion of the demand. If the money is paid on receipt of the notice under section 18, only 


columns 1(a) and 2, 3, 4, 6, and 9, will be filled up; columns 6, 7, and 8, will be added when 
the certificate is made, and will remain blank if xt is pot made., 


Page 295, clause 10.—For “Return 14,” read 
‘¢ Return XXXVI.” 
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BOARD OF REVENUE. 


CHAPTER I. 
Budget, and Miscellaneous Treasury, Rules. 


Secrion ].—GeEnERAL OBJECTS OF THE BUDGET AND AupIt System. 


1. Tue objects of the budget system are to ascertain, before- 
hand, the probable requirements of the public service, and the 
probable resources available to meet them. 


2. The Government of India is thus enabled to review and 
provide for the wants made known to it, and to maintain an 
effectual check on the subsequent expenditure. 


3. For this purpose, every office,in every department, is 
required to prepare, annually, an estimate of its probable receipts 
and disbursements during the coming year. This is to be 
submitted, through the head of each department, to the local 
Government, and, ultimately, to the Government of India, by 
which the estimate of charges is finally sanctioned and laid down 
as the guide for expenditure during the coming year. 


Secrion [].—Estimates sy Districr REVENUE OFFICERs. 


1. The estimates of the several local officers concerned are 
drawn up in forms annually furnished by the Accountant-General. 
In these forms, the receipts and charges under each major head 
of service are divided into “ menor heads,’ and the minor into 
“‘ detailed items.” 


2. Descriptions of the form of Imperial budget estimate are 
given in Rule 3 of Accountant-General’s circular No. 232, dated 
18th July 1871. 


3. The estimates of district officers must be submitted to 
the Commissioners of Revenue by the 20th July of each year, 
and Commissioners will pass on the district estimates, with their 
own, to the Board of Revenue, so as to reach their office by the 20th 
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August at latest. The estimates are to be submitted to the Board 
in duplicate, one copy being required for record in their office. 


4. The estimate of revenue is to be compared with the actual 
results of the past year, and the sanctioned estimate of the current 
year ; the estimate of fixed expenditure, with the sanctioned estimate 
of the current year only, and the estimate of fluctuating charges, 
such as travelling allowances, contingencies, official postage, &c., 
with the actual expenditure of each of the three years last past— 
(vide Comptroller-General’s circular No. 209, dated Sth July 
1875, p. 8(d). The estimated charges of the current year, under 
the heads of “ Land Revenue,” “ Excise,” ‘ Customs,” “ Salt,” 
“Stamps,” &c., as sanctioned by the Supreme Government, are 
furnished to each office by the Accountant-General. 


5. If the estimated receipts or charges, under any head, exceed, 
or fall short of, the amounts entered in the column or columns 
with which the comparison is to be made, by five per cent., a careful 
explanation of the cause of this anticipated difference must be 
given, and any orders from which it results, quoted. Any abnor- 
mal variation, however, if even less than five per cent. of the 
sanctioned estimate, should be explained. 


6. The explanation should be given on the reverse of each 
estimate, which is a separate independent document. 


7. The revenue and receipts which come under Imperial 
or Provincial Service heads, estimated to be realized within the 
year, should appear as the income of the year, and those only. 


8. The disbursements which come under Imperial heads, 
estimated to be paid within the year, should in like manner 
appear as the expenditure of the year, and those only. 

Norr.—Charges to be paid out of budget grants are those falling due within the 
official year. For instance: pay and allowance for March fall due in April ; the payments 
out of the grant, therefore, commence with these disbursements, and not with those of 
April falling due in May. 

An establishment or special allowance is sanctioned for a year, and the charges for 
the last month becomes due when the next year has commenced, and must be taken against 
the grant of that year ; provision should be made accordingly. 

9. Both reccipts and disbursements should include arrears of 
past years, estimated to be received or paid within the ensuing year. 


10. Any circumstances likely to lead to an increase or decreaso 
of receipts or disbursements under each head must be care- 
fully weighed, and as accurate a calculation as possible of the 
eventual outturn must then be made. In no case should net 
receipts or net charges appear in the budget estimates; but tho 
whole of the receipts should be exhibited to credit, and the whole 
of the charges to debit. 


Sectrior LI].—Esrimates or REVENUE. 


1. The current demand on account of all items entered in 
Return No. X, which is due during the year, may be entered ; 
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unless there is special reason to believe that the collections will 
prove either less or more than the demand. ; 


2. Under “ Instalments of payments on account of grants 
of waste land or rent of grants,’”’ should be entered only receipts 
from grants made under the old rules. Sale or redemption 
proceeds of lands sold under the Waste Land Rules, and money 
paid in redemption of the revenue of petty estates, are credited 
to heading 4—‘“‘ Land Revenue.”’ 


3. The gross proceeds of opium sold for local consumption 
are to be entered ; credit will be given to the opium department 
for the cost of production by the Accountant-General. 


4, Interest on arrears of revenue, and on the unpaid portion 
of the purchase money of waste lands, and the commutation 
of the claim of the Government to land tax should be provided 
for in the estimates. 


Secrion [V.—Estimates oF EXPENDITURE. 


1. The unexpended portions of aH grants lapse to Govern- 
ment at the close of the year, and cannot, therefore, be reserved 
or appropriated by transfer to “ Deposit’? or any other head, for 
expenditure after the expiration of the year for which the allot- 
ment was made. Hence, provision is necessary in the succeeding 
year’s budget for grants which lapse on the 31st March. 


2. No item for salaries, establishments, whether permanent or 
temporary, and all allowances of a fixed character, not fully and 
formally sanctioned by the Government of India, Financial 
Department, must be included in the budget estimates. With 
this view, heads of departments and other officers should obtain 
the necessary sanction to all administrative changes and reforms 
that involve alterations in the scale of expenditure, in sufficient 
time, before the preparation of the budget estimates, to admit 
of their being introduced therein with full authority. 


3. The Government of India has ruled that the cost of estab- 
lishments of ameens, appointed for the special and temporary duty 
of making measurements of estates to be brought under settle- 
ment, is an ordinary contingency for which a Collector may 
provide in his budget estimate, without procuring previous 
sanction from higher authority. In regard to contingencies, as 
a general rule, the estimate should provide for the average 
expenditure of the three last years. If less be required, a reduction 
should be made; if more, a full explanation must be furnished 
in justification. In the absence of full explanation, the excess 
will be struck out by the Accountant-General. 


4. Officers intending to procure supplies of any kind from 
a Government factory, other than the Alipore Jail or other 
Government Press, or any factory in charge of the Military 
Department, must make provision in their budget estimates 
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precisely as if they intended to purchase in the open market. 
Whether the payments are actually made in cash, or are adjusted 
by a debit to the office supplied with the articles, and a credit 
to the supplying department, the necessity for making such 
provision is the same. 


5. Printing charges need not be provided for in district 
budgets, and provision for stores and supplies required from the 
Military Department is necessary, only when their value is likely 
to be in excess of Rs. 50 under any one general head. 


6. Pensions are not to be included in the Revenue Department 
area The Accountant-General prepares a special budget 
or these. 


7. Any payments that have to be made under authority, for 
which the headings in the forms of estimates furnished by the 
Accountant-General’s office do not provide, should be entered in 
manuscript. 


8. Full provision should be made in district and departmental 
estimates for the sanctioned scale of all fixed charges payable 
within the year, such estimates being sufficient to cover all ordi- 
nary payments of the current and past years, including acting 
allowances. Heads of departments, who render budget estimates, 
are required, whenever during the year they anticipate any 
oe changes, to make a special report to the Accountant- 

eneral. 


9. The additional cost for biennial increase of salary to which 
establishments become entitled, must be provided for in the 
estimate. 


10. A statement showing the pay of clerks and servants, and 
the biennial increases to be allowed during the year, should 
accompany the estimate. The total of this statement should 
correspond with the total charge estimated for establishment. 


11. Travelling allowances should be estimated under the same 
heads as those to which the officers’ salaries are charged, irrespec- 
tive of the nature of the service for which the journey is 
performed. 


12. The travelling allowances of officers joining their appoint- 
ments will be estimated in the Accountant-General’s office, and 
should not, therefore, be included in the estimates of district or 
departmental officers. 


13. Charges for petty construction and repairs of buildings in 
the Civil Department will be included in the provincial estimates, 
with exception to those connected with the opium department in 
Bengal, which will continue in the imperial estimates. 


14. Medical service charges, which are estimated for by the 
Surgeon-General, Indian Medical Department, appear partly in 
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the provincial, and partly in the imperial, budget. The latter 
includes the consolidated pay of medical officers, that is to say, the 
substantive salary of a medical officer, covenanted, uncovenanted, or 
warrant, in medical charge of a civil station, on any of the consoli- 
dated salaries authorized in Financial notifications, dated 25th 
April 1867, Nos. 2294 and 2295, together with the extra allowance 
to a regimental medical officer, for the additional medical charge 
of a civil station. All other medical charges appear in the 
provincial budget estimates. 


15. Charges for rates or municipal taxes on Government build- 
ings should be estimated by the Collector as usual; but to ensure 
accuracy, the estimates should be made in communication with 
the Magistrate, who, being connected with the municipality of 
the district, can furnish correct information as to the buildings 
assessed, and the rate of assessment. A list of the buildings and 
the rate at which each is assessed should accompany the estimate. 


16. The following departments, &c., of the administration, &c., 
are now included in provincial services :— 


Jails. Marine. 

Registration. Minor establishments. 

Police. Office-rent, rates, and taxes. 
Education. Public works (Comptroller-Gene- 
Medical. ral’s Circular No. 199, dated 
Pnnting. 6th April 1875). 


17. Charges for establishments employed on both revenue and 
judicial duties, whose cost is debitable, one-half to land revenue, 
and the other half to law and justice, should be entered in 
moieties in separate budget estimates by Collectors and Magistrates, 
roel ie aed forms of which are provided by the Accountant- 

eneral. 


18. It is necessary to note the distinction between Office con- 
tingencies and other contingencies, which are debitable to the 
‘“ Miscellaneous” heading of the departments to which they 
belong. The items coming under each of these heads are specified 
in the margin of the Accountant-General’s forms of estimates, 
and more fully detailed in the statement annexed to his circular 
No. 339, dated 10th August 1875. 


19. Stationery, in the district estimates, is not to include that 
which is obtained from the Government Stationery Office, nor 
printing, that done at the Alipore Jail Press or other Government 
Press. Provision for the fixed allowance of country stationery 
should only be made. 


Srcrion V.—Extra AND SUPPLEMENTARY Bupcet ALLOTMENTS. 


1. The budget estimates of local offices for any particular 
year being prepared and submitted in the middle of the pre- 
vious year, emergencies not unfrequently arise which have not, 
and could not have, been provided for. It may also happen that, 
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through inadvertence, or the non-receipt of the necessary informa- 
tion, duly sanctioned charges are omitted from a budget 
estimate. 


2. In the latter case the omission, if brought to light at 
a sufficiently early period, may be supplied by the submission 
of a supplementary estimate, to the preparation of which all the 
rules and conditions, under which the regular budget is drawn up, 
apply. Such supplementary estimates will usually be received 
by the Board up to the end of November; but local officers 
should, by carefully preparing within the prescribed time com- 
plete estimates of expected expenditure, provide, as far as 
possible, against the necessity for the submission of supplemen- 
tary estimates, as they cause trouble both in the Board’s and 
the Accountant-General’s Office. After the end of November 
no such estimates can, in any case, be admitted. 


3. Should the necessity for making a disbursement during 
the year budgetted for come to light after the period within 
which a supplementary budget can be submitted, an extra budget 
allotment must be applied for in the form given below, together 
with the necessary application for departmental sanction. The 
same course should be adopted in all cases in which a disburse- 
ment, for which no budget provision has been made, becomes 
necessary during the year then current. 





Application for an extra Budget Allotment in the District o ; 


1 | | 
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4. The report containing this double application must be 
submitted to the Commissioner, who will, if departmental 
sanction has Leen already accorded, or, if he considers that it 
should be accorded, to the work on which the money is to be 
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spent, forward the report to the office of the Board in the proper 
department with his remarks, and at the same time send a copy 
of the budget application only to the Accountant-General’s Office. 
This copy will be forwarded by the Accountant-General to the 
Board, with information in regard to the head in the provincial 
budget under which funds are available to meet the required 
expenditure. With the Commissioner’s and the Accountant- 
General’s reports before them, the Board will be able to form a 
judgment on tho merits of the application, and will reject or 
forward it to Government as may seem proper—(vide note to 
paragraph 7). 


5. In all cases in which it may appear from the Accountant- 
General’s report, that the expenditure can be defrayed from funds 
available under the same sub-head of the provincial budget, the 
Board’s reference to Government will be for departmental sanc- 
tion only, the transfer of a charge from one detailed heading to 
another within a sub-head being within their competence. Should 
it appear to be necessary to transfer a portion of a grant to a 
sub-head to which it does not properly belong, the orders of 
Government will be necessary fur such transfer, as well as for 
departmental sanction to the work. 


6. Expenditure which cannot be met from the grant made at 
the beginning of the year for the service of the department to 
which it appertains, requires, ipso facto, and apart from all other 
rules, the sanction of the Government of India. Whenever 
application is made for such sanction, specific information must be 
submitted of the extent to which the original assignment for the 
department will fall short of what is required, as follows :— 


Amount of grant for the depart- 
ment or major head to which the 
application appertains. 


Total amount now expected to be 
spent on the department affected 


Amount now applied 
for. during the year. 








2 | 3 


| 


N. B—If the amount entered in column 3 differs from the sum of the amounts shown 1n the 
first and second columns, explanation must be given. 


1 





7. Sanction to an application of this nature is to be held to 
authorize the expenditure during the year upon the department 
concerned of the sum enteredin the third column.—Financial 
Department No. 3922, dated 29th December 1870. 


Norr.—The responsiblity of the Accountant-General 1s set forth in paragraph 11, Comptroller- 
General’s circular: No, 207, dated 25th May 1875 
8 Save for exceptional reasons, expenditure for which no 
provision has been made in the estimates of the current year 
should not be proposed, and cannot be sanctioned; in the absence 
of special arguments, the Government of India assumes that any 
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expenditure proposed is intended to have effect from the beginning of 
the following financial year, and not earlier. Whenever, therefore, 
& proposition of this kind is made, the fact that provision has not 
been made for the desired expenditure in the estimates should be 
prominently set forth, as well as the particular reasons why it is, 
nevertheless, considered indispensably necessary that the outlay 
should be immediately incurred, and should not be postponed to 
the next financial year. Explanations should also be invariably 
given why the need for the expenditure was not foreseen in time 
to obtain sanction for its inclusion in the estimates. —F. D., 1959, 
dated 31st July 1878. 


9. <An application for an extra budget grant should in no case 
be sent up, until it is evident that the budget allotment of the 
office or department making the application will be insufficient 
under the particular head of expenditure to which it is proposed to 
debit the disbursement for which funds are required. A certificate 
should be appended to each such application, that the balance in the 
Collector’s hands at the time of submitting the application is 
less than the amount asked for. 


10. These rules in no way supersede the necessity for submitting 
applications for departmental sanction to previously unsanctioned 
charges, provision to meet the cost of which exists in the budget 
of the office by which the expenditure is to be incurred. 


Srecrion VI.—Currency Notes. 


1. Currency notes, whether of the circle within which the 
treasury (sudder or sub-divisional) at which they are presented, 
is situated, or of any other circle, are to be received in payment 
of Government dues. 


2. Notes of the circle within which the treasury (sudder or 
sub-divisional) at which they are presented, is situated, are to be 
received in exchange for cash up to the available means of the 
treasury, +. e., to whatever extent they can be cashed without 
much inconvenience. 


3. Notes of all circles to a small amount may be cashed at all 
treasuries (sudder or sub-divisional) under the restriction specified 
in the preceding clause, for the convenience of travellers. When 
silver can be issued in exchange for notes without embarrassing the 
treasury, a notice in English and vernacular should be hung in 
some conspicuous place in the treasury, stating that the accommoda- 
tion is available. Such notice should also be hung at sub-treasuries, 
except when the silver surplus is required at the sudder treasury. 


4. Notes of any presidency or circle, which may have in any 
way reached district treasuries which do not bank with a branch 
bank, are to be freely issued on demand, in discharge of Government 
obligations, or in exchange for cash. Currency notes may also be 
issued in exchange for notes of different values of the same circle. 
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5. Persons receiving money from a Government treasury 
should be asked whether they wish to receive the whole, or any 
part thereof, in notes; but no influence is, on any account, to be 
used to induce any one to accept notes rather than silver. 


6. Cut notes should be at once joined by a narrow strip of 
paper gummed across the whole breadth; but notes seriously 
mutilated, altered, or wrongly joined, should be refused. 


7. Notes much soiled should not ordinarily be re-issued to 
the public, but sent, with the previous sanction of Accountant- 
General, to the treasury at the head-quarters of the local Govern- 
ment. 


8. Whenever a supply of notes is required for the use of a 
treasury, the Collector is to apply to the Accountant-General for 
a, remittance, stating the amount and the denominations required, 
nt showing the tale and value of a// notes in stock on date of 
indent. 


9. A sufficient stock of notes of the values not exceeding 
Rs. 100 is always to be kept on hand to meet local demands. 
The Accountant-General, when he can, complies freely with indents 
for notes of this kind. 


10. Notes must be kept in the very order of receipt, in 
bundles for each denomination not containing more than 100, and 
must be re-issued to the public, or remitted to another treasury 
in the same order. If notes are being received in exchange for 
silver or in payments to Government in such large numbers 
that they are being placed under double locks, the last received 
should be so disposed of, and the treasurer should only be allowed 
to issue the older ones. 


11. Notes are never to be returned to the presidency, or remit- 
ted to any other treasury, except under the direct instructions of 
the Accountant-General. When aremittance is to be made, the 
left-hand halves of the notes only are to be sent in the first instance ; 
the right-hand halves being retained until the receipt of the left- 
hand halves is acknowledged. The remittance will be charged in 
account on despatch of the first halves, but credit will not be given 
in the receiving treasury till receipt of both halves. Covers 
containing halves of notes are invariably to be registered in the 
post-office. 


12. When it is possible to send whole notes with a specie 
remittance, or when whole notes to a considerable value are being 
despatched between stations on the line of railway, or along a 
road on which means of rapid transit are available, they should 
be placed flat between boards, wrapped in paper, folded in wax- 
cloth, and then carefully sealed. This parcel should be placed in 
a small wooden box, which should be securely fastened and sealed, 
and so secured should be made over to the police guard. Whole 
notes should never be remitted by post. 
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13. If such a parcel of notes be consigned to a treasury 
merely for despatch to another with some other remittance, the 
receiving treasury should simply give a receipt for a sealed packet 
in good order said to contain notes of a certain value, and should 
take a similar receipt from the officer in command of the guard 
at its despatch. The packet should meanwhile be kept under 
joint keys. 


14. In making remittance of notes, care should be taken 
that notes of two circles are not mixed up, that each denomin- 
ation is arranged in order of series and number, that the 
remittance is invoiced in duplicate, and that each invoice bears at 
its foot a certificate from the treasury officer that the parcel has 
been made up and sealed in his presence, and that he has personally 
ascertained that its contents correspond with the invoice. 


15. Each invoice should also be signed by the police officer 
to whose care the parcel is entrusted when the notes are sent 
under charge of a guard; but the police officer is not to count the 
notes, as his signature is only a receipt for a packet said to contain 
certain notes. One should be sent by post to the treasury officer 
to whom the notes are consigned, and the other should accompany 
the parcel. When a large supply of any denomination is being 
sent, they should be stitched by one edge into packets of 100. 


16. Two registers of notes of Rs. 50 and upwards, bearing the 
countersignature of the officer in charge of the treasury, are to 
be kept at each treasury, in the following form, No. 51, one for 
notes of the home, the other for notes of other circles. 


Register of currency notes received and paid at the treasury. 


Number and serial 














: From whom 2 : 
Date of receipt. number of each Date of issue. | To whom issued. 
P received. Sila. 
1 | | 8 | 4 | 5 


17. The name of the person from, or to whom a note of 
Rs. 50 or upwards is received or paid, should be registered only 
when it is known or voluntarily given, but such information 
must not be demanded by treasury officers, nor any question 
put to parties tendering or receiving notes. 


18. Atacurrency agency, the treasury officer will mark off 
in his register, as paid to the Currency Department, any notes he 
may pay into the currency chest, and if they be afterwards again 
taken out for issue, he will enter them in his register anew. 
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19. There is to be a separate series of entries in each register 
for the notes of each value, every separate series being headed 
accordingly. 


20. The notes are to be entered in the order in which they are 
received, and issued in the order in which they stand on the 
register ;—the note of the particular value required, which stands 
first on the register, being first issued. Treasury officers are 
prohibited from inscribing their names on the notes that they issue. 


21. An abstract register (No. 52) of each day’s transactions 
is to be kept in the form furnished by the Board of Revenue. 


22. Currency notes are to be kept, arranged in the order 
in which they are entered in the register prescribed by clause 16 
in a separate tin or iron box, inside the double locked treasure- 
chest, the notes of each value being tied separately together, 
a supply being left in the treasurer’s charge for current 


purposes. 


23. Ifa note be presented whereof notice of stoppage has 
been received, the presentor should be asked his name and address, 
the name and address of the person from whom he received the 
note, and the circumstances under which he received it, but 
unless his answer gives ground for doubt that he came by it 
honestly, it should be accepted, though notice should be given 
to the police, and to the office of issue, that a certain lost note has 
been presented. 


24. Treasury officers are not required to keep a record of 
any notices of stoppage, save those which they receive from 
losers; a file of the original notices will suffice, with the addition 
of an index. 


25. In districts in which the local treasury banks with a 
branch bank, the presidency bank, by its agreement for the 
conduct of the Government banking business, is bound (at its 
head office and at such branches as have custody of treasury 
balances) to accept in payment of Government revenue and 
from guaranteed railway companies on account of their traffic 
receipts, Government currency notes of all circles indiscriminately, 
and also to cash Government currency notes of all circles in small 
amounts for the convenience of bond fide travellers, but it reserves 

ower to exclude such notes from its account of the Government 
lanes: in that case it will, on the day of receipt, enter such 
notes as if excludes in a special register, and will not afterwards 
have power to appropriate such notes for its own use without the 
consent of the Comptroller General (or Accountant-General) at 
a presidency town, or of the Collector at a district treasury. 


w Secrion VII.—Monry Orpers. 


Vide Money Order Pamphlet. 
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Szecrion VIII.—Remitrances. 


1. No remittance should be made beyond the district, 
whether in current or uncurrent coins, or in notes, except under 
the orders of the Accountant-General. 


2. Immediately on receipt of a remittance order from the 
Accountant-General, the Police Department should be informed 
of the hind and amount of the treasure to be remitted, and asked 
to supply a sufficient escort; any officers on the line of march 
from whom assistance may be required should be advised by the 
despatching office, which should also warn the receiving office, of 
the date of expected arrival, in order that all necessary arrange- 
ments may be made. 


3. Previous to the despatch of treasure from one district 
to another by railway, arrangements must invariably be made 
by the treasury officer for the provision of a proper van by the 
Railway Company. 


4. All orders for remittances are to be acknowledged by 
return of post, and carried into effect without delay ; in the event 
of remittances being unavoidably delayed beyond two days, the 
cause of delay is to the reported to the Accountant-General. 


5. Every care should be taken to avoid making a remittance 
at such time that it would be in transit at the end of the month, or 
that it would reach its destination on Sunday or other authorized 
holiday. 


6. Collectors, and their treasurers, are responsible for the 
contents of the treasure-boxes. 


7. Treasure for remittance will be packed in stout bags, tied 
and sealed after a slip of paper has been placed in each, naming 
the treasury at which it was packed, the tale and description of 
the contents, and the name of the person who counted the contents ; 
the treasury officer must satisfy himself generally of the contents 
of the bags. 


[Nore.—A sufficient stock of bags and boxes of well-seasoned wood should be kept 
always ready at reuntting treasuries. } 


8. For journeys by road the bags may be packed in trea- 
sure tumbrils or in large chests placed in carts at the door of 
the treasury in the presence of the treasury officer; for jour- 
neys by rail or boat, or (if convenient) by road, they should 
be packed in stout boxes capable of containing Rs. 4,000 to 
Rs. 6,000 each, screwed and bound with iron, without gunny 
covering Or ree as the hoops should be rivetted together where 
they cross. Livery box should bear the name of the treasury of 
despatch cut into or painted on it with a number. 


9. To seach box designed for water conveyance? or to cross 
any unfordable stream by a ferry, should be fastened a buoy 
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formed of a piece of unsplit bamboo, the rope of the buoy should 
be at least 20 cubits long, and the police officer in charge is 
responsible for seeing that it is never detached from the box, nor, 
so long as the box is on board any boat, coiled up or knotted or 
entangled in any way. 


Norte.—The length of the rope of the buoy should of course be increased in proportion 
to the known depth of the mvezs by which treasure 1» to be convey ed. 


10. Invoices will be prepared in triplicate, and will give the 
marks on every tumbril or chest, and the number and contents 
of each, and the marks and gross weight and the contents of 
every box. The escort officer will count the bags as they are 
being stowed in tumbrils or chests, or will see the boxes weighed, 
and will sign the receipt at the foot of each copy of the invoice 
as responsible for “ bags packed in tumbrils or boxes of marks 
and weights as detailed above, said to contain coin to 
the value of Rs. ;’ the blanks will be filled up in 
words, and if the escort officer be ignorant of English, he should 
be required to write the numbers of bags or boxes which he has 
received, in the vernacular, on the copy to be retained by the 
treasury officer ; another copy should be despatched by post on 
the same day to the remittee, and the third made over to the 
escort officer. 


11. Remittances intended for the General Treasury, 
Calcutta, should not be despatched to the Bank of Bengal, 
but to the Government Treasury at No. 1, Dalhousie Square; the 
treasury branch of the Comptroller-General’s office should 
be advised by the treasury officer of its despatch by a formal 
letter and the triplicate invoice should be sent to the officer 
in charge of the reserve treasury. 


12. When the escort officer is relieved in the course of the 
journey, he will obtain a receipt for “tumbrils in good order said 
to contain coin to the value of Rs. in bags,”’ or for 
a boxes iron-hooped and in good order said to contain coin 
to the value of Rs. .’ When the remittance reaches the 
addressee, he will count the bags and weigh the boxes, and give 
a receipt for “ bags said to contain coin to the value of 
Rs. » or for “ boxes of marks and weights 
detailed in the invoice said to contain coin to the value 
of Rs. .’ If any box be short-weight, or show signs 
of being tampered with, it should be opened in the presence of the 
escort officer; otherwise, he should be allowed to return at once. 


13. Officers in charge of treasuries intermediately situate, 
will, after personally satisfying themselves, by an examination of 
the boxes, their external appearance, weight, and other particulars, 
as per invoice of the remitting officer, that they are in good 
order, forward them to their destination, with a note of their 
observations, without examining or orediting their contents in 
account. 
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14. In all cases in which there may be reason to suspect that 
a remittance has been tampered with, either from external appear- 
ances, or from a discrepancy between the description and weight 
of the boxes and the particulars given in the invoice, it should be 
opened and examined forthwith in the presence of the treasury 
officer, and, if possible, of the officer in command of the escort ; 
and, in the event of any deficiency being discovered, a strict 
inquiry should be instituted, and the result reported to the 
remitting officer, to any officer who may have forwarded the 
remittance intermediately, and to the office of account direct. 


15. On despatch of a remittance, its amount should be 
charged off in the cash book, and the remittance order, with 
the date of despatch noted on the reverse, returned to this 
office. Immediately on arrival of a remittance, advice should 
be sent to the Accountant-General, and credit for the invoiced 
amount given in the cash book, subject to any readjustment 
which may be found necessary on detailed examination. If the 
remittance be received from a treasury in another province, the 
receiving treasury officer will send the advice to the Accountant- 
General of his own province, by whom, after necessary record, 
it will be passed on to the Accountant-General of the despatch- 
ing province. A copy of the receipt given to the escort officer 
will be sent by post on the same day to the despatching treasury, 
though formal receipt will of course only be sent to the despatch- 
ing officer after detailed examination is complete, and if such 
examination be not complete before the despatch of the cash 
account, note should be made thereon that the remittance is not 


yet examined. 


16. On receiving remittances, Collectors (in order to ascertain 
the contents and amount) will, after weighment in gross, without 
delay, cause the contents of each box or bag to be emptied into 
another, and passed through the scales. The treasure is then to 
be secured in separate chests and kept distinct from other treasure, 
under the joint keys of the Collector and the treasurer, until 


regularly examined. 


17. The treasurer of the remitting treasury is liable for all 
deficiencies of outturn and entitled to any surplus outturn, except 
when the surplus arises from the difference between the real and 
nominal value of the coins. A surplus arising from this cause can 
only be allowed as a set-off against any deficiency in the remit- 
tance in which it occurs. Adjustments, on this principle, may be 
sanctioned by the Commissioner. 


18. Treasurers may send potdars in charge of specie remit- 
tances at the expense of Government, who will remain in char 
while the treasure is being examined, and will take back the 
locks, and, if convenient, the bags; if the guard be returning to 
the station of original despatch, tumbrils or chests should be sent 
= under ita charge, otherwise they should wait for the 
potdar. 
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19. If any chest, tumbril, or wagon, be secured by double 
locks, the key of one should be held by the potdar, and the other 
by the escort officer; if there be only one lock, the key should be 
held by the potdar, but the escort officer is responsible for not 
allowing the chest or wagon to be opened before arrival at destina- 
tion save in case of a break-down, when the treasury must be 
moved to another in his presence. 


20. In all cases, when the agency of private steam-boat 
companies is employed in remitting uncurrent coins to Calcutta, 
they should be consigned to the Commissioner of Police, who will 

rovide a guard for their removal from the steamer to the mint. 
he probable time of arrival should be previously notified to the 
Commissioner of Police. 


21. No time should be lost in examining a remittance, both 
in order to set the potdar at liberty (and so reduce the cost of 
remittance), but also in order that the remittance may be 
adjusted, and any difference recovered from the remitting 
treasurer. 


22. When any silver coin, purporting to be coined and 
issued under the authority of the Government of India, is found 
in a remittance which there is reason to believe is counterfeit, or 
has been reduced in weight otherwise than by reasonable wearing, 
euch coin shall be cut and broken under section 16 of the Indian 
Coinage Act, and the broken pieces returned to the potdar accom- 
panying the remittance. 


23. When any rupee or half-rupee, purporting to be coined 
and issued under the authority cf the Government of India, is 
found in a remittance which there is reason to believe has lost by 
reasonable wearing more than two per cent. in weight, such coin 
shall be cut or broken, and the broken pieces either returned to 
the potdar accompanying the remittances, or retained and paid 
for at the rate of one rupee per one hundred and eighty grains 
troy weight. 


24. The above rules should, as far as they are applicable, be 
applied to the case of money sent from the central treasury in a 
district to any subordinate treasury, or to any officer in the 
interior, and vice versd. Money so sent should always be securely 
packed in sealed boxes, and a receipt taken from the police officer 
in charge of the escort. 


25. Some notes on the weight of coins may be useful for 
guidance in making remittance. 


26. A lakh of full weight rupees weigh net 314 maunds, and 
packed for remittance, possibly a little less than 35 maunds. 
Accordingly, where a higher rate is charged for remittances not 
exceeding 35 maunds in weight, it will be well not to remit less 
than 1} lakhs. Taking 35 maunds as the weight of a lakh of rupees 
packed for despatch, the railway charge will be equivalent to 
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one anna per cent. for each distance of 1714 miles; the cost of 
packing, carrying to station, loading, &c., must be added in 
calculating the gross percentage for comparison with bill rates. 
When remittances of not less than 20 lakhs are made at once, the 
chief railway companies charge half rates only; but notice 
should be given some time beforehand in order that trucks of 
convenient sizes may be brought together, as the charge may be 
made by the gross carrying capacity of each truck. 


27. The East Indian Railway, the Great Indian Peninsular, 
the Madras, and the Bombay, Baroda, and Central India, 
further agree that the charge for the carriage of 20 lakhs 
shall be the maximum for the carriage of any smaller sum; 
the Sind, Punjab, and Delhi Railway refuses assent to this 
condition. 


28. Copper coin of the nominal value of Rs. 2-4 weighs one seer; 
of coin packed for remittance, one maund is found to contain the 
value of Rs. 82. When comparing the cost of remittances, copper 
by sea and by land, pains should be taken to ascertain how 
freight will really be calculated. One line of steamers charges 
by the ton of ten hundredweights, whereas another works by 
the ton of twenty hundredweights (272 maunds). 


AvDDITIONAL Ruues FoR REMITTANCES BY RAILWAY. 


29. When Government treasure is despatched by rail, the 
boxes should be loaded in the wagons in such a way that the 
wagons can be opened from one side only, and the doors on that 
side should be secured by double locks, 


30. The escort accompanying the treasure to the station and 
protecting the loading, should be of the strength which may be 
fixed by the local Government for the ewort of such a sum by 
road, or for the special purpose, and a new one of corresponding 
strength should meet it at the station of delivery; during the 
railway journey it should be protected by a guard of reduced 
strength, accommodated in an adjoining brake-van, if the remit- 
tance is carried by goods-train, or in the end compartment of the 
carriage next adjoining the treasure-van ; neither door of. the 

rd’s carriage should be locked. The strength of this escort 
also should be fixed by the local Government; there should 
never be less than a petty officer with two men, and when the 
treasure is loaded in more than one wagon, the scale should 
allow two men to «ach. When a wagon containing treasure is 
detached from the train by reason of heated axles or other 
cause, the station-master, or guard in charge of the train, 
will warn the police guard in charge of the treasure in order 
jae the necessary arrangements may be made to guard the 

easure. 


dt. As the rules for the guidance of the guard hereto 
appeuded require the meu to be constantly on duty, arrangements 
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should be made to relieve them at convenient points, giving to 
each party a stage of about twelve hours. The exact length of 
each stage should be laid down by local orders. 


32. The treasury (or currency) officer will superintend, 
personally or by substitute, the loading of the vans jointly with 
the police officer who is to travel in charge, and will hand to him 
a paper of instructions and as many blank receipts as there will 
be reliefs; for these documents he will take a receipt. 


33. He will also fill up and supply to the guard two forms (see 
Form No.1 attached) of requisition and credit note, one of 
which will be exchanged at the station of original departure for 
2 form of pass and ticket (see Form No. 2 attached), and the 
other at the station of return for a similar form of pass and ticket 
for the return journey. If the railway company prefer to use 
ordinary tickets, it can do so, but in that case the station-master 
should give to the guard a paper notifying that it is in charge of 
treasure contained in so many wagons. 


34. Supposing the treasure to be started from Burdwan for 
Delhi, and the guards to be relieved at Bankipore, Allahabad, and 
Etawah, the following would be the set of requisition notes ; italics 
of course show what would be manuscript in the form, and words 
omitted in any would be simply struck through with the pen. 
All the requisitions, and their counterparts, the credit notes, would 
be signed by the treasury officer, Burdwan, and all would bear 
the date of despatch from Burdwan. 


To—The Station-Master, Burdwan. 


Conveyance by railway to Bankipore is required for a guard of 
mien proceeding in charge of treasure loaded for Delhi, and contained 
in wagons, of whom four men are to be passed free, and are to be 
charged for at ordinary third class fares. 


If for Bankipore be substituted Allahabad, Etawah, and Delhi 
respectively, the same form would be fitted for address to the 
station-master of Bankiporoe. 


Return Notes. 


To—The Station-Master, Bankipore. 


Conveyance by railway to Burdiwun is required for a guard of 
men returning from charge of treasure loaded for Delhi, of whom four 
men are to be passed free, and are to be charged for at ordinary third 
class fares. 


If for Burdwan be substituted Etawah, Allahabad, Bankipore, 
the same form would be fitted for address to the station-master of 
Delhi, Etawah, and Allahabad, respectively. 
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Requisition for Carriage of Specie. 
To—The Station-Master, Burdwan. 


Conveyance by railway to Delhi is required for treasure to the value of 
lakhs of rupees loaded for Delhi and contained in wagons. 


The last-named requisition must not be confounded with the 
notice to be sent beforehand to the railway authorities, in order 
that the necessary wagons may be provided. 


35. With the notice which the treasury officer is to send to 
each point at which a guard is to be relieved, he should enclose 
two of the forms No. 1, wherein a blank will be left for the 
number of men and the amount of fares payable, which will be 
filled in by the officer supplying the guard before the pass is 
presented at the stations; the amount of fares will be liable to 
correction by the booking-clerk or station-master. Any correc- 
tion made by the officer despatching the treasure or supplying the 
guard, or by the railway official issuing the tickets, should be 
duly initialed by both parties, as no correction can be permitted 
after the document is made over to the railway company. 
This form will be supplied by the Government. 


36. Both forms Nos. 1 and 2 will name the full number of the 
guard, the number allowed free, and the number charged for, with 
the amount chargeable; and Form No. 1 will be presented by the 
railway authorities for payment in the same way as other credit 
notes for services rendered to Government. 


37. A remittance of copper should be packed in bags enclosed 
in boxes of size similar to those fixed for silver, and loaded in the 
same manner. The minimum strength for the guard should be 
that already laid down; but one man for each wagon will suffice 
if there be several wagons; in all other respects the procedure 
will be the same. 


38. A guard travelling in charge of currency notes should 
have the box in the same carriage, and should sit in the end 
compartment of the carriage with the box under the seat against 
the outer planking; if the box be too large to go under the seat, 
accommodation should be reserved on the terms usually charged ; 
suitable alterations will be made in the requisitions for carriage. 
but the return requisition will be for ordinary third class passage 


only. 


Secrion EX.—Cnrarce or TREASURY. 


1. On sufficient cause being shown, Commissioners of revenue 
may authorize Collectors to transfer to any Assistant or Deputy 
Collector any, or all, of the administrative duties connected with 
the treasury. 
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2. It is, however, to be clearly understood that a Collector 
does not, by such transfer, divest himself of his responsibility for 
the good ordering of the business of the treasury, and that he is 
not exempted from the duty of examining and certifying to 
os oa a of the cash balance every month, as explained in 
clause 6. 


3. The power of drawing bills on other treasuries is not to be 
exercised by any Assistant or Deputy Collector, until his autho- 
rity to do so has been notified in the Gazette, under the signature 
of the Commissioner. 


4. A Native Deputy Collector must not be put in charge of 
a treasury unless he has a fluent acquaintance with the English 
language. 


5. No officer should be placed in charge of atreasury until he 
has been thoroughly instructed in the rules issued for the guid- 
ance of treasury officers. Commissioners are specially enjoined 
to satisfy themselves on this point before giving sanction to 
a Collector’s recommendation. 


6. A Collector is bound to ascertain personally that the cash 
balance shown in the accounts is, on the last day of each month, 
in his custody. Ifhe is prevented from performing this duty, 
the officer to whom he delegates the duty must sign the certifi- 
cate; and the cause of the duty being delegated must be 
explained. Nothing but absolute physical inability will be, 
generally, considered a sufficient reason for the delegation of this 

uty. 


7. In case the Collector be absent on tour on the first of the 
month, the cash balance may be verified and the accounts signed 
by his senior covenanted civil subordinate (or in non-regulation 
provinces, the senior Assistant Commissioner) present at head- 
quarters, and if he have no covenanted subordinate so present, 
then by the senior uncovenanted officer other than the officer in 
charge of the treasury. This relaxation of rule 6 is permitted 
on condition that the district officer must in no case, without the 
special permission of Government in each case, allow more than 
two months to elapse without a personal verification of the cash 
balance to be reported to the Accountant-General. This veri- 
fication need not be made on the Ist of the month. 


8. The money in the exclusive charge of the treasurer 
should be weighed or counted at the monthly examination, and 
some of the bags under double lock opened at random and 
examined. ‘ 

9. The treasure is to be kept in a strong room, in chests or 
safes, to each of which there must be two locks, the treasury 
officer keeping one set of keys (which he must never allow to be 
out of his possession), and the treasurer the other. The strong 
room is similarly to be doubly locked. 
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10. Itis the duty of the Collector to see that the strong room 
is safe, the chests substantial, the hinges, hasps, &c., in paad order 
and unremovable, the locks sufficient, and the duplicate keys (which 
are always sold with Chubb’s locks) in safe custody. 


11. The different kinds of coin and notes must always be 
kept distinct, though not necessarily in separate chests; silver in 
bags of Rs. 1,000 or Rs. 2,000 each, copper in bags of Rs. 50 or 
Rs. 100 each, the notes in bundles according to value, arranged 
according to date of receipt, so that they may be re-issued in the 
same order in which they were received. 


12. Uncurrent or unissuable coin or notes must always. be 
kept separate from good coin or notes, and especially all copper 
coin received should be carefully examined, with a view to the 
unissuable pieces being separately put away. 


13. Inside each cash-chest and upon each bundle of notes, a 
fly leaf should be kept showing its contents. The entry should 
be changed and initialed each time the contents are changed, 
and the paper may be destroyed as soon as a new one is opened. 


14, In issuing out coin, the rule should be observed of 
taking it out from the chest which contains the earliest receipts, 
so that the coin in each chest may in turn pass into use. 


15. A memorandum of the treasure under double locks should 
be kept by the treasury officer himself, showing the aggregate 
amount given out to the treasurer or placed under joint locks 
at each visit of the treasury officer to the treasury, and this 
memorandum should be compared at each day’s closing of 
accounts with the treasurer’s balance sheet. 


16. Money must not be kept in the treasury which has not 
been brought upon the accounts, but treasury officers should not 
refuse money when tendered by a Government official. 


17. Every transfer of charge should be reported by post of the 
same day, to the Accountant-General, and in the case of the 
district officer, statements of the cash balance, and of the stamps 
and opium stores should be prepared, signed by the officer taking 
charge, and forwarded to the Accountant-General at the same 
time. 


18. Valuables of the following kinds only may be received by 
the treasury officer for safe custody, and they should be kept in 
the same way as cash :— 

(1)—Books of bill forms. 
(2)—Books of money-order forms. 
(The books in current use remaining in the treasury 
officer’s personal possession.) 
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(8)—Advices of bills. 

(3a) —Opium. 

(38b)—Stamps of all kinds. 

(4)—Promissory notes or bonds deposited as security in 
connection with Government work and endorsed to the 
officer with whom they are deposited. 

(5)—Promissory notes, bullion, jewellery, or other valuables 
connected with any case, executive or judicial, and 
directed by the district officer to be placed in the 
treasury for safe custody. 


(6)—Church plate. 


19. For valuables for which separate registers have not been 
prescribed, a register should be kept in the following form :— 


Note of 
INITIALS OF THE final dispos- 


Date of Circumstances | Listand |————_———__—__—_—__/ a with re- 


INITIALS OF THE 








receipt _— yea aoe eecueson ceipt of per- 
receipt. of property | Treas son to 
offlcer.” |TTeasurer. lwhom deli- gS adel Y \Treasurer. 
vered. 
1 2 | 3 | 4 | 5 | 6 
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— ——e 











Secrion X.—-Dutizs AND RESPONSIBILITIES OF DisTRICr AND 
TREASURY OFFICERS IN RESPECF OF Pusiic MoNEY KEPT 
In TREASURIES OF WHICH THEY ARE IN CHARGE. 


1. The Collector or Deputy Commissioner.—A. district officer is 
personally responsible to Government for the due accounting for 
all moneys received and disbursed ; for the agreement between the 
departmental returns and the cash accounts (both of which go 
out under his signature), and the registers kept in the treasury ; 
and for the safe custody of cash, notes, stamps, opium, securities, 
and other Government property. 

N.B.—Although the Collector may manage his treasury by a 


deputy, he must not treat his treasury as a separate and independ- 
eut office. Letters addressed to the treasury officer must be 
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regarded as addressed to himself. He should not address his 
treasury officer by separate letter, as if he were an independent 
officer, and then forward the treasury officer’s explanation, instead 
of his own, in reply to questions or inquiries touching his treasury 
__business.* When any irregularity is brought 
culae mnetaPh 23 of clt- to his notice, nothing but a report on his 
own knowledge, after personal investigation, 

can be considered satisfactory. 


2. The district officer is bound to satisfy himself by periodical 
examination (at least once in every two months for cash, once in 
every quarter for deposits, and once in each half-year for stamps, 
opium, securities, bill and money-order forms), (1st) that the 
actual stock of cash, stamps, opium, and securities is kept under 
joint lock and key, and corresponds with the book balances, and 
that the treasurer does not hold a sum larger than 1s necessary 
for the convenient transaction of the Government business, or 
larger than the security given by him; (2nd) that the deposit 

registers are kept up according to the rules 
ar gmerarh 19 of circu- Hrescribed in Accountant-General’s circular 

No. 328; (8rd) that the stock of bill, 
money-order, and similar forms which are intended for use in 
money transactions is carefully kept under lock and key, and 
periodically tallied with the nominal balance of such forms on 
the stock books; and (4th) that the tehscel balances are verified 
once a year by a gazetted officer, if possible by a covenanted 
officer. Where sub-divisional treasuries are in charge of gazetted 
officers, the Collector should verify the balances during his 
cold-weather tour. 


N.B.—The examination of the deposit registers is not intended 

: to be mechanical, and to secure only tha all 

gee 25(4), note of necessary entries are made and _ initialed 

Without fail at the time of transaction; but 

also that no moneys are unnecessarily pjaced in deposit, or allowed 
to remain there without good cause. 


3. The district officer, unless unable to perform the duty 

. ee from physical inability, or from absence 

and 25° f oneulet 340,” ©«O_ tour, is required to sign the periodical 

accounts. Lie is also required to see that 

implicit obedience is given to the instructions issued from the 

account office, and to send immediate notice to the Accountant- 

General of any embezzlement in an office or treasury. ‘This 

notice must be supplemented, as soon as possible afterwards, by a 
detailed report after personal inquiry into tho case. 

4. The district officer should be especially careful, when 

b Sof circular SUMIng or making over charge of a dis- 

wl sctrict, to see that the stock is thoroughly 

verified, and the certificate which is required 

from the transferor and transferee, showing the state of the cash, 

stamps, and opium balances, should be invariably despatched tu 
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the Accountant-General on the same day that charge is trans- 
ferred. A copy of this certificate is appended.—(See clause 17, 
section [X.) 


N.B.—It is not sufficient only to count bags of treasure. The 
contents of all the bags must be turned out and passed through 


the scales, unless the bags are net, when the contents of all 
are visible. 


do. Treasury Officer.— As the Collector’s delegate and represen- 
tative, he is responsible to the Collector primarily for the right 
discharge of his duty. Just as Government hold the Collector 
responsible in the first instance, and expect from him such a 
general supervision as is incumbent upon an officer entrusted with 
the collection of the revenue and the payment of Government 
dues, so will the Collector look to the treasury officer for a 
thorough observance of all prescribed treasury rules, and strict 
attention to all the details of the daily routine of treasury work. 
The treasury officer is responsible to the Collector for the working 
of the treasury, and for the conduct of the subordinate treasury 
officials, and has carefully prepared rules for his guidance in 
every branch of his duties. The above remarks apply to the 
officer in charge of a sub-divisional treasury. 
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Report of making over charge of the Treasury balance 
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Form of certificate of giving over and receiving charge. 


No. , dated 187 . 


To—The Accountant-General, Bengal. 


WE have the honor to report that we have respectively made over and 
received charge of the Treasury on the noon of the 


On the reverse are entered the details of the balance in the treasury 
on this date. 


The cash balance amounts to Rs. 


Relieved Officer. Relieving Officer. 


SEcTION X1.—TREASURER. 


1. A separate chest should be placed at the sole disposal of 
the treasurer in which a working balance is to be kept. Its 
maximum should be fixed at the lowest convenient figure, and 
must never, including cash, notes, stamps, &c., exceed the amount 
for which the treasurer has given security. In the largest 
treasury the cash in the treasurer’g ‘possession need never 
exceed Rs. 5,000. The sum so held by the treasurer should be 
roughly verified night and morning. 


2. The Collector is responsible, personally, for all disburse- 
ments of cash or stamps that he orders. 


3. The treasurer is to make payments only on orders of 
payment passed by the accountant and signed by the treasury 
officer. He is responsible for any loss by the receipt of light 
weight or uncurrent rupees. 


4. The treasurer may receive nd public money, except at the 
public treasury, upon pain of immediate dismissal. 


5. The treasurer may receive no private cash or valuables for 
deposit in the public treasury. 


6. The treasurer should be allowed to appoint his own 
subordinates. 


7. The treasurers of Durbhunga, Mozufferpore, Sarun, 
Chittagong, and Gya, are first grade officers, receiving Rs. 100 
@ month, and giving Rs. 20,000 security. 


8. Those of the following districts are second grade officers 
receiving Rs. 80 a month, and giving Rs. 15,000 security :— 


Backergunge. Jessore. Mymensingh. 
Bhagal pur. Midnapore. Nuddea. 
Burdwan. Monghyr. Shahabad 
Cuttack. Moorshedabad. 24-Pergunnahs. 
Hooghly. 
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9. The remainder are third grade officers, receiving Rs. 65 
a month, and giving Rs. 10,000 security. 


Secrion X1I.—MisceLLANEovus, 


1. All officers in charge of the Government treasuries are 
authorized by orders of the Government of India to act under 
sections 16 and 28 of the Indian Coinage Act, No. XXIIT 
of 1870. 


2. When any silver coin, purporting to be coined and 
issued under the authority of the Government of India, is 
tendered to any of the officers authorized by this notification to 
act under section 16 of the Indian Coinage Act, 1870, who has 
reason to believe it to be counterfeit, or to have been reduced 
in weight otherwise than by reasonable wearing, he must cut 
and break such coin, and, under section 16 of the said Act, 
return the pieces to the person tendering the coin. 


38. When any rupee or half-rupee, purporting to be coined 
and issued under the authority of the Government of India, is 
tendered to any such officer, who has reason to believe it to have 
lost by reasonable wearing more than two per cent. in weight, 
he must cut or break such coin, and, at the option of the person 
tendering the coin, return him the pieces, or retain them, and pay 
to him their value at the rate of one rupee for one hundred and 
eighty grains troy weight. 


4. A quarter-rupee, or an eighth of a rupee, tendered to 
such an officer, must, under section 13 of the Act, be accepted as 
legal tender for a fraction of a rupee, even though it have lost 
by reasonable wearing more than two per cent. in weight. 


5. If, by reason of the obliteration of the device upon it, 
or for any other cause, any quarter-rupee, or eighth of a rupee, 
that shall come into the possession of such an officer shall appear 
to him to be unfit for further circulation, it is not to be cut or 
broken, but must, whatever be its weight, be withdrawn from 
circulation, and dealt with in the manner prescribed in clause 6. 
But quarter-rupees and eighths of a rupee are not to be with- 
drawn from circulation, if they appear to be otherwise fit to 
ciroulate, only because they have lost by reasonable wearing more 
than two per cent. in weight. 


6. The pieces of coin cut or broken and paid for under 
clause 3, and the coin withdrawn from circulation under clause 
5, will be sent, under orders of the Accountant-General, to the 
Master of the Mint at Calcutta. Meanwhile, the actual sum 
paid for the cut or broken pieces, and the nominal value of the 
coin withdrawn, must be entered in the statement of the cash 
balance of the officer who has received them as “ uncurrent cain.” 
Upon tLeir receipt at the Mint, the Master of the Mint will give 
credit for them at the same values, and any loss incurred in their 
recomage will be a charge of the Mint. 
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7. Defective silver coins, i.e. good coins of full weight, which, 
by reason of defects in mintage, have been split or scaled, or 
bear the impress of one die only, or ring badly, if received in 
remittances or otherwise, should not be issued, nor cut, but credit 
should be given for their value by tale, and they should be 


oe as uncurrent coins for subsequent remittance to the 
int. 


8. When no potdar accompanies a remittance, and counter- 
feit coins found in it cannot be returned after mutilation as 
provided in clause 2, the value of the broken pieces may be 
realized and credited to the remitting treasury. 


9. Counterfeit coins after being broken should be sent to the 
Mint with the consent of the tenderers. In the parcel of coins so 
sent, a memorandum should be enclosed connecting it with the 
particular letter addressed to the Mint-master. 


10. Coin of British mintage alone is received in treasuries. 
Troops paid in foreign money when returning from a campaign 
are allowed to exchange it at the nearest frontier treasury at the 
rate at which it may be certified by the Commanding Officer to 
have been issued to them in part of their pay, and the loss on the 
foreign money so received at treasuries is charged off under 
the authority of the Commanding Officer’s certificate above 
referred to. 


11. Uneurrent gold coins paid in to Government as nuzzurana, 
ar should be credited at what is believed to be their assay 
value. 


12. Small silver coin will be received in payments to Govern- 
ment to any amount, and should be freely issued to persons 
wishing for them either in payment of claims against Government, 
or in exchange for rupees or for currency notes which the treasury 
is cashing. Sub-treasuries should be kept supplied with such 
coins to meet the local demand, and it should be made known that 
they are obtainable both at the district and sub-treasuries without 
obstacle and without charge for exchange. 


13. Copper coin issued under Act XTIT of 1862 may be received 
from the aunts at Government treasuries in payment of Govern- 
ment dues, at the values fixed by sections 2 and 9 of the Act, 
without limit of amount. Copper coins which are not definable 
as having issued from a Government mint, ie. coins on which 
the impression of the die is totally lost, or has become illegible, 
should not, however, be received. 


14, If the inscription upon a copper coin is illegible, it is not 
to be re-issued from a Government treasury, but reserved for 
transmission to the mint. 


15. District officers will take careful measures to keep all 
sub-divisional treasuries constantly supplied with Government 
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copper coin in sufficient quantity to meet alldemands. Such coin 
is to be issued freely from all Government treasuries and sub- 
treasuries (sub-divisional tehseel or others) to all 2} aera: at 
the rates prescribed by sections 2 and 9 of Act XIII of 1862, 
and no other; and no discount for the future is to be allowed to 


vendors or others who purchase copper coin from Government 
treasuries. 


16. Treasury officers will freely receive all copper coins, how- 
ever worn, which bear any trace of Government mintage, but they 
will take steps to prevent the payment to the public of any copper 
coin which has not been previously examined in detail and found 
fit for re-issue. Uncurrent copper coins should, under instructions 
of the Accountant-General, be cut in halves in the presence of a 
responsible officer, the treasury officer certifying that he has 
personally ascertained that they have been so cut that they cannot 
circulate again as money. The broken coins will be sold as old 
copper, or otherwise disposed of under the orders of the Account- 
ant-General. The value of the uncurrent coin so destroyed 
should be charged off in the list of payments as “ loss by sale of 
uncurrent copper coin,’ and the gross proceeds of sale shown in 
the cash account as “‘ sale proceeds of broken copper.” The cost 
of breaking up the coin should be charged in the contingent bill. 


17. Officers to whom advances have been made, or to whom 
pee money has been in any way entrusted, shall, as a general rule, 
e held personally responsible for such money, if it happens to 
be lost or stolen while in their immediate cnstody, or from a 
police-station in which it may have been placed by their order, 
unless they can clearly show that every reasonable precaution was 
taken by them for its safe custody. 


18. When a sub-divisional officer leaves his head-quarters on 
duty, he should, under the orders of the district officer, make over 
charge of his cash accounts to some qualified offiver at the sub- 
division, leaving the treasurer under his orders. Should there be 
no such officer, the treasury chest and books must be absolutely 
closed during the absence of the sub-divisional officer, who must, 
however, be at his head-quarters between the Ist and 7th of the 
month for a time sufficient for the issue of pay, stamps, and opium ; 
and when he can do 80, without inconvenience, he shoul visit 
the sub-division again once during the month, this second visit 
not being obligatory When the sub-divisional treasury chest is 
thus closed, the sub-divisional officer must at once give intimation 
of this closure to the district Collector, to enable that officer to 
make arrangements for meeting all necessary payments. 


19. When money is remitted to a district or sub-diviai 
visional 
carpe! through the police, by an excise officer, ait officer 
give notice of the despatch at the same time, through the 
~ = other separate channel, to the receiving officer of the 
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20. ‘ixcise darogahs should remit daily their collections of 
excise revenue to the sudder or sub-divisional treasuries, pro- 
vided they are at the sudder station of a district or the head- 
quarters of a sub-division, or not more than two miles from either; 
but when the treasuries are situated at greater distances, the 
remittances should be made every second or third day, according 
to the distance and the sum to be remitted. Collections at such 
treasuries need not be forwarded until they amount to Rs. 50. 


Appenpix To Secrion VIII. 


Paper of instructions to be given to the police officer in charge 
of a remittance by rail. 


1. The police officer taking charge of a treasure guard travel- 
ling by rail, will not see the treasure packed at the treasury, but 
will see the boxes weighed, and that each box is properly secured 
eal it is transferred to the van, and that it is properly placed 
therein. 


2. An officer relieving such a guard will see that the numbers 
of the wagons agreo with those given in the blank receipt 
tendered for his signature, that the locks are firm, and that the 
other doors of the van cannot be opened. 


3. The officer in charge of such a guard should be provided 
with a lantern, which will burn all night, and should cause a man 
to alight at every other stopping place and ascertain that the locks 
have not been tampered with. During any long stoppage one 
man should remain on duty by the door of the treasure wagon ; 
if there be several such wagons, it will suffice to tell off two men, 
who may stand one at each end of the line. 


4. In case of a break-down separating a convoy, he should 
separate his party, attaching himself to the disabled portion, and 
if the party is travelling with a pass, he should arrange with the 
railway guard to provide for the men proceeding with the neces- 
sary pass at the next station. 


5. On delivering the boxes at the treasury to which they are 
addressed, he will obtain the receipt described 1m the second part 
of paragraph 10 (of the General Rules) ; the form of receipt to be 
used by a relieving guard would run— 


‘Received charge from police officer of district, of 
railway wagon No. ,8aidtocontain boxes, aggregating 
Rs. ; wagon No. said to contain xes, aggre- 

ating Rs. (and soon). The wagons were duly locked, and one 
ey for each made over receipts to be given by guards 
are also acknowledged.” 


6. The number and contents of each wagon should be detailed 
in case of a break-down. The receipts should only be in English ; 
every station has men who can read English, whereas provincial 
vernaculars are little known beyond their own province. 
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7. These instructions should be printed in the vernacular 
languages, and supplied to officers by whom will be furnished 
guards for remittances by rail; one copy should be handed to the 
Native officer in charge, if he be ignorant of English. 


Form No. 1. 
Requisition and Credit Note for Conveyance of Treasure Guards. 


Station 187 
To—The Station-Master of 


Conveyance by railway to- -is required for a guard of— 
~men proceeding in charge of treasure to the value of- 
lakhs of rupees contained n—————-——wagons, of whom four men are 
to be passed free and——-——-———men are to be charged for at ordinary 
third class fares. 


Treasury Officer. 


To—The Accountant-General, Calcutta. 


Pay to the East Indian Railway Company, or order, the sum of 
Rs.————-, being third class fares for-————-—men as above. 


Rs.— 





Treasury Officer. 














Form No. 2. 
[To be provided by the Railway Company. ] 
Form No. 2(T). Farm No, 2(T). 

East Indian Railway. Kast Indian Railway. 
Pro. No. Pro. No. 
Pass and ticket for treasure guards. § Pass and ticket for guards in charge 
Fron——__—_— of treasure booked under ticket 
To- No.——at—————station. 
No. of guard - From station to station. 
Allowed free four men. For———————en, of whom four are 
Charged for- assed free, and. are charged 
Amount charged Rs.- or at third classfares. Rs. 

-station. -station. 

-187 . ~187 . 

Statron-master. Station-master. 
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CHAPTER II. 
Executive and Ministerial Officers. 


Sxecrion ].—Assistant CoLLEcTors. 


1. Assistants may be employed, during the cold weather, 
entirely upon revenue duties in the interior, taking up only such 
criminal duties in the neighbourhood of their encampment as will 
not interfere with their revenue duties. It is very desirable that 
assistants should be as much in the interior of their districts as 
possible, in the cold season, performing settlement or other duties. 


2. Assistants may be very usefully employed in examining 
and attesting the periodical returns despatched from the office. 
This will give them a good practical knowledge of their duties. 


Sxecrion I].—UncovENaNntTED Deputy CoLLeEcrors. 


1. An uncovenanted Deputy Collector is to be addressed as 
“Esquire,” ‘Khan Bahadur,” or “ Ray Bahadur,” according to 
his nationality. 

2. Uncovenanted Deputy Collectors are forbidden, on pain 
of dismissal or removal— 


“1st.—To employ, or retain on their establishment, any person 
being their private creditor, or any relative, dependent, 
or surety of such creditor. 


2nd.—To borrow money from, or in any way incur debt to, any 
zemindar, talookdar, ryot, or other person possessing 
real property, or residing in, or having a commercial 
establishment within, the city, district, or division to 
which their authority may extend. 


3rd.—To take a farm of any estate borne upon the revenue- 
roll of, or situate in, or belonging to a ward of, the 
district in which they are employed. 

S 4th.—Lo purchase lands sold at public sales by the Collector, 
or to hold land, in the district in which they are 
employed. 

JS 5th.—To engage in any commercial transaction within the 
district in which they are employed. 


3. The communication between a Collector and his deputies 
should be close, constant and personal; not confined to the 
interchange of official orders and reports. The careful supervi- 
sion of the proceedings of his deputies, both at head-quarters and 
at sub-divisions, is one of the most important of a Collector’s duties. 


4. A Deputy Collector is not to be employed upon duties 
which cannot possibly pay for his salary, or even travelling 
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allowances, such as, for instance, searching for small estates. A 
Collector is responsible for any waste of the time of his subordi- 
nates in unnecessary travelling, or profitless employ. 


5. A Deputy Collector can exercise the powers of a Collector 
under Act XX of 1848, 


6. Commissioners are authorized to sanction, when neces- 
sary, a maximum of Rs. 10 a month for the office rent of an 
uncovenanted Deputy Collector not in charge of a sub-division 
stationed in the interior of a district. The actual sum to be 
allowed in each case must depend upon the facility or otherwise 
of obtaining accommodation in the particular locality. This 
allowance may not be drawn at the same time as travelling allow- 
ance (section VIII, clause 9), and it is not to be granted if there 
is available room for the Deputy Collector in any Government 
premises at the spot. 


7. An uncovenanted Deputy Collector ix charge of a sub- 
division at which no official residence is provided receives Rs. 50 
a month house-rent, from the date on which he ceases to draw 
travelling allowance (sectton VIII, clause 4,) till a house is 
provided. 


Nore.—This rule applies to covenanted officers also. 


Secrion III.—Miscetuanrovus RuLEs APPLICABLE TO EXECUTIVE 
OFFICERS. 


1. The announcement in the Government Gazette of an ap- 
pointment, removal, leave of absence, &c., under the signature of a 
Secretary to Government, is sufficient authority for all officers con- 
cerned to recognize and act upon without any particular orders. 


2. Collectors are strictly forbidden to borrow money from 
landholders, or managers of wards’ estates, or guardians of wards. 


3. Public servants of all departments are strictly forbidden 
to have any pecuniary dealings with Natives, whether within 
their jurisdiction, or beyond it, except under the restrictions 
contained in the four following rules :— 


via (a.)— Whenever a public servant wishes to dispose of a house, 

bungalow, elephant, horse, or carriage, or other valu- 

able property, to any Native within his jurisdiction, 

or within the limits of the district in which he is 

employed on the public service, and from which he is 

not about to remove, he must report his intention to 

the local Government to which he is subordinate, 

stating the facts and circumstances, and the price 

offered for the article to be sold. The local Govern- 

ment will then pass such orders on the reference as 
may seem fit and proper. 
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V (5.)—Whenever a public servant is about to quit his station or 
district permanently, or for a considerable period, 
and wishes to dispose of his house, bungalow, elephant, 
carriages, and horses, and the like property of value, 
to Native purchasers, he shall report his intontion to 
the Commissioner, or the head local authority to which 
he may be immediately subordinate, and that autho- 


rity will use its discretion in allowing the transaction, 
or in reporting the circumstance to the local Govern- 


ment for further orders. 
(c.)— Whenever a public servant, on quitting his station or 


district, wishes to dispose of his furniture, household 
goods, live stock, &c., he is at full liberty to do so 
either by circulating lists of such property amongst 
the community generally, or by having the samo put up 
to public auction, without reference to any authority 
whatever. All that is necessary is that the transaction 
should be open and patent to everybody on the spot. 


(d.)—Rule (a) is to be considered applicable to purchases 
equally with sales. 


4, Commissioners are not at liberty to give extracts of the 
reports on the characters of officers which they make to the Board, 
without obtaining the Board’s permission. 


5. If a Commissioner knows and does his duty, there can 
never be any mistake on the part of any of his subordinates as to 
the estimation in which he is held by the Commissioner, or as to 
the general nature of the report which the Commissioner will make 
concerning him. 


6. If distinct charges are made against officers, or special 
praise awarded to them, they will, as a matter of course, be 
furnished with the remarks of their superiors; but they have no 
right to demand a copy of every official report made concerning 
them. 


7. The communication to inferior officers of the remarks and 
correspondence of their superiors in authority and position is 


re a matter of discretion. 


8. The officers of Government are forbidden to receive compli- 
mentary addresses, either from those with whom they have been 
officially connected, or from the public. 


9. As under the new system of examination most officers are 
examined within their own districts, it is unnecessary that leave 
of absence should be granted to these officers, as heretofore, for 
the purpose of attending those examinations. District officers are 
authorized in each case to fix, according to circumstances, the 
number of days during which each officer may be absent on this 
account from his sub-division, or from any duties entrusted to 
his charge. 
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10. In the case of executive officers, the district officer shall 
report for the information of the Commissioner of the division 
the number of days for which each of the examinees in the 
district has been allowed leave of absence, and that he rejoined 
his duties within the time allowed. 


11. When an officer has to attend an examination in a 
district other than that to which he is attached, the time allowed 
will be fixed in the same manner by the Collector. 


Secrion [V.—MInNISsTERIAL OFFICERS. 


1. The rules passed by the Government for the admission 
of candidates for ministerial employment as apprentices in 
mofussil offices will be found in Appendix A. A. register 
(No. 58) of admitted apprentices must be kept in the terms of 
the Government orders. 


2. The appointment or removal of any ministerial officer 
whose monthly salary is not less than Rs. 10 is subject to confirm- 
ation or modification by the Commissioner, and, if necessary, by the 
Board. In submitting the nomination of any such officer, the 
Collector should detail his connections, if any, amongst the other 
officers, the police, or the landholders of the district. 


/ 3. Asa general principle, the qualification of candidates for 
vacancies in a ministerial office should be tested by examination, 
and the preference given (ceteris paribus) to those who are well 
educated and well informed, regard being, of course, had to 
special qualifications for a special office. 


4. Ministerial officers should not be kept acting on probation 
for an indefinite period; one or two months should suffice to test 
a man’s fitness for office. The transfer, by officers of one depart- 
ment, of ministerial officers in the employ of other departments, 
without the concurrence of their immediate superiors, is for- 
bidden. 


5. Ministerial officers are attached to their office; and heads 
of offices are forbidden to carry them about with themselves when 
they are transferred to other districts. 


6. Ministerial officers may not take service in two offices at 
once, or give part of their time to private service; and officers are 
forbidden to employ their official subordinates upon their private 

concerns. 


/  %. Ministerial officers are not to be employed on lower salaries 
- than those sanctioned for the office to which they are appointed. 


8. The word “dismissal” is to be restricted to the case of an 
officer removed with disgrace. In other cases, the word ‘‘ removal ”’ 
is to be used. A “dismissed” officer may not be re-employed in 
the public service. The dismissal of any officer must be specially 
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reported, through the Commissioner, to the Board of Revenue, 
for entry in a register kept in their office by the orders of 
Government. 


9. In all cases in which a public servant of the class cligible 
for pension is dismissed from his appointment by his superior 
officer, such officer shall invariably record a proceeding, either in 
English or in the vernacular, setting forth fully the grounds of 
such dismissal. Before final orders are passed in such cases, the 
explanation of the public servant should be called for; and if such 
explanation be given verbally, it should be taken down in 
writing by the superior officer. 


10. Ministerial officers may not take farms, or mokurrerees 
from any landholder in the district in which they are employed. 


11. All heads of offices having establishments in the pay of 
Government should make their subordinates distinctly understand 
that all public servants arrested for debt, or having recourse 
to the Insolvent Court, will be deemed to have forfeited their 
appointments, unless it can be shown that their ombarrassments 
have been the result of unforeseen misfortunes, or of circum- 
stances over which they could exercise no control, and have not 
proceeded from dissipated or extravagant habits. Every case 
in which a servant of Government is arrested for debt, or rosorts 
to the Insolvent Court, should be invariably reported for the 
information of Government, with a copy of the schedule filed in 
the Insolvent Court, when recourse is had to that Court. 


Vie. Ministerial officers are forbidden to trade in the district wa 
in which they are employed. 


Y 18. A ministerial officer owning or acquiring, by purchase, 
inheritance, or otherwise, houses or lands in the district in which 
he is employed, or in any other district, must report the circum- 
stance, at once, to the head of the office. A register in English 
(No 45) is to be kept in each office, showing the landed property 
belonging to each officer. 


14. The foregoing clauses are applicable to officers on a 
Commissioner’s establishment. 


15. The Collector has full power to transfer any ministerial 
officer from one office, be it head-quarters or sub-divisional, to 
another, within the district, as he may think expedient for tho 
public service; and the Commissioner has full power, in the same 
way, to transfer an officer from, and to, any office within the divi- 
sion. Collectors should, however, avoid effecting transfers during 
the year, unless such a course is absolutely necessary. As a rule, 
they should report the transfers they wish to make to the Commis- 
sioner in February of each year, so as to admit of the transfers 
being regulated generally over the whole division by the Commis- 
sioner, after consideration of the recommendations made by the 
several district officers subordinate to him. 
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16. Appointments should be exchanged between those officers 

/ only who draw equal salaries, or belong to the same grade of 

ministerial employés in the sanctioned scale of the establishments 

to which they severally belong. Transfers are not to be made 
without definite reason in each case. 


17. The Commissioner should annually inquire (upon his 
visit to the district, if he goes there, otherwise by special letter), 
how far the Collector of each district of the division has attended 
to the provisions of rule 15, and whether it is necessary for him 
to transfer any officer from the district to another district. He 
should mention the subject in his annual report. 


18. An officer partly subject to any other authority must 
not be summoned by a Collector without intimation to the other 
authority. 


19. The sheristadar or head Native officer of a Collectorate is 
generally responsible for the conduct of every branch of the 
duties of the establishment; Collectors are to be careful that no 
Native officer, especially no sheristadar, be permitted to evade his 
obligations, particularly in the way of authenticating books, docu- 
ments, accounts, &c., by his signature. 


/ 20. The sheristadar is bound to bring publicly to the notice 
{ of his superior, with the express purpose of obtaining the effectual 
interference of higher authority, any malpractices among the 
ministerial officers of which he may become aware. If he neglect 
to do so, he is liable to instant dismissal for connivance. A plea 
of ignorance of such malpractices will be received as an admission 
of unfitness for the high and responsible duties of his office. 


F aed 


21. A commission of 5 per cent. is to be paid to the nazir 
on the proceeds of all moveable property sold by him on account of 
Government. This charge should be entered in the contingent 
bill of the office, 


Section V.—Segcurity Bonps. 


1. The following officers under a Collector must furnish 
security for the payment of any demand against them (malzamin):— 


First class to give Rs. 20,000 security. 

Treasurers... | Second ditto 15,000 _—sr=i«; 

Third ditto 10,u00__—Ci,, 
Nazirs, sub-divisional nazirs 500 
First grade 5,000 
Tehsildars ...4 Second do. 3,000 
: Third do. 1,500 
Excise darogahs not exceeding 1,000 
Ditto mohurirs ditto ou 250 

Money-order agents and their sureties 500 each. 
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and managers of estates under the Collector, whether the property 
of Government or of individuals. 


2. And the following must give security to be present when 
called upon (hazirzamin) :— 


Record-keepers and their assistants. 
Guardians of wards of court. 


3. Forms of security bonds are given in Appendix B. 


4. If the bond required from an officer be of a special 
character, such as to require the employment of an English 
solicitor for its preparation, it is optional with the officer to 
employ the Government solicitor or any other. Heads of offices 
may accept a bond without taking the advice of the solicitor to 
Government, on their own responsibility. Persons actually in 
the employ of Government are not liable to any charge for the 
preparation of any document connected with their appointments. 
The Government law officers will draw up any such documents 
which the heads of office may require. 


5. Ministerial officers, whose duties require that public money 
should pass through their hands, should be required to furnish 
security to the amount of 10 per cent. in excess of the highest 
sum which is likely to be in their custody at onetime. The 
nature of the security to be taken must be determined with 
reference to the circumstances of each case. Security in the form of 
a deposit of cash, or promissory notes, in preference to the pledge 
of landed property, should not be insisted on in cases in which 
the adoption of such a rule would operate hardly upon ministerial 
officers drawing small salaries. Nothing in this rule applies 
to officers of the department of accounts: or to those ofticers 
who are merely entrusted with the expenditure of a fixed 
permanent advance, as the situation of such officers may be 
considered to be a sufficient security for such small disburse- 
ments; or to such potdars as are appointed on the responsibility 
of district or sub-divisional treasurers, the security bond of the 
treasurer being worded so as to cover any possible defalcation by 
his subordinates. 


6. In Appendix C will be found the form of agreement to 
be taken from ministerial officers depositing Government promissory 
notes or cash as security. 


7. When a “malzamin” is prescribed, and the amount is 
not fixed by any rule, it is to be settled with reference to the trust. 
The value of the property pledged must be equal to the value of 
the property which will be committed to the custody of the 
officer; and, besides the specific property pledged, the surety 
must pledge all his other property generally. 
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8. Persons residing within the limits of the original jurisdic- 
tion of the High Court are not to be accepted as sureties; and 
property situate within the same limits is not to be accepted as 
a pledge. 


9. When a security bond is tendered, the revenue officer 
concerned shall cause a proclamation to be issued, and to be 
affixed at the mofussil cutcherry or residence of the surety, or in 
a conspicuous place in the village where the land or other property 
pledged in the bond is situate, in the presence of not less than 
two respectable residents of the village; and also at the police 
thana within the jurisdiction of which the property is situate (the 
receipt of the inspector being obtained through his superiors), 
calling upon all persons who have claims upon, or who deny the 
right of the proposed surety to, the property mentioned in the 
bond (which is to be carefully set forth in the proclamation), to 
come forward within one month and prefer their claims or 
objections in respect to it, on failure of which the inadmissibility 
of any pleas of objection will be pleaded by the revenue authorities 
in bar of any future claim wheresoever preferred. At the 
expiration of the month, the officer is to record a proceeding 
accepting or rejecting the security. If he accepts it, the bond is 
to be immediately registered under Act VIII of 1871. Officers 
are personally responsible for the observance of these rules. 


10. Collectors of districts are also to hold inquiries into the 
validity of all securities given by salt and customs officers who 
are required to find security, and to incorporate the results in 
their annual departmental reports The Collector of Customs, 
Calcutta, the Superintendent of Stamps, and the Superintendent 
of Stationery, are to state, annually, in their reports, after necessary 
inquiries, whether the securities of all officers subordinate to 
them, who furnish security, are sufficient and valid. 


11. The same steps as are described in the preceding rule 9 
should be taken towards the close of each year to test the security 
furnished by every officer who has to provide security for the due 
discharge of his duties under Government, and the result reported 
to the Commissioner in return No. XXXVI of the periodical 
return list. 


12. A surety is, at all times, at liberty to withdraw his 
security after one month’s notice. During this month he may, for 
his own security, associate another individual in the execution 
of the trust of the officer for whom he is security. 


13. The sale, for arrears of revenue, of landed property 
known to be pledged as security for an officer in another depart- 
ment, should be immediately reported to the officer’s superior. 


14. Public securities lodged with Government officers as a 
guarantee for the due performance of official duties are to be sent 
for safe custody to the Bank of Bengal. 
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15. Cash securities are to be placed in deposit in district 
savings banks, provided the maximum amount of security of an 
officer does not exceed rupees five hundred. 


16. Cash or other saleable securities deposited by officers 
of the Department of Public Works are to be received for safe 
custody, and returned, by Collectors, on the roquisition of the 
executive officer countersigned by the Superintending Engineer. 


17. Security bonds given on plain paper by ministerial 
officers are exempted from payment of registration fees. 


Section VI.—EstTaBLISHMENTS OF UNCOVENANTED Deputy 
CoLLECTOoRS. 


1. Collectors may sanction the employment of ministerial 
establishments for uncovenanted Deputy Collectors up to the 
authorised scale, if the expenditure has been duly estimated in 
the budget of the district. 


2. The establishments at sub-divisions are fixed and per- 
manent. 


3. When a Deputy Collector is appointed in succession to 
another Deputy Collector, the establishment of the predecessor 
will be the establishment of the successor. 


4. When a Deputy Collector ismoved to another district and 
is not replaced, his establishment is to be discharged. This rule 
is also to be applied, after a lapse of two months, tc the case of a 
Deputy Collector on leave, whose appointment may not, during 
that period, have been temporarily filled by another Deputy 
Collector. If the officers of an establishment, thus discharged, 
have a good character, they are to be regarded as having a special 
claim to re-employment in case of any vacancy occurring in the 
permanent establishments in the district. 


5. A Deputy Collector is, therefore, when leaving a district, 
always to report to the Magistrate and Collector the manner in 
which each officer of his establishment has performed his duty. 


6. The Board is competent to sanction charges on account of 
a Deputy Collector’s ministerial establishment retained after the 
removal or death of a Deputy Collector, for arranging the records 
of his office, reporting each case, as it occurs, to Government, for 
communication to the Financial Department. 


7. The Magistrate and Collector is to appoint an establish- 
ment for a Deputy Collector joining a district. 


Sxcrion VII.— ABSENCE. 


1. The covenanted and uncovenanted absentee regulations are 
contained in “ the Civil Leave Code,” being the notification of 
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the Government of India, Financial Department, No. 2008, dated 
14th March 1872, with subsequent amendments published under 
the same authority. 


2. An Assistant or Deputy Collector requiring leave of 
absence must make his application to the Collector, who will forward 
it to the Commissioner with an endorsement stating whether or 
not the leave may unobjectionably be granted. The Commissioner 
will exercise his discretion in submitting the application, through 
the Accountant-General, to Government, or declining to do so. 


8. Whenever a Commissioner submits to Government an 
application for a short leave of absence from any of his subor- 
dinates, he must suggest the arrangements which should in his 
opinion be made for carrying on the duties of the absentee during 
his absence. 


4. Subject to the orders of the Government of Bengal, heads 
of offices may grant, at their discretion, casual leave of absence 
from office, in case of sickness, death of near relations, &c. Such 
casual absences are not to be reported to the Accountant-General, 
but they are to be systematically entered in a book (Register 
No. 48) to be kept in each office; and when an application for 
privilege leave is received, it is to be dealt with with some 
reference to the entries in this book. 


5. Half-pay is allowed to peons in the employ of Govern- 
ment while sick in hospital, or receiving medical aid as out-door 
patients of the hospital of the station to which they belong. 


6. The following registers are to be kept in every office. The 
headings of these registers are given in the chapter headed 
‘“‘ Registers.” 


(1)—Register (No. 46) shewing the period of absence of 
members of the establishment drawing Rs 100 a 
month and upwards on sick leave (section 8, Supple- 
ment F' of the Civil Leave Code). 


(2)—Register (No. 47) shewing the period of absence of 
members of the establishment drawing Rs. 100 a 
month and upwards on leave on private affairs 
(sections 5 and 7, Supplement F of the Code). 


(3)—Register (No. 48) shewing the period of absence of 
members of the establishment drawing more than 
Rs. 10 a month, on casual leave, under the provisions 
of the Financial Resolution of the Government of 
India, dated 19th March, modified by the resolution of 

28th September 1858. 
(4)—Register (No. 49) shewing the period of absence of 
members of the establishment drawing less than 
Rs. 100 and more than Rs. 10 a month, on leave 
ted to them according to the spirit of the 
noovenanted Absentee Rules, dated 13th April 1864. 
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Secrion VIIL.—Traveriune ALLowances, &c. 
[See aleo chapter headed “ Practice and Procedure.’’} 


1. The rules regarding the travelling allowance to covenanted 
officers are to be found at page 19 of the Civil Furlough 
Regulations. 


2. Uncovenanted Deputy Collectors are authorized to draw 
travelling allowance, at the rate of Rs. 3 per diem, or at 4 annas 
a mile by dak, or 1$ annas a mile by rail, during the period of 
their employment in the interior of their districts. 


3. An officer appointed to the charge of a sub-division is 
entitled to be provided with accommodation for his residence free 
of cost, or to house allowance in lieu thereof. 


ee 


4. When there is no Government residence at the sub-division, 
he will, for the first three months, draw the daily allowance 
to which he is entitled by the rules of his service when out in 
camp, viz. if an Assistant Magistrate, Rs. 5 a day, if a Deputy 
Magistrate, Rs. 3 a day. 


5. After that period he will draw Rs. 50 per mensem until 
accommodation is provided for him. 


6. If, during the three months mentioned in rule 4, an officer 
leaves his head-quarters and marches in the interior of his 
district, the allowance under rule 2 will cease; and during 
the period of his absence on tour, he will he entitled to draw 
house allowance, only at the rate of Rs. 50 a month under 
rule 3, in addition to the mileage or daily travelling allowance 
to which he may be entitled by the rules in force. 


7. When an officer in charge of a sub-division is obliged to 
vacate his residence for any extensive repairs or alterations to 
the building between the Ist of April and the Ist of November, 
he will be entitled to the same allowances as an officer taking 
charge of a sub-division at which there is no Government resi- 
dence, that is, he will draw Rs. 5 or Rs. 3 a day, as the 
case may be, for the first three months, and Rs. 50 a month 
afterwards, until his residence is again ready for occupation. 


8. The Department of Public Works will, however, always 
endeavour to make such repairs between the Ist of November and 
Ist of April, when the sub-divisional officer can reside in his 
tent, and when he will draw no allowance, unless he is out in 
the interior of the sub-division. 


9. Occasions frequently arise on which it is necessary to 
depute Assistants or Deputy Magistrates and Collectors from 
their head-quarters into the interior of the district on duties 
which enable them to make their temporary head-quarters ata 
sub-division or elsewhere, and which do not require constant 
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marching about. On such occasions the officers will draw full 
travelling allowance, according to the rulesin force, for the 
first month of their halt at any one spot, and half the allowance 
for the second and third months. After the third month this 
halting allowance will cease altogether. This rule is not meant 
to interfere with the right of the officers to draw full mileage or 
travelling allowance during the second, third, and subsequent 
months, for days on which he may be marching to make tours of 
inspection, &c. 


10. When the halts of any officer, employed in one district 
only, exceed a fortnight in the month, he is to draw only half 
travelling allowance for the whole period of such halts. If the 
officer is employed in more than one district, this rule is only to 
apply if he halts for more than a month at one time. 


11. Ministerial officers are entitled to three-tenths of their 
salaries (pay and acting allowance, if any,) as travelling allowance, 
when on duty with their superiors in the interior; when required 
to accompany their superiors by dak or at a more rapid rate than 
three miles an hour, they are entitled to draw travelling allowance 
at 4 annas a mile; provided the actual expenses incurred by them, 
and no more, are drawn; but when a bill for travelling allowances 
to ministerial officers on this scale is submitted, a certificate must 
be appended, in the following form :— 


Certified that the exigencies of the public service required that the above 
officers should be directed to proceed by dak, or at a more rapid rate than 
a nue. an hour, and that no more than actual expenses have been 
charged. 


12. Whenever an officer, not a ministeral officer, who is entitled 
to draw travelling allowance by the mile, has travelled any part 
of the distance by railroad, he may only charge as follows :— 


If entitled to charge ordinarily at the rate of 
8 annas or more per mile... .. 3 annas a mile. 


Otherwise ae aie ae Le: a 


13. <A ministerial officer, under such circumstances, is to receive 
the actual cost of his ticket; by the second class if his salary 
be Rs. 50 or more; otherwise, by the intermediate class, or, on 
railways where no such class is provided, by the third class. An 
officer entitled, under the above rule, to second or intermediate 
class, may exchange it for batta, (3-10ths of salary) for the 
period of the journey. An officer entitled to third class fare may 
draw it in addition to such batta. 


14. The Board and Commissioners, respectively, are competent 
to pass travelling charges, at authorized rates, to any amount. 


15. An officer in camp is entitled to charge to Government 
the cost of carrying one office tent for himself, one tent for his 
Native establishment while engaged in official work, one tent for 
chuprassees, and one for his police-guard, in cases where he is 
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entitled to a guard. The carriage of private tents should, as at 
present, be paid for by the officer himself; and if the Govern- 
ment tents are used for private purposes, the officer should pay 
the cost of carriage; or if the accommodation is devoted partly 
to official, and partly to private purposes, he should pay hel the 
cost of carriage. The (rarelling allowance paid by Government 
to civil officers is intended to cover expenses of this character. 


16. Sub-Deputy Collectors are authorized to draw under 
special circumstances travelling allowance at the rate of Re. 1-8 
per diem, or at 4 annas a mile by dak or by river, and 14 annas 

y rail if the divisional Commissioner thinks fit to allow it. 
Canoongoes may also draw travelling allowance when specially 
recommended under the rules applicable to ministerial officers. 


Szecrion LX.—Susrension AND IMPRISONMENT. 


1. Subsistence to an uncovenanted servant who is suspended, 
pending an inquiry into his conduct, should be limited, before 
the result of the inquiry is known, to one-fourth of his salary, 
unless he be a European on pay exceeding Rs. 20, in which case 
the subsistence is to be allowed at one-fourth of his salary, to an 
amount not less than Rs. 25 monthly. 


2. Should the officer be reinstated, he may, at the discretion 
of the local Government, or of the head of the department to 
whom the local Government may delegate such authority, be 
allowed full salary, if he shall have been fully acquitted; ora 
portion of his salary, if the result of the inquiry should be 
censure or admonition; but, when censure or admonition is 
awarded, the subsistence allowance during suspension must be so 
adjusted as not to involve additional charge. 


3. The authority alluded to in the last preceding clause has 
been delegated by Government to the Board of Revenue in 
respect to uncovenanted officers of the revenue department. 


4. When the payment which the local Government may 
adjudge, for the period of suspension, to an officer who is 
reinstated, involves additional expense, it must be separately 
provided for. 


5. An officer whose suspension is followed by dismissal is not 
to be allowed more than the subsistence which may be admissible 
to him under clause 1, for the period that he was suspended. 


6. The time passed under suspension, pending inquiry, is taken 
into account as service towards pension in cases of reinstatement : 
where suspension has been adjudged as a penalty, the period 
is disallowed. 

7. When any servant of Government is committed to prison, 
either for debt or on a criminal charge, he is to be considered as 
under suspension from the date of his arrest, and not allowed to 
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draw any pay until the termination of the proceedings against 
him, when an adjustment of his allowances will be made, accord- 
ing to the circumstances of the case —the full amount being given 
only in the event of the officer being acquitted of blame, or (if 
the imprisonment was for debt) of its being proved that the 
officer’s liability arose from circumstances beyond his control. 


Section X.—APpLicaTIONS FOR EstaBLisHMENTS, &C. 


1. Arrangements involving any increase to, or change in, an 
establishment, are never to be carried out without sanction pre- 
viously obtained ; or, in cases of emergency, without immediate 
report for sanction. Even the local Government can only 
sanction any change in an establishment subject to report to 
the Government of India. Any local officer breaking this 1ule 
is personally liable for the consequences. 


2. It must be made a condition of the appointment of any 
person on any temporary establishment sanctioned by the Board 
that three-fourths pay only shall be drawn during the period for 
which the establishment is entertained, and that the remainder 
can be claimed at the expiry of the sanctioned period, provided 
the work be then completed, or sufficient cause shown to the satis- 
faction of the Commissioner of the division for the failure; other- 
wise the quarter pay will be forfeited to provide for the comple- 
tion of the work by other persons. 


3. The Board are authorized to carry out, at once, any reduc- 
tions of establishment which they may consider practicable, 
reporting the same for the formal sanction of Government. 


4. All applications for any increase of establishment, or addi- 
tional allowances, are to be submitted in the subjoined form, the 
necessity for the increase being fully explained :— 





— 
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5. As a general rule, a statement of the present work, on an 
average of three years, as compared with the work ten years 
previously, should be appended, whenever the proposition is for a 
permanent increase to an established office. 


6. In submitting their detailed statements of establishments to 
the Accountant-General at the close of the year, officers are to 
annex a note showing those items of expenditure which, though 
sanctioned, have not been actually incurred. 


7. The date on which a temporary establishment is discon- 
tinued is always to be reported to the Accountant-General. 


8. Personal allowances are not to be continued when the 
officer receiving them is promoted to an oftice of which the salary 
is equal to, or exceeds, the amount received by the officer in his old 
office, including personal allowances, 


Secrion XI.—MIscELLANEOUS. 


1. All officers of Government, when proceeding on the public 
service, should under all circumstances, pay on demand the 
amount of all tolls (whether road or ferry) which may be 
demanded of them, the sums thus paid being subsequently 
recovered by being charged in their contingent bills. Only 
police officers proceeding on duty, who might be detained incon- 
veniently by not having money with them, should be permitted to 
pass without paying at all. 


2. Commissioners and Collectors are not to forward to the 
Government representations from their subordinates reluting to 
the personal services of the latter. Persons desiring to bring their 
claims on such ground to notice must do so through the public 
post. 


3. Any commission on purchases made by a public servant 
on account of Government, or any gratification, or puyment, the 
receipt of which is not specially sanctioned by Government, has 
been, by Notification in the (Gazette, dated 16th July 1865, 
declared not to be a “ legal remuneration” within the meaning 
of section 161, Act XLV of 1860. 


4. An officer having incurred the grave displeasure of the 
Governor-General in Council for omitting to state all the grounds 
for dismissal in a certificate granted by him to a dismissed 
subordinate, attention is specially drawn to the responsibilities 
of all officers in this particular, and to the necessity of stating 
the whole of the facts in respect of character and conduct 
in all certificates which may be granted by them to their 
subordinates. 


( 45 ) 


Chap. II.] EXECUTIVE AND [App. A. 





APPENDIX A. 
[Sez Secrion IV, Cravse 1.] 


Rules for the admission of candidates for ministerial employment in mofussil offices. 


1. No apprentice or Umedwir shall be admitted to work in any mofussil 
office except in conformity with the Government Resolution of 30th January 
1856. (See below.) The employment of 9 aires without the express and 
formal sanction of the head of the office is absolutely prohibited. 


2. Whenever a vacancy occurs, or is about to occur, either in an apprentice- 
ship, or in a paid appointment, a notice of the fact should be suspended in some 
prominent place in the office, and a date, which shall not be less than 15 days 
after the issue of the notice, shall be fixed for filling up the vacancy. 


8. Not more than five* apprentices shall be retained in any one office, and no 
person shall be appointed an apprentice whose age exceeds twenty years. 


4. If, onthe expiry of an apprenticeship of five years, any apprentice has 
® failed to obtain a paid pirat a he shall not be ceiained the office in any 
capacity. 
5. On the day fixed for filling up a vacancy, the head of the office shall see, 
and examine, all applicants and their certiticates, and record a proceeding stating 
} that he has done so, noting in detail the claims of the three or four more eligible 
candidates, and giving his reasons for the selection ultimately made. 


6. This proceeding, together with the aypheenons, and any copies of certifi- 
¥cates filed, &c., should be made into a regular record bundle, and be available 
for reference in case of any appeal being made against the appointment. 


7. Inthe case of an apprenticeship or of a pate appointment, of which the 
salary is less than Rs. 10 a month, the head of the office, if a Magistrate, may 
make over the matter to the Joint, Deputy, or Assistant Magistrate, and if a 
Collector, to the Deputy or Assistant Collector, for report or decision. 


8. All appointments of Rs. 10a month or upwards, made by a Magistrate or 
* Ciroular orders of Superin- 9 Collector, should be reported monthly to the Com- 
tendent of Police, dated 28th missioner for confirmation in accordance with the 
peer 1888 and 29th Janu- jaws and orders* in force; and the Commissioner 
Section IV, clause 2 of this should fill up with his own hand the column reserved 
chapter of the Board's Rules. for hig “remarks,” sending a copy of such remarks 


for his subordinate’s guidance. 

9. The above orders are to be applicable, not only to permanent appointments 
but also to acting appointments, vacant, or likely to be vacant, for three months 
or upwards. 

10. The annual returns of appointments for the Education Department are to 

be prepared and submitted in strict accordance with 

Government Notification, 9th the orders marginally noted. 


"Government orders, No. 1456, 11. A special ropow’ will be prepared by the 
dated Srd September 1858... so, Director of Public Instruction every year, as to the 
dated 20th March 1860. | way in which the orders of Government have been 

Government orders, No. 10, carried into effect by the different Commissioners and 
en se district officers. 


x _ 12, All apprentices, who have not been appointed in conformity with the 
Resolution of the 30th January 1856, allin excess of five in any one office, and 
all who have been employed as apprentices for more than five years, are to be 


forthwith removed. 








* By Government order, No. 7267, dated 6th of August 1865, 1t is provided that not more 
than ten apprentices may be retained im the office of a Deputy Magistrate and Deputy Collector. 
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Resolution by the Government of Bengal (General—Education) Fort William, the 
30th January 1856. 


Reap again a letter from the Director of Public Instruction, dated the 5th 
ultimo, enclosing a memcrandum drawn up by Mr. Pratt regarding the system 
of employing apprentices in the Government offices in the mofussil. 


Read a letter addressed to the Board of Revenue on the 3lst ultimo, forwarding 
the above. 


Read a communication from the Board, dated the 12th instant. 


The Lieutenant-Governor regards the object which Mr. Pratt has in view 
as one which it is most desirable to obtain; but he is not at present prepared to 
go further for the purpose of attaining it than to prescribe a general rule that no 
apprentice shall be admitted into any office without the express sanction of the 
head of the office, to be recorded in a register to be kept for the purpose. This 
register shall record the name and the age of the apprentice; the kind and 
extent of education which he has received ; to which of the amlah in the office he 
is related or by which of them recommended, with any further particulars that it 
may seem desirable to the head of the office to record. Every apprentice admitted 
shall hkewise receive a perwannah signed by the head of the office specifying 
that he is admitted as an apprentice. 


The results to be secured by the above rule will necessarily depend much 
upon the manner and the spiritin which it is worked by the several heads of 
otlices. The Lieutenant-Governor desires therefore to signify his hope and 
expectation that every officer will feel himself under a strong obligation to evince 
a real interest in regulating by means of the ruie the admission of apprentices 
into the public offices, and that in every instance the head of the office will satisfy 
himself by personal examination and inquiry of the responsibility of the candidate 
for admission, and also that he possesses a fair extent of education. 


The Lieutenant-Governor would further inculcate upon officers the propriety of 
encouraging the acquirement of Enghsh by giving a preference to sandidaten who 
have received an English education 1f in other respects they are as eligible as 
other candidates who do not know English. 


The Lieutenant-Governor thinks it desirable, however, on this point to leave 
a full discretion in the hands of the local officers, informing them mercly of 
the general views and wishes of Government, and trusting to them to give effect 
to them to the utmost extent that they may deem advisable and right with 
reference to local circumstances or individual claims. Irrespective of the general 
reasons, which make the Lieutenant-Governor at all times desirous to fetter, as 
little as possible, the discretion of the local authorities in matters of this kind, 
he is strongly of opinion that in this particular matter 1t would neither be 
practicable nor wise to attempt to act altogether independently of, and without 
reference to, the head native amlah. 


As a general rule, the Lieutenant-Governor considers it a proper and a 
judicious proceeding that the opinion of the sheristadar of an office should be 
consulted in regard to the entertainment of new amlah, including apprentices, 
in an office for the correct, punctual, and honest working of which he is directly 
responsible ; and the Lieutenant-Governor is satisfied that in the great majority 
of cases if the covenanted head of the office exhibits a true interest in the 
working of his office, and at the same time evinces a proper consideration and 
respect to the principal uncovenanted servants in the office, he will receive cordial 
support at their hands, and will find them just as anxious as he is himself to 
introduce none but respectable and educated young men into the office. The 
Commissioners of revenue and circuit will take occasion, on visiting the different 
stations of their divisions, to satisfy themselves that proper attention is paid by 
the district officers to the admission of apprentices into their sheristas. 
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[Sez Secrion V, Cravss 3. ] 


Forms of Security Bonds. 
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No. 1. 


{ TRANSLATION. | 


Security bond executed by the 
surely of the treasurer. 


To THE SECRETARY OF STATE 
For InpIA tn CounNCcIL. 


son of 
resident of pergunnah 
z 
as surety of of 
pergunnah 
district the treasurer 
of the Collectorate 


under the Revenue Commissioner 
of the division, exe- 
cute this security bond, and do 
hereby declare that the treasurer 
shall duly discharge the duties to 
be entrusted to him ; that he shall, 
when called upon, produce the 
papers connected with the account 
of the stamps under his custody 
and any other papers. I myself, 
and after my death my heirs, 
executors, and representatives, 
will without any objection be re- 
sponsible for any loss arising from 
his making any defalcation of 
money or stamps, or allowing 
anybody to do so, and also any 
loss arising from his neglect or 
delay in submitting the papers 
connected with the money and 
stamp accounts under his charge. 
I pledge the undermentioned 
property, which is solely in my 
possession and enjoyment, to 
make good any such loss. 

myself, my heirs, executors, and 
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No. 1.—(Continued.) 


representatives, shall have no 
power to sell, grant as a gift, 
pledge, or alienate in any way, 
directly or indirectly, the pro- 
perty pledged till the fulfilment 
of all the conditions set forth 
in this security bond. If I 
myself, my heirs, executors, 
and representatives, alienate the 
pledged property in any way, 
the property itself, and the person 
who may become possessed of it 
on the strength of such alienation, 
shall be liable for the satisfac- 
tion of any claim advanced in 
accordance with the provisions 
contained in this security bond. I 
will at once make good the loss 
resulting from any defalcation 
discovered in connection with the 
cash and stamps under the charge 
of the treasurer, or of the potdars 
appointed on the responsibility 
of the treasurer, and also from 
his neglect or delay in rendering 
his accounts. If I fail to do so, 
Government shall be entitled to 
sell the property pledged under 
the provisions of the law for the 
time being in force or which may 
hereafter be in force for the 
realization of arrears of Govern- 
ment revenue, and shall apply the 
proceeds thereof to the liquidation 
of Government dues. If thesale 
poe of the property pledged 

e not sufficient to meet the loss 
and damages, Government shall 
have the power to realize it by 
the sale of my other property, 
moveable and immoveable, now 
held bymeor which I may acquire 
in future, either in my own name 
or in the names of my heirs 
and executors, in accordance with 
the provisions of the law for the 
time being in force or which 
may be hereafter in force for the 
realization of arrears of revenue. 
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No 1.—(Concluded.) 


Any objections raised by myself, 
my heirs, and executors, on that 
account shall be invalid. I exe- 
cute this security bond to the 
above effect. 


[ Schedule of property. | 


No. 2. 


[ TRaNsLaTIoN. | 


Form of hazir-zamim or secu- 
rity to be executed by the surety 
of the record-keeper and the 
assistant _——record-keeper for 
their appearance when called 
upon. 


To rHE SEcRETARY OF STATE 
FoR Inp1IA In CoUNCIL. 


I resident of 
pergunnah zillah 
voluntarily execute 

this hazw-zamin. as surety of 
who has been ap- 

pointed as record-keeper of the 
Collectorate under 

the Revenue Commissioner of the 
division, and do here- 

by declare that on the resignation 
of the record-keeper, or on his 
having ceased to be borne on the 
establishment, I will, when called 
upon, cause him to appear till he 
shall have made over charge of 
all the papers and documents he 
received at the time of assuming 
charge, or which he may have 
received in the course of business, 
and till he shall have been fur- 
nished with a certificate to the 
effect that there is no claim 
against him in connection with 
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No 2.—(Continued.) 


his official duties. If I should 
fail to procure his attendance, I 
will pay a fine to the extent of 
Rs. . I pledge, as 
security for the performance of 
the foregoing conditions, the 
undermentioned property, which 
is exclusively in my possession 
and enjoyment. I myself, my 
heirs, executors, and representa- 
tives, until the fulfilment of all 
the conditions set forth in the 
security bond, will have no power 
to sell, grant, pledge, or alienate 
in any way, either directly or 
indirectly, the property pledged. 
In the event of the property 
being alienated in any way, either 
by myself, my heirs, executors or 
representatives, the property itself, 
and the person who may become 
possessed of it on the strength of 
such alienation, will be lable for 
the satisfaction of any claim 
which may be preferred in accord- 
ance with the provisions con- 
tained in this security bond. If 
the record-keeper should absent 
himself, I will at once procure 
his attendance. If I should fail 
to do so, I will pay the fine 
above mentioned, and in default 
Government shall be entitled, 
under the provisions of the law 
for the time being in force and 
which may be in force hereafter 
for the realization of arrears of 
Government revenue, to realize it 
by the sale of the pledged property. 
If the sale proceeds of the pledged 
property should fall short of the 
amount of the imposed fine, Gov- 
ernment shall have the power, 
under the provisions of the law 
for the time being or which may 
hereafter be in force for the reali- 
zation of Government revenue, to 
sell my other moveable and im- 
moveable property now held by 
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No. 2.—(Concluded.) 


me or which I may acquire in 
future either in my own name or 
in the names of my heirs and 
executors, and may apply the pro- 
proceeds thereof to the liquidation 
of the amount due from me. 
Any objections raised on this point 
by myself, my heirs, and executors 
shall be invalid. I execute this 
security bond to the above effect. 


[ Schedule of property. | 


No. 3. 


{ TRANSLATION. | 


Form of mail-zamini to be executed 
by the surety of the Collectorate 
naser. 


To roe SECRETARY OF STATE FOR 
Inp1a 1N CounNciL. 


I resident of 

pergunnah zillah 

as surety of resident 
of pergunnah 

zillah nazir of the Ool- 
lectorate under the Commissioner 
of the division, volun- 
tarily execute this security bond, 
and do hereby declare that the 
nazir shall duly discharge the 
duties entrusted to him and 
produce when called upon all 
the accounts, &c., and papers 
kept by him. If he should 
embezzle money placed in his 
hands, or should permit any one 
so to do, or delay to render his 
accounts, I myself, and after my 
death my heirs, executors, and 
representatives will, without rais- 
ing any objection, be responsible 
for any loss or damage sustained 
in consequence by Government 
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or any individual who may claim 
compensation for such loss from 
Government. To make good any 
such loss I pledge the undermen- 
tioned property, which is exclu- 
sively in my possession and 
enjoyment, till the performance of 
the conditions set forth in this 
security bond. I myself, my 
heirs, executors, and representa- 
tives, shall have no power to sell, 
grant, pledge, and alienate in any 
way, directly or indirectly, the 
property pledged. In the event 
of the pledged property being 
alienated by myself, my heirs, 
executors, and representatives, 
the property in question, and the 
person who may become possessed 
of it on the strength of such 
alienation, shall be hable for the 
satisfaction of any claim advanc- 
ed in accordance with the pro- 
visions contained in this security 
bond. I will at once make good 
any loss or any money embezzled 
by the nazir. If I should fail 
to do so, Government, under the 
provisions of the law for the 
time being or which may here- 
after be in force for realization 
of arrears of revenue, shall be 
entitled to realize any damages 
or embezzled money by sale of 
the pledged property. If the sale 
proceeds of the property in ques- 
tion should fall short of the 
amount embezzled, Government 
(under the provisions of the law 
for the time being in force or 
which may hereafter be in force 
for the recovery of arrears of 
Government revenue) shall have 
power to recover it by sale of 
any other property, moveable 
and immoveable, now held by 
me either in my own name 
or in the names of my heirs 
and executors, against which no 


( 53 ) 


Chap II.] 


dy ty Lo & te wren] exighe > lye, 
Jprtsc oe Bg 6 > shres L slyeyy b 
balS ore dy hrolya} yp ¢ yom y 9! 

pla eds a5 og Ci prola) be 5 yb» 


b25— eu 9 die L 


dporle Uaens 
oe 
ees rola bo E82) 
dF 93 Us be éSs00 
8S wpe Le ) 91 eye UF pL 
zie alaiio (yb 
wre SLs leastZ Ji= 


JLS 's xyes 4 $d pols ly) so 
Jol= bg=%ym » 9} Ks ale & eo 
Kyte pro dgile Sug} IS pSovo Sia 
<K) a shed I) wlsS lnm Kasy) 
Eee 91 HS Gye yg) Old teak 5 
Yb :So0 yes’ <9 ylow sh 
pKa) bg o> yal Gs 1D} Smeg} a 
wght bb euigl ta) & yb Z Kyo 
$ ro dls? Fy ety gf ry be 
Bye rato Ley gO gS — yutg’ Lo 
GS “astyo “She 2 stohon 
me pled eat, y 2 Sr Ero Leotyas| 
cme es! std tym USC 91 pola lo 
Stile 5798 6 yySo0 laa? et, x01 
LZ pe 25S De ge Ff yo} esd. 
y9! LS J,9%0 (58 [yo aubgsdo yy} BF ylovo 
“amt yo he 5 0, PLL (gield ot 
Ly yd) yo! Ga yl gr 95 dl ynSo sforla 


EXECUTIVE AND 


[App B. 


No. 3.—(Coneluded.) 


objections, whether made by my- 
self or by my heirs, executors, or 
representatives, shall stand good. 


[ Schedule of property. | 


No. 4. 


[TRansLaTIon. ] 


Form of security bond (mal-samini) 
to be executed by tehsildar. 


I son of 
pergunnah zillah 
execute this security bond and 
do hereby declare that 
resident of pergunnah 
zillah who is appointed 
as tehsildar of mehal 
will carefully discharge the 
duties entrusted to him, and 
will duly render account of all 
money collected by him; that he 
shall, without raising any objec- 
tion, make good any loss caused 
by any embezzlement or fraud 
on his part, and shall without 
fail carry out the orders issued 
by the Government; that he 
shall derive no personal advan- 
tage from his services beyond 
the salary attached to his post. 
On these conditions I voluntanly 
executethis security bond, and for 
their due performance I pledge 
the undermentioned property, 
which is solely in my possession 
and enjoyment. 1 myself, my 
heirs, executors, and representa- 
tives, shall not have the power to 
sell, grant, pledge or alienate in 
any way the property pledged. 
In the event of the property 
being in any way alienated, either 
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No. 4.—(Continued.) 


by myself, my heirs, executors, or 
representatives, the property in 
quetion and the person who may 
beeome possessed of it on the 
stiength of such alienation shall 
be liable for the satisfaction of 
any claim made in accordance 
with the conditions set forth 
in this security bond. Should 
any loss ascertained to have 
been caused by the tehsildar 
not at once be made good either 
by him or by me, Government, 
under the provisions of the 
law for the time being in force 
and which may be in torce here- 
atter tor realization of arrears of 
revenue, shall be entitled to sell 
the pledged proporty, and may 
apply the proceeds thereof to the 
liquidation of the Government 
dues It the sale proceeds be in- 
adequate to meet the amount due, 
Government, under the provisions 
of the law for the time being in 
force and which may hereafter 
be in force for the realization of 
arrears of Government revenue, 
shall have the power to realize it 
by the sale of my other property, 
moveable and immoveable, held 
either in my own name or in the 
names of my heirs, executors, 
and representatives. Should any 
objections be raised to the reali- 
zation in the aforesaid manner of 
the embezzled property, either by 
myself or my heirs and executors, 
they shall be invalid. I execute 
this security bond to the above 
effect. 


{ Schedule of property. | 
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No. 6. 
(TRANSLATION. | 


Form of hazir-zamini of guardtrans 
of minors and disqualified pro- 
prietors. 


I resident of 
pergunnah zillah 
voluntarily execute 
this hazer-zamini of 
resident of pergunnah 
zillah 
who is appointed as guardian of 
the minor (zemindar) of the 
estate situated in 
pergunnah zillah 

under the orders of 
the Court of Wards, and do hereby 
declare that in case he should 
absent himself when called upon 
to be present I will procure his 
attendance. If I should fail to 
do so, I will pay the amount due 
by him, and will, without raising 
any question, be responsible for 
whatever hemay beheld liable for. 
For the due performance of the 
foregoing conditions I pledge the 
undermentioned property, which 
is exclusively in my possession 
and enjoyment, and till the per- 
formance of the conditions enter- 
ed in the security bond I myself, 
my heirs, executors, and represen- 
tatives shall have no power to sell, 
grant, pledge, or alienate in any 
way, directly or indirectly, the 
pledged property. If I myself, 
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{[Chap. II. 


No. 5.— (Continued ) 


my heirs, executors, and repre- 
sentatives should in any way 
alienate it, tho property itself, and 
the person who may became pos- 
sessed of it on the strength of 
such alienation, shall be liable 
for the satisfaction of all the 
claims preferred in accordance 
with the provisions contained in 


this security bond. I execute 


this Aasir-zamini of the guardian 
to the above effect. 


[Schedule of property. ] 


No. 6, 
(‘TRANSLALION. | 


Form of security erecuted by the 
surety of the manager of estates 
of minors or diaqualifid pro- 
prictors. 


I resident of per- 
guonah zillah 
eaecute this security bond as 
surety of resident of 
zilluh who 
has, under the orders of the 
Court of Wards, been appointed 
as manager of the estate lying 
in the district of and 
within the jurisdiction of the 
Court of Wards, and do hereby 
declare that the manager shall 
most diligently discharge the 
duties entrusted to him and 
render a true and faithful account 
of all sums connected with the 
estate received by him, and that in 
case he should commit any fraud 
or misappropriation, any loss sus- 
tained by the proprietors must be 
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made good by him. I further 
declare that he will without fail 
carry out any orders passed by 
the Court of Wards, and that he 
will directly or indirectly derive 
no personal advantage from his 
services beyond the remuneration 
granted to him as manager. To 
the above effect I voluntarily 
execute this security bond, and 
for the due discharge of the trust 
committed to him I pledge the 
undermentioned property, which 
is exclusively in my possession 
and enjoyment, till the perform- 
ance of the condition of this 
security bond ; and neither I my- 
self, nor my heirs, executors, and 
representatives shall have power, 
either directly or indirectly, to 
alienate the pledged property by 
way of sale, gift, mortgage or 
any other way: and should the 
property in question be trans- 
ferred by the above means, either 
by myself, my heirs, executors, 
or representatives, to any indivi- 
dual, such individual, and the 
property itself, shall be subject to 
the stipulations contained in this 
document. If any loss or injury 
to the estate is caused, and if I or 
the Manager fail to make good 
such loss or injury, the Court of 
Wards shall have full authority 
(under the provisions of the law 
for the time being in force and 
which may be in force hereafter 
for the realization of the arrears 
of the Government revenue) to 
recover the loss by sale of the 
property pledged; and should 
the proceeds of the sale of the 
property pledged be insufficient 
to cover the loss, the Court of 
Wards inaccordance with the law 
which isin force or which may 
come into force for the realization 
of arrear Government revenue, 
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shall have also power to recover 
the amount of the loss by sale 
of any moveable and immoveable 
property, whether held in my 
name or in the names of my heirs, 
executors, and representatives, 
against which no objections raised 
either my myself or by my heirs, 
executors, and representatives 
shall stand good. I execute this 
security bond to the above effect. 


[ Schedule of property. | 


No. 7. 
[ TRANSLATION. | 


Form of agreement to be entered 
nto by excise darogahs and 
mohurrirs. 

Having been appointed excise 
in the district 
of for the collection of 


darogah of 


resident 
of in the district of 


make a deposit of as 


excise revenue, I 


security for the due discharge of 
the duties of my post, and write 
and agree to do the following 

conditions :— 
1.—I shall duly discharge the 
duties of my office in ac- 


cordance with your order 
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and the laws and the rules 
in force, and shall collect 
the excise revenue for each 
month and remit the same 
with the accounts thereof’ 
on the first day of the 
following month Should 
I fail to do so, the said 
sum will be considered as 
my debt, and shall be 
deducted from the depo- 
sited amount. 


2.—I shall not spend or 
waste any sum of money 
belonging to the excise 
department, nor shall I 
suffer any one to waste 
the same. If I do so or 
any one does so, and if it 
be proved to your satis- 
faction, then the same 
amount shall be realized 
from and if the 
entire amount be not 
recovered, then you will 
sell my moveable and 
immoveable property, 
whether held in my name 
or in the name of others, 
and to this my heirs and 
representatives have and 
shall have no objections. 


3.—lf I be suspended or dis- 
missed for any fault, the 
amount unrealized as 
aforesaid for my tenure of 
office will be considered 
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as my debt and shall be 
realized as above. 


4.—In case of my taking leave 
with your permission and 
giving a substitute, I shall 
be responsible for all acts 
done by my locum tenens 
under the conditions of 
this agreement, and to 
this my heirs and repre- 
sentatives shall have no 
objection. 


5.—I shall be responsible, 
under these conditions, 
for any other Government 
money, should such money 
be deposited with or 
entrusted to me. 


6.—If I be transferred to any 
other division or district, 
all the conditions of this 
agreement shall be bind- 
ing on me until another 
is executed. 


7.—Should I be appointed 
to succeed any dismissed 
darogah, I shall submit a 
report of all the works 
done in his time within 
one month, or otherwise 
I shall be responsible for 
all those works. On the 
above conditions I execute 
this agreement. 
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(TRANSLATION. | 


Security bond executed bythe surety 
of the treasurer. 


To tHe SxecretaRy oF Starve 
FOR Inp1a IN CouNCcIL. 


I son of resident 
of pergunnah 
zillah as surety of 

of pergunnah 

district the treasurer 
of the Collectorate 
under the Revenue Commis- 
sioner of the division, 
execute this security bond and 
do hereby declare that the 
treasurer shall duly discharge 
the duties to be entrusted 
to him; that he shall, when 
called upon, produce the papers 
connected with the account of 
the stamps under his custody, 
and any other papers. I myself, 
and after my death my heirs, 
executors, and representatives, 
will, without any objection, be 
responsible for any loss arising 
from his making any defalcation 
of money or stamps, or allowing 
anybody to do so, and also any 
loss arising from his neglect or 
delay in submitting the papers 
connected with the money and 
stamp accounts under his charge. 
I pledge the undermentioned 
property, which is solely in my 
possession and enjoyment, to 
make good any such loss, I 
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myself, my heirs, executors, and 
representatives, shall have no 
power to sell, grant as a gift, 
pledge, or alienate in any way, 
directly or indirectly, theproperty 
pledged till the fulfilment of. all 
the conditions set forth in this 
security-bond. If I myself, my 
heirs, executors, and represen- 
tatives, alienate the pledged pro- 
perty in any way, the property 
itself, and the person who may 
become possessed of it on the 
strength of such alienation, shall 
be liable for the satisfaction of 
any claim advanced in accordance 
with the provisions contained in 
this security bond. I will at once 
make good the loss resulting 
from any defalcation discovered 
in connection with the cash and 
stamps under the charge of the 
treasurer or of the potdars 
appointed on the responsibility 
of the treasurer, and also from 
his neglect or delay in rendering 
his accounts. If I fail to do so, 
Government shall be entitled to 
sell the property pledged under 
the provisions of the law for the 
time being in force or which may 
hereafter be in force for the reali- 
zation of arrears of Government 
revenue, and shall apply the 
proceeds thereof to the liquid- 
ation of Government dues. If 
the sale proceeds of the property 
pledged be not sufficient to meet 
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the loss and damages, Govern- 
ment shall have the power to 
realize it by the sale of my 
other property, moveable and 
immoveable, now held by me, or 
which I may acquire in future 
either in my own name or in the 
names of my heirs and executors, 
in accordance with the provisions 
of the law for the time being 
in force or which may be here- 
after in force for the realization 
of arrears of revenue. Any 
objections raised by myself, my 
heirs and executors on that 
account, shall be invalid. I 
execute this security bond to the 
above effect. 


[ Schedule of property. | 
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Form of hasir-samini or security 
to be executed by the surety of the 
record-keeper and the assist- 
ant record-keeper for their 
appearance when called upon. 

To THE Secretary oF STATE For 


Inp1IA 1N Councin. 


I resident of 
pergunnah zillah 
voluntarily execute this hazir- 
zamini as surety of who 
has been appointed as record- 
keeper of the Collectorate 
underthe Revenue Commissioner 
of the division, and de 
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hereby declare that on the resig- 
nation of the recurd-keeper, or on 
his having ceased to be borne on 
the establishment, I will, when 
called upon, cause him to appear 
till he shall have made over charge 
of all the papers and documents 
he received at the time of assum- 
ing charge, or which he may have 
recoived in the course of business, 
and till he shall have been fur- 
nished with a certificate to the 
effect that there is no claim 
against him in connection with 
his official duties. If I should 
fail to procure his attendance, I 
will pay a fine to the extont of 
Rs. . I pledge, as security for 
the performance of the foregoing 
conditions, the undermentioned 
property, which is exclusively in 
my possession and enjoyment. I 
myself, my heirs, executors, and 
representatives, untilthe fulfilment 
of all the conditions set forth in the 
security bond, will have no power 
to sell, grant, pledge, or alienate 
in any way, either directly or 
indirectly, the property pledged. 
In the event of the property being 
alienated in any way, either by 
myself, my heirs, executors, or 
representatives, the property it- 
self, and the person who may 
become possessed of it on the 
strength of such alienation, will be 
liable for the satisfaction of any 
claim which may be preferred 
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in accordance with the provi- 
sions contained in this security 
bond. If the record-keeper 
should absent himself, I will at 
once procure his attendance. If 
I should fail to do so, I will pay 
the fine above mentioned, and in 
default Government shall be 
entitled, under the provisions of 
the law for the time being in force 
and which may be in force here- 
after for the realization of arrears 
of Government revénue, to realize 
it by the sale of the pledged 
property. If the sale proceeds of 
the pledged property should fall 
short of the amount of the im- 
posed fine, Government shall have 
the power, under the provisions 
of the law for the time being or 
which may hereafter be in force 
for the realization of Government 
revenue, to sell my other move- 
able and immoveable property 
now held by me or which I may 
acquire in future either in my 
own name or in the names of 
my heirs and executors, and may 
apply the proceeds thereof to 
the liquidation of the amount due 
from me. Any objections raised 
on this point by myself, my heirs, 
and executors shall be invalid. I 
execute this security bond to the 
above effect. 
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[' TRANSLATION. ] 


Form of mal-samini to be executed 
by the surety of the Collectorate 
naz. 


To tHE SEcRErARY OF STATE FOR 


° Ixpia in Councut.. 
I resident of 
pergunnah 
zillah as surety of 


resident of 

pergunnah Zillah 

nazir of the Col- 

lectorate under the Commissioner 
of the division, volun- 
tarily execute this security bond, 
and do hereby declare that the 
nazir shall duly discharge the 
duties ontrusted to him and _pro- 
duce, when called upon, all the 
accounts, &., and papers kept by 
him. If he should embezzle 
money placed in his hands, or 
should permit any one so to do, or 
delay torender his accounts, I my- 
self, and after my death my heirs, 
executors, and representatives, 
will, without raising any objection, 
be responsible for any loss or 
damage sustained in consequence 
by Government or any individual 
who may claim compensation for 
such loss from Government. To 
make good any such loss, I pledge 
the undermentioned property, 
which is exclusively in my pos- 
session and enjoyment, till the 
performance of the conditions set 
forth in this security bond. I 
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myself, my heirs, executors, and 
representatives shall have no 
power to sell, grant, pledge, and 
alienate in any way, directly or 
indirectly, the property pledged. 
In the event of the pledged pro- 
perty being alienated by myself, 
my heirs, executors, and repre- 
sentatives, the property in ques- 
tion, and the person who may 
become possessed of it on the 
strength of such alienation, shall 
be liable for the satisfaction of 
any claim advanced in accordance 
with the provisions contained in 
this security bond I will at once 
make good any loss or any money 
embezzled by the nazir. If I 
should fail to do so, Government, 
under the provisions of the law 
for the time being or which may 
hereafter be in force for realiza- 
tion of arrears of revenue, shall 
be entitled to realize any damages 
or embezzled money by sale of 
the pledged property. If the sale 
proceeds of the property in ques- 
tion should fall short of the 
amount embezzled, Government 
(under the provisions of the law 
for the time being in force or 
which may hereafter be in force 
for the recovery of arrears of 
Government revenue) shall have 
power to recover it by sale of any 
other property, moveable and im- 
moveable, now held by me either 
in my own name or in the names 
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of my heirs and executors, against 
which no objections, whether 
made by myself or by my heirs, 
executors, or representatives, shall 
stand good. 


[ Sehcdule of property. | 


No. 4. 
[TRANSLATION. | 


Form of security bond (mal-samint) 
to be caceuted by a tehsildar. 
I son of 
allah 
security bond 
declare that resident of 
pergunonah zillah who 
is appointed as tehsildar of mehal 
will carefully dischargo 
the duties entrusted to him, and 
will duly render account of all 
money collected by him; that he 
shall, without raising any objec- 
tion, make good any loss caused 
by any embezzlement or fraud on 
his part, and shall without fail 
carry out the order issued by the 
Government ; that he shall derive 
no personal advantage from his 
services beyond the salary attach- 
ed to his post. On these conditions 
I voluntarily execute this secu- 
rity bond, and for their due per- 
formance I pledge the undermen- 
tioned property, which is solely 


pergunnah 
executo this 
and do hereby 
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in my possession and enjoyment. 
I myself, my heirs, executors, and 
representatives, shall not have the 
power to sell, grant, pledge, or 
alienate in any way the property 
pledged. In the event of the pro- 
perty being in any way alienated 
either by myself, my heirs, execu- 
tors, or representatives, the pro- 
perty in question and the person 
who may become possessed of it 
on the strength of such alienation 
shall be liable for the satisfaction 
of any claim made in accordance 
with the conditions set forth in 
this security bond. Should any 
loss acertained to have been caused 
by the tehsildar not at once be 
made good either by him or by 
me, Government, under the pro- 
visions of the law for the time 
being in force and which may be 
in force hereafter for realization 
of arrears of revenue, shall be 
entitled to sell the pledged pro- 
perty, and may apply the proceeds 
thereof to the liquidation of the 
Government dues. If the sale 
proceeds be inadequate to meet 
the amount due Government, 
under the provisions of the law 
for the time being in force and 
which may hereafter be in force 
for the realization of arrears of 
Government revenue, shall have 
the power to realize it by the sale 
of my other property, moveable 
and immoveable, held either in my 
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own name or in the names of my 
heirs, executors, and representa- 
tives. Should any objections be 
raised to the realization in the 
aforesaid manner of the embezzled 
property either by myself or my 
heirs and executors, they shall 
beinvalid. I execute this security 
bond to the above effect. 


[ Schedule of property. | 


No. 5. 
[ TRANSLATION. | 


Form of hasir-zamini of guardians 
of minors and disqualified 
proprictors. 


I resident of 
pergunnah zillah 
voluntarily execute 
this hazir-zamini of 
resident of pergunnah 
zillah 
who is appointed as guardian of 
the minor (zemindar) of the 
estate situated in 
pergunnah Zillah 
under the orders of 
the Court of Wards, and do here- 
by declare that in case he should 
absent himself when called upon 
to be present I will procure his 
attendance. IfI should fail to 
do so, I will pay the amount due 
by him, and will, without raising 
any question, be responsible for 
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whatever he may be held liable 
for. For the due performance of 
the foregoing conditions, I pledge 
the undermentioned property, 
which is exclusively in my posses- 
sion and enjoyment, and till the 
performance of the conditions 
entered in the security bond I 
myself, my heirs, executors, and 
representatives, shall have no 
power to sell, grant, pledge, or 
alienate in any way, directly or 
indirectly, the pledged property. 
If I myself, my heirs, executors, 
and representatives, should in any 
way alienate it, the property itself, 
and the person who may become 
possessed of it on the strength of 
such alienation, shall be liable for 
the satisfaction of all the claims 
preferred in accordance with the 
provisions contained in this 
security bond. I execute this 
hazir-zamini of the guardian to 
the above effect. 


[ Schedule of property. | 
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[ TRANSLATION. | 


Form of security executed by the 
surety of the manager of estates of 
minors or disqualified proprietors. 


i resident of 
pergunnah zillah 
execute this security bond as 
surety of resident of 
zillah who has 
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under the orders of the Court 
of Wards been appointed as 
manager of the estate 

lying in the district of 

and within the jurisdiction of 
the Court of Wards, and do 
hereby declare that the manager 
shall most diligently discharge the 
duties entrusted to him and ren- 
der a true and faithful account of 
all sums connected with the estate 
received by him, and that in case 
he should commit any fraud or mis- 
appropriation, any loss sustained 
by the proprietors must be made 
good by him. I further declare 
that he will without fail carry out 
any orders passed by the Court of 
Wards, and that he will directly 
or indirectly derive no personal 
advantage from his services 
beyond the remuneration granted 
to him as manager. To the 
above effect I voluntarily execute 
this security bond; and for the 
due discharge of the trust com- 
mitted to him, I pledge the under- 
mentioned property, which is 
exclusively in my possession and 
enjoyment, till the performance 
of the condition of the security 
bond, and neither I myself, nor 
my heirs, executors, and repre- 
sentatives shall have power, either 
directly or indirectly, to alienate 
the pledged property by way of 
sale, gift, mortgage, or any other 
way ; and should the property in 
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question be transferred by the 
above means either by myself, 
my heirs, executors, or repre- 
sentatives to any individual, such 
individual and the property itself 
shall be subject to the stipulations 
contained in this document. If 
any loss or injury tou the estate 
is caused, and if I or the manager 
fail to make good such loss or 
injury, the Court of Wards shall 
have full authority (under the 
provisions of the law for the time 
being in force and which may be 
in force hereafter for the realiza- 
tion of the arrears of the Govern- 
ment revenue) to recover the loss 
by sale of the property pledged ; 
and should the proceeds of the 
sale of the property pledged be 
insufficient to cover the loss, the 
Court of Wards, in accordance 
with the law which is in force, 
or which may come into force, 
for the realization of arrears of 
Government revenue, shall have 
also power to recover the amount 
of the loss by sale of any moveable 
and immoveable property, whether 
held in my nameor in the names 
of my heirs, executors, and repre- 
sentatives, against which no objec- 
tions raised either by myself or 
by my heirs, executors, and repre- 
sentatives shall stand good. I[ 
execute this security bond to the 
above effect. 
[ Schedule of property. | 
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[ TRANSLATION. ] 


Form of agreement to be entered 
into by excise durogahs and 
mohurrirs. 


Having been appointed excise 
darogah of in the 
district of for 
the collection of excise revenue, 
I resident of 

in the district of 
make a deposit of a8 
security for the due discharge of 
the duties of my post, and write 
and agree to the following condi- 
tions :— 


1.—I shall duly discharge the 
duties of my office in 
accordance with your order 
and the laws and the rules 
in force, and shall collect 
the excise revenue for each 
month and remit the same, 
with the accounts thereof, 
on the first day of the 
following month. Should 
I fail to do so, the said 
sum will be considered as 
my debt, and shall be de- 
ducted from the deposited 
amount. 


2.—I shall not spend or waste 
any sum of money belong- 
ing to the Excise Depart- 
ment, nor shall I suffer 
any one to waste the same. 
If I do go, or any one does 
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so, and if it be proved to 
your satisfaction, then the 
same amount shall be 
realized from - and 
if the entire amount be 
not recovered, then you 
will sell my moveable 
and immoveable property, 
whether held in my name 
or in the names of others, 
and to this my heirs and 
representatives have and 
shall have no objections. 


3.—If I be suspended or 
dismissed for any fault, 
the amount unrealized as 
aforesaid for my tenure of 
office will be considered 
as my debt, and shall be 
realized as above. 


4,—In case of my taking leave 
with your permission and 
giving asubstitute, I shall 
be responsible for all acts 
done by my Jocum tenens 
under the conditions of 
this agreement; and to 
this my heirs and repre- 
sentatives shall have no 
objection. 


5.——I shall be responsible under 
these conditions for any 
other Government money, 
should such money be de- 
posited with, or entrusted 
to, me. 
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6.—I1f I be transferred to any 
other division “or district, 
all the conditions of this 
agreement shall be bind- 
ing on me until another 
is executed. 


7.—Should I be appointed to 
succeed any dismissed 
darogah, I shall submit 
a report of all the works 
done in his time within 
one month, or otherwise 
I shall be responsible for 
all those works. On the 
above conditions I execute 
this agreement. 


APPENDIX C. 
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Form of agreement from ministerial 
officers depositing notes, &e. 


To tHe Sxecrerary or State 
ror Inpia 1n Covuncin. 


I resident of 
pergunnah district 
having been appointed 

do hereby write and 

agree that I shall discharge 


the duties of my office properly, 
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and render all accounts that may 
be required of me at any time. 
If I waste any amount entrusted 
to me, or suffer any one to do so, 
and neglect to render accounts 
and other papers, or be guilty 
of any such offence by which 
Government may incur any loss, 
or any other person suffers any 
loss for which Government may 
be responsible, then I, and failing 
me, my heirs, representatives, 
&c, will be liable for the same. 
To ensure the above conditions 
I pledge which is 
solely my property and is entire- 
ly in my possession, and to which 
my heirs and _ representatives 
have no claim. Should any loss 
be caused by me, the Government 
shall have power to realize the 
same from the said 

Should the amount thus recovered 
fall short of the demand, then 
the Government shall have power 
to sell all my moveable and 
immoveable property, which I 
have or may hereafter have in 


my possession, elther in my name 
or in the names of my heirs and 


representatives or others, under 
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the law in force, or which may 
hereafter be in force, for the 
realization of arrears of Govern- 
ment revenue, and to this pro- 
ceeding the objections, if any, 
taken by my heirs or represent- 


atives shall not be valid. 


Dated 


No. 8. 
[ TRANSLATION. | 


Form of agreement from  manise 


terval officers depositing notes, &e. 


I resident 
of pergunnah 
district having been 
appointed do 
hereby write and agree that I 
shall discharge the duties of my 
office properly, and render all 
accounts that may be required of 
me at any time. If I waste any 
amount entrusted to me, or suffer 
any one to do so, and neglect to 
render accounts and other papers, 
or be guilty of any such offence 
by which Government may incur 
any loss, or any other person 
suffers any loss for which Govern- 
ment may be responsible, then I, 
and failing me, my heirs, repre- 
sentatives, &c., will be liable for 
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the same. To ensure the above 
conditions, I pledge = which is 
solely my property and is entirely 
in my possession, and to which my 
heirs and representatives have no 
claim. Should any loss be caused 
by me, the Government shall have 
power to realize the same from the 
said Should the amount 
thus recovered fall short of the 
demand, then the Government 
shall have power to sell all my 
moveable and immoveable pro- 
perty, which I have or may here- 
after have in my possession, either 
in my name orin the name of 
my heirs and representatives or 
others, under the law in force, 
or which may hereafter be in 
force, for the realization of arrears 
of Government revenue; and to 
this proceeding the objections, 
if any, taken by my heirs or 
representatives shall not be valid. 


Dated 


Sec. i.] GOVERNMENT ESTATES \Chap. III. 


CHAPTER ITI. 


Government Estates. 
Secrtion I.—Dtrect Manacenwerne 


1. Iv is the wish of the Government of Bengal that as 
many Government estates as possible should be retained under 
direct management, so that the officers of Government may be 
thereby enabled to gain a practical knowledge of the progress 
of agriculture, of the extent to which the productive powers of 
the land have been developed, and of the increased money value 
of the produce. In Bengal itis very difficult to obtain this 
knowledge in any other way. 


2. Whenever, therefore, an estate is qualified for direct 
management : that is— 


(1)—whenever it be of sufficient extent and cultivation to 
support a tehsildan: establishment ; 


(2)—whenever, though not now yielding a revenue sufficient 
to cover such expense, there is reasonable expectation 
that its gross rent could be increased by improve- 
ments, extonded cultivation or otherwise, to that 
amount ; 


(3)—whenever, though not sufficient in oxtent or rental 
alone to find employment or funds for a separate 
establishment, it be so situaced as to be capable of 
being incorporated with one or more similar khas 
mehals, so as to form a compact tehsildari circle; 
it should be so ret ined. 


3. As the strength of the local agency placed at the disposal 
of fhe revenue authorities has been of late years greatly increased, 
it will be found that the more important estates belonging to 
Government will fall under one or other of these classes 
Smaller isolated estates, also, may still be retained under direct 
management, if their local situation in the neighbourhood of the 
head-quarters of a district or a sub-division be such as to allow of 
their proper supervision by the officers of Government. 


4. In proposing tehsildari establishments for the management 
of Government estates, it must be borne in mind that it has been 
distinctly ruled by Government that the collections in all Govern- 
ment estates yielding less than Rs. 1,000 net revenue must be 
carried out without additional cost by the subordinate executive 
establishments; or by the tehsildari establishments, which are 
allotted to larger estates. Hence no estate yielding less than 
that amount can be embraced in a tehsildari scheme. But as an 
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estate with a rental of Rs. 1,000 would not be able, per se, to 
support a tehsildari establishment, Rs. 4,000 has been fixed as 
the minimum rental of an estate or group of estates qualifying 
for management by a special tehsildari establishment. 


Secrion IT.— Sate. 


1. No estate which is contiguous to the capital town of a 
district is to be sold. Sale should be resorted to only when the 
estates do not fulfil the conditions specified in the foregoing 
section ; and in no case should a Government estate be put up to 
sale without the sanction of the Board being previously obtained. 
Instances may, however, occur in which it may not be convenient 
to hold an estate khas, but in which the interests of Government 
would be better secured by a settlement than by a sale; and in 
these cases the procedure to be followed will be a settlement for a 
long term of years with head ryots or respectable residents, or, 
failing that, with a farmer. 


2. In regard to estates of which it may appear necessary 
to sell the proprietary right of Government, the Collector should 
invariably, before proposing sale, make a careful settlement, 
survey, and record of tenant rights. This is essential, not only 
to a proper adjustment of the Government demand, but to the 
protection of the interests of subordinate tenure-holders and of 
the several classes of cultivators. 


3. Hach estate is to be sold by public auction to the highest 
bidder above the upset price, after advertisement in the Govern- 
ment Gazette. A copy of such advertisement must, in each case, 
simultaneously with its publication in the Gazette, be put up at 
the office of the Collector’s head-quarters, also at that of the sub- 
division or sub-divisions in which the estate to be sold is situated, 
and, ie the Judge’s permission, at the office of the nearest 
Moonsif. 


4. Each estate is ordinarily to form one lot; but, with the 
sanction of the Board of Revenue, two or more petty estates may 
be included in one lot, or one estate may be broken up into 
several lots. 


5. The boundaries of fisheries are to be carefully defined, and 
plans of them prepared before they are sold. 


6. No estate which has been leased for a term of which a long 
period has yet to run is to be sold. 


7. Government estates which may be soid should be transferred 
to their new proprietors with the revenue upon them fixed in 
perpetuity. 

8. The upset price of estates is to be ordinarily twice the amount 
of their revenue; but the Board of Revenue may, for special 
reasons, reduce or raise the upset in any case at their discretion. 
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9. The sale by private contract of Government estates is 
strictly forbidden, except by way of compromise of any dispute 
as to title, or when there are strong political or administrative 
reasons for vesting the proprietorship in some particular person 
or persons. No such sale must on any account be effected with- 
out the orders of the Board. 


10. The advertisement of sale is to be in the following form :— 


eldeci tisement of Sale 


Notice 1s hereby given that the propnetary rmght of Governmont, as 
specified in the conditions of sale below, to the under-mentioned estate 


situate in the district of will be put up to sale at the 
Collectorate on the 18 , corre- 
sponding with 12 


| Bengah, Fush, or Umh, according to the era current m the district] 
The purchasers will be subject to the following conditions of sale — 
Conditions of Sale 


lst —The estate to be sold to the Iughest bidder above the upset price 
The purchaser of this estate will be considered as the proprictor of the 
estate, and the entire proprietary nght of Government m such estate wall 
be transferred to him, subject to the 1 venue fixed in perpetuity 


2nd.—The sale to be subjeet to existing leascs and tu the mghts conferred 
by the settlement proceedings, and by the laws in force and purchasers to 
be bound to respect the nghts of resident cultivators who have signed the 
schedule of assessment pie pared by the revenue authorities. 


3rd.—It the amount of purchase-moncy do not exceed Rs 100, the whol 
amount to be paid down at once 


4th —Tt the amount of purehase-money exceed Ks 100, one fourth of the 
amount bid to be immcdiately deposited. It the balance be not paid by 
noon of the fittecuth day atter the sale, rechoning the day of sale ay one, 
or, if that day be a close holiday, then by noon ot the first succceding ofhice 
day. the sale to be cancelled (the sum deposited being forfcited to Govern 
ment), and the estate to be again put up to sale at the rok of the defaulting 
purchaser, after 1ssuu of advertisement, as in the case of original sale 


No in state- | 


ment ot Nambcr on Namcof  <Approxnmmit Govermin nt 
Gove vinci the district estate ant me .in revenu Ri wanks 
estates roll pergunnah WrUS assesscal 
CoLLEcTor’s OFFICE, 
District 
The 18 P Collec tur 


11. If any condition not specified m the above rule is to be 
imposed upon the purchaser of any estate or estates, the following 
addition is to be made to the notice above given, “ with the addi- 
tion of the following conditivn,” &c., &c. The advertisement 15 
to be forwarded through the Commissioner under cover to the 
Board of Revenue ; the date of sale being fixed at least a mouth 
after the day on which the advertisement may probably appear in 
the Gazette. If possible, arrangements should be made for the 
sale to take place about the time for the payment of an instal- 
ment of the Government revenue of the district. 
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12. Commissioners should not, however, submit to the Board 
of Revenue advertisements for the sale of Government estates in 
regard to which any objection against sale or claim to settlement 
has been made until the period for appeal to the Board and one 
month more shall have expired; and when submitting any such 
advertisement, they should state what objection or claim, as above 
specified, has been urged before them, and give an abstract of 
their orders on such objection or claim. 


13. The Collector is to hold the sale of Government estates 
in person. 


14, Should a defaulting purchaser fail to make good the 
difference between the amount bid by him and the amount 
realized by the subsequent sale of the estate, rendered necessary 
by his default, the Collector must recover the difference by a civil 
suit.—(For an example of sttch a suit, see Board’s Selections from 
High Court Decisions, Vol. II, p. 511.) 


15. When an estate is to be put up to sale a second time at 
the risk of a defaulting purchaser, under the fourth condition of 
sale, advertisements must issue as in the case of an original sale, 
with the additional proviso that the resale is to be on account, and 
at the risk, of the first purchaser, who has failed to fulfil his bid. 


16. Upon the sale of an estate, the following notice is to be 
published by beat of drum, or in the manner in which such notices 
are usually published, at the Collector’s Office, and upon the estate 
itself :— 


Notice is hereby given to all whom it may concern that the rights and 


interests of the Government in the estate of have been trans- 
ferred to from the of 18 , corresponding 
with the 12 [Bengali Fusli, or 


of 
Uni, according to the era durrent in the district]. 


17. No other notice to the tenantry, or to others, must be 
issued without the authority of the Board of Revenue specially 
obtained. 


18. Atthesame time an engagement, in the form given below, 
must be taken from the purchaser on stamp paper under clause 
19, schedule 1 of the General Stamp Act XVit of 1869.—(See 
the general exemption following article 66, schedule A, Act X of 
1862.) 


Form of Engagement referred to in Rule 18. 


I ,__________, son of _____tmtm.__., resident of village 

; -, in the district of _....... , execute this 
engagement in connection with the Government estate_______., No. 
, on the revenue-roll of the district of ___....-___., consisting 





of an area of beeghas 
annual revenue of Rs: 


_______, the proprietary right of Government in which has been 
sold to me for the sum of Rs. : 
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, equal to acres , and bearing a net 
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2. The existing Jumma of Rs. 8 
fixed in perpetuity, and the rights conveyed to me under the engagement 
are those of the proprietor of a permanently-settled estate. I will be at 
liberty to alienate the property at pleasure, and I bind myself to respect 
the recorded rights and the rights conferred by the laws in force, as also 
the rights of the under-tenants and resident cultivators who have signed the 
schedule of assessment prepared by the revenue authorities 


3. Iwill pay the Government revenue Jist by kist, according to the 
instalments noted at the foot of this engagement, and I will raise no objec- 
tion on the score of drought and inundation, or any other providential 
visitation ; nor will such objectiun be allowed. 


4. If I default in the payment of the Government demand on account 
of the estate, the estate will be hable to sale for arrears of revenue under 
the provisions of the law in force. 


5. I will file, without objection, any papers which the Collector may 
require from me. If I do not, the Collector will have power to take action 
against me according to law. 


6. I bind myself to perform the duties of putwaree, as required by law. 
7. This engagement will be equally binding to my heirs and successors. 


19. The result of every sale under these rules is to be reported 
at once to the Commissioner, for the information of the Board 
of Revenue, in the following form :— 


Memorandum showing the result of the sale of Government estates in 
the district of held on 18 














— ene eee — — eee 
_— — —_-— -— — oe 


No. in _ state- | 
ment of Gov- | Number on the Dial aat td — ee in Government, Purchase- | pawargs 
ernment es-} district roll. h Per | seres, | revenue. money. : 
tates. gunnuh. 














ee mee we 


20. The Collector of each district is to submit to the Board, 
through the Commissioner, at the commencement of each official 
year, @ list of the unsold Government estates which he proposes 
for sale during the year (lteturn No. XXXVITI), and, on receipt 
of the Board’s orders, he will proceed to their sale under these 
rules. 


Secrion II].—Recistry or DEPENDENT TENURES. 


1. The registry of dependent talooks, &c. (vide section 26, 
Act VIII, s.c., of 1869) in a Government estate let in farm, must 
be made in the Collector’s office in register No. 33 (57). 


2. The division of these dependent tenures, and the con- 
sequent distribution of the rent, can be sanctioned only by the 
officer with whom the power of confirming the settlement of the 
estate rests. (See chapter headed “ Settlements.’’) 


3. There is no legal right to any such division, and it should 
be sanctioned with the greatest caution, if at all. 
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Secrion IV.—MuisceLLaneEous. 


1. The Board of Revenue keep a register of all Government 
estates. Supplemental statements of estates which may become 
the property of Government during the official year (Return 
No. KX XIX) are to be furnished to the Board annually by 
Collectors through the Commissioners of their respective divisions. 


2. Diluviated estates, the property of Government, are to be 
retained on the rent-roll, without specification of demand on 
account of revenue. Diluviated estates, other than the property 
of Government, are to be kept on the rent-roll, bearing the full 
revenue assessed upon them, so long as that revenue is paid by 
the proprietors. 


3. On the failure of any proprietor to pay the revenue due 
on account of an estate, on the plea that it has diluviated, such 
estate should be put up to sale for arrears in the usual way, 
even though it is believed that the plea is perfectly correct. 
Not only is this course calculated to prevent fraud, but, in any 
case, the right to any prospective reformation remains, which 
it is important to secure to Government if no other bidder comes 
forward. If, therefore, there be no bidders, the estate should be 
bought in on behalf of Government, and kept on the revenue-roll 
as a khas mehal without demand of revenue, the arrears being 
shown and remitted in Return No. X. 


Secrion V.—Estatres’ ImproveMEnNT Funp. 


A.— Constitution of the Fund. 


1. The Government of India has sanctioned the appropriation 
to local improvements of three per cent. (or, in the special case of 
the Western Dooars, one-seventeenth) out of the gross amount of 
Government revenue paid into the public treasuries on account 
of all Government estates or ryotwary tracts, and of estates the 
property of private persons under temporary settlement, at any 
date subsequent to the Ist April 1874. The appropriation is to 
be made by direct credit to a distinct local fund, to be called 
‘“‘The Estates’ Improvement Fund,” and the sums so credited are 
not to appear in the treasury accounts at all as items of imperial 
revenue; that is to say, the net revenue, or rent of estates 
subject to these rules, will, after deducting the sums appropriated 
to the Estates’ Improvement Fund, alone be credited as imperial 
land revenue. It will, of course, be understood that the demand 
for land revenue on Government estates is not to be affected by this 
subsequent deduction from the collections before they are brought 
to credit in the accounts. (Columns have been provided in Board’s 
Returns X and XLI for the adjustment of the collections to mect 
this order of Government.) 
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2. In the case of Government estates and ryotwary tracts, the 
appropriation came into effect from the beginning of the financial 
year 1874-75. But in the case of estates the property of private 
individuals, of which a temporary settlement was in forco on Ist 
April 1874, the assignment will not be made during the currency 
of the existing settlement, but it will take effect when the lands 
come under re-settlement after that date. 


3. The percentage will, in the case of Government estates, be 
calculated upon the whole amount of the collections that reach 
the Government treasury. No deduction need be made on 
account of expenses of collection or other charges subsoquently 
and separately disbursed. But where the commission or the pay 
of the collecting agency is intercepted by local collecting agents 
in the interior of districts, the percentago is uot to be taken on 
such intercepted collections. Similarly, in the case of estates the 
property of individuals, thé percentage will be calculated upon 
the whole amount of land revenue paid into tho treasury. 


B.—Procedure for ascertamimg the total assets of the Fund. 


4. The Collector will annually preparo a list in the towji 
department of his office, in which shall be shown, separately, each 
estate or tract liable to contribute to the Fund, and also the 
following particulars regarding it :— 


(1)—its gross annual demand of revenue or rent ; 


(2)—any deductions which the mofussil collecting agency is 
authorized to make before paying the collections over 
to the treasury ; 


(3)—the balance which should annually reach the treasury 
after such deduction ; 


(4)—the amount payable to the Estates’ Improvement Fund. 


Whenever an estate or tract becomes, in the course of any year, 
liable to contribute under the Government orders, it must at 
once be added to the list. 


5. In Government estates and ryotwary tracts, the road cess 
recoverable from tenure-holders and cultivating ryots will form 
an asset of the Fund, and the total demand on this account, to be 
paid in by the settlement-holder or tehsildar, will also be shown 
against every such estate or tract in the list above prescribed. In 
the case of estates not the property of Government, no entry on 
account of road cess will appear in the register, as the owner 
or manager will pay the amount to the Collector on behalf of the 
District Koad Cess Committee. Collectors will take care that 
the amount of road cess which is recovered from tenants in 
Government estates is duly credited to the Fund, and not diverted 
poy other head of account, and Commissioners should check 
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6. It will be the duty of the towji-navis, when receiving and 
checking the challans of land revenue, to endorse on each challan, 
from any estate or tract in the above list, the amount to be credited 

to the Estates’ Improvement Fund (calcu- 
omen eet Pooars lated at three per cent.* on the full 

amount paid in). He will also distribute 
the items in his registers thus (if Rs. 100 be challaned from any 
estate in the list)— 


Rs. 

Land revenue 97 
Estates’ Improvement Fund He 3 
Total 100 


This distribution of collections will, of course, not affect either 
the ‘demand’ or ‘ balance’ of any estate. On each challan of road 
cess from any estate in the list, which is the property of Govern- 
ment, the towji-navis, or receiving officer, will endorse the order 
to credit the amount tothe Estates’ Improvement Fund. 


C.—Mode of distributing the assets of the Fund. 


7. At the beginning of each quarter, the Collector will cause 
to be prepared a statement showing the total amount to the 
credit of the Fund, and will thereupon pass orders distributing 
the assets of the Fund in manner following. 


8. The Collector will first deduct from the total realizations 
the amount of road cess payable by Government as holder in 
Government estates and ryotwary tracts. The remainder, after 
providing for any petty charges for establishment or contingen- 
cies, he will then divide into three unequal portions. One-half 
he will carry to the credit of the District Road Fund (along 
with the amount of road cess payable by Government which 
was first deducted), one-third will be made available for primary 
education, and the remaining one-sixth will be allotted to mis- 
cellaneous local improvements. 


9. The amount assigned to roads as a charge against this 
Fund will be taken credit for at once in the budget estimate of 
the “District Road Fund” of the district, as “contribution to 
roads and communications,’ and arrangements must be made 
between the Accountant-General and the Public Works Account 
Department to make sure that this is properly done. The sum so 
transferred will be disbursed subject to all the rules of the District 
Road Fund as to sanction and other points. 


10. The amount assigned for “primary education” will be 
at the disposal of the Magistrate of the district, and be dis- 
bursed by him under the rules and orders in force in the Educa- 
tional Department. 
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11. There remains the item of “contribution to local improve- 
ments” in each district. The expenditure under this head will be 
disbursed under the sanction of the Collector for works and 
projects costing not more than Rs. 50, and of the Commissioner, 
for works and projects costing not more than Rs. 1,000, and under 
the sanction of the Board for works above that amount. In cases 
of the latter kind, it must be borne in mind that express sanction 
to execute the work must be obtained in each instance. The 
mere fact of the cost of the work being included in the general 
ee of the Fund which the Board has passed will not 
suffice. 


D.—The Budget Estimate of the Fund. 


12. Commissioners will submit to the Board at the same time 
as they submit the provincial budget estimates of each district, 
1.e. not later than the 15th September, an estimate (in the 
annexed forms Al and A2) of the receipts and charges of the Fund 
for each district during the ensuing year. The estimate must 
be supported by a statement in the annexed form B. When 
checked by the Board, the estimates will be passed on to the 
Accountant-General for incorporation in the Local Funds budget 
estimate. 


13. In preparing tho estimate, Collectors will enter on the 
receipt side all sums which may be expected to be actually 
realized on account of the Estates’ Improvement I'und during the 
year of estimate, whether paid on account of that ycar or not. 
But they will not include sums which are not expected to be 
collected during the year, merely on the ground that they are on 
account of that year’s demand. Collectors will note that the year 
will always open with a balance at credit, being the realizations of 
the last quarter of the preceding year. 


E.— Miscellaneous. 


14. The normal mode of distributing the actual assets of the 
Fund is shown in rule 8; but the Board may, on the recom- 
mendation of Commissioners, sanction any other mode of distribu- 
tion which local circumstances may render desirable; and when the 
assets of any estate are less than Rs. 10, the Collector may, 
without the formal sanction of the Board, allot the whole to roads, 
or otherwise as he may think best. 


15. The sums made over to the District Road Fund and for 
primary education pass away from the control of the Board, and 
will at once cease to appear in any accounts of the Estates’ 
Improvement Fund. Commissioners are, however, bound to see 
that the spirit of the Government order is carefully adhered to, 
which requires that the amount assigned from the revenue paid 
by each estate shall be expended so as to benefit that estate. It 


( 89 ) 


Chap. III.) GOVERNMENT ESTATES (Sec. v. 


18 not intended that the expenditure shall be actually on the very 
estate ; for instance, an estate may derive great benefit from a 
road or tank constructed, or a school established, on a neigh- 
bouring estate. ‘These remarks apply to all three portions of the 
assignment. 


16. The expenditure on local improvements will, as indicated 
in rule 11, remain under the control of the Board; and Com- 
missioners will, when submitting the budget estimates of the 
Fund, submit a separate report, describing the projects on which 
they propose to expend this portion of the allotment. 


17. The Accountant-General will prescribe any forms of 
account that may be considered necessary in his department for 
giving effect to these rules. 


18. The administration of the Fund is to be noticed in 
each Commissioner’s land revenue report. (See chapter headed 
‘“ Returns.’’) 

A 1.—Locat Funns. 
Budget Estumate—Recerpis for the year ending 31st March 18 








—_—_— 


DSTATLS’ IMPROVEMENT FUND 





DISTRICTS OF 





Estimate 
——| REMARKS. 
18 ° 18 


VOLUNTARY CONTRIBUTIONS 
1—Assignment calculated at three per cent on 
proceeds of Government estates and other 
estates, as Shown in column 5, Statement B, 
annexed to these rules 
MISCELLANEOUS RECEIPTS 
Amount of road cess recoverable 
2—From tenants in ryotwary tracts and all 
Government estates settled ryotwary 
$—From farmers or settlement holders in all 


Government estates which have been settled 
otherwise than ryotwary 


Total 


Estimated balance at the beginning of 18 
Receipts as above 


Total 
Payable as per estimate of disbursement at end of 18 


Balance 
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A. 2.—LocaL Founps. 


Budget Estimate— Disbursements for the year ending 31st 
March 18 . 


ESTATES’ IMPROVEMENT FUND 




















DISTRICTS OF 
Sanctioned 
Numbers cstim ite Estimate 
REMARKS. 
18 -{| 18 . 18 . 18 : | 
A, ey —a st aceieachiieeetn nine et oe 
EsTABLISHMENT. 
Clerks 
Se: vants 
ConTINGENT CHARGES. 
Stationery 
Other contingencies 
Printing at private presses 
MISCELLANLOUS. 


Road cess payable by Government 
as he luer— 

(a)—On all ryotwary tracts 
and Government cstates 
settled 15 otw ury 

(6)—On all Government estates 
acttlhd otherwise than 
ryot wary 

Contribution to 10ads and commu- 
nications 

Contribution to local unprovements 

Contribution to primary cducation 


Total 





B.— Statement to accompany budget estimate of the Estates’ 
Improvement Fund for the year 18 . 
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5 35 fi a assignment were passed by Government, and all g o * g | 
i a5 3 which may be coming under resettlement inthe; AE a2 
a 5 4 eas year to which the estimates refer, with number of = ba .8 
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* Except im the Dooars, where the calculation will be made at the rate of one-seventeenth 
of the net revenue. 
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CHAPTER IV. 
Land Acquisition for Public Purposes. - 


Tx following rules have been promulgated by Government 
under section 59 of Act X of 1870 (vide Government Gazette 
of 7th July 1875, page 818), and have the force of law :— 


Whereas the basis of compensation to be awarded 
for revenue-paying lands taken up under the provisions 
of Act X of 1870 is intended by the said Act to be 
the actual price for which the land, subject to all its 
burdens, and among others to the burden of the payment 
of land revenue, would sell in the market, it is necessary 
that the exact amount of the revenue demand should 
be ascertained and recorded before the award of compen- 
sation can be determined; and whereas, under the 
provisions of the existing law, the Revenue authorities, 
and none other, can regulate the amount of the revenue 
charge to be enforced against an estate, or a portion 
of an estate; and whereas some of the rules already 
promulgated under section 59 of the said Act proceed 
on assumptions which are at variance with the principle 
above enunciated, the following revised rules are issued 
by the Government of Bengal, with the sanction of the 
Governor-General in Council, in supersession of those 
previously in force :— 


I.—Whenever any revenue-paying land shall be 
acquired under the Act, the, proprietor shall, except as 
provided in rule VI, be relieved of liability to pay 
revenue to the extent of the Government demand upon 
the said land, and such relief shall have effect from 
the date on which the Collector may take possession of 
the land on account of Government. 


II.—In such cases the Collector shall, before making 
a tender, or a reference to a Court regarding compen- 
sation, ascertain in accordance with the following 
rule, and record the amount of Government revenue 
which is to be taken as payable in respect of the acquired 
portion, and shall, in event of areference being made to 
a Court, furnish the Court, at the time of making the 
reference, with particulars of the amount of the share 
so ascertained and recorded. 


ITI.—-If the land to be acquired be an entire estate 
or tenure assessed with a specific amount of revenue, the 
whole of such amount shall be remitted. 
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IV.—If the land be not liable for a specific amount 
of revenue, but be a portion of an estate or tenure which 
is liable for a specific amount, the proportion of Govern- 
ment revenue to be deemed payable in respect of the 
land taken shall be ascertained under the following 


rules :— 


lsft.—When an estate has, within twenty 


# In the terntorns under the 
Lieutenant-Governo: of Bengal, this 
Act has been superseded by Act 
VIII (B.C.) of 1876. 


years next preceding the date of 
commencement of proceedings for 
acquisition of any land situate therein, 
been subjected toa detailed  sottle- 
ment, or has formed portion of an 
estate brought under division under 
Regulation XIX of 1814,* mado after 
inquiry into and record of the assets 
of the estate, the Government revenue 
to be deemed payable in respect of 
the said land shall bear to the assets 
of the said land the same proportion 
as the Government revenue of the 
whole estate bears to the assets of the 
whole estate, as shown in the settlo- 
ment or division proceedings. 


2nd.—When there may have been no such 


settlement or division as aforesaid, 
then, if the area of the estate is known 
with accuracy, the amount of Govern- 
ment revenue to be deemed payable in 
respect of the portion of the land 
taken shall bear to the Government 
revenue of the whole estate the same 
proportion as the area of the said 
portion bears to the area of the whole 
estate. 


3rd.— When the Government revenue deemed 


payable in respect of the land taken 
cannot be determined by either of 
the above rules, one-fourth of the net 
rent (z¢., the gross rental less a 
deduction of 10 per cent. for the 
expenses of collection) of the said 
land shall be taken to be the amount 
of Government revenue thereon 
chargeable. 


V.—In determining the amount of compensation 
to be tendered, the Collector shall take into consider- 
ation the fact that the land acquired is subject to the 
burden of the payment of Government revenue. 
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VI.—In the event of the proprietor declining to 
accept an abatement of revenue, such circumstance shall 
not entitle him to any compensation over and above 
the amount tendered on the original basis of calculation. 
In cases, however, in which the area of the portion of 
land acquired does not exceed more than one-twentieth 
part of the area of the estate, it shall be competent to 
the Revenue authorities, if the proprietor of the estate 
so desire, to pay to the proprietor the computed value 
of the revenue deemed payable in respect of such portion, 
on the condition of his continuing to pay the revenue 
of the entire estate without abatement: provided that 
in computing the value of the revenue so assigned, 
the basis of calculation shall not exceed the number of 
years’ purchase (if known) upon which the market value 
of the proprietor’s profits, t.¢. the tender of compen- 
sation, has been determined. Thus, if the market value 
of the said profits has been computed at 12 years’ 
purchase, the capitalized value of the revenue deemed 
payable in respect of the portion of land acquired shall 

e calculated at not more than 12 years’ purchase of the 
amount of revenue in question. 


VII.—When there is any doubt whether the land 
to be acquired is part of a revenue-paying estate, or is 
revenue-iree, the Collector shall, before making the 
reference to the Court, which under the circumstances he 
would be required to make by section 15 of the Act, 
determine the amount of revenue which would be 
deemed payable in respect of the land acquired in the 
event of the land being adjudged by the Court to be a 
portion of the revenue-paying estate of which it is 
alleged to form a part. 


VITI.—To enable the Collector to calculate accu- 
rately the additional compensation to be given under 
section 42 of the Act, and to enable him to keep up 
fully and clearly his registers of all lands occupied and 
compensation paid for them, the Collector shall invari- 
ably record separately his finding under the first head 
of section 24 of the Act, which concerns the market 
value of the land, and also the specific portion of the 
compensation which he may award for any houses, trees, 
or crops upon the land. ; 

IX.—The procedure laid down for a reference under 
section 15 shall be held applicable to a reference under 
section 43. 

X.—The procedure to be followed in the apportion- 
ment of the compensation awarded on account of lands 
taken up for temporary occupation shall be in accordance 
with the provisions of Part 1V of the Act. 
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XI.—On the date on which payment of compen- 
sation in any case may become due under section 41 of 
the Act, the Collector shall tender the amount to such 
of the persons entitled to receive it as may be present at 
his office in person, or by agent duly authorized to 
receive the same, informing them at the same time that 
in the event of their refusal to accept the amount 
tendered no claim to interest will be entertained. 
Should any such person be absent and have no author- 
ized agent at the Collector’s Court, the Collector shall 
serve a notice upon him, calling upon him to attend in 
person or by agent, within one week of his receipt of 
the notice, to receive the amount due to him, and 
warning him that on failure to appear within the period 
above named no interest whatever will be paid to him. 
Should such person neglect to appear within the time 
specified, the Collector shall, on being satisfied of the 
due service of the notice, invest the amount of the 
compensation money due to such person in Government 
securities, and hold the same in deposit until the amount 
shall be applied for by the person entitled to it. 


On the application of such porson, the Collector 
shall give him the option of receiving the Government 
securities, p/us any cash balance which has been too small 
for investment, or the sum which would have been paid 
to him had he come according to notice. The Collector 
shall follow the same course in regard to any compen- 
sation money which may be refused by a person entitled 
to receive it, provided that such investment shall be 
limited to even sums of Its. 500, or multiples of Rs. 500. 
The amount of compensation, if less than ls. 500, and 
any fractional part, if the compensation is above that 
sum, shall be held by the Collector in deposit. 


Section I].—GeneraL Rvuies IssueD UNDER THE AUTHORITY OF 
THE Boarp oF REVENUE FOR THE GUIDANUE oF PuBLic 
OFFICERS IN THE ADMINISIRATION OF 1HE Lanp Acaut- 
sirion Acr X or 1870. 


1. By the definition in section 3 of the Act, the expres- 
sion “ Collector” means the Collector of a district, or a Deputy 
Commissioner, or “ any officer specially appointed by the local 
Government to perform the functions of a Collector under this 
Act.” The Collector cannot delegate to another any of his 
judicial functions, but he can make over any of his ministerial 
functions. For instance, he may depute a subordinate to map 
the ground or make a local inquiry, but he cannot delegate 
to another the duty of determining the amount of compensation. 
Whenever, therefore, it may be necessary to employ an Assistant 
or Deputy Collector to perform duties under the Act involving 
the exercise of judicial functions, the Collector of the district must 
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apply through the Commissioner to the Board to have him vested b 
the local Government with the necessary powers under section 3. It 
is usual to vest officers with the powers of a Collector under the 
Act either in a particular district or place, or for the purpose 
of taking up land for a particular object. It should be under- 
stood that the powers vested in an officer cease, in the one case, 
on his transfer or removal from the district or place concerned, 
and in the other as soon as the special purpose for which he was 
appointed has been accomplished. 


2. No officer should be recommended for investment with 
powers under the Act unless the Collector to whom such officer 
is subordinate is satisfied that he is well acquainted with the 
provisions of the law and the rules and instructions promulgated 
thereunder. 


3. Sections 4 and 5 lay down certain rules under which 
preliminary investigation may be made into the condition and 
circumstances of lands which the local Government may consider 
likely to be needed for any public purpose. These sections, 
however, seldom come into operation, and are only required 
in cases in which uncertainty may exist as to the position 
of the land to be taken up or its suitability for the purpose for 
which it is required, or when operations on a large scale are in 
contemplation and it is necessary to determine the line of a road, 
canal, or other important work. The form of notification is given 
in form A. Attention is called to the words italicised above; and 
it should be observed that whenever a notification has been issued 
under section 4, it must be followed by a declaration under 
section 6 as soon as it is decided to proceed with the acquisition 
and the position and boundaries of the land to be acquired have 
been fixed and determined. 


4. The conduct of the preliminary investigation will be 
entrusted to such officer as the Government may generally or 
specially authorize for the purpose. 


5. After publication of the notification under section 4 in the 
local Gazette, due notice of its substance will be publicly given 
by the Collector at convenient places in the locality, and the 
Collector must invariably apprise the officer entrusted with the 
preliminary investigation of the issue of the Gazette notification 
No officer should commence preliminary investigation until he is. 
certified of the issue of notice. 


6. After receipt of intimation of the issue of the public notice 
from the Collector, the officer entrusted with the preliminary 
investigation will then proceed, as necessary, to examine the land, 
survey, dig, bore, and otherwise ascertain the suitability of the 
land for the purpose required, and will prepare such a preliminary 
map or plan of the land, and collect such further information, 
as will assist the Collector in forming an estimate of the proba- 
ble cost of taking up the land. A memorandum accompanying 
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the map should specify generally the character of the land, ¢.g., 
whether waste, cultivated, or jheel, &., and the nature and 
probable value of buildings, trees, &c. 


7. The map and memorandum will be made over to the 
Collector, who will prepare an estimate of the probable cost of the 
land, and of the houses and other properties on it. In making this 
estimate the Collector will consult his records, and use all the means 
at his command to obtain the nearest approximation to the probable 
outlay which can be obtained without a detailed valuation of the 
property. Detailed and final valuation can only be made after 
the declaration has been issued and the regular survey required by 
section 8 has been completed; but the Collector must bear in mind 
the explanation given in clause 23 below of the mode in which the 
value of the land (when revenue-paying) is to be arrived at. 


8. The investigation to be made by the Collector in cases 
referred to him under section 5 is a summary one. The law 
oe him no power to take evidence on oath in conducting it. 

e may order a local inquiry, which he is at liberty to make 
either in person or by deputy, who, ifthe claim be for any sum 
exceeding Rs. 300, should be a Covenanted Officer or a Deputy 
Collector. The responsibility for the proceedings and for the 
award will, however, in all cases rest with the Collector. 


9. If the land is required for Public Works purposes, the 
Collector will forward the preliminary map with his memo- 
randum or estimate of cost, and also a draft of declaration in 
form B, for issue under section 6, to the Executive Engineer, 
for submission to Government through the usual channel; but 
if the land is required for other Departments or for a Company, 
the Collector will (unless otherwise ordered) forward the docu- 
ments to the chief local representative of the Department or 
Company for which it is required for submission to Government 
through the head of the Department. 


10. When no preliminary investigation has been made 
under sections 4 and 5, the Collector, if the land is required 
for the Revenue Department, will prepare the necessary 
preliminary estimate and draft declaration in form B for 
publication under section 6, and forward them through the Com- 
missioner and the Board for the orders of Government. If the 
land be required for any other Department or for a Company, 
some duly authorized officer on behalf of the Department or Com- 
pany must supply the Collector with the particulars, so far as 
known, of the land required. But in all cases the Collector will 
verify the information given by inquiry on the spot, and attach a 
certificate to his estimate of alas: to the effect that “the rates have 
been arrived at after local inquiry and inspection of the ground.” 


11. If the land be required for Public Works purpeses, the 
Collector will then forward an estimate of the cost of the land 
anda draft of declaration in form B, for issue under section 
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6, to the Executive Engineer, for submission to Government 
through the usual channel; but if the land is required 
for other Departments or for a Company, the Collector will 
(unless otherwise ordered) forward the documents to the chief 
local representative of the Department or Company for which it 
is required for submission to Government through the head of 
the Department. 


12. The special attention of Collectors is drawn to the 
necessity for making their initial estimates (whether under 
clause 7 or clause 10 above) of the cost of land to be taken 
up as accurate as possible. Careless estimates not only throw 
out the calculations of the Department for which the land is 
to be acquired, but, if they err by excess, are likely, though in no 
way binding on Government, to prejudice the public interests 
by giving colour to extravagant claims at a later stage of the 
proceedings. As plots of land similar to those to be acquired 
change hands from time to time, and records of many, if not all, 
of these transactions are to be found in the several Registrars’ 
offices, the Collector should test the valuation by a careful 
examination of the registration records, whenever this source of 
information may be available. In Orissa he should consult the 
settlement records. 


13. The law does not require that the declaration under 
section 6 shall specify the precise boundaries or area of the land to 
be taken. This, however, is advisable when no doubt exists as 
to the actual quantity which is required; but where there is a 
doubt, the declaration should be so generally worded, that no 
impediment may afterwards arise from its terms to prevent the 
appropriation of all the land that can possibly be required. In the 
case of land required for a road, canal, distributary, railway, &o., 
unless there is any reason to the contrary, it will be sufficient 
to give in the declaration the approximate area, length, breadth, 
and the general direction of the land for the road, with the names 
of the district, pergunnahs, and villages through which the road 
will pass. 


14. When issuing the declaration, Government will also 
sanction the estimate, and communicate this sanction to the 
chief office of the Department through whieh the reference has 
been made, and also to the Board of Revenue and the Ex- 
aminer of Public Works Accounts, or the Accountant-General, 
as the case may be; and will also state against what particular 
item of the budget the expenditure is to be charged. 


15. After the issue of the declaration, the officer who 
was entrusted with the preliminary investigation, or, in case 
no such investigation shall have been held, some officer on 
behalf of the Department or Company for which the land is 
required—such Department not being the Revenue Depart- 
ment—will, if this has not already been done, mark out, on 
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the requisition of the Collector,-the boundaries of the land, 
and furnish the Collector with a plan or map of it. The 
Collector will then proceed to make a detailed survey of the 
land. For this purpose he may employ any of his subordinate 
staff who may be acquainted with surveying. In important 
cases sanction to a special establishment must be applied for. 
The cost of this establishment, and all other charges incurred 
for the purposes of the acquisition, will be costs in the case. 
Wherever practicable, the survey should be made by chain and 
prismatic compass and be plotted by scale, and the officer 
conducting it should prepare a detailed record of his survey and 
measurements, and an abstract, or Ahatean, grouping togethor 
the plots of lands and other property found in the possession of 
each person interested. The officor who has conducted the 

reliminary investigation, or some other competent officer deputed 
3 the Department for which the land isto be occupied—if that 
Department be other than the Revenue Department—will, on the 
requisition of the Collector, point out the boundaries of the land 
to be taken up, whether such boundaries have been domarcated 
under section 4 or not. On receipt of the plan and measure- 
ment papers, the Collector should test them by comparison with 
the map and specification of area supplied by the Department for 
which the land is required, and in case of discrepancy have an 
inquiry made, and, if necessary, call on such Department to 

oint out the boundaries a second time. The plan or map should 
be prepared on paper of the same quality as that used by the 
Survey Department for village maps. It should shew in one or 
more clearly coloured blocks the land acquired undor the declaration 
and the scale on which it has been prepared. In the margin of 
the plan it should be stated that ‘‘the land acquired for (specify 
the purpose) as shewn in this plan is coloured (pink or blue or 
green) and contains an area of so many acros, and is bounded as 
follows :— 


North by 
East by 
South by 
West by ”’ 


These particulars should be transcribed in English in the 
Collector’s Office; and when the map or plan has been finally 
approved by the Collector under the provisions of clause 17, 
an authenticated copy should be forwarded to the Board 
of Revenue for record, prepared on tracing cloth. The maps 
or plans so forwarded will be bound up in the Board’s Office 
in separate volumes for each district, and each volume will 
contain an index in theform given in Appendix O. There will 
be special volumes for lands acquired for railways, canals, and 
municipalities, and in these cases the maps or plans need not be 
bound up in separate volumes for each district. 
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16. If the land be required for the Revenue Department, 
the necessary demarcation and the preparation of the map will 
be, of course, carried out by an officer deputed for the purpose 
by the Collector. 


17. When the Collector has satisfied himself that the two 
plans represent the same land, he ought, where this appears advis- 
able, to have the survey tested on the spot, making on such 
testing any alteration that may seem necessary. He will also 
ascertain the rates of rent paid, and record them, and appraise 
the quality of the land and the value of the houses, trees, or crops 
upon it. The Collector may delegate to a Covenanted Officer or 
Deputy Collector, or in certain cases to a Sub-Deputy Collector 
or other duly qualified subordinate, the conduct of the inquiry 
into rates and values contemplated in this clause. 


18. With the data thus obtained, the Collector will be in 
a position to revise the initial estimate referred to in clauses 7 and 
10. Too great care cannot be taken in making the examination. 
The amount of the revised estimate should be recorded, and if it 
exceed the amount of the original estimate by 15 per cent., the 
Collector should at once stay proceedings and report the proba- 
bility of such excess to the Executive Engineer, in the case of 
land required for Public Works purposes, or, in the case of land 
required for any other Department or for a Company, to the 
chief local representative of the Department or Company for 
which it is required, that it may be ascertained whether the 
object sought cannot be otherwise secured, either by obtaining 
some other plot of land than that originally contemplated, or in 
some other way. The same course should be followed if at any 
time before award or reference to the Civil Court the Collector 
has reason to believe that the cost of acquisition will considerably 
exceed the estimate. 


19. In preparing the revised estimate, the Collector should 
take into account the matters specified in section 24 of the Act as 
well as the additional compensation of 15 per cent. which is pay- 
able on the market value under section 42. When the land is 
revenue-paying, he should carefully observe the directions of 
clause 23 as to the mode in which the value of the land is to be 
determined, and he should at the same time record the amount of 
Government revenue which is to be deemed payable in respect of 
the land, and state by which of the modes mentioned in rules III 
and IV of the Government rules the amount has been ascer- 
tained; and where the area of the land does not exceed one- 
twentieth of the area of the parent estate, he should note the 
amount of the capitalized value of the revenue which will have 
to be paid to the proprietor, in addition to the market value, in 
the event of the arrangement described in rule VI of the Govern- 
ment rules being agreed upon between the Collector and the 
proprietor. 
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20. As soon as the operations prescribed by the last preced- 
ing clause have been completed, the Collector will proceed under 
section 9 of the Act. Should the land be occupied by, or any 
portion of it belong to, or be in the possession of, Govern- 
ment, the personal notice required by the law should be served 
on the chief local representative of the lepartment interested. 
Forms of notice will be found in Appendices Cand D. A form 
of requisition under section 10 is given in Appendix E. 


21. The attention of Revenue officers is called to the pro- 
visions of clause 2 of section 10 of the Act, recourse to which will 
obviate delay, when the Collector has not the information required 
to enable him to serve the necessary notices under section 9. 


22. Whenever the proprictor of any land, which may bo 
required to be taken up by Government, offers to make an 
absolutely free gift of it, or to give it provisionally for a particular 
purpose, on the understanding that when no longer wantod 
for that purpose it shall revert to him, it will not always 
be necessary to carry out the procedure prescribed by the Act, 
but the following rule will apply. In cases in which all the 
interests in the land are given free of cost, 2c. where a zemindar 
agrees to hand over the land free of all encumbiances to Govern- 
ment, himself settling with the under-tenants, the donor should 
be required to execute and register a deed of gift, the cost of stamp- 
ing and registering such deed being borne by Government. When, 
however, some interests, but not all, are given, it will be a matter 
for consideration whether it is worth while to accept the gift, and 
the Collector should report such cases for the orders ot the Board. 
If the Board determine to accept the gift, a deed of gift will be 
taken from the donor and acquisition proceedings under the Act 
will then be carried out, Government taking the donor’s place in 
respect of the interest conveyed by the deed of gift. Ifthe Board 
decide to decline the gift, it will of course be necessary to carry 
out the procedure laid down in the Act in respect of the whole 
of the interests concerned. 


23. Sections 11 to 15 lay down the rules according to which 
the Collector is to conduct his inquiry into the value of the land 
and into the amount of compensation to be awarded to the persons 
interested in it, and the conditions upon which he is either to 
make the award himself or to refer the matter to the decision of 
the Court. The Collector’s attention has already been directed 
to the rules promulgated under section 59 of the Act, and having 
the force of law, which are published at the beginning of these 
instructions. It will be observed that the procedure in the case of 
revenue-paying land has by these rules been materially altered. 

every case, as the rules now stand, acquisition of land under 
the Act entitles the proprietor to release from liability for any 
revenue charge upon it, and it is the duty of the Collector, before 
determining the amount of compensation to be tendered or allowed 
in the case of any revenue-paying land which is under acquisition, 
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to ascertain, in the manner laid down in rules III and IV of the 
Government rules, the amount of Government revenue which is to 
be deemed payable in respect of such land, and to record this for 
the purposes of the subsequent proceedings. He willthen deter- 
mine the market value of the land, #.e. the price which it would 
command in the market wwihile continuing subject to the payment 
of the ascertained amount of land revenue. It is upon this 
market value, and upon this only, that the additional compen- 
sation of 15 per cent. under section 42 must be calculated and 
paid. The proprietor receiving the market value is also entitled 
to have his revenue abated by the amount of revenue to which 
his estate is liable if the land acquired be a whole estate or 
tenure assessed with a specific amount of revenue, or by the 
amount assessed by the Collector as above upon the land 
acquired, and this abatement must in every case be offered. 
It is only in cases where the area of the land acquired does not 
exceed one-twentieth of the area of the estate that the Collector 
is at liberty, if the proprietor desires this, to pay to him the 
capitalized value of the revenue demand on the land on condition 
of his continuing to pay the revenue of the entire estate without 
abatement. ‘The capitalized value will be calculated in the way 
prescribed in rule VI of the Government rules. If the proprietor 
decline to receive an abatement of revenue, he is not at liberty to 
claim its capitalized value or to demand any further compensation 
on that account. The only case in which he can claim a further 
sum in consideration of his continuing to pay the revenue is when 
the area acquired is less than one-twentieth of the area of the 
whole estate; and then only if the Revenue authorities see fit to 
agree to the payment of this capitalized value of such revenue. 


24. Section 15 specifies five separate conditions, on the occur- 
rence of any one of which the inquiry is taken out of the Col- 
lector’s hands. Jour of these conditions, viz. the first, third, fourth, 
and fifth, read together with that specified in section 14, limit 
his jurisdiction to the single instance in which all persons 
whom he may have reason to believe interested in the land 
have presented themselves, raise no question among themselves as 
to their several rights and interests in the land, and accept the 
amount of compensation offered. Even in the absence of any 
difficulties or objections on the part of the persons interested, the 
Collector can, under the second condition specified in section 15, 
hand the matter over to the Court, if for any good reason he 
considers that further inquiry as to the nature of any claim 
preferred before him ought to be made by the Court. 


25. It is not always necessary, or even desirable, to treat the 
whole land covered by a declaration asa single case, the objec- 
tion to doing so being that if a single claimant or interested 
person fails to attend, the whole matter must be sent to the Court, 
very often greatly to the inconvenience and expense of those 
parties who have attended and ed to the Oollector’s tender. 
The land may ordinarily be divided into separate portions or 
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plots, and separate proceedings be held as regards each plot, 
provided only that the basis of division be lund, and land alone. It 
18 not permissible to divide off the separate interests in a particular 
plot and treat each as a separate case. The general practice 
should be to split up the block of land covered by the declaration 
into a number of separate and distinct plots, each plot repre- 
senting, not a separate interest, but a separate clam. There 
is a wide difference between a separate interest and a separate 
claim. A may be interested in a piece of land as a zemindar, 
B as a putnidar, C as an under-tenant, but the threo interests of 
A, B, and C make up only one claim. The Collector has nothing 
to do with the separate interests of A, B, and C: he awards com- 
pensation calculated on the market value of the land, and if A, 
B, and C cannot agree to divide among themselves the total sum 
awarded in proportion to their separate interests, the Civil Court 
must apportion the amount under Part IV of the Act. The point 
for inquiry, it should always be borne in mind, is the whole value 
of the land. 


26. Section 38 provides that even after the amount of compen- 
sation has been settled with the parties, if any dispute arises 
about the apportionment of that amount, the Collector shall refor 
such dispute to the decision of the Court—tho award, howevor, 
as regards the total amount of compensation remaining final. If 
no such dispute occur, the particulars of the apportionment are, 
under section 37, to be specified in the award. 


27. In conducting his proceedings as to the award, the Col- 
lector should invariably explain carefully to the parties before 
him the provisions of sections 24 and 25, informing thom that 
on the principles therein enunciated his own award and that of 
the Court, if reference be made to it, must be based; and that 
if the case goes to the Court, and the sum ultimately awarded 
as compensation by the Court do not excecd the amount tendered 
by himself, the whole costs of the proceeding before the Court 
will fall on them under section 33. 


28. The award to be made by the Collector must of course 
include the value of any buildings and trees standing upon 
the land, and of such crops as the parties interested shall not 
agree to remove. 


29. When a reference has been made by the Collector 
under section 15 to the Court, the Collector should defend the 
case exactly as he would a Government suit. The claimant in 
such cases is to be regarded as the plaintiff and the Government 
as defendant; and it is the duty of the Collector to see that 
evidence is forthcoming to shew the fairness of the amount which 
he was willing to give as compensation. Assoon as the claimant 
files his written statement in the case in Court, the Government 
Pleader should apply to the Court for a copy of it for the 
information of the Collector, to enable the Collector to meet the 
case set up by the plaintiff with suitable evidence. The Collector 
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must remember that the Court will decide on the evidence before it 
what amount of compensation is to be given, and he must there- 
fore be prepared with reliable evidence at the trial. In important 
cases he should consult the Legal Remembrancer as in ordinary 
civil suits. At the time of the award of the Court being declared, 
the Collector, or the officer who appears on his behalf, should 
request the Judge to state the amount of costs incurred in the 
proceedings, and by what persons and in what proportions they 
are to be paid. 


30. In the case of lands taken up for a canal, road, or railway, 
the reference to be made by the Collector to the Court under 
section 15 or 43 must in no one case cover more land than is 
included in any one of the mile plans prepared by the surveyor 
in measuring lands of this description. 


31. The Collector’s attention is drawn to rule VIII of the 
Government rules, which directs him to record a separate finding, 
under the first head of section 24 of the Act, for the calculation 
of the additional compensation. 


32. An award made by a Collector cannot, if it is made in 
accordance with the provisions of the law, be subsequently 
amended by any authority. Officers should therefore be most 
careful, before making an award, to take all precautions to avoid 
error or oversight. 


33. Whenever proceedings under the Act are conducted by 
an Assistant or Deputy Collector empowered, under the pro- 
visions of section 3, to act as a Collector, such officer may, if the 
amount of his intended award be within the sanctioned estimate, 
make the award without further reference. If it be beyond the 
amount of the sanctioned estimate, he must consult the Collector of 
the district demi-officially, and will make his final award according 
to the instructions received from the Collector. The Collector, how- 
ever, is at liberty, if he sees fit, to require a reference to be made 
to him in all cases before the award is given. The completion report 
of every case under the Act, and every progress report, when such 
reports are submitted, must be subscribed with a certificate signed 
by the officer making an award under section 14 that “the prices 
awarded are not in excess of those for which similar lands are actually 
sold in the same parts of the district ;”’ or, in case such officer should 
be unable to find evidence of the circumstances of actual sales, that 
‘the prices awarded are not greater than those which similar lands 
in the same parts of the district might be reasonably expected to 
command.” Itisthe duty of the Commissioner, in forwarding 
the progress reports to the Board, to record his opinion im respeet 
to the suitability or otherwise of the awards shown in them. 


34, In special cases it is competent to the Board to exempt 
officers empowered to take up land under the Act from the 
obligation of referring their proceedings for the approval and 
confirmation of the Collector of the district. As reference to 
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the Collector involves delay and some harassment to parties, 
the Commissioner will apply to the Board for this exemption 
whenever he thinks the officer taking up the land is fully competent 
to make a final award on his own responsibility. 


35. In cases where the amount of compensation which it is 
proposed to tender exceeds in any one case Rs. 10,000, a refer- 
ence must be made to the Commissioner, whether the officer con- 
ducting the proceedings be the Collector himself or a subordinate 
empowered under section 3 of the Act. Genorally the reference 
should be demi-official. In the former case the Collector should, 
after making the requisite inquiries under section 11, post- 
pone his final award under the provisions of section 12, and roport 
his opinion on the case to the Commissioner, forwarding at the samo 
time all documents which may seem necessary to onable that 
officer to judge of the propriety of the proposed award. Similarly, 
in the second case, the necessary papers should be forwarded to 
the Commissioner with the Collector’s own opinion on the propriety 
of the tender proposed by the officer empowered under section 3. 
The Commissioner will either confirm the proposed tender or call 
for further information if necessary on any point. 


36. Commissioners and Collectors will be held responsible 
for these references being disposed of with despatch. Any unne- 
cessary delay in dealing with such cases not only embarrasses 
the Department for which the land is required, but may seriously 
enhance the cost; for it has been ruled that, on a reference to 
the Civil Court, the Judge and assessors are bound to consider 
the market value of the land at the time of the award of compen- 
sition by the Court. Hence if, from any cause, the market value 
rises in the interval while the papers are under consideration of 
the Commissioner or Cullector, as the case may be, the original 
estimate may be greatly exceeded. The knowledge that procecd- 
ings are pending may of itself tend to onhance the market 
value of land. 


37. Section 16 empowers the Collector to take possession of 
the land as soon as he has made an award or a reference to the 
Court, and the Act empowers no one else to do so. It is to he 
distinctly understood that occupation of the land by any other 
officer or person without written authority from the Collector is 
illegal. When land has been taken up for the use of the Public 
Works Department, possession will be given by the Collector to the 
Executive Engineer, or to some person duly authorized in writing 
by the Executive Engineer to receive it, and to no other person. 
Where a reference has been made to a Court, the Collector, if the 
land is not required for immediate use, may at his discretion defer 
taking possession of it until the award of the Court has been 
declared. 


38. In cases of urgency, section 17 allows occupation by the 
Collector, under special orders from the local Government, befoxe 
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award or reference; but the Collector should be careful to 
obtain the orders of Government before taking possession, and 
should wait until the expiry of 15 days from, the date of the 
publication of the notice mentioned in the first paragraph of 
section 9. It is also necessary, in regard to this section, to observe 
that it applies to “waste and arable” land only, and not to land 
occupied by roads, tanks, buildings, &c. There is, however, no 
objection to land or buildings being informally occupied if 
necessary provided all the parties interested consent in writing to 
the land being occupied in anticipation of the formal orders, and 
that it is understood at the time that the taking of such possession 
is without prejudice to the right of Government to be acquired 
under the Act in respect of such land or building. Formal 
possession must, however, be afterwards taken under the Act 
in supersession of the previous possession acquired by consent. 


39. Sections 18 to 36 regulate the procedure to be adopted by 
the Court in the investigation of cases referred by the Collector. 
The only sections among them, other than sections 24 and 25 
already referred to, which concern the Collector, are sections 18, 
19, and 35, and their provisions call for no special remark, except 
that the assessor to be nominated by the Collector under section 
19 should be, as a rule, an officer of Government specially selected 
for that purpose, and that all the rules in force relating to appeals 
in civil suits in which Government is concerned apply to appeals 
instituted against or on behalf of Government under section 35. 


40. Therules for payment are contained in sections 40 to 42 
of the Act, and rule XI of the rules promulgated under section 
59. Kule XI has been framed in accordance with the prin- 
ciple that section 42 of the Act cannot be construed to give a 
claimant a right to any interest if the non-receipt of the principal 
is due to his own neglect, or to impose upon the Collector the 
trouble of seeking his creditors in order to pay them. The 
Collector is, however, personally responsible for the disbursement 
of the amount, as soon as it falls due, under the provisions of those 
sections, and is properly applied for; and neglect or carelessness 
in this respect may render him liable to pay any interest which 
may accrue under section 42 of the Act. If the amount to be 
disbursed is likely to exceed the funds at the Collector’s com- 
mand, he should take timely steps for obtaining, in accordance 
with departmental instructions, the necessary supply of money 
before the date on which the payment becomes due; but that 
payment must in any case be made when due and properly applied 
for. The amount which may be paid under rule VI of the 
Government rules is not liable to any interest charge under section 
42, as it does not form part of the award of compensation. 


40(2). A register will be kept in each Collector’s Office in 
the form given in Appendix Q, with specimen entries, showing 
separately the receipts and disbursements on account of each land 
acquisition case. The amount due to each individual in each case 
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will be shewn as a distinct item in the treasury register of 
deposits received, and must not be credited in a lump sum with 
the sums due to the other persons concerned in the same case. 
Sums of money deposited to meet the claims of two or more 
different persons should not be invested in a single promissory 
note, unless the Collector has no knowledge of the sum separately 
payable to each person. In the beginning of the register a few 
- sheets should be left blank for an index, giving the particulars 
of each case and showing the persons to whom money is payable 
and the folios of the ledger in which the amounts payable are 
shewn. At the close of each month a comparison of the balances 
shewn in this register with the balance in the Bank's accounts 
should be made. 


41. The cost of serving processes or any other costs should 
not fall on the Government in cases which are referred to the 
Civil Court under section 38. All that section 38 requires is that 
when the amount of compensation has been settled under section 
14, if any dispute arises as to the apportionment of the same, or 
any part thereof, the Collector shall refer such dispute to the 
decision of the Court. When the Collector has referred the 
dispute, he has done all that is required of him. ‘To complete the 
matter, however, he should serve notices on the parties interested 
through his own peons, stating that he has made the reference 
required by section 38. The parties interested must then look 
after their own interests, and take proceedings to obtain the 
decision of the Court on the subject of their dispute. There is 
no reason why the Government should be called on to look after 
the serving of processes of the Court or to pay for them, unless 
the Government itself should, for any special cause, desire to 
se gen proceedings, in which case the Government must bear 
the costs. 


42. When the lands have been held heretofore free of rent 
in cash or kind, or on a quit-rent on condition of the perform- 
ance of some public service, the Collector, in cases of doubt as 
to the proper procedure, should refer the matter to the Board, 
in view to obtain instructions for the due protection of the 
Government interest in the apportionment of the compensation, 
in respect to its lien for the purposes of the public service, and 
to enable him to represent this where necesssry before the 
Civil Court. 


43. In cases in which the land held free or on a quit-rent is 
held by a paik or village chowkidar, the value of the holding 
should be separately assessed and recorded, and should be 
included in the total amount of compensation to be allowed in 
the award. The value so ascertained should not be paid to 
the service-holder, but should be placed in deposit and appro- 
priated according to the following rules :— 


(i)—When the area of the acquired land forming a single 
holding, or portion of a single holding, is equal to or exceeds 
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a beegha, the sum so placed in deposit should be applied for the 
purpose of purchasing another piece of land, similar in quality 
and quantity to the first pete and situated adjacent to it, or in 
its immediate neighbourhood. If the amount of deposit is not 
sufficient to purchase the land required to compensate the holder 
of the service land, the difference should be made good by 
Government, and the amount charged to land revenue, care 
being taken that due economy is observed and unreasonable 
claims are not admitted. This second piece of land should 
be acquired under the provisions of the Act, and should be 
made over to the holder of the service land, to be held by him 
on the same terms as the original holding was held at the time 
of its acquisition. 


(1i)— When the area of land acquired is less than a beegha, 
it will not be worth while going through the process enjoined 
above. Instead of doing so, annual interest should be paid to the 
service-holder at the rate of 6 per cent. on the sum held in 
deposit; provided that as soon as the aggregate acquisitions of 
land forming portions of a single holding, or of the holdings of a 
single individual, amount to a beegba or more, a fresh piece of 
land may be acquired and made over to the service-holder in the 
manner indicated above, payment of interest ceasing from the 
date of the transfer. The amount of interest should be sent out 
annually to the service-holder by the Collector, at the cost of 
Government, without waiting for any application to be made for it. 


This rule is applicable only to cases occurring since the 31st 
March 1874. 


44 The Collector must disburse all costs of measurement under 
section 8. Costs when incurred under section 4 will be disbursed 
by the officer entrusted with the preliminary investigation. 


45. Whenever land is acquired for any purpose which is not 
strictly a Government purpose, as for a Municipality, a District 
Road Committee, or a Company, or the like, the whole cost of 
acquisition should be charged to such Municipality, Committee, 
Company, or other body of persons, as the case may be. Provided 
that when the land is revenue-paying land in respect of which 
an abatement of revenue has been granted, in addition to the 
cost of acquisition, the Municipality, Committee, Company, or 
other persons concerned shall be required to pay to Government 
the capitalized value of the revenue assigned to the land calculated 
at the current rate for capitalizing annual payments made to or 
by Government. 


46. As soon as possession of the land has been taken, the 
Collector should give effect to any abatement of revenue which 
may have been determined on in connection with it. 


47. The attention of Collectors is called to the provisions of 
section 42, by which an additional compensation of 15 per cent. 
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on the market value, not the total award, is to be paid to the 
owners of the land occupied. In other words 15 per cent. is not 
to be added to compensation awarded in consideration of any of 
the matters specified in clauses 2, 3, and 4 of section 24. Nor is 
it to be added to the amount which may be paid under rule VI 
of the Government rules as the capitalized value of the revenue 
deemed payable in respect of the land acquired, as that amount 
does not form part of the market value of the land. A table is 
given in Appendix N for calculating the additional compensation. 
Collectors should be careful, when making an offer for the land 
to be taken, to see that that offer is based strictly on the grounds 
prescribed by the law. They should also, at the time of making 
the offer, inform the proprietors that they will receive 15 per 
cent. over and above the market value of the land. If this be 
not borne in mind, it will sometimes happen that 15 per cent. will 
go to the proprietors in excess of what they agreed to, or of what 
the Collector intended to award. 


48. As under section 3 trees, houses, and other immovable 
things standing on land under acquisition for public purposes are 
included in the definition of the word “land,” the value of such 
things ms the cost of repairs of houses should always be included 
in the Collector’s estimate of the market value of the land, and 
the additional compensation under section 42 must be paid on the 
lump sum. 


49. It should be borne in mind that it is a presumption of 
law that the surrender of land acquired under the Act is compul- 
sory. The additional compensation of 15 per cent. must therefore 
be paid in all cases, except where, under special agreement, the 
parties have accepted a lump sum, and distinctly waived or included 
therein the claim to any additional compensation under section 42. 
In all such cases this agreement must be taken in writing, and 
filed with the proceedings. 


50. Sections 43 to 45 prescribe the procedure to be followed 
in procuring ¢emporary occupation of waste or arable land. In 
these cases no declaration is required by the law, but with this 
reservation all the procedure prescribed in clauses 16 to 22 above 
will apply as far as the case requires. Generally, also, the proce- 
dure required after issue of declaration, in the case of lands to 
be taken up permanently, will be applicable to cases of temporary 
occupation under these sections. 


51. Sections 46 to 50, making special provision for the terms 
on which Government will take up lands for the use of Companies, 
need no particular comment. The officer of any Company for 
whom Government may undertake to acquire land will, when 
authorized under section 4, proceed according to the instructions 
already given. Under section 50 the agreement must appear in 
the Gazette of India, as well as in the local official Gazette, before 
proceedings can be taken under section 8 of the Act. 
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52. The amount of compensation under section 54, as under 
section 5, will be fixed by the Collector on a summary inquiry, 
and without record of evidence on oath, and is final. 


53. The Collector will prepare and submit to the Commis- 
sioner with each case a final report of his proceedings, with 
full information classified under the following headings :-— 


1. Account of any preliminary investigations under section 
4, and of any award made by the Collector on 
reference under section 5 of the Act. 


2. Date and full particulars of the declaration under which 
the land was acquired. 

3. Description of the manner in which the land was measured, 
and the agency by which the plan was made 
according to section 8. 

4, Full particulars (with dates) of the issue and service of (a) 
the general and (5) special notices under section 9, 
and (c) of proceedings under section 10. 

5. Report of the inquiry held under section 11, the names of 
all who attended in person or by agent on the day 
fixed, and of all postponements under section 12. 

6. Report of the award made by the Collector under section 
14, with full particulars as to any abatement of 
revenue, and the capitalization of the same, with 
statement of the date from which any abatement 
takes place. 

7. Date on which possession was taken under section 16 or 
17, or in any other manner. 

8. Full particulars of any reference made to the Civil Court, 
and of the proceedings before the Civil Court; the 
steps taken to support the Collector’s award, 
assessors’ appointment, &ec. 

9. Copy or substance of the award under section 34, and 
recorded grounds thereof, with particulars as to 
costs, and explanation of any difference between 
the award of the Court and Collector’s tender. 

10. Report of any proceedings in appeal from the decision of 
the Civil Court. 

11. Proceedings regarding the apportionment of compen- 
sation under Part IV of the Act. 


12. pre regarding payment under Part V of the 
ct. 

13. Account of any proceedings under Part VI of the 
Act. 


All the above headings will not have to be filled up in every 
case ; for instance, when there is no reference to the Civil Court. 
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On the other hand, they are not exhaustive, and every officer is 
required to supply any additional information that may not fall 
under any of the above headings. Under headings 4 to 12 of the 
final report, each of the c/ayms or cases separately treated under 
clause 25 above will bear a distinct number, and will be indicated 
by the same number in Appendix F. Thus all the information 
regarding each claim or case will be easily traced through the 
headings of the final report. This report will be accompanied by 
a statement of the particulars of the award in form F. When 
the officer submitting the final report is not the Collector of the 
district, he will submit it through the Collector of the district. 


54. A special note must be made in the final report of any 
proceedings connected with the relinquishment of land under 
section 44, and of any compensation paid under section 5-4. 


55. Whenever a special officer is deputed for taking up lands 
for Imperial or Provincial purposes, as for a railway, canal, or 
road, he will be supplied with funds by the Examiner of Public 
Works Accounts by means of credit orders, and he will render 
to that officer monthly accounts of expenditure as prescribed 
for a civil disbursing officer. He will also submit to the Board 
monthly bills accompanied by the award statement (Appendix F) 
prescribed by clause 58 below. In all other cases the Collector 
will make the necessary disbursements from his general treasury 
balance, and will enter the expenditure in his cash account 
under the head to which it is properly debitable for adjust- 
ment by the Accountant-General. In cases in which the amount 
of a single payment does not exceed Ks. 50 or 100, the Collector 
or special officer as aforesaid may, if he thinks fit, arrange to 
relieve the payee from thetrouhle of coming into head-quarters 
to receive the money by forwarding to him the amount in cash, 
whenever his residence for the time being is situated at a greater 
distance than 10 miles from the Collector or other officer’s 
head-quarters. With the final report and Appendix F, prescribed 
in clause 53 above, should be submitted a bill in the form given 
in Appendix G, which should in every case be countersigned by 
the Commissioner. The Board of Revenue will pass on the bill 
with their countersignature, for audit, to the respective Officers of 
Accounts concerned, viz.— 


1. Bills for lands taken up for Guaranteed Railways to the 
Examiner, Public Works Accounts, Bengal. 

2. Bills for Imperial Civil Buildings and Irrigation Works 
to the Examiner, Public Works Accounts, Bengal. 

3. Bills for Provincial Buildings and Roads to the Examiner, 
Public Works Accounts, Bengal. 

4. Bills for other Provincial lands, the declarations for which 
issue from the general branch of the Secretariat, to 
the Accountant-General, Bengal. 
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5. Bills for Military Works to the Examiner, Military Works 
Accounts, Simla. 


6. Bills for State Railways to the Examiner of the respective 
Railway Accounts. 


7. Bills for District Roads to be returned to the Commis- 
sioner for submission to the Chairman of the 
respective Road Committees. 


56. In cases referred to a Court in which costs have been 
decreed against Government, the amount of the costs should be 
entered in the abstract bill in Appendix G, after the item “ other 
expenses incurred in taking up the land,” under the heading 
“‘ costs decreed against Government.” Costs decreed to Govern- 
ment, although realized from the owner of the land by deduction 
from the amount of compensation paid being of the nature of 
advances recovered, should not be taken i2 abatement of the price 
paid for the land, and should not therefore be shewn in the body 
of the abstract. The amount, however, with an explanatory 
note, should be entered in the column of remarks, and should 
also be distinctly credited in the treasury cash accounts. 


57. The data on which the price of the land has been fixed 
should also be entered in the column of remarks. When the 
amounts of compensation have been disbursed out of funds 
supplied by the Examiner of Public Works Accounts by means 
of credit orders, the fact should be noted at foot of the bill. In 
all other cases the numbers and dates of vouchers on which the 
amount of compensation, &c., have been drawn from the treasury, 
and the fund or particular item of the budget against which the 
rea cr has been charged, should be noted on the reverse of 
the bill. 


58. When lands are taken up for a road, or any other 
purpose that necessitates the consecutive acquisition of several 
plots of land, monthly bills, accompanied by the awards (Appen- 
dix F') of the amounts charged in them, should be submitted after 
the lapse of six months from the publication of the declaration, 
until the work is completed. This clause, however, does not 
dispense with the submission of the final report and Appendices F 
and G prescribed by clauses 53 and 55 above when the proceedings 
for the whole of the land covered by the declaration are closed. 


59. When the nature of operations under the Act requires 
submission of monthly bills, the value of abatements of revenue 
should be included in the items of cost entered, and the abstract 
in every case filled up. District officers will regatd the passing of 
these monthly bills as sufficient authority for including in their 
quarterly return No. IX all abatements of revenue covered by 
such passed bills, the Board’s orders being quoted in each instance. 


60. Alienations of land from revenue-paying estates under 
this Act should be carefully noted against the estates in the 
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Collector’s general register (A). Similar entries in the rent-free 
land register should be made for lakhiraj lands taken. 


61. With reference to section 17, clause 3 of the Indian 
Registration Act (ITI of 1877), the Board are of opinion that every 
receipt for Rs. 100 or more of compensation paid under the Land 
Acquisition Act (X of 1870) should be registered. It is to be 
observed that separate receipts for less than Re. 100 need not be 
registered, even though they concern one plot of ground and 
aggregate Rs 100 or more. 


62. The Commissioner and Board of Revenue cannot set 
aside or modify any order passed by the Collector under this Act. 


G63. Besides the returns mentioned in clauses 53 and 55 above, 
the following returns are required to be submitted periodically 
to the Board :— 


Quarterly Return No. XVIII.—Progress in taking lands for 
public purposes. 


Annual Return No. XXIV.—Estimate of compensation for 
lands to be taken for public purposes. 


Forms of these returns are given in Appendices L and 
M. The quarterly return is to be submitted through the 
Commissioner, the annual return to the Board direct. 


Return No. X VIIT.—All cases of lands taken up for embank- 
ment purposes under Act VI (B.C.) of 18738 should be 
shown in Part ITI of the return. No case should be 
struck out of the return till the proceedings have been 
reported to, and approved by, the Board. 


Section I].—Specrar Insrrvuctrions TO RE OBSERVED WHEN 
LAND Is REQUIRED FoR A RKai.way, Roan, Cana, &c. 


1. The officer entrusted with the preliminary inquiry shall 
prepare plans of the land required. The rule laid down in clause 
15, Section I, regarding the description of paper on which the 
plans should be prepared, and the submission of an authenticated 
copy to the Board of Revenue, will also apply here. 


2. These plans should be prepared upon the scale of 330 
feet to the inch, and the boundaries of each different village should 
be distinctly shown in a different colour. Each plan should consist 
of the length of one mile, and be numbered consecutively, and the 
area of the land to which each plan refers should be noted in 
acres, roods, and poles, and in standard beeghas of 14,400 square 
feet, on the face of the plan as well as in an accompanying 
reference sheet or schedule. Where lands situated in different 
villages are covered by the plan, the area of the portion included 
in each village is to be shown separately in the plan and schedule. 
Each plan and schedule shall also bear a note of the purposes for 
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which the land is required. If the land is being taken for a 
railway, each separate class of land (A, B, C, or D,—see Section ITT) 
must be coloured differently. 


38. The boundary of a district will, of course, seldom or 
never coincide with the termination of a mile. Unless it does 
s0, a separate plan should be prepared for each of the broken 
parts of the mile on either side of the boundary, so as to keep 
the records of each district separate. 


4. As soon as the plans of each mile, or portions of miles, 
are completed, they should be submitted by the surveyor to the 
Collector or officer appointed to take up the land, 7.e. some officer 
vested with the powers of Collector under section 3 of the Act. 


5. The instructions laid down in clauses 7 to 19, Section I, for 
the framing and submission of estimates, and for the issue of 
declarations, will apply. 


6. After issue of the declaration, the Collector, or officer 
appointed to take up the land will call on the officer who conducted 
the preliminary investigation, or some other officer to be appointed 
on the Collector’s requisition by the Department or Company on 
account of which the land is to be occupied, to mark out the boun- 
daries of the land. These marks, whether pegs or trench, must be 
in exact accordance with the plans or instructions, and the termin- 
ation of each mile must be clearly defined by side pegs and a cross 
nicking. The numbers (reckoned consecutively from the starting 
point of the line) of the miles of which they severally mark the 
termination and commencement should be painted on the front 
and back of each peg respectively. The officer entrusted with 
the execution or supervision of this work should himself mark 
the spots where the line passes out of one district into another. 


7. The officer appointed to take up the land will then appoint 
an ameen or surveyor to make the measurements necessary 
for fixing the value of the land and for preparing schedules. 


8. The ameen’s maps should correspond each for each with 
those of the professional officer, and should represent each one a 
mile, according to the marks on the ground, where the termination 
of each mile is represented by a cross nicking. The maps must 
show the different holdings and the boundaries of each village 
differently coloured, and should be upon the scale of 75 feet to 
the inch. Each plot or dig of the ameen’s measurement is to be 
numbered consecutively from the beginning of each mile, and the 
area, of each plot (in standard beeghas of 14,400 square feet) and 
the name of the proprietor are to be noted on the plot on the face 
of the plan. If the land is being taken for a Railway or for a 
Company, there must be a separate series of numbers of each 
separate class of land (A, B, C, or D). 


9. From each separate plan is to be prepared a separate 
schedule in the form given in Appendix H. 
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10. The boundary of a district will, as already remarked, 
seldom or never coincide with the termination of a mile. Unless 
it does so, a separate plan and schedule must be prepared for each 
of the broken parte of a mile on either side the boundary, so as to 
keep the records of each district separate. 


11. Again, it is very improbable that the termination of 
a mile will coincide precisely with the boundary of a holding. 
Unless it does so, the holding must be broken up into the 
portions lying on either side of the termination of a mile, and 
planned and entered in the schedule accordingly. 


12. As soon as the plan and schedule of each mile, or 
portion of a mile, are completed, they should be submitted by the 
ameen to the officer appointed to take up the land, who will imme- 
diately test the correctness of the ameen’s work in every particular, 
making any alterations that he may think necessary in red ink, 
and returning the rough copy to the ameen to be copied fair, as 
finally approved ‘The officer will, at the samo timo, himself 
appraise the quality of the land, and the value of the houses, 
trees, or crops upon it. 


13. The ameen will prepare the usual abstract or khatian of 
his survey and measurements as directed in clause 15, Section I. 


14, The officer appointed to take up the land will then issue 
the notices presciibed by section 9 of the Act, and prepare a 
register in the form given in Appendix I, in which he will enter 
the particulars of each case separately It is desirable, as far as 
possible, to treat as one case all the land tn one plan for which 
compensation is to be paid to one person or set of persons.* The 
cases should be entered in separate groups, according to the nature 
of the tenures, as “ revenue-tree,” “‘revenue-paying,” &c. 


15. There is to be a separate register for each separate mile, or 
portion of a mile, to correspond with the separate plan and schedule 
of the ameen or surveyor. The register cannot be completed entirely 
until the proceedings are finally closed, but the officer should at 
once test the correctness of the areas entered in it by comparing 


* Vide clause 80, Section I, which provides that “the reference to be made by the 
* Collector to the Court under section 15 or 43 shall m no one case cover more land 
“‘than 1s mcluded in any one of the mile plans prep ired by the surveyor.” The course to 
be adopted will be better unde:stood from the following illustration — 


Let AB, BC, CD, DE be mile sections of a strip of land required for a road; let Ax, xy 
yz, and zE represent the portions of the strip which are severally included im distinct 
estates, and let o mark the intersection of the strip and the district boundary. 


Then the compensation for the lands comprised in AB, Bx, xy, yC, Cz, zD, Do, of, 
respectively, must be determined 1n separate aud distinct cases, whether the award be made 
bv the Collector or the case be refered to the Court fur adjudication And in this illustra. 
tion the cases comprising the lands from A to o and o to E severally will, of course, be 
disposed of by the authorities of the districts in which the areas 1n question are respec- 
tavely included. 
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the total area which it shows (which must, of course, be identical 
with that shown in the corresponding plan and schedule of the 
ameen or surveyor) with the gross area of the whole mile as shown 
in the original plan (see clause 2 above). ,If the result be 
a difference of more than 24 per cent., the cause must be investi- 
gated and (if correction is impossible) recorded. But correction 
must always be made where practicable, for a difference of area 
is a proof that one of the two plans is incorrect. 


16. Assoon as the register and records of each mile are as 
complete as the officer can make them, they are to be forwarded to 
the Collector of the district, who will, when he has received all the 
records of the portion of the line which passes through his district, 
prepare an abstract in the form given in Appendix K. 


17. The abstract should be bound up with the registers and 
the schedules and plans, and with the receipts given for compen- 
sation paid, and should be deposited in the record-room with proper 
label upon it. 


18. In Section ITI will be found the rules of the Govern- 
ments of India and Bengal in regard to the classification, &c., of 
lands taken up for railways. 


19. The annual rent on lands in class C, occupied by a gua- 
ranteed Railway Company, shall be fixed at 5 per cent. on the 
outlay incurred by Government in taking up the land, plus any 
revenue or rent payable to Government in respect of the said land. 


20. In the case of land already belonging to, and in the 
occupation of, Government, the rent shall be fixed at 5 per cent. 
on the value of the land as estimated by the Collector. 


21. In the event of the land being required for purposes 
through which its letting value will be diminished, the Railway 
Company, on relinquishing it, shall pay, in addition to any rent 
paid during the occupation of the land under the previous 
instructions, the estimated difference between the actual value of 
the land when relinquished and the value that the land would have 
had if the rent remained at the amount that was paid during the 
occupancy of the Company. 


22. When land, presented in free gift by private individuals 
for the purpose of a railway, is made over to a guaranteed Railway 
Company in class C, no rent shall be charged by Government for 
the land. 


23. Under clause 21 above, the real value of the land to the 
Government, before it was handed over to the Company, would be 
properly estimated on the basis of the rent charged for it. But 
when land has been actually paid for by the Company already, no 
re-opening of the old transactions should take place, and the 
adjustment can be made when any land is given up. : 
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24. Compensation paid for surrender of a lease or any other 
charge should be considered in fixing the rent. If the land is not 
in the occupation of the Government, and therefore cannot be 
transferred to the Company without charge of some sort, it comes 
under clause 19 above. 


Secrion ITI.—Ruies rok TAKING UP LAND FOR RaILway PuR- 
POSES (BY THE GoVERNMENT OF INpI\), IssUED 29rH JUNE 
1861. [See Secrion IT, Cravse 18.) 


1. Land required for railway purposes may be divided into 
four classes,—A, B, C, and D. First, class A, land which a 
Railway Company receives freo of charge, under the contract 
with the Government, for permanent occupation. Second, class B, 
land also provided free of cost, but only for temporary occupation. 
Third, class C, land which the Railway Company has to provide 
at its own cost. Fowth, class D, land which does not como 
directly into the possession of the Railway Company at all. 


2. Class A will comprise the land required for the perma- 
nent works of a railway, including the road with its bridges, c., 
and all stations, workshops, permanent store-houses, anid tho like, 
necessary for the line when opened, and which under the contracts 
is to be provided by Government free of cost to the Railway 
Companies. The occupation of this land by a Railway Company 
will be so far permanent that it will only cease when their 
contract is terminated or surrendered, and the whole lapses to 
Government. It is all provided freo of charge. 


3. Class B will contain land essential for the execution of 
the permanent works of a railway, but not required after tho 
completion of the line in part or in whole. It also is provided 
free of charge. Such as land for spoil banks, for extra excavation 
to make banks, for river diversion, and for the storage of railway 
materials held in stock by the Railway Company pending the 
construction of the line or their despatch to the works.* The 
occupation of this class of land will be temporary. On the 
restoration to the Government, the proper time for which will 
be settled in each case between the Railway officers and tho 
Consulting Engineer, it will be for the Revenue officers to dispose 
of it to the best advantage of Government. 


4. Class C will contain the land which a Railway Company 
has to provide at its own cost. This is the land which is required 
for the provision or preparation of materials, for purposes 
contingent on the actual execution for the works on the line, or for 
other miscellaneous objects, which the Government recognizes as 
falling legitimately within the scope of the Mailway Company’s 
operations, though not giving the Company a claim to the provi- 
sion of land free of charge. As a Railway Company is bound to 








* The last sort of land 1s allowed free under the Right Hon’ble the Secretary of State's 
letter No. 26, of 30th November 1858. 
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pay for the construction of all works out of the capital, receiving 
only from Government, without charge, the land on which the 
works stand, the provision of all materials, and the means of 
facilitating the execution of all works, are to be at the cost of the 
Railway Company.* It is proper to bear in mind, in fixing the 
rent, that this land will in part deteriorate by the use to which it 
is put, and in part will not so deteriorate. In all cases, however, 
it will be most convenient to deal with the land, in the first instance, 
in the same manner. It will be taken possession of by Govern- 
ment, and handed over to the Railway Company for occupation at 
a fair rental. When the necessity for occupation ceases, the land 
will be given up again to Government by the Railway Company, 
the proper time for this being determined, as under class B, by 
the Railway officers and Consulting Engineer. 


5. Class D will contain that land which, being required 
in consequence of the works of a railway, still does not come 
directly into the occupation of the Railway Company; it will be 
provided free of charge It will be exclusively land for roads— 
either new roads leading to railway stations, or to permanent 
store-yards or work-shops detached trom the main works, diver- 
sions, or changes of old roads made necessary by railway works. 


6. Inconvenience is likely to arise if Railway Companies 
are permitted to hold land on their own account, or otherwise 
than is above explained. By causing them to rent from the 
Government all land to which they are not entitled free, in the 
manner above explained, simplicity in the tenure of their pro- 
perty will be secured, which will be a matter of importance at 
a future time when the railway may be transferred to Government. 
The determination of the value to be paid by the Government for 
any land not included in class A which might be held by a Rail- 
way Company would certainly be in such an event a great 
embarrassment. 


® The following woids were also 1n the original rules — 


In this class, therefore, will fall all land for brick-making, for quarrying ballast (a) 
for houses, for persons employed on the work, &¢c , so also land for houses for engine-driveis 
and aon on the lme when opened, and for other sumla: purposes, will come under 
class C. 


But H. M’s Secretary of State for India thought that any particularization in the rule 
might raise questions as tothe power of Government to alter or vary the terms of the 
contract—(a powe: which the Government has no intention of claiming) It has therefore 
been thought best to give these words in a note, simply for the guidance of the officers of 
Goveinment and parties interested, as to the construction which Government puts on the 
contract 1n regard to certain pomts of frequent practical application. 


(a) In the orginal rules, the words “for roads to works in progress” here found 
place. They have now been struck out as calculated to mislead. It 1s clear a road may be 
required from a site used temporarily for storage of materials itself n class B This would 
carry the road itself into the same class A road from a brick-field or quatry would bein the 
same category as the brick-field or quarry, viz. class C, whereas a road from a detached but 
permanent store-yard, although leading “to works in progress,” would not the less come 
under class D, should such road still be necessary after the completion of those particular 
works Thus, generally, the circumstances of the tenure of land at the end of the road 
furthest from the raslway will decide the class into which the road itself shall be placed. 
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7. Houses, trees, tanks, or other property on land which is 
not provided free of charge, and for which special payment or 
compensation is necessary, will be paid for at once by the 
Railway Company. In the case of land provided free of charge, 
the materials, &c., derived from the “clearance ”’ of the surface, 
which then will be at the expense of Government, will bo disposed 
of by the Revenue officers to the best advantage. 


8. All land required for a line of railway will be applied for 
in continuous portions; the plans will be drawn to a scale of 150 
feet to the inch, and the measurements and areas will be recorded 
in accordance with the fiscal divisions of villages, estates or 
mouzahs, pergunnahs and zillahs, in a schedule, of which a form 
is annexed, showing in detail the several classes to which the land 
belongs. 


9. The several classes of land will be coloured pink, yellow, 
purple, and green respectively in the plans, and the exact purpose 
to which each parcel of land is to be devoted will be noticed in 
the schedule. 


10. Detached portions of land should be referred to some 
fixed point on one of the main sheets, with such distances and 
compass or other bearing as will enablo the land to be identified 
at once. A corresponding entry should also be made on the main 
sheet to draw attention to the detached portion. 


11. The general correctness of the plans and schedules of 
the Railway Engineers being attested by the Consulting Engineer 
to Government, the applications will be forwarded to, and dealt 
with, as may be necessary, by the Revenue authorities under the 
orders of the local Government. The Revenue officers are to be 
held strictly responsible for the regular adjustment, by Railway 
Companies, of all charges on account of land to be determined in 
the manner above explained. 


12. A complete set of land plans should be recorded in the 
Chief Engineer’s Office of each railway, and a copy forwarded to 
the Consulting Engineer to Government, by whom a duplicate 
will be given to the Revenue Board, which, in turn, will supply 
Collectors of districts with transcripts of parts included in their 
respective zillahs. When it may be found expedient, in order to 
expedite the making over of the land, to employ a special Land 
Commissioner for this duty, the Railway Engineers should supply 
an additional copy of the land plan for the use of the Land 
Commissioner. 


13. The Consulting Engineer to Government and _ local 
Revenue authorities will, respectively, be held responsible for the 
punctual fulfilment of the foregoing orders in the several depart- 
ments, and for the careful record of plans in their respective offices. 


14. All contemplated changes in the land in possession of 
a Railway Company should be promptly reported by the Railway 
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Agent to the Consulting Engineer to Government, who will notify 
the same to the local Government. It will be for the latter to 
see that the necessary steps are taken by the Revenue authorities 
for entering such changes in their records, and for carrying out 
all further proceedings that are requisite on such an occurrence. 


15. It will be necessary for the local Government to see 
that a correct register and record of title of all railway lands is 
maintained, for the whole of such lands will one day revert to 
the Crown. Also that all rents or payments for clearances, &c., 
chargeable on behalf of Government against the Railway Com- 
pany are duly realized. 


16. It is essential that there should be for each railway 
one set of plans, in a regular sequence, to show all the land, 
and that the plans of each Railway Company’s estate, after they 
have once been prepared, should constantly be corrected and 
always be maintained complete. 


FORM OF SCHEDULE. 
Plan. Sheet No.— 





Railway — 
District— 
Schedule of land required for the use of the Raiheay in 
Village— 
Pergunnah— 
District— 
PAYABLF BY RAIL- 
| PAYABLE BY GOVERNMENT. WAY COMPANY. 
. A. B. D. C. 
r= 
sf Pw be for (Penk.) (Fellow ) (Green ) (Purple ) 
which 
8 requircd. | Land for per- | Land for tempo-} Land to be oceu-| Land for ocecupa- 
he manent oc-| raiyvoccupation| piedbyGovern-| tion by Railway 
2 cupation by| by Railway| ment perma-} Company perma- 
g Railway Com-| Company nently. nently or tempora- 
s pany. rily. 
a 
Consulting Engineer to Govt. Chicf Engineer—Railway. 
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APPENDIX A, 
(Ske Sgcrion I, Cratse 3 , 
Form of Notrfication under Section 4, Act X of 1870 


WHFREaS it appears to the Lieutenant-Governor of Bengal that land 19 
hkely to be required to be tahen by Government at the public expense for 


a public purpose, viz tor » in the village of 

, perguonah , Zillah » ut iw hereby 
declared that for the above purpose a piece of land measunng, more 
or less, beeghas cottahs chittachs of standard 


measurement, bounded on the [here specufy the boundaries], 1s hhely to be 
required within the atoresaid village ot 

This declaration 1s made, under the provisions of section tof Act X of 
1870, to all whom it may concern 


Dated 187 
Arpenpix B. 
Sri Srcrion I, Crausrs 9 to 11 ] 
Form of Declaration under Scction 6, Act X of 1870 


Waurerras it appears to the Lieutenant-Governor of Bengal that land 1s 
required to be taken by Government at the publie capense for a public 


purpose, v17_ tor , In the village of ; 
pergunnah , 7illah ,» itis hereby declared 
that for the above purpose a piece of land measuring, more or less, 
beeghas cottahs elittackhs of standard mcasurcment, bounded 
on the [here specyfy the boundaries}, 1s required within the aforesaid 
village of 


This declaration 1s made, under the provisions of section 6 of Act X of 
1870, to all whom it may concern. 


Collector. 
Dated 187 


APPENDIX C. 
{Sex Secrion I, CravseE 20 | 


Form of General Notice to be published under paragraphs 1 and 2, Section 
9, Act X of 1870, for land to be taken up 


Noricr 1s hereby given that beeghas cottahs 
chittacks, more or less, of land situate 1n or near the village of 
, bcunded as below, and recently marked out and measured, 1s about 

to be taken by Government for a [here specify the purpose], under Act X 
of 1870, 1n accordance with a declaration, No. , date 

, published in the Government Gazette of the . All 
persons interested 1n this land are hereby called upon to appear personally 
or by agent on the [enter a date not less than fifteen days from the date of 
the publication of the notice] at the Office of » at 
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, to state the nature of their interest in the land, and the 
amount and particulars of their claims to compensation for the same. 


Boundaries. 


North— East— 
South— West— 


Dated 187 . Collector. 


Appenpix D. 
{Ser Section I, Ciavse 20 ] 


Form of Special Notice to be issued under paragraphs 3 and 4, Section 9, 
Act X of 1870, to occupiers of the land tobe takcn up, and other 
persons known or believed to be intercsted in it, or to be entitled to act 
jor persons so interested. 


Nortcz is hereby given that beeghas cottahs : 
chittacks, more or less, of land situate m or near the village of 
bounded as below, and recently marked out and measured, 

is about to be taken by Government for a [here specify the purpose], under 
Act X of 1870, in accordance with a declaration, No. , dated 
, published in the Government Gazette of the 

. Ifyou have any interest in this land, or are entitled 

to act for persons so interested, you are hereby called upon to appear 
personally or by agent on the [enter a date not less than fifteen days from 
the date of the publication of the notice] at the Office of : 
at , tostate the nature of such interest in the land, and 
the amount and particulars of any claim you may wish to prefer for the same. 


Boundaries. 


North— East— 
South— West— 


Collector. 
Dated 187 


APPENDIX E. 
[Sex Section I, CuiavsE 20.] 


Form of Requisition under Section 10, Act X of 1870, to be added when 
necessary to Notice in Appendiz D. 


You are hereby required to furnish the undersigned with a statement 
containing, so far as may be practicable, the name of every person possess- 
ung any interest in the land, or any part thereof, referred to in the notice 
ot served on you, as co-proprietor, sub-proprietor, mort- 
gagee, tenant, or otherwise, and of the nature of such interest, and of the 
rents and profits (if any) received or receivable on account thereof for the 
year next preceding the date of the statement. 


Collector. 
Dated 187 otlector 
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APPENDIX G. 


[Sez Srcrion I, Cravses 55 to 59 ] 


No. oF 187 
Bill for expenditure uncurred by the Collector of for land 
taken for under Act X of 1870, as per Declaration 
No of 187 , published at page of the Government 
Gazette of 187 , and as ver Government order 
No , dated 187 . 








—~— 
en eee 


noun of cstim fe Snenouet as per Government order No 
a 7 


ee 


* Amount of bills already passed on this account 


To expenditure incurred 1n tiking up the land, &c, referred to in the 
undcrmcntioncd Abst act 


Total 





* This necd only be insertcd when monthly bills are submitted 


Collector 


Abstract 


—— ee: 
— ae _ LS NN A ET CAG 


| 
| 


Nature of charges gba rang ag REMARKS 


» aliah or 
locality 
Total area of land 
taken up 


| For what purpose 
Villa 


> 

w 

rg 
ss] 
@ 
> 
ty 


Capitilzcd value of abatement 
of Government revenue, if any, 
piyablc under rule V1 of the 

| Government rules, as per 

, column 8 of Appendix F 

Amount of compensation, as per 
columns 14 and lo of Appen- 

| dix F 

Other expenses incuried 1n taking 

| up the land, as per column 16 of 

Appendix F 

Costs decreed against Govern- 
ment as Sa column 18 of 
Apptndix 


| | = 


Total 


Dated 187 . Collector. 
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APPENDIX M. 


[Sex Section I, Cracse 63] 


Return No XXIV —Estimate of compensation pay wble inthe year 187-7 
for lands to be taken up for public purposes in the District of 
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Aprenpix N. 


[Sez Secrion I, Cravse 47.] 


Table for calculating the 15 per cent. additional compensation under 
section 42 of Act X of 1870. 
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APPENDIx P. 


STATE RAILWAYS. 


Rules regarding the acquisition of land to be observed by Enguncers 


I —The general course of procedure laid down in the Public Works Code, 
Chapter xin, 1, 14, 1s to be followed on the State Ralways Paiazraph 14A 
1s to be attended to 1m all cases when it 1s applicable 

It —Railway officers shall not obtain possession of land, whether by 
purchase, lease, or on simple toleration, except through the Revenue 
authoritics 

ITI —Engineers, in preparing land plans for submission, will divide their 
application under two heads, viz — 


(a)—Land required pcrmanently, or land necessary for the ralway 
when itis opened for public traffic, and when the works of 
construction are finished. 


Such Jands are the sites of bridges, embankments, cuttings, fences, and 
other works , the cess or berm introduced for the sake of safety between 
the limits of the works and the adjacent spcil bank, bazar, or side-cutting , 
1oads permancntly required and immediately in the neighbourhood of 
stations, over-bridges, undet-bridges, or level crossings on the railway, 
land or water required for the watc1-supply , land wanted for the prepara- 
tion and reception of such materials as are used in maintenance, as ballast 
pits, land for the lasting diveision of water courses, and all space per- 
manently requircd at the stations, whether for traffic, storage, workshops, 
dwellings, or recreation 


(6)—Land required temporarily, or land necessary to be taken up, 
but not permanently wantcd 


Such land will be for roads for access to works while in progress, but 
which will subsequently be abandoned, land for side cutting and spoil 
banks occupicd during construction for the preparation and reception of 
materials used in constructing the railway, as brick fields, quarries, or 
ballast pits , the temporary diversion of stieams and highways ‘The sites 
of overseers dwellings to be occupied only during ccnstruction will come 
in this class 

IV —he land to be taken up permanently for the through line of rail- 
way will be, in the first instance, sufficient for a double line, so as to allow 
of a cart-1oad to exist parallel to the railway outside the fence so long as 
the lhne remains single This road will be useful not only during construc- 
tion for service purposes, but afterwards for access to the stations, and for 
maintenance purposes Station sites and temporary land to be taken for 
a single line with sidings only 

V —For the purposes of preparing land plans, the seat of the embank- 
ments of railways on the narrow gauge may be considered to be 22 feet 
wide, as for a double line, added (on the supposition that slopes of 2 to 1 
will suffice) to four times the height of the embankments When flatter 
slopes are required in exceptional cases, extra allowance must be made for 
them. A width of 19 feet will be taken up on each side of the embank- 
ment, of which three feet will be reserved as acess on each side of the 
bank between the toe of the slope and the edge of the seat of the fence 
mound, and the remainder for aditch and mound fence Without any 
allowance for slopes of embankments, the least breadth of land required 
for the permanent works would thus be 60 feet, and the minimum breadth 
to be taken up permanently for the railway in embankment will be 64 feet. 

Similarly, in cuttings, a width at formation level of 30 feet will be taken 
as fora double line; fence, cess, and slopes may, as a general rule, be cal- 
culated as for embankments The least breadth actually necessary will 
thus be 68 feet, and the minimum breadth to be taken up permanently for 
cuttings will be 72 feet. In sidelong ground the side widths mill be duly 
provided for. 
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The centre line of a single track narrow gauge railway having been 
laid out, the width of land tobe taken up when the formation is in bank, 
with slopes of 2 to 1, will be 25 feet plus twice the height of the bank on 
one side, and 35 feet plus twice the height of the bank on the other side of 
the centre line ; but in no case will aless width than 27 feet on one side 
and 37 feet on the other side be taken up. Similarly, in cutting, the mini- 
mum width to be taken up on each side of the centre line will be 31 feet 
and 41 feet respectively. 

VI.—Land to be taken up temporarily will be principally for side-cuttings 
and spoil-banks, and will Sealy adjoin the land required permanently 

Embankments under three feet in height will have side-cutting on one 
side of the railway only. Slopes of side-cutting will be generally 2 to 1 
all round, but care must be taken to provide for exceptional cases when a 
flatter slope may be needed Similarly, the contents of cuttings under 
three feet figh will be led to spoil on one side only. 

Land for side-cuttings will be taken on the calculation that they will not 
exceed ten feet in depth. They will be formed into well-defined tanks. 
In every 300 feet along the railway, 60 fect, with a slope of 2 to 1, will 
remain untouched, so as to prevent the tanks becoming continuous. The 
tanks will thus be 240 feet long, and the 60 feet spaces will be used for 
storage of ballast or other purposes, provided they remain uncut. A 
sufficient water-course will be provided at mght angles to the centre line of 
railway for each culvert or bridge, and on either side of this water-course 
land will be left clear of the side-cuttings suflicient to prevent the water 
from the river running into the said cuttings. The precaution of leaving 
land uncut in this manner is necessary to prevent the formation of a 
dangerous stream parallel to the railway. 

VII.—In the neighbourhood of towns or other places, where land is 
above the ordinary value, the width of land to be taken for slopes, fence, 
&c., must be specially considered to secure economy. 

VIII.—All land will be applied for in continuous portions, when practi- 
eable, mile by mile, or village by village on each sheet; the plans will be 
drawn to the scale of 300* feet = 1 inch: the centre hne of railway will 
be shown divided into chains, each 100 feet in length, and all dimensions 
will be figured in feet. The name of each zillah, pergunnah, and mouzah 
will be shown on each sheet. On curves the tangential point on the centre 
line will be marked and the radius of curvature given. The areas in acres, 
roods, and poles will be recorded in accordance with the fiscal divisions in 
a schedule (form annexed) showing in detail the class to which the land 
belongs, and the purpose to which it is to be devoted. Land required 
permanently will be coloured pink ; temporary land will be coloured yellow. 

[X.—Detached portions of fund should be referred to some fixed point 
on one of the main sheets, with distances and compass or other bearings, or 
such reference to the published maps of the neighbourhood as will ensure a 
ready identification of the land : and corresponding entry should be made on 
the main sheet to draw attention to the detached pe 

X.—Asa general rule, three complete sets of land plans and schedules 
will suffice for records, viz.— 


One for the Engineer in charge of the railway. 

One for the local Government or Admunist1ation. 

One for the Revenue authorities ; but should more be required, they 
will be supplied by the Railway Engineers. 


XI.—The general correctness of the plans and schedules submitted by the 
Railway Engineer in charge being attested by the Consulting Engineer or 
other controlling officer of the Government, the application will be forward- 
ed to the Revenue authorities, and will be dealt with by them under the 
orders of the local Government. 





* Plans already proposed on the scale of 160 feet = 1 inch will be received, but the 
smaller scale should be adopted im future: or, in anticipation of the general adoption of 
decimal scales in the State Ka:lway Department, a scale of ,z455 may be used. 
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XII.—The land plans and schedules will be rectified from time to time 
as changes occur, and it will be necessary for local Governments to see 
that a correct register of all railway lands is maintained. 

XIII.—When land is no longer required for the railway, it will be re- 
transferred to the Revenue authorities and disposed of by them. It will be 
the duty of the Consulting Engineer or other controlling officer of Govern- 
ment, in conjunction with the Engineer in charge of the railway and the 
Revenue authorities, to periodically adjust the Bonadanee, the controlling 
officer being held specially cael areeeyed for any excess of land held for 
railway purposes. All contemplated changes in the land occupied by a 
railway should be reported to the Consulting Engineer or other controlling 
officer, who will notify the same to the local Government, and it will be 
for the latter to see that the necessary steps are taken by the Revenue 
authorities for entering such changes in their records, and for carrying out 
all further requisite proceedings. 

XIV.—In Native States all land will be obtained through the Political 
Agent, and the distinction of temporary and permanent need not be 
observed ; but this will not make it the less incumbent on the officials con- 
cerned to see that all land not permanently required for the purposes of 
the railway is restored when no longer wanted, and to keep as complete 
records of the land retained for railway purposes in Native States as in 
British territory. Such plans and schedules as the Political Agent may 
require will be supplied by the Railway Engineers. 

V.—The narrow gauge having been made one metre, and the introduc- 
tion (as soon as the means are available) into the State Railway Department 
of the metrical system having been decided upon, the dimensions given in 
this circular will hereafter be converted to the new standard, with such 
light modifications as may be found convenient. 


STATE RAILWAY. 
Puan No... 


District 


Schedule of land taken for the use of the Railway in Zillah_ 
Pergunnah 





Mouzah 


Criass A. 
Coloured Pink. 





Crass B. 
Coloured Yellow. 


Occupation, per- | Occupation, tem- 
manent. porary. 





NUMBER 
F Purpose for which required. — eo 
PLAN. Land forthe regular | Land for excava- 
works of the! tions, spol, and 


Railway, including] for contingencies 

land for high roads | of construction, for 

and rivers, &¢., &c. bag ran ouses, 
Cry e 





Superintending Engineer. Deputy Consulting Engineer 
; to Government. 
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CHAPTER V. 
Land Registration under Act VII (B.C.) of 1876. 


Secrion I.—GENERAL. 


Tue object of this Act (VII, 8.c., of 1876) is not to make 
perquisition into titles, either in revenue-paying or revenue-free 
roperties, but to identify all individuals on whom the legislature 
has imposed any duties and obligations in virtue of their being 
in possession of land as proprietors. Eventually the registers 
should account for every acre of land in the district, but this result 
must be gradually worked up to. 


2. Under this law therefore is required, primarily, the regis- 
tration of all lands which fall under either of two classes, viz.— 


(1) ‘* Estates,’ that is, lands separately assessed with revenue 
to Government; 


(2) ‘‘ Revenue-free properties,” that is, any lands included 
under one heading in any part of the general register 
of lands not subject to payment of revenue. 


3. Every person in possession as owner or manager of lands in 
these two classes, or of any share in such lands, is compelled, 
within a certain period and under heavy penalties, to register full 
particulars of the property in his possession. Registration is 
optional with those who, though not in possession as owners, have 
still a lien on the proprietary right as mortgagees. 


4. It must follow that, on the first introduction of the new 
law, a large number of owners and managers, who have been 
in possession unregistered for many years, will apply for registra- 
tion. When this first and immediate result, however, has been 
fully worked out, all transfers of possession in revenue-paying 
and registered revenue-free lands, whether consequent on purchase, 
inheritance, gift or otherwise, or on change of management, must 
be registered under penalty within six months of the change in 
possession. 


5. Before proceeding to the consideration of the detailed 
procedure necessary under the law, attention is called to two 
eneral points : one, that under section 43 of the Act the Lieutenant- 
Gavan may, in any district, exempt from compulsory registra- 
tion proprietors and managers of “ estates”? paying less than 
Rs. 20 annual revenue, or of revenue-free property consisting of 
less than 50 acres; and, again, that revenue-free lands not falling 
under the definition of “‘ revenue-free property ” in rule 1 of this 
section may, by order of the Board of Revenue, be formed into 
a separate ‘“‘revenue-free property,” and be accordingly brought 
on the general register; whilst revenue-free lands already impro- 
perly entered on such registers may be removed by the Board 
(section 36 of the Act). 
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6. Special attention is also here called to the important changes 
in the system of registration introduced by the new law. The 
address and the extent of interest of each person whose name is 
registered must invariably be ascertained and recorded before 
registration is completed. Again, the relation between the “local 
division ” (which is connected with the geographical limits of a 
district) and the “ mouzah ” or unit of the revenue-roll has to bo 
fully and precisely shewn in the registers. The thana has been 
chosen by the Board to be the local division to be followed under 
the Act, for the reason that the geographical limits of a district 
by rule contain so many complete thanas, cach thana by rule 
containing so many complete mouzahs or villages. 


Section I].—RELATING SPECIALITY To “ Esrates’”’ or 
REVENUE-PAYING LAnps. 


1. The general register of “estates ”’ in each district is divided 
into two parts, the distinction between these parts depending on 
@ comparison of the geographical limits of the district with the 
revenue-roll. 


2. Vart I of this register includes all estates wholly or for 
the greater part within the geographical limits and borne on the 
revenue-roll of the district. 


3. Part II includes estates partly within these geographical 
limits, but borne on the revenue-roll of another district. In 
other words, Part II provides for the registration of estates which 
are geographically situated in two districts, and which, undor the 
rule laid down in Act VI of 1853, are shewn on the revonue-roll 
of the district in which the largest portion of the estato is situated. 


4. The forms of this register, Parts I and II, are given in the 
appendix as A, Parts I and IT. 


5. The cases in which registration is compulsory are pointed 
out in rule 1 of section IV of this chapter. A mortgagee of any 
proprietary right in an “ cstate ” does not come under the provision 
of the law explained in that rule, but he may, if he so wishes, 
apply for registration of his temporary lien. In such a case it 
is immaterial whether the mortgagee be in possession or not. 
Under section 44 of the Act the procedure indicated in section 1V 
of this chapter should be followed, as far as possible, in registra- 
tion of a mortgagee’s name and interest. 


6. The definition of an “estate” given in section 3 of the Act 
includes ‘ any land being the property of Government of which 
the Board shall have directed the separate entry on the general 
register” of estates. It will be seen, however, that lands occupied 
by Government for public purposes, on account of which no land 
revenue is demanded, | waste and other lands not assessed 
to land revenue, are to be entered in Parts II and III of the 
register of revenue-free properties. Inthe register of esta/es must 
be separately shewn all Government /has mehals and ryotwari 
tracts for which a separate account is opened in the towjih. 
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Szcrion IIJ.—RELATING sPEcIALLY TO REVENUE-FREE 
PRoperry. 


1. The general register of revenue-free property is divided 
into three parts, lands belonging to private owners and exempt 
from revenue in perpetuity being distinguished from lands which 
are merely not yet assessed, and a separate register being also 
maintained for lands occupied for public purposes by Government 
or public bodies on account of which no land revenue is demanded. 


2. Part I thus provides for entries of all lakhiraj grants declared 
valid by competent authority, as also of lands acquired from 
Government with a revenue-free title, either on redemption or 
in any other manner. 


3. Part II is solely for lands occupied by Government or 
public bodies for public purposes revenue free, and Part III 
includes all other lands (such as unassessed waste) from which no 
revenue is realized, though under certain circumstances they may 
at a future date become liable to payment of revenue. 


4, The forms of this register, Parts I, II, and III, are given 
in the appendix as B, Parts I, II, and III. 


5. If at any time, for special reasons, it may appear undesir- 
able or impracticable to maintain the registers of revenue-free 
property above described in any district, the Board of Revenue 
is empowered to provide other means and rules for the registra- 
tion of such property in any such district in the manner laid 
down in section 13 of the Act. 


Secrion LV.—PRocepure FoR REGISTRATION. 


1. When the new law has been fully introduced, the obliga- 
tion of initiating registration of estates and revenue-free properties 
will rest on the person in possession. Every proprietor is bound 
within six months from the date of his succession, and every joint 
proprietor in charge or person appointed as manager is bound 
within six months of his assumption of such charge, to apply for 
registration either personally or by agent. The form of applica- 
tion is given in the appendix as E. Separate applications must 
be made by every person having a separate interest or share as 
proprietor or manager. Joint applications should only be received 
where the proprietors hold the estates together, without specifi- 
cation of shares, or in the case contemplated by section 46. 


2. On receiving an application for registration, the Collector 
should first satisfy himself that every heading has been properly 
and completely filled up, and that the application has been 
subscribed and verified by the applicant or his agent under a 
declaration that the particulars contained therein are true to the 
best of his knowledge and belief. When this has not been done, 
the application should be returned for revision, and no application 
should be finally received until it has been completed. 
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3. If the application clearly sets forth that the applicant 
has, either in part or whole, succeeded to the estate or the 
revenue-free property, or assumed charge thereof, and that he 
has duly acquired possession in consequence, the Collector should 
then issue a notice calling on all persons who object to the 
registration of the applicant’s name, or to the character and 
extent of interest claimed by him, to give in a written state- 
ment of their objections, and to appear on a prescribed date. 
The form of notice is given in the appendix as F. 


4, The officer charged with the publication of the notice 
should invariably report to what extent section 49 of the law has 
been obeyed, and on receiving such report the Collector should 
at once satisfy himself that no irregularity or omission has 
occurred such as would cause material injury to any person 
concerned (section 51 of the Act). 


5. Should the applicant claim to be registered by virtue of a 
transfer from any living person, a copy of the notice roferred 
to in rule 3 of this section should be served on the alleged 
transferor in the manner indicated in section 50 of the Act. 


6. Each application should he taken up for further orders, 
if possible, on the day fixed in the notice. If the -Collector 
or the Assistant, Deputy or Sub-Collector to whom the Collector 
may have delegated the performance of dutics under the law is 
unavoidably prevented from hearing the case on that date, he 
should fix the next earliest possible date for the hearing, and 
the responsibility for the delay consequent on the non-observance 
of this procedure will rest entirely on him. 


7. When the applicant claims to be proprietor by succession 
or transfer, the Collector has to satisfy himself on two points— 


(1) that the suecession or transfer has taken place; 
(2) that the applicant is in possession accordingly. 


8. When the applicant claims tohave assumed charge as joint 
proprietor on behalf of his co-sharers or as manager, the Collector 
need satisfy himself only on the one point of the applicant’s being 
in possession, and he should then order the registration of the 
applicant’s name. The form of decree to be used in all ordinary 
cases is given in the appendix as G; but where a more defgiled 
decision may be, owing to the intricate nature of a case, required, 
another form can be adopted, the general principle of form G being 
observed, and the decision itself being written by the deciding officer. 


9. If in either of the cases referred to in rules 7 and 8 of 
this section, the Collector is not satisfied on the points raised, and 
considers that the objections made to the applicant’s claim call for 
further inquiry, he must then adopt one of two courses—First, if 
the claim to right to possession can with manifest advantage be 
settled by summary inquiry, the Collector should proceed to make 
such inquiry, calling for such witnesses and documents as he 
desires to have before him, and should then deliver possession to the 
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person appearing to have such right, and complete the registration 
accordingly. This course should, in preference, be adopted by 
the Collector whenever possible. Secondly, if the claim to nght 
to possession is of so intricate a kind that a civil court can 
more properly decide it, he should refer the case to the principal 
civil court of the district. 


10. Similarly, if objection is made to the applicant’s claim 
in respect to a part only of the interest claimed by him, the 
applicant’s name should be registered for the unopposed extent 
of his claim on satisfactory proof of possession, and reference should 
be made to the civil court for the determination of the dispute 
as to the remaining part of the interest claimed in the case, 
and in regard to which applicant’s right to registration is not 
proved to the satisfaction of the Collector. 


11. In making a reference to the civil court as above described, 
the Collector should be careful to observe fully the provisions of 
section 58 of the Act. 


12. On receiving from the civil court a certificate of the order 
passed on any reference, the Collector should complete the regis- 
tration accordingly. 


13. Every Collector, when exercising the powers given to him 
by section 53 of the Act, is particularly desired to make careful 
arrangements for the attendance of parties and witnesses. In 
every case an appropriate date should be fixed when they can 
conveniently attend, and on that date the Collector should 
without fail dispose of the case. The Government desires Col- 
lectors to bear always in mind that great importance is attached 
to the adoption by them of proper precautions in this respect. 


14. Under section 29 of the Act, the Collector is directed 
to strike out of a general register of estates or revenue-free pro- 
perties the name of any person previously recorded as proprietor 
or manager in cases where he is satisfied, after such further 
inquiry as may seem necessary, that such person is no longer in 
possession of any interest in such estate or property. If required, 
the Collector should give a certificate of his order to the person 
whose name is struck out. 


15. When, under an order for registration, any change is 
mad@ in the names or record of interests of persons who have been. 
registered, the Collector is required by section 77 of the Act to 
post notices of such changes at his own office and at other places 
pointed out in the section quoted: provided that such notices 
should not be issued until the order for registration has been 
confirmed on appeal, or until the period of appeal from such 
order has expired without presentation of an appeal. 


Secrion V.—PREPARATION AND MAINTENANCE OF REGISTERS 
oF EsraTeEs AND REVENUE-FREE PROPERTIES. 


1, The Board of Revenue is empowered, under section 22 of 
the Act, to order the preparation of new registers whenever it 
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may think fit, and the first step by a Collector towards carrying 
out such orders must always be to extract from the existing 
registers all the available information there contained and enter 
it in the new registers. Before any entry, however, is thus made, 
the details should be carefully compared with the record (in the 
intermediate register noticed further on) of every change that has 
in any respect been made since the existing register was preparod, 
and all necessary corrections should be accordingly made. 


2. Inthe general register A of estates, and in Part I of the 
general register B of revenue-free property, such changes will 
ordinarily occur in respect of the names and addresses of the 
owners and the character and extent of their interests, but any 
alteration in the boundaries of local divisions or thanas should 
be also carefully noted in the new register. 

3. In preparing the register the arrangement of the English 
alphabet is to be followed, initial long 4 being taken as equivalent 
to ‘Aa.’ In converting vernacular letters into English the fullow- 
ing tables are to be used :— 


eee —— — 
|| CmmENREDE ae ee — 





























Bengali. Uidu. 
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a, 4,1,u¢ id 3 
¢ ni/q shie ng 
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4. The name of the estate or village should invariably be the 
leading word, and not such territorial distinctions as “Chak,” 
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‘¢Taraf,”’ “ Kismat,” “ Arazi,” and the like, which should follow, 
not precede, the name. The names, whether in English or the 
vernacular, should be written in full. 


5. In regard to the transliteration of vernacular names of 
estate and persons into English, care should be taken invariably 
to observe the rules laid down in the resolution of the Govern- 
ment of Bengal dated the 13th April 1872. 


6. The form of registers A and B contains headings in 
English and in the vernacular of the district. Entries should be 
written ordinarily in the language and character used in the 
district. If, however, the Commissioner should be at any time 
of opinion, from a generally extended use of English throughout 
any district, that it is advisable to adopt that language for the 
registers, he should at once report the matter for the orders of the 
Board of Revenue. 


7. Careful attention is necessary to the latter part of the 5th 
section of the Act, in accordance with which the entries in each 
part of the general registers A and B should be numbered in one 
consecutive series for the whole district. Different serial numbers 
should be given only to different estates and properties and not 
to each share of an estate, for instance, for which a separate 
account has been opened. Thus in an estate numbered 152, if 
there be a separate account opened by a four-anna share, this 
would be shewn as 152-1, not as 153. 


8. Each entry should have assigned to it in the register a space 
sufficient to allow of the writing in of corrections and the insertion 
of notes of alterations from time to time as occasion may require. 


9. The following points should be carefully noted in filling 
up general registers A and B :— 


(1)—In each part of these registers there is a column for 
“specification by mouzahs and local division.” All 
entries in this column should agree exactly with the 
particulars shewn in the mouzahwar register CO, and 
any corrections made in the latter should be always 
noted in the proper part of the general registers. 


(2)—Whenever a district has been surveyed, the survey 
registers should be followed in filling up the column 
assigned in each part of registers A and B for entry 
of area; and whenever lands are taken up from any 
estate for public purposes, or are specially registered 
or otherwise permanently alienated from the estate, 
this area column should be invariably corrected. 

(3)—The area of an estate is to be entered in the registers 
only “if ascertained by survey or other authentie 
measurement.” This information should be obtained 
from the records wherever possible, but in cases where 
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it is shewn in the application and the area there stated 
differs from the particulars given in the records, an 
inquiry may be summarily made. The authentic 
measured area should, however, alone be shewn in the 
registers. 

(4)—In filling up column 6 of register A, Part I, tho above 
rule will be observed. But if the survey records are 
incomplete, and there has been no settlement “ or 
other authentic measurement,” the column should be 
left blank. On no account whatever should tho 
zemindars be called on for the information. 


(5)—Section 38 of Act VII (x.c.) of 1876 requires registra- 
tion Only in cases where the name and the character 
and the extent of the proprietors’ interest have not 
already been registered. In cases where a single name 
stands correctly in the old register for a whole estate, 
or where, as is sometimes tho case, the specification of 
shares amongst a number of persons is shewn thercin, 
the fuller information necessary to fill up the columns 
of the new register should invariably be obtained by 
the enforcoment of the provisions of section 30 of 
the Act. 


(6)—It is to be understood that no fees will be payable 
by any person complying with a call made under 
section 30. 


(7)—Nothing is to be entered ir any part of Legister B 
unless it is already recognized and registered as a 
revenue-free property in some way or other, or until 
they have gone through the procedure of section 35 
of the Act. 


(8)—At the outset in Part I will only be cntored (1) lands 
already recognized as lakhiraj by competent authority 
and entered in Register C, and (2) lands in which 
Government has granted a perpetual proprietary title 
revenue-free, and which are entered as having such 
title in Registers 21 (46), 22 (46A), or 36 (60). 

(9)—It will not ordinarily be necessary for the purposes of 
this Act to inquire whether all the properties now 
found in Register U were correctly so entered. Where 
there is a manifest error, such as where land resumed 
and settled is still shewn in Register OU, the facts 
must be reported for the Board’s orders; and if it is 
found hereafter that any properties have been erro- 
neously entered in Register B, the Board can remove 
them under section J6. 


(10)—In Part II should be entered all lands registered in 
Register 6 (26) or other similar register as occupied by 
Government or by any public body for public purposes 
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free of revenue demand. It will not include lands 
rented by Government from private owners, or held 
by Government rent free with or without consent of 
owners, such tenures not being held on a proprietary 
title. Railway B class lands will be shewn here, with 
a note that they are occupied temporarily. 


(11)—In Part IIT will only be entered waste or other similar 
lands not assessed to revenue, such as are shewn 
already in Registers 17 (41) and 18 (42). 


(12)—The procedure of section 35 must be gone through 
before any hitherto unregistered addition can be made 
to any part of the new Register B. 


(13)—If a Collector thinks that— 


(1) any plot of lakhiraj not now in Register CO, or any 
lands of which Government has given a revenue- 
free perpetual proprietary title not already entered 
in Registers 21 (46), 22 (46A), or 36 (60), should 
be entered in Part I; or 


(2) that any lands occupied for public purposes, not now 
es in Register 6 (26), should be entered in Part 
; Or 
(3) that any waste or other unassessed lands (such as 
island churs in course of formation) not now entered 
in Register 17 (41) or 18 (42) should be entered in 
Part III— 


he must proceed under section 35, and if the entry 
is to be in Part I of Register B, he must get the 
Board’s orders Where the property which it is 
proposed to register is in the possession of Govern- 
ment, the Collector himself will take the necessary 
steps ordinarily required from the proprietor or 
manager, and will procure all needful information 
to complete the entries. 


(14)—If the Collector finds any lands held without payment 
of rent which are still not recognized lakhiraj, and if 
he is of opinion that they should not be registered as 
separate revenue-free properties, he should proceed 
under section 33 or section 34, according as he finds 
that the said lands are included locally within the 
limits of one or more estates (section 33) or lie 
entirely outside the local limits of all existing estates 
(section 34). 


(15)—Lands which have been separately marked off by the 
survey, as Izan, but which have not been assessed to 
revenue, are not to be entered in any part of Register 
B. as revenue-free properties: such lands, when 
surveyed in a separate ha/qua, must be considered to 
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be outside the local boundaries of all recognized estates, 
and must be treated under section 3+. 


(16)—The numerous petty lakhiraj holdings not registered 
in existing Register C should generally be treated 
under section 33. None of them can be entered in 
Register B, Part I, without the orders of the Board. 
Fog cannot be entered in any other part of Regis- 

r B. 


10. ‘When the preparation of registers of estates and revenue- 
free properties has been completed, no additional entry of a new 
estate or revenue-free property can be made in consonance with 
the alphabetical arrangement above prescribed, and such entry 
can be inserted only after the last entry already numbered in the 
register. The Act therefore directs (section 23) that a note shall 
be made at the place in the register where, by regular alphabetical 
arrangement, the entry would have properly beon inserted, aud 
this note should be always written 2 s¢d@ ih in the last column 
of the register, which has been provided for references to entries in 
the intermediate register. All such additional entries should be 
made strictly according to the date on which the order for their 
registration was passed. This rule applies to all lands, whethor 
revenue-paying or revenue-free. 


11. In regard to revenue-paying lands specially, any alter- 
ation in the amount of Government revenue payable, any partition 
of an estate, the removal of an estate from the register, and the 
redemption of his mortgage when the mortgagee’s name has been 
registered, should be noted in the column of the general register 
of which the heading relates to such change, mention being 
also made of the authority under which the change has been 
made. 


12. Similarly, in regard to revenue-free lands, the assessment 
of any such property to revenue, the partition of any such 
property, or its removal from the register, should be noted in the 
proper columns of the register, mention being made of the 
authority ordering the change. 


13. If the Collector should, under any other circumstances, 
consider a change to be necessary in his registers, he must give 
notice to the recorded proprietors or managers of the lands 
concerned, and duly consider any objections preferred before him 
before he finally orders the change to be made. 


14. Section 30 of the Act directs that on any transfer of an 
estate from the revenue-roll of one district to that of another, the 
transferring Collector shall send to the Collector of the other 
district a copy of all entries in any of the registers ere to 
the transferred estate, and that a similar procedure shall be 
followed on every new entry or alteration of an entry existing 
in a register which affects another district. The Collector of the 
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“other district ” affected by the change must copy into his own 
registers the entries of which particulars are thus sent to him. 
The attention of every Collector is also here drawn to the 
provisions of clause (c) of the same section of the Act, in regard 
to the establishment of new villages. 


15. With a view to facilitate the preparation of register A, 
Part IT, all Collectors should send information to the Collectors of 
districts concerned of revenue-paying lands situated in their 
districts, but appertaining to estates borne on the revenue-roll of 
other districts, and, vice versd, the Collectors on whose towjih the 
estate stands should send all the information they can to the 
Collectors within whose districts outlying lands of the estate are 
situated. 


16. Under clause (d) of the same section, if the Collector at 
any time requires information for the preparation or correction 
of entries in the general registers of estates and revenue-free 
properties and in the mouzahwar registers, prescribed further on, 
he may call on every proprietor or manager of such land to 
furnish the required information, by service of notice after the 
manner laid down in section 50 of the Act. 


17. The law also prescribes that whenever the Collector 
cousiders that lands not included in any registered estate or 
revenue-free property should be so included for the purposes of 
the Act, he shall issue a general notice to that effect under the 
procedure of section 49, and a special notice on the person in 
possession under the procedure of section 50, calling on any 
objectors to come forward within a fixed time, ordinarily a 
month, at the expiration of which orders shall be passed by 
the Collector in the matter. 


18. To complete this portion of the registration rules the 
82nd section of the law is here added—‘“‘ Whenever any civil court 
makes a decree confirming any transfer of proprietary possession 
which has already been made in any estate or revenue-free 
property, or gives effect to any decree transferring any such 
possession, such court may order the transfer to be registered in 
the registers of the Collector, and the Collector shall register such 
transfer accordingly.”’ 


Secrion VI.—TuHe Movuzanwar Recister spy LocaL 
Divisions. 


1. As stated in section 1 of this chapter, the Board of Revenue 
has decided, under section 15 of the Act, that the thana shall be 
the local division of every district according to which this register 
shall be arranged. The mouzahs in each thana will therefore be 
arranged separately in alphabetical order, with a separate series of 
numbers for each thana. 
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7 The form of mouzahwar register is given in the appendix 
as ® 


3. Wherever a survey has been made of the district, the areas to 
be entered in this register should, as far as possible, be taken from 
the survey records. Where no survey has taken place, any recent 
settlement proceedings should be always consulted. All possible 
care should be taken to fill in the details of area acourately. The 
columns of gross rental must necessarily be left blank for many 
entries, but it should be filled up wherever the Collector, either 
through records of his management of an estate or through road 


cess, settlement or other proceedings, can ascertain the propor 
details. 


4, As already laid down in the case of the goneral regis- 
ters of estates and revenue-free properties, where the preparation 
of mouzahwar registers has been completed and additions aro 
found to be necessary, such entries must be made at the end of 
the register, a red ink note being written in at the place in such 
register where, by regular alphabetical arrangement, the entry 
would have properly been inserted, the entry itself being made 
ieee pa to the date on which the order for its registration was 
passed. 


Secrion VII.—IntTerMepiate REGISTER. 


1. The purposes for which this register has been prescribed 
are detailed in section 16 of the Act. The form of the register 
will be found in the appendix as D, and is divided into 
two parts—one applicable to revenue-paying lands, the other to 
revenue-free lands, 


2. In rules 11 and 12, section 5 of this chapter, reference 
has been made to the alterations to be noted in registers A and B. 
The intermediate register is intended for the record of changes 
which cannot be noted in these two general registers, and this 
distinction should always be borne in mind. 


3. As pointed out in sections 18 and 19 of the Act, care 
must be taken to keep the entries relating to any local division in 
exact accordance with the details of the mouzahwar register. 


4, Allchanges which should appear in the intermediate register 
as above explained should be there entered as soon as the decree 
of registration has been made, and the column headed “ Date and 
details of mutation allowed” should be filled up in sufficient 
detail to admit of the necessary alteration being made in the 
general registers A and B, whenever those registers may be re- 
written, without reference to any other documents. 


5. Whenever an entry is made in the intermediate regie- 
ter, a reference should be noted in the final column of the general 
register concerned against the estate or revenue-iree property 
affected. 
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6. The Commissioner, on his annual inspection of each Collec- 
torate, should carefully examine intermediate registers; and 
whenever they may be found to have increased to a considerable 
size, he should recommend the preparation of new general registers 
for the approval of the Board. 


Srecrion VIII.—F exes ann PENALTIES. 


1. The rates at which fees are to be levied for registry under 
the Act are clearly laid down in section 64. They must be levied 
in all applications made under the Act, whether for record of a 
new entry or for any change in either name, character, or extent 
of interest not already recorded there. 


2. All such fees shall be credited to a special subhead under 
“Land Revenue, Miscellaneous Receipts,” viz. ‘ Fees under the 
Land Registration Act VII (B.c.) of 1876.” Fines levied under 
the Act will be credited to “‘ Miscellaneous,” as fines and forfeitures 
of revenue courts, and searching and copying fees under section 75 
to ‘“‘ Provincial Services,” as revenue record-room receipts. Charges 
incurred under the Act will be merely on account of extra estab- 
lishment, and will be debited to ‘4, Land Revenue collections 
and Deputy Commissioners’, &c., establishments, temporary estab- 
lishments.”’ 


3. Payment of the fees under section 64 should not be 
demanded until the registry has been made. The registry of the 
transfer of an estate or share of an estate to an auction-purchaser 
under Act XI, 1859, or Act VII, 1868 (s.c.), is to be made, 
tree of charge, simultaneously with the notification prescribed by 
section 28 of the first-named Act. 


4. Fees on applications for searching any of the registers or 
copying extracts from them should be levied under the general 
rules prescribed by the Board regarding other Collectorate records. 


5. The Act prescribes the imposition of penalties in certain 
cases of omission to comply with its provisions. Under section 
31, failure to give notice to the Collector in specified cases, or to 
furnish formation on certain points detailed in the law, is punish- 
able by fine not exceeding one hundred rupees, and by further 
daily fine until the law is obeyed not exceeding fifty rupees. The 
procedure to be followed in these cases is given in section 31, and 
should be most carefully observed. 


6. Again, by section 65 of the Act, failure to apply for regis- 
tration as enjoined in section 42 of the Act is punishable by fine 
to the extent specified in the preceding rule, except under circum- 
stances which will be found described in section 67 of the Act. 


7. In order that the Collector may be in a position to deter- 
mine in what cases he should take steps to impose a penalty under 
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section 65 of the Act, it should be pointed out to all Sub-Divi- 
sional Officers, Sub- Deputy Collectors, and Canoongoes, that it is 
their duty to report at once to the Collector the occurrence of any 
change in the proprietary condition of an estate or revenue-free 
property, and the notices prescribed by law should then be issued. 


Section [X.—MIsce.LLaneows. 


1. Provision for the hearing of appeals from orders passed 
under the Act has been made in sections 85 to 87 thereof. When- 
ever it may appear to the Commissioner that an officer should be 
vested with special appellate powers under section 87, he should 
report the matter to the Board of Revenue. 


2. Section 50 of the Act provides that, for notices issued under 
sections 48 and 50, no fees or other costs shall be payable by the 
upplicant for registration or all other notices issued under the 
Act, such as under sections 31, 35, and 37, the regular fees for 
processes issued from a Collectorate should be levied. 


3. Lands held without payment of vent should be dealt with 
under section 33 of the Act. 


4. Where the name of any estate or revenue-free property 
appears to the Collector to be so indefinite as to be a arobabls 
cause of confusion, he should cause a name to be given under 
section 83 of the Act. Where an estate is known by one name 
officially and by another locally, it should asa rule be entered under 
its official name, the other being shown as an alias in brackets. 


5. All applications or petitions presented to District Officers 
under Act VII (s.c) of 1876 fall under the Court Fees’ 
Act VII of 1870, schedule II, heading 1(4), and should bear a 
stamp of eight annas. 


6. The following forms for use in proceedings under the Act 
can be obtained from the Superintendent of Stationery :— 


Register No. 24. Forin of roohocaree for 1a8uing notices. 
Notice under section 48 of issuing perwana on Nazn for 
Board’s miscellaneous form No. 70. realizing fees. 
Envelopes marked “ To the.” of depositions of witnesses. 
Amended form of appli ation in Bengalee. of feristi (fly -sheet). 
Form of iasoing istahar to witnesses, of notice under section 77, 

Thtto ditto warrant ditto. Order on the Nazn, &c , to serve notices, 
Notice unde: section 65. Summons to witnesses unde: section 63, 
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APPENDIX. 


A.—General Register (Part I) of revenue-paying lands in estates 
borne on the revenue-roll of the district of 
[sections 6 and 7, Act VII (s.c.) of 1876]. 


1. Number. 2. Names of estates alphabetically arranged. 
3. Number in revenue-roll. 4. Names and addresses of the pro- 
prietors, managers and mortgagees of the estate, with the character 
and extent of interest of each proprietor, manager or mortgagee. 
Sub-heads.—(a) Name and address. (5) Character and extent of 
interest. 5. Specification by mouzahs and local division. Swé- 
heads. —(a) Name of mouzah. (6) In what thana. (c) Number 
in mouzahwar register. 6. Area in acres, by survey or other 
authentic measurement, in each mouzah. Sub-heads.—(a) Oul- 
tivation. (6) Waste. (c) Total. 7. Government revenue of the 
estate. 8. Reference to entries made in the intermediate register. 


General Register (Part II) of revenue-paying lands situated in the 
district of » but appertaining to 
estates borne on the revenue-roll of other districts [section 8, 
Act VII (3.c.) of 1876]. 


1. Number. 2. Names of estates arranged alphabetically. 
8. Particulars of other districts. Sub-heads.—(a) Name of dis- 
trict on revenue-roll of which the estate is borne. () Number 
in general register, Part J, of the forenamed district. 4. Names 
and addresses of the proprietors, managers and mortgagees of 
the estate, with the character and extent of the interest of each 
proprietor, manager or mortgagee. Sud-heads.—(a) Name and 
address. (6) Character and extent of interest. 5. Specifications 
by mouzahs and local division. Sub-heads.—(a) Name of mouzah. 
(6) In what thana. (c) Number in mouzahwar register. 6. Area 
in acres, by survey or other authentic measurement, in each 
mouzah. Sub-heads.—(a) Cultivation. (6) Waste. (c) Total. 7. 
Government revenue of the estate. 8. Reference to entries made 
in the intermediate register. 


B.—General Register (Part I) of revenue-free lands, shewing lands 
held exempt from revenue in perpetuity tn the district of 
[sections 9 and 10, Act VII (s.c.) of 1876}. 


1. Number. 2. Name of revenue-free property, with the 
character of the tenure, whether jaghir, altumgah, &c. 3. Parti- 
culars of original grants. Sub-heads.—(a) Date of grant. (8) 
Nominal area granted. (c) Name of grantor. (d) Name of 
original grantee. (e) Reference to any decree or order of com- 
petent authority declaring or recognizing the grant to be valid. 
4. Names and addresses of the proprietors and managers, with 
character and extent of the interest of each proprietor or 
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manager. Sub-heads.—(a) Name and address. (6) Character and 
extent of interest. 5. Specification by mouzah and local division. 
Sub-heads.—(a) Name of mouzah. (+) In what district and 
thana, mouzahs in other districts being entered lust. (¢) Number 
in mouzahwar register. 6. Area in acres, by survey or other 
authentic measurement, in each mouzah. 7. Reference to entries 
in earlier registers relating to the property or any part thereof. 
8. Reference to entries made in the intermediate register. 


General Register (Part II) of rerenue-free lands, shewing lands 
occupied for public purposes without payment of revenue in the 
district of {section 11, det VII 
(n.c.) of 1876]. 


1. Number. 2. Area in acres of the land comprised in each 
entry. 3. Name of the department of Government or of public 
body by which the land is occupied. 4. The purpose for which 
the land is occupied. 5. Date and particulars of appropriation. 
6. Specification by mouzah and local division. Stb-heads.—(qa) 
Name of mouzah and area in acres in mouzah. (6) Name of 
thana. (c) Number in mouzahwar register. 7. Reference to 
entries made in the intermediate register. 


* 


General Register (Part III) of revenue-free lands, shewing unas- 
sessed, waste and other lands wn the district of 
not included in Parts I and IL [section 12, 
Act VII (Bc.) of 1876}. 


1. Name and number of the lot or other particulars identifying 
the entry. 2. Area in acres of the land comprised in each 
entry. 3. Specification by mouzah or local division. Sub-heads. 
—(a) Name of mouzah and area in acres in mouzah. (6) Name 
of thana. (c) Number in mouzahwar register. 4. Reference to 
entries made in the intermediate register. 


C.— Mouzahwar Register of thana in the 
district of [ sections 14 and 15, 
Act VII (s.c.) of 1867. | 


1. Serial number. 2. Name of mouzah. 3. Total area in 
acres if ascertained by survey or other authentic measurement, 
and specification of authority for the entry of area. 4. Parti- 
culars of every estate or revenue-free property to which any of 
the lands of the mouzah appertain. Sub-heads.—(a) Name of 
estate or revenue-free property. (6) Number in general register. 
(c) Area in acres in each estate or revenue-free property, if 
authentically ascertained, and specification of authority. (d) Gross 
rental of land in each estate or revenue-free property, if such 
rental has been ascertained by the Collector or by other authentic 
means, and specification of authority for the entry. 5. Reference 
to entries made in the intermediate register. 
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D.—Register of Intermediate Mutations (Part I) of lands shewn in 
General Regwter of revenue-paying lands in the Mousahwar 
Register [sections 17 and 18, Act VII (8.c.) of 1876]. 


1. Name of estate. 2. Number in general register of revenue- 
paying lands. 3. Name of thana in which situated, and number 
in mouzahwar register. 4. Number on revenue-roll and Govern- 
mentrevenue. Sub-heads.—(a) Number. (0) Revenue. 5. Names 
of proprietors, managers, and mortgagees of the estate, with the 
character and extent of each proprietor, manager, and mortgagee. 
6. Date and details of mutation allowed, and specification of the 
authority under which it is made. 7%. Reference to previous 
entries made in the intermediate register. 


Register of Intermediate Mutations (Part II) of lands shewn in the 
General Register of revenue-free lands, Parts I, II, and III, and 
of revenue-free lands in the Mousahwar Register [section 19, 
Act VII (s.c.) of 1876]. 


1. Name of revenue-free property, with character of the tenure. 
2. Number in general register of revenue-free lands. 8. Name 
of thana in which situated, and number in mouzahwar register. 
4. Name of the proprietor and manager, with character and extent 
of the interest of each proprietor or manager. 5. Date and details 
of mutation allowed, and specification of the authority under 
which it is made. 6. Reference to previous entries made in the 
intermediate register. 


E.—Application for Registration and Mutation of Names. 


1. Name of applicant and residence. 2. If for revenue-paying 
lands, name of estate and number in register. 3. If for revenue- 
free lands, name of property and number in register. 4. Name of 
proprietor at present shewn in the register. 5. Character of 
applicant’s interest, whether by purchase, inheritance, gift, or 
otherwise, and whether proprietor, joint-proprietor in charge, 
manager or mortgagee. 6. Hxtent of applicant’s interest. 7. If 
applicant is joint-proprietor in charge, or manager, then name of. 
persons on behalf of whom he is in such charge, or is manager. 
8. Extent of such person’s interest. 9. Names of mouzahs in 
which the estate or property is situated, and area lying in each 
such mouzah. 10. Date of applicant’s coming into possession. 
11. Any other particulars which applicant desires to mention. 


F.—Notice under section 48 of the Land Registration Act VII 
(B.c.) of 1876. 


‘Whereas resident at 


has applied for the registration of his name as 
[here should be entered character of 
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interest, whether proprietor, joint-proprietor in charge, manager, 
or mortgagee to the extent of 


estate of 
in the 4 revenue-free property of } numbered 
in the register of the 
Collectorate ] : 


Notice is hereby given that ALL PERSONS who object to the 
registration of the name of or who 


dispute the character or extent of the interest claimed by ‘the said 

, 48 above specified, must give in a 
written statement of their objections and appear before the Collector 
of at his office at 


on the day of , When inquiry 
will be made and the necessary orders will be passed. 


G.—Decree for registration under Act VII (pc.) of 1876 in 


regard to estate (or revenue free property) 
No. an General Register A (oi B). Part 


1—Name of applicant. 
2.—Specification of interest. 

3.—Grounds on which application is made. 

4.—Name of objector, if any, and objections made by him. 


5.—Decision, and reasons for it. 


6.—Order of decree. 


( 153 ) 


Chap. VI.] LAND REVENUE [Sec. ii 





CHAPTER VI. 


Land Revenue Roll and Accounts. 
Secrion I.—REVENUVE-ROLL. 


Tue revenue-roll of a district is a list of the estates from 
which the land revenue of the district is collected, shewing the 
revenue assessed upon each estate, divided into the instalments in 
which it is due. The number of an estate upon the roll is not 
always the same as its number in general register A, Part I, 
but in other respects general register A, Part I, and the roll, 
should be preserved in precise correspondence. 


2. The revenue-roll is divided into two departments. The 
fixed department includes all estates the revenue of which is 
fixed permanently or for a term by definite engagements, either 
actual or constructive, with individual proprietors, malguzars, or 
farmers: the fluctuating department contains only those estates of 
which the rents are collected, without the intervention of any 
farmer, malguzar, or proprietor, direct from the tenants. 


3. The fixed department of the revenue-roll is subdivided into 
the following five classes :— 


lst.—Permanently settled estates assessed to a revenue of 
more than Rs. 100. 


2nd.—Permanently settled estates assessed to a revenue of 
Rs. 100 or less. 


37d.—LEstates settled for a term only, either with the proprie- 
tors, malguzars, or with farmers. 


4th.——Estates under the Court of Wards. 
5th.—LEstates attached under orders from the Civil or Criminal 
Courts. 


4. The malikana and thanadari rolls are divided and sub- 
divided in exactly the same way. 


Secrion I].—CHANGEs IN THE Rott. 


1. The revenue-roll of a district is subject to alteration in the 
following various manners :— 
Ist.—By the removal of existing estates. 
2nd.—By the addition of new estates. 
3rd.—By transfer of estates to or from the rolls of other 
districts. 
4th.—By the division or reunion of existing estates under the 
Estates’ Partition Act VIII (s.c.) of 1876. - 
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5th.—By the abatement of the revenue of estates during the 
currency of settlement. 

6th.—By the incorporation with existing estates of assessed 
alluvial accessions. 


7th.—Ly the alteration of the assessment upon estates upon 
settlement or resettlement. 


8th.—By the cancelment of leases. 


2. Every alteration made in the revenue-roll must be fully 
reported and explained once a quarter to the Commissioner and 
the Board of ‘avenue in the form prescribed by the Board 
(return No. X). 


3. The revenue-roll of a district should be copied out afresh 
whenever it is found necessary. Whenever ao roll is re-copied, a 
duplicate copy should be transmitted for deposit in the offico of 
the Board of Ievenue. 


4. When Government estates or estates of private individuals 
are held khas, their gross or mofussil rental must be shewn in 
the revenue-roll instead of the tuwjih demand. 


Section LII.—Removat or Estates. 


1. The Board of Revenue alone is competent to sanction the 
removal of an estate from the roll. 


2. A list of all estates of which the removal is recommended, 
with full reasons for the recommendation in each case, is to be 
submitted «nce a quarter through the Commissioner to the Board 
(return No. 1X). But no estate is to be removed until the Board’s 
sanction is received. 


3. Proprietors of permanently settled estates situated in the 
district of Chittagong, and assessed to a Government revenue not 
exceeding one rupee, and proprietors of permanently settlod hold- 
ings in Calcutta, Panchannagram and Chinsurah, may redeem 
all future payments by one payment of twenty-five times the 
revenue of such estates or holdings. Under section 11, Act VIII 
(B.c.) of 1876 redemption under certain circumstances is now 
authorized in permanently settled estates in all districts. 


4, The district officers concerned are to make this right of 
redemption widely known. It is very desirable to disembarrass 
the rolls of these petty estates. 


5. Applications for permission to redeem are to be received on 
plain paper, and the removal from the roll of all estates redeemed 
is to he recommended for the Board’s sanction (in return No. IX). 
Upon sanction being communicated, the Collector will grant 
the proprietors a deed specifying the number, name, and revenue 
of the estate redeemed, and the price at which it is redeemed, and 
quoting the authority sanctioning the redemption. 
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6. All redemptions are to be entered in a separate register 
(No. 36 [60]). 


7. Whenever an estate, of which the lands are still existing, 
is removed from the roll, it should be simultaneously entered in 
general register B, Part I. 


Section LV.—New Estates. 


1. All new estates added to the roll by resumption, escheat, 
forfeiture, assessment of alluvion, are to be entered in a separate 
register (No. 39 (64]), the keeping up of which is a matter of 
great importance. 


2. An extract from this register, shewing all entries made 
during the quarter upon the authority of the Commissioner or the 
Collector, is to be transmitted after the close of each quarter to 
the Board (return No. XI) simultaneously with the return of 
land revenue collections (No. X). 


SEecrion V.—TRANSFERS. 


1. Transfer of estates from the roll of one district to that of 
another can be effected with the sanction of the Board of Revenue. 
Such transfers are permitted only for the purpose of bringing the 
rolls into accordance with the geographical boundaries of the 
districts, the intention being that an estate should always be borne 
upon the roll of the district within the geographical limits of 
which it is wholly or in greater part situate. 


2. If a transfer is necessary, upon this principle, to and from 
the rolls of districts situate in one division, it may be proposed 
at once by the Commissioner. If the districts are situate in more 
than one division, the proposal should be approved, in the first 
place, by both Commissioners. 


3. Transfers are ordinarily sanctioned to take effect from the 
commencement of the following financial year only. But this 
rule is not absolute in the case of transfers sanctioned during the 
first quarter of the financial year. It is sometimes convenient 
to give these effect from the beginning of the current year. 


4. Whenever a Government estate is transferred from the rent- 
roll of one district to another, the transferring officer must send 
with it a short tabular memorandum, giving merely the name of 
the estate, the number it bears in the Board’s khas mehal register, 
and the number on his own rent-roll. The receiving officer, after 
having entered the estate on his own rent-roll, will add to the 
tabular memorandum the number under which he has so entered 
it, and will then forward the memorandum, bearing the signature 
of both Collectors, to the Board. 


5. District officers should invariably intimate to proprietors, 
malguzars, or farmers, the transfer of estates for the revenue of 
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which they are under engagement from the towjih of one district 
to that of another. When such transfer is complete, intimation 
should be sent by the district officer from whose district the trans- 
fer is made, and a copy should be forwarded to the district officer 
receiving the transferred estate for information aud guidance. 
Such notice should also be served on the proprietors or farmers 
when tendering revenue at the treasury of the district on the 
revenue-roll of which the estates were borne previous to the 
transfer. 


Secrion VI.—Drvistons AND Reunions. 


When an estate is divided, tho largest subdivision should retain 
the original number of the estate, new numbers being given to 
the other shares; and when estates are reunited (a very rare 
occurrence), the whole estate should bear the number of the larger 
of the two reunited portions. 


Section VII.—AntTEMENTS. 


1. The abatement of the revenue of an estate during the 
currency of a settlement requires the sanction of the Board of 
Revenue. All such abatements are to be recommended quarterly 
in return No. IX. 


2. Theprinciple of the above rule applies also to estates on the 
fluctuating towjih. When in such estates losses of rovenue occur 
in the course of the year, through death or desertion of ryots, 
they should be treated as irrecoverable balances, and no alteration 
in the demand on the rent-roll should be made until the end of 
the year, when the Board’s sanction should be obtained to any 
abatement of demand for the following year which may be 
necessary. 


Secrion VIII.—Incorroration oF ALLUVIUM. 


The sanction of the Board of Revenue is required to the incor- 
poration, with the parent estate, under section 1, Act XXXI of 
1858, of an alluvial accretion to an estate borne upon the roll, 
upon its becoming liable to assessment. 


Secrion [X.—CanceELMENTS. 


1. A Collector is competent, under the provision for voidance 
of lease to be invariably included in every engagement under the 
rule contained in the chapter headed settlements, to cancel for 
default, without reference to higher authority, the lease of any 
estate of which the annual revenue does not exceed Rs. 500, his 
proceedings being subject to revision by the Commissioner. 


2. The cancelment for default of the lease of any estate of 
which the annual revenue exceeds Rs. 500, and the cancelment 
of all leases whatever by consent of the lessee, require the sanc- 
tion of the Commissioner. 
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Sxecrion X.—SEPARATION oF SHARES AND Deposits. 


1. The separation of shares of an estate held in common, or 
consisting of specific portions of land, by the opening of a separate 
account under sections 10 and 11, Act XI of 1859, causes no 
alteration of the revenue-roll. 


2. But the opening of such separate accounts, or the deposit 
of money or securities for the protection of an estate from sale 
under section 15 of the same Act, should be always noted on 
the roll against the estates to which the transaction refers. 


3. In opening separate accounts the procedure prescribed by 
Part V of Act VII (s.c.) of 1876 should be carefully followed. 


SxecTIoN X1.—REVENUE—WHERE PAYABLE. 


1. The revenue of an estate is as a general rule payable only 
at the treasury of the district upon the roll of which it is borne ; 
but in the Chota Nagpore division the revenue of lands within 
the limits of a sub-division may be paid into the sub-divisional 
treasury. 


2. If, however, owing to neglect of the rules prescribed in 
section V of this chapter, revenue is by mistake received in 
district A for an estate which has been transferred to district B, 
such revenue need not be remitted to B. It will suffice to 
intimate to the Collector of B that so much revenue for such 
and such an estate has been received in A by mistake, and that 
allowance should be made for this in the accounts of B. 


3. Transfer receipts are, however, issued for payments of 
land revenue at any treasury under the Government of Bengal 
upon the following conditions :— 


1st.—The application for the transfer receipt to state the 
name of the estate and the amount of the instalment 
for the payment of which it is required. 


2nd.—In addition to the amount of revenue, a fee of two 
annas on each hundred rupees or fraction thereof 
to be charged up to Rs. 500, and one rupee upon 
any larger sum up to Rs. 1,000, and for every further 
fraction of Rs, 1,000. 


Notz.—The Railway Companies are exempted from this charge when they have to remit 
rents of C class lands. 


3rd.—Only one such receipt is to be granted to one remitter 
for each instalment ; the particulars of the properties 
on account of which the remittance is made must be 
carefully detailed on the reverse, and the form filled 

up thus :— 
Received from A. B., on account of C. D., proprietor, the sum of 
on account of land revenue demands to be transferred 


8. 
to his credit under land revenue as per particulars on reverse, at 
the Treasury. 
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4th. — When any revenue due in one district is paid in another 
district, the Collector receiving the payment should 
not credit the amount in his accounts as revenue, 
but should deal with it as if it had been paid in for 
the issue of a land revenue transfer receipt, and 
should issue a transfer receipt at once in favour of 
the Collector to whom the remittance has to be made, 
and forward it for realization and credit. 


5th.—Covers containing transfer receipts on account of the 
payment of land revenue should only be forwarded 
at the public expense when the payment is made in 
a district other than that to which it belongs, for 
the convenience of Government; but where the 
payment is so mado for tho convenience of the 
payers, postage on the covers forwarding the 
transfer receipts must either be paid by them, or 
they should be required to forward them direct at 
their own cost. 


Secrion XII.—Towsi1n DEPARTMENT. 


1. The ministerial officer who has charge of the revenue- 
roll is entitled towjih navis. Lle is subordinate to the Account- 
ant. The towjih department was revised in 1864.—(See (. O. 
No. 2 of February 1864.) 


2. Itis the duty of the Towjih Departmont carefully to pro- 
serve and maintain the integrity and correctness of the revenue- 
roll; to keep the accounts of each estate in the forms (marked A 
and B) appended to these rules; and to prepare a statement of 
the “demand, gollections, and balances of each estate’? on or 
after every latest day prescribed for the payment of revenue. 


3. The forms of the zemindari account referred to in the 
preceding clause are to be headed with both the native months 
(beginning with Chaitra and ending with Falgoon) and the 
English months (beginning with March and ending with Febru- 
ary), and the kists should be entered correctly according to the 
dowl, or according to the custom hitherto regulating them, under 
the calendar by which they are arranged, the months of the 
other calendar being cancelled by a line run through them. 


4. The demand will ‘correspond month for month with the 
kistbundee. ‘The collections will be shewn under the English 
months and dates as made. Any payments in March on account 
of the kist of that month which is not an arrear before Ist April 
will be entered in return No. X as an advance payment on 
account of other YEARs. Payments made in the Ist, 2nd, or 3rd 
quarter of the financial year on account of kists shewn according 
to those orders in the demand of the later quarters must be shewn 
in return No. X, opposite the quarter to which the demand 
appertains, 
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5. The form of zemindari account marked (A) will do for 
Chittagong with slight variations in the latest days of payment. 


6. The above rules, however, do not apply to Orissa. The 
demand in Orissa is regulated entirely by the latest days of 

ayment, or on 4 different principle to that followed elsewhere. 
Hieriss the demand for the entire year can only be divided into 
two parts, and must be entered in the zemindari accounts in the 
manner shewn in the specimen form annexed and marked (B.) 


7. The same principle should be followed in Orissa in calcu- 
lating the demand in return No. X, which should be submitted 
quarterly. The demands should be entered against the quarters 
in which they are legally recoverable, 1.e. one-half of the annual 
revenue legally realizable on the 28th April will be entered 
against heading “ (a) Ist quarter,” table II, and the other half 
on 8th November against heading “ (c) 3rd quarter.” 


Section XIII.—Accovunrts. 


1. The accounts of the land revenue are kept by the Board 
of Revenue. 


2. To enable them to do this a return of the demand, 
collections, and balances (No. X) is to be submitted to them 
through the Commissioner quarterly, in the form which they 
may prescribe. 


3. Only balances of revenue, failure to pay which makes the 
estate from which they are due liable to legal coercive process 
within the financial year, are to be included in the “demand” for 
the year in return No. X. This is to be done by excluding from 
the demand of the year all instalments which have not become 
legally an arrear of revenue (as defined in Act XI of 1859) 
within the year. 


4. Where estates are settled with farmers, any kist not paid 
by the Ist of the following month becomes legally “ an arrear of 
revenue ” as defined in Act XI of 1859; and if not paid by the 
latest day of payment, the provisions of section 16 of Act VIT 
(B.c.) of 1868 affect such an arrear. The estate comes, in fact, 
within reach of coercive process on the 29th March, though the 
Collector cannot actually file a certificate having the force of a 
decree until one month after the latest day of payment. But 
then neither is a permanently settled estate necessarily brought 
to actual sale within the year. It is enough that the failure to 
meet the demand has brought the estate within reach of coercive 
process. The demand against farmers should be returned in the 
same way as that against ordinary zemindars. 


5. Under section 18, Act VII (.c.) of 1868, if arrears of 
demands against ryots in Government estates of this class are 
unpaid for one month after service of notice, the Collector can file 
a certificate. There being no question of a latest day of payment 
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here, the Collector can serve his notice the day after the kist is due 
if it is unpaid; and the notice is itself the first step in the 
coercive legal process. All kists up to and inclusive of that for 
February (or Falgoon) should therefore be taken to be within the 
demand of the year. 


6. If any balances are entered in this return as irrecoverable, 
the reason must be so fully explained as to enable the Board or 
the Commissioner at once to order their remission. 


= 


7. Whenever the collection of revenue from an estate borne 
upon the towjih is held in abeyance pending a settlement of the 
estate, consequent upon its purchase by Government at a sale for 
arrears of revenue, the Collector, in the explanation given in his 
return No. X of tho balances due from the estate, shall invariably 
report on what date the estate has been mado over for resettle- 
ment, and within what period he expects the settlement to be 
completed. ‘This information is to be repeated in each succoed- 
ing quarterly statement until tho estate is settled. 


8. The Board alone can sanction the remission of balances 
due from estates upon the fixed department of tho revenue-roll. 


9. The Commissioner can sanction the remission of irrecover- 
able balances due frum estates upon the fluctuating department 
of the roll. 


10. The Commissioner may sanction the suspension of the 
demand against a particular estate, for any special cause, for the 
current year, reporting his proceedings to the Board of Revonue. 


11. Any suspension of demand beyond the current year, or 
affecting more than one estate, requires the sanction of the Board 
of Revenue. 


12. All suspensions of demand must be roported to Govern- 
ment. 


13. The duty of keeping the account of the forest and miscel- 
laneous land revenue is also entrusted to the Board of levenue. 
The items included under each of these heads are stated in the 
form of the quarterly return No. X. 
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CHAPTER VII. 


Miscellaneous. 
Secrion I].—Ho.ipays. 


Tue following are the holidays authorized to be kept in the 
Lower Provinces in Bengal, and those sanctioned specially for 
certain districts and divisions ; on these days the Collector’s 
treasury is closed. To close it on any other day is stringently 
forbidden. 


English (7 days), common to all districts :— 


New Year's day 

Good Friday and the following day 
Queen’s Birthday 

Christmas Day and two days before or after 


Hindu (23 days) as follows— 


NUMBER OF DAYS ON EACH OCCASION IN 








NAME OF HOLIDAY, The Lower 


Provinces 
generally 


Chittagong Orissa 


division division | 2azaribagh | Lohardugga 





Sri Panchami | 
Siva Ratri 
Dole Jatia | 


bh RO BS bo 


Chait Sankrant 
Dasa Hara 
Rath 
Janmashtami 
laya 
Durga and Lakshmi: Puja 
Dewali or Kah Puja 
Jagaddhatni 
Ras Purnima or 
Kartik Purnamas! 
Bhratri Dwitiya 


| 
ED i bed bt bt ft BD dt 


ued 
Dw we tO 


fread) 
— WN oe 


= 
Se et tt pe 


bel De ht BS 


= 


N B—One additional day 1s also allowed for the last day of Muharram in the districts 
of the Orissa division only 

Muhammadan officers and employés attached to the magisterial 
courts and revenue offices may be allowed to absent themselves 
from office on the following days :— 


Days. 

Muharram 7 ae 5 
Akhar-1-chahar shamba ge nee 1 
Foteha-i-dwazooham fe wets ska 1 
Shob-i-Borat __... 7 es iG 1 
I'd-ul-fitr “e os Sea tes 2 
I’d-uz-zoha “ oe Se = 2 

Total 12 
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2. If the office remains open for the public convenience on 
any of these days, a substitute, to be paid by the individual, may 
be appointed for any Native officer whose absenco 1s inconvenient, 
but who yet wishes to be away. 


/ 


1. The books in each office must be collected together in one 
place under the charge of the head clek If practicable, a 
separate room should be asigned to them. 


Sccetron I..—Tre Lrrary 


- 2. A revised catalogue must be prepued from time to time, 
aud missing books accounted for 


3. No book must be removed from the lbrary without the 
permission of the head of the oflice 


4, A receipt must be imvariably taken from an ofhieor remov- 
ing a book, to be returned to him, or cancelled, when the book is 
returned to the library. 


~ 


oO. Every officer, upon receiving charge of an office to which 
a library is attached, must satisfy limselt as to the state of tho 
hbrary. Unless he then reports that the books are out of order, 
or that any volumes are misung, it will bo assumed that he 
received the library in good order, and he will be thenceforwaid 
personally responsible for any detects. 


6. The state of the library is to be montioned in the annual 
report, it being specially stated whether the wholo of the books are 
safe and in good condition o1 not 


7. The volumos of the Revenue, Civil and Criminal Reporter, 
supplied for the use of each 1evenue court and office, are to be 
entered in the library catalogue, and not carned away from the 
district upon the transfer of an officer, unless (in the case of a 
Deputy Collector) he 1s not to be replaced, and 13 going to take 
charge of a new office, and not in succession to another officer. 
The accumulated monthly issues of an incomplete volume are to 
be counted as one volume only. 


Srecrion III.—Pusuic Buiipincs anp LANps. 


1. Plans of all Government lands and buildings in a district 
are to be deposited in the Collector’s office, duphecate copies being 
lodged in the office of the Chief Engineer when the premises are 
in the charge of the Department of Public Works, otherwise in 
that of the Board of Revenue. 


2. <A register (No. 6 [26]) of all lands used for public purposes 
isto be kept up, and a correctly revised statement, with column 10 
carefully filled mn, forwarded, on or before the loth of May each 
year, to the Board of Revenue. 
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3. Public buildings in the Revenue Department, permanent 
or temporary (t.e., whether constructed of masonry or not), of 
which the cost is estimated to be less than Rs. 1,000, are to be 
constructed under the Collector’s orders, funds being provided 
in his budget under the head ‘“ Petty constructions and repairs 
of buildings.” 


4. Temporary buildings in the charge of district officers are 
to be examined periodically, to ascertain their condition and the 
probable necessity of repairs. 


5. All buildings of which the cost is estimated to be Its. 1,000 
or more are constructed by the Public Works Department and 
borne on the books of that department, the expenditure being 
estimated for in the budget of that department. The repairs of 
all buildings borne upon the books of the Public Works Depart- 
ment will be executed by the Public Works Department, and the 
cost estimated in the budget of the Public Works Department. 


6. If the Collector thinks it desirable that any masonry build- 
ing, estimated to cost less than Rs. 1,000, should be constructed 
by the Public Works Department, he may report the matter for 
orders. 


7. Petty repairs of buildings not on the books of the Public 
Works Department are to be executed by Collectors and charged 
in their contingent bills. 


8. Thatched buildings may not be erected upon the premises 
surrounding any public building without a reference to the 
department in whose charge the building is. 


9. When it is proposed to enlarge cutcherries or other build- 
ings for the accommodation of offices or courts other than those 
by which they are occupied, or to erect buildings near to other 
public buildings, the senior officers of the department occupying 
the existing buildings should countersign the plans, in token that 
there is no objection on their part to the proposed arrangement. 


10. Collectors should farm out any surplus road-side lands 
belonging to Government which may be made over to them for 
that purpose by the officers of the Public Works Department. 
The right of cutting earth from such lands for the repair of the 
road should be reserved to Government in the lease, a stipulation 
being also made on the part of Government to avoid injury to 
crops. The lands having been purchased by Government in the 
Public Works Department, the proceeds from them should be 
credited in the accounts to the Public Works revenues. 


Secrion LY. 


The following rules, made by the Lieutenant-Governor of 
Bengal, with the previous sanction of the Governor-General 
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in Council, under the Land Improvement Act XXVI of 1871, 
section 18, are published for general information, in supersession 
of the rules formerly issued :— 


Advances under these rules may he mado from such sums as 
the Governor-General in Council may from time to time allot to 
the local Government, or as may be otherwise at its disposal for 
the purpose of such advances. 


2. Applications for advances under the Act shall bo made in 
writing. They shall be presented to the Collector of the district, 
to the Assistant Collector in charge of the sub-division, or to the 
tehsildar in charge of the tehsil in which the land to be improved 
is situated. The personal attendance of the applicant is not neces- 
sary. 


3. The application shall state— 


(1) the name, caste, parentage, profession, and residence of 
the applicant ; 


(2) the amount of the advance applied for ; 


(3) the nature and description of tho work for which tho 
advance is required ; 


(4) the security offered fur the repayment of the advance. 


In the ease of an application for an advance oxcceding Rs. 1,000, 
the application shall further state— 


(5) whether the applicant proposes to supplement the advance 
by any piivate capital, and if s0, to what extent ; 


(6) the estimated total cost of the proposed work, and the 
probable period that will be occupied in its cone 
struction ; 


(7) the village and local revenue sub-division in which the 
land to be bencfited is situated, the position, character, 
and area of such land, and should it consist, in part 
or wholly, of numbered and measured fields or plots, 
the numbers of the same; 


(8) the applicant’s rights or interests in the land to be 
benefited and in any other land offered as socurity for 
repayment of the advance, and whether there are any, 
and if so, what, incumbrances on such rights or 
interests ; 


(9) the advantages expected to result from the work ; 


(10) the manner and extent to which the proposed work 
will affect (favourably or injuriously) adjoining or 
other lands ; 

(11) the amount and number of the instalments by which 
the advance is to be repaid, principal and interest, and 
the dates on which these instalments are to be paid. 
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4. When the application is for an advance not exceeding 
Rs. 1,000, the officer to whom it is presented shall ascertain, so 
far as may be possible from the oral statements of the applicant, 
or otherwise, the particulars numbered (5) to (11) above. These 
particulars shall be recorded on, or on a paper to be attached to, 
the application, and shall be signed by the officer, read over to 
the applicant, and acknowledged by him to be correct. 


5. If the application be for a sum exceeding Rs. 1,000, 
and it be found to have omitted any of the particulars required 
by rule 3, the officer receiving it may either return it for correc- 
tion, or, at his discretion, proceed as required by rule 4 in the case 
of applications for sums not exceeding Rs. 1,000. 


6. The statements under head (8) of the heads mentioned in 
rule 3, whether contained in the application or recorded under 
rule 5, shall at once be tested, as far as may be possible, by 
reference to such records bearing upon them as may be 
accessible to the officer to whom the application is made. 


7. I£ the officer receiving the application be not authorized by 
the local Government, under section 3 of the Land Improvement 
Act, to exercise the powers of a Collector under the Act, he shall 
forward the application to the Collector of the district, who 
shall either dispose of it himself or refer it to an authorized 
officer for disposal. 


8. If the Collector or other such authorized officer as aforesaid 
(hereinafter called the “‘ Collector”’) considers that there is prima 
facie reason to believe that the application should be granted, he 
shall cause it to be entered in the register of applications, and 
shall order a local inquiry to be made. [If he is of opinion that 
the application should not be granted, he shall reject it. 


9. There shall be a local inquiry in every case. It shall be 
conducted by such persons, and according to such rules, as the 
local Government may from time to time prescribe, and shall be 
directed to testing and verifying the statements required by rule 
3 to be entered in the application, or by rule 4 to be recorded by 
the officer receiving the application. 


If the officer receiving the application has been unable, in his 
examination of the applicant under rule 4, to obtain information 
under any of the headings (5) to (11) of rule 8, the omission 
shall be supplied by the person making the local inquiry. 


10. When the work to be undertaken will cost more than 
Rs. 5,000, and is one requiring professional skill, the applicant 
shall be required to submit to the officer making the local inquiry 
an accurate plan, specification, and estimate. If the applicant is 
unable to furnish such a plan, estimate, or specification, the 
Collector may cause them to be prepared on behalf of the 
applicant, first requiring him to deposit such sum of money as 
may, in the opinion of the Collector, be sufficient to cover the 
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eost, or, 1f he think fit calling upon him to give seeurity for the 
repayment of the same 


11 Onthe completion of the inquiry, the offieer by whom it 
was made shall forwanl to the Collector the whole of the papers 
connected therewith, together wath jus own opinion and 1¢com- 
mendation It the Ccllector, on receayt ot the papers, thinks 
further inquiry necessary, he my either mike such mquiry 
lumself or remind the cae to the oficial who mido the first 
inquiry or transfer it to my other other authorized t > conduct such 
inquiries, f 2 the purpose of a turther mvestig wuon bang mide 


12. sf, on areview of the loc linguny, the Collector 1s satisfied 
that the advance miy be properly mide o1 thit v less sum tha 
that asked for may properly be grinted he shill record a decision 
to thit effect On recording such deemsion, the Collector may, 1f 
the amount of the wy mee to be made docs not exceed Ra 1 000, 
at once grant a certificate for the ady ance under section 1f of the 
Act 


13 If the amount of the advince oxvcecds Rs 1,000, the 
Collector shall 1cj ort ns deasion t> the Commissioner It the 
advance docs not exceed Rs 2,500, 16 miy be sinctioned by 
the Commuission1 If ait crcecds thit amount, it shall be 
reported to the Board of Revenuc, who miy grant it if it does 
not exceed Its 5,000 Advances of sums above Rs 5,000 require 
the sanction of the local Government, and of sums abovo 
Rs 10,000 that of the Government of India The Collector, 
Commissioner, Board of Revenue, or local Government, may, 
on perusal of the records of the ]ocal inquiry, if they think 
that the advance should not be gi inted, refuse to grant it or may 
order further inquiry, 1f they think fit to do so On receipt 
of the orders of the authority competent to grant the advance, 
the Collector shall issue a certificate for the amount, 1f it be 
ordered to be gr uted 


14 When the Collector rejects the application for an advance, 
his decision shall be subject to appeal to the Commissioner, who 
may, if the amount be within his competence to grant, disallow 
the rejection and direct the Collector to grant a ccrtifieite If the 
amount be beyond his competence to grant, he shall report the 
ease for the orders of the authority competent to grant 1t = Deci- 
sions by Commissioners rejecting applications shall similarly be 
open to appeal to the Board of Revenue, and those of the Board 
of Revenue to the local Government. 


15 It shall be competent to the Commissioner, the Board of 
Revenue, or the local Government, to call for the record in any 
case, and to pass such orders thereon as may be within ther 
competence respectively. 


16. When the advance applied for does not exceed Rs 1,000, 
no charge shall be made for scrving such notices as it may be 
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necessary to serve under sections 7 and 11 of the Act. When 
the advance applied for exceeds Rs. 1,000, but does not exceed 
Rs. 5,000, the serving of any notice which it may be necessary to 
serve shall be paid for by the applicant at a rate not exceeding 
half the rate required for the service of a notice by a revenue 
court in the district in which the land is situate. When the advance 
applied for exceeds Rs. 5,000, the rate shall be that fixed for 
serving a notice by a revenue court in the district in which the 
land is situate. 


17. When a certificate is granted, it shall be endorsed by the 
applicant to the effect that he has understood and agreed to all 
the terms, and it shall be signed by him in the presence of, and 
shall be attested by, two witnesses. If any property other than 
the property of the applicant is pledged or mortgaged as security 
for the repayment of the advance, the certificate shall be similarly 
endorsed, signed, and attested by the sureties and witnesses; and 
if the applicant is a tenant who cannot furnish security of the 
nature referred to in section 7 of the Act, the certificate shall be 
signed by his landlord and attested by two witnesses other than 
the landlord. 


18. ‘The certificate shall be retained in the office of the Col- 
lector ; one copy shall be given to the applicant, and when advances 
are made payable at any tehsil or other subordinate district 
treasury, a copy of such certificate shall be sent to such treasury. 


19, Except with the special sanction of the local Government, 
no advance of any sum not exceeding Rs. 500 shall be made 
unless it be repayable with interest within seven years from the 
date on which the advance is made, and no advance exceeding 
Rs. 500 shall be made without such sanction unless it be repay- 
able within 12 years from such date. If in any gase the proposed 
period of repayment exceeds 20 years from such date, the sanction 
oF the Government of India to the proposed advance must be 
obtained. 


20. The interest charged on advances shall for the present be 
6i per cent. per annum. 


21. The local Government may, subject to the provisions of 
rule 20, make rules for the repayment of advances with interest 
and for regulating the instalments by which advances may be 
repaid and the place and time of repayment. Any person wish- 
ing to repay the advance received by him, or instalments of it, 
at an earlier date than that fixed in the certificate, may do so 
with the permission of the Collector. 


22. All payments shall be made at the office of the officer in 
whose sub-division the land to be improved is situated. Such 
officer shall keep a register of advances and repayments in such 
form as the local Government may from time to time prescribe for 
that purpose. 
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23. Instalments may be susponded by order of the Com- 
missioner for any reason that would justify suspension of the 
revenue demand. The Commissioner shall report the suspension 
to the Board of Revenue, who may pass such oiders in the case as 
shall seem proper. 


24. No project shall be divided. After an advance has been 
sanctioned, and the whole or part thereof expended, a second 
advance shall not be made without the sanction of the local 
Government. 


25. No advance shall be made unless the value of the security 
offered exceeds by at least one-fourth the amount of the advance. 


26. Subject to the orders of the local Government, the Collec- 
tor shall make provision for the proper inspection of works in 
course of constiuction for which advanees have been made, and 
for ascertaining and securing that such advances are duly 
applied to the purpose for which they were made. 


27. The works, and any accounts kept of the disbursements 
upon them, shall be at all times open to the inspection of the 
Collector or other person authorized by him in that behalf. 


28. Inthe case of advanres eaceeding ls. 5,000, accounts 
shall be kept by the recipient of the advance In any form that the 
Collector may, with the sancticn of superior authority, prescribe. 


29. If at any time the Collector is satisfied that any 
person who has received an advance has failed to perform any of 
the conditions under which it was made, he may, after recording 
in writing the grounds for the decision he has ariived at, and 
subject to the control of the superior revenue authorities, proceed 
to recover irom such person, or from any security of such person, 
under the provisions of the Act, any sums which remain due, 
together with any interest payable thereon. 


30. All works for which advances are made in a lump sum 
shall be inspected and reported on as soon as possible after the 
date on which their completion was directed in the certificate ; 
all works for which advances are made by instalments shall be 
inspected and reported on before each instalment subsequent to 
the first is paid. No advances shall be given— 


(1) to any landowner who is in arrears for the land revenue, 
or for any advance under the Act; 


(2) to any tenant who is in arrears for rent, or for any 
advance under the Act. 


Note.—The following subsidiary rules, framed by the Account- 
ant-General, Bengal, are added to the foregoing »— 

I.—All orders sanctioning the payment of advances under the 
Act must at once be communicated to the Accountant-General, to 
enable him to admit the payments when made. 
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II.—The number and date of such order should also be clearly 
cited by the Collector in the entry of the payment in the treasury 
returns, and in the credit entry when any recovery is made. The 
payee’s receipt should be forwarded to the Accountant-General as 
a voucher in support of the charge. 


JII.—These advances may be drawn in one sum or in instal- 
ments, and are repayable in equal half-yearly instalments, includ- 
ing interest, on the 30th June and 31st December of each year. 
The first half-yearly repayment shall not, however, be demanded 
until the second of the half-yearly dates mentioned above after the 
advance has been completely taken up, simple interest only being 
recovered on the first half-yearly date after the completion of the 
loan. For example, supposing that an advance to be completely 
taken up on the 31st March, the first repayment of principal will 
not be due until the 3lst December following; simple interest 
only will be due on the intermediate 30th June. 


TV.—In the case of any advance being taken out in instalments, 
the local Government may at any time declare the loan closed, 
and order repayment of capital to begin, should it appear that 
there is undue delay on the part of the debtor in taking out the 
last instalment. 


V.—The Accountant-General will maintain a record of the 
advances made under this Act, district by district, each advance 
and the recoveries made in repayment of it being separately 
shewn. 


VI.—At the close of each year the Accountant-General will 
submit to each Collector, for verification, a statement showing the 
balance unrealized on account of each advance. 


VII.—The appended statement shows the amount of equal 
half-yearly payments necessary to repay a loan advanced with 
interest at 6} per cent. per annum for any number of years from 
1 to 20. 


VIII.—Recoveries on account of these advances will be credited 
in the body of cash account; and as from this statement it may 
easily be ascertained how much of each repayment is on account 
of capital and how much on account of interest, the repayment 
of capital and the payment of interest be separately and dis- 
tinctly shown. 
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Secrion V.—TEnts. 


1. Commissioners of divisions are authorized to sanctiort the 
purchase of tents, and to pass the cost of them, in accordance with 
the following scale (subject to the directions in paragraph 3) :— 


Fora Magistrate and Collector, two 15-feet square single-poled 
tents, at a cost of Rs. 775 each, and two necessary tents, 
at a cost of Rs. 35 each. 


These two tents will provide also for the Joint-Magistrate 
(or if there be no Joint-Magistrate, for one Assistant), as 
well as for the Magistrate and Collector, as it is not expected 
that the two officers will ordinarily be out at the same time. 


For an Assistant at head-quarters (being in addition to the 
Joint-Magistrate), a Swiss cottage tent, 12 feet square, at a 
cost of Rs. 540, and a necessary tent, at a cost of Rs. 35; 
or, if it be preferred, a hill tent, 14 feet square, at a cost 
of Rs. 495, and necessary tent at a cost of Rs. 35. 


For a Deputy Collector at the sudder station, whose duties will 
take him into the field, the same as for an Assistant at 
head-quarters. It is, however, to be understood that 
whatever may be the number of Assistants and Deputy 
Collectors attached to a station, not more than two tents 
shall be supplied for them. 


For an officer in charge of a sub-division, the same as for an 
Assistant or Deputy Collector at the sudder station. 


2. The office camp equipage is to be carefully preserved, and 
frequently examined and aired when not in use. 


3. A tent is expected to last, with repairs, eight years. In 
every case in which it is necessary to replace a tent before it has 
been in use eight years, the Commissioner will submit the applica- 
tion with a list of the camp equipage belonging to the office, an 
account of its condition, and a proposal for appropriation of any 
worn-out tents, &c., for the orders of Government direct. 


4, District officers should obtain the Commissioner’s sanc- 
tion in time, to admit of the price of the tent being entered in 
their budget estimate under the head of contingencies. 


5. Commissioner of a division is allowed two single-poled 
tents, each measuring 16 feet square and costing Rs. 850, or 
Rs, 1,700 for both. 


Section VI.—Tit zs. 
1. Titles are awarded by the Viceroy in Council to the 
Native subjects of Government on the following grounds :— 
1st.—Services during war, or in time of public emergency. 
2nd.—Meritorious conduct on the part of landholders in 
aiding the police. 
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3rd.—Distinguished success in improving the agricultural 
system or manufactures of the country. 


4th.—The execution of important works of public utility. 


5th.— Liberal contributions for the support and promotion of 
beneficial public undertakings and institutions. 


- 2. Titles are not hereditary; but due attention is at all 
times paid to the claims of men of family to succeed to the rank 
enjoyed by their ancestors. 


3. The following are the titles granted by the Government :— 


Hinpvu —“ Rai,” “Rai Bahadur,” “Raja,” “Raja Bahadur,” 
“* Maharaja Bahadur.” 


Hinpvu Mercantite.—* Sahu,”’ “ Seth.” 


Mvunammapan —“ Khan,” “ Bahadur,” ‘“ Khon Bahadur,” 
“ Nawab.” 


4. The eldest son of a Hindu Raja should be addressed as 
‘“‘ Konwar,” and the younger sons as “ Miyan.” 


Section VII.—Famine. 


1. On the failure of the ordinary rainfall either in the rubbee 
or khurreef seasons to such an extent as to render probable the 
loss of the crop, or such injury as will be followed by a serious 
scarcity, it will become the duty of the local Government to. 
cause frequent periodical reports to be made by all district officers 
of the rainfall, the state of the crops, and the prices of the 
descriptions of grain in common use. 


2. These reports should extend to districts not affected b; 
the drought as well as to those which have suffered. 


3. Measures should, at the same time, be taken for obtain- 
ing as accurate returns as possible of the imports of grain by 
railway, road, or river, into the part of the province affected. 
Such returns should be required only for the grain brought into 
the province from external markets, not for the internal movement 
of trade within the districts. Hence the inquiry would commonly 
be restricted to one or two lines near the frontier of the province. 


4. Particular attention should be paid to the accuracy of the 
prices current, as they have not unfrequently been shown to be 
untrustworthy. 


5. These reports of prices and importations should be pub- 
lished at short intervals while the scarcity lasts, and measures 
may be taken in the larger towns for making their contents 
known to the grain merchants. 


6. Attention should be given tothe manner in which this 
information is obtained and made public, with the particular 
object of preventing panics or misapprehension. 
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7. Strict injunctions should be given to all local officers to 
abstain from any interference with the ordinary course of trade 
in the buying and selling of grain. Under no pretext whatever 
can any one be held to be justified in bringing pressure to bear 
on the dealers, however serious may be the want of food, or 
however high may be the prices demanded. These remarks 
should be held to apply to military cantonments and stations 
equally with civil stations, towns, and districts. 


8. The local Government alone can be regarded as having 
authority to direct measures to be taken for the importation of 
food into any district from a distance; and without special autho- 
rity the purchase of grain by public officers, otherwise than for 
distribution to persons receiving relief, is prohibited. 


9. So far as is practicable, the purchase of grain for the 
purpose above referred to should be made from local dealers, and 
imports by public officers from distant markets, even for the 
needful supply of works or relief houses in operation, should 
never take place unless they be specially sanctioned by the local 
Government. On this subject reference should further be made to 
rules 22, 29, and 30. 


10. The importation of grain by the Government should be 
regarded as 2 measure only to be adopted in the last resort, and 
should invariably be reported by telegraph to the Government 
of India when thought necessary. ‘ 


11. When food has to be supplied for works undertaken by 
the Government, or by local committees, or at relief houses, in 
places where the ordinary dealers are not able to furnish what is 
needed, it will commonly be the best plan for the responsible 
officer to enter into an agreement with some one or more respect- 
able dealers to supply the quantity required. Advances may be 
made on proper security, without interest, on the understanding 
that the grain will be supplied ata price not higher than that 
current in the neighbouring markets. But this must be a matter 
for special arrangement in each case, according to the nature of 
the accommodation given to the dealer and the local difficulties he 
may have to meet in providing for the retail sale. The dealers 
should, so far as is possible, be allowed to manage the retail sale 
of the grain by their own agents and in their own way, and 
only in the case of absolute necessity should the officers of the 
Government undertake the duty of distributing grain themselves. 
This will not apply, however, to the case of distributions of 
cooked food, which it may be more convenient to arrange 
differently. 

12. The grant of relief will in all cases in which it is pos- 
sible, whether the claimant isa man, woman, or child, be made 


contingent on some labour being given in exchange. This 
pen not apply to casual cases of distress which demand immediate 
elp. 
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18. The persons asking for relief should be- classified accord- 
ing to their capacity for work, and those only fit for such labour 
as is commonly performed on public works should be given 
employment of that description. 


14, The class of persons not capable of employment on 
public works should receive relief in special relief or poor- 
houses organized for the purpose. 


15. Persons not fit for labour on public works, but capable 
of working at trades or handicrafts of a simple nature, should be 
received into the relief houses, and as far as possible be given 
work of the sort which they can best perform. The necessary 
raw materials should be purchased to admit of this. 


16. It will commonly be found most convenient to require 
the persons in receipt of permanent relief to reside at the relief 
house, and this rule should be applied with greater strictness to 
persons physically unable to work at all. For all persons required 
to remain at a relief house temporary shelter must be provided. 


17. It will also almost always be proper to distribute cooked 
food at the relief houses, and not money. In these cases the grain, 
&c., may usually be provided without direct interference of the 
Government, through local dealers, as before explained, the 
distribution only being undertaken directly. 


18. The food offered should, as far as circumstances will 
admit, be that to which the people are accustomed. The cooking 
should be conducted with proper regard to caste prejudices. 


19. The quantity of food which has been given on former 
occasions and found sufficient is as follows :— 


Adultman Child above Child below 
10. 10. 


0ZS. 
Flour se ax «66 12 8 
Vegetables - si 4 2 2 
The above weights are for the food before being cooked. 
Women generally require something less than men. 


20. Clothing may be given as well as food, also medical 
treatment when practicable. 


21. Special arrangements should be made for providing 
employment and food or money, in exchange for work performed, 
for poor women of a social position which leads them to refuse 
to go to the relief houses. 


22. Persons employed on relief works should usually be 
paid in cash, and not supplied with food directly. It will, how- 
ever, be essential for the superintending officer to satisfy himself, 
in all cases in which money wages are given, that the arrange- 
ments for the supply of food are such as to enable all the labourers 
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to purchase what they require with reasonable convenience, 
and within a moderate distance of the works. If these conditions 
cannot be complied with by the agency of private dealers, 
measures should be taken for opening relief stores or shops, at 
which food, &c., may be sold or supplied in fixed quantities, as 
thought best. 


23. Money wages should be only just sufficient to purchase 
the quantity of food which it is thought proper to allow to the 
several classes of persons employed, or which would be supplied 
if food was distributed instead of money. 


24. The rates commonly given on former occasions have 
been— 


Adult man os eee ... 1§ annas daily. 
‘Woman Si a .. 2 anna ,, 
Child si a ey 


25. It is specially important to take care that, if higher 
rates are allowed than the above, a day’s work is given in return 
of the full value of the wages paid. Nothing should be done to 
attract persons to relief works by wages high in proportion to the 
work performed, the object being to give a mere subsistence and 
nothing more. 


26. Payments of cash or distributions of food on relief works 
should be made daily, and not at longer intervals. 


27. When labourers are employed on relief works with a 
prospect of continued occupation being necessary for them, suit- 
able temporary huts should be provided for their shelter. Such 
shelter can commonly be put up by the people themselves, if 
allowed to reckon the time occupied as though they had been 
employed on regular work, and paid accordingly. 


28. Due attention should be paid to the ordinary precautions 
for securing cleanliness in the neighbourhood of the localities 
where the people are hutted. The special sanitary rules lately 
circulated should receive careful attention. 


29. When arrangements cannot be made for the supply of 
food by the aid of ordinary dealers, the superintending officer of 
the works must take the supply into his own hands, under such 
orders as may be issued by the local Government with respect to 
the manner of purchasing what is needed. The district civil 
officers will usually be the most suitable agency for directing 
such purchases. 


380. When food is distributed to work-people instead of 
money wages, it will usually be convenient to issue tickets or 
tokens to those entitled to receive them, to be exchanged at the 
store-room for the regular allowance of grain, &c. Otherwise 
great delay and inconvenience is likely to be occasioned by the 
distribution. 
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31. It may be proper, when food is supplied, to give fuel 
also, if there is difficulty in procuring it; or to give cooked food 
if prejudices do not stand in the way. Disease is very likely to 
be caused by eating uncooked grain. 


82. To facilitate payments and the check of the number of 
persons employed, the labourers should be organized in gangs of 
convenient strength, placed under a headman, who might receive 
wages without personal labour. 


33. Payments of money wages should, as far as possible, be 
personally supervised by a European officer or other person of 
undoubted integrity. 


384. It will rarely be possible to adopt the task-work system 
on relief works, or to make the payment directly depend on the 
quantity of work done. It is an essential condition that enough 
to support life shall be given, whatever be the physical powers of 
the labourer, and all that can be expected is to take reasonable 
precautions to prevent deliberate idleness or refusal to work. 


85. Frequent inspections of the work and _ work-people 
should be made by the superintending officers, and reports sub- 
mitted on their condition. The conduct of the subordinate 
officials employed should be carefully watched, and all irregulari- 
ties promptly checked. When food is distributed, its quality 
should be periodically examined, and the supplies in the dealers’ 
shops should also be inspected to ensure its being of a wholesome 
quality. 


86. The work done should be measured at short intervals, 
so as to guard against abuses. Daily returns of the number of 
labourers should be kept, and some system of classification 
followed, to show the classes to which they belong and the places 
whence they come. 


87. Careful cash accounts of all expenditure must be kept 
and rendered with complete punctuality, so as to admit of monthly 
statements being prepared for submission to the Government and 
the offices of account. 


38. The complete responsibility of giving effect to all relief 
measures will rest upon the civil executive officers, under such 
orders as may be given by the local Government. A central 
relief committee may conveniently be organized in the sudder 
station of each district suffering from scarcity, to assist the local 
civil officers; and the general direction of the relief operations of 
the whole district may, subject to any rules made by the local 
Government, be placed in their hands. 


39. Relief houses may be required at some of the principal 
towns of the distressed districts, and at the sudder station such 
establishments would be directly superintended by the central 
committee. 
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40. Minor local relief houses, if established in the interior 
of the districts, should be placed under the control of the tehsil- 
dar, or any other public officer or private person in whom the 
responsible civil authority of the central committee has confidence. 
If local sub-committees can be formed, it will facilitate the 
operation. Unless a thoroughly trustworthy person or committee 
can be found to superintend such local relief, it will, however, 
be very doubtful whether it should be attempted, and whether, 
instead, arrangements should not be made to send the suffering 
population into the central station. 


41. It will be a part of the duty of the persons managing 
relief houses to see that no able-bodied persons seeking relief are 
allowed to remain at the relief house for a longer time than 1s 
unavoidable, and that they are transferred at once to work upon 
the most conveniently situated public work in progress in the 
vicinity. The necessary assistance in money or food may be 
given to enable such persons to go to the work. 


42. It may at times be proper to cause infirm and weakly 
persons to be carried from their villages to the nearest relief house, 
and again to assist them to return when the occasion arises. 


43. In most cases the local district road committee will be 
in a condition to afford employment to able-bodied paupers on 
works in localities conveniently placed in regard to the relief 
houses, 80 as to give the best possible supervision to the whole of 
the relief operations. 


44, The operations of all relief committees, whether the 
destitute poor be employed on public works under the direction 
of the committee, or in relief houses, or be incapable of work, 
should be so conducted as to admit of regular weekly returns 
being furnished of the number of persons relieved or employed, 
and the money or grain, &c., expended in an exact manner. 


45. Public works under the committees should be visited 
and reported on at least weekly by one member of the committee, 
and the quantity of work done measured and reported to the 
committee. 


46. The needful arrangements should be made for employ- 
ing under the committees, with the sanction of the Commissioner 
of the division, a suitable establishment for keeping the accounts 
and returns which are necessary. 


. 47. The returns and accounts of the local committees or 
relief houses should be sent to the central district committee, and 
forwarded by them with a general report to the Commissioner of 
the division monthly. 


The Commissioner will forward the returns to the local 


eoenmant, in original, with any observations he thinks fit to 
make, 


( 180 ) 


Sec. vii.] MISCELLANEOUS. (Chap. VII. 





48. Relief works under the direction of the Public Works 
Department will be carried out in general accordance with the 
rules of the department, so far as circumstances will admit. 
Jor monthly accounts of all disbursements must be rendered 
with the usual punctuality, and the quantity of work done must 
be measured periodically. 


49. Any loss or increased expense which arises in the execu- 
tion of a work being carried out under estimates, from the want 
of skill or strength of the labouring classes employed on it, must 
be treated as a special charge due to the relief operations. The 
amount of this loss must be estimated as closely as possible in each 
case. 


50. <All needful special establishments should be entertained 
to secure the vigilant supervision of the works and the prompt 
and regular submission of the accounts of Public Works officers 
in charge of relief works. Such establishments may be provi- 
sionally authorized by superintending engineers, subject to the 
final orders of the local Government. 


51. All that is possible should be done to distribute the 
supervising agency of engineers available under each local 
Government in the manner most likely to give efficiency to 
extraordinary operations undertaken to employ the population. 
Works of minor importance may be suspended, or the establish- 
ments employed on them reduced and transferred to the relief 
works. Also temporary establishments may be engaged. In 
these respects the local Governments should use a full discretion. 


52. All relief works on which public money is expended 
should, if possible, be of permanent public utility. The applica- 
tion of subscriptions or Government grants to works which will 
improve the property of individual landholders without giving 
any return to the State is to be avoided. 


53. In selecting works for execution care should be taken 
that their character is suitable to the available means of super- 
vision. Minor district works of a simple description may properly 
be carried on under district committees. Larger operations should 
not be attempted if it can be avoided, except with the aid of the 
Public Works Department. 


54, The larger works taken up by the Public Works Depart- 
ment should, as far as possible, be in the least distressed districts, 
or in localities where there are special facilities for obtaining the 
necessary supplies of food, by reason of the proximity of the 
railway, a navigable river, a good road, or the neighbourhood of 
markets known to be well supplied. 


55. In arranging for the prosecution of such works, it will 
be expedient to make an approximate estimate of the quantity of 
work to be done, and thence to reckon the number of persons who 
can usefully be employed in each locality, or on a given length 
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of the work at one time. On such a calculation arrangements 
can be made for directing the population seeking relief to the 
work where they can be most beneficially employed. These 
estimates will also admit of the quantity of food likely to be 
required being approximately determined. 


56. One of the great resources of a population suffering 
from scarcity is temporary emigration to better supplied districts. 
Nothing should be done to interfere with the natural operation 
of this means of relieving a suffering district by unduly stimu- 
lating the employment of the population within the district after 
the available resources have become seriously reduced and evidence 
is given that the deficiency is not being made good. On the 
contrary, it may even be proper to assist such emigration, though in 
so doing caution will be necessary. Where large public works are in 
progress on a scale to admit of the employment of large numbers 
of persons, the suffering population may, with much advantage, 
receive public help to enable them to reach such works. The facili- 
ties of transport given by the railways may without objection be 
taken advantage of in giving practical effect to such a measure. 


57. It is important that the means of obtaining work and 
food should be brought within the reach of the people of a dis- 
tressed district as early as possible, and that the offer of relief 
should not be delayed so long as to lead to their strength being 
destroyed by continued want before they are provided with 
employment. All danger of creating any objectionable interfer- 
ence with the natural demand for labour on these occasions is at 
once rendered impossible by properly limiting the wages offered 
on relief works. If the rate is fixed so low as merely to givea 
bare subsistence, it is certain that no one will seek employment 
on the relief works who can do better for himself in any other 
occupation. When a real pressure begins, the real sufferers 
will be led to the works, and as soon as that pressure is taken off 
they will leave them. 


58. The distinction between employment in time of famine 
on ordinary works wherea full rate of wages is given and a full 
quantity of work is exacted in return, and on relief works, where 
a bare subsistence is given for whatever work the labourer can 
perform, must be distinctly remembered. The two classes of 
works may, with perfect propriety, be going on at the same time, 
not only without interference, but with mutual advantage. The 
relief house at which support is given without labour, the relief 
works at which a subsistence is given for a minimum of labour, 
and the ordinary works where ordinary wages can be earned for 
the full day’s work, provide for the labouring population a grada- 
tion between the most complete pauperism and misery and the 
healthy state of self-supporting labour. 


59. The local Government, in time of severe famine, should 
take special precautions for watching the operations of railways 
and the condition of main lines of road, or navigation, &., by 
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which the import of food on a large scale takes place. Active 
measures should at once be taken to remove any obstructions 
which may arise, and the immediate co-operation of the Govern- 
ment of India should be solicited if the evil seems one beyond 
the immediate powers of the local authorities. The state of the 
railway-stations at which the imports and exports chiefly take 
place, and of the approaches to them, should receive constant 
attention, and any disposition towards the choking of the traffic 
should be instantly attended to. 


60. The occurrence of a famine is an emergency for which 
no rules can ever properly provide. The supreme authority 
cannot do more than indicate the course which past experience 
points out as likely to be the best, and leave the application of 
the general principles to the local executive officers. On such 
occasions no rules can relieve public officers of their responsibili- 
ties, still less can the absence of instructions be held to justify 
inaction; and any conflict of authority which shall cause obstrue- 
tion to the execution of needful measures will be most blame- 
worthy. With the greatly improved means of communication of 
the present time, there can now hardly ever be sufficient reason 
for subordinates not instantly seeking instructions when in doubt, 
or instantly reporting measures adopted on their own responsi- 
bility for which there may not be apparent authority, or regard- 
ing the propriety of which there may be doubt. 


61. If it be thought necessary, from the severity of scarcity, 
the local Government may appoint a special commissioner to 
superintend and control the relief operations. ‘The commissioner 
would advise local committees, and see that the experience of 
one place was utilized generally. A general committee may 
conveniently be associated with the special commissioner, or, in 
some cases, may perform the duty of general supervision instead 
of a special commissioner. 


62. A small special office of account may also be organized, 
if thought desirable, under the special commissioner or general 
committee, or otherwise, to control and audit the expenditure of 
the district relief committees. 


63. The grants-in-aid given by the Government to local 
committees would be treated as final disbursements in the public 
accounts; but it would be an implied condition of such grants 
that proper accounts of the detailed receipts and expenditure of 
the committees should “be furnished to the Government for audit 
in such forms as were thought suitable. 


64. Disbursements by public officers made directly for relief 
purposes would be treated in the public accounts like any other dis- 
bursements, and charged against the special grant which would be 
made by the Government of India for the purpose. The special relief 
account office, if organized, should receive copies or abstracts of this 
expenditure to incorporate in a general account of the whole outlay. 
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65. The general remission of the land revenue on a large scale 
will seldom be necessary, although it may be proper to grant a 
temporary suspension of the demand. The complete failure of 
crops is most commonly confined to limited areas; and even in 
the worst seasons there will be some estates in which the loss is 
small, and more in which the deficiency of produce is compen- 
sated by the rise in prices. In 1860-61 the loss in the North- 
Western Provinces hardly exceeded six or seven lakhs out of about 
148 lakhs of rupees. At the same time the Government should 
be prepared to allow remission of revenue in every case in which 
it may be shown to be really proper. 


66. When remissions of revenue are made, they should be 
contingent on a suitable remission of rent being proved to have 
been made by the landlord. In some cases it may be expedient, 
when the destruction of crops has become an ascertained fact, 
and under such limitations as may be named by the local 
Government, to invite the landlords to remit or suspend the 
collection of rents, on the assurance that a corresponding remission 
or suspension of the land revenue will then be allowed to them. 


67. It must be borne in mind that the greatest and earliest 
pressure of a famine falls on the poor of the non-agricultural 
classes. No doubt, the agricultural population may, in very 
extreme cases, eventually suffer almost as much, but in the 
majority of cases they will have some stock of grain remaining 
when the scarcity begins, and they will be the first to derive the 
advantage of whatever supply may be obtained from such crops 
as come to maturity. 


Section VIII.—Misce_Laneovs. 


1. Whenever a Collector proceeds to the interior of his 
district on duty for more than a very short time, he must report to 
the Commissioner the arrangement which he proposes to make for 
the charge of the treasury and the performance of the current 
duties of his office. 


2. Ifa Collector or Deputy Collector is unable, on account 
of illness, to attend office for more than a week in one month, or 
for more than three consecutive days at any time, the circumstance 
should be reported for the information of the Commissioner with- 
out delay. 


3. By orders No. 382T, dated 18th May 1866, the Govern- 
ment of Bengal determined that the hours during which a magis- 
terial and revenue officer is expected to be present in his office 
for the despatch of business are to be from 11 a.m. to 5 P.M., 


unless, with the sanction of the Commissioner, any other hours 
are fixed. 


4. The Government further ordered that each magisterial 
and revenue officer shall keep a register (No. 60 {90]) shewing the 
) 
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time at which he comes to office and leaves it daily, the nature of 
the business disposed of, and the reason for his absence, if he is 
absent during the regular hours. 


5. The object of the register is to enable district officers to 
regulate the attendance of their subordinates, and the Commis- 
sioner that of the district officer. 


6. The Collector is to be a member of the committee of arbi- 
tration for valuing premises, the property of individuals, in canton- 
ments, in case of necessity, according to military law. 


7. Bills for compensation paid to proprietors for rent of lands 
appropriated for military cantonments must be submitted for 
adjustment within three months from the date of the final sanction 
to the compensation by the competent authority. 


8. Whenever a date is quoted in any official document accord- 
ing to any era peculiar to this country, the corresponding date 
according to the Christian era is to be added. 


9. The Board of Revenue are held responsible by Govern- 
ment for all delays in the despatch of business, although these 
may be due clearly to the dilatoriness of some one or more officers 
subordinate to them. Jn like manner the Board holds each 
Commissioner responsible for delay in his division, even though it 
be due directly to the misconduct of a Collector, unless the 
Commissioner distinctly report such misconduct. Collectors in 
the same way are entirely responsible for any delay by the officers 
under them.—( Vide also Board’s Circulur Order No. 6 of September 
1869.) 

10. Elephants should never be borrowed from zemindars or 
others for the public service except upon an emergency, and with 
the consent, in the revenue department, of the Board of Revenue. 


11. The creation of unauthorized funds by fines and deduc- 
tions of pay, or in any other way, is strictly forbidden. 


12. Two copies of the Vernacular Government Gazette are 
forwarded to the head-quarters of each district, and one to each 
sub-division. 

13. All public notifications of general importance to the Native 
community should be sent for publication in the Bengals Gazette. 


14. Of the fee (Rs. 50) for the erection of mural tablets in 
Government churches, the chaplain is to pay three-fourths imme- 
diately to the Collector, to be credited to Government, to meet the 
cost of repairs and church establishment. ‘The remainder 1s at the 
disposal of the chaplain for charitable purposes. 


15. Officers exercising important civil functions are expected 
to bring to notice anything injurious to the public interest in the 
operation of any law or system, after communicating with the 
officers of the department concerned. 
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for each Assistant Collector, and one in the English and one in 
the Native office. 


17. By Government order No. 2002, dated 28rd May 1865, 
Commissioners are authorized to pass, in Collector’s contingent 
bills, the charge for a punkha-puller for each Deputy Collector 
from the 15th March to the 15th October. 


y 18. Two punkha-pullers are allowed at a sub-division, one for 
the officer in charge and one for his office establishment. 


19. As a general rule charges for the wages of punkha-pullers 
will be admitted in the contingent bills of all officers under the 
Bengal Government only from the 15th March to the 15th 
October of each year; but in the cases of exceptional necessity 
European officers will be allowed punkha-pullers to the Ist 
November. 


20. Members of the Board and their Secretaries, Commis- 
sioners, and Judges, can however entertain punkha-pullers, if 
required, from the 1st March to the 15th November. 


21. Khas-khas tatties may be sanctioned by the Commis- 
sioner in the districts of the Behar and Chota Nagpore divisions 
ony: Their cost should be included in the office contingent 
ill. 

22. Collectors are trustees for Government securities in the 
cases provided for by sections 9 and 10, Act XX VII of 1860. 


16, One punkha-puller may be allowed for the Collector and 


23. All printing on account of any Government office is to 
be executed at the Alipore Jail Press, unless that press is unable 
to undertake it. 


24. In all settlements, revisions of settlements, grants of 
compensation, tuccavee advances, balances of all kinds, and in 
every species of accounts, charge, or receipt, the use of pies, the 
fractional parts of an anna, should be avoided. If the fraction is 
below six pies, it should be omitted altogether; if above six pies, 
one anna should be entered. 


25. Further, in all settlements, revisions of settlements, grants 
of compensation, tuccavee advances, and other revenue transaction, 
as distinguished from one of account, the use of annas should 
be dispensed with as far as possible. In assessments they should 
never be used; and in the distribution of assessment, either 
into instalments or shares, their use should be avoided where 
possible. 


26. The only exceptions which can be allowed to the above 
rules are in—(1) fines and forfeitures, (2) savings of establish- 
ments, (3) deposits, (4) interest, (5) deductions for the funds, 
(6) pensions. 
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CHAPTER VIII. 


Pensions. 


[Rules framed by the Board of Revenue, Lower Provinces, with the consent of the 
Local Government, under section 14, Act XXIII (the Pensions’ Act), 1871.} 


Section 1.—Preuiminary, 


Tue rules governing service pensions, extraordinary pensions, 
and gratuities for service not entitling to pension, are contained 
in the Civil Pension Code published under the authority of the 
Government of India. The following instructions therefore apply 
to territorial and political pensions only, disbursed through the 
Revenue Authorities. 


Section II.—Tue Piace anp Times at WHICH, AND THE PERsonS 
TO WHOM, PENSIONS ARE TO BE Pap. 


1. As a general rule, pensions are payable at the district 
treasury upon which a permanent payable order has been issued 
by the Accountant-General. 


2. But pensioners residing within any sub-division of a dis- 
trict, and not under clause 8 of this section exempted from 
attendance in person, may, by presenting themselves monthly 
before the sub-divisional officer, obtain payment of their pensions 
by cheque upon the sub-divisional treasure chest, their attend- 
ance on each occasion at the district head-quarters being dispensed 
with. In these cases the responsibility of the district officer will 
remain undisturbed, and payment will not be made till the sub- 
divisional officer, having forwarded the pensioner’s receipt and his 
life certificate to the district officer, obtains in return a cheque for 
the amount of pension due. 


3. Moreover, once in every six months the permanent orders 
of every sub-division will be recalled to the head-quarters of the 
district, and pensioners will be required to present themselves for 
payment before the district officer. 


4. A Commissioner may, on application and on sufficient cause 
shown, permit transfer of payment from a treasury in his division 
to any other treasury in British India. This power does not extend 
to political pensions in cases where the pensioner resides, by order 
of Government, in a particular place. 

5. Copy of the order directing the transfer should be for- 
warded by the Commissioner to the Accountant-General, Bengal, 
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together with a brief narrative of the origin and particulars of 
the pension; and the district officer of the district from which 
the payment is transferred should be instructed to return his 
portion of the permanent payable order to the Accountant- 
General. The Accountant-General will then issue a fresh perma- 
nent payable order to the officer who will in future pay the 
pension, or, if that officer belongs to another province, will move 
the Accountant-General of such province to do so. 


6. As arule pensions shall be paid monthly. 


7. Should a pensioner neglect or omit to apply for payment 
for six months, the district officer shall obtain the sanction of 
the Commissioner before paying the arrears or continuing the 
payment of the pension for the future. Should the neglect or 
omission to apply for payment extend to one year, the sanction 
of the Board of Revenue must be obtained. When an interval 
of two years has been allowed to elapse, the case must be laid 
before Government for orders. 


8. Except in the cases specified below, pensioners must appear 
in person at the time of taking payment of their pensions :— 


(a)—pensioners of rank who may be exempted by order of 
Government from appearing personally before the 
district officer ; 


(4)—female pensioners who, according to custom, cannot with 
propriety appear in public; and 

(c)—pensioners who are disabled from appearing by illness or 
bodily infirmity. 


In cases (6) and (c) the Commissioner shall have power to 
grant exemption from personal attendance. 


9. Pensions of pensioners of rank specially exempted by Go- 
vernment shall be paid to an agent holding a power-of-attorney, 
upon the production of the permanent order and of a separate 
receipt. 


10. Pensions of pensioners exempted under heads (6) and (c) 
of clause 8 of this section may be paid to an agent on their behalf, 
on production of a life certificate signed by an officer of Govern- 
ment, or by some other well-known and trustworthy person of the 
permanent order, and of a separate receipt. 


11. Commissioners may authorize the payment of arrears 
due to a deceased pensioner (after such investigation as shall 
satisfy them of the actual date of the pensioner’s death, and that 
the persons applying for the arrears due are his legal heirs,) in 
cases in which the arrear is due for a period not exceeding one 
year. When the arrear is due for a period exceeding one year, 
reference shall be made to the Board of Revenue. 
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Secrion ITI.—Inaqurrizs into tHe Ipentiry or CLamants. 


1. Pensioners who appear in person to receive payment must 
be identified by comparison with the particulars given in the por- 
tion of the permanent payable order kept by the disbursing officer, 
who should take every precaution against fraudulent personation. 
Females or respectable male pensioners who may reasonably object 
to appear at his public office may be identified by him in private or 
at his own house. 


2. In the case of female pensioners not exempted from personal 
attendance under clause 8 of section II, a female may be employed 
to assist in the identification. 


3. In the case of pensioners exempted from attendance under 
clause 8 of section II, the disbursing officer must take all possible 
precautions to prevent imposition, and must, before the first pay- 
ment in each year, require proof, not only of the existence of the 
pensioner, but also, when the exemption is based on the ground 
of illness or bodily infirmity, of the pensioner’s inability to appear. 
The opportunities afforded by visits and by the cold-weather tours 
of European officers should be taken advantage of to verify the 
continued existence of such male pensioners as are exempted from 
personal attendance. 


4, When a pensioner can write, bis signature on the receipt 
should, at the time of payment, be compared with that on the 
disbursing officer’s portion of the permanent payable order. 


5, In all cases of exemption of male pensioners from personal 
attendance to draw their pensions, if the disbursing officer enter- 
tains any doubt, which he has no convenient means of removing, 
he should refer the case to the Commissioner for orders. Payment 
of the pension, however, should not be suspended pending the 
result of such reference. 


Secrion [V.—DELIVERY oF CERTIFICATES TO PENSIONERS. 


1. On the receipt by the disbursing officer of the permanent 
payable order, he shall summon the pensioner, and, on his appear- 
ing, shall make over to him his portion of the permanent payable 
order, and explain to him at what times he can draw his pension 
and how he must proceed for the purpose. No other certificate 
need be given. 


2. When the pensioner is exempted from appearance in person 
under clause 8, section II, the permanent order may be made over 
to any person authorized to act on the pensioner’s behalf. 


3. When the pensioner’s portion of the permanent payable 
order is much worn, or its back is filled with entries of payment, 
he should return it to the disbursing officer, who will forward 
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both age of the order to the Accountant-General and obtain 
from him a duplicate order bearing the same number and date. 


4. If the pensioner loses his portion, the disbursing officer’s 
half may be returned to the Accountant-General, who will issue 
a duplicate order bearing the same number and date as the 
original, 


Szcrion V.—Recorps To BE KEPT ON THE SUBJECT oF Pensions, 
CoRRECTION AND TRANSMISSION OF sUCH RECORDS, AND 
REGISTERS OF CERTIFICATES DELIVERED TO PENSIONERS. 


1. In each Collectorate a list of pensions shall be kept up 
in the form given in Appendix A.—(N.B.—This will take the 


place of register 31 [55].) 


2. All pensions not drawn for two years shall be struck off 
this register. If renewed by order of Government, a fresh entry 
will be made in the register. 


3. Should a pension not be claimed for six months, the counter- 
part of the permanent order shall be returned to the Accountant- 
General. If the pensioner afterwards appear, the district officer 
may, subject to the rule contained in clause 7, section ITI, reclaim 
the permanent order and renew the payment, and, subject to the 
same rule, may make payment of arrears. 


4. Upon the death of a pensioner the district officer should at 
once report the circumstance to the Accountant-General and return 
the original permanent order to his office. 


5. When pensions are granted, the Accountant-General issues 
permanent payable orders to the disbursing officer of the station 
at which the pension is payable, directing him to pay periodically, 
until further notice, the amount of the pension upon the produc- 
tion of the counterpart of the order and a separate receipt accord- 
ing to the prescribed form. These orders should be entered in the 
register of permanent orders prescribed by the Comptroller-General 
in his circular No. 171, dated 15th April 1874. 


6. When, under clauses 2 and 3, section II, payment of any 
pension is permitted at a sub-division, the permanent order of 
such pension shall be forwarded to the sub-division, a note to 
that effect being made in the register of permanent orders at 
the head-quarters station. At each sub-division a register of 
permanent orders so received shall be kept up in the same form 
asthe register prescribed for the head-quarters station. 


7. Upon presentation of aclaim for payment, the district officer 
should at once record the sum paid upon the permanent order, 
entor the amount in the cash-book, and submit the separate receipt 
(Appendix B), with his treasury account, to the Accountant- 
General, as a voucher in support of the charge. 
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Section VI.—DisposaL or Cxiams To Ricut or Succession To, 
OR TO PARTICIPATION IN, PENSIONS oR GRANTS, AND GRANT 
oF CERTIFICATE TO THE CiviL Court In Certain Caszs. 


1. The Board of Revenue is competent to sanction the conti- 
nuance of hereditary pensions when the hereditary title has been 
already recognized by Government or decreed by a competent 
court of justice. But it is to be borne in mind that the Govern- 
ment never undertook, absolutely, to pay the pensions included 
in the permanent settlement, and that if a pension has unadvisedly 
been continued to heirs, the hereditary nature of the gratuity 
may, on the death of the incumbent, again be questioned. 


2. As a general principle, pecuniary grants will not be con- 
tinued after the death of the parties in whose favour they were 
originally made. Pensioners whose pensions are granted for life 
only, and are resumable at their decease, are to be in no way 
encouraged by the local officers to hope that their pensions will be 
continued to their heirs, and thereby induced to neglect making 
a proper provision for their families. The Board is to submit to 
Government for decision any case in which it may be of opinion, 
on the decease of a life pensioner, that the pension, or any part 
thereof, should be continued to the heirs. 


3. The principles laid down in the memorandum by Mr. F. 
Millett, printed in Appendix C, are, under the orders of Govern- 
ment, to be followed in recommending, or deciding upon, the 
continuance or discontinuance to heirs of the various classes of 
pensions with which the memorandum deals. 


4. As a rule, the distribution of pensions is irrespective of 
Hindu or Muhammadan law, and dependent on the pleasure of 
Government only. In cases where the original grant of a pension 
to two or more persons was joint and undivided, the survivor or 
survivors will be considered entitled to retain only an exact half, 
or lesser share, according to circumstances, of the whole sum, 
without reference to sex. 


5. But when the grant was of a specific sum annually pay- 
able in perpetuity and unconditionally, the district officer may, 
with the sanction of the Commissioner and the Board of Revenue, 
grant a certificate to the Civil Court under section 6, Act XXIII 
of 1871, where the question at issue is the right of one or other 
of two parties to receive any portion of such grant. 
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APPENDIX A. 


(Szz Sxcrion V, Cravsx 1.) 


Register of Territorial and Political Pensions. 
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APPENDIX B. 
(Sez Secrion V, CiauseE 7.) 
Form of Receipt for Payment. 
Bill for pensions chargeable to (major head) 
paid at the treasury between 
and 187. 


We do hereby acknowledge to have received the amount set 
against our respective names as pensions due for the periods 
noted under the orders quoted in our respective permanent pay- 
able orders. 

| 7 
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APPENDIX C. 


(Szz Secrion VI, Ciausx 3.) 


Memorandum by Mr. F. Millet on Pensions and Charitable 
or other allowances, dated 12th May 1845. 


Tue Government never undertook absolutely to pay the pen- 
sions included in the permanent settlement. 


Section 74, Regulation VIII, 1793, provided “with respect to 
any of the existing established zemindari charges, such as pen- 
sions, charitable or other allowances, which tt may be thought proper 
to continue, they shall be paid by the Collectors, &c.”’ 


Regulation XXIV, 1793, prescribed the rules for determining 
their continuance or discontinuance, the fundamental principle 
being that all such pensions and allowances were g) atuitous. 


: The following are the principal provisions of that Regula- 
ion : — 

“Pensions received by virtue of sunnuds granted before the 
Dewanny, or since granted with the sanction of Government, 
and pensions received from before 1179 (country era), to be 
continued to the grantees or original holders. But if the grantees 
or original holders be dead, the pensions not to be continued to 
their tei or descendants without the sanction of Government ; 
and— 


“No pension after the death of the person then entitled to it 
to be continued to his descendants without the like sanction, 
whether the grant was, in either case, according to the terms of 
it, hereditary or otherwise. 


‘‘ Whenever Government orders the continuance of a pension, 
whether to the original holder or his heir, the Collector to give 
him a certificute, stating the title of the party thereto during his 
or her life. 


“The Collector to keep a register of these certificates, noting 
therein such personal identifications of the parties as might detect: 
any attempt to transfer the certificates to others. 

“The pensions and allowances being gratuitous, the deter- 
mining upon the continuance or discontinuance of them under 
the rules prescribed is reserved to Government.’ 


It appears to me plain that according to this Regulation every 
pension confirmed was to be confirmed as a /i/e penston only, and 
that on the death of any pensioner the case of any new claimant 
was to be submitted to Government for its determination. 


Section 6 of Regulation XXIV, 1803 (Ceded Provinces), pro- 
‘vided that pensions granted to fakeers and other religious persons, 
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for the purpose of lighting mausoleums or mosques, or for that 
of repairing them, as also to enable them to perform their religious 
ceremonies, usual in the mohurrum, were to be continued; but 
that pensions of this description were not to be considered as 
of a personal nature, and that the Collector was to be responsible 
for their being applied to the purpose for which they were 
bestowed. 


Certificates were, under this Regulation, to be granted for 
pensions renewed on the death of pensioners, and registers of certi- 
ficates to be kept as under Regulation XXIV, 1793; and section 
16 declared that the continuance or discontinuance of pensions 
was, after the death of the persons then receiving them, ¢o depend 
solely on the pleasure of Government. 


T reconcile sections 6 and 16in this way. Pensions received by 
fakeers at the date of the Regulation for certain purposes were to 
be continued to them; but if they applied them to other purposes, 
they would be resumed. On the death of the then holders 
the pensions were to be continued to their successors or not as 
Government might determine, each renewal requiring a specific 
order. 


By section 30, Regulation XIT, 1805, the provisions of Regula- 
tion XXIV, 1793, were made applicable to pensions and allowances 
granted for religious purposes in Cuttack, with these provisos :— 


I.—That pensions obtained from the Government of Berar 
under grants prior to October 1803 should be continued 
to the then incumbents, and on their death should 
descend to their heirs and successors, or revert to Govern- 
ment, as should appear to the Governor-General in Council, 
on a consideration of the tenor of the grant and all the 
circumstances of the case, to be proper, under section 4 of 
the said Regulation. 


II.—Pensions received, under whatever authority, for three or 
more years before October 1803 to be continued to the 
then incumbents for life; but on their death to revert to 
Government, unless any particular reasons should appear 
to Government to exist for continuing them to their heirs 
and successors. 


In the terms “on a consideration of the tenor of the grant ”’ 
contained in the proviso I, we find the first indication of Govern- 
ment prescribing a rule to itself respecting the continuance of 
a pension to heirs and successors of incumbents. Section 4, 
Regulation XXIV, 1793, to which reference is made, contains no 
such rule. 


By section 7, Regulation XXII, 1806, the Board of Revenue 
were instructed, in determining whether, on the death of a pen- 
sioner, the pension, or any part of it, should be continued to heirs 
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or successors, “ to ascertain particularly the situation and cncum- 
stances of the person claiming the continuance of the pension, and 
not to comply with any applications of that nature unless, on the 
ground of poverty or other substantial reason, the party (laiming 
it shall have a strong claim on the indulgence of Government ” 


This relates to pensions to a certain amount (fifty rupees) left 


es A agai dk decision, but I presume the puneciple was appli- 


Section 8 enjoined Collectors to discontinue the payment of all 
pensions whee the persons to whom they had been adjudged 
had died, until it could be determined whethe: they were to be 
continued to heus 


Section 9 had in view the commutation of money-pensions fo1 
grants of waste land 01 property 


It begins by repeating the declaration that pensions are gratui- 
tous, and that the continuance o1 discuntinuince of them 1s to 
depend on the pleasure ot Government 


It then enacts that adjudged pensions aie not to be commuted 
for grants of land except with the consent of the pensione1, and 
adds these further provisos — 


That pensions gianted for, and bond fde appropriated to, the 
support of institutions, either of the Hindu or Muhammadan 
religion, shall be continued tor the support of such istitutions, 
unless the present incumbents or then successois shall, of then 
own free will and accord, agree to accept waste lands in lieu of 
the said pensions, and thit no pensions which aie declared to be 
hereditary, either by the terms of the giant 01 by any existing 
Regulations, shall be commuted without the consent of the 
present pensioners or their successors 


The first proviso has been quoted as containing an abstract 
rule that pensions for the suppoit of the institutions therem 
described shall be continued in perpetuity , but conside:ing the 
whole scope of the section, it seems to me rather to mean that 
so long as the allowances are continued by the pleasure ot 
Government they shall be continued in the shape of money 
payments unless the icumbent for the time being consents to 
a commutation for land. 


So also in respect of pensions which, 1n consideration of the 
terms of the grant, the Government may hereafter continue to 
the heirs of present incumbents These shall lhewise be con- 
tinued in the shape of money payments unless, with the consent 
of the heir to whom 1t 1s continued, it shall be commuted for 
land. 


The same rule to apply to pensions declared hereditary by the 
Regulations, 2e those described im section 2, Regulation XXXIV, 
1795, and section 2, Regulation XXIV, 1603, which are declared 
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to be property, and liable to be sued for and inherited as such, and 
are distinct from the gratuitous pensions. 


Suppose, then, a case in which the grant was not hereditary by 
the terms of it, but which the Government thought it right to 
continue to the heir of a deceased incumbent, they might insist 
on his taking land in lieu of it or renouncing all claim to the 
allowance. 


Sections 2 and 3, Regulation XI, 1813, enact that all pensions 
shall be stopped until those receiving them prove that they are 
either the original grantees or that they have been regularly 
declared entitled to succeed to the enjoyment of the pensions, 
and that new registers shall be made and corrected as often as 
any pensions revert whelly or in part to Government, or when- 
ever other individuals than those by whom the pensions are at 
aie received shall be adjudged entitled to the reversion of 
them. 


So far, then, as the law is concerned, it appears to me that the 
continuance or discontinuance of any pension or allowance on 
the death of an incumbent rests entirely in the discretion of 
Government; that when continued it should be for the life of the 
applicant only. 


In practice I believe the Government has very much fettered 
itself in the exercise of this discretion. 
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CHAPTER IX. 


Practice and Procedure. 


(Executive and Administrative.) 


Section I.—Circutar OrpeErs AND RULEs. 


CoMMISSIONERS may issue no circular orders to their subordi- 


« nates, on questions of law and general practice, without previ 
consultation with the Board. Powers 


, 2 A Collector may not alter any existing practice, or intro- 
duce any new practice, not specially required by law, into his 
district, without the sanction of the Commissioner, whose duty it 
isto preserve uniformity of practice in the districts of his division. 


3. The Board’s circular orders are issued in bi-monthly parts, 
which are supplied direct (in any number required for office use) 


to every divisional, district, and sub-divisional office subordinate 
to the Board 


4. Immediate attention must be paid by all grades of officers 
to the Board’s circular orders. A  sub-divisional Deputy Col- 
lector, for instance, must at once prepare and submit to the 
Collector any information which he finds from a circular order 
will be required from him, without waiting for any special 
instructions. 


5. Vernacular versions of the circular orders are issued for the 
- use of the ministerial officers as soon, after the English version is 
circulated, as they can be got ready. 


6. All the extant circular orders of the Board of Revenue 
have been codified in this volume; and every circular order of a 
permanent character now takes the shape of a paragraph, to be 
added, in its proper place, to these rules. Printed slips of all such 
additions are supplied for the purpose to all the subordinate 
revenue officers. 


7. No circular order, except those of mere current effect, 
should be quoted. The rules are the only recognized authority. 
Old circular orders not abstracted in the rules must be understood 
to be cancelled. 


Sgecrion II.—Coxuuecrors’ Tours. 


1. A Collector is expected to visit every part of his district at 
least once in three years. 


2. The duty of visiting the interior for the purpose of 
( acquiring, by personal observation, a knowledge of the actual 
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circumstances of his district is one of so great importance that 
its neglect by a Collector is on no account excused. 


3. Hither an Assistant or Deputy Collector should be left, 
during the Collector’s absence, in charge of the station. Even if 
there be no such officer, a Collector can easily arrange to be 
absent for short intervals in the interior without detriment to 
the public business. 


4. Collectors are expected occasionally to perform in person 
such duties as settlements, &c., which are in general done by 
their subordinates. 


5. Collectors are to submit to the Commissioner, before the 
Ist of October in each year, a programme of their proposed tour 
in the interior in the ensuing cold weather. 


6. The Commissioner will make any alteration that he thinks 
necessary in the Collectors’ programme, and he is bound to see 
that the programme is carried out. 


7. The Collector is to report to the Commissioner his departure 
from his station on a tour, and the arrangement that he has made 
for the current duties of his office. 


8. The rules in the following section apply, mutatis mutandis, 
to the inspection by Collectors of sub-divisional offices. 


Secrion J1I.—Commisstoners’ Tours. 


7 1. Commissioners are expected to pass at least a fortnight 
annually in each district of their divisions, reporting to the Board 
of Revenue their arrival at, and departure from, each station. 
The following is a general sketch of the inspection they are 
expected to make of each district office, and of such sub-divisional 
offices as they can conveniently visit. 


~ 2. To examine carefully all the registers, ascertaining that 
they are punctually and neatly kept, and pointing out any error 
or mistaken practice that may come to light. 


3. Especial attention should be paid to the registers prescribed 
by law (A to N). Inquiry should be particularly made whether 
general register B, part I, is kept up by the addition of estates 
of which the revenue is redeemed under the chapter on Land 
Revenue Roll and Accounts, or which are, otherwise, declared 


revenue-free. 


4, The Commissioner should propose immediately any measure 
that may appear necessary for keeping these important records in 
thorough order, and should ascertain that the rules in the chapter 
on Land registration under Act VII (.c.) of 1876 are properly 
attended to. 

5. He should inquire how far the treasury rules are attended 
to, examining carefully the treasury records and accounts, and 
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should ascertain by personal inspection that the custody of treasure, 


cial notes, stamps, and opium, is provided for according to 
rule. 


6. He should inquire whether the immediate registry of new 
estates is cared for. 


. 7. Heshould ascertain that the securities of the ministerial 
officers have been properly tested. 


8. The state of the survey records and maps should be 
specially ascertained. 


9. The Commissioner is to inquire whether the rules for the 
simplification of English correspondence (sectwwn V) are carried 
out. 


% ~10. He should examine the record-room, and see that the 
record rules (chapter on Records) are adhered to. 


11. He should examine the office library and see that the 
rules (chapter on Miscellaneous) are attended to. 


12. He should ascertain that the rules for taking evidence 
are suspended in each court in the district, and that the rules for 
the service of processes of the revenue courts (chapter on Practice 
and Procedure—Judicial) in English and in the vernacular are 
suspended in some conspicuous place in the offices of the Collector, 
Deputy Collector, and Nazir respectively, where they can be 
read by the general public. 


13. He should ascertain that the register of general powers-of- 
attorney (No. 30 [54]) is properly kept, the powers being attested 
as directed in section XII, clause 8. 


ta 


14, He should ascertain that the slips furnished by the Board 
of Revenue are regularly and intelligently inserted in these 
, rules. 


15. He should inquire into the working of the Hxcise 
Department, and ascertain that the officers in charge of public 
distilleries thoroughly understand the use of the hydrometer ; 
that the Collector and his staff visit the distilleries regularly and 
frequently ; and that the tables of duty furnished by the Board 
of Revenue are hung up and used at each distillery. 


* 16. He should examine the register (No. 60 [90]) of attend- 
ance at office kept by each officer; inquire minutely into the 
state of business before the Collector; provide for the disposal of 
arrears; and prevent the neglect of any particular branch of duty, 
or of any of the rules for the conduct of business, such as the 
rules for taking evidence, &c. 


17. The above is not intended to be an exhaustive description 
of a Commissioner’s duty when inspecting a Collector’s office ; 
but it will be found helpful as a memorandum of the chief points 
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of general wquery. With lthographed circular No. 9 of 1853 
was circulated a specimen letter addressed by a Commissioner to a 
Collector after one of these inspections, which shows the nature 
both of the inqmry to be made and of the orders to be addressed 
to Collectors. 


18. Whenever a Commissioner’s inspection order contains any 
thing of particular interest, recording, eg, either a remarkably 
creditable, or a remarkably discreditable, state of the office, a copy 
should be submitted to the Board of Revenue (ede Board’s 
cucular order No 2 of July 1875). Butin regard to treasuries, 
for the inspection of which special rules have been prescribed by 
circular order No 5 of November 1874 (modified by circular 
order No 4 of December 1875), the memoranda embodying the 
inspection orders of Commissioners will always be separately 
submitted to the Board 


19. The register No 50 (76) serves also as an inspection order 
book for each head-quarter and sub-divisional station, in which 
are entered, 1n separate paragraphs, the orders passed by every 
inspecting authority, Commissioner or Collector, as the case may 
be, upon each visit All such orders should be recorded on the 
left half of a foolscap sheet, the mght-hand half beimg reserved 
for the record of the measures taken by the station officer in 
consequence. ‘This record should always be in the officer’s own 
handwnting Commuissioner’s orders, passed upon inspection of 
sub-divisions, should be always sent in at once tor the Collector’s 
information. 


J Section ITV —Contincent BIts. 


1 The Board of Revenue, and Commissioners, are competent 
to pass contingent charges incurred by their subordinates, bemg 
ordinary revenue charges, to an amount not exceeding Ks. 500. 


2 Contingent bills, after countersignature by the counter- 
signing authority, are to be sent direct to the Accountant- 
General. 


3 A Commissioner is to prepare only one contingent bill in 
the month, including in it travelling allowances and all contingent 
charges cn account of both sides of his office. 


4, Before the beginning of each financial year, every Collec- 
tor must submit in duplicate, for the sanction of the Commis- 
sioner, a classified statement showing the heads under which he 
expects to expend the total sum sanctioned, upon the budget 
estimate, for the contingent expenses of his office, in each of the 
twelve months of the year. 


5 Officers whose bills are countersigned by the Board of 
Revenue must submit a similar distributory and classified 
estimate to the Board. 
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6. The approval by the Commissioner and the Board, res- 
pectively, of these classified estimates will be sufficient authority 
to the treasury officer to pay the monthly contingent bills of a 
Collector or other officer, respectively, on presentation, without 
previous audit or countersignature; provided they show no larger 
expenditure during the month, under each head, than that thus 
estimated and sanctioned. 


_7 ‘When travelling allowances are charged in a contingent 
bill, a certificate is to be appended by the signing officer as 
follows :—(See also chapter on Executive and Ministerial Officers.) 


“ Certified that was absent from 
his station during the period for which travelling allowance is 
herein charged on public duty, and is bond fide entitled to the 
travelling allowance charged in this bill.” 


8. The travelling allowances of an officer paid from the wards’ 
fund are not to be charged in the contingent bill, but in the 
separate printed bill ordered in chapter on Wards’ and Attached 
Estates. In case, however, such an officer is employed partly on 
general duties, a proper proportion of his travelling allowances 
must be charged to the Government in the contingent bill. 


9. To provide tunds for petty expenses, Commissioners and 
Civil Superintendents of Survey are allowed a permanent advance 
of Rs. 200 each. The permanent advances to be allowed to Col- 
lectors will be fixed by the Accountant-General at such sum, 
not exceeding Rs. 100, as he may consider necessary in each 
case. 


10. Sub-divisional officers are allowed Rs. 30 each, but 
Collectors are empowered, where necessary, to raise the permanent 
advance of any sub-divisional officer to a maximum of Rs. 150, 
on the understanding that the Collector will himself be respon- 
sible for the advance, and that all contingencies (including con- 
tingencies on account of lock-up and sub-registry office at the 
sub-divisional head-quarters, for which no separate advance will 
be made) will be met out of this sum. In consideration of the 
special requirements of the sub-divisional stations of Raneegunge, 
Rajmehal, and Goalundo, the permanent advance at those stations 
has been raised to Rs. 250. 


Section V.—CoRRESPONDENCE. 


1. The name and official designation of the writer of an 
official letter, with the number and date of the letter, is to be 
prefixed to it; the number and date of every letter referred to is 
invariably to be quoted, and every paragraph is to be numbered. 
All the letters of one day’s despatch addressed to one authority 
are to be enclosed in one envelope, unless this would make the 
envelope inconveniently bulky and heavy. 
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2. Letters, however, sent thus in one envelope should be 
intelligently and carefully arranged, so as, with their enclosures, 
to be distinguishable, easily, the one from the other. 


3. All reports to superior authority must be complete in them- 
selves. Voluminous enclosures are not to be submitted with a 
simple expression of opinion. It is the duty of every officer 
making a report to superior authority to state the case concisely 
in his own language, avoiding all unnecessary prolixity, and not 
submitting enclosures that are not distinctly required to elucidate 
the subject. This rule applies with special force to vernacular 
documents, which it can be very rarely necessary to forward. 
It is a primary rule that all useless correspondence is to be 
avoided. 


4. The following rules (clauses 5 to 11) for the conduct of 
English correspondence were issued by the Government in 1860, 
and are in full force :— 


5. No letter of any kind is ever to accompany a monthly bill 
for payments of salaries; or any contingent bill which is neither 
unusual or extraordinary, nor likely to be disputed; or any bill 
regarding which only such short explanation is necessary as 
can be submitted, in a few words, at the foot of the bill, or in a 
side note. 


6. In cases where grants are made, or charges sanctioned, by 
the Government, or the Board of Revenue, the disbursing officer 
is not to send copies of the order sanctioning the charge to the 
Accountant-General. <A copy of the order sanctioning the charge 
is sent to the Accountant-General direct It is therefore suffi- 
cient to quote in the bill the number and date of the order. 


7. In all cases of leave, whether solicited by an Assistant or 
Deputy Collector, or by an Assistant or a Deputy Magistrate, or 
by a subordinate Civil Judge, or by any other officer for whose 
leave the sanction of the Government, or the Board, or the High 
Court, is required, the following rules are to be strictly observed. 
When the application is submitted in a verancular proceeding, 
the said document isto go no further than the office of the first 
officer receiving it. That officer, be he the Magistrate, or the 
Collector, or the Superintendent of Survey, or the Judge, or any 
other person, will, in such a case, transmit a short letter from 
himself, soliciting the Commissioner, or the Registrar of the High 
Court, or the Secretary to the Board, or the officer immediately 
corresponding with him, to grant, or to procure the grant of, the 
leave clicited. If the original request be in an English letter, 
it will be sufficient for the officer to send it on in original to the 
higher authority, with an endorsement in these words—* For- 
warded with a recommendation that the leave may be granted ;” 
and in all cases where a letter, and not a proceeding in the verna- 
cular, asking for a simple leave of absence, is transmitted through 
two or three, or any number of authorities, a similar endorsement 
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and signature at each stage, without any additional letter, will be 
sufficient guarantee that the request has been duly weighed and 
considered by the transmitting authority. 


8. In all other cases, when a letter from either a subordinate 
to a higher authority, or we versd, contains nothing but a piece 
of information for the future guidance of such authority; or a 
piece of information sought for to complete any proceedings, or 
to rectify any error, or a direct affirmative, or direct negative, 
to any question put either by the Board, the High Court, the 
Government, or the Secretary of State for India, it will be quite 
sufficient if the letter be endorsed or passed on with the signature 
of each successive authority. The transmitting authority, to 
retain a trace of the letter, should make a memorandum (duly 
numbered and dated) in his record-book ; but the same fact is not 
to be repeated in two, or, as is sometimes the case, in three, succes- 
sive covering letters; nor to be entered in the record by a copy of 
the letter at length. 


9. No letter is to accompany a monthly, quarterly, or yearly 
statement of any kind which explains itself, or in regard to which 
a distinct and elaborate report is not required. The signature of 
the transmitting officer, with date and number to the document at 
the foot of the statement, will be sufficient in all such cases. 


10. It should be the aim of every officer to reduce as much as 
possible the amount of clerical labour in his office by the intro- 
duction of lithographed or printed forms. All statements, forms, 
and returns, such regular monthly bills as take some time to 
prepare, and any other documents which are in frequent use, 
should be lithographed or printed. The forms will be executed 
at the Alipore Jail Press; and each department or office will be 
separately debited with the cost of the forms indented for, proper 
check being exercised in the Stationery Department over all appli- 
cations for such forms, which must be submitted in accordance 
with the rules separately laid down by the Board of Revenue. It 
is to be observed, however, that a form must be sanctioned by the 
Board of Revenue before it will be supplied. 


11. Memoranda and endorsements should be substituted 
generally as much as possible for covering letters,in forwarding 
documents, when a brief remark in reference to the document 
will suffice; all such memoranda and endorsements should be 
numbered and dated. 


12. The use of vernacular words in English correspondence, 
unless, in any case, it is unavoidable, is prohibited. Ifa vernacular 
word is unavoidably used, the English equivalent must be added. 


13. All correspondence between English officers, native officers 
qualified to write and understand English, is to be in English ; 
the practice of corresponding by vernacular proceeding is forbidden. 
Subordinate officers are strictly forbidden to comment on, or 
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contradict, in a vernacular proceeding, the propriety of orders 
passed by their superiors. If a subordinate wishes to question 
the orders of a superior, he must do so in an English letter. This 
does not, of course, apply to a native officer who is acquainted only 
with the vernacular. 


14. Officers are required to take particular care that their 
official signature is always so distinctly and readily legible that 
there may never be any room to doubt hereafter that it is 
genuine and authentic. 


Srection VI.—EMBANKMEN'S. 


1. The Bengal Embankment Act, VI (B.c.) of 18738, differs 
from the preceding Acts relating to the same subject mainly in 
the following particulars :— 


(a.) All public embankments are divided into two classes,— 
first, those entered in schedule D, the whole expenses attending 
which are to be borne by Government; and second, those not 
entered in the said schedule. The expenses attaching to the 
latter, when taken charge of by Government, are to be borne, 
not, as formerly, by the parties bound to maintain them (see 

# The definition of these Section 2 of Act XXXIT of 1855), but by 
words im the Act should the zemindars of the estates and proprietors” 
Be.notes of the tenures* which may be benefited or 
protected by the embankments. 


(b.) To carry out this new principle, provisions are made for 
the due notification to the parties interested of the works pro- 
posed to be taken in hand, of their estimated and actual cost, and 
of the amount of expenses payable by each class, and also tor 
the recovery by Government of the cost from the zemindars, 
and for the reimbursement to the zemindars of the proportion 
payable by proprietors, and to proprietors of that payable by 
sub-proprietors. 

(c.) Provision is made in part III for immediate action in 
certain cases of emergencies. 


(d.) The procedure for the acquisition of land in such cases, 
and for the determination of compensation forconsequent damages, 
is described in part V of the Act. 


2. The Act also contains a new feature in bringing under 
the control of the Collector the management, improvement, and 
alteration of water-courses in certain cases; and as there is 
reason to suppose that much of the unhealthiness of portions of 
the country is due to defective drainage, the attention of Col- 
lectors is especially drawn to the power for good in this respect 
now placed in their hands. 


3. Great care should, however, be taken to avoid the con- 
struction of new embankments or other works which are not 
absolutely necessary. To ensure due consideration of the necessity 
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of works, it has been decided that for the present a Collector shall, 
before taking any action under section 5of the Act, submit a full 
report on the case to the Commissioner. This report should be 
forwarded by the Commissioner to the Board, with an expression 
of his own opinion as to the necessity or otherwise of the proposed 
work. 


4. Even in cases where resort to the procedure of section 5 
would involve “delay * * * likely to be attended with grave 
and imminent danger to life or property” (and it is only to such 
cases that the procedure described in part IJI of the Act 
applies), the most careful consideration compatible with the 
circumstances should be bestowed on each case, and simultane- 
ously with action taken under section 11 a report should be 
submitted to the Commissioner, who should jealously watch any 
attempt to strain the provisions of that section. Neglect on this 
point may, under section 15, involve Government in large 
pecuniary liabilities. 


Secrion VII.—Escuxrats. 


1. All property, whether real or personal, to which there is no 
legal claimant, belongs to the State. 


2. The mode of procedure, where personal property is left 
without a claimant, is described in section 7, Regulation V of 
1799. In regard to such property, the duty of the Collector is 
confined to informing the Judge concerning it whenever he 
becomes aware of its existence. It follows, of course, that he 
should take such measures as lie in his power to make himself 
acquainted with the existence of such property. 


3. In cases where personal property under attachment of the 
civil court is claimed by persons alleging themselves to be heirs 
of the deceased intestate persons, the Collector should be repre- 
sented before the Judge by the Government pleader, where the 
interests of Government require such cases to be watched. 


4. When real property is left without a claimant, it does not 
appear that the intervention of the civil courts is in any way 
necessary, or can be, by any law, invoked. 


5. By section 7, Regulation XIX of 1810, the Board of 
Revenue are vested with the general superintendence of all 
escheats, and are required to inform themselves fully, “through 
the local agents,’”’ of any property of that description, and report 
to Government whether it should, in their opinion, be sold on the 
public account, or in what other mode it should be disposed of. 
The Collector, being an ex-officio local agent, should report, 
for the orders of the Commissioner and the Board, all cases in 
which he learns the existence of unclaimed real property, and 
should take immediate possession of such property on the part of 
Government, taking measures at the same time to invite claimants 
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to the property as publicly as possible. Should the Collector’s 
action be opposed by any person actually in possession, he must 
desist from occupying the property and report the circumstances 
with his opinion in regard to the propriety of instituting a suit 
for the establishment of the right of Government. Notices inviting 
claimants to the property should remain open for six months. 


6. With reference to the provisions of the law of limitation 
(Act IX of 1871), the Board will never advise the Government 
to sel/ any such property until it has been in full possession of it 
for twelve years. 


7. Lands of any value which escheat to Government are usually 
sold (after settlement, if necessary,) as Government estates, forming 
a legitimate addition to the public revenue. Small patches of 
land in the neighbourhood of towns, or such escheats as shops, 
tanks, and gardens, similarly situate, may, with the special 
sanction of Government in each case, be appropriated to local 
improvements. 


Szecrion VIII.—FInes. 


1. Fines can only be imposed by revenue officers, under 
Act XX of 1848, in cases in which they are authorized by law to 
summon landholders or call for papers. The procedure pre- 
scribed by law must in each case be carefully followed. The 
report to the Commissioner prescribed by section 2 should be 
made if possible on the day on which the fine is imposed. 


2. The report should be in the accompanying form, and should 
specify distinctly the nature and object of the call, and the law 
under which it was made :— 


Statement of fines imposed by the Collector (or Superintendent of 








Survey) of under section 1, Act XX of 1848. 
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3. Immediate measures should be adopted for realizing the 
fine, which is payable daily, and must not be allowed to accus, 
mulate. - The fine 1s to be realized by sale of the estates of the 
gzemindar as for arrears of revenue, and, if the amount be not so 
realized, by sale of any other property belonging to him, and by 
the arrest of his person. 
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4. An uncovenanted Deputy Collector may levy fines under 
Act XX of 1848. 


Secrion [X.—RELATIVE POWERS OF THE DIFFERENT AUTHORITIES. 


1. The powers described in this section are assigned by 
competent executive authority. 


2. The Collector has power to act in all matters not reserved, 
by any law or order, for the orders of higher authority. 


3. The Government has power to issue orders, at its discretion, 
in any matter in which the power to pass orders has not by /aw 
been conferred upon a lower authority. 


4. It is to be understood in each case that a higher authority 
has all the powers of any lower authority, and further, may, with 
or without appeal, modify or reverse any orders passed by a 
lower authority in a matter primarily within the competence of 
the lower authority, unless, by any law, the orders of the lower 
authority are final. 


5. A lower authority dissatisfied with the orders of the author- 
ity immediately above him may move that authority to refer the 
matter for the consideration of an authority superior to both. The 
responsibility in such case rests with the referring officer. 


decision of superior authority which they are competent to 


6. Officers are to be very careful to submit no matter for the 
( dispose of themselves. 


a 7. The authority of a Commissioner is necessary, and suffi- 
cient, in the following matters :— 


Adjustment of discrepancies in remittances of treasure.— Chapter 
¢ on Budget and Miscellaneous Treasury Rules. 


Placing an Assistant or Deputy Collector in charge of a 
treasury.—Z6. 


Quashing a division in progress.—Chapter on Partition of 
Estates. 


Opening a monthly tax excise shop at less than Rs. 8 a 
month.—sSeparate rules by the Board. 


Postponement of levy of duty on rum used in manufacture of 
sugar.—T6. 


Destruction of refuse, and writing off wastage of ganja.—Jo. 
Payment of duty on ganja in the interior.—J0. 


x Allowance of office rent to Deputy Collector stationed in the 
interior of a district.—Chapier on Executive and Ministerial Officers. 


Appointment, or removal, of ministerial officers upon a salary 
of more than Rs. 10.—J0. 
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Transfer of ministerial officers from one district to another 
within his division.—Chapter on Executive and Ministerial Officers. 


Adjustment of travelling allowances of subordinate officers upon 
the authorized scale.—Jb. 


Settlements of estates if the jumma assessed does not exceed ° 
Rs. 2,000 and the term is for the period fixed for settlements 
in the districts. —Chapter on Settlements. 


Cancelment of leases, except in case of default, when the revenue 
does not exceed Rs. 500.—Chapter on Land Revenue-roll and 
Accounis. 


Remission of balances due from estates borne upon the fluctuat- 
ing department of the roll.—J0. 


ae of demand against particular estates for the current 
vear.— Lb. 


‘ Purchase of tents. — Chapter on Miscellaneous. 
Alteration of the office hours prescribed by Government.—Jb. 


“ Adjustment of authorized charges for punkhas in the hot 
reather in the offices subordinate to them.—ZJo. 


‘In the Behar division only, purchase of khas-khas tatties.—J0. 


Payment of arrears of political or territorial pension undrawn 
wr a year.— Chapter on Pensions. 
‘Transfer of pension to another treasury.—Jb. 


Alteration of practice in a district.—Chapter on Practice and 
vocedure (Executive and Administrative). 


Adjustment of contingencies in the offices subordinate to them 
p to Rs. 500.—Jo. 


Payment of percentage allowances to excluded proprietors of 
itates.—0. 


Compensation to proprietor for loss of settlement in badshahi 
mures settled with the mafidars.—WJ6. 


Refunds necessary in consequence of his orders and in cases of 
roneous payment, and of payments on account of lands released 
7 competent authority.—Jo. 


Destruction of spoilt records. —Chapter on Records. 


Employment of subordinate officers to hold sales for arrears.— 

vapter on Sales and other process for the recovery of arrears of revenue. 
Employment of a temporary establishment for the measurement 
an estate preparatory to settlement.— Chapter on Settlements. 


lease of a ward’s estate.—Chapier on Wards’ and Attached 
sigtes. 


\ 
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Raising the upset price of waste land in a district.—Chapter on 
Waste Lands. 


~ Altering the usual sale day of waste lands.—Jb. 


8. The authority of the Board of Revenue is necessary, and 
sufficient, in the following instances :— 


Admission of charges for lands taken up for public purposes.— 
Chapter on Land Acquisition for Pubhe Purposes. 


“ Transfer of charges from one detail of a budget head to 
another.— Chapter on Budyet and Miscellancous Treasury Rules. 


v “Appeals to Privy Council in wards’ cases.—Chapter on Suits. 


Formal sanction of establishments for the division of estates. — 
Chapter on Partition of Estates. 


Compensation for recalling an excise license under the fixed 
duty system.—Separate Rules by the Board. 


Employment of preventive establishment at cost of licensed 
distiller. — Jb. 


Fee for retail of ram.—Jb. 
Establishment of a public central distillery.—Z0. 


Rent and ground rent of public central distillery and of cut- 
cherry and all other excise buildings.— 0. 


And of the fee for the use of a central distillery.—ZJé. * 
And of retail license fee for sale of country spirits.—Jé. 

The disposal of large quantities of confiscated opium.—ZJ0. 

The retail license fee for sale of ganja.—J0. 

Disbursement of excise forfeitures in appealable cases. — Jb. 


Exaction of more than the authorized security from excise 
officers. —Ib. 


Communication to subordinates of Commissioners’ reports about 
character.—Chapier on Executive and Ministerial Officers. 


Continuance of establishment of Deputy Collector, after his 
death or removal, to close records. —J0. 


Adjustment of travelling allowances in Commissioner’s office. 
—Tb. 


Reduction of establishment.—J6. 
Sale of Government estates.— Chapter on Government Estates. 


Removal of estates from the roll.—Chapter on Land Revenue 
roll and Accounts. 
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Transfer of estates from one district roll to another.— Chapter 
on Land Revrenue-roll and Accounts. 


Abatements of revenue. —Jd. 
Incorporation with parent estate of alluvial accretion. — Jb. 


Remission of balances of land revenue due from estates on 
the fixed department of the roll.—J0. 


Suspension of revenue (general).—JZ6. 


Borrowing elephants for the public service.—Chapter on 
Miscellaneous. 


Continuance to heirs of hereditary pensions.—Chapter on 
Pensions. 


Payment of arrears of territorial or political pensions undrawn 
for more than a year.—J0. 


Issue of circular orders and rules.—Chapter on Practice and 
Procedure (Eazecutive and Administrative.) 


Adjustment of Commissioners’ contingencies up to Rs. 500.— Jb. 
Refunds of all kinds with interest.—J0. 

Withdrawal of pledged securities from the Bank of Bengal.—Jo. 
Transfer of entries in account.—Jb. 

Expenditure for keeping records in order.—Chapter on Records. 
Settlements of certain classes of estates.— Chapter on Settlements. 


Farming of wards’ estates.—Chapter on Wards’ and Attached 
Estates. 


Sale of portion of wards’ estate in liquidation of debt.—Jb. 


Investment of wards’ surplus otherwise than in Government 
securities. — 6. 


Charges of all kinds against the wards’ rate.—J0. 
Sanction of establishments payable from the rate.—JZ6. 


Relaxation of rule restricting shape of lots of waste land.— 
Chapter on Waste Lands. 


Relaxation of clearance conditions in favour of applicant for 
redemption.—L6. 

9. The authority of Government is necessary in the following 
matters :— : 

Appeal of Government cases to Privy Council. — Chapter on Sutts. 

Appointment of stamp-vendors on credit.— Vide separate Rules 
by the Board. 
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Forfeiture of excise deposit by distillers.— Vide separate Rules 
by the Board. 

Fixing the rate of duty to be levied on country spirits.—J0. 

And the duty on ganja.—Zo. 

The selling price of opium.—Z/0. 


Leave of absence to executive officers.—Chapter on Executive 
and Ministerial Officers. 


Payment of salary to suspended officers.—J0. 
Establishments, subject to report to Government of India.— Jo. 
Grant of titles(Supreme Government).—Chapter on Miscellaneous. 


Adjustment of all contingencies above Rs. 500.—Chapter on 
Practice and Procedure (Executive and Administrative). 


Disposal of escheats.—Z6. 
Fixing rates of carriage for troops.—Chapter on Troops. 


Compensation for injury done to crops by troops encamping. 
—Ib. 


Secrion X.—RovutInNE. 


1. In order to relieve revenue officers as far as possible of 
the mechanical labour of signing papers the following practice is 
authorized :— 


2. The head clerk in a Commissioner’s and Collector’s office 
may authenticate, with his English signature, copies of letters, 
statements, decisions, &e. 


8. The sheristadar may sign orders of the following des- 
criptions :— 

to file papers in a case or record them in the office ; 

to return exhibits, &c., to the owners ; 

to give copies of decrees, Judgments, or papers ; 

calling for a report or explanation from any ministerial officer ; 

making over papers of avy description to the ministerial officer 

concerned. 


4. The gheristadar is entirely responsible for every order he 
signs. If in any case he has a doubt as to what order ought to be 
passed, he will of course obtain the orders of the presiding officer. 


5, If, from adventitious circumstances, the date or character 
of an order is likely to be important, the executive officer should 
himself sign it. 

6. Reports from one branch of an office to another should 
be avoided. 
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7. The Superintendent of the Board of Revenue, and Personal 
Assistants to Commissioners, are authorized to sign reminders, 
dockets, and other formal letters, and to authenticate copies, &c. 


8. Personal Assistants to Commissioners are authorized to 
countersign travelling allowance and all other bills, not contain- 
ing charges of an unusual nature, which have heretofore been 
passed by Commissioners alone. Bills preferring charges other 
than of an ordinary character must be countersigned by Commis- 
sioners themselves. 


Section XI.—TRANSFER OF CHARGE. 


1. Whenever the transfer of a Collectorate or Treasury from 
one officer to another is reported, the cause of the transfer is to be 
stated. 


2. An officer taking charge of a Collectorate should examine 
particularly the state of the camp equipage and of the library. 


3. An officer delivering over charge, whether of a Collectorate 
or a Commissionership, is to furnish to his successor, for transmis- 
sion to superior authority, a list of all existing arrears of business, 
and a memorandum, for the annual report, of his opinion of the 
official character and conduct of his subordinates to the date of 
his quitting office. 


\ 4 An officer taking charge of a Treasury is always to ascertain 


the amount of cash balance by passing the coin through the 
scales. 


Srecrion XII.—MisceLLaneous. 


1. A Collector may satisfy the undisputed claims of parties 
claiming to be the legal representatives of deceased creditors of the 
State to sums of Rs. 100 and under without requiring the produc- 
tion of a certificate under Act XX VII of 1860 There must be, 
of course, no doubt as to the money being due to the estate of the 
deceased and as to the right of the claimant. In no case may 
more than Rs. 100 be paid away without a certificate. 


2. When any person is confined in the civil jail for non- 
payment of a debt to Government, the sanction of the Board is 
necessary to his release so long as a sum exceeding Rs. 1,000 
remains due from him. 


3. Revenue officers may consult the Advocate-General on 
points of English law through the Board of Revenue only. 


4. Upon receipt of a notice from the Sheriff of Calcutta 
attaching money in a Collector’s hands belonging to private 
individuals, the Collector is to send a simple acknowledgment of 
the receipt of the notice. He is then, immediately, to communi- 
cate to the Solicitor to Government the circumstances under which 
the money came into his hands, the conflicting claims (if any) 
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which have been made to it, and his reasons (if any) for think- 
ing that the money should not be paid to the Sheriff. This 
information is to be furnished in so complete a shape as to enable 
the Solicitor without delay, and without further reference, to 
prepare an affidavit to be sworn py the Collector, if it should be 
thought advisable to show cause against any rule nisi for the 
payment of the money being made absolute. The Collector 
must be careful, meanwhile, to confine himself te acknowledging 
the notice, He must not pay away the money without specific 
instructions from a competent authority, or he may render him- 
self personally liable for the amount. 


5. Contracts in the mofussil to which Government is a party 
are to be executed, according to established custom, in the name 
of the Government (Sirkar). The Act of Parliament which 
regulates the making of contracts by the Government, to which 
English law is applicable, is appended to circular order No. 21 
of 1860 (wde also circular order No. 5 of November 1876). 


6. The Government has the right of fishery in all non-tidal 
navigable rivers which are public property, unless the right has 
been granted or leased to some individual. In regard to tidal 
rivers, as the proprietary right to the beds and fisheries in 
all such rivers and estuaries is vested in the Crown, in its 
capacity of trustee, for the benefit of the public in general, 
the exclusive right of fishery cannot be granted to private 


individuals, or to certain classes of persons, to the exclusion of 
the public. 


7. The performance of auy specific order of a superior officer 
is always to be specially reported. 


8. All general powcrs-of-attorney authorizing agents to act in 
any revenue office, and on behalf of any one, are to be copied 
at length in register No. 80 (54), the copy being attested by the 
sheristadar, by the attorney himself, by two witnesses, and by the 
district or sub-divisional officer. 


9. The law does not require any court, Judge, or Magistrate, 
to attest powers-of-attorney and such like documents; nor does 
it, except in the case mentioned in section 85, Act I of 1872, 
attach any peculiar efficacy to such attestations, as compared 
with attestations by private witnesses. If, however, the attes- 
tation of any court, Judge, or Magistrate, is desired in any case, 
the application should be complied with on payment of the fee of 
Rs. 2 required for a notarial act by Act XVIII of 1869. This 
fee should in all cases be realized by stamps—that is, the person 
roquiring the attestation should make the application on a stamped 
paper of the value of Rs. 2. 


10. A general power-of-attorney cannot give authority to an 
agent to represent his principal in any judicial proceedings, such 
as rent law suits, &c. A special power must be produced every 
time the agent so appears. 
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11. No payment of money is on any account to be made to 
an agent for another party until the disbursing officer, or his 
assistant or deputy, kas thoroughly satisfied himself that the 
agent is authorized to receive it. Particular attention should 
be directed to the signature and attestation, and the disbursing 
officer should take the greatest care to assure himself of their 
genuineness. 


12. In the case of estates managed directly, or let in farm, 
Commissioners are competent to authorize payment to the 
disseized proprietor of an allowance to an amount not exceeding 
10 per cent. on the net collections. They are also competent to 
sanction compensation to proprietors for loss of settlement in 
badshahi tenures settled with the mafidars under the rules for 
the attachment of such tenures.—(See appendix to chapter on 
Settlements.) 


13. If a joint receipt from all the shareholders cannot be 
obtained, proprietary allowances may be paid separately to the 
individuals entitled, if there is a record of their share in general 
register A, and if their right to receive the allowances is undis- 
puted. 


14, A proprietor or co-proprietor of an estate paying revenue 
to Government is not entitled to a refund of any sum which may 
have been paid by him on account of the revenue of the estate of 
which he is proprietor or co-proprietor in excess of the amount 
due from the estate up to the date of such payment, unless such 
payment shall have been specially made as a deposit under section 
15, Act XI of 1859. 


15. Refunds of current deposits may be made upon the author- 
ity of the Accountant-General. A Commissioner may sanction 
refunds rendered necessary by any orders that he has legally 
passed, and refunds in cases of erroneous payment, and of pay- 
ments on account of lands released by competent authority. All 
other refunds require the authority of the Board of Revenue, 
who will inform the Accountant-General of any refunds that they 
may authorize. The Board may sanction interest upon sums 
refunded. 


16. If an application for the refund of a deposit that has 
been credited to the Government appear to require special orders, 
it should be submitted to the Board of Revenue through the 
Commissioner; otherwise, and ordinarily, it should, if the amount 
to be refunded does not exceed Rs. 50, be addressed direct to the 
Accountant-General, and in other cases to the Board, who will 
forward it, after sanction, to the Accountant-General. The 
following particulars must be given in all such applications : — 


(a.) Reference to the registers showing number of original 
deposit, and of any subsequent entry in which it has 
been included. 
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(4.) Nature of the deposit. 
(c.) Date of deposit. 
(¢.) Reasons why it has not hitherto been applied for. 


(e.) Name of present applicant, and, if he be not the original 
depositor, the grounds upon which it is proposed to pay 
the money to him. 


(f.) Certificate of Collector that after due inquiry he finds 
the refund applied for to be just and proper. 


17. A form of application has been prescribed by the Board, 
printed copies of which should be obtained without delay from the 
Superintendent of Stationery. ; 


18. Whenever a refund or disbursement of money has been 
sanctioned on account of law charges or other account, the amount 
should be transferred to deposit in the name of the party entitled 
to receive it, and notice should be served on him, free of charge, 
requiring him to make immediate application for payment on 
pain of forfeiture of interest from a given date, which should 
be fixed with reference to the distance of the party’s residence 
from the Collector's Treasury. 


19. The certificates required by clause (f), rule 15, must be 
invariably signed by the Collector himself. Should an applica- 
tion be preferred during the Collector’s absence from his head- 
quarters, and should he be unable in consequence to make the 
necessary inquiries into the propriety of the refund applied for, 
its disposal must await his return. 


20. In recommending refunds, whenever there has been any 
delay the Commissioner must ascertain the cause and report the 
officer responsible. 


21. Whenever lands are granted, either wholly or in part, 
revenue free, 2 condition of resumption in case of misconduct is 
to be inserted in the title-deed. 


99. All lands declared to be revenue free should be imme- 
diately entered in general register B, part I. 


23. A. form of agreement to be used between Government 
and the farmers of toll-gates established under the provisions 
of Act VIII of 1851 has been approved by Government for 
adoption generally in the districts of the Lower Provinces. 
Copies of the form in English and in the vernacular can be 
obtained from the Superintendent of Stationery. 


24. Securities lodged in the Bank of Bengal cannot be with- 
drawn without the orders of the Board of Revenue. Securities 
deposited as a pledge for the payment of revenue or rent should 
be retained in the Collector’s own custody, so as to be available 
for sale at any time without delay. 
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25. Government officers are forbidden to invest public and 
_ charitable funds otherwise than in Government securities, or to 

deposit such funds save in a Government Treasury, the Bank of 
Bengal, or one of its branches. 


26. The Board is authorized to sanction transfers from one 
head of account to another. 


27. Every officer possessing a knowledge of English, in 
ordering payment of any sum of money from a Treasury, must 
record his order in that language, distinctly specifying the account 
under which payment is made and the reasons for ordering it. 
This rule is not to apply to purely formal payments of salaries. 


28. Tuitle-deeds, conveyances, and other similar legal documents 
belonging to the Bengal Government, connected with property in 
Calcutta and the suburbs, should be deposited with the Govern- 
ment Solicitor, and those relating to property in the mofussil with 
the Registrar-General, Lower Provinces. Security bonds of 
ministerial officers, which require frequent examination and test- 
ing by the local authorities, need not be sent to the Registrar- 
General for deposit. 


29. Allapplications for copies of documents deposited with 
the Registrar-General, Lower Provinces, under the above rule, 
should be made to the local officers, who will transmit them to the 
office of the Registrar-General, with a memorandum shewing the 
fee to be charged in each case. 


30. In all applications forwarded to the Board for sanction of 
expenditure of any description whatever, it must be stated whether 
the expenditure is covered by the budget allotment of the office 
by which it is to be incurred under the head to which the charge 
appertains, 


( 216 ) 


Sec. i.] PRACTICE AND PROCEDURE—(Jvpicraz). (Chap. X. 


CHAPTER X. 


Practice and Procedure. 


(Sudicial.) 


Srcrion I.—APPpEALs. 


(N.B.—Sections IT, III, V, and IX, have been included in this chapter for the use of 
officers in those districts in which Act X of 1859 19 still im force ) 

Tue Board of Revenue is competent, with or without appeal, 
to call for, revise, or alter any proceedings of a Commissioner 
or other subordinate revenue authority not made final by law. 
Commissioners will receive and transmit to the Board only such 
petitions of appeal against orders passed by them as belong to 
the following cases : — 


Partition of estates under Act VIII (s.c.) of 1876. 
Punishment of ministerial officers. 

Orders regarding revenue agents, Act XX of 1865. 
Sales, Act VIII (u.c.) of 1865. 


Commissioners, in forwarding such petitions for the Board’s 
orders, shall also submit a report in English. 


2. Commissioners are requested to forward such petitions 
within a fortnight of their receipt. In any case in which a Com- 
missioner may be unable to prepare the necessary report on the 
subject of the appeal within that period, he must forward the 
appeal, retaining a copy, and explaining why he has been unable 
to report on it. 


8. Petitions of appeal presented to a Commissioner for the 
purpose of being forwarded to the Board must be prepaid by post- 
age stamps, affixed to the open envelope containing the petition. 


4. In all cases other than those specified above, the appeals 
must be addressed to the Board direct, and must be of the nature 
of a special appeal in a civil court, i.e. the ground of appeal must 
be of a disputed point of law or revenue practice. The points 
raised must be certified in brief on the back of the petition. 


5. Appeals must be made to the Board of Revenue within the 
time allowed by law, or, where there is no such provision, within 
one month of the date of the Commissioner’s order appealed 
against, deducting the time occupied in obtaining copy of the 
order. To enable the Board to calculate this deduction, the rule 
in section II, clause 17, must be carefully observed by Commis- 
sioners. The Board have a discretion to admit an appeal after time. 
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6. Whenever a report is called for from a Commissioner upon 
an appeal against his orders, he is expected to draw it up himself, 
and “not to require the Collector to do so. In submitting such 
reports, Commissioners are always to preface their remarks by a 
short and clear narrative of the facts, to enable the Board to 
understand the allegations and answers which follow. The report 
itself is to be made in double column, the allegations of the appel- 
lant being stated, in order, in the left hand column, and the 
Commissioner’s remarks upon, or reply to, each allegation being 
entered in the right hand column, opposite to the allegation to 
which they refer. When records are submitted to the Board, the 
important papers should be marked, and a list thereof appended 
to the report. 


7. The orders of a Commissioner are not ordinarily reversed 
or altered except upon the concurrent opinion of both the 
Members of the Board. 


8. In cases in which the period within which Commissioners 
are authorized to receive appeals from the orders of their subor- 
dinates is not regulated by law, such appeals should ordinarily 
be rejected if not made within one month from the date of the 
order appealed against. Commissioners have, however, a discretion 
to depart from this rule. 


9. The Board will not interfere with the orders of the local 
authorities till notice has been served on the respondents who are 
entitled to be heard in appeal. Such notice will be served, at the 
expense of the appellant, by the Collector of the district, on his 
receiving the necessary instructions, which will be communicated 
through the Commissioner. 


10. The period of 15 days may be adopted asthe period within 
which appeals may be preferred to a Collector against the order of a 
Deputy Collector in settlement, division, and miscellaneous proceed- 
ings. But as there is no law fixing the period of appeal, no appeal 
should be rejected because preferred after the lapse of 15 days, 
if preferred within a reasonable period, and if the Collector sees 
sufficient grounds for his interference. 


11. With every appeal, whether to the Collector, Commis- 
sioner, or the Board, an authenticated copy of the order appealed 
against must be filed. 


12. A notice is to be suspended in the court-room of every 
Commissioner, to the effect that when appellants before the Board 
are not present, or represented, their appeal will, unless strong 
ere hee interference are shewn in the petition, be struck off 
in default. 


13. On an order striking off an appeal being communicated to 
the Commissioner, that officer will cause a notice to be hung up in 
his office for one week, to the effect that the appeal has been struck 
off on default. 
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14. <A copy of the above rules, both in English and the verna- 
cular, should be kept suspended in a conspicuous place in every 
Collector and Commissioner’s offices. 


Section I].—Examination oF Witnesses, ADJOURNMENT, 
JUDGMENTs, &C. 


1. Every witness is to be examined mrd coce in open court in 
the presence of the presiding officer. 


2. The presiding officer must not be engaged in any other 
business whilst the examination of a witness is going on, or whilst 
any documentary evidence is being read. 


3. If, whilst the examination of a witness is going on, the 
presiding officer is compelled to attend to any other business, the 
examination of the witness must be stayed as long as such other 
business is being attended to. 


4, The examination of a witness must not be interrupted for 
the purpose of enabling the presiding officer to attend to other 
business, unless such business be of an urgent nature. 


/ 5. If the evidence be not taken down by the presiding officer, 

{/ he must make a memorandum, in his own handwriting, of 
the substance of what each witness deposes. Such memorandum 
must be written legibly in the vernacular language of the presid- 
ing officer, or in English, at the option of the presiding officer, 
if he is sufficiently acquainted with that language ; and it must 
be signed by the presiding officer and dated, and is to form part 
of the record, and to be always sent up with the record to the 
appellate court in the event of an appeal. 


6. Pressure of business is not admitted as an excuse for not 
making this memorandum; physical inability (the nature of 
which must be recorded) is alone admitted as an excuse. 


7. Itis the duty of every appellate revenue court to examine 
the memorandum of the evidence made by the presiding officer of 
the court of first instance, and to report to the Commissioner of 

‘ the division in every case in which, upon the hearing of an appeal 
\ or otherwise, it appears that the above rules have not been strictly 
‘and properly attended to. 


8. The memorandum made by the presiding officer of the 
court of first instance must in all cases form part of the documents 
to be sent up to the High Court on special as well as on regular 
appeals. 

9. After the examination of witnesses has commenced, the 
trial is to be proceeded with until all the witnesses on both sides 
have been examined (those of the party upon whom the onus of 
proof lies being examined first, and then those of the opposite 
party), and an adjournment of the hearing must not be allowed 
xcept for sufficient cause, which must be recorded. 


( 219 ) 


Chap. X.] PRACTICE AND PROCEDU RE—(Jupremt). [Sec. ii. 


10. Cases may arise in which, from the absence of an impor- 
tant witness, which could not be avoided by the party who 
requires his evidence, it may be necessary to adjourn the hearing. 
In such cases the evidence of the witnesses in attendance must be 
taken, and witnesses must not be detained, or required to attend 
again, unless for some special reason to be recorded. 


11. Whenever an apsJouRNMENT takes place, it is to be for as 
short a time as possible, regard being had to the circumstances 
under which the adjournment is granted. 


12. No adjournment must be granted in any case, except viwd 
voce, in open court. The day to which the case is adjourned must in 
all cases be stated publicly by the presiding officer in open court, 
and the reason for the adjournment must also be stated and recorded. 


13. <A list of all cases adjourned, and the day to which each 
case is adjourned, is to be affixed in some conspicuous part of the 
court-house. 


14. If, after all the witnesses have been examined, the exhibits 
perused, and the parties heard, by themselves or their pleader, 
the presiding officer is not prepared to deliver judgment, he may 
postpone the delivery thereof until a future day, of which due 
notice must be given, as required, in the case of civil suits, by 
section 183, Act VIII of 1859. The witnesses must not be detained. 


15. The whole of the supGMENT, as written, must be pro- 
nounced wed voce in open court, either in the language in which 
it is written or in the language used in the court. 


16. The presiding officer of the court in which the judgment 
is delivered is held responsible if the decree be not drawn up, 
in every case, within a reasonable time after the delivery of the 
judgment, and if certified copies of both decree and judgment 
are not furnished within a reasonable time after application for 
the same and the production of the necessary stamps. 


17. The presiding officer is to make a memorandum on the 
decree, in his own handwriting, of the date on which he actually 
signs it, and on the certified copies of the day on which they 
are furnished. 


{ 18. The presiding officer of every court must sit punctually 
/ at the hour appointed. 


19. <A copy of these rules, together with a translation thereof 
in the vernacular of the district, is to be hung up in some 
conspicuous part of every revenue court at all times during 
the sitting of the court. 


20. No excuse is admitted for any wilful or negligent dis- 
obedience of the above rules. District officers are to report to 
the Commissioner of the division every case in which a violation 
of the same shall come to their knowledge. 
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Section ITI.—Exurtsits. 


1. The date on which any exhibit is filed in court should be 
noted upon it and authenticated by the initials of the Collector 
or of a Deputy or Assistant Collector. Should the exhibit consist 
of one or more pages, forming a portion only of a book, or 
bundle of papers tied or bound together, such page or pages 
need alone be attested. 


2. Revenue officers are to be guided by sections 135 and 136, 
Act VIII of 1859, in regard to the return of original documents 
filed as evidence in suits in their courts; that is to say, such 
documents may be returned without retaining copies when the 
time for preferring an appeal from the decision passed in the suit 
has elapsed ; or, if an appeal has been preferred from such deci- 
sion, then after the appeal has been finally disposed of. If the 
documents are returned earlier, copies must be kept,—on plain 
paper, if the original itself required no stamp under schedule A, 
Act X of 1862, or on a stamp of 8 annas if the stamp upon the 
original ‘did not, under the said schedule, exceed 8 annas, other- 
wise on a stamp of 8 annas per sheet. 


/ 3. A revenue officer should impound any paper filed in his 
court that he considers spurious or forged. 


Secrion LV.—QUALIFICATIONS OF REVENUE AGENTS. 


(Rules prepared by the Board of Revenue under Section 23, 
Act XX of 1865). 


1. Any person who has obtained from the Judge a certificate 
that he is qualified to present himself for examination as a 
mukhtar may present himself for examination for the office of 
revenue agent. 


2. Any person who can satisfy the Collector of the district 
that he possesses the following qualifications may be admitted to 
examination for the office of revenue agent, v1z.— 


1st.—That he is a person of good moral character. 
2nd.—That he has received a liberal education. 


3rd.—That he is not under the age of twenty, nor above the 
age of thirty-five years, unless he has been previ- 
ously practising as a mukhtar, in which case no 
inquiry as to age 1s necessary. 


8. Every candidate for examination for the office of revenue 
agent must, at least six weeks before the day fixed for the examin- 
sation, give notice to the Collector of the district in which he 
resides of his intention to present himself at the ensuing examin- 
ation. 
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4, The Collector, if satisfied that the candidate is qualified 
for examination under clause 1 or 2, is thereupon to enter his 
name, with a description sufficient for identification, in a register 
Dee 59 [89] ), and to furnish to the candidate a certificate to that 
effect. 


5. Before the date of examination, every candidate must pay 
a fee of Rs. 5 to the Collector of the district, whose receipt for 
the same is to be endorsed on the certificate described in clause 4. 


6. Candidates residing in Calcutta must give the notice, and 
pay the fees, prescribed in clauses 3 and 5 to the Collector of the 
24-Pergunnahs. 


7. The examination is held before such persons as the Govern- 
ment of Bengal appoint to be examiners under section 24, 
Act XX of 1865, and according to such regulations as may be 
made by the said Government for conducting such examination. 
The examination is in the following subjects :— 


A.—The permanent settle- 
ment, the Government lien 
on land, and the mode in 
which estates can be brought 
to sale for arrears of revenue. 


B.—The law of under- 
tenures, and the mode in which 
the same can be brought to 
sale for arrears of revenue. 

C.—The law for the division 
of estates. 

D.—The relation of land- 
lord and tenant. 


E.—The law of evidence. 
F.—The stamp laws. 


G.—General. 


Regulations I, II, VIII, XI, 
XIX, and XXXVII of 1793; 
Acts XI of 1859, VII (3.c.) 
of 1868, as amended by Act 
II (s.c.) of 1871, and IV 
(B.c.) of 1870. 

Regulations VIII of 1819 and I 
of 1820; Act VIII (s.c.) 
of 1865. 


Act VIII (s.c.) of 1876. 


Acts VIII (s.c.) of 1869, VIII 
of 1859, XXIII of 1861, and 
VI (s.c.) of 1876, &e. 

Acts I and XVIII of 1872. 

Acts XVIII of 1869 and VII of 
1870, &c. 

Act XX of 1865 and Act IV 
of 1876, &e. 


8. The following are the regulations prescribed for the examin- 


ation of revenue agents :— 


(a)—The examination of applicants for admission as revenue 


agents shall be held 


by a committee composed of 


the Subordinate Judge, and where there is no such 
officer the Sudder Moonsif, ew-officio, and a selected 
Deputy Collector, at the head-quarters of each district. 
The Deputy Collector should be selected, from time 
to time, by the Commissioner of the division, as ooca- 
sion may require. The Collector, or a covenanted 
Deputy Collector, should also be an examiner, and one 
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of these officers should alternately preside at each 
examination, in order to avoid the possibility of the 
examiners being divided. 


(6)—The examination shall be held once in each year, on the 
second Monday in August, and shall be by questions 
in writing and vird roce. 

(c)—The examination shall be conducted in English or in 
the vernacular of the district, at the option of the 
candidate. 


(d)—Previously to each examination, the Board shall prepare 
written questions on the subjects mentioned in para- 
graph 7 of the abovementioned rules. 


(e)—There shall be twelve written questions. The number of 
marks to which each candidate shall be entitled for a 
full answer to each question shall be separately specified 
by the Board at the time of preparing the questions. 


(f)—The aggregate number of marks for full answers to the 
whole of the twelve questions shall be one hundred 
and sixty. 


(g)—The full number of marks for the cird voce examination, 
in which the candidates shall be asked at least four 
questions, shall be fifty. 


(h)—The written questions, and also the questions upon the 
vwd voce examination, shall be so framed as to test the 
knowledge of the candidates in the subjects mentioned 
in paragraph 7 of the rules above alluded to. 


(:)—To be entitled to pass a candidate must obtain one 
hundred marks at least in the written paper, and 
thirty in the vwd voce examination. 


(j)—The number of marks, whether full, or less than full, 
to which each candidate shall be entitled for his 
answers, as well to the written questions as upon 
wwd voce examination, shall be determined by the 
committee in each district, who shall thereupon 
declare, as to each candidate, whether he has or has 
not passed the examination, and report the result to 
the Secretary to the Board of Revenue, who shall 
transmit the same to the Government for the publi- 
cation of the names of the successful candidates in 
the Calcutta Gazette. 


9. Any person who passes the examination, and who desires 
to be admitted as a revenue agent, is entitled, on presentation of 
the certificate of the examiners, to apply to the Collector of the 
district for a certificate in the form prescribed in schedule 3, 
Act XX of 1865. The application and examination certificate 
are to be forwarded by the Collector to the Board of Revenue, 
with such remarks as he may think fit to make thereon, accom- 
panied by a statement in the following form. The postage charge 
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for transmission of the application and the certificate from and to 
the Board should be paid by the applicant :— 
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On inspection of these papers the Board will grant or refuse 
the certificate applied for. 

10. Whenever a certificate shall have been granted by the 
Board, the Collector shall, at the time of delivering it to the 
applicant, recover from him the value of the stamp upon which it 
is engrossed. 


11. Any person who, on the Ist January 1866, had been 
practising for the term of one year at least, immediately preced- 
ing that date, as a mukhtar in a revenue office, and who can 
satisfy the Collector of the district in which he has ordinarily 
pe that he is a person of good moral character and qualified, 

y his knowledge of law and procedure, to continue practising as 
a revenue agent, may be admitted to practisein any revenue office. 


12. Any person who, after having been admitted as a revenue 
agent, accepts any appointment under Government, or enters into 
any trade or other business, must give notice thereof to the Board 
of Revenue, who may thereupon pass such orders as the said 
Board may think fit. 


13. Any person who holds any appointment under Govern- 
ment, or carries on any trade or other business at the time of his 
application for admission as a revenue agent, must state the faot 
in his application for admission. 


14. The statement of the renewals of the certificates of revenue 
agents required by section 21 of the Act should be submitted to 
the Board in the following form in April each year :— 
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15. All transfers of revenue agents from one district to 
another should be immediately notified to the Board, after neces- 
sary inquiries, by the Collector of the district to which they 
transfer their practice. 


16. Any wilful violation of any of the above rules subjects a 
revenue agent to suspension or dismissal. 


17. The Government of Bengal have authorized Commis- 
sioners and Collectors to grant the general or special sanction 
necessary under section 35, Act XX of 1865, before any person, 
not an enrolled revenue agent, may commence and prosecute any 
business on behalf of another in a revenue office Great discretion 
must be used in granting such sanction, which should be accorded 
only under special and exceptional circumstances. 


18. A general power-of-attorney under section 30 must be 
written on a stamp of Rs 4, and a special one, to be filed in each 
case, on a stamp of 8 annas, as provided by the stamp law. 


Srecrion V.—FEEs oF PLEAD RS AND REVENUE AGENTS PRACTISING 
In REVCNUE Couki1s8 AND OFFICES. 


1. In pursuance of section 37, Act XX of 1865, the Board 
of Revenue are pleased to direct that from and after the Ist day 
of July 1866 the sums which shall be payable by an unsuccess- 
ful party in any suit or proceeding in the revenue courts and 
offices in the Lower Provinces of Bengal, in respect of the fees of 
his adversary’s pleader, shall be calculated at the rates specified 
in the following schedule. If a revenue agent, and not a pleader, 
has been employed by the said adversary, a deduction of one- 
fourth part shall be made from the fees calculated as herein 
directed ; and if, though a pleader has been employed, the officer 
presiding in the court or office be of opinion that the employment 
of a pleader was unnecessary, and that it would have sufficed to 
employ a revenue agent, the fees shall be calculated as for a 
revenue agent only. 

SCHEDULE 


In all suits or applications instituted under Act X of 1859 
and Act VI B.c) of 1862, and in all proceedings in any revenue 
court or office, in which such court or office may be authorized 
by law to grant costs— 

(a) —If the amount or value of the property, debt, or damages, 
decreed does not exceed Rs. 5,000,—at 5 per cent. 
on the amount or value decreed. 

(4)—If the amount or value exceed Rs 5,000 and does not 
exceed Rs. 20,000,—on Rs. 5,000 at 5 per cent, and 
on the remainder at 2 per cent. 

(c)—If the amount or value exceed Rs. 20,000, and does not 
exceed Rs. 50,000,—on Rs. 20,000 as above, and on 
the remainder at 1 per cent, 
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(@)—If the amount or value exceed Rs. 50,000,—on 
Rs 50,000 as above, and on the remainder at } per 
cent. 


Provided that in no case shall the amount of any fee exceed 
Rs. 3,000. 


2. In suits or proceedings to enforce rights of which the 
pecuniary value cannot be exactly defined, as, for example, in 
suits for a kabooliyat or pottah, or for abatement or enhancement 
of rent, or for ejectment or reinstatement, or in proceedings for 
the division of an estate, if the plaintiff succeed, the presiding 
officer of the court or office may order the fee of the pleader or 
revenue agent for the plaintiff to be calculated upon the valuation 
of the claim, or upon such a sum, not exceeding the valuation, 
as the said officer may think reasonable and may fix with refer- 
ence to the importance of the subject of the dispute. 


3. If any suit, application, or claim, is dismissed for default, or 
upon the merits, or is decreed for the defendant, the defendant’s 
pleader or agent’s fee shall be calculated on the whole value of 
the suit. 


4. If any suit, application, or claim, is decreed for the plaintiff 
as to part only of his claim, and as to the remainder is dismissed, 
or decreed for the defendant, the fees allowed to each party’s 
pleader or agent shall be calculated upon the value of that part of 
the claim in respect of which he has succeeded. 


5. If, in any suit for damages under the rent laws, the 
plaintiff fails to recover the full amount of damages claimed, the 
defendant shall not be entitled to any allowance for a pleader or 
agent’s fee in respect of the difference between the amount of 
damages claimed and the amount recovered, unless the presiding 
officer of the court or office shall be of opinion that the amount 
claimed for damages was unreasonable or excessive, and shall, for 
that or any other cause (to be specified), direct that a fee for his 
pleader or agent shall be allowed to the defendant. If specially 
allowed, the amount of such fee shall be calculated upon the 
amount of damages disallowed to the plaintiff. 


6. Ifseveral defendants, who have a joint or common interest, 
succeed upon a joint defence, or upon separate defences sub- 
stantially the same, not more than one pleader or agent’s fee shall 
be allowed, unless the presiding officer of the court or office shall 
otherwise order, for reasons which shall be recorded. If only one 
tee be allowed, the presiding officer shall direct to which of the 
defendants it shall be paid, or shall apportion it among the several 
defendants in such manner as he shall think fit. 


7. I£ several defendants, who have separate interests, set up 
separate and distinct defences, and succeed thereon, a fee for one 
pleader or agent for each of the defendants who pppest by a 
separate pleader or agent may be allowed in respect of his separate 
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interest. Such fee, if allowed, shall be calculated upon the value 
of the separate interest of such defendant, 


8. In any suit, application, or claim, in any court or office of 
original jurisdictzon, which is undefended, the amount to be paid 
as the fee of the adversary’s pleader or agent shall be calculated 
at one-half the sum at which it would have been charged had the 
suit been defended. 


9. In proceedings for, or consequent upon, the reriral or 
rehearing of a suit, the pleader or agent’s fee, if allowed to the 
successiul party, shall be fixed by the presiding officer of the 
court or office at an amount which shall not exceed one-half of the 
amount that would have been allowed by these rules in case of 
an original decree. ‘The fee allowed in respect of the revival or 
rehearing will be irrespective of any fee which may be included 
In any costs in respect of the original suit or proceeding which 
may be adjudged to the successful party by the judgment, or 
order, in review. 


10. The amount to be allowed on account of the fee of an 
adversary’s pleader or agent in anappea/ shall be calculated on 
the same scale as in original suits, and the principles of the 
above clauses as to original suits shall be applied, as nearly as 
may be, to appeals. 


11. When the interest of several appellants is joint, not more 
than one pleader or agent’s fee shall be allowed, unless the presid- 
ing officer of the court or office shall otherwise order, for a reason 
to be recorded. If one feo only be allowed, the presiding officer 
of the court or office shall direct to which of the appellants it 
shall be paid, or shall apportion it amongst the several appellants 
in such proportions as he shall think fit. 


12. I£ several respondents in one appeal appear by separate 
pleaders or agents, in determining whether several pleaders’ or 
agents’ fees shall be allowed, the presiding officer of the court or 
office shall be guided by the principles laid down im clauses 6 
and 7. 


13. If, in any instance, the payment of fees according to the 
preceding clauses shall not appear to the presiding officer of any 
court or office to be just and equitable, he may exercise his discre- 
tion in charging the fee of the adversary’s pleader in such manner 
as may appear just and equitable; but whenever an allowance is 
made for a pleader’s or agent’s fee, the amount shall be calculated 
according to the schedule appended to clause 1. 


Secrion VI.—REGIsTRATION oF ASSURANCES. 


Of the instruments described in section 18, Act VIII of 1871, 
to which Government, or the court of wards, may be a party, 
those described in clauses 1 and 2 should always be regis- 
tered, with the exception of the documonts mentioned in clause (@), 
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section 87. If a district officer consider it desirable, for any 
special reasons, to register any of the other instruments described 
in the section, he is at liberty to do so; but ordinarily the Board 
do not consider that it is necessary. 


Secrion VII.—Rvutes ror tHe SERVICE oF PROCESSES OF THE 
Revenve Courts. 


N.B.—These rnles should be translated into the vernacular. One copy in English and 
one copy in the wernacular should be kept suspended in some conspicnous place 1n the offices 
of the Collector, Deputy Collector, and Nazir respectively, where they can be read by the 
general public. 


A,— Fees. 


1. Fees for executive revenue processes in districts in which 

® Vide High Court’s circu. Act VIII (8.c.) of 1869 is in force shall 
lar No. 13, dated 12th May he levied according to the scale noted 
ee below. Processes which may still be 
issued by the Collectors of these districts in their judicial capacity 
should be charged for according to the High Court’s rules 
under clause 1, section 20 of the Court Fees’ Act, VII of 
1870,* the peons employed for the service of such judicial pro- 
cesses being, however, those on the Collector’s permanent 
(executive) establishment, or “ occasional peons,” as may be found 
expedient. 


(a)—F or each executive revenue process, whether directed to 
one or more persons, where such persons reside in the 
same village,—one rupee. 


(6)— Where process issues against persons in different villages, 
a separate fee must be charged for service in each 
village. 


(c)—In addition to the above fee, the actual charge which 
must be incurred, if it is necessary to travel by rail- 
way or boat or cross ferries, is to be levied from, and 
paid by, the person at whose instance the process is 
issued. before issue of the process If a peon carries 
more than one process, the sum leviable for railway 
fare, boat hire, &c., is to be charged in equal shares 
upon all the processes carried. 


(d)— Postal charges, when the process has to be sent by post, 
shall likewise be prepaid by the person at whose 
instance the process is issued. 


(e)—I£ a peon is detained at the place of service for more than 
24 hours at the request of the person at whose instance 
the process was issued, or of his agent, such person or 
agent must pay then and there demurrage at five annas 
a day. Unless thisdemurrage is paid the peon must 
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decline to wait. No demurrage is to be charged if} the 


delay was not due to the person requiring the process 
or to his agent. 


(f)—In the case of processes issued in the Midnapore district 
under the Embankment Act, VI (n.c.) of 1873, and 
the Bengal Survey Act, V (s.c.) of 1875, the follow- 
ing scale of fees shall be charged :— 


(1) For the first ten of any batch of notices,—one 
rupee per notice. 


(2) From eleven to fifty,—an additional eight annas 
per notice. 


(3) From fifty-one to one hundred,—four annas per 
notice. 


(4) Above one hundred,—two annas each. 


B.— Number of Peons. 


2. Only as many salaried peons should be entertained as can 
be kept fully and regularly employed, and no more. The aver- 
age number of processes which each peon should serve annually 
is 300, a deduction of one-third being allowed in the case of 
districts in which a large proportion of processes have to be con- 
veyed by water (vide revised rule under section 22 of Act VII of 
1870, published by the High Court in the Government Gazette of 
25th August 1875). The number of permanent peons to be 
employed in each district has been calculated accordingly. But 
each Collector should check the numbers by the actual work per- 
formed, and the sanctioned staff should on no account be exceeded 
without report to the Board. Any temporary influx of work 
presenting itself during the absence of all the permanent peons 
should be entrusted to occasional or temporary peons. 


C.—Pay of Peons. 


8. One-third of the peons on the permanent staff should ordi- 
narily receive Rs. 7 a month each, the rest Rs. 6 a month each. 
Any deviation from this rule will require the previous sanction of 
the Board. ‘The peons to receive the higher salary should be 
selected from among the rest on account of their superior intelli- 
gence, industry, and good behaviour generally. 


4, Occasional or temporary peons should be paid at the rate 
of four annas each per diem for every day that they are actually 
employed. No occasional peon is, however, to be employed on 
any account if a salaried peon is available. With this proviso 
the peons are to be employed in regular turn, 7.¢. upon a process 
offering the peon who has been longest in waiting 1s to be 
employed on its service, unless for some special reason. to be recorded 
on each occasion by the officer at the head of the office, it be 
considered expedient to employ a partivular peon out of his turn. 
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5. Every effort is to be made to serve as many processes as 
possible by each peon, so asin every way possible to economize the 
labour of the peons. The Nazir is to be held personally responsible 
that this is done; and any neglect of that officer in this respect 
is to be severely punished. 


6. Upon a vacancy occurring in the ranks of the permanent 
staff of peons, it should be filled in by transfer of the most 
meritorious of the occasional peons, due regard being had to 
seniority. 


D.—Duties of Peons. 


7. The peons entertained under these rules are not to be 
employed upon any duty but the service of processes; but salaried 
peons waiting their turn may be used for any miscellaneous work 
about the court. 


8. The appointment of every peon, whether salaried or occa- 
sional, must be entered in register M. Each peon must wear a 
badge bearing the number of his name in that register, and none 
but men who are able to read and write should be employed. 


9. Every peon, when actually employed on process duty, 
must keep a short diary of his proceedings. In it he should 
daily note what places he visits, and the name of the village at 
which he rests for the night. 


10. He must also, immediately after completion of any duty 
connected with a process, nate clearly with his own hand on the 
back of the original summons, &c., how it has been served. The 
date, hour, exact place of service, name of the person pointing out 
the witness, defendant, house, &c., should be invariably noted. 
When a proclamation or notice of sale, &c., is entrusted to a peon, 
all such particulars should be at once noted by him on a separate 
piece of paper, which, on his return to head-quarters, should be 
made over by him to the Nazir. 


11. Every peon should always have by him an extract copy, 
in the vernacular, of the laws, &c., bearing on the service of 
processes, &c. A copy should also be kept, suspended on a board, 
in a conspicuous place in the Nazir's office. Copies, in the véerna- 
cular, of the Board’s rules connected with processes should also 
suspended in a similar manner. Commissioners should see that 
these rules are carefully attended to, and Oollectors should hold 
their Nazirs responsible that they are strictly obeyed. 


12. No peon is to wait anywhere for the attendance of the 
party or his agent; but if, upon reaching the place where the 
process is to be served or executed, he finds the party, or his agent, 
not present, he is, after obtaining, if possible, a certificate to that 
effect, from any two respectable inhabitants of the place, imme- 
diately to return. 
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E.—Supervising Establishments. 


13. The districts have been divided into three grades, as shewn 
in the table below, according to the relative importance of the 
districts and the Nazir’s duties :— 











Third grade districts, Bag 











First grade districts, bl Nazirs} Second grade Cates Pi 
o : 














n Rs. 80 to Nazirs on Rs 50 to Nazirs on Rs. 30 to 
Midnapore. | Burdwan. Bankoora. 
24-Pergunnahs. Hooghly. Beerbhoom. 
Chittagong. | Moorshedabad. Nuddea. 
Patna. Dacca. | Jessore. 
Shahabad. Furreedpore. Dinagepore. 

| Backergunge | Maldah. 

! Mymensingh. Rajshahye. 
Tipperah. Kungpore. 
Noakholly. | a a 
Gya. ubna. 

| Mozuifarpore: | Shei ts 
Durbhunga. onghyr. 
Sarun. : Bhagulpore. 

| Purneah. 
i 


14. Naib Nazirsand Bukshis are not now gencrally needed. 
They are allowed specially only in the following districts :— 


Rs. 
Midnapore..._ 1 Naib Nazir on ; . 16 
1 ditto a A .. 15 
24-Pergunnahs 12 Bukshis - . ... 10 each. 
1 Naib 33 7" ee 
Chittagong a 13 Bukshis 99 ve .. 10 each. 
Moorshedabad .. 1 Bukslu .. 10 
Noakholly ... 1 ditto 5 se Ku, 10 
Backergunge ... 1 ditto - ‘ ... 20 
Tipperah .. 1 ditto +3 ‘s .. 20 


F.— Mode of bringing the Fees and Charges to account. 


15. Fees for revenue executive processes should be prepaid 
in stamps wherever possible, the applications for processes in such 
cases being stamped. Where post-payment 1s unavoidable, and 
the fees are paid in stamps, the Nazir’s kyfeut, or report, will be 
stamped ; if paid in cash, the N azir, having received the amount, 
will buy the stamps and affix them to his report. The stamps 
in all cases must be punched in the presence of, or by, some 
responsible officer. 

16. A cheque receipt-book should be kept in every Collectorate, 
from which a receipt duly filled in and signed by the Nazir, or 
other officer receiving the process fees, must be given to every 


person paying such on his request. 
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17. A notice should be framed and suspended in the Nazir’s 
office, stating that the Nazir has strict orders to give receipts 
for process fees to all applicants for such receipts, and that here- 
after any one paying in money on account of process fees 
without a receipt will do so at his own risk. 


18. The following are the expenses which have to be borne in 
connection with the service and execution of processes :— 


(2)—Peons and other officers employed in the service and 
execution of process,—their pay and pensionary allow- 
ances. 


(b)—The Nazir or other supervising officers, and the establish- 
ment employed in arranging, registering, and execut- 
ing process, and in controlling the establishment of 
peons,—their pay and pensionary allowances. If the 
Nazir or other officers are partly employed in other 
work, then only that portion of their whole pay and 
pensionary allowances should be taken which repre- 
sents the portion of the time occupied in the duties 
above enumerated. 


(c) —Office contingencies and cost of stationery, peons’ badges, 
and other miscellaneous expenditure in connection 
with process-serving. 


(d)—Travelling allowances, boat hire, and other similar 
expenses incurred in performing the duties. 


With reference to the pensionary charges, it has been decided 
that the liability for pension should be taken at six per cent. of 
the expenditure incurred in pay. 


19. Registers Nos. 43 (69) and 44 (70), asnow modified, must 
be kept up in each Collectorate. These will enable the Collector to 
draw up annually a debit and credit account shewing the working 
of the process system in the revenue offices. This account must be 
furnished to the Board through Commissioners along with the 
annual revenue report. 


20. The Board desire that Commissioners will report, after 
the expiry of each year, in their annual administration reports 
of the stamp department, as to the financial working of these 
rules, shewing how far the revenue from processes has met 
the expenditure. (Vide Board’s circular order No.5 of Decem- 
ber 1876.) 


G.— Districts where Act X of 1859 is still in force. 


21. In these districts the fees for serving process, and the pay 
of peons in the Collector’s Courts, are determined by the rules of 
the High Court. 
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22. The supervising establishments sanctioned for these dis- 
tricts are shewn below :— 


Rs 

1 Nazir ... .. 37 8! One-seventh of the 
Jalpaiguri 1 Nab Nazir 10 9 cost chargeable 

1 Sub-divisional Nazir 30 to revenue execu- 
eee tive provtss 
Piece 7 ee ~ Rs 650to 70 
Balasore eae oe » 
Hazaribagh As above, and one sub- 

divisional Nazir on » 20 to 30 

1 Nazir » 230 to 50 
Lohardugga {i Sub-divisional Nazir ,, 20 to 30 

1 Naib » 15 
Singbhoom 1 Nazir » 25 

1 ditto » 60 
Manbhoom 1 Sub-divisional Nazir ,, 20 

1 Naib » 16 


23. The progressive salaries sanctioned for Nazirs and sub- 
divisional Nazirs (clauses 13 and 22) shill, as in the case of sheais- 
tadars, mohurrirs, and the hke, mse fiom minimum to maximum 
by biennial increments of Rs. 2. 


Section VIII.—Srrvice or Procrssrs 1n CaLcuiTa. 


1. Processes for execution in Calcutta, under Act XXIII of 
1840, are to be forwarded by post o1 otheiwise to the Deputy 
Sheriff, with a request that after obtaming the needtul endorse- 
ment of one of the Judges of the High Court he will proceed 
with the execution of the process. 


2. In accordance with the provisions of section 1 of that 
Act, every process must be accompanied by a certified translation 
in the English language. ‘This tianslation should be worded, 
in the case of rent law process, in the o1iginal English form 
appended to Act X of 1859. . 


3. The following is the table of fees now in force under Act 
VIII of 1852 for the execution of processes in Calcutta (see circular 
order of the Sudder Court, No. 21, dated 7th October 1852) :— 


Rs 


On each summons, subpoena, notice, and proclamation 2 
On each warrant and wilt of execution against the 
person or effects ee 


4, The fees for the service of the process, and 1f it is a sum- 
mons to a witness, his travelling expenses deposited, if his 
evidence is required in a rent suit, under section 146 of Act X of 
1859, must be remitted to the Deputy Sheriff with the process. 


5. Save under the preceding rule no remittances should be 
made, either in cash or court-fees stamps, on account of peons’ 
fees and postage, when processes issued by a district or sub- 
divisional court are forwarded for service through the court of 
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another district or sub-division. It will be sufficient in such 
cases for the court which issues the process to pay the necessary 
fees into the treasury of its own district, and in applying for the 
service of the process to certify that the payment has been made, 
such certificate being accepted as proof of payment by the court 
addressed and service of the process being ordered accordingly. 


6. A person must attend at the Deputy Sheriff’s office to point 
out any person upon whom a process is to be served; and if the 
process is a writ of execution, under Act X of 1859, against 
moveable property, the judgment-creditor, or his agent, must, 
under section 87 of the Act, attend to point out the property to be 
seized to the Sk€riff’s officer. 


Secrion [X.—MIscELLANEOUS. 


1. Petitions are, as a general rule, to be received, and business 
is to be transacted, by a Collector in open court only. Petitions 
are to be received dai/y. 


2. No petition or application of any sort is to be received 
which is not so written as to be readable by any person acquainted 
with the character. Legible writing may occupy the writer an 
additional five minutes of his time, for which the public do not 
pay; the time of many public officers will be saved, for which the 
public do pay. 


8. The names of heathen gods are on no account to be 
prefixed to any proceeding held, or process issued, by any officer 
of Government. 


4. Unauthenticated copies of any papers filed in the revenue 
courts in a mending cause are to be furnished, on plain paper, to 
any of the parties to the cause, or their agents, who may apply for 
them, on their supplying paper and depositing the fees of the 
licensed copyist. 


5. Revenue officers can only require solemn declarations in 
cases required by law to be conducted under the forms of judicial 
procedure in public court, and in cases in which authority to 
administer an oath is expressly provided by law. 


6. Government supply to each divisional, district, and sub- 
divisional officer as many copies as he requires for the use of his 
office of the Rerenue, Civil, and Criminal Reporter, which contains, 
amongst other matters, all the decisions of the High Court in 
revenue and civil matters. It is issued twice a month. 


7. The several parts of the publication are to be carefully 
collected together, and the whole bound in one volume as soon as 
each volume is completed. 
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CHAPTER XI. 


Records. 


Secrion I.—Ene ish CorresponpENCcE. § 


Rules for the Classification and Registration of English Correspondence 
wn Collectors’ Offices. 


Tae system detailed in the following rules provides for 


classifying, registering, and keeping the correspondence of an 
office— 


First, by departments ; 


Secondly, within each department, by “collections” of papers; 
each collection having its consecutive number and distinctivo 
title ; 

Thirdly, within each “ collection” by “ files,” each file having 


its consecutive number within the collection, and its distinctive 
* subject.” 


2. Asingle file consists of every letter received and every 
draft of a letter or memorandum issued in the course of a conse- 
cutive correspondence on one subject, each paper being folded 
and placed in chronological order, 7.e. the first letter issued or 
received at the bottom, the next above it, and so on, the letter of 
latest date being at the top. Hach letter will have assigned to it 
a consecutive number within the file to which it belongs, which 
may be styled the serial number. With each letter or draft 
should be kept any office notes which passed with regard to it; 
these are technically called “ keep-withs,” and do not bear separate 
serial numbers as part of the correspondence. 


3. A “ collection” is an aggregate of files, of which the sub- 
jects fall under some general classification, and which are tied up 
together and kept together on the racks for convenience sake, and 
for economy of space. For instance, the English correspondence 
regarding the settlement of one ordinary estate will constitute a 
file; a number of such files will be kept together in one collection, 
of which the title would be ‘Settlements ;’ soalso there may be 
a collection entitled “‘ Wards’ Estates; another “ Embank- 
ments,’ and so on; each collection consisting of so many separate 
files, each file containing correspondence relating to one ward’s 
estate, or to some one distinct question relating to one ward’s 
estate or to one embankment. It will be found convenient in 
starting this system that the Collector should, from his general 
knowledge of the business of the office, sketch out a list of col- 
lection titles which suggest themselves to him under each depart- 
ment; but the number of collections and their titles must not be 
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rigidly fixed; they may be freely added to in the course of the 
year as found convenient: for instance, although one collection 
would be entitled ‘“ Wards’ Estates,” within which all files 
regarding wards’ estates would ordinarily fall, yet in any district 
in which one or more very large estates entailing much corre- 
spondence happened to be under the court, it would be convenient 
to have a separate collection for each of such estates, within 
which every correspondence on a different question would form 
a separate file. 


4, The correspondence of a Collector’s office may be divided 
into the following departments, and any others which may be 
found convenient :— 


I.—General Department. 
II.—Account and Treasury Department. 
ITI.—Excise Department. 


5. The smooth working of the system will depend much on 
the correct and careful registration of the letters received and 
issued. Three registers will be kept up, viz.— 


I.—Register of letters received. 
IT.—Register of letters issued. 
ITI.—Index register of files. 


The forms of these registers are annexed. 


6. To facilitate the finding of any required letter in the 
register of letters received or issued, each of these registers 
should be divided into as many parts as there are departments, 
each department having its own series of numbers. 


7. In large offices it is also found convenient to subdivide the 
register of each department, so that each of the officers with 
whom much correspondence is carried on shall have his own 
series of numbers: but this will not generally be necessary. 


8. The index register No. III will also be divided into 
departments, and each department into “collections;*” half a 
page at least, and more if the nature of the collection requires it, 
should be assigned to each collection, so as to leave ample room 
to enter the subject of each new file, as it is formed, under the 
collection to which it belongs. ‘The arrangement of the records 
on the racks (as explained below in rules 18 e¢ seg.) will be in 
collections exactly corresponding with the collection titles entered 
in this register. It is explained in rule 1 that the files contained 
in each collection will bear a separate series of consecutive 
numbers. 


9. During the year the different parts or departments into 
which each register is divided will be kept in the shape of so 
many pamphlets or sheets of paper, temporarily secured between 
paste-boards. But at the close of the year (each series of numbers 
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having terminated), all the portions of each register will be 


bound up together strongly, so that the whole of each register 
will form one volume. 


Treatment of Fresh Letters Received and the Replies Issued. 


10. A.—<As soon as a letter is received in the office, the date 
of receipt should be marked on it, as well as the department and 
collection (see rule D below) under which it shall be classed. 
These should be marked on it in pencil by the head clerk himself 
as a guide for the docketer. If the letter falls under no collection 
which has already been formed, the head clerk will have to assign 
to it a “collection title.” The letter will then be docketed as in 
the annexed specimen A of a docket, and entered in the “register 
of letters received,” columns 1 to 8 being at once filled in, but 
column 9 being left blank till the Collector disposes of the letter ; 
any necessary entry will also be made in column 7 of register II. 


B.—If the letter be the commencement of a new correspond- 
ence, and not in continuation of an existing file, it will form the 
nucleus of a new file, to which will be assigned the next consecu- 
tive file number within the collection to which it belongs, and 
also the file “ subject.” An entry of the file will then at once be 
made in the index register No. III. 


C.—If the letter is in continuation of a file which has already 
been formed, the clerk will get out the file to which it belongs, 
will assign to the fresh letter the next consecutive serial number of 
the series of letters of that file, and will place the fresh letter on 
the top of the file. He will also get out any other files which are 
required for elucidation of the matter. The greatest care should 
be taken by all through whose hands the papers pass at any stage 
not to mix up the letters belonging to different files ; each file 
should always be tied up separately. 


D.—The clerk will then submit the case so prepared to the Col- 
lector direct or to head clerk,* as the practice of the office may be. 


E.—The Collector will either draft a reply or pass such order as 
may be required. If the order be written on a separate piece of 
paper, the piece should be of a shape uniform with that into 
which the letters are folded, and it should be placed on the top 
of the file. The clerk should be careful to keep it always with 
the file annexed to the letter on which the order is passed. 


11. When a draft has been written or approved by the 
Collector, the clerk will make the fair copy for issue, and submit 
it for signature, after which he will— 


(i)—Enter the issuing letter in his register No. II of letters 
issued, filling in columns 1 to 6. 


ae eee eeAnEaS aE a Seed 

® Where the Collector does not himself open his covers, it should be made a strict rule 
that no fresh letter 1s on any pretext to be allowed to remain more than 48 hours in the 
othee without being brought to his notice. If there is any difficulty in finding references, 
they can be put up afte the Collector has seen the letter. 
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(ii)—Docket the draft as in the annexed specimen B, and add 
the register number and the date both to the draft 
which 1s to remain in the office file and to the fair copy 
which is to issue. 


(iii) —Despatch the fair copy. 


(iv) —Write the date of issue on the draft, and place it in its 
proper place at the top of the file. 


(v)—Fill up column 9 (date of reply) in the register of letters 
recewed, opposite the letter to which the out-going 
letter relates, if any. 


(vi)—Assign to the draft its “serial number,” or consecutive 
number in the series of letters within the file. 


(2) —If the draft belongs to no previously constituted file, but 
opens a new correspondence, it will form the nucleus 
(1.e. No. I) of a new file, to which the next consecutive 
file number within its collection should be assigned, 
and the entry of the file should then be made at once 
in index register No. ITI, under the collection to which 
it belongs. 

(6)—If the draft isin continuation of a previously constituted 
file, it will only be necessary to assign to it its serial 
number within the file. If the letter be drafted so that 
the address, number, and date, &c, are uppermost 
when it is in the file, no docket will be necessary, 
otherwise the draft should be docketed before it is 
replaced in the file. 

(viil)—The above operations having been completed, the file, 
being no longer required, should be returned to its 
proper place in the collection to which it belongs. 


12. Many letters received in, or issuing from, a Collector’s 
office are of very transient interest, or are such that the corre- 
spondence begins and ends with the one letter and its reply. The 
classification of such letters and the sorting of them into files 
and collections will not be worth the trouble it would entail, nor 
is it necessary. In each department should be opened a “ Miscel- 
laneous Collection,’ within which all such letters may be placed 
chronologically without reference to subjects. 


Arrangement of Files and Collections. 


13. The correspondence of one, two, or three years (as found 
convenient) may be treated as current correspondence and kept 
in shelves in the clerk’s room for ready reference. At the close 
of each year the correspondence of the year which passes out of 
the category of current correspondence will be transferred to the 
record-room, as described below in rules 18 e¢ seq. 


14. The current correspondence shelves should be divided into 
compartments, of which a convenient number should be assigned 
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to each department into which the correspondence of the office 
is divided, and should be labelled accordingly. 


15. In every file should be kept a list of the letters which 
constitute it, an addition being made to the list as each letter is 
recelved or issued. 


16. Before the correspondence of any year is transferred from 
the current shelves to the record-room, every collection will be 
opened and the files within it examined. Any file of which the 
correspondence is not completed will be taken out of the collec- 
tion and restored to the current shelves; the separation of such 
papers from the collection of which they originally formed a part 
will be final. For the purpose of tracing them in future, they 
will be accounted for as described in rule 18 below, on the record 
registers of the year to which they originally belonged, say 
1872. The papers of such a pending file (having been separated 
at the beginning of 1875 from the papers of the year 1872, which 
are being transferred to the record-room) will remain on the current 
shelves until the next letter on the subject of the file is received or 
issued. This fresh letter (the first on the subject received or 
issued in 1875) will not be numbered and dealt with as a continu- 
ation of the file of 1872 which has already been formed, but it 
will be treated as the nucleus (or No. I) of anew file, which will 
bear its consecutive file number within its appropriate collection 
of the year 1875. The papors of the pending file of 1872 will 
simply be placed below this fresh letter as ‘ back papers,” and 
will be so kept in the proper place on the current shelves under 
the year 1875. 


17. Every collection should be kept in its proper place in the 
shelves, and every file in its proper place within the collection, 
except when it is in actual use. Clerks should be strictly prohi- 
bited from keeping files on their desks except when they are 
actually in use. As soon as the issuing letter has been issued 
the file should be returned to its collection on tho racks. 


Arvangement of Old Correspondence. 


18. As mentioned in rule 13, as soon as possible after the 
close of each year the correspondence of the year which has passed 
out of the category of “current correspondence”’ will be trans- 
ferred to the record-room as old records. Before this is done 
every collection will be opened, the papers examined, and the 
pending files taken out and restored to the current shelves (ride 
rule 16). This separation will be final. In the index register of 
the year under transfer, against the collection from which the 
papers have been so removed, it will be carefully noted in each 
case that ‘the papers of file No. 84 have been transferred to 
collection No. II of the subsequent year 1875,” or as the case may 
be. Eventually, when the papers are placed on the old record 
racks, column 4 of index register No. TIT will be filled up. 
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19. The pending files having thus been separated from the 
collections of the year under transfer, the remaining papers of the 
year will be removed from the current correspondence rack and 
placed on the old record racks as described in the following rules. 


20. All the records deposited as old records in one year will 
be kept together on the old record racks. The records of each 
year will be divided into departments, and the departments sub- 
divided into collections, within which the files will be arranged 
numerically, i.e. according tothe number which they bear in 
index register No. III. At the top of each collection should be 
placed a list shewing the number of subjects of the files of which 
the collection, as received from the current department for deposit, 
consists. The list will shew which of the files have been retained 
in the current department under the following rule. 


21. Before they are placed on the record racks the files belong- 
ing to each collection will be tied together into “packets,” and 
placed between boards or strong paste-board. When the papers 
of one collection are numerous, it will be necessary to make them 
into two or more “ packets”’ (each packet being secured between 
boards). Similarly, two or more collections can be placed in one 
packet if they consist of few papers. On the board which is 
placed at the top of each packet will be written the names of the 
collections which it contains, thus :-— 


Year 1872. 
Department— General. 
Packet I. 
Collections I, Wards; VI, Butwarrahs. 


22. The packets so formed will be arranged by departments 
on the record racks, and the year should be labelled on the part 
of the rack which is assigned to the records which are deposited 
at its close. 


23. As each bundle is placed on racks, column 4 of the index 
register No. IIT will be filled up. 


24, For files of the year under transfer which have been 
restored to the current correspondence racks, under rules 13 and 
18 above, column 3 of the index register will remain blank until 
they are deposited on the old record racks at the end of the next 
or some future year. 


Section IT.—ARRANGEMENT or RECORDS. 


1. In the arrangement of the records of a district, the prin- 
ciple followed is to keep together as much as possible the papers 
connected with each estate, or, if the estate is extensive, with 
each division of an estate. As a general rule, therefore, the 
arrangement is by pergunnahs and by estates. 
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2. A separate shelf, or space, is set apart for each pergunnah, 
and the name of the pergunnah clearly and durably written on the 
front of the shelf or shelves on which the records of that pergunnah 
are arranged. Periodical returns and papers of a general nature 
have a separate press assigned to them. 


3. It sometimes happens that estates, or, more frequently, 
portions of estates, are situate in one Collectorate, as defined by 
section 8, Act VI of 1853, and borne upon the revenue-roll of 
another. In such a case the records should be kept in the record 
office of the Collectorate witliin which the lands lie, not in the 
record office of the Collectorate upon the revenue-roll of which 
the estate is borne. 


4, The records of land situate as described in the preceding 
clause (z.c. not belonging to estates borne upon the district 
revenue-roll) should be arranged, by estates, in the space allotted 
to the pergunnah to which they belong, in a different series from 
that of the estates borne upon the revenue-roll. 


5. All cases, of whatever nature, connected with one estate 
are to be kept together. Each case is to be tied up separately 
(between boards, notin cloth*), and all the cases of one estate are 
to be included 1n one bundle, and with each bundle a list of the 
cases enclosed therein (not the papers, but merely the cases), 
and the date of the year in which they occurred, are to be put. 
When any fresh case is added, the name and date are to be added 
to the list. This rule does not apply to C papers separated off 
for eventual destruction.— (See section IV, clause 6, &c.) 


6. To each case is to be attached a fly-leaf, on which a list 
of the papers of the case is to be inscribed, with a suitable head- 
ing descriptive of the nature of the case, the name of the estate 
and pergunnah to which it pertains, and (if the space will admit of 
it) the names of the principal parties concerned. 


7. From the lists of contents of the bundles prescribed in 
clause 5, a register is to be kept up for each shelf or almirah, 
and from these again a general register (No. 41 [66] ) of the 
whole contents of the record office. 


8. The minor registers of the contents of each shelf are, 
mutatis mutandis, in the same form as the general register. In 
fact the latter is little more than a combination of these separate 
registers. 


9, Where arrangements upon these principles may be imprac- 
ticable, such other arrangement as is more suited to the condition 
of landed property in the district may be introduced. The 
object is that it should be known what papers are in the office 
and where they are to be found. Uniformity, though desirable, 





® Except m the Patna division, where cloth may be used. 
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isnot to be enforced at an expense of time and trouble which 
may be saved by adapting the arrangement to the circumstances 
of any district. 


10. All quinquennial papers and rent-free registers, copies 
of title-deeds, &c., and other valuable documents, are to be kept, 
under double lock and key, either in a wired rack or in a separate 
almirah, the front and sides of which must be furnished with 
wire-work, so as to admit the free circulation of air. 


11. The survey records, which admit of arrangement by 
villages, are not to be mixed up with those relating to ordinary 
matters connected with land revenue, but are to have separate 
presses and separate registers. All pergunnah volumes, estate and 
village registers, and such documents as consist rather of volumes 
than loose sheets tied together, must have a distinct shelf, with a 
separate list forming an appendix to the general survey register 
No. 42 (67). The survey records and maps must be specially 
inspected and mentioned in the Commissioner’s report of his visit 
to the Collector’s office. 


Secrion III1.—Current Recorps. 


1. The business of a Collector’s office is divided into depart- 
ments, a ministerial officer being placed at the head of each depart- 
ment and held responsible for all the papers of every case in his 
department until it passes into the hands of the record-keeper 
under clause 4. An officer may be in charge of more than one 
department. 


2. A separate press or other fit receptacle for the secure 
preservation of papers is to be assigned to each department of 
business, the key of which is to be in the custody of the officer 
in charge of the department. 


3. The sheristadar is responsible that the papers daily received 
are daily made over to the officer in charge of the different 
departments, and duly filed and entered on the fly-leaves and in 
the books, and disposed of with due care and attention to arrange- 
ment. Itis the duty of the sheristadar also to see that cases 
required for the Collector’s proceedings are duly brought forward 
by the officersin charge of the departments at the times appointed, 
and that each case or paper is returned daily to the proper depart- 
ment before the office breaks up. 


4. A book is to be kept by the officer in charge of each depart- 
ment, in which he is to enter every case as it is instituted. The 
record of every case, a8 soon as a final order has been passed and 
the measures necessary for due execution completed, is to be 
immediately made over, without reference to order of time, to 
the record-keeper, and the date of transfer is to be written against 
the entry of the case in the departmental book. The record- 
keeper must receive every completed case whenever tendered to 
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him, signing the entry in evidence of his having received the case. 
The sheristadar is responsible for these instructions being duly 
attended to. 


5. When any case is required from the record office for refer- 
ence, the officer of the department in which it is required is to 
ive a note to the record-keeper, specifying the case required. 
he record is immediately to be furnished, and the note kept in 
the bundle. On the return of the record, the note is to be given 
up and cancelled. 


s 


Section [Y.—CLASSIFICATION OF RECORDS. 


1. Before the record of a case is made over to the record- 
keeper, the papers of which it consists are to be divided into three 
separate files, A, B, and C, according to the classification given in the 
appendix. A contains all papers which are of importance cyt 
to be permanently preserved; B consists of such papers as may be 
destroyed after twelve ycars ; and in file C are placed papers which 
need not be kept for more than ¢wo years. 


2. The A papers are not to be marked; but each officer in 
charge of a department is to be supplied with two stamps (B and Q), 
with which he is to mark every paper of the other classes. 


3. Two fly-leaves are to be annexed to each case. On one is 
to be entered the description of every paper filed in the case. 
These entries are to be made daily by the responsible officer, 
as the papers are filed, and in the order in which they are filed. 
This fly-leaf must never be changed, and the writing of it must 
not be deferred till the case is ready for transfer to the record-room. 
Before being transferred, the description of each paper on it should 
be marked with the letter designating the file in which it is to be 
placed under clause 1. 


4. The second fly-leaf (seo section II, clause 6,) is to be pre- 
pared when the case is ready to be handed over to the record- 
keeper; in it all the papers which have been filed in the case must 
be entered, classified under their respective letters. As these fly- 
leaves are permanently kept, they will at once indicate in which 
file any required paper is to be found, or that it has beon 
destroyed. 


5. It isthe duty of the record-keeper to check the classification 
made by the departmental officers, and not to place any case on 
the racks until he has satisfied himself that the papers have been 
correctly distributed into the three files. 


6. Files A and B are to be deposited together in the place on 
the racks which properly belong to the case. File Cis not to be 
put with files A and B, but on a separate rack set aside for all C 
papers promiscuously. 
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7. The arrangement of the papers on the rack assigned to C 
files is not to be by pergunnahs and estates, but according to dates 
of decision and classes of cases: thus— 


Shelf for cases decided in January 1866, sub- Shelf for cases decided in February 1866, sub- 
divided into as many bundles as thereare divided into as many bundles as there are 





classes of cases. classes of cases. 
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8. For instance, if one shelf be allotted to the cases decided in 
January, one bundle on that shelf will contain the C papers in all 
cases of sale; another the C papers in all rent suits, and so on; 
there being as many bundles as there are denominations of cases. 
Again, within the bundles, the files of the cases will be arranged 
according to the date of their decision within the month. From 
the shelves thus arranged the record-keeper and his assistants 
will have no difficulty in finding any file which may be required 
for reference. 


9. In January of each year the record-keeper will take down 
from the shelves all the bundles of © papers which are more than 
two years old and destroy them in a mass. No further examin- 
ation will be required if the rules as to classification have been 
strictly adhered to. 


10. Similarly, in January of each year. the record-keeper will, 
under the Collector’s sanction, destroy all the B papers which 
have completed their twelfth year. To get out these papers it 
will be necessary to open the bundles containing them ; but regis- 
ter No. 41 (66) will at once shew in what bundles B papers are 
to be found which have completed their twelfth year, so that no 
bundles need be unnecessarily taken down and opened. 


11. It will be understood that no C paper must be destroyed 
until two complete calendar years have elapsed since the decision 
of the case. Records are to be destroyed once a year only, in 
January. The destruction made in January of any year will 
comprise no cases which were decided later than the 3lst Decem- 
ber of the third preceding year. The same principle is to be 
applied in calculating the twelve years for the destruction of B 
papers. 

12. Before any officer is entrusted with B and C stamps, the 
Collector must ascertain that he has made himself thoroughly 
acquainted with the table given in the appendix. 


13. Any document, of any kind or class, which may, at any 
time, be ascertained, by the personal inspection of the Collector, 
to have become entirely illegible or useless from age or worms, 
may, with the sanction of the Commissioner, be destroyed, a memo- 
randum of the fact, signed by the Collector, being kept in its place. 
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Secrion V.—Svus-pivisionaL REcorRpDs. 


1. The duty of keeping the revenue records of a sub-division 
is to be especially entrusted to one of the ministerial officers. 


2. At the end of each month the officers in charge of depart- 
ments are to make over to the sub-divisional record-keeper all the 
cases decided during the month, the papers in each caso being 
first properly classified and stamped and the fly-leaves attached, 
as required by section IV, clauses 3 and 4. 


3. The sub-divisional records are to be kept either in boxes 
lined with tin or on shelves, as may be most convenient. 


4. The cases thus received are to be sorted into classes, accord- 
ing to their character, as “settlements,” “divisions,” &c. (the 
cases of each class being arranged according to the date of their 
decision), and then tied together. The whole of the cases decided 
during each month, thus classified, are then to be tied together 
in one bundle, which is to be deposited in its proper place. 


5. The sub-divisional record-keeper will keep a register, 
No. 41 (66), substituting in the general heading the word “sub- 
division” for ‘‘pergunnah,” and, instead of the “number and 
name of estate,” inserting “month and year.” 


6. Whenever any case is removed from his charge, either for 
appeal or for any other purpose, the sub-divisional record-keeper 
is to deposit in its place a note of the date and purpose of its 
removal, which note is to be destroyed on the case being returned. 


7. No papers are to be destroyed at a sub-division. 


8. In January of each year all the records of cases decided 
in, or before, the third preceding December are to be sent in to 
the district record-room in bundles. There will thus be 
never less than two full years’ records, or twenty-four monthly 
bundles, at a sub-division, nor more than three full years’ records, 
or thirty-six monthly bundles. 


9. The district record-keeper must check the A, B, C classi- 
fication of the sub-divisional officers before he destroys any papers, 
and before he deposits the cases in the district record-room. 


10. Exceptin so far as they clash with these special rules, the 
general rules of this chapter are applicable to sub-divisional records 
and record-keepers. 


Section VI.—RvLEs FoR THE Suprry or Copies or, AND InFor- 
MATION RESPECTING, PAPERS AND DocuMENTs IN CoLLEcrors’ 
OFFICES. 


1. Applications may be received from the public for— 


(i)—information respecting the contents of papers and documents 
in the Collector’s office, whether such information be or 
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be not required for the purpose of correctly describing 
such documents in applications for copies of the same; 


(u1)—unstamped copies of papers and documents, of which 
copies may by law be given on unstamped paper ; 


(i11) —stamped copies of papers and documents. 


2. All applications of the first two classes are to be made at 
a place and to the officer designated by the Collector for that 
purpose, and between the hours of 10 and 12, except when office 
is held in the morning, when the hours should be between 7 and 
9 a.m. The officer to be so designated shall be either the sheris- 
tadar or some other paid ministerial officer belonging either to 
the English office or to the munshi-daftar of the Collector’s 
court 


3. All applicants for copies (whether stamped or unstamped) 
must supply paper at their own cost for the copies required. 


4, Applications for information (except applications on the 
part of recorded proprietors of estates on the revenue-roll for 
information regarding the state of their accounts, which are 
exempted from the operation of the rules) shall be on a printed 
form (A) in duplicate, to be obtained from the Nazir at the 
cost of one pice per sheet. The applicant is to present it with 
the duplicate spaces reserved for the date, his name and residence, 
the particulars of the information required, and the searching 
fee tendered by him, filled up. The officer receiving such 
application is to enter in duplicate in the 1st column the conse- 
cutive number, and in the 7th column his signature. He will 
also enter in duplicate, in the 6th column, the date and hour, if 
necessary (see rules 5 and 9 below), by which the information is 
to be furnished. The upper and lower portions of the form, with 
columns 1 to 7 thus filled up, will then be separated. The lower 
portion will be made over to the applicant with a direction to 
return with it at the time fixed. The upper portion will be 
passed on to the amlah to whose department it pertains, who will 
note in the 8th column the date, and, in cases where the extra fee 
has been paid, the hour of receipt, and, after entering in the 
column for remarks the necessary information, return it to the 
receiving officer before the time prescribed. On the applicant’s 
reappearance, this upper portion bearing the information will be 
made over to him, and the lower portion, bearing his dated receipt 
in the column for remarks, will be taken from him and recorded 
in the office. These forms will be filed, in the order of their 
admission, in a separate series of each month. 


5. The ordinary searching fee shall be uniformly four annas 
for all cases, and when this fee is paid the time to be fixed for 
supplying the information required shall not, without the special 
orders of the Collector in each case, be later than 1 p.m. of the 
third open day after the presentation of the application, the day 
of presentation being excluded. The extra searching fee shall be 


( 246 ) 


Sec. vi.] RECORDS. [Chap. XI. 


an additional eight annas, by payment of which the applicant shall 
be entitled to receive the information applied for by 3 P.M. of 
the day on which his application is presented. 


6. The receiving officer shall enter, in a register in form O, all 
fees received by him under the above rule, and shall pay the 
amount daily into the treasury with a chalan (form 11) counter- 
signed by the Collector, or, in his absence, by the officer in charge 
of the Collector’s current duties. 


7. Ifin any caso the information applied for (under the latter 
clause of rule 5) cannot be supplied by the hour fixed for supply- 
ing it, the extra searching fee deposited by the applicant shall be 
refunded to him by an order on the treasury signed by the Collec- 
tor. <A receipt for each amount so refunded shall be taken from 
the payee in the column for remarks in the form to be filed under 
the last clause of rule 4. In such cases the Collector shall cause the 
requisite information to be supplied to the applicant free of the 
extra charge: provided that in any particular case, on sufficient 
cause shewn, the Collector may permit a definite postponement of 
the time fixed for furnishing the information required, signing the 
order for such postponement in column 6 of form A. 


8. Applications for unstamped papers and documents shall 
be in form B, which will be obtainable in loose sheets, in the 
same way, and at the same cost, as form A. Every such appli- 
cation shall be numbered consecutively as received, and the body 
or main portion of the form shall be passed on to the ministerial 
officer concerned ; the first seven columns having been filled up 
by the applicant, and the 8th, 9th, 10th, and 11th by the receiv- 
ing officer, by whom also a note corresponding to the entry in 
column 9 shall be invariably made on the counterfoil, which is 
to be returned to the applicant. The copy will be returned to 
the receiving officer by the time fixed with the body of form B 
attached to it, and he will make over the copy to the original 
applicant on his appearance with the counterfoil, and his payment 
of the copying fees, as provided in rule 12 below, taking his 
receipt for the same in the last column of the form, in which the 
date of such receipt will also be noted. 


9. The provisions of rules 5 and 6 shall be applicable, mutatis 
mutandis, to the payment and credit of the searching fees to be 
charged for unstamped copies (the entries being made in register 
D), and to the times within which the copies are to be delivered, 
and to the consequence of non-delivery : provided that the extra 
fee for delivery of acopy by 3 p.m. of the day on which the appli- 
cation is made shall be one rupee instead of eight annas ; provided 
also that in any case in which the applicant shall shew, by the 
production of a duplicate form which has been made over to him 
under rule 4, that he has already paid a fee for information 
connected with the same document a copy of which he desires to 
obtain, the amount of such fee shall be deducted from any fee 
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chargeable under this rule, the deduction being explained in the 
column for remarks in the register. Should the applicant be 
unable to fill up columns 3 and 4 ofthe form, he must in the 
first anda submit an application for the necessary information 
in form A. 


10. Only one application need be made for copies of papers, 
or for information required in connection with a single cause or 
matter, e.g. if copies are required of four separate papers in 
one record, only one application is necessary. When copies of, 
or information relating to, papers connected with different matters 
or causes are wanted, as many applications are necessary as the 
matters or causes to which they relate. 


11. Copying fees are to be levied at the rate of two annas for 
every hundred vernacular words, and three annas for every hundred 
English words, four figures counting as one word. 


12. With every application for an unstamped copy of a docu- 
ment of moderate length the applicant shall deposit, as security 
for the ultimate payment of the copying fees, eight annas if the 
application be for a copy of a vernacular document, and one rupee 
if it be for a copy of an English document, except in some districts 
where a relaxation of the rule is permitted in cases where it is 
known the fees will not exceed a few annas. If the document be 
lengthy, or if for any other reason he think it necessary, the 
Collector may require a deposit of the whole or any part of the 
estimated cost of copying it. ‘The amount paid under this rule 
will in each case be entered by the receiving officer in column 10 of 
register D, and the total daily receipts included in a remittance 
to the treasury separately entered in the daily chalan (H) 
prescribed by rule 6. On each copy, when completed, the 
amount chargeable shall be noted as follows :— 


“ Number of words (English or vernacular) in the copy is— 


Rs. a. P. 
At annas per 100 words 
Deduct deposit 
Balance due to (or from) applicant 
(Sd.) A. B. 
Copyist.” 


13. On applying at the end of the period specified in the 
counterfoil, as prescribed in rule 8, the applicant shall be required 
to pay the balance of the copying fees, or, if there be a balance 
in his favour, it shall be repaid to him by an order* on the treasury 
under the signature of the Collector. The settlement of this 
account shall be attested, both on the back of the copy and in the 
last column of the form B, by the signature of the applicant for 


* The furm of the order should be the same as the usual deposit refund form, mutatie 


mutandis. 
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the copy. The forms shall be recorded in the office, filed in the 
order of their admission in a separate series. The balance of 
copying fees paid by the applicant, or the refund made to him, 
as the case may be, shall be entered in the appropriate column in 
the register. Should any applicant delay for more than a week 
aiter the period fixed for delivery of the copy to apply for the 
same, the fees paid by him and his deposit shall be forfeited. 
All such orders of forfeiture shall be noted by the officer in the 
column for remarks in the register, and shall be brought to the 
Collector for signature on the day of forfeit. But nothing in this 
rule shall deprive the copyists of the remuneration due to them 
(vide rule 17). Revenue Agents must be held personally respon- 
sible for payment of the full fees in all cases when applications 
for copy are made through them. They will take care that 
payment is made to them by their clients. 


14, In any case in which the copy required shall not have 
been prepared by the time of the re-appearance of the applicant 
with the counterfoil form, such time not being earlier than the 
period fixed for the delivery of the copy, the whole of the search- 
ing and copying fees paid by the applicant shall be refunded 
to him by an order on the treasury signed by the Collector. In 
such cases the Collector shall cause the copy to be delivered to 
the applicant free of charge: provided that whenever it shall 
appear that the delay has been owing to the negligence of the 
officer whose business it was to search for the document, and not to 
that of the copyist, the Collector shall direct the refund of the search- 
ing fee only, fixing a fresh definite period for the delivery of the 
copy : provided also that in any particular case, on sufficient cause 
shewn, the Collector may permit a definite postponement of the 
time for delivery without refund of searching or copying fee. All 
postponements under this rule shall be granted by an order signed 
by the Collector in column 9 of form B. 


15. Applications for stamped copies must be made by petition 
to the Collector in form B, with a stamp affixed to it of the value 
of one anna.* The form will then be made over to the officer 
appointed to receive applications, the applicant being directed to 
attend during the prescribed hours on the next open day to deposit 
his fees. The provisions of rules 8 to 14 shall apply to the sub- 
sequent treatment of the applications, the necessary particulars 
being entered in register H. The following additional rule will 
also be observed. 

16. Before delivery of the copy the requisite adhesive stamp 
or stamps shall be affixed to it, and paid for by the applicant, under 
the rules in force for the payment of court fees. 


17. All receipts and refunds of searching fees under these 
rules will be credited and debited in Treasury accounts under 


a 
# Provided always that when the application is for a copy which the party applying is 
legally entitled to ceive. po stamp shall be required, and the application may be made either 
verbally or on unstamped paper. 
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the head ‘ Registration.” The copying fees will also be credited 
in the Treasury in the same manner as record searching fees ; and 
the payments, whether as remuneration to copyists or refunds, 
will only be made on receipted bills or vouchers, and will be 
included in the payment schedule of the Registration Depart- 
ment. The amount due to each individual copyist out of the 
balance of the copying fees on the last day of each month will 
be ascertained from the applications, and each copyist will draw 
the amount declared to be due to him on a receipted bill to be 
passed by the Collector, The applications will be filed regularly 
in two separate series for each month, one consisting of applica- 
tions for unstamped, and one of applications for stamped, copies. 
Registers of remittances to the Treasury, and of refunds, are tu be 
kept up in the Forms F and G respectively. 


18. Copies of public documents which may be used as evi- 
dence even against the Government are never to be withheld 
from applicants; but copies, whether authenticated or not, of 
written arguments, discussions, or opinions of public officers written 
previously to a decision, as they can be no legal evidence, are not 
to be given. Copies of correspondence on the subject of suits 
pending in the courts of justice are not to be granted without the 
permission of the Board of Revenue. 


19. The ministerial officer in charge of the department in 
which the document of which a copy is applied for is found at 
the time of such application shal] be held personally responsible 
for the observance of the above rule. In every case in which 
there shall be any doubt as to the propriety of giving the copy, 
such officer shall take the Collector’s order on the subject before 
the document is made over to the copyist. Whenever a copy is 
refused, any deposit of copying fees which may have been made 
by the applicant shall be refunded to him. Searching fees shall 
not be refunded under such circumstances. 


20. The Collector is to license as many copyists as can supply 
all applicants with copies within the periods specified by these 
rules, and no one but a licensed copyist shall be employed in the 
preparation of copies. But when the copies applied for are few 
or not sufficient to induce an outsider to take a license for the 
work, and the work generally is light, the Collector may employ 
an officer of the fixed establishment to do the copying work, if he 
can do it without detriment to his other duties. 


21. For copies of the surveyor’s village plans supplied on the 
requisition of private parties, the ordinary rate is to be one rupee 
per sheet ;* but should the internal delineations be intricate and 
the labour be enhanced in proportion, the rate may be increased 
at the discretion of the Collector within the limit of two rupees per 


* By sheet is not to be understood the loyed in copying th 
sheet of which each plan is composed. paper employed in copying tho plans, but the 
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sheet. For copies of thakbust maps and khasra maps (which are 
made by placing the map to be copied over the paper on which 
copy is to be made, pricking down the salient points, and then 
ruling lines from point to point so pricked in), each line ruled 
should be counted as equivalent to four vernacular words, the 
number of written words added thereto, and copying fees for the 
whole calculated under rule 11. The rate for ruling lines in 
copies of any register should be half the rate fixed for lines in 
thakbust and khasra maps, each line being taken the whole length 
or breadth of the page or sheet. 


22. Collectors are to encourage in every legitimate way the 
widest distribution of these maps among those interested in 
them, 


23. When one copyist only is entertained, the task of com- 
paring must be performed by one of the officers of the fixed 
establishment. When two or more copyists are employed, they 
should compare for each other. When six or more copyists are 
continuously employed, a comparer may be ontertained to com- 
pare the copies prepared by all, to be paid at the rate of Rs. 12 
per mensem, levicd from the copyists in proportion to their 
receipts. 


24. The names of both the officers employed on the compari- 
son must always be noted on the copy. Hach copy must be 
attested by the record-keeper or other native officer specially 
authorized to compare and attest copies, who is responsible jointly 
with the comparer for the correctness of the copy. 


25. Commissioners are at liberty, if the demand for copies 
from their records makes the arrangement advisable, to appoint 
a licensed copyist for their preparation. 


26. No fees are to be demanded or paid for searching for or 
copying papers required by public officers for public purposes. 


27. Nothing in these rules is to be held as interfering with 
the right of parties or their authorized agents to inspect the records 
of pending cases, under such safeguards as the Collector may 
think necessary against the removal or alteration ef documents 
and the publication of privileged communications. 


28. Admittance to the record-room should be absolutely 
prohibited to all persons other than the Deputy Collectors and 
Assistant Collectors serving in the district and the officers of the 
Collector’s court, except on production-of a written order for 
admittance signed by the Collector. 


29. Copies of these rules in the vernacular are to be conspi- 
cuously exhibited in Collectors’ offices. 
30. Nothing in these rules applies to sub-divisional offices, 
where existing arrangements should be maintained. 
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Secrion VII.—MisceLuANeEovs. 


1. Under the orders of Government, the Board of Revenue are 
authorized to sanction expenditure for keeping the record-rooms 
of the Lower Provinces in efficient order within the limit of 
Rs. 14,100 annually. The following rules are prescribed for the 
guidance of local officers in applying for assignments from the 
record grants. 


2. District officers will submit to the Commissioner, not later 
than the Ist January in each year, budget estimates of their 
requirements from the record grant for the ensuing official year. 
The Commissioner will amend these estimates at his discretion, 
and will compile them with the addition of an estimate of the 
requirements of his own office into a divisional statement, which 
he will submit, with all necessary explanations, to the Board on 
or before the Ist February. On’ receipt of these estimates the 
Board will allot to each division whatever sum may be available 
for its use. 


3. In regulating the estimates each Commissioner must bear 
in mind how small a sum it is possible for the Board to place each 
year at his disposal. He must proceed on the assumption that 
unless the paucity of demands from other divisions should enable 
the Board to assign to him more than a proportionate share of 
the whole available funds, his total allotment cannot exceed a 
sum which will supply him with Rs. 240 for each district in 
his division and Rs. 50 for his own office. The items in his 
estimate should therefore be divided into two classes—(1s¢) those 
which he considers of the greatest importance, to a total amount 
not exceeding that which has been above indicated; and (2xd) 
those to which he desires sanction in case extra funds should 
be available for the purpose. With so scanty a provision, how- 
ever, for the wants of the whole of Lower Bengal, the Board 
rely on Commissioners to exclude from the first part of their 
budgets every item that does not appear to them to be absolutely 
necessary, or of very great importance, so as to leave, if possible, 
a surplus in their hands to meet urgent requisitions from other 
quarters. 


4. The Board will reserve a small fund to meet unforeseen 
exigencies. In case any such should arise in the course of the 
year, Commissioners may submit supplementary indents, which 
will be complied with if possible. 


5. As any excess expenditure cannot be met except by an 
extra grant from Government, and as, on the other hand, a sur- 
plus at the end of the year lapses to Government, it is obviously 
Wnportent that the Board should have before them, in a complete 

form, the accounts of actua) expenditure against the allotment 
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of the current year, when judging of the estimates submitted for 
the following year. The character of the work to be paid for 
from the record grant supplies a simple way of attaining this 
object. For the performance of that work a continuous expen- 
diture throughout the whole year can never be indispensable. 
It must be therefore understood once for all that every district 
officer is to submit with his yearly estimate a complete statement 
of his actual expenditure from the allotment of the year then 
current, and that no disbursement is on any account to be made 
after the date up to which such statement of account has been made 
up without the special sanction of the Board in each instance. 
In connection with this rule the attention of all officers is drawn 
to circular order No. 4 for August last. Under the provision 
of that order, which requires the reservation of one quarter of 
the salaries of temporary establishments until the termination 
of the periods for which they have been sanctioned, such reserved 
sums to be expended, in each case in which the work may not 
have been completed within the period specified, in the employ- 
ment of other hands to finish it, it will now obviously be necessary 
that, in applications for sanction to the entertainment of establish- 
ments payable from the record grant, the period during which 
it is proposed to employ such establishments should be so regu- 
lated as to leave time after the expiration of those periods for 
the performance, under the above rule, before the date on which 
the accounts must be submitted, of any work left incomplete by 
those establishments. 


6. The following items may be included in the estimates :— 


Almirahs, Cloth, 

Racks, Planks, 

Oil, Repairs to furniture, 
Tar, 


and also generally whatever petty stores, not being such as are 
properly procurable from the Stationery Office, are required for 
special use in the record-room, as distinguished from all other 
branches of the office. 


7. The cost of establishments for binding books kept in the 
record-room, for sorting, arranging, and destroying records, and 
for re-copying revenue records, other than those belonging to the 
survey department, may be debited to the grant. 


8. The cost of copying survey maps and records is not debit- 
able to the grant, nor is that of re-writing the general and per- 
gunnah registers of estates (A, B, and C). Articles procurable 
from the Stationery Office should not be charged to the grant, nor 
should petty stores, such as those enumerated in clause 11, page 
310, Board’s Rules, unless they are required for use in the record- 
room. 


9. The fees levied for copying and searching records in a Com- 
missioner’s office, as well as the sum realized by the sale of useless 
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papers, must be paid into the treasury and credited by the Collector 
to Government. Mention must be made in the annual report of the 
amount so realized and credited. All expenditure for keeping the 
office records in proper order will be made under the Board’s orders 
from the record grant. As in the case of the Collector’s records, 
papers should be defaced before they are sold. 


10. It is the Commissioner’s duty, when on circuit, to make 
it a point of inspecting the state of every Collectorate record-room, 
and when dissatisfied with it to make a report for the orders of 
the Board of Revenue. 


11. Any officer who permits the records of his office to fall 
into disorder is, under the orders of Government, held responsible 
for the expenses incurred in their re-arrangement ; and any officer 
receiving charge of an office, the records of which may be in 
disorder, or so unmethodically arranged as to prevent the ready 
production of papers when called for, who shall fail to make a 
timely report of their state, is similarly held answerable for the 
cost of time and arrangement. 


12. C papers ordered for destruction, and papers the destruc- 
tion of which has been sanctioned by the Commissioner under 
section IV, clause 13, should be defaced and then made over to 
the jail, if there is a manufacture of paper in the district jail. 
The price of all paper so sent will be paid by the officer in charge 
of the jail at the current market rate for waste paper ; the expense 
for sorting and defacing the condemned records may be charged 
against such receipts, the balance being credited to miscellaneous 
land revenue. 

13. Registers Nos. 41 and 42 (66 and 67) must be kept up 
regularly. Collectors are held personally responsible for the expense 
of writing these up should they be suffered to fall in arrear. 

14. The paper used for current work should be of foolscap size 
and of the best quality procurable. 

15. None but properly prepared paper must on any account 


be employed for purposes of record. Country paper must never 
be used unless it is arsenicated. 


16. All the rules in this chapter are to be applied, so far as 
they are applicable, to the records of Commissioners’ offices. 
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APPENDIX TO SECTION I. 


‘—REGISTFR OF LETTERS RECEIVED. 


Department — General, 


——— 
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| be WHERE THE LETTER IS 
_ 8 PLACKD 
a P Seen : “ or = and date os 
rt) ate o rom whom ad replv or abstract or 
5 2 receipt received. a Date Subject ae g other mode of REWARKS 
3 S No and titleof | S<8 disposal 
3 on ie the collecton | 332 
3° e C Bg 
1 | 2 | 3 4 | 5 6 7 | 8 | 9 | 10 
1 | 1st Jan | Continissioner 975 |28th Dec 1874 Confirms the settlement of | I—Settlement 1 | Vernacular proceed- | Erplanation of specimen 
Jumalpore anes ordered ist entries 
anuarv 
2 Ditto Ditto 984 | 80th ditto Confirms butwarrah of Seeb | If —Butwarrah 1 Ditto | 
pore 
3 | 9nd Jan Board 11,567 | 14th ditto Asks explanation of discre- III --Viscellaneous 1 eply, dated 4th Jan- 
pincy in statement No X uary 1s7a | 
4 Ditto Commissioner 2 {ist Jan 1875 meine settlement of Jaipore| I —Settlement 2 Reply 30th June 1875 
or revision 
& | Srd Jan Ditto 10 | 2nd ditto Communicates Board’s sanc- ITI --Miscellaneous 2 | Noreply 
tion to expenditure of Rs 5 
for arranging records 
6 | 4th ditto Ditto 12 Ditto Directs acquisition of land for IV —Acquisition of 1 Declaration submit 
post office land ted 20th January 
7 | TMtto Ditto 15 Ditto Asks opinion on draft of but- | II —Butwarrah 3 Reply, 28th February | This wi!l be file 3 and not file 2, 


warrah law 





cf Collection II, butwarrahs, 
because file 2 has already been 
assigned at an earlier date to 
the butwarrah of Kallanpore— 
mde entry No 1 of the regis- 
ter of letters issued. 





N B-This register will be divided into parts cr rresponding with the number of departments imto which the correspondence of the office 1s classified Each part will 
be kept separate during the year, in the shapeuf a pamphlet At the end of the year all the parts will be strongly bound up together 
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III —Inpex Rueistrer or Encrisn CorrcsPonpDENCce. 


Depai tment— General, 


HyltG 
Cog & 
b a7 3 
Number and tit) #8 , 258s 
i ran a 
of collection. _ Lile subj ct tes RFVarns 
= r=] =Os ps4 
= 3 =~ Foe 
a b= Sed ome 
SSars 
I —Settlements 1 | Settlement of Jumalporc | I of 18°) 
2 ; J upore Ill ot 1570 
Space tf half a page at least t) be Icft 
IT —Butwairah Butwarrah of Sec bpore II of 1875 
¢f Ihaluny ore Intt 
Draft of new butwanah D1 to 
law 
Space of ha'f a page at least to be Icft 
ITI —Miscellane 1 = Muscellanecus | IIT of 1875 The mniscellan ous coll et n 
ous wewylan dinirule 1? wall 
Coutam only fil sam which 
Ietters cn d ft icut subjects 
We) olrrurned chronolosi 
cally 
Space«f half a page at least t> be left 
IV —Acquisition 1 I 1 poct office | IV f 1870 | 
ot land 
Space of half a page at least to be Icft 
\ —Stamps 1 | Mmbezziemeut of stamps | VITL of 1s ¢ 
Space of half a nage at least to be left 
VI —Wards Lstate of Jovnuaim IJ of 1885 = ‘Lhis file cannct be placed m 


the record: cm until the 
minor Joyniriin comes of 
agen 188) and the cstite 
pisses from thc mang - 
ment of the court of war ds 
cclumn ¢t will theref re re 
main blank till the jcar 
188) 


N B—In this register not more than two collections will be opened on each page, so as to 
leave ample room for entering any number of files (as they are formed) undcr the collcction 
head to which each belon,rs 

Every correspondence which begins within the year will be entered at once on this register 
as soon a8 1618 begun When, on the tiansicr ot the rec rds of any year to the old rec 1d 10 m, 
a correspondence 1s detained among the current records because it 15 still pendmg such 
correspondence will also be entered im the register for the new yeu under a new numlir 
under rule 18 Column 4 of this registe: will remain blank urtil the papers of the file 
aie deposited in the old record-room The register will be divided mt paits corresponding 
with the departments into which the correspondeuce of the office is classified 
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A 
[Specimen of Docket Cover for letters received. | 


1875. 


DEPT. GENERAL REV. 


From 
CoMMISSIONER 
No. 153. Dated Ist October. 
Enclosures 2. Received 2nd ditto. 


COLLECTION III: WARDS. 
Order Issued, No. 200, dated October 4th. 


Space for Collector's order wf brief, as 


‘‘ Draft reply that the minor will reach his majority 
on Ist February 1878.” 


File No, 2. 


_ Subject of File— 


RELEASE OF JAMBOONEE ESTATE. 


Space for the abstract of the letter, as 


InquirES when the Jamboonee Estate will be 
released. 
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B 


[ Specimen of Docket Cover for letters issued. | 


1875. 


GENERAL DEPARTMENT. 


To 


CoMMISSIONER 


No. 200. Dated 4th October. 


COLLECTION III: WARDS. 
Reply received, October 10th. 


File No. 3. 


Subject of File— 


RELEASE OF JAMBOONEE ESTATE. 


Space for abstract of letter, as 


THE estate will be released when the minor reaches 
his majority on Ist February 1878. 
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APPENDIX VI 
The following rs the Classification of Collector's Records prescribed in 


section IV, clause 1 
CLASS A (to be left unmarked) 


TO BL KEPT FOR EVER 
I —The following RraisTsks, PRESCRIBED BY Law, lettered A to L, 


inclusive — 
The GravceaL, Percunnaw REVENUE-FREL, and Mutation Remsters—the 
Common and Sprciat Registers of the Sale Law—and the Register of 


CoNnFIRMED PaRTITIONS 
II.—Or THE R&GISTERS PRISCRIBED by AuTHoRITY (not by Law)— 


(a )—The following not connected uth cases or proceedings — 
6 (26) Lands used for public purposes 
11, 12, and 13 (35, 36, and 37) Separate accounts opened, and deposits 
registered, under the Sale Law 
17 and 18 (41 and 42) Waste lands available and reserved. 
30 (51) General Powers-of-Attorney 
31 (55) Pensions 
32 (50) Estates managed directly by Collector for recusancy 
33 (57) Dependent tenures in Govcrnment estates. 
34 (58) Estates managed by the Revenue authontics under 
Aus XXXV of 1858, XL of 1858, or IV (Bc ) of 1870 
35 (59) Attached estates 
36 (60) Redemption of petty estates 
39 (61) New estates 
40 (65). Altcrations of assessment 
41 and 42 (66 and G7) General and Survey records 
45 (71). Tands, &c , owned by ministerial officers 
46 and 49 (72 and 75) Leave registers 
50 (76) Standing Order Book 
53 (80) Revenue-roll. 
(L)—The Registers of cases 01 proceedings enumerated undcr head IIT 
below, as follous — 


Nos 1 to5and 14, 15 19 to 23 (Nos 1, 2,23 to 25, 38, 39, 44 
to 46, 46A, and 47), Nos 1 to 18 and 20 (Nos 3 to 20 and 22) 
entered in Section V, Chipter on Registers 


III —All petitions excepting those for sales under Regulation VIII of 
1819, which are struck off on payment of the zemndar’s demand, which 
should be placed under class ¢, PLAINTS, and PLFADINGS,—all POWDRS-OF- 
ATTORNEY,—all lists of Exar1ts, all unreturned FxHIBITs, and all receipts 
for returned EXHIBITS,—all MEASUREMENT, ALLOTMENT, OF ASSESSMENT 
PAPERS,—all MaPs,—the autographic apstract of the evidence, the final 
JUDGMENT, and DECISION or ORDER,—and the FLY-Lrar—in the followmg 
cases and proceedings, or in appeals connected therewith — 
SETTLEMENTS—Drvisions—all pro- APPLICATIONS,—for SEPARATE AC- 

CEEDINGS UNDER THE Reat Laws coUNntTs,—TO MAKE DEPOSITS,—or tor 

(ercepting Notices of Depustt)— COMMON or SPECIAL REGISTRY 

ResumPrions— MuTATIONS~-Gov- under the Sane Laws—Saxrs of 

ERNMENT Suits. ALL KIND». 
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Claims to compensation tor lands taken for public purposes 
IV —The following Returns — 
No XXXI—dAccounts of Wagps and Arracurp Esraris 


Nos XLI to XLIVI—The Annvat Apvrnistration Rerurvs in the 
Lanp REVENUE, Excisz, and Income Tax Departments 
V —The following Miscritanrovus Paprrrs — 


(a )—Reports of the pestrtction of Rucorps, and Lists «f Pargers 
DESTROYED 


(6 )—AssEssurvt Papers, Kapoonxars, &c , of all Fsrairs minagcd by 
the Collccto1, whether belonging to Government or to private 
individuals, and ‘ Kharcha Insabs of estates the property of 
individuals under Khas tchsil 


(c )—GENrRAL Powrnrs-of-AtroRvry 
Or survey records lodzed in Collectors offices, the following should be 
earcfully preserved — 
(1)—Professional Survey volumes 


(2)—Maps of all kinds prepued by Superintendents of Survey or 
Revenue Surveyors with the mewuiement papers and field- 
books appertaining thereto 


(3)—Mouzahwar aud mehalwar registers, English and vernacular 
2 Records connected with boundary disputes and excess or untraceable 


mehals should be treated simnluly to the records of Act A suits, dc , &e, 
according to the 1ules laid down in Board s Rules 


3. Records of all other cases of a miscellaneous nature should be treated 
as papers under class C 


CLASS B (to be stamped with the letter B). 


TO BE KEPT IN THE RECORD ROOM FOR TWELVE XEARS AND THEN DESTROYED 
I —Of the Reaisters PRESCRIBED by AUTHORITY 


(a )—The follourng not connected with cases, §¢ , No 29, PREcEPtTs 


(b)—And the registers of cases or Pioceedings cr umerated in Heading II 
below as follous — 


No 19 (in Section V of Chapter on Registers ) and Nos 9, 16, 25 

II —The papers enumerated in Heading III, Class A,in the following 
cases ,— 
Notices of Deposit under the Rent Law» 
EXxEcuUTION OF GOVERNMENT DECREES 
Recovery of Stamps in Pavrre Suits 
AppricaTions for WastTE Lanps 
Craims to Money in Deposit 


III —All Booxs of Account kept by the Treasurer, Accountant, &c 


CLASS C (éo be stamped with the letter C) 


All papers of evcry description not enumerated above—whether Rrets- 
TERS, Revcans: Cases, or Parts of Caszs, or MIscELLANEvUts, are to be kept 
for two full years in the record-room and then destroyed 
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F, 


N B—The abstracts at foot must 
be signed by the officer in charge 
of the Treasury, and counter- 
signed by the Collector, at the 
end of each n onth 


Register of Remittances to the Treasury. 
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Monthly total of Register C, col 5 Monthly total of search- 
Ditto ditto OC, , 6 ing fees 
Ditto ditto D , 5 
Ditto ditto D, ,, 6 Monthly total of copying 
Ditto ditto E, ,, 5 fees 
Ditto ditio E 6 


Monthly total of searching fees as 
shewn by this Register 


(Sd ) A B, 
Officer tn charge of Treasury 


Monthly total of Register D, col 10 


Ditto ditto OD, ,, 
Ditto ditto E, , 10 
Ditto ditto E, , ll 
Monthly total of copying fees as (Countersigned) C D, 
shewn by this Register = Collector 


Date. 
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H. 
CHALAN. 
Accountant’s No. of 
Treasury, Bengal, dated 18 
By whom brought. On what account. Amount. 


Rs, a. P. 
Searching fees 
Copying fees 
Total 
Silver and copper 
Total Rs. 
Treasurer. 

Examined and entered. Accountant. 
No. 
Dated 18 2 


Name 
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CHAPTER XII. 


Registers. 


Srcrion I.—GENERAL. 


Tue registers prescribed by law, the registers of separate accounts 
and deposits (Nos. 11 to 13 [85 to 87]) and registers Nos 30 
and 50 (54 and 76), should, when possible, be written on the best 
English paper and strongly bound. For the rest, good ordinary 
printing paper will suffice. 


2. Whenever necessary, space must be reserved in a register 
for an index. 


3. All the registers, whether lettered or numbered, should be 
examined every week by the sheristadar, who must attach his 
signature under the last entry, in token that he is responsible for 
their correctness. The registers should be accessible to parties 
desirous of consulting them. 


4, The following registers should be kept at each sub-division :— 


Register M. 


Registers 1,2, 5 to 8, 23, 25 to 31, 88, 41, 48 to 45, 48 to 51, 
54, and 60 (1, 2, 25 to 28, 47, 49 to 55, 63, 66, 69 to 
71, 74 to 76, 79, $1, and 90). 


Of these registers, Nos. 1 and 2 will have entries in them only 
when settlements or divisions are made over to the sub-divisional 


officer. 


Register No. 31 (55) will be kept only when a pension is paid 
at the sub-division. 


5. It is not necessary to open a new set of registers every 
year. A register should be used until it is full, a new series of 
entries being commenced each year. Blank registers should not 
be kept at all, and all registers that are kept should be neatly 
bound in khurwa cloth and kept in good order. 


Sxecrion I].—REGIsTERS PRESCRIBED BY LAW TO BE KEPT INA 
CoLLEcTor’s OFFICE. 


A.—General register (part 1) of revenue-paying lands in 
estates borne on the revenue-roll of the district of-———(sections 6 
and 7, Act VII (s.c.) of 1876). 


General register (part 2) of revenue-paying lands situated 
in the district of-———, but appertaining to estates borne on the 
revenue-roll of other districts (section 8, 1b.). 
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B.—General register (part 1) of revenue-free lands, showing 
lands held exempt from revenue in perpetuity in the district of-—— 
(sections 9 and 10, 25.). 


General register (part 2) of revenue-free lands, showing lands 
occupied for public purposes without payment of revenue in the 
district of-——(section 11, 10.). 


General register (part 3) of revenue-free lands, showing 
unassessed, waste and other lands in the district of ——not included 
in parts 1 and 2 (section 12, 2d.). 


C.—Mouzahwar register of thana——in the district of—— 
(sections 14 and 15, 1b.). 


D.— Register of intermediate mutations (part 1) of lands shown 


in general register of revenue-paying lands in the mouzahwar 
register (sections 17 and 18, 2b ). 





Register of intermediate mutations (part 2) of lands shown 
in the general register of revenue-free lands, parts 1, 2, and 3, 


and of revenue-free lands in the mouzahwar register (section 
19, 2.). 


E.—Special register of istimrari tenures held at a fixed rent 
from time of permanent settlement (section 44, Act XI of 1859). 
(Finally clused.) 


F.—Special register of tenures existing at time of settlement 
which have not been held at a fixed rent (7d.). (Ftnally closed.) 


G.—Common register of talukdari and other similar tenures 
and farms created since the time of the settlement and held 1mme- 
diately from the proprietors of estates (secizon 41, 2.). 


H.—Special register of ditto ditto (section 42, 2b ). 


I.—Common register of leases of lands whereon dwelling-houses, 
&c., have been erected (section 43, 26.). 


K.—Special register of ditto ditto (2d.). 


L.—Confirmed partitions (section 31, Regulation XIX of 1814). 
(See note to this register in section IV ) 


M.— Register of peons. 
N.—Payment of stamp duty and penalty. 


Sxecrion [II.—RecisTERs PRESCRIBED BY ExEecu11VE AU1HORITY. 


1. Settlements. 
2. Divisions (see note to this register in section IV). 
3 (23). Resumptions. 


4 (24) Mutations. 
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5 (25). 


6 (26). 
7 (27). 
8 (28). 
9 (32). 

10 (34). 


11 (35). 
12 (86). 
13 (87). 
14 (88). 


15 (39). 


16 (40). 
17 (41). 
18 (42). 
19 (44). 
20 (45). 


21 (46). 
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Claims to compensation for lands, buildings, &c., taken 
for public purposes. 


Lands used for public purposes. 
Excise cases. 

Miscellaneous cases. 

Cancelled. 


All applications under sections 10, 11, and 15, Act XI 
of 1859. 


Separate accounts opened under section 10, ditto. 
Ditto ditto ditto. 
Deposits made under section 15, ditto. 


section 11, 


All applications for registry, common or special, under 
sections 40 to 44, ditto. 


Appeals of all kinds from the decisions of the Collector 
and his subordinates. 


Applications for waste lands. 

Waste lands available for sale. 

Waste lands reserved from sale as not being available. 
Sales for arrears of revenue. 

a - putnee talooks under Regulation VIIT of 


Sales of waste lands and completed commutations of 
leasehold grants. 


22 (46A). Commutations of existing grants. 


23 (47). 
24 (48). 
25 (49). 
26 (50). 
Q7 (51). 
28 (52). 
29 (53). 
80 (54). 
81 (55). 
82 (56). 
- 383 (57). 


Sales of under-tenures under Act VIII (n.c.) of 1865. 
Arrears due from defaulting proprietors and bidders. 
Claims to money in deposit. 

Stamp cases. 

Petitions. 

All other papers, except English letters. 

Precepts. 

General powers-of-attorney. 

Pensions. 

Estates held under direct management. 

Dependent tenures in Government estates. 
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34 (58). 
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Estates managed by the revenue authorities under 


Act XXXV of 1858, XL of 1858, or IV (Bc.) of 1870. 


85 (59). 


36 (60). 
87 (61). 
88 (63). 


89 (64). 
40 (65). 
41 (66). 
42 (67). 
43 (69). 
44 (70). 
45 (71). 


46 (72). 


47 (73). 
48 (74). 
49 (75). 
50 (76). 
51 (79). 


52 (79A). 


53 (80). 


54 (81 and 82). 


55 
56 (88). 


57 (84). 


58 (88). 
59 (89). 
60 (90). 


Attached estates. 

Redemptions of petty estates. 

Register of foes. 

Prisoners. 

New estates. 

Alterations of assessments 

General register of records. 
Ditto 


Processes. 


survey records. 


Occupation of peons. 
Lands and houses owned by ministerial officers. 
Sick leave. 
Private affairs leave. 
Casual leave. 
Leave to officers drawing less than Rs. 100. 
Standing Order Book. 
Currency notes received and issued. 
Ditto and paid at the treasury, 
Revenue-roll, fixed and fluctuating. 


Excise licenses. 


Storehouses licensed for storage of ganja. 
Ganja passes. 

Apprentices. 

Applications to be examined as revenue agents. 


Hours of attendance, and occupation, of each officer 


during office hours. 


61 (91). 


Certificates of demand to be kept under section 25, Act 


VII (s.c ) of 1868. 


62 (92). 


(Ditto) title under sections 8 and 11, ditto, 


(for sales of entire estates). 


63 (98). 


ditto (for sales of shares of estates). 
( 273 ) 


Ditto 


Chap. XII.]J REGISTERS. [Sec. iv. 


Secrion IV.—Hzapines or THE REGISTERS. 


1. Wherever heading 1 is not given, understand that that 
heading is only for the consecutive number of the entries in the 
register. 


2. Besides the headings given, there should be in each register 
a heading of remarks. 


(For headings of registers A to D, see chapter on Land 
Registration under Act VII (x.c.) of 1876.) 


Special and Common Registers of Under-tenures (E to K). 


2. Name of applicant and date of application. 3. Name of 
the pergunnah and estate in which the tenure is situate. 
4. Nature of tenure, 5. Name of the village or villages in which 
the land is situate. 6. Area, in acres, of the land in the tenure, 
with boundaries in complete detail. 7. Amount of the annual 
rent of the tenure, and whether the rent is fixed for a term of 
years or in perpetuity, and the duties, if any, required to be 
performed on account of it. 8. Date of the deed constituting 
the tenure, or the date when the tenure was created. 9. Name 
of the proprietor who created the tenure. 10. Name of the 
original holder of the tenure. 11. Name of the present possessor, 
and, if he be not the original holder, mode in which he succeeded 
to the tenure, and whether he holds jointly or solely. 12. Date 
on which, and authority by whom, registry was ordered. 
13. Signature of Collector. 


Norts.— Registers E and F are now finally closed. 


Register (L) of Confirmed Partitions. 


1. Name of the original estate. 2. Names of proprietors of the 
original estate. 3. Number of pergunnahs in the original estate. 
4. Number of villages in the estate. 5. Area, in acres, of the 
original estate. 6. Revenue assessed upon the original estate. 
7. Shares into which the estate is now divided. 8. Proprietor 
or proprietors of each share. 9. Number of pergunnahs in each 
share. 10. Number of villagesineachshare. 11. Area, in acres, 
of each share. 12. Revenue of each share. 13. Date of con- 
firmation. 


Norz.—This register, when finally closed, should be carefully preserved. For registers 
under the existing Partition Act, see chapter on Partction of Estates. 


Register (M) of Peons. 


2. Name of peon. 3. Age of peon at date of appointment. 
4, Place of abode. 5. Father’s name. 6. Date of appoint- 
ment. 7. Signature of nazir. 8. Signature of presiding officer. 
9. Salaried or for occasional employment. 
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Register (N) of Payment of Stamp Duty and Penalty. 


1. Serial number. 2. Date of entry. 3. Date and description 
of document. 4. Amount received, subdivided into (a) duty, 
(6) penalty, (c) total. 5. Name and residence of party from whom 
received. 6. Number and title of suit. 7. Remarks. 


Note.—This register should also be kept up at sub-divisions. 


Register (No. 1) of Estates under Scttlement. 


2. Name and description of estate. 38. Former assessment. 
4. Date of commencement of settlement. 5. Name of settling 
officer. 6. Party now settled with. 7. Assessment at the present 
settlement. 8. Period of settlement. 9. Nature of settlement, i.e. 
whether farm or with proprietor. 10. Date from which settlement 
is to take effect. 11. Date of submission to Collector. 12. Date 
of confirmation by Commissioner. 13. Date of confirmation by 
Board. 14. Date of confirmation by Government. 


NotTEe.—Upon an estate beng made over for settlement, 16 must be at once entered in this 
register. Although concluded by subordinate officers, a settlement must be shown as “ pend- 
ing” in return No. VIII until finally confirmed by the office: who has authority to confirm it 
(vide chapter on Settlements). 


Register (No. 2) of Proceedings for the Division of the Estates 
under Regulation XIX of 1814. 


2. Name of estate and its number on the roll. 3. Former 
revenue of the estate. 4. Name of the applicant for division. 
5. Names of the co-parceners, and extent of their respective shares. 
6. Area, in acres, of property to be divided. 7. Date of present- 
ation of application. 8. Date of order for division. 9. Date 
of deposit of amin’s fees. 10. Period allowed for division. 
11. Date of delivery of division papers. 12. Date of decision. 
13. Report of decision. 14. Purport and date of the order in 
appeal, if preferred. 


Norzr.—This register, when finally closed, should be carefully preserved. For registers under 
the existing Partition Act, see chapter on Partition of Estates. 


Register (No. 3 [23]) of Resumption of Suits. 


2. Names of parties, including claimants. 3. Date of institution. 
4. Names of pergunnah and village, and area of land. 5. How 
the case originated. 6. Date of Board’s sanction to the institution. 
7. Date and purport of Collector’s opinion. 8. Date and purport 
of Commissioner’s order. 


Norz.—Enter alW/ resumption proceedings, however originating. 


Register (No. 4 [24]) of Mutation Cases. 


2. Name of petitioner whose name is to be registered. 3. Party 
whose name is to be removed from the register. 4. Party oppos- 
ing the registry. 5. Name of the estate, and, if fractional portion 
of an estate, specification of the share. 6, Revenue of the estate. 
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7. Date of institution. 8. Officer to whom the case is referred 
for trial, and date of reference. 9. Date of decision. 10. Sub- 
stance of order. 11. Purport and date of the order on appeal, if 
preferred. 


Register (No. 5 [25]) of Compensation for Lands and Buildings, 
&c., acguired for public purposes. 


2. Page of Gazette where declaration under section 6 of Act X 
of 1870is tobefound. 3. Nameof claimants. 4. Area in acres 
of land, and name of estate. 5. Purpose for which land is taken 
by Government. 6. Value awarded by Collector. 7. Date of 

yment. 8. Amount of compensation awarded by the court. 
9. Result of appeal under section 35. 10. Amount of cash 
and assessor’s fees paid by Collector under sections 32 and 33. 
11. Abatement of revenue, if any, and date from which it 
takes effect. 


Register (No. 6[26 }) of Lands used for Public Purposes (not railway 
lands), both the property of Government and rented from land- 
holders. 


2. Locality. 3. Land the property of Government. 4. Land 
permanently rented from landholders. 5. Rent paid for land in 
column 4. 6. Temporary leases from proprietors, divided into 
(a) area in acres, (b) period for which rented, (c) annual rent. 
7. Purpose for which land is used. 8. Can it be given up or 
not f 

Register (No. 7 [27]) of Excise Cases. 


2. Date of institution. 3. How the case originated. 4. Nature 
of the case. 5. Namesof parties. 6. Date and abstract of order. 
7. Under what regulation the case is decided. 


Register (No. 8 [28]) of Miscellaneous Cases. 


2. Name of petitioner, or nature of document occasioning the 
case. 38. Abstract of case. 4. Date of institution. 5. Date of 
order. 6. Abstract of order. 


Norg.—Enter in these registers all cases for which no specific register is provided. 


Register (No. 9 [32]).— Cancelled. 


General Register (No. 10 [84]) of Applications under sections 10, 
11, and 15, Act XI of 1859. 


2. Name of applicant and date of application. 3. Name of 
estate and pee and number on the roll and Government 
revenue. 4. Nature of application, whether under section 10, 
11, or 15. 5. Date and purport of objection, if any. 6. Collector’s 
order on original application. 7%. Number in register 11, 12, or 
13 if application is granted. 
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Register (No. 11 [85]) of Separate Accounts opened under 
section 10, Act XI of 1859. 


2. Name of applicant and date of application. 3. Name of 
estate and pergunnah, its number on the roll, and Government 
revenue. 4. Specification of share, and its proportionate amount 
of Government revenue. 5. Date of Collector’s order sanction- 
ing opening of a separate account with applicant. 6. Signatures 
of sheristadar and accountant. 


Register (No. 12 [86]) of Separate Accounts opened under 
section 11, Act XI of 1859. 


2. Name of applicant and date of application. 3. Name of 
estate and pergunnah, its number on the roll, and Government 
revenue. 4. Specification of land, its boundaries and area, and 
amount of Government revenue payable thereon. 5. Date of 
Collector’s order sanctioning opening of a separate account with 
applicant. 6. Signature of sheristadar and accountant. 


Register (No. 18 [87]) of Deposit for Protection of Estates 
Srom Sale. 


2. Name of estate and pergunnah, its number on the roll, 
and Government revenue. 3 Date of deposit and of signature to 
the agreement. 4. Nature and amount of thedeposit. 5. Dates 
and amount of payments from the deposit. 6. Particulars of 
payment in column 5 (from principal so much, from interest so 
much). 7. Date of withdrawal of the deposit, and receipt of 
the depositor. 


General Register (No. 14 [38]) of all Applications for Registry, 
common or special, under sections 40 to 44, Act XI of 1859. 


2. Name of the applicant and date of application. 3. Name 
of the estate in which the tenure or the land is situate. 
4, Purport of the application. 5. Date and purport of Collector’s 
order. 6. Date and purport of Commissioner’s order, if an 
appeal be preferred under section 49. 7. Reference to entry in 
registers G to K. 


Register (No. 15 [89]) of Appeals of all kinds from the Decisions 
of the Collector and his subordinates. 


2. Names of parties. 3. Name and office of officer against 
whose decision the appeal is made. 4. Date of decision of lower 
court. 5. ‘Law, section, and clause under which it was passed. 
6. Date of order in appeal, and by what officer passed. 
7. Purport of order. 


Norg.—Appeals to both the judicial and the‘revonue authorities are to be entered in this 
register. 
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Register (No. 16 [40]) of Applications for Waste Lands. 


2. Date of application. 8. Name and residence of applicant. 
4, Number of the plot in register No. 17 (41). 5. Pergunnah, 
thana, or other local subdivision in which situate. 6. Village. 
7. Estimated area in acres of the plot, with its boundaries or other 
descriptive particulars. 8. Area in acres as ascertained by survey. 
9. Estimated cost of survey (under rules 7 and 8, section IT of 
the chapter on Waste Lands), of clearing* and demarcating* boun- 
daries (under rule 10), and of advertisement (under rule 12). 
10. Date of the deposit of the sum entered in column 9. 11. Date of 
completion of demarcation and survey. 12. Date of issue of 
notification of sale at Collector’s office. 18. Date fixed for sale. 


® When applicant prefers to demarcate the land himself, the cost of these items need 
not be estimated. 


In the column of remarks give particulars regarding revision of application under rule 6, 
section IT of the chapter on Waste Lands, refund of deposit under rule 13, and so on. 


Register (No. 17 [41]) of all Waste Lands absolutely the property 
of Government which are available for sale. 


2. Pergunnah, thana, or other subdivision in which situate. 
3. Village or township in which situate. 4. Boundaries of each 
plot. 5. Estimated area of each plot in acres. 6. Actual area 
(this column to be filled up only when the Jand may have been 
measured or surveyed for any purpose). 7. Distance from head- 
quarters of district, and means of communication with it. 8. Date 
of allotment and number of deed. 9. Name of grantee. 


Nore.—Under the head of remarks, give a description of the land, 1ts natural features, soil, 
cultivations for which 1¢ appears adapted, advantages or disadvantages as regards a supply of 
labour, communications, and any other information advisable. 


Register (No. 18 [42]) of Waste Lands, the property of Govern- 
ment, reserved from sale as not being available. 


2. Pergunnah, thana, or othersubdivision. 3. Village or town- 
ship. 4. Boundaries of each plot. 5. Area in acres. 6. Reason 
for reservation. 7. Orders under which reserved. 


Register (No. 19 [44]) of Sales for Arrears of Revenue. 


2. Number of estate on the roll. 3. Names of estate and 
pergunnah. 4. Government revenue. 5. Name of defaulter. 
6. Nature of arrears. 7. Amount of arrears. 8. Date of sale. 
9. Name and signature of purchaser. 10. Price. 11. Earnest 
money deposited ; date of payment. 12. Signatures of treasurer 
and treasury officer. 13. Balance of purchase money paid; date 
of payment. 14. Signatures of treasurer and treasury officer. 
15. Date of grant of certificate, and receipt for it. 


Nors.~In this and the three following registers enter only actual sales. 
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Register (No. 20 [45]) of Sales of Putnee Talooks under Regulation 
VIII of 1819. 


2. Number of case. 3. Names of parties. 4. Date of pre- 
sentation of petition. 5. Name of estate sold. 6. Amount of 
balance, and on account of what year. 


Norg.—The remaining headings (7 to 14) are the samo as headings 8 to 15 of No. 19 (44). 


Register (No. 21 [46]) of Sales of Waste Lands and Completed 
Commutations of Leasehold Grants. 


2. Number of entry in register No. 17 (41) under which the lands 
are included. 38. Number of application in register No. 16 (40), 
and name of applicant. 4. Pergunnah, thana, or other subdivision 
in which situate. 5. Village. 6. Area in acres, and boundaries 
of the plot as ascertained by survey. 7. Date of sale. 8. Name 
and residence of purchaser. 9. Date of possession being given. 
10. Amount paid for survey, clearance, and advertisement. 
11. Price for which sold. 12. Dates of instalments of the prices 
being paid, with amounts. (N.B.—Interest payments not to 
be shown here). 13. Date and amount of interest payments, 
and period to which they refer. 14. Date on which the title 
became absolute by payment of the purchase-money in full. 


NoTE.—Registcr No 22 (46A), which 1s the register of commutations of existing grants, 
differs very slightly from the above register, and will continue to be kept in the form prescribed. 


Register (No. 22 [464]) of Commutation of Existing Grants. 


2. Number and date of existing grants. 3. Number of the 
application on register No. 16 (40). 4. Pergunnah, thana, or 
subdivision in which situate. 5. Village or township. 6. Area 
and boundaries of the plot as ascertained by survey. 7. Date of 
commutation. 8. Name and residence of purchaser. 9. Date of 
possession being given. 10. Amount paid for survey and advertise- 
ment. 11. Price for which commuted. 12. Dates of instalments 
of the prices being paid, with amounts. (JV. B.— Interest payments 
not to be shown here.) 13. Date and amount of interest pay- 
ments, and period to which they refer. 14. Date on which the title 
becomes absolute by payment of the purchase-mouney in full. 


Register (No. 23 [47]) of Under-tenures sold under Act VIII (x.c.) 
of 1865. 


\ 


2. Names of parties. 3. Property sold. 4. Arrear due. 
5. Order under which sale took place. (The remaining headings 
(6 to 13) are the same as headings 8 to 15 of No. 19 (44).) 


Register (No. 24 [48]) of Arrears due from Defaulting Proprietors 
and Bidders. 


2. Name of estate, and its number on the roll. 3. Name 
of defaulter. 4. Nature of arrears. 5. Amount of arrears. 
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6. Date of recovery. 7. Amount recovered. 8. Abstract and 
date of order. 


Register (No. 25 [49]) of Claims to Money in Deposit. 


2. Name and place of residence of the claimant. 3. Date 
of institution. 4. Nature of deposit. 5. Amount of deposit. 
6. Amount returned. 7. Purport and date of order. 8. Date 
of payment. 


Register (No. 26 [50]) of Stamp Cases. 


2. Name of applicant. 3. Nature of documents. 4. Amount 
value. 5. Dates of documents. 6. Date of order. 7. Value of 
paper which should have been used under Act XVIII of 1869, 
subdivided ito (a) amount, (b) according to what schedule, 
(c) and what article. 8. On what paper written. 9. Clause 
and section of the Act under which penalty is inflicted, subdivided 
into (a2) amount of penalty, (6) section, (c) clause. 10. Date of 
return of documents. 


Register (No. 27 [51]) of Petitions. 


2. Name of petitjoner, and his place of residence. 3. Abstract 
of petition. 4. Date of order. 5. Purport of order. 6. Signa- 
ture of the officer who received the petition after registry. 


Register (No. 28 [52]) of All Other Papers received into the Office, 
except English Letters. 


2. Description of papers, with their respective dates. 
3. Purport of the papers. 4. Dateof order. 5. Purport of order. 
6. Signature of the officer who received the paper after registry. 


Register (No. 29 [53]) of Precepts. 


2. Name of court 3. Names of parties. 4. Abstract of 
precept. 5. Date of precept. 6. Date of receipt of civil court’s 
order. 7. Abstract and date of proceedings consequent on court’s 
order. 


Register (No. 30 [54]) of General Powers-of-Attorney. 


These powers are to be copied at length and attested in the 
manner prescribed in the chapter on Practice and Procedure 
(Executive and Administrative). 


Nore.—Be careful not to enter special powers. 


. Register (No. 31 [55]) of Pensions. 


2, Name of applicant. 3. Substance of the case. 4. Date 
of application. 5. Date of decision and purport of order. 


Register (No. 32 [56]) of Estates held under Direct Management. 


2. Name of estate, and its number on the roll. 3. Govern- 
ment revenue. 4. Why brought under direct management. 
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5. Date on which brought under direct management. 6. How 
collections are made. 7. When removed from direct manage- 
ment, and how settled. 


Register (No. 33 [57]) of Dependent Tenures in Government Estates, 


2. Name of parent estate and pergunnah. 3. Name and 
description of the dependent tenure. 4. Area, in acres, and 
assessment, fixed or temporary. 5. Order under which the 
tenure was created or acknowledged, with date. 6. Names of 
tenants at time of settlement. 7. Names of tenants struck out, 
with specification of land or assessment and date of order. 
8. Names of tenants substituted, with specification of land or 
assessment and date of order. 


Register (No. 84 [58]) of Estates Managed by the Revenue 
Authorities under Act XXXV of 1858, XL of 1858, or IV (3.c.) 
of 1870. 


2. Name or names of proprietor or proprietors, with date of 
birth of such as are minors. 3. Section and Act under which 
order for assumption of charge issued. 4. Nature of disquali- 
fication. 5. Date of assumption of charge. 6. Estates the 
sole property of the ward, divided into (a) number on the roll, 
(0) name of estate and pergunnah, (c) Government revenue. 
7. Joint estates, divided into (2) number on roll, (6) name of 
estate and pergunnah, (c) Government revenue. 8. Number of 
dependent tenures. 9. How collections are made. 


Register (No. 385 |59]) of Attached Estates, 


2. Names of parties concerned. 3. Authority by whose order 
attached. 4. Date of order. 5. Name of estate, and, if portion 
of an estate, extent of share. 6. Government revenue. 7. Date 
of execution of order. 8. How collections are made. 9. Date 
of order for release, and by what authority issued. 10. Date of 
execution of order for release. 


Register (No. 36 [60]) of Redemption of Petty Estates (Chapter on 
Land Revenue Roll and Accounts). 


2. Number on district roll. 3. Name of estate and pergunnah. 
4, Government revenue. 5. Price paid for redemption. 


General Register (No. 37 [61]) of Fees. 


2. Nature of the case for which the fee is paid or received. 
3. Amount of fees realized under Act XI of 1859, subdivided as 
follows :—(a) under section 10, (6) under section 11, (c) under 
section 15, (d) under section 16, (¢) under section 40, (/) under 
section 43, (g) under section 44. 4. Date of realization of the 
fees. 5. Signatures of the treasurer and treasury officer. 
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Register (No. 38 [63]) of Prisoners. 


2. Name of prisoner. 3. Why confined. 4. Amount. 5. Under 
eal regulation confined. 6. Date of imprisonment. 7. Date 
of release. 


Register (No. 39 [64]) of New Estates. 


2. Name of estate. 3. Name of the pergunnah in which the 
estate is situate. 4. By what means added to the roll, whether 
by resumption, or escheat, or forfeiture, &c. 5. Date of the order 
by which the estate became liable to the payment of revenue. 
6. Date on which the estate was entered in the general register (A), 
(part I), and on the roll. 


Register (No. 40 [65]) of Alterations of Assessment. 


1. Number. 2. Name of estate. 3. Name of pergunnah 
in which the estate is situate. 4. Rates assessed on soils. 
5. Classes of tenants or occupiers. 6. Character of settlement. 
7. Term of settlement. 8. Assessment in books. 9. Assessment 
to be substituted. 10. Date on which new assessment takes effect. 
11. Increase. 12. Decrease. 13. Date of orders. 14. By what 
authority ordered. 15. Remarks. 


General Register (No. 41 [66]) of Records. 


1. Number of press. 2. Number of shelf or compartment. 
8. Number and name of estate. 4. Number of bundle. 5. Set- 
tlements. 6. Divisions. 7. Mutations. 8. Direct management. 
9, Attachments by order of court. 10. Court of wards. 11. Sales 
for arrears. 12. Sales other than forarrears. 13. Rent law suits 
and proceedings. 14. Payment of surplus proceeds and refunds. 
15. Resumptions. 16. Civil suits, 17. Proprietary allowances. 
18. Miscellaneous. 


General Register (No. 42 [67 ]) of Survey Records. 


1. Number of press. 2. Number of shelf or compartment. 
8. Number and name of village. 4. Number of bundle. 5. Vil- 
lage plans. 6. Thakbast. 7. Khusreh. 8. Boundary cases. 


Register (No. 43 [69]) of Processes. 


2. Name of applicant for service or execution. 3. Name of 

arty on whom to be served. 4. Date of order for the issue of 

ocess. 5. Number in register M of peon employed. 6. Name 
of\place at which served. 7. Distance of place from court. 
8. \Fees levied or received, divided into (a) process fees, 
(b) xailway fare, boat hire, ferry, tolls, postal charges, &e., 
(c) dexnurrage, (d) total, (e) date of deposits. 9. Date and hour 
of peok’s departure. 10. Date and hour of peon’s return. 
11. ‘Tixnge occupied. 
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Register (No. 44 ['70}) of Occupation of Peons. 


(A separate ceries of entries for each month.) 


1. Number of peon in register M. 2. Name of peon. 
3. Salaried, or occasionally employed. 4. Distance travelled this 
month. 5. Number of days absent from office. 6. Number of 
journeys taken this month, divided into (a) carrying one process, 
(6) carrying two, (c) carrying three, (¢) carrying four, (e) more 
than four, (f) total. 7. Number of processes carried this month. 
8. Charges incurred on account of (a) salary or earnings of 
mee ©) railway fare, boat hire, ferry, tolls, postal charges, &c , 
c) total. 


Register (No. 45 [71]) of Lands and Houses owned by Minis- 
terial Officers. 


(A page to each officer ) 


1. Name of officer. 2. Office which he holds. 3. Date of 
appointment to each office held under Government. 4. Salary. 
5. Full description of lands and houses owned by the officer, 
with all particulars of area, rent, revenue, &c. 6. Price paid 
for new purchases, and date of each new purchase. 7. Collector’s 
initials to each new entry. 


Register (No. 46 [72]) showing the period of absence of ministerial 
officers drawing Rs. 100 a month and upwards on sick leave 
(section 3, supplement F, of the Civil Leave Code). 


1. Names. 2. Salaries. 3. Clause and section under which 
leave is granted. 4. Number of days absent in each month 
in the year (a column to each month). 5. Total number of 
days absent in the year. 6. Amount deducted from the salary 
of the absentee in each month of the year (a column to each 
month). 


Register (No. 47 ['73]) showing the period of absence of ministertal 
officers drawing Rs. 100 a month and upwards on leave on 
private affairs (sections 5 and 7, supplement F, of the Civil Leave 
Code). 


[Headings the same as No. 46 (72).] 


Register (No. 48 [74]) showing the period of absence of ministerial 
officers drawing Rs. 10 a month, on casual leave, under the 
provisions of the Financial resolution of the Government of India 
dated 19th March, modified by the resolution of 28th September 
1858, for the year 18 : 


1. Names. 2. Salaries. 8. Number of days absent in each 
month of the year (a column to each month). 4. Total number 
of days absent in the year. 
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Register (No. 49 [75]) showing the period of absence of ministerial 
officers drawing less than Rs. 100 and more than Rs. 104 
month, on leave granted to them according to the spirit of the 
ee Absentee Rules, dated 13th April 1864, for the 
year 18 a 


[ Headings the same as No. 46 (72). | 


Register (No. 50 ['76]).—Standing Order Book. 


_ The rules and orders are to be abstracted only, not copied at full 
length. 


Register (No. 51 [79]) of Currency Notes Received and Paid at 
the Treasury. 


1. Date of receipt. 2. From whom received. 38. Number and 
serial letter and number of each note. 4. Date of issue. 5. To 
whom issued. 


Abstract Register (No. 52 [79.A]) of Currency Notes Received and 
Paid at the Treasury. 


1. Date of receipt. 2. From Bank of Bengal, Calcutta. 
3. From other treasuries. 4. From the public, in payment of 
Government dues. 5. From the public, in exchange for notes 
of the same circle. 6. From the public, in exchange for silver. 
7. Total of all kinds. Headings 2 to 7 are to be divided into 
(a) number of notes of each value and (b) total. (a) is to be 
subdivided into columns for Rs. 1,000, Rs. 500, Rs. 100, 
Rs. 50, Rs. 20, Rs. 10, and Rs. 5. (5) is to be subdivided into 
‘two columns,—one for the number, and the other for the value. 


Register (No. 53 [80]).—The Revenue-roil. 


2. Number in general register A (part 1). 3. Name of per- 
gunnah. 4. Name of estate. 5. Revenue divided into instal- 
ments. 


Register (No. 54 [81 & 82]) of Eacise Licenses. 


2. Date of license, and period to which it extends. 3. Local- 
ity of shop. 4. Name of vendor or licensee. 5. Amount of 
license fee. 6. Amount of fee paid in advance. 7. Quantity 
of exciseable article purchased by each vendor in each month of 
the year (a column to each month). 8. Remarks. 


Norua.—There should be a te ster for each article. This register is to 
dy usb divlstacal odkaee when ban le saiberiaed by Coton taeda: toca, peenees 
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Register (No. 55 [827]). 
Register (No. 56 [88]) of Ganja Store-houses. 
2. Date of ss Sadat 3. Term for which registered. 4. Name 


of owner. 5. Locality of store-house. 6. Description of build- 
ing. 7. Capacity of store-house. 


Register (No. 57 [84]) of Ganja Passes. 


2. Date of issue. 3. Number of days for which the pass is 
current. 4. Name of person to whom granted. 5. Quantity of 
ganja covered by the pass, distinguishing the sorts,—flat, round, 
and rora. 6. From what place. 7. To what place to be taken. 


This register should also be kept up by a sub-divisional officer 
when he is authorized to issue ganja passes. 


Register (No. 58 [88]) of Admitted Apprentices. 


2. Name and father’s name. 3. Place of residence. 4. Age. 
5. Relatives among the ministerial officers. 6. By whom recom- 
mended. 7. Where educated, and extent ofeducation. 8. Refer- 
ences as to moral character. 


Register (No. 59 [89]) of Application for Leave to be examined for 
the office of Revenue Agent. 

2. Name and father’s name. 3. Place of residence. 4. Age. 
5. Grounds upon which application is made. 6. Class of office 
in which he intends to practise. 7. Where educated, and extent 
of education. 8. Reference as to moral character. 9. Result of 
examination. 10. Date of renewal. 


Register (No. 60 [90]) of Attendance of each Executive Officer at 
office, and of his occupation during office hours. 

1. Date. 2. Hour of attendance. 3. Nature of occupation 
during the day, showing the hours occupied in each class of 
duties. 4. Reason for any absence from office between 11 a.m. 
and 5 p.m. 5. Hour of leaving office. 

Norr.—The entries 1n this register to be made by each officer daily with his own hand. 
Register (No. 61 [91]) of Certificates of Demands to be kept tn the 

Collector’s Office under section 25 of Act VII (3.c.) of 1868. 


1. Date of certificate. 2. Section of the Act under which certi- 
ficate is granted. 3. Name of debtors. 4. Address. 5. Nature 
of demand. 6. Amount ofdemand. 7. Number of certificates. 
8. Date of entry of satisfaction on certificate. 


Register (No. 62 [92]) of Certificates of Title under sections 8 and 
11 to be kept in the Collector’s Office under section 25 of Act 
VII (3.c.) of 1868. 


For sales of entire estates :— 


1. Towjih number. 2. Name of estate or tenure. 3. Name 
of former proprietor. 4. Sudder jumma. 5. Name of 
present proprietor. 6. Date of purchase. 7. Amount of 
purchase-money. 
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Register (No. 63 [93]) of Certificates of Title, under sections 8 and 
11, to be kept in the Collector’s Office under section 25 of Act 
VII (8.c.) of 1868. 


For sales of shares of estates :— 


1. Towjih number of the entire estate. 2. Name of the 
entire estate. 3. Sudder jumma of the entire estate. 
4, Description of the share sold. 5. Subordinate towjih 
number of the share sold. 6. Name of the former pro- 
prietor of the share sold. 7. Sudder jumma for which the 
share sold is separately liable. 8. Name of present pro- 
prietor. 9. Date of purchase. 10. Amount of purchase- 
money. 


Szecrion V.—REGISTERS PRESCRIBED BY Executive AUTHORITY 
FOR USE IN DISTRICTS IN WHICH Act X oF 1859 Ig IN FORCE. 


1 (8). Suits under section 23, clause 1, Act X of 1859. 


2 (4. 5 5 i a - 
3 (5). 5, - i af Bj 5 
4 (6). 4, 9 » » 4s ” 
5 (7). 5 ‘3 a 33 703 ‘3 
6 (8).  ,, 3 78, 9 
7 (9). 5 5 23, 4 6, 5 
8 (10). ,, s 3 we -G 99 
9 (11). ,, 35 24, 9 
10 (12). ,, ‘i 28, 9 
11 (13). ,, ‘i 147, ; 
12 (14). Applications under section 25, 5 
13 (15). Applications under section 9, Act VI(s.c.) of 1862. 
14 (16). 5 : » 10, : 
15 (17). Special applications 5 a 
16 (18). Applications » 2¢, Act X of 1859. 
17 (19). Noticesof enhancement ,, 13, 
18 (20). os relinquishment,, 19, 3 
19 (21). : deposit . 5, Act VI (s.c.) of 
: 1862. 


. 20 (22), Exeoutions of decrees under the rent laws. 
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Registers (Nos. 1 to 16 [8 t018]) of Rent-law Suits and Applications. 


2. Names of parties, and their place of residence. 3. Date of 
institution. 4. Abstract of the case. 5. Value of the claim. 
? ae of deciding officer. 7. Date of disposal. 8. Abstract 
of order. 


Register (No. 17 [19]) of Notices of Enhancement. 


2. Date of application. 3. Name and residence of applicant. 
4. Name and residence of tenant. 5. Holding on account of 
which the enhancement is to be made. 6. Existing amount of 
rent. 7. Enhanced amount of rent. 8. Date of service of 
notice. 9. How served. 


Register (No. 18 | 20]}) of Notices of Relinguishment. 


2. Date of application. 3. Name and residence of applicant. 
4. Name and residence of landlord. 5. Holding to be relin- 
quished. 6. Date on which it is to be relinquished. 7. Date of 
service of notice. 8. How served. 


Register (No. 19 [21]}) of Notices of Deposit. 


2. Names of both parties, and their place of residence. 
3. Date of application. 4. Abstract of the case. 5. Amount 
deposited. 6. Date of notice. 7. Amount withdrawn, and date, 


Register (No. 20 [22]) of Cases of Execution of Decrees under 
Act X of 1859. 


2. Number of case in the rent suit register. 3. Names of 
parties. 4. Purport and date of decree. 5. How and when put 
in course of execution. 6. Particulars of objection, if any. 
7. Substance of final order. 


Norz.—Enter all applications, even though opposed. 
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CHAPTER XIII. 


Returns. 


Srcrion 1.—GENERAL. 


1. A PRINTED list (see Appendiz) of all the returns required 
from district officers and Commissioners in the revenue depart- 
ment is supplied by the Board of Revenue: it should be hung up 
in convenient places in all revenue offices. 


2. The returns numbered as in the margin are to be sub- 

mitted in manuscript. For No. XXV 

= PeKVIKYEVI cod printed forms are specially distributed 

XLIV. every year by the Accountant-General. 

Printed skeleton forms of all the other 

Hater are supplied by the Superintendent of Stationery upon 
indent. 


3. Excepting the returns enumerated in the margin of clause 2, 
no return must be submitted in manuscript without a special 
explanation of the reason why the printed form has not been 
procured. Any return submitted unavoidably in manuscript 
should be drawn up in as compact a shape as possible, no 
paper . a size larger than foolscap being used if it can be 
avoided. 


4. The returns must be submitted to the Commissioner in 
English. But for the convenience of the ministerial officers an 
edition of each return is struck off in the vernacular, and on rough 
paper ; the return should be prepared on this edition. "Whenever 
a supply of English returns is indented for, the Superintendent 
of Stationery will understand that an equal supply of vernacular 
forms is wanted. For Orissa, forms with blank headings will be 
distributed in ike manner. 


5. In indenting for skeleton forms, quote carefully the num- 
ber, in the Board’s list, of the return of which the form is 
wanted. 


6. Fifteen days from the close of the period reported upon 
are allowed for the preparation of every return for which a special 
date is not given. If a return is not submitted within a week, 
from the due date, a letter of explanation must be sent to the 
Commissioner. On the due date a single list of the returns that 
are blank must be sent, quoting the numbers only. 


7. In preparing all figured statements and returns care must 
be taken to enter the figures in a neat and orderly manner,—units 
exactly under units, tens under tens, and so on. If this is not 
done, the labour of checking and examining is greatly increased. 


( 288 ) 


Sec. ii.J RETURNS, {Ohap. XIII. 





8, Unless specially ordered otherwise, all areas are to be 
shown in English acres ; and unless sub-columns are provided, no 
fractions are to be entered anywhere. When fractions are not 
shown, an unit should, as a rule, be substituted when the omitted 
fraction exceeds one half, and not otherwise This rule must be 
applied, however, with the proviso that the total of any column 
or line from which fractions are omitted shall not differ from the 
true total by more than half a unit; and to this end the details 
must be intelligently adjusted. 


9. The Secretary of State in a despatch having laid great 
stress on the importance of accuracy in the preparation of figured 
statements, the Board desire to impress upon all officers subordi- 
nate to them, from whom administration reports are received, the 
necessity for the greatest care being taken to ascertain the correot- 
ness of all figures which accompany their reports. 


10. Especial care must be taken to quote correctly all figures 
reproduced from former returns, and to explain the cause fully if 
they differ from the figures originally returned. 


11. Great inconvenience is caused by want of punctuality in the 
submission of returns, especially of returns of the collection of 
revenue, such as Nos X and XIV, as until all the returns are 
received no general review of operations in the whole country 
can be made, nor totals struck. A prompt and regular submis- 
sion of returns always characterizes an efficient district or divi- 
sional administration. 


12. Commissioners will understand that though most of the 
returns do not come through them to the Board, they are not 
relieved of the duty of inspecting the returns and forwarding to 
the Board a copy of any remarks which they think ought to be 
communicated. In the case especially of returns IX, X, and 
XIV, the Board will expect to receive their opimion and report on 
the steps taken by them on the facts exhibited in the returns, and 
will await their recommendations in regard to the propositions 
made by the district officers in such matters as the remission of 
balances, removal of estates, disposal of Government estates, &c., 
&c. Prompt supervision, it must be remembered, is an essential 
element of successful administration. As a rule periodical 
returns should be disposed of, and resolutions recorded on them 
should be transmitted to the Board, within three days of the 
receipt of all returns in a Commissioner’s office. In future an 
explanation must invariably be submitted to the Board when the 
above directions are not complied with. 


Secrion II.—ExpLanarIions. 


1. Explanations are required of every entry in any column of 
which the heading in the Board’s form is in italics. 
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2, Explanations are to be submitted in the following form, 
care being taken to commence the explanation close up to the left 
hand column :— 


Table. | Heading | Column. EXPLANATION, 











I | A | 9 | These cases are pending, &c. 


3. When one copy of a return is sent to the Commissioner 
and another to the Board, explanations must accompany both. 


4. Explanations specially called for by a Commissioner need 
not generally be forwarded to the Board unless the Board call 
for them. ‘I'he Commissioner must use his discretion in forward- 
ing such of the explanations which come under this rule as he 
thinks will certainly be required. 


5. Commissioners, when submitting their quarterly return of 
business, should give the date of institution of all cases on their 
file which may be pending more than three months, as well as an 
explanation of the delay in disposing of them. 


6. When, as in returns Nos. II and VIII, explanation is 
required of any exceptional delay in the disposal of cases, it is 
not to the point to say that they have been since disposed of: the 
causes of the delay must be explained. Nor is it sufficient 
to say that they have been recently transferred to the file of one 
subordinate officer from that of another: the cause of delay on the 
part of the latter officer must be explained. 


7. District officers should always give their explanations in 
their own wording, taking caro, first, to make themselves really 
masters-of the facts of the case. The crude notes of the minis- 
terial officers are not sufficient, and their submission almost 
always causes double trouble to the supervising offices, and 
eventually to the officer who sends in the return. 


Secrion II].—Commissioner’s ABSTRACT OF PROCEEDINGS, 
No. 1, Parts 1 anp 2. 


The headings of this return are as follow :— 


1. No. 2. Dates and abstracts of letters received. 3. Dates 
and abstracts of reply. 4. No. 

The Personal Assistant is specially responsible for its accurate 
preparation and punctual despatch. 

2. Mhe correspondence with each district is to be entered 


separately, in order of date, without reference to subject; but all 
the entries in the return are to be numbered in one series. ‘ 
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3. The name of the district officer is to be prefixed to the 
part of the return relating to each district, and the names of the 
officers who have been in charge of the division during the month 
are to be noted at foot of the return, if there has been any 
transfer of charge. 


4. The following papers are not to be abstracted in this 
return :— 


Bills and returns. 

Government orders and Board’s orders. 

Letters addressed to the Board. 

Formal letters. 

Correspondence connected with lawsuits. 
Correspondence separately submitted to the Board. 


5. When papers previously abstracted are referred to, the 
numbers of the entries should be quoted. 


6. Cases not finally disposed of are not to be entered, unless 
there is likely to bea long delay and the matter is of some 
importance. 


7. Every thing connected with a definition or application of 
law, and every order as to which a different view might possibly 
be taken by the Board, should be entered in this return; but 
correspondence on mere trifling matters of form, or of small 
interest, should be omitted. 


Secrion IV.—Lanp Revenve Rerurn (No. X). 


1. Returns Nos. X, XI, and XII, should be submitted simul- 
taneously. Nos. XI and XII need not include any entries made 
under authority from the Board of Revenue. 


2. Careful attention must be paid to instruction 1 at the head 
of table II, return No. X. The whole year’s demand, as exhibited 
in the district revenue-roll, whether “land revenue,’’ “ malikana,” 
or “police,”’ must be entered in columns 3 and 16 of the first 
quarter’s return, DIVIDED INTO ITS FOUR QUARTERLY INSTALMENTS ; 
and this arrangement must be repeated in every subsequent return. 
The object is to show separately the transactions in regard to 
each quarterly instalment. Columns 4 and 5 and 17 and 18 
will be blank, unless there has been some change in the district 
revenue-roll, by transfers of estates, settlements, abatements, 
divisions, &c. Such changes should appear only against the 
quarters of which the revenue to be collected during the year is 
affected. For instance, an addition to the revenue which takes 
effect from the second quarter will not be entered as affecting the 
frst quarter until the following year. 
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8. The Board supply a test taBLe for ensuring the correct 
preparation of this return and its exact examination in the 
Commissioner’s office. Officers are to be careful to see that this 
table is kept by their clerks always before them and fully used. 


4 In explaining arrear balances in table [V of return X, 
district officers should always specify the year to which such 
balances respectively belong. 


5. In submitting explanations of remissions of revenue in 
table IV of return No. X, district officers are requested to specify 
separately the amount of revenue written off as (1) remission 
of right, (2) remission of grace, and (3) nominal remission (vide 
Board’s circular orders No. 5 of October 1878 and No. 3 of 
February 1874). 


6. Every district officer in whose district forest revenue is 
realized will furnish every quarter a copy of table V of his 
return X to the Conservator of Forests. 


Secrion V.—Excisz Return (No. XIV). 


1. In this return, and in return No. X, no sum is to be 
entered as collected that has not been credited in the accounts 
rendered to the Accountant-General. 


2. Moneys collected by the excise officers in the interior but 
not paid in, and even moneys paid in at sub-divisional treasuries, 
if not brought to credit in the district accounts, are not to appear 
as collected. 


3. Sums thus received on account of any “ fixed duty” article 
will not, in like manner, appear either as a demand or a balance. 
They should be left for entry in the succeeding return. 


4. In like manner no article must be entered in tables I and 
II as “ consumed ”’ or “ expended ” the duty on which has not 
been actually credited during the quarter. The consumption entered 
in these tables of the return must exactly correspond with the duty 
shown as collected. It follows that the entries of issues and 
receipts in table IV will not, as a matter of course, precisely agree 
with the corresponding entries in table I. 


5. No explanation is to be given of any increase or decrease 
of revenue shown in this return which does not amount to at 
least one hundred rupees, unless it is caused by some special 
circumstances, which in the opinion of the Collector ought to 
be brought to notice. In like manner, increases or decreases of 
licenses, not amounting to five rupees, may be left unnoticed. 
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Secrion VI. 
Annual Land Revenue Report. 


Kaca Oommissioner’s divisional report should begin by 
giving a memorandum of the date of the district reports and the 
date of their receipt. Hach Commissioner should also give a 
memorandum showing the names of the officers who held the office 
of Commissioner of the division during the year, and the dates, 
on which each received and made over charge of it respectively. 


2. This and any other preliminary matters which it may be 
necessary to touch upon having been briefly disposed of, the 
report should proceed to its first main section, settlement and 
collection of land revenue. 


3. Under this head should be described the classification of 
m . estates according to the four-fold* division 
= igs eae laid down by Government, the relative 
2. Estates, the property predominance of the several classes being 
of individuals, tem- ‘ ; ¢ 
porarily settled. noticed. Any important changes in the 
3. ee oo revenue-roll, whether within any class 
piece ee or between class and class, should be 
accounted for. The state of the collections should then be briefly 
noticed. It is not necessary to go into every detail of arrear, real 
or fictitious. The statements from each district enable the Board 
to analyse these. But any arrears of moment should be explained, 
and the state of collections in estates belonging to each of the 
four classes should be compared. Under this head, too, the 
balances of Government revenue on wards’ and attached estates 
should be commented on and explained. Here also should be 
noticed the remissions allowed; those written off as a matter of 
grace, as distinguished from those claimable asa matter of right, 
or nominal remissions, being fully accounted for. Irrigation, so far 
as it need be noticed in the land revenue report, should form a sub- 
head of this section. Embankments and the working of Act VI 
(z.c.) of 1873 should also be noticed. It must be borne in mind 
that in supplying the particulars required by this paragraph it 
will not be necessary to give information that is apparent on the 
face of return No. X. Statistics, as such, should be exeluded; 
but any special features of the year’s operations may be illustrated 
by figures. This, however, can be done without the lengthy analysis 
of demands, collections, and balances at present given. 


4. Then should follow an account of the settlements in 
progress, with any observations that may suggest themselves as 
to the rates of settlement, the term, the persons settled with, the 
rights of tenants, and generally the policy pursued, accompanied 
by a statement for each district showing the following particulars 
in regard to each of the settlements effected during the year :— 
(1) towjih number of estate, (2) mame of estate, (3) area in 
acres, (4) former net jumma, (5) present net Jumma, (6) increase, 
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(7) decrease, (8) term of settlement, (9) status of persons settled 
with, (10) remarks. In the last column it should be stated what 
estates are the property of Government and what the pro- 
perty of private individuals. The number of settlements effected 
as shown in this statement, as well as total net revenue, should 
correspond exactly with the figures entered in table VI of return 
No. XLI for each district. Here also may be noticed any 
peculiarities in regard to malikana allowances. 


* 5. Next should be noticed the management of Government 
estates held under khas management, and of ryotwari tracts. It 
has already been laid down that Government estates which yield 
no rent should nevertheless be included in return XLI. Where 
there are many such unassessed estates, the causes of non-settle- 
ment should be explained. The working of tehsildari and other 
establishments of the kind should be specially reported on, as also 
the efficiency for this portion of their work of the sub-divisional 
establishments of sub-deputies, canoongoes, and surveyors, with 
their subordinates. Here, too, will be the place to introduce any 
remarks on local peculiarities of settlement or tenure. 


6. So far of the first main etieeky i gt ects noted in the 
ee margin should then be separately noticed 
eee oa in the order in which fey are numbered, 
+ Operation of the sale-laws. hut only so far as illustrated by the figures 
. Partition of estates. : : 
Redemption of land reve- Of the year. It will not be necessary in 
ea ares each annual report to repeat de novo facts, 
amis or discussions of facts, already fully on 
record. The working of Act VII (sc) of 1876 should be specially 
noticed. ‘The completness or incompletness, and -the condition of 
the general and mouzahwar registers, should be explained in some 
detail. The causes which have led to estates coming to the 
hammer during the year should as far as possible be explained. 
Under the head of partitions, all cases pending more than two years 
should be noticed and accounted for. The alienations of land 
in each district should be shown in a statement in the form given 


in appendix B. 


oe Feo wb 


7. Tho subjects marginally named should then be noticed, 
sie each in a separate section. The manage- 

7. Acquisition of land for sent by Collectors of cases under Act X 

pubiic purposes. 7 

8. Settlement of waste lands. of 1870 should be specially commented 
10 Canoongoes and putwaress- non. Under the head of rent-laws, in 
11. Fractional payments of districts where Act X of 1859 is no longer 
ae aia ree in force it will be necessary to detail any 
facts connected with the service of notices 
of enhancement or relinquishment; and this will be the place for 
any observation on the general relations between landlords and 
tenants. Circular order No. 5, September 1873, prescribes the 
maintenance of an accurate record of notices of enhancement and 


relingaishment issued under Act VIII (s.c.) of 1869. 
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8. The report should conclude by noticing the minor subjects 
18, Office inspections. specified in the margin, the standing 
14. Securities and transfer of Orders on which are here for convenience 


ministerial officers. 1 
1, sub diinon Bes, collected and republished. 
6. Records. ° ° 2 
Te Mes cham: 9. With a view to ensuring a more 


careful supervision by district officers of 
the details of office management, the Board direct that every 
district officer shall make a half-yearly inspection of all branches 
of his office, guiding his inquiries by the rules, so far as they are 
applicable, contained in clauses 2 to 16, section 3 of chapter on 
Practice and Procedure (Executive and Administrative), which 
point out the principles on which Commissioners’ inspections are 
to be conducted. Each district officer will report the result of 
his examination in detail to the Commissioner on the Ist days of 
April and October respectively. Commissioners will notice these 
reports in their annual administration reports, stating their 
opinions in respect to each district officer subordinate to them 
respectively as to the care and efficiency with which his half- 
yearly inspections have been carried out. ‘These inspections should 
not be made at fixed times, but irregularly and without notice. 


10. Return 14 should be made to the Commissioners only, 
who should certify in their annual land revenue administra- 
tion reports that the orders of Government regarding securities 
have been carried out in each of the districts of their divisions 
respectively, explaining fully every case of failure. 


11. If any transfers of ministerial officers are made under the 
provisions of clauses 15 to 17, pages 35-36, Board’s Rules, they 
should be mentioned. 


12. A return for the year in the form of return No. VII, and 
a memorandum of receipts on account of record fees in the 
Commissioner’s office, as required by the chapter on Records, should 
be appended. 

13. Each Commissioner should also notice the working of the 
Estates’ Improvement Fund, showing the total amount assigned, 
its distribution, and the practical results obtained under the several 
heads of (1) primary education, (2) roads and communications, 
and (8) miscellaneous local improvements. 


14, Inan appendix to each district report is to be a state- 
ment with the following headings :— 


1. Names of subordinate officers, arranged, in each class, in 
order of their merit, from a purely revenue point of 
view, according to Collector’s judgment. 


2. Dates from and to which employed. 
3. Nature of employment. 


4. Collector’s opinion. 
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The names of all the officers subordinate to the Collector are to 
be entered in this statement, classified as follows :— 


“(a.) Covenanted officers who have passed the second standard 


" examination. 
(5.) Covenanted officers who have passed the first standard 
examination. ; 
(c.) Covenanted officers who have not passed any examin- 
ation. 


(d.) Uncovenanted officers who have passed the second 
standard examination. 


{e.) Uncovenanted officers who have passed the first 
standard examination. 


(7) Uncovenanted officers who have not passed any examin- 
ation. 


15. In like manner, as an appendix to the divisional report, 
the Commissioner is to furnish a statement with the following 
headings, for the whole division, without distinction of districts ; 
the classification of names is to be as in the district statement, 
the district officers being, however, placed at the head of all :— 


1. Names of all officers in the division, arranged in each 
class in order of their merit, from a purely revenue point of view, 
according to the Commissioner’s opinion. 2. District in which 
employed. 3. Datefrom and to which employed. 4. Nature of 
employment. 5. Abstract of Collector’s opinion. 6. Commis- 
sioner’s opinion. 


16. The Board observe that Commissioners are frequently 
apt to recommend officers for favourable notice in their yearly 
land revenue reports on insufficient grounds. In all such 
reports every gazetted officer employed in revenue work under 
a Commissioner should be placed by him in one of four classes, 
headed Bad, Average, Good, Very Good. In this last class only 
officers of exceptionally good qualifications should be entered, and 
remarks should be made only as regards those in the first and 
last classes. As regards these, it should also be stated in detail 
what kind and what general amount of revenue business each 
officer has done during the year under report. 


17. When either a Collector or a Commissioner quits office 
towards the close of the year, he must prepare the statement 
required from him under clause 13 or 14 and 15, as the case 
may be, before he makes over charge to his successor. The duty 
of his successor, under such ciroumstances, is confined to a general 
expression of opinion upon the statement, unless he has sufficient 
ground for offering any detailed opinion. 


18. The Board consider it exceedingly desirable that young 
officers should be encouraged to make themselves as soon as 
possible fully and practically acquainted with every thing relating 
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to the survey maps and records (including the mehalwar and 
mouzahwar registers), particularly with the manner in which 
property is subdivided and shown in the maps. A great deal 
of most useful information as to the tenure of land, &c., is con- 
tained in these documents. They are, moreover, constantly filed 
as exhibits, and, if thoroughly understood by the presiding officer, 
aro often of great assistance in the disposal of cases of many kinds. 
The Board therefore desire that Collectors and Commissioners 
will take such measures as will ensure the above. Commissioners 
when on circuit will carefully ascertain how far this rule has been 
attended to, and will mention the subject in their annual report. 


19. Divisional reports need not notice the following subjects :— 
(a.) Mofussil tours of Commissioners and Collectors. 


(6.) Crops and weather, except in so far as the land revenue 
has been affected. 


(c.) Tea cultivation, with the same reservation. 


(¢@.) Oonduct of Government suits,—this subject being 
separately reported on to Government by the Legal 
Remembrancer. 


(e.) Development of paper currency, now fully treated by 
the Accountant- General. 


(f.) Oollectorate libraries, except as a branch of office inspec- 
tion, to be noticed if anything calls for special remark. 


Section VIJ.—MiscELLANEOUvs. 


1 Inreturn No. VIII settlement and division cases should be 
reckoned by estates. These cases are not to be returned as 
“disposed of” until finally approved by competent authority. 
A memorandum of the cases submitted for the confirmation of 
ag cee authority should, however, be given in column 12, 
table I. 


2. Ifthe return shows little or no revenue work done by any 
Assistant or Deputy the reason must be explained. 


3. The column of remarks in return No. 1X should contain a 
short but clear statement of the causes which render abatement 
or removal necessary. In cases of diluvion the area diluviated is 
to be stated; and if the estate was temporarily settled, whether 
the lease provides for abatement in case of diluvion. 


4, The headings of No, XXIA are (1) name of pergunnah, 
(2) number in register of villages, (3) number in register of 
estates, (4) Government revenue sanctioned, (5) names of pro- 
prietors with whom settlement has been made, (6) from what 
year confirmed, (7) date of confirmation. 


5. In preparing return No. XXXI it is to be carefully 
understood that a// the property belonging to one proprietor or 
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body of proprietors is to be included in one return. A test table 
for this return has been supplied to all officers; it should always 
be referred to in Collectors’ offices in preparing the return, and in 
Commissioners’ offices in examining it. 


6. On the other hand, a separate return must be made of the 
property of each separate proprietor or body of proprietors, 
owever insignificant the property may be. 


7. If there have been no alterations or additions in the 
course of the year, return No. XX XVII need not be submitted 
in detail; but in any case the Collector must report that he 
has satisfied himself afresh that none of the lands occupied for 
public purposes can be given up. If any alterations or additions 
have been made, the return must be submitted in detail, the 
alterations or additions being shown in red ink. 


8. Report No. XLII will probably be generally exceedingly 
brief. Only matters of special interest need be dwelt on, as the 
statistical forms give all detailed information. The services of 
any officer whose time is given specially to the Excise Depart- 
ment should be reported upon. 


9. No. XLIV isa general report. It is to be succinct and 
confined to prominent points of practical interest in all depart- 
ments. Itis to be forwarded by the district officer to the Com- 
missioner, who should note, in the statement prescribed in section 
6, clause 14, if any officer submit a report deserving notice for 
its excellence 
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APPENDIX. 
Lust of Returns 


Instructions —(1) Fifteen days from the close of the period reported on 
are allowed for the preparation of ali returns for which a special date 1s not 
given (2) Ifareturn is not submitted withma wick of the due date, 
a letter of explanation must be sent to the Commissioner (3) Returns 
marked ¢ are for the Board only, all other returns are to be sent to the 
Commissioner, and of those marked,* a duplicate 1s to bc sent at the same 
time to the Board The Roman numerals 1efcr to the numbers in the hist of 
returns hitherto in use and these numbers should continue to be quoted 1n 
referring to any return (4) In imdenting for the blink form of any of 
these returns, quote to the Superintendent of Stationery the number of the 
return in accordance with the preceding mstructions (5) On the due 
date send a singie list of the returns that are blank, quoting the numbers 
only (6) Returns marked § are to be submitted by sub divisional 
officers, and 1n time for incorporation 1n the distiict returns Returns marked 
** are to be submitted from the saliferous distiicts only 


Returns to be furnished by all District Officers 
MontTHLy 
Prisoners confined in the civil jail by order of the Revenue Courts, or at 
the instance of Government —IIT 
* Prices of different descriptions of salt —IV 
* Stock of excise salt im manufactunng districts —IVB * * 
QUARTERLY 
* Receipts and issues of blank wholesale attrafee and charchitta 
rowannahs —[VA, * * 
Operations under Act VIT (Bc ) of 1876 —V 
Collector s business —VITI 
* Abatements of revenue and removals of estates —IX 


* Demands, collections, remissions,, and balances otf land, forest, and 
miscellaneous land revenue —X 


+ Extract from Register No 39 (64) (new estates), showing all entries 
made by the authority of the Commissioner or Collector —AI 


+ Extract from Register No 40 (65) (Alterations of Assessment) —XII 
* Demands, collections, remissions, and balances of excise revenue— 
V(§) 


* Proceedings under the sale law —XVI 

Progress in taking lands for public purposes.—X VIII 

* Stamp fees in pauper cases under realization —XXIB 
#* Consumption of salt within salt law limits —XXID ** 


Demands, collections, and balances due from wards and attached 
estates —XXIF 
* Rece:pts and charges in the Stamp Department —XXII 


HaALFr-YEARLY 


* Prosecutions for offences against the stamp law.—XXIC 
#* Cases instituted under the salt law and rules within the salt law 
hmits —XXIK ** 
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Y3EaRty. 


Fines realized under Act XX of 1848.—XX. 
+ Settlements confirmed since survey.—XXIA. 
* Receipts and charges in the Stamp Department.—XXXV. 


+ Estimate of compensation for lands to be taken for public pur- 
poses.— XXIV. 


Budget estimate.—X XV. 
* Excise charges.—X XIX. 
Management of estates the property of individuals.—XXXI. 


Abstract of wards and attached estates’ management returns.—X XXII. 
(From the districts of Chota Nagpore only.) 


Securities of officers.—_ XXXVI. 
+ Lands used for public purposes —XX XVII. 


Estates which have become the property of Government during the 
year.— XX XTX. 


* Ganja return.— XL/(§). 

* Land Revenue Administration.—XLI. 
General statistics. —X LIB. 

* Excise revenue.—XLII. 

Sub-divisional Administration Report.—XLIV. 
Realizations on account of waste lands.—XLV. 


* District Salt Administration Report.—XLVI.* * 
Divisional Salt Administration Report—XLVII. (From Burdwan, 
Dacca, Chittagong, Orissa, and Presidency Divisions only.) 


A report on wards’ estates. Due 20th May, under Government Circular 
o. 8 of 6th March 1873. 


Additional returns to be furnished by district offices in the Orissa Division 
and Non-Regulation Provinces :— 


QUARTERLY. 


* Proceedings under the rent laws.—II. 


YEARLY. 
Proceedings of each Deputy Collector under the rent laws.—X XVII. 


Returns to be furnished by Commissioners to the Board. 


MonrTHLy. 
Parts I ann II. 
Abstract of proceedings.—I. 


QuARTERLY. 
Commissioner’s business.—VII. 


YEARLY. 
Commissioners’ Administration Report. Due 30th May, under Govern- 
ment Circular No. 8 of 6th March 1878. 


A report on Wards’ estates. Due 20th June, under Government Circular 
o. 8 of 6th March 1873. 
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Commissioners should also forward to the Board copies of the following 
returns submitted to them by Collectors. 


QUARTERLY. 


Collector’s business.— VIII. 
Progress in taking lands for public purposes.—X VIII. 


YEARLY. 


Fines realized under Act XX of 1848.—XX. 
Budget estimate.—X XV. 
Management of estates the property of individuals. —XX XI. 


Abstract of wards’ and attached estates’ management— XXXII. (From 
the districts of Chota Nagpore only.) 


Estates which have become the property of Government during the 
year.— XX XIX. 


General statistics.— X LIB. 
Realizations on account of waste lands.—XLV. 


Appenpix B. 


No. 1—143. 


Extract from the Proceedings of the Government of India, in the 
Department of Agriculture, Revenue, and Commerce,—dated Fort 
William, the 6th February 1872. 


[Lanp Revenve anp SETTLEMENTS. | 


Reap again — 
Financial Department Resolution No. 557, dated 25th January 1870. 
Home Department Circular Resolution Nos. 229-39, dated 27th April 1870. 
Financial Department Resolution No, 1452, dated 23rd June 1870. 
Home Department Circular Nos. 427-36, dated 4th June 1870. 


RESOLUTION. 


In the Resolutions quoted above, it was ruled that the sanction 
of the Government of India should be obtained to the alienation 
of all Government land, whether actually paying revenue or not, 
except grants of waste land made under the approved rules; afid 
the Govsament land, whether paying revenue or not, should not 
be parted with save under the rules applicable to the expenditure 
of public money. It was also laid down that if the sale of small 
plots of escheated land for the benefit of local funds has not 
been duly sanctioned, it must be considered subject to the above 
restrictions. 
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2. Several local Governments and Administrations having 
represented the inconveniences arising from a strict adherence to 
these orders, the Governor-General in Council has been pleased to 
modify them as follows :— 


__ 8. Lands to be disposed of will necessarily divide themselves 
into two classes— 


First—Those which are the property of the State ; 


Second—Those which, under competent authority, have been 
constituted the property of a municipality or other local 


body. 
4. lands of the first class may be disposed of in various 
ways— 


First—By sale at full market value; 
Second—By sale on favourable terms— 
to a public body or association, or to an individual for a 
public purpose ; 
Third—By gift or grant to— 
(a) a public body or association, or to an individual for a 
public purpose; 
(6) private individuals in remuneration for public services 
to be performed ; 
(c) private individuals for their private benefit, without 
reference to future services. 


5. As regards lands falling into the second of the above 
classes, which have been, under a competent authority, constituted 
the property of a local body, the Government of India will exer- 
cise no interference. It will be the duty of local Governments 
and Administrations to satisfy themselves that the lands in 
question have been transferred under proper authority; and this 
having been ascertained, the sanction of the local Govern- 
ment and Administration will be sufficient for the disposal of 


the lands. 


6. As regards lands the property of the State, such of them as 
are governed by the rules for the grant of waste lands will conti- 
nue to be dealt with under the rules on this subject in force for 
the time being. 

7. As regards lands the property of the State, other than 
waste lands, which are sold for full value, no reference to the 
Government of India need be made where the full value does not 
exceed Rs. 10,000. Up to this amount the sanction of the local 
Government or Administration will in all cases be sufficient. 
The amount realized by the sale of the land should invariably 
be credited to the general revenues, and the sale should be 
duly noticed in the proceedings of the local Government or 
Administration. 
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8. As regards the sale of lands on favourable terms for a public 
purpose, in no case should the recipient pay less than half the full 
market value of the lands granted; and whenever such full value 
exceeds the sum of Rs. 1,000, the sanction of the Government of 
India should be previously obtained. The amount realized by the 
sale should in all cases be credited to the general revenues, and 
the sale should be noticed in the proceedings of the local Govern- 
ment or Administration. 


9. As regards the gift or grant of lands, the previous sanction 
of the Government of India should be obtained in cases where the 
value of the grant exceeds Rs. 3,000, when given as a site for the 

construction of Government schools, hos- 

* W.B.—Thisdoes not refer pitals, dispensaries. or other public works, 

oe ee pine ae at the cost of recognized local funds; 

separately authonzed to dis- Where it exceeds Ks. 500, when given for 

pose of lands under special any other public purpose. or to a private 
rules sanctioned by the Gov- . 2. . ; : 

ernment of India. individual for services to be performed to 

the State,* or where it exceeds Rs 100 

when the services are to be performed to the community; and 

in a// cases of grants to individuals for their private benefit, irres- 


pective of any services to be performed. 


No. 1—647, dated Simla, the 31st August 1877. 


Rgsotution—By the Government of India, Department of Revenue, 
Agriculture, and Commerce. 


ReaD again— 


Resolution No. 1141-151, dated the 6th February 1872, prescribing 
certain rules in respect to the alienation of Government land. 


His Honor the President in Council observes that the Resolution 
read in the preamble makes no express provision for the case of 
land sold on favourable terms to an individual for his private 
benefit, without reference to public services to be performed by 
him. His Honor in Council is accordingly pleased to decide that 
such sales shall be treated as coming under subdivision (c) of head 
3 of the heads specified in paragraph 4 of the Resolution, and that 
as in the case of gift or grant to individuals for their private 
benefit, the sanction of the Government of India must be obtained 
to all such alienations. 


NorTs.—A statement in the annexed form, showing the alienations of land authorized 1n each 
yon oud be furnished by Commissioners aunually with their land revenue administration 
reports. , 
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CHAPTER XIV. 


Sales and other Processes for the Recovery of Arrears of 
Revenue and Patni Rents. 


Secrion ].— Latest Day or PayMeEnr. 


Unper section 3, Act XI of 1859, the Board of Revenue 
have determined that, until otherwise notified, the dates under- 
mentioned shall be the latest days for the payment, in the perma- 
nently settled districts of the Lower Provinces and the province 
of Orissa, of all arrears of revenue and all demands which, by the 
Regulations and Acts in force, are directed to be realized in the 
same manner as arrears of revenue; in default of which payment 
the estates in arrear, except as provided for in the Act, will be 
sold by public auction to the highest bidders. 


Table of Latest Dutes fixed for the Payment of the Revenue of all 
classes of estates in all districts. 








Estates paying | Estates paying 
ences eve an annual reve- | anannual reve- 
nue not exeeed« | nue exceeding nue excceding 
! os , Rs. 16, Rs. 10, but not | Rs 50, but not 

Ing eave exceeding Rs 50. | exceeding Rs 100. 


Estates paying 
an annual reve 
nue exceeding 
Rs. 100. 








In districts where the 


Bengah or Amli era 


prevails, except the 12th January... |) 23th September. 
28th March ../}o¢in March 12th January. 


2th June... | 28th June. 
seth January 


division of Orissa 

a the district of 28th March .., ,\28th March. 
Chittagong .. 

7th June : 7th June. 
In districts where the 12th January .. ee September. 
28th March F : 
revails... > 1U28th March =. |) 12th January .. | ) 12th January, 

reactee 28th March .., | <28th March. 


28th Apil for| 28th April for} 28th April for| 28th April for 
the 8 punnee the 8 pun- the 8 pun- the 8 pun- 

In the division of kiat bai nee kist nee kist nee kist. 
Orissa wae .. 1 \8th November! 8th November| 8th November; 8th November 
for the 16 for the 16 for the 16 for the 18 


punnee kist .. punnee kist.. punnee kist. punnee kist. 
25th May... | ( 25th May __... | ; 25th May. 
i 25th September. 
a ity ida a } eth June... ; a December jis December. 
25th February.. | (25th February.. | \25th February. 








2. When the latest day of payment falls on a Sunday or 
holiday, being a day on which the Collector’s office is authorized 
to be closed, the first open day after such Sunday or holiday is to 
be taken as the latest day. 
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Secrion II.—Procepure on Latest Day. 


1. On the latest day of payment the Collector is to be present 
at the office in person until sunset, and he must regard this as a 
duty to which no other should be preferred. If his attendance in 
person be impossible, an Assistant or a Deputy Collector is to attend. 


2. When payments made on the last day are so numerous 
that the whole cannot be received in the usual form, the money 
may be received in sealed bags, which bags are to be locked up 
under the joint key of the Collector and treasurer. The parties 
are to be present atthe opening of the bags, and must stand the 
consequence should the payment prove to be short. 


3. The revenue of an estate may be paid by a transfer receipt 
—(see chapter on Land Revenne-roll and Accounts). If the trans- 
fer receipt shows the payment in exchange for which it was 
granted to have been made before sunset of the latest day of 
payment, and if it reached the Collector of the district in which 
the estate is situate before the “ schedule of estates in arrears ”’ 
is made out, he must not advertise the estate for sale. If the 
receipt reach him after the publication of the schedule, the estate 
must be exempted from sale under section 18, Act XI of 1859. 


4. A Collector is at liberty, under the provisions of section 6, 
Act XI of 1859, either to refuse or accept tender of payment 
after the latest day, it being understood that the acceptance 
of the tender does not necessarily bar sale. Under peculiar 
circumstances it might be convenient to a defaulter to pay in the 
arrears in whole or in part; and in such case the Collector 
need not refuse the money, it being clearly explained to the party 
that the law would be allowed to take its course notwithstanding. 
Collectors are, however, at liberty to accept tender in full of all 
arrears and exempt the estate from sale when they think this 
desirable ; but in such cases it is proper to see that all Govern- 
ment dues, such as road-cess, &c., which the defaulter may owe, 
are cleared up before the indulgence of exemption be granted. 


5. Every care should be taken to watch and record, as far as 
they can be ascertained, the true causes which lead to sales of 
estates for arrears of revenue; and with that view at the time of 
sale a note should be appended to the sale papers of each such 
estate, showing the probable cause of sale, whether such cause be 
diluvion, quarrels among sharers, or other circumstance. The 
notes thus recorded at the time each Collector should analyse 
when noticing the subject of sales for arrears of revenue in his 
annual land revénue report. 


Secrion III.—Tue ADVERTISEMENT. 


1. Estates are to be advertised for sale in the order in which 
they stand on the revenue-roll, in which order, under section 21, 
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em 


Act XI of 1859, they are to be sold, without reference to the 
nature of the demand for which they are sold. 


2. The notice to be published in the Gazette is to be in the 
following form :— 


‘“‘ Notice is hereby given, under section 6, Act XI of 1859, that the 


undermentioned estates in the district of will be 
it up to public and unreserved sale at the Collector’s office of that 
istrict on the da 18 for arrears of revenue and 


y 
other demands which, by the Regulations and Acts in force, are directed 
to be realized in the same manner as arrears of revenue due on the 
day of 18.” 


3. Before each estate advertised for sale, the nature of the 
demand for which it is to be sold is to be stated. 


4, The notice is to be published in the language of the district 
in the proper Vernacular Government Gasette, and an English 
version also is to be published in the Hnglsh Gasette. Collectors 
will forward the English and vernacular notices to the publishers 
of the Gazettes concerned. They should be headed “notice of 
sale,’’ and should be very plainly signed and dated. 


5. The publishers of the Gazettes are held by Government 
responsible for the timely publication of all sale notices duly 
received by them. ‘They have consequently been requested by 
the Board to acknowledge the receipt of such notices in the 
issue of the Gazette following their receipt in all cases where, 
from whatever cause, the notices themselves cannot appear. 
Should neither the notice nor the acknowledgment appear in the 
issue in which, calculating the time required for transit by post, 
it should have appeared, the Collector should lose no time in 
transmitting a duplicate of the notice to the publisher, in order 
that its timely publication may be ensured. The Collector must 
satisfy himself that the notices for his district do actually appear 
both in English and vernacular in the proper Gazettes. 


6. Should the civil court be closed on, or immediately after, 
the latest day of payment, the notification under section 6, 
Act XI of 1859, is to be issued after the opening of the courts. 


Szcrion [V.—Tue Satz. 


1. A Commissioner of revenue may authorize any officer 
subordinate to him, who may legally exercise the powers of a 
Collector, to hold sales of land. As a general rule it is desirable 
that the Collectors should themselves preside at sales for arrears 
of revenue, and that subordinate officers should be authorized 
to hold such sales only when urgent circumstances make such an 
arrangement necessary. 


2. The authority of an agent bidding at a sale is to be 
carefully ascertained. The power-of-attorney of such an agent 
is to be delivered up and recorded with the proceedings. 
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3. Insales under Act XI of 1859, the Collector is bound to sell 
the estate to the highest bidder. He cannot refuse a bid upon suspi- 
cion of the bidder’s solvency, but he is at liberty to test it by imme- 
diately requiring the deposit prescribed in section 22 of the Act. 


4. When the amount bid does not cover the arrear, Collectors 
are authorized by section 58, Act XI of 1859, to purchase on 
behalf of Government. But this power must be exercised with 
discretion. A Collector is not bound to buy for Government 
whenever the bidding falls short of the balance; nor is it expe- 
dient for him to purchase, as a matter of course, estates on account 
of Government when there is no advantage in doing so. 


5. <A Collector may exempt an estate from sale if the amount 
of the arrear has been liquidated by the sale of previous lots 
belonging to the same proprietor. 


Section V.—MiscELLANEOUS ABOUT SALES. 


1. The attention of Collector is directed to Act VII (sc.) of 
1868 and Act I (3.c.) of 1875, which are to be read with, and 
taken as part of, Act XI of 1859. 


2. An estate, the proprietors of which have agreed to a 
settlement, though the settlement may not have been con- 
firmed by the controlling authority, may be sold for arrears 
of revenue. 


3. Estates summarily settled are not to be sold if sale be 
avoidable. Should sale be inevitable, only the interest of such 
of the sharers as may have entered into engagements can 
be sold. 


4. The form of agreement to be signed by a party depositing 
money or Government securities with the Collector for the pro- 
tection of an estate from sale is in the appendix. 


5. If the deposit is in cash, it is to be credited in the ac- 
counts as a deposit and entered in the register of deposit receipts ; 
if it is in Government securities, the securities should be entered 
in the separate memorandum of securities prescribed by the 
Accountant’s circular order No. 740, dated llth May 1848. 


6. At foot of the certificate given in the form of schedule A, 
appended to Act XI of 1859, the amount of purchase-money 
should always be distinctly set forth, and the proper stamp 
impressed upon the certificate, accordingly, at the expense of the 
purchaser. 


7. Defaulters are to be charged with the expense of serving 
the notices prescribed by section 7 of the Act. The Collector is 
to deduct the amount from the proceeds of sale when a sale takes 
place, and to recover it from the defaulter, as a condition of 
exemption, when the estate is exempted from sale. The other 
notices required by the Act (including those under section 5) must 
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be paid for by the parties for whose benefit they are issued. 
Notices under section 5 are issued for the benefit of the default- 
ing proprietor. When a sale is reversed, the notice prescribed by 
section 32 must be issued free of charge. 


8. Surplus proceeds of estates sold under the provisions of 
Act XI of 1859 are not to be paid away to any parties whose 
names have not been registered in the Collector’s books, unless 
ney produce a certificate, under Act XX VII of 1860, from the 
civil court. 


9. A Collector may only sell land paying revonue to Govern- 
ment in execution of a decree of the civil court “if the Govern- 
ment shall so direct ”—(sce section 248, Act VIII of 1859). 


10. A quarterly return (No. XVI) of all proceedings under 
Act XI of 1859 is to be made to the Board of Revenue in the 
form that they may from time to time direct. 


Secrion VI.—Patni SA.ezs. 


1. One petition only need be presented for the sale of any or 
all of the tenures described in section 8, clause 1, Regulation 
VIII of 1819, contained in one estate. These sales are conducted 
by the Collector of Land Revenue under section 3, Act VIII 
(B.c.) of 1865. 


2. Ifthe Ist of Bysakh or the Ist of Kartik fall on a Sunday 
or other close holiday, the petitions prescribed in clauses 2 and 3 
of section 8 of Regulation VIII of 1819 must be presented on 
the first succeeding day on which the office is open. 


3. Every application under section 8, Regulation VIII of 
1819, should be referred on receipt to the record-keeper for 
report, and it should be acted upon only if the record-keeper 
reports that the applicant is the recorded proprietor of the estate. 


4. A defaulting patnidar, who has not contested the arrear 
summarily under the provisions of section 14, Regulation VIII 
of 1819, must, in the event of a petition being presented at the 
end of the year, pay the amount claimed before the day of sale ; 
and in like manner, in the event of a petition being presented in 
the middle of the year, he must pay the advertised balance, or the 
requisite proportion as laid down in clause 8, section 8, before 
the day of sale. Upon the date of sale, if there is any balance 
outstanding and the zemindar insists upon a sale, the Collector 
must sell. A patnidar who has contested the award summarily 
as above is entitled to lodge the amount of the arrear demanded 
after the lot has been put up. Talookdars of the second degree, 
on the contrary, who wish to stay the sale under clause 2, section 
103, by paying the amount of balance that may be declared due 
by the person attending on the part of the zemindar, must do so 
before the lot has been called up. They may of course lodge 
money antecedently, as allowed by the same clause. 
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5. Collectors should not receive payment of arrears due from 
patnidars. Such payment should be made to the zemindars 
direct, except when a patnidar, a talookdar of the first degree, 
contests the demand of an arrear made by the zemindar, in which 
case deposit must be accepted under clause 2, section 25 of the 
Regulation, to stay the sale. This ruling does not affect dur- 
patnidars, who come under the provisions of clause 2, section 
13 of the law. 


Secrion VII.—Oprenine or SEPARATE ACCOUNTS IN RESPECT OF 
SHARES. 


1. A recorded sharer, owning an undivided interest in a specific 
portion of an estate, may have a separate account opened in 
his name by complying with the procedure laid down in sections 
” Arce 11 of Act XI of 1859 and in part V of Act VII (s.c.) 
of 1876. 
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APPENDIX. 


Form of Agreement. 


[Sze Sxcrion V, Cravss 4.] 
Wuereas I, the undersigned, A. B., am the recorded proprietor of the 


estate (or the recorded proprietor of annas of the estate, or one of 
the recorded co-partners of the estate) called » which is 
numbered on the revenue-roll of the district of 


9 
and whereas I am desirous that the revenue of the said estate should be 
regularly paid into the treasury of Government according to the established 
instalments ; and whereas, from accident, negligence, or other cause, it may 
occur that an arrear of revenue remains duc from the said estate after 
sunset of the latest day of payment fixed under section 3, Act XI of 1859: 


Therefore, in order to save the said estate from liability to sale in conse- 
quence of such default on my part, or on the part of my agents (or on the 
part of any of my co-partners in the said estatc), I have this day deposited 
in the treasury of Government at the sum of 
rupees (or the undermentioned Government securities) forthe purpose of being 
appropriated to the liquidation of any arrear of revenue which may be due 
on any of the said latest days of payment from the said estate 


bearing number on the revenue-roll of the 
district ; and I hereby authorize the Collector of forthe time 
being toapply the said sum of rupees (orthesaid Government securi- 


ties, with such interest as may accrue thereon) to the payment of any arrear 
of revenue which may become due from the said estate, and which may 
remain unpaid at sunset on the latest day of payment as aforesaid, in 
accordance with the provisions of section 15 of the said Act XI of 1859, 
to all which provisions I do hereby consent and agree ; and this agreement 
shall be binding on my heirs and assigns. Signed and executed by 

in the presence of 
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CHAPTER XV. 
Spirits, Liquors, and Drugs—(Excise.) 


Sxcrion I.— PRELIMINARY. 


Tue following Regulation and Acts contain all the Laws now in 
force regarding excise in the provinces subject to the Lieutenant- 
Governor of Bengal :— 


Regulation and Acts of the Governor-General in Council. 


Regulation II of 1793, section 7, and clause 10 of section 8. 


Act XI of 1849. 

» XAL of 1856. 

» XX of 1857. section 8. 

» XVI of 1863. 

» XVI of 1875, sections 7 and 11. 
»» XAXALII of 1876. 


Acts of the Lieutenant-Governor of Bengal in Council. 
Act IT of 1866, sections 18 to 24. 
» LV of 1866, sections 35 to 40. 
» JIL of 1873. 
» Lof 1874. 
»» Ll of 1876. 


2. The following articles constitute the sources from which the 
excise revenue is derived :— 
(az) Imported spirituous and fermented liquors. 


(5) Spirituous and fermented liquors manufactured in this 
country according to the English method. 


(c) Country spirit, i.e. any spirit made by the native process 
of distillation. 

(d2) Fermented liquors manufactured after the native process, 
including tari, pachwai, and the like. 

(ec) Fresh tari. 


(f) Ganja and preparations from the hemp plant, including 
charas, siddhi or bhang, and majum. 


(g) Opium and its preparations, such as madat and chandu. 


3. There are six different modes of taxation, viz. by— 


(1) wholesale license fees ; 
(2) retail license fees ; 
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(3) a tax on the actual quantity of the article passing into 
consumption ; 


(4) a tax on the materials used in the distillation of country 
spirits ; 

(5) a tax on each still set up in a public distillery ; 

(6) the licensing of out-stills. 


4. A wholesale license fee is leviable, in every district except 
in Calcutta, on— 


(2) imported spirituous and fermented ) 
iquors ... ast ee .. | At the fixed rate 
(6) spirituous and fermented liquors} of Rs. 16 annu- 
manufactured in this country | ally. 
according tothe English method ) 


5. <A retail license fee is leviable on all the articles mentioned, 
and in every district, including Calcutta. The fee varies according 
to circumstances, and is regulated by the rules which the Board may 
prescribe. There are two methods for imposing license fees—(1) by 
putting up the license to auction to the highest bidders, and (2) by 
fixing the fee according to the character of the locality, its popula- 
tion, and other particulars The first method is termed the “ auction 
system ;”’ the second is known as the “ fixed license fee system.” 


6. The third mode of taxation, viz. the levy of duty on the 
quantity of spirit, liquor, or drug which passes into consump- 
tion, is called the ‘fixed duty system,” and is applicable to 
spirituous and fermented liquors, whether imported or manufac- 
tured in this country according to the English method ; to country 
spirits, ganja, siddhi or bhang, and opium. This tax is levied in 
addition to the license fee. In the case of imported spirits and 
hquors the tax is regulated by the Indian Tariff Act XVI of 1875, 
and is levied by the Customs authorities at the Custom House. 
The fixed duty on spirit and liquor manufactured in this country is 
payable to the excise authorities, Under article 32, schedule A, 
of the Import Tariff Act, the duty on imported spirit is Rs. 4 
per gallon London-proof. By section 11 of that Act the local 
Government may, from time to time, by notification in the official 
Gazette, fix the duty of excise leviable on spirit manufactured in 
allor any of the distilleries situate in the territories under its 
administration at any rate not exceeding the rate fixed for 
imported spirit by schedule A. In accordance with this authority, 
the duty on spirits manufactured in this country is changed from 
time to time. A table is given in Appendix B showing the rates 
at which duty is now levied by order of Government. 


7. The fourth mode of taxation, viz. that of taxing the materials 
used in the distillation of country spirits, is in force only in certain 
specified districts. - 
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8. The fifth mode of taxation consists in the monthly levy of 
a distillery fee from the distillers of country spirits on each still 
erected by them within the Government distillery. The fee is 
taken as payment for the use of the premises. 


9. Thesixth mode of taxation is by the licensing of out-stills. 
license is granted on the payment of a certain monthly fee 
for the establishment of a private still and the sale of its produce. 
The amount of the fee is sometimes fixed by the Collector; but it 
is usual to sell the right of establishing an outstill to the highest 
bidder above a fixed minimum fee under the auction system. 


10. Licenses for the retail sale of tari, pachwai, siddhi or bhang, 
charas, majum, madat, and chandu, are granted to the highest 
bidder at auction. A minimum fee having been first fixed for 
each shop by the Collector, no duty besides the license fee is 
payable on any of these articles except on siddhi or bhang in 
Calcutta and in such districts as the Board may direct. As 
regards these articles, the system thus described is called the 
‘monthly tax system.” 


Section II.—Ru bes APPLICABLE GENERALLY. 


1. The object of the excise administration is to raise a revenue 
for Government by taxing the sale of spirituous liquors and 
drugs, in order to discourage intemperance as far as it 1s possi- 
ble to do so without interfering with the ordinary requirements 
of those classes of the people who are in the habit of using the 
articles thus taxed. For if the difficulty of procuring them is 
increased beyond a certain limit, experience shows that their 
consumption is not checked, but their illicit preparation and 
distribution is resorted to. 


2. The Collector of each district is primarily responsible for 
the management of the excise of the district. At each sudder 
station the most competent Deputy Collector is to be styled 
Sudder Excise Deputy Collector, and placed in immediate charge 
of all the administrative details of the Excise ht pti All 
orders issued by the Collector will pass through the Deputy 
Collector’s hands, and all orders issued by the Deputy Collector 
will have the force of orders from the Collector, unless it is 
expressly stated to the contrary. The Excise Deputy Collector 
will work in personal consultation with the Collector, and official 
correspondence by letter between these two officers is strictly pro- 
hibited. The excise clerks and native officers of the Collector’s 
establishment will be employed by the Deputy Collector under the 
Collector’s general eontrol. 


3. The officer in charge of a sub-division will correspond with 
the Sudder Excise Deputy Collector on excise matters. Instructions 
issuing from the Sudder Excise Deputy Collector are to be under- 
stood to be the Collector’s orders, but it is open to a sub-divisional 
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officer to represent directly to the Collector any matter that 
seems to call for his special attention. A sub-divisional officer 
should inspect the sudder distillery at the head-quarters of his 
sub-division once a week, and should take an intelligent interest in 
excise matters throughout the sub-division. All important orders 
to the excise officers in the sub-division will be sent through the 
sub-divisional office. But there is no occasion for the sub-divisional 
officer to examine the daily returns sent by the excise officers to 
the Sudder Deputy Collector, and the annual excise settlements 
will be arranged and made at the sudder station of each district, 


unless in any special case the Collector thinks fit to employ the 
sub-divisional officer. 


4, In districts where no special excise detective establishment 
exists, the darogah or mohurir of a sudder distillery should from 
time to time be deputed secretly, under the instructions of 
the Excise Deputy Collector, to search for illicit distillation, and for 
offenders against the excise laws. Where a special detective 
establishment is appointed, it will not be necessary to employ the 
officers of the sudder distillery system for any other duties than 
those which belong to their distilleries. 


5. Officers of the special excise detective department will be 
employed under the direct orders of the sudder Excise Deputy 
Collector, acting under the general control of the Collector of the 
district and subject to the orders issued from time to time by the 
Commissioner and the Board of Revenue for their guidance. 


6. Unless otherwise specified in these rules, or specially ordered 
by the Board, all excise licenses should be granted annually, to 
take effect from Ist April, the commencement of the official year. 
Licenses granted at other periods of the year are to remain in force 
only to the end of the year. 


7. The settlements of all excise licenses should be made in 
March for the ensuing year. In January the Collector should 
decide on the number and sites of the retail shops to be licensed 
during the ensuing official year. He should refer to the Magistrate 
and, where there is a cantonment, to the Officer Commanding the 
station, with a view to ascertain if there is any objection to any new 
site where it is proposed to open anewshop. Noinqutry is needed 
as to the site of old shops, unless the experience of the past year 
should have suggested doubts as to the advisability of renewing a 
license. The list as finally determined should then be submitted 
through the Commissioner for the sanction of the Board before 
the 15th February in the forms given below, the opinion of the 
Commissioner on the Collector’s recommendations being stated in 
a separate communication, which should accompany the list. No 
excise settlements should be finally made till the Board’s orders 
have been passed on the list. After the list of shops has received 
the Board’s approval, it will not be competent to the Police authori- 
ties, save in special or exceptional cases, to object to the site 
selected. This applies to Calcutta as well as the mofuseil. 
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1.—Detailed list of shops of every description proposed for 
1877-78. 


Se tte eh a tt ES PE ROA 

















1 | NAME OF ARTICLE. | 
3 | NUMBER OF SHOPS PROPOSED. | 
1 2 8 | 4 | 5 | 6 
g Average 
3 
monthly Monthly 
= PROPOSED LOCALITY. heense fee| license fee pL agllcceclios REMARKS. 
ae! paid for last} now payable.|®49> P 
oD | three yeurs 
a 
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2.—Abstract List of Shops. 
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: N.B.—“ Number of shops” means the maximum number actually open at any time during 
the year. 

8. When the site of a shop is put up to auction, it includes 
the space within a certain radius from the particular shop or 
house which is actually entered and named in the auction list. In 
Calcutta the distance is fixed by the Board at 100 yards. By “old 
sites”? are meant shops existing on the Ist of January 1878. The 
rule applicable to the mofussil will be found in section III, 


clause 13. 

9. The site of a shop is fixed by the Collector and approved by 
the Magistrate and confirmed by the Board before the auction 
takes place. After the auction has been held, a further reference 
is required by the orders of Government as to the character of 
the person to whom the license is ay If the licenseholder 
is a new applicant for a shop, the Magistrate should be asked if 
he knows anything against him. If his license is merely a renewal, 
no inquiry is ordinarily necessary. It is, however, open to the 
Magistrate to bring to notice any case in which the holder of a 
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license appears to him to be unsuitable. The Magistrate will doubt- 
less exercise this interference with due caution, reporting only such 
cases as may have been the subject of magisterial inquiry, or have 
fallen under his own personal knowledge or that of his subordinate 
responsible police-officers. It is not desirable that objections 
should be raised to the holder of a license merely on the report 
of a subordinate police-officer, and without a proper inquiry by 
the district head of the police or his assistant. 


10. In Calcutta the following special rules apply :— 


(1)—A. certificate from the Commissioner of Police, as pre- 
scribed by section 36, Act IV (n.c.) of 1866, is required 
before a license can be finally granted and issued by the 
Excise Superintendent. This certificate refers exclusively 
to the character of the applicant. 


(ii)—Under the auction system the auction purchaser should 
apply to the Commissioner of Police for the certificate 
required after the auction has been held. 


(i11)——Under the fixed license fee system the application to 
open a shop or hotel should be made in the first instance 
to the Excise Superintendent, who, if he approves of the 
application, will endorse a certificate to that effect 
thereon, and the applicant shall then apply to the 
Commissioner of Police for the grant of the certificate 
required by section 36, Act IV (3.c.) of 1866. 


(iv) —The Excise Superintendent is the lawful authority under 
the control of the Board to determine the site of 
each shop which is to be licensed. Under the orders of 
Government the Excise Superintendent is required to 
consult the Commissioner of Police to ascertain if there 
is any objection to any new site proposed for a shop. 
No new site shall be let by auction or otherwise till it 
is approved by both the police and the Excise Superin- 
tendent, subject to a reference to the Board in case of 
disagreement. If the Board differ in opinion with the 
Commissioner of Police, the question shall be referred 
for the orders of Government. 


(v)—No shop shall be opened on a new site unless a notifica- 
tion shall have been affixed, at the least 15 days before 
the grant of the license, at the police-station and in 
some conspicuous place on or near the proposed site. 
The notification shall state for the information of the 

ublic that it is proposed to open a shop (specifying the 
kind of shop) on the site in question; and the Superin- 
tendent shall carefully consider all objections urged by 
the inhabitants against the opening of such shop in 
communication “with the Commissioner of Police, and 
in the event of a difference of opinion shall refer the 
matter for the decision of the Board of Revenue. 
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(vi) —The Commissioner of Police shall forward to the Board 
of Revenue half-yearly a list of sites on which it is 
considered objectionable that shops should be maintained. 


(vii)—No license shall be renewed for any shop on a site 
included in the said list, except under the special 
authority of the Board subject to the provisions of 
rule (iv.). 


(viii)—A hotel or shop must be opened in the name of the 
licensee only, and no licensee shall be allowed to 
transfer or sublet his license without the consent of the 
Excise Department, which shall be given only in 
accordance with the provisions of rules (i) to (ili). 


11. The Excise Officer should make no attempt to regulate the 
price at which spirits, liquors, or drugs are supplied by the pro- 
ducer or wholesale dealer to the retail vendor, or by the retail 
vendor to the consumer. 


12. All old licenses should be called in at the end of the 
year. No new license should be granted to a previous license- 
holder until he has returned his time-expired or cancelled license 
to the Collector, or satisfied the Collector that he cannot do so. 
If a license-holder does not surrender his expired license, special 
notice should be given to the magisterial authorities to prevent 
the sale of liquor by such person. 


13. A license is not transferable, and the holder of a license 
is prohibited from subletting his shop. A breach of this rule 
shall be punished with cancelment of the license and forfeiture 
of any advance made under it, and the shop shall be resettled 
in such manner as the Collector thinks fit. 


14. The Collector, Excise Deputy Collector, or Sub-divisional 
Officer by whom the excise settlement is made, is required to 
deliver each license to the person entitled to receive it, after 
satisfying himself that the amount of license fee payable in advance 
has been duly paid. 


15. Printed forms of licenses and of receipts for license fees 
will be supplied to Collectors (forms Nos. 1 e¢ seg., Appendix A). 
The forms will be bound upin books, with counterfoils and with 
the pages numbered, and can be obtained on indent from the 
Superintendent of Stationery. 


16. Licenses to sell country spirits, country rum, or imported 
liquors may be taken out by the same person for one and the 


same shop, subject to the approval of the Commissioner and 
the Board. 


17. A vendor may not throw up his license at the close of 
the year unless he gives the notice prescribed by section 38, 
Act XXI of 1856. Under the same section a license, although 
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not formally renewed at the beginning of a new year, remains 
in force if it is not recalled by the Collector. 


18. Except as provided in clause 16, only one shop may be 
carried on under one license, and each license must have a 
distinct number on the Register (No. 81). Dependent shops, 
unregistered, are not allowed. 


19. A Collector must be guided by the definition of a “Col- 
lectorate” in section 3, Act VI of 1853, in determining his 
excise jurisdiction. A Collector is not authorized to license 
shops in isolated villages within the jurisdiction of another 
Collector because they form part of an estate paying revenue into 
his own treasury. 


20. The Collector shall keep a Register (No. 81) of all licenses 
granted by him. There is to be a separate Register for each 
different kind of license. 


21. Information is to be sent to the Magistrate whenever an 
excise shop is opened or closed. 


22. Every distillery and shop for tho vend of spirituous 
liquors on, or adjacent to, the line of march must be closed while 
European troops are passing or are encamped in the vicinity, 
and may be closed during the passage of native troops on the 
requisition of the officer in command. 


23. The excise officer, on receiving intimation of the approach 
of European troops, is to depnte a subordinate to close each shop 
from the time the advance guard approaches till the rear guard 
has passed onward a full mile: he will report to his superior 
when each shop was closed, and when re-opened. 


24. The Collector, on receiving intimation of the march of 
European troops, is to give timely information to the excise 
officer, who will be held responsible for the due observance of 
these rules. 


25. The civil officer accompanying European troops is to see 
that these rules are carried out, and may apply to the Com- 
manding Officer for a guard to enforce them if necessary. 


26. When the shop closed is licensed on the outstill system 
or on the monthly tax system, the excise officer is to give a 
certificate to the vendor, and calculate the compensation due to him 
at the monthly rate specified in the license p/us 10 per cent. for 
loss of profits; for instance, if a shop paying 30 rupees a month 
is closed for five days in a month of thirty days, the vendor will 
be entitled to a compensation of 5 rupees 8 annas; but if the shop 
is closed for the same number of days in a month of twenty-eight 
days, the compensation will be 5 rupees 14 annasand 3 pie. No 
compensation is to be allowed for any day on which a shop may 
have been closed for less than six hours between sunrise and sunset. 
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When it has been closed for more than six such hours, compensation 
shall be allowed for the whole day. 


27. When the shop closed is held on the fixed duty system, 
the excise officer will give a certificate of the time of closure, 
and compensation will be fixed by the Collector with reference 
to the average daily sales of the shop and daily incidence of the 
license fee. The difference between the average cost of manufac- 
ture and the market price at which the spirits are sold to the 
consumer, minus the duty and 10 per cent. as contingent expenses, 
may be taken to be the vendor’s profit on each gallon sold. 


28. Compensation for closing shops is not to be treated in 
account as a deduction from the amount of tax payable by holders 
of licenses, but the sum is to be paid to the party entitled to it, 
and charged in the public accounts as a payment. 


29. Whenever a license is recalled or cancelled under sec- 
tion 10 of Act XI of 1849, or section 40 of Act XXI of 1856, 
for default of payment of the license fee, or for breach of any 
condition of the license, or in consequence of the holder being 
convicted of a breach of the peace or of any other criminal offence, 
it isnot necessary for the Collector to give any notice of such 
withdrawal, and the licensee is not entitled to any compensation in 
consequence of such withdrawal, nor to receive back any portion of 
the license fee which he may have paid in advance. 


30. The Collector should submit, through the Commissioner, 
a report on the result of each year’s settlement of excise shops of 
every description in his district, under whatever system they may 
be settled, as compared with the preceding year. The report 
should be sent in time to reach the Board before the 30th April, 
and should be in the following form :-— 








1876-77. 1877-78. 
ry @ aaa a ae ea ° 
& 2 | Number of shops. E: : $ : 
oa 
pesca re on be : 3 : $ g 5 REMARKS. 
Bee =a® = @ 4 
2 = I|sanctioned| Settled. | =3 : 2 
B | $8 $3) 3 
- | 25 ee | 8 | 4 
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Secrion ILI.—Rvutes APPLICABLE To THE Auction System. 


1. Under Act III (s.c.) of 1873 the Board are empowered to 
levy and fix a license fee payable in advance, and to make it a 
condition of a license that if the fee is not paid in the manner 
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provided by the terms of the license, such license shall be cancelled 
and the fee already paid forfeited. The amount of monthly 
license fee payable is determined by competition at public auction, 
held at stated periods, subject to conditions duly advertised, 
the most important of which is that the Collector binds himsolf 
not to issue a license in the course of the year under settlemont, 
save under rare and exceptional circumstances, for any shop other 
than those specified in the list exhibited at the time of sale, and 
also for public inspection at the Oollectorate some days before the 
sale. A person intending to purchase has thus the means of forming 
an estimate of the amount of competition he may expect in carrying 
on his business The next chief feature in the system, which 1s 
solely in the interest of Government, is that, beside the paymont 
of a month’s fee on the date on which the license commences, an 
advance of two months’ fees is required in order to guard against 
loss during the time the shop may remain closed and the license be 
undisposed of in the event of the sudden resignation of a licenseo. 
The Collector does not bind himself to accept the highest bid—a 
condition framed in the interest of the old liconsees, whose offers 
the Collector is thus enabled to accept in preference even to higher 
bidders. The condition is also intended to provent fraud and com- 
bination, and to act as a check on fictitious or speculative bidders. 


2. The auction system is in force in Calcutta and tho suburbs 
as regards every excisable article. Elsewhere, with the excep- 
tion of Orissa, it is in forco as regards every excisable article but 
fresh téri. In Orissa it is in force as regards every article except 
country spirits. Outstills, however, in Orissa are liconsed under 
the auction system. 


3. The term of the license is ordinarily one year, but in 


Burdwan. Jessore. Caleutta and in the districts named in the 
Hooghly. Dacca. margin the settlements may be made for 
Nuddea. Bankoora. ‘ : sa 
24-Pergunnahs., Bealbhoom. three years in the case of imported spirits, 
Midnapore. country rum, and country spirits. But 


the grant of a triennial license in any district or part of a district 
in which the full rate of Rs. 4 per gallon London proof 1s not 
levied does not in any way bind the Government uot to raiso 
the duty during the currency of tho license, and the licensee is 
not entitled to claim abatemont or compensation on the ground of 
loss of profits in consequence of an increase in tho rate of duty. 


4, If, however, during the term of a triennial license the duty 
on country spirit should be raised, it will be optional with the 
licensee to relinquish his license; also, in the event of the duty 
being lowered, the Collector will be authorized to cancel such 
licenses as he may think proper. But such relinquishment or 
cancellation of license shall not subject the licensee to any forfei- 
ture of his advance. 

5. After the number of shops has been fixed and settled in 
any district in the manner directed in clause 7, section II, of 
these rules, no new shop of the same class in excess of that number 
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is to be opened during the year, but the Collector may establish 
temporary shops at fairs or me/ds when he thinks that the nearest 
shop to such fair or me/d will not provide for the wants of the 
a attending il. Provided that, when no objection is raised 

y any other licensee, the site of a shop may be changed during 
the year. 


6. In districts in which triennial licenses may be granted, it is 
not intended to open any other shop during the term of the 
license, but the Collector does not absolutely bind himself in this 
respect. On special cause shown, and with the sanction of the 
Board in each case, the number of shops may be increased. Pro- 
vided that, whenever a new shop may be opened, it will be 
optional to any holder of a license for the sale of liquors or drugs 
similar to those to be sold in the new shop, if his shop be within 
a mile of the new shop, to surrender his license without forfeiting 
his advance, when the Collector will resettle the shop by auction 
or otherwise. 


7. In Calcutta, as a general rule, it is not intended to open any 
shops in addition to those previously determined upon and duly 
notified to the public; but on special cause being shown, and with 
the permission of the Board, the number of shops may be 
increased ; provided that whenever a new shop may be opened it 
will be optional to any holder of a license for the sale of liquors or 
drugs similar to those to be sold in the new shop, if his shop be 
within a quarter of a mile of the new shop, to surrender his 
license without forfeiting his advance, when the Collector will 
resettle the shop by auction or otherwise. 


8. The list of shops to be sold is to be kept open for general 
inspection at the Collectorate at least a fortnight before the date 
fixed for the sale, and is also to be appended to the notification of 
sale by auction. 


9, This notification should be prepared in form No. 2 given 
in the Appendix, and should be published in English and in the 
vernacular of the district at least a fortnight before the date fixed 
by the Collector for holding the auction, which will ordinarily be 
in the beginning of March each year. A copy of the notification 
should be posted at the Collectorate, at the sub-divisional offices, 
at each public distillery, and other appropriate places under the 
Collector’s orders. 


10. In addition to the above notification of sale, a special notice 
should be exhibited outside the building in which the auction will 
be held, announcing that, subject to the notified conditions of 
sale, any person who chooses may bid without payment of any 
fee whatsoever for admission to the sale-room. At the time of 
sale the officer conducting the proceedings should inquire if any 
person present has been required to pay any fee beforehand, and 
should ar that such payment is forbidden, and that nothing 
is gained by it. 
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11. The sales should, as a rule, be conducted by the Collector 
or the Sudder Excise Deputy Collector at the head-quarters of 
each district (see rule 3, section II), unless, as regards sub-divisions, 
in any special case the Collector thinks fit to employ the sub- 
divisional officer; but settlements made through any officer 
subordinate to the Collector require the Collector’s sanction. 


12. The Collector or other officer holding the sale will inform 
the bidders that what is sold at auction is a right to open a shop 
at a fixed site or at some locality in its immediate vicinity, being 
within a certain distance from it, to be mentioned by the Collector 
at the auction, as the maximum distance from such site within 
which it will be permitted to open a shop. 


13. The Collector or other officer holding the sale should be 
careful to avoid vagueness of description of locality. He should 
expressly specify that the auction-purchaser will be bound within 
a measured distance from some fixed spot, or within a particular 
tract, the boundaries of which should be so described as to leave 
no possible room for misapprehension. In Caleutta the distance 
is fixed at 100 yards. 


14. In case of combination, or for any other cause, the Collector 
may transfer, before settlement, any shop from the locality speci- 
fied to some other locality in the neighbourhood. 


15. The Collector will put up a shop to auction at an upset 
price, which ordinarily should not be less than the average amount 
of the monthly license fee paid for shops of the same description 
in the district concerned in the three years immediately preceding 
that for which settlement is being made. In the event of the 
upset price not being accepted in a particular case, the Collector 
will report the circumstance to the Commissioner and await orders. 


16. In Calcutta the settlement with the accepted auction pur- 
chaser will be contingent on no objection being made by the Police 
authorities to his character. He should produce the certificate 
from the Commissioner of Police prescribed by section 36, Act 1V 
(s.c.) of 1866. In the mofussil it is not necessary to obtain a 

olice certificate, the settlement being made subject to no objection 
bane offered by the Magistrate to the applicant’s character. 

17. Except as provided in the next clause, the license fee is 
payable in advance in the following instalments, namely, the sum 
equivalent to the fee for two months at the time of sale, and one 
month’s fee on the date on which the currency of the license com- 
mences, and one month’s fee on the first of every succeeding 
month, until the whole of the fee due on the license has been 
realized. 


18. On licenses for the sale of pachwai, charas, siddhi, majum, 
madat, and chandu, an advance is to be taken at the time of sale 
equal to one month’s fee, and the rest of the tax is payable in 
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instalments once or twice a month, as the Collector may think fit, 
viz. on the Ist and 16th of each month, commencing from the 
date on which the currency of the license begins. The same rule 
applies to tari, except in certain districts of the Presidency, 
Bhagalpur, Patna, and Chota Nagpore Divisions, in which, subject 
to the payment of one month’s fee in advance at the time of sale, 
the payment of fees shall be in the following manner :— 








abad, Uh wgals| Monuflerpor|Patne, Shah: 
put, and and Cham} a- abad, Gya, REMARES. 
Purneah run. and Sarun. 
In the first quate: of the offiuial 4 4 i 7 
. second a s 4 Ye | Of the annual 
» thud ce og } h ve license fee, 
» fourth , ~~ ,, 4 4 4 J 





Provided that the one month’s fee payable in advance be 
brought to credit of the licensee in the fourth quarter, and the 
balance due realized from him. In Hazareebagh and Lohardugga 
either of these three modes of payment by instalment may be 
adopted at the Deputy Commissioner’s discretion. These instal- 
ments are fixed with reference to the season at which the passees, 
who deal in fermented tari, find it most convenient to pay their fees. 


19. The licenses will be put up to auction in separate lots in 
the order specified in the notification, and when one license or 
lot has been sold, the officer conducting the sale will not proceed 
to put up to auction the next license until the sum payable in 
advance on account of the license already sold has been actually 
paid; provided, however, that where the sum payable exceeds 
Rs. 25 a promissory note may be taken from any respectable and 
well-known purchaser in lieu of cash payment. When a lot is 
knocked down, the purchaser is liable for any loss that may accrue 
to Government in case it becomes necessary to re-sell the lot for 
a lower license fee in consequence of his failure to pay in the sum 
payable at the time of sale or to redeem his promissory note on 
or before 4 p.m. of the day following the day on which the 
promissory note was signed. It will be expressly notified by 
the officer holding the sale that each bidder whose bid is accepted 
is subject to this condition in case of his failing to make good 
his bid, and will be immediately sued in the Civil Court in case 
of default. 


20. The promissory notes shall be made payable on demand, 
and in the form shown below, and shall bear a stamp of one anna. 
They will be issued to the Collector bound up in books, and the 
Collector, before the auction day, should affix adhesive stamps of 
one anna to as many forms as are likely to be required, the cost 
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of the stamp being afterwards recovered from the person executing 
the promissory note :— 


No. No. sale of 18 

Name of article On demand I promise to pay to the 
Seerctary of State for India in Coun- 

Number of license cil, or his order, the sum of Rs. 

Sale of 18 

Amount of advance being the amount of advance due on 
license No. purchased by 


Name of signer of the promissory | at the sale of licenses of this day, 
note. | gubject to the conditions of sale. 


21. Where the amount of the sum payable in advance is required 
to be paid at once in cash, and the bidder fails to make such 
payment, the officer conducting the sale may either put up the lot 
again for sale immediately, or he may order it to be put up to sale 
alter the other lots in the notification have been disposed of, or he 
may postpone the sale to such future date as he shall then and 
there notify ; and the defaulting purchaser may be debarred from 
bidding for this lot or for any other lot, and he may be required 
at once to leave the auction-room. 


22. Failure to comply with the conditions as to payment 
of the license fee shall be met by the immediate cancelment of 
the license and resettlement of the shop. 


23. The auction-purchaser will not be entitled to receive back 
any portion of the license fee paid by him in advance in the event 
of a shop being closed before the expiration of the term of the 
license, except as provided in section 40, Act XXI of 1856; and 
in the case of the surrender of a license under section 41 of that 
Act, or section 11 of Act XI of 1849, he will be liable to pay a 
sum equal to the license-fee for fifteen days over and above the 


amounts already paid in advance. 


94. At the time of sale the person accepted as the auction- 
purchaser shall sign his name, or aifix his mark, against the entry 
of the shop in the copy of the list of shops, by which the Collector 
or other officer is conducting the sale, it being understood that 
the deposit will be returned to any person to whom a license may 
be subsequently refused for police reasons. 


25. The term of the license will ordinarily commence on the 
1st April each year, and the auction-purchaser will be required to 
open his shop within fifteen days from that date, failing which 
the license will be cancelled and the sum paid in advance for- 
feited, the Collector being at liberty to issue a fresh license at 
once. In cases of hardship, in which the delay may have arisen 
from causes beyond the auction-purchaser’s control, the Collector 
may at his discretion extend the time within which the shop may 


be opened. 
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26. In Calcutta the following rule will apply:—That the 
auction-purchaser shall open his shop on the Ist Apri. 18, 
in all respects prepared for the accommodation of customers, to be 
certified by an excise officer, failure to comply with this condition 
being met by the immediate cancelment of the license and 
forfeiture of the deposit sum paid in advance for the license, and 
the Collector being at liberty to issue a fresh license at once, 
except in the case of delay caused by non-issue of the police 
certificate, for which a reasonable extension of time will be 
allowed upon application to the Collector. 


27. The auction-purchaser shall be bound to adhere to all the 
provisions of the excise laws and of the rules which may from time 
to time be prescribed by the Board. 


28. Under the special orders and authority of the Board the 
license-holders, or such of them as may be selected by the Collector, 
may at a fresh annual settlement be allowed to renew their licenses 
for the ensuing official year at the existing rate of fee. Persons 
who wish to avail themselves of this privilege should give notice to 
the Collector a week before the fixed date of sale. The Collector 
may, however, put up to auction any such shop, the license fee 
of which he may consider to have been inadequate. 


29. In districts in which the auction system is in force, an 
exception may be made in favour of shops selling imported 
liquors only, provided the stock in hand represents some outlay 
of capital. In such shops the rate of fee may be fixed by the 
Collector. The operation of this rule should be closely watched, 
and its conditions should not be held applicable to shops hitherto 
selling country liquor or country rum as well as imported liquor. 


30. Under clause 5, section V of these Rules, the fee for a 
hotel license is a fixed fee. Attempts having been made in 
several districts to take out a hotel license instead of an ordinary 
retail license for a shop, in order to avoid competition at auction, 
the Collector should be on his guard against granting hotel 
licenses except for houses which are bond fide places for the lodging 
and entertainment of travellers. On discovery of the existence of 
any hotel license improperly obtained in the manner above 
described, the Collector will be at liberty to resettle at auction the 
shop which the license covers. 


Secrion [VY.—RvLES APPLICABLE TO THE FIxED 
License Fer System. 


1. Under the fixed license fee system the Collector, subject to 
confirmation by the Board, determines the minimum fee to be 
demanded for a retail license, having regard to the class of shop, 
the character of the locality, and its requirements. The system 
is in force in certain districts in the case of those articles to which 
the auction system has not been extended, and is also applied 
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in every district, including Calcutta, in the case of licenses which 
the Collector may fail to dispose of under the auction system for 
want of competition or any other cause. 


2. The fixed license fee system is in force as regards opium 
licenses in every district except Calcutta and the suburbs, including 
part of the 24-Pergunnahs situated within a distance of four 
miles from the town, and as regards country spirits in Orissa ; but 
outstills in Orissa are let under the auction system. 


3. In the case of licenses which the Collector may have failed 
to dispose of under the auction system, the minimum fee shall be 
not less than the average rate of fee at which similar licenses 
have been disposed of in the neighbourhood under the auction 
system. In other cases the minimum rate shall be fixed by the 
Board for each article at the time of sanctioning the list of 
shops proposed for settlement under clause 7 of section IT. 


4, Under the auction system the Magistrate’s approval of the 
character of the license purchaser cannot be obtained until after 
the sale has taken place; but under the fixed fee system an 
applicant for a license may be required to produce his certificate 
of character before a license is given him. 


5. The term of the license shall be for one year. 


6. Clauses 17, 18, 25, 26, 27, 28, and 30 of Section III are 
applicable, mutatis mutandis, in the case of licenses disposed of 
under this system. 


Secrion V.—ImportTeD SPiriTvuoUs AND FERMENTED Liquors. 


1. Under section 25, Act XXI of 1856, imported spi- 
rituous and fermented liquors can be sold only under license. 
Licenses for the sale of imported liquors will not cover the sale 
of spirits manufactured in India. 


2. A fee of sixteen rupees is to be levied, under section 26, 
Act XXI of 1856, for every wholesale license* for the vend 
of imported spirituous and fermented liquors. The wholesale 
license is to be in form 8, Appendix A. Such a license does not 
ordinarily authorize sale beyond the limits of the jurisdiction of 
the officer who grants it; but, for the convenience of travelling 
merchants who carry liquors for sale in transit, any Collector 
who grants a license is authorized to make the wholesale 
license general under section 26, Act XXI of 1856, endorsing 
on it the names of the districts in which the holder wishes to sell. 
The grant of every such license should be notified to the Collectors 
of the districts in which it is made current. 


3. A retail license in Calcutta, unless held by a person who 
also holds a license to sell rum and country spirits to be drunk 





® In Calcutta, wholesale licenses are not requued. 
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on the premises, does not authorize the holder to sell liquor 
to be drunk on the premises, or in less quantity than one piut- 
bottle. These limitations are not in force in districts beyond 
Calcutta. The retail license is in form 4, Appendix A. 


4, A wholesale and a retail license for the vend of liquors 
as aforesaid may be held by the same person at one time. 


5. Licenses may be granted (in form 5, Appendix A) by the 
Superintendent of Excise in Calcutta, or by the Collector of a 
district for hotels and public-houses. In Calcutta a certificate 
under section 36, Act IV (s.c.) of 1866, must be obtained before a 
license is issued. The annual fee on such licenses shall be 
not less than Rs. 200 in Calcutta and in the Suburbs, and not 
less than Rs. 100 in the mofussil, payable quarterly in advance. 


6. When imported spirits are brought into any district by any 
licensed vendor for the purposes of sale, they must be protected by 
@ pass given by the Collector of Calcutta or of the district from 
which they are exported. A copy of this pass shall be sent to 
the Collector of the importing district, who shall be authorized, if 
he sees fit, to examine or have examined any or all of the cases, 
with a view of ascertaining whether the contents correspond with 
the entries in the pass. 


7. Captains or stewards of steamers and other vessels engaged 
in the inland traffic of India must take out a retail license (in 
form 6, Appendix A,) to authorize them to retail imported spirits 
or liquors to passengers. The fee for such licenses is Rs. 32 per 
annum, payable in advance. Such licenses may be taken out in 
any district through which the vessel passes. 


8. Proprietors of railway refreshment rooms must take out a 
retail license (in form 6A., Appendix A.) to authorize them to 
retail imported spirituous and fermented liquors. The fee for 
such licenses is Rs. 50 (fifty) per month to cover both sales on 
the premises to bond fide travellers by railway and retail sales 
to outsiders. 


Secrion VI.—MANUFACTURE oF Spirits 1n INDIA AFTER THE 
EnoiisH Mernop.* 


1. Rum and other spirits may be manufactured in India after 
the English method, under proper licenses, either in a still set up 
within the walls of a public distillery, or in a private distillery. 


2. Collectors are authorized, under section 5, Act XXI of 
1856, to grant licenses (in form 7, Appendix A), for the construc- 
tion and working of distilleries in the English method, within the 
limits of their respective districts, if at a distance of not less than 


* Sections VI to IX are applicable to country spirits as well as to spirits manufactured 
after the English method ; similarly, the rales in section XI are applicable also to spirits 
manufactared after the English method; but the rules on different points have been so 
arranged that each may be found under that class of spirits to which sf is expected that it 
will be most frequently applied in practice. 
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twenty miles from Calcutta. Collectors are to grant receipts for 
deposits on account of licenses in form 8 (Appendix A). The 
Excise Superintendent of Calcutta will grant licenses for all such 
distilleries within twenty miles of Calcutta. 


3. Applicants for licenses to work distilleries in the English 
method may, if it be thought necessary, be called upon to depo- 
sit, a8 security, a sum not exceeding Rs. 1,000, the whole of which, 
or such portion of it as the Government, on the recommendation 
of the Board of Revenue, may determine, will be liable to forfei- 
ture in the event of any breach of the excise law being proved 
before the officers vested by law with the decision of excise cases. 
In that case the license will of course be forfeited also. On the 
license ceasing without forfeiture, the sum deposited will be 
returned by the Collector. 


4. The above deposit, or any part of it, will further be at 
the Collector’s disposal for the due discharge of all payments, 
whether of revenue, license charges, fines, or forfeitures, to which 
the distiller may be liable by law, by these rules, by the condition 
of his license, or by any engagement or bond into which he may 
have entered. 


5. The distiller shall also execute a bond (form 9, Appendix 
A), pledging his premises, his works, and all utensils employed in 
the manufacture, for the due discharge of the above-mentioned 
payments. When the land or premises belongs to the distiller, he 
must pledge one or both of them; if they do not belong to him, he 
must deposit a sum of Rs. 5,000 in cash or notes or Government 
securities. 


6. No distillery shall be licensed until the party applying 
for the license shall have satisfied the Collector that the distillery 
buildings and premises are surrounded by a wall, and so cons- 
tructed as to afford full security for the Government revenue. Col- 
lectors are empowered to refuse a license for a distillery without 
assigning any reason for so doing, except to the superior Revenue 
authorities, in the event of an appeal from their decision. 


7. Aperson licensed to work a distillery must provide a suitable 
residence for the excise officer stationed on the premises; the resi- 
dence must be so situate as to command the entrance to the 
premises. 


8. On a distillery being licensed, the Board of Revenue will 
sanction the employment of such an establishment to guard it as 
they may think necessary in each case. The cost of this estab- 
lishment is payable by the distiller monthly in advance; in 
default of payment, his license may be cancelled. 


9. The Collector or Deputy Collector, and the Surveyors or 
other subordinate officers appointed by him to the duty, are at all 
times by day and night to have free ingress into every licensed 
distillery, and into the warehouses and other places appertaining 
thereto, for the purpose of making such experiments as may be 
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necessary for estimating the amount of duty payable ; of inspecting 
and measuring all stills and other vessels used in manufacturing 
spirits; and of gauging and proving spirits manufactured in 
the distillery. es for gauging are given in clause 10 of 
section VIT. 

10. A person licensed to work a distillery shall, within five days 
after receiving the license, furnish to the Collector a correct state- 
ment of the distillery premises, specifying every warehouse, store- 
room, and other place appertaining thereto, to be used for carrying 
on the business of the distillery, and all stills, coppers, casks, and 
other vessels to be so used. All such vessels shall be duly 
inspected, measured, and marked by the excise officer stationed at 
the distillery, or any other officer appointed to the duty by the 
Collector, and no vessel shall be used in the distillery which is not 
so marked and a statement of which has not been furnished to 
the Collector. 

11. A person licensed to work a distillery must, five days before 
beginning to bring in materials for manufacturing spirits, give 
to the excise officer notice of the day on which it is intended to 
commence distilling. 


12. He must also, five days before discontinuing distillation, 
give to the excise officer notice of the day on which it is intended 
to discontinue working the stills. On the day appointed the 
stills will be sealed up until distillation be re-commenced. 


13. It is the duty of the excise officer stationed at a licensed 
distillery to gauge and prove all spirits manufactured in the dis- 
tillery, and to keep a regular account of all spirits conveyed from 
the distillery under pass, or kept in the store-rooms, warehouses, 
and other places where such spirits are usually deposited, exhibit- 
ing their quantity and strength. 


14, Each darogah shall keep a diary, in which he shall duly 
record the number and particulars of the casks gauged and tested 
by him every day, sending daily acopy of his diary to the 
Collector. 


15. The Supervisor shall on his visit to a distillery examine 
the darogah’s diary and countersign it if it is correct, and he shall 
test some of the casks and take such other measures as he may 
think necessary to satisfy himself that the arrangements for the 
prevention of illicit manufacture or issue of spirits are efficient. 
The Supervisor will submit a copy of his inspection report to his 
immediate superior on the day following the day on which the 
inspection is made. 


16. No spirits shall be conveyed from the store-rooms, ware- 
houses, or other places used for keeping the produce of a licensed 
distillery, or from the distillery without a pass issued by the Collsc- 
tor, or other authorized excise officer, under section 7, Act XXI of 
1866 (in form 10, Appendix A). 
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Section VII.—Removat or Spraerr Wirnout Payment or Dory 
UNDER Bownp. 


1. The following Rules regarding the removal of spirits without 
payment of duty, and the issue of spirits under bond for payment 
of duty, apply to all spirits manufactured in the English method, 
whether in a private or a public distillery. 


2. No spirit on which the full duty has not been paid is to be 
allowed to leave a distillery, whether private, licensed, or public, 
unless the following marks are legibly painted or cut on each end 
of the cask containing the spirit, viz. the name of the distillery, 
the known mark of the proprietor, and the quantity and strength 
of the spirit contained in the cask (the strength being ascertained 
by a hydrometer). For instance, the marks on acask of Dho- 
bah Rum stand thus :— 






Rum 
50 Imperial 
allons 


& Co. 
Dhobah 
O. P. 5 * 

ZZ 


8. Spirit intended for consumption in Calcutta may be removed 
from a licensed distillery under charge of an excise officer without 
previous payment of duty for the purpose of being stored in the 
excise godown at the Calcutta Custom House. The Collector of 
Calcutta recovers the duty on spirit so removed and stored when 
passed out from the Custom House for local consumption Ment is 
charged at the rate of one anna per day per quarter cask, and one 
anna six pie per hogshead, remaining in the excise godown after the 
fourth day. 


4, Spirit for exportation by sea may, under section 163, 
Act VI of 1863, be removed without payment of duty from a 
licensed distillery to the Custom House, and from the Custom 
House on the person so removing them executing the bond 
required by that section for the payment of full duty in case of 
failure to export within four months, or to satisfy the chief 
Customs Officer that the spirit has been landed at some other port 
within British India, not being a free port. The bond is taken by 
the Chief Officer of Customs. 


5. A member of some established house of business at the 
port of exportation must be one of the parties bound, and the 
parties bound are jointly and severally answerable for any amount 
which may ultimately fall due under the bond. 


6. The Chief Officer of Customs may refuse the security 
tendered, without assigning any reason, except in the event of an 
appeal from his decision. 








® Meaning 6 degrees over London proof. 
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7. The distillery and apparatus is considered as pledged for any 
amount which may become due under the bond. 


8. On a bond being duly executed, and its execution certified 
by the Chief Officer of Customs, the Collector of Excise Revenue 
will grant a pass for the spirit bonded, without payment of the 
duty. 


9. On the spirit being brought to the Custom House for 
exportation, the exporter must declare, in writing, by what bond 
it is protected, and produce the pass of the Collector of Excise 
Revenue and the distillery invoice. The spirit is then gauged for 
quantity, and proved to ascertain the strength, by a Custom House 
Officer. If the quantity and strength so ascertained be the same 
as that marked on the casks (the casks being the same which were 
removed from the distillery), the spirit is allowed to pass for 
export by sea, and the quantity is written off on the bond. If the 
quantity and strength be not the same as that marked on the 
casks, duty is levied on the difference, as provided by section 11, 
Act XXI of 1856. 


10. The following rules should be observed for gauging casks 
lying with the bung-rod, whether the spirit be required for expor- 
tation or for local consumption. Government officers must, how- 
ever, bear in mind that the results obtained from simple measure- 
ment by the bung-rod are only approximate. Other instruments 
and professional skill are needed to ascertain the exact contents of 
a cask:—[NV.B.—The bung-rod has four sides; of these two 
opposite sides are marked in inches and tenths for taking dia- 
meters; a third is marked in imperial gallons for taking the 
‘capacity ” according to the diagonal line ; the fourth relates only 
to the calculation of superficial circular gallons and is not ordi- 
narily used. | 


(1) Take care that the cask is laid perfectly horizontal 
with the bung exactly at the top. 


(2) Measure by tue side of the rod showing imperial gallons, 
from the centre of the inside of the bung-stave to the 
lower chunt (é.e. where the head fits into the staves) 
at each end of the cask. The mean between the 
ae so ascertained is the “‘ capacity ”’ of 

e cask. 


(3) Measure by the side of the rod marked in inches the 
diameter from the inside of the bung-stave to the 
stave directly below it at the bottom. This gives 
the “bung diameter.” 


(4) Measure by the same side of the rod the depth in 
aac of liquor in the cask. This gives the “ wet 
ine es.” 
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(5) Turn to the page of the Ullage tables* which is headed 
® The tables referred to With the ascertained ‘‘ capacity,”’ look along 
are | reprint, from the the top for the column corresponding to the 
can behad on application ‘¢ bung diameter,” and under this, opposite 
to the Boaid of Revenue. the “wet inches”? (shown in the left hand 
column), will be found the “ullage” or liquid 

contents of the cask. 


11. When the entire bonded quantity is written off upon the 
bond, the Chief Officer of Customs should cancel the bond. 


12. It is for the exporter to seo that the exports made 
from time to time under a bond are properly written off, or 
certified on the bond; and he must testify, by his signature 
to the entries, that the exports are correctly written off. 


13. If, at the expiration of the period named in the bond and 
in section 163, Act VI of 1863, the entire quantity of spirit 
covered by the bond has not been accounted for as required in 
that Act, and written off as provided in the preceding clause, 
the Chief Officer of Customs will proceed to recover the duty due 
upon the quantity of spirit which may not have been so accounted 
for unless the currency of the bond shall have been renewed. 


14, Time-expired bonds may be renewed, at the discretion of 
the Chief Officer of Customs, for a further period not exceeding 
four months from the date of the expiration of the first. currency. 
On the expiration of the second currency, the Chief Officer of 
Customs will proceed to adjust such time-expired bonds and levy 
duty on the quantity of spirit unaccounted for. 


15. A maximum allowance, according to the following scale, 
is made on account of ullage and leakage on spirit removed under 
bond, from a distillery in the interior, for exportation by sea, and 
on spirit imported from the Madras presidency into Orissa:— 


For a distance not exceeding 100 miles ... 5 per centum. 
Fora distance above 100 miles, but not 

exceeding 200 miles or .. 4% ditto. 
For all distances exceeding 200 miles ...10 ditto. 


16. In the case of spirit exported under bond to another 
port within British India (not being a free port), in adjusting the 
bond, an allowance for wastage and leakage during the sea voyage 
is made, for a voyage of one month, at the rate of two per cent., 
and for any longer voyage, at three and a half per cent. 


17. Spirit for use as ships’ stores during the voyage may be 
shipped free of duty on vessels clearing to ports not within the 
interport system of British India. Passes for such spirit are, 
however, detained at the Custom House until the vessel for the 
use of which it is intended is actually under clearance, when they 
are made over to the shipper’s servants. Such shipments must 
be made under bonds, to be cancelled on production of a certi- 
ficate from the Preventive Officer on the ship that no portion of 
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the spirits covered by the bond has been consumed in port. The 
bond is in the form H prescribed by section 163, Act VI of 1863, 
mutatis mutandis. 


18. An application for a license to use rum, duty free, in the 
manufacture of sugar and molasses must be made to the Collector 
of the district in which the factory for which the license is required 
is situate, or, if within twenty miles of Calcutta, to the Collector 
of Calcutta. The license shall be in the annexed form 11, Appen- 
dix A, mutatis mutandis. 


19. A person licensed to use rum, duty-free, for the above 
purpose is permitted to remove it, under pass, from a licensed dis- 
tillery to this factory on entering into a bond to pay duty, at 
the rate in force, onany portion of the rum bonded which may 
not be used for the purpose specified within six months from 
the date of the bond; and, at the expiration of that period, 
the Collector is to proceed to recover the duty on such portion 
of the rum, unless the bond has been renewed. 


20. The parties bound must be jointly and severally answer- 
able for any amount which may ultimately fall due under the bond. 
The bond is in form 12, Appendix A, mutatis mutandis. 


21, The currency of the bond may be renewed at the disore- 
tion of the Collector, with the sanction of the Commissioner, for 
a further term not exceeding six months. At the expiration of 
this further term, the Collector must proceed to adjust the time- 
expired bond, and levy the duty on the quantity of rum deficient 
or unconsumed. 


22. An establishment, consisting of a darogah and two chup- 
prassees, is maintained by Govern- 
Preventive Establishment. 

Rs. ment at each sugar factory where 
ia ine a permission is given to use rum duty- 
3 oluprassees, ay ts.Deach . ™ free; and the cost of the same, 
Per month .. 34 amounting, as shewn in the margin, 
to Rs. 84 per month, must be borne by 


the factory and paid regularly to the Collector. 


23. No extra establishment is required if the sugar factory 
is attached to a licensed distillery, and within the walls of the 
distillery premises. 

24. The Collector and the Surveyor, or other subordinate 
officers appointed by him to the duty, must have free ingress into 
the factory for the purpose of inspecting the premises and the 
preventive establishment, in the same way as if it were a dis- 
tillery. 

25. A distiller manufacturing rum in a licensed distillery for 
the Commissariat and Ordnance Departments is allowed to remove 
the spirit so manufactured from the distillery on executing a 
similar bond for payment of the duty, which is adjusted on receipts 
given by the officers of these departments. 
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Secrion VILI.—Spirit ror use in Arts, MANUFACTURES, AND 
CHEMISTRY. 


1. An application for a license to use spirit exclusively for 
purposes of art, manufacture, or chemistry on a payment of an 
ad valorem duty of 10 per cent. under Act XVI of 1863 must be 
made to the Collector of the district, or to the Collector of Excise 
Revenue of Calcutta, if the spirit is to be taken from a distillery 
within twenty miles of Calcutta, or from the Custom House, or is 
to be used in his jurisdiction. 


2. The Collectormay authorize the persons to whom he has given 
such a license to use spirit, for the aforesaid purposes, within the 
walls of the licensed distillery in which it was manufactured, after 
payment of the reduced duty of 10 percent. ad valorem. In this case 
the use of the spirit will be under the supervision of the same excise 
establishment as the manufacturing operations of the distillery. 


3. The Collector may issue a license (in form 11, Appendix 
A) authorizing a person to remove spirit from a distillery or from 
the Custom House, to be used exclusively for the aforesaid purposes,on 
payment of the reduced duty of 10 percent. ad ralorem; provided 
that the Collector be satisfied that such spirit has been effectually and 
permanently rendered unfit for human consumption by the admix- 
ture of caoutchoucine, or in special cases, as mentioned below, of 
wood naptha, and provided that a bond with securities (in form 
12, Appendix A) be executed by the person removing the spirits 
for the payment of the difference between the reduced duty and 
the full duty leviable on spirit used for human consumption for 
any quantity of the spirit so removed with regard to which the 
condition of the bond may not be fulfilled. 


4, The rules in force regarding bonds for the exportation of 
spirit duty free and their cancellation (see section VII) are to be 
acted on so far as they are applicable in the case of bonds executed 
on the removal of spirit which has paid the reduced duty. 


5. Whenever country spirit is to be rendered effectually and 
permanently unfit for human consumption, the ingredient to be 
used for admixture with the spirit shall be caoutchoucine, which 
shall be mixed with the spirit in the proportion of one and a 
half per cent. Under the Board’s sanction in each instance, 
wood naptha can be used instead of caoutchoucine in special cases, 
where the latter ingredient would damage the spirit so as to make 
it unsuitable for the purpose intended. In such cases one part by 
volume of crude wood naptha shall be mixed with nine parts by 
volume of spirit, eg. 100 gallons of methylated spirit should 
contain 90 gallons of spirit and 10 gallons of wood naptha. 


6. Theingredient to be used for admixture with the spirit must 
be tested by the Chemical Examiner to Government, who must 
certify to the Collector that it will effectually and permanently 
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render unpalatable and unfit for human comsumption the spirit 
with which it is mixed. 
7. For the purpose of fixing the amount of duty to be levied 


on such spirit, its market value is fixed by the Collector of Excise 
Revenue, subject to the revision of the Commissioner. 


8. Any expense which may be incurred by the Collector in 
rendering spirit unfit for human consumption, or for ascertain- 
ing, by chemical or other process, that it has been effectually and 
permanently so rendered, must be paid by the person wishing to 
remove the spirit before its removal is allowed. 


9. Without the sanction of the Board, which may be granted 
on special application made by the person or firm concerned, no 
greater quantity than 100 gallons of spirit may be passed out to 
one person or firm for use in arts, manufactures, or chemistry 
under one bond. A further issue may be made on the condi- 
tions of the first bond being satisfied, but not before. 


10. The Collector may refuse to grant a license, without 
assigning any reason, except to the superior Revenue authorities, 
in case of appeal. 


11. The license to use spirit for the purposes aforesaid con- 
tains a condition that the spirit covered by one bond shall be 
used on certain specified premises only, and that those premises 
shall be open to the entry and inspection of excise officers at any 
time of the day or night. 


Szecrion LX.—SAxLz or SPIRITS MANUFACTURED ACCORDING TO THE 
EncuisH Meruop. 


1. The Collector may grant a license (in form 13, Appendix A,) 
for the wholesale vend of spirits manufactured after the English 
method. ‘The fee for such a license is Rs. 16 a year, under section 
26, Act XXTI of 1856. 


2. A license for the retail of spirit manufactured according to 
the English method may also be granted by the Collector under 
section 27, Act XXI of 1856, and in Calcutta, under section 9, 
Act XI of 1849. The same license (which shall be in form 14, 
Appendix A,) may cover the retail of rum and of country spirits ; 
but if the license covers the sale of rum (or spirits manufactured 
after the English method) only, the preamble and the 11th condi- 
tion of the form must be modified. 


Secrion X.—RvLzes APPLICABLE TO THE Fixep Duty System 
ONLY. 


1. Duty is not to be exhibited in the accounts and returns of 
a district, if it has been paid in another district, merely because 
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the article (rum, ¢.g.) upon which it is paid has been consumed 
in the district; such duty should be credited at once in the 
district in which it is paid, and shown, by aseparate red ink entry, 
in the returns of that district. The quantity upon which duty 
is levied is, however, always to be exhibited at once in the returns 
of the district in which it is consumed. 


2. The officer of a district from which rum is exported should 
invariably forward duplicates of the passes granted by him to the 
Collector of the district into which it is conveyed. 


Srecrion XI.—Country Spirits. 


Fixed Duty System. 


1. Country spirit is defined in section 90, Act XXI of 1856, 
as “any spirit made by the native process of distillation.”” The 
spirit is distilled from the mowah flower, from molasses taken 
from the sugarcane or date-palm, from rice, or from a combination 
of these substances; and in some districts there is added a small 
quantity of bakhur, a compound prepared from the roots and 
leaves of several plants of which the components are unknown, 
but which are proved by chemical analysis to be innocuous. 


2. The manufacture may be carried on under the fixed duty 
or distillery system, or under the outstill system, and in some 
districts under an arrangement by which duty is levied on the 
quantity of the materials used in distillation. 


3. On the fixed duty system country spirit may be distilled, 
under a license from a Collector of Excise Revenue, either in a 
private or a publio distillery ; but in no case is a license to be 
granted for the distillation of country spirit in a private distillery 
without the Board’s sanction previously obtained. 


4, Therules given in sections VI and VII for the manufacture, 
store, and removal of spirit distilled in the English method in 
private distilleries are applicable, mutatis mutandis, to ail spirit 
manufactured in the native mode. 


5. Public central distilleries are established, under section 31, 
Act XXI of 1856, with the sanction of the Board of Revenue at 
convenient places in each district. Limits are defined for each 
distillery within which the manufacture of spirit (except at the 

ublic distillery, or in a distillery specially licensed,) is prohi- 
ited. 


6. Whenever it is proposed to establish a new public distillery 
the following information must be submitted to the Board of 
Revenue through the Commissioner :— 

(1) Proposed locality of the distillery. 


(2) Approximate area in square miles to be supplied from 
the distillery. 
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(8) Longest distance from the distillery of any point which 
is expected to be supplied from the distillery. 


(4) Proposed rate of duty per gallon, London proof, to be 
levied on the spirit distilled. 


(5) Probable rate of license fee per month for each retail 
shop supplied from the distillery. 


(6) Proposed rate of distillery fee per gross gallon. 


(7) Number of stills which the proposed distilléry will 
accommodate. 


(8) Number of stills expected to be set up, and ordinarily 
at work, in the distillery. 


(9) Rough estimate of cost of constructing the distillery, 
showing whether it is to be constructed by the Public 
Works Department or by the local Revenue authori- 
ties. 


(10) Estimated annual cost of repairs to distillery buildings. 


(11) Estimated annual ground rent of the distillery. 
(12) Estimated cost of distillery establishment per month. 


(138) Amount of duty which may be expected from the dis- 
tillery per month. 


(14) Amount of revenue expected monthly from license fees 
of retail shops supplied by the distillery. 


(15) Remarks. 


7. Public distilleries are constructed at the expense of Govern- 
ment. They are to be surrounded by a wall with only one 
entrance, so that no spirit can pass out without the cognizance of 
the excise officer in charge. 


8. As to the construction of central distilleries, &c., see the 
section relating to “Public Buildings and Funds,” in the 
‘‘ Miscellaneous’”’ chapter of the Board’s Rules. 


9. TheBoard is competent to sanction, asan ordinary contingent 
charge, the payment of the rent of public distillery premises, and 
of ground rent for the site of such distilleries, and for outcherry 
and all other excise buildings, and one rupee per mensem per 
distillery for country stationery. 


10. Ina public distillery the manufacture of spirit is carried 
on by licensed distillers at their own cost and risk. Every distiller 
is bound to keep the premises where his still is worked clean and 
in good order, subject to the directions of the darogah. 


11. A person wishing to set up a still in a public distillery must 
apply to the Collector for a license, which is given in the form 15, 
Appendix A. 
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12. A licensed distiller may set up any number of stills in a 
public distillery, subject to such restrictions as the Collector may 
find it necessary to impose with reference to the accommodation 
available. No monopoly of distillation is allowed. If the full 
number of stills which distillers wish to work cannot be accommo- 
dated on the premises, the Collector must distribute the space fairly 
among all the applicants. 


13. The Collector may refuse to grant a license to a distiller, 
without assigning any reason, except to the superior Revenue 
authorities, in the event of an appeal from his decision. 


14, A darogah or other superior officer isin charge of each 
distillery. It is his duty to prove and measure the spirit manufac- 
tured in the distillery ; to issue passes; to keep a regular account 
of the strength and quantity of all spirit manufactured in the 
distillery, showing how much has been sent out under passes and 
how much is still in store; to keep up all registers and accounts 
prescribed by these rules; and to furnish statements to the 
ey He is responsible that the rules prescribed are strictly 
adhered to. 


15. The necessary number of peons are placed under the orders 
of the officer in charge to guard the distillery. A watch is tobe 
kept up day and night at the door of the distillery. The guard is 
answerable to the officer in charge that no spirit not covered by a 
pass leaves the distillery, and that no person not duly authorized 
enters it. 


16. A residence is to be provided for the officer in charge of 
the distillery and his establishment on the premises within the 
wall of the distillery enclosure. The officer in charge must on 
no account leave the premises without the permission of the 
Collector, nor the subordinate officers without leave from the 
officer in charge. 


17. The gate of the distillery is to be opened at daybreak for 
the admission of the workmen, and closed at sunset, when they 
must leave the distillery, or be locked up in it. The keys remain 
in the custody of the officer in charge. 


18. The gate of a distillery is kept closed except for the 
entrance and exit of persons who have business connected with 
the distillery ; and no one, except Government servants, distil- 
lers, their servants, and licensed vendors who have come to 
purchase spirit, is allowed to enter the premises on any pretext. 
It is the duty of the darogah to register the names of all 
parties engaged in working the stills, and to supply each with a 
ticket of ingress and egress. 


19. All persons entering a distillery, whether Government 
officers or distillers and their servants, are bound to obey the 
orders of the officer in charge of the distillery. Any person 
dissatisfied with his order can appeal to the Collector. 
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20. No still must be worked before sunrise or after sunset. 


21 Licensed distillers are permitted to store the materials 
used in distillation, and to erect suitable buildings for this purpose, 
= their own cost, within the distillery enclosure, as far as space 
admits. 


22. The size and capacity of every still is to be recorded and 
marked on it, and the distiller must give to the officer in charge 
an inventory of all the apparatus he may take into use. 


23. Distillers must keep a regular account of their distillation, 
showing the quantity manufactured daily, in gross imperial gallons, 
the quantity passed out, and the quantity in store. The spirit 
distilled each day shall be tested with the hydrometer, measured, 
and stored separately from the distillations of other days. Care 
should be taken to allow the spirit to cool before it is tested. 
The quantity, temperature, strength, and duty chargeable, shall be 
recorded on a ticket signed by the darogah or mohurir who tests 
and measures the spirit, and this ticket shall be affixed to the 
vessel in which the spirit is stored. Whenever spirit is taken out of 
the vessel, the quantity taken out must be noted on the ticket. 


24. The stores of spirit and the accounts belonging to each dis- 
tiller are to be open at all times to the inspection and examinaticn 
of the officer in charge of the distillery and of the Collector, 
and of any officer employed by the Collector for that purpose. 


25. Any spirit in the store of a distiller whose license is 
forfeited for misconduct or breach of condition of license will 
be confiscated to the State. 


26. Wort prepared for distillation is on no account to be 
allowed to leave a distillery. 


27. The still and apparatus of a distiller permanently ceasing 
to manufacture must, within five days of closure, be removed from 
the distillery premises, unless transferred, on application, to 
another licensed distiller. If not removed or transferred within 
that time, rent is to be charged as on a working still; and if not 
removed after ten days’ notice for its removal has been given, the 
still will be confiscated. 


28. No spirit is to be removed from a distillery or its store- 
rooms unless it is protected by a pass from the officer in charge, 
which is to be shown at the gate to the peon on duty at the gate 
of the distillery. 

29. The officer in charge may grant a pass for spirit to a duly 
licensed retail vendor on payment of duty at the prescribed rate. 
The rate of duty is determined for each district from time to 
time by Government, vide section 11, Act XVI of 1875. The 
rates now in force are shewn in Appendix B. 


30. Passes are printed, in duplicate, in cheque form, and bound 
up in sets of a hundred: one part is given to the person removing 
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the spirit, and the counterpart remains for record and reference. 
The pass books are issued by the Collector to the officer in 
charge of each distillery. The pages must be numbered before 
they leave the Collector’s office. Passes are in form 16, Appendix 
A; the counterparts, which remain in the office, obviate the 
necessity of a separate register of passes being kept. The passes 
should be returned to the officer in charge of the distillery as 
soon as possible after their period of currency has expired, and 
the date of their return will be noted on the pass. The period 
for which each pass is current is to be entered in the pass 
and counterfoil. 


3l. The excise officers must in no way interfere to regulate 
the strength of spirit distilled. Spirit may be made and passed 
out of the distillery as strong or as weak, as the distiller chooses. 
The duty is levied at the prescribed rate, according to the strength 
of the spirit as ascertained by the hydrometer. 


82. In using the hydrometer, special care should be taken that 
no saccharine matter is introduced into the liquor after it has been 
drawn from the still, and before it is tested. The effect of the 
addition of sugar or other soluble matter to spirit is to heighten 
the specific gravity of the spirit and to cause it to indicate, when 
tested by the hydrometer, a lower strength than the actual strength, 
thereby entailing loss of revenue. 


83. Indents for standard measures are to be made through 
the Commissioner upon the Collector of Calcutta. Indents for 
hydrometers and thermometers are to be made through the Com- 
missioner upon the Board of Revenue. The address to which, 
and the mode by which, the instruments are to be sent, are to be 
always fully stated in all such indents, and the Board’s orders 
under which an instrument was lastsupplied to the public dis- 
tillery should also be specified. 


84. The Collector should constantly ascertain that the sub- 
ordinate excise officers thoroughly understand the use of the hydro- 
meter. The Board supply tables in English and the vernacular, 
which show the exact duty to be levied upon an imperial gallon of 
spirit at any strength that may be indicated by the hydrometer, 
and at any temperature that may be indicated by the thermometer. 

85. There is a separate table for each of the nine following 
standards :— 


Rs a. 

(1) When the duty upon an Imperial gallon at 
London proof is 0 
(2) When it is 8 
(83) When it is 0 
(4) When it is 8 
(5) When it is v0 
(6) When it is 12 
(7) When it is 8 
(8) When it is 


(9) When it is 
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The standard of duty in a district is always fixed at one or 
other of these rates. 


36. Tables Nos. 1 and 2 show differences of two annas, and the 
remaining tables differences of one anna only; and the distillery 
officers are not to take count of any less difference. The duty 
to be charged will be the duty entered in the table, in the 
column allotted to the temperature shown by the thermometer, 
opposite to the strength indicated by the hydrometer. If there is 
no duty shown exactly opposite to the strength indicated, the 
next higher duty is to be levied. 


37. With these tables before him, it is only necessary for the 
excise officer, first, to stir the spirit thoroughly, so as to be sure 
that the thermometer indicates the true temperature ; and, secondly, 
to use and read the hydrometer correctly. The hydrometer should 
be thoroughly immersed, and then allowed to rise till it is at rest. 


38. Hydrometers are liable to be thrown out of adjustment 
by the action of the acids in the spirit upon the metal of which 
the instruments are made. In order to retard this deterioration 
to the utmost, the hydrometers after use should be merely very 
slightly shaken ; and if water is used at all, the instruments should 
be simply dipped into it, and not washed. 


39. A hydrometer thoroughly out of adjustment is useless, 
and must be rejected summarily. In order to test the correctness 
of the instruments in constant use, the Deputy Collector who 
manages the Department under the Collector is to be provided with a 
standard hydrometer, which he must be very careful to preserve in 
adjustment, by using it only when necessary, and by never using 
it without carefully dipping it in water and drying it. It is of 
the utmost importance that the instruments in constant use at 
distilleries should be tested not less frequently than once every two 
months. 


40. The officer in charge must on no account give a pass for 
spirit which has not paid full duty, except under special orders 
from the Collector. 


41. No spirit is allowed to leave the distillery on Sunday 
after 9 a.m. The hours of issue on other days are between 
9 a.m. and noon, and from 3 P.M. till sunset. 


42. In addition to the prescribed duty per imperial gallon a 
fee is levied monthly from the distillers on each still erected 
within the enclosure, as payment for the use of the distillery 

remises. The rate of this fee is fixed by the Board of Revenue 

or each distillery at such a rate that the aggregate of distillery 
fees covers the expenses of keeping up the distillery buildings, 
the salaries of the special distillery establishments, and the contin- 
gent expenses of the distilleries. These distillery fees, however, 
are credited to the general excise revenue; no separate account 
of them is kept. 


( 342 } 


Sec. xi.] SPIRITS, LIQUORS, AND DRUGS —(Excisz). [Ohap. XV. 





43. The following accounts and statements are to be kept by 
the officer in charge of a distillery in the forms given in 
Appendix A :— 


Daily account of quantity of spirit manufactured, cleared, 
and remaining in the store of each distiller (form 17); a 
separate account for each distiller. 


Daily abstract of total quantity of spirit manufactured, 
cleared, and remaining in store, and of duty paid in the 
distillery (form 18). 


Daily account of spirit passed out to each licensed retail shop, 
with amount of duty paid; a separate account for each 
shop (form 19). 


Register of licensed retail shops ordinarily drawing their 
supplies from the distillers, with dates of payment of 
monthly license fees (form 20). 


Daily account of receipts and disbursements (form 21). 
Diary. 


44. The forms for the above accounts and statements are 
bound up in books, which are issued as required to the officers 
in charge of distilleries. Before issue each page should be num- 
bered and each leaf attested by the initials clearly written of the 
officer in charge of excise, and the last page of each book should 
specify the total number of pages contained in it, also in the hand- 
writing of the same officer. The entries in the registers shall be 
continued from one year to another until the volume is completed. 
The darogahs should sign each page after completing the entries 
in it. 

45. Whenever a Collector, Assistant, Deputy Collector, or Sub- 
Deputy Collector, visits and inspects a distillery, he must subscribe 
his initials and the date to the last entry in each of these books. 


46. Copy of the daily account (form 19) is to be submitted 
to the Collector on the following day without fail. The close 
daly scrutiny of these abstracts, and the calculations in them, is 
the main check which a Collector has on his distillery officers. 
Forms 18 and 20 must also be submitted to the Collector (see clause 
43) for purpose of check ; the former daily and the latter monthly. 


47. The counterfoil of each pass (form 16) granted under 
clause 30, as well as the pass itself, should be forwarded to the 
Collector, the former on the date of the issue of the pass, and the 
latter on the date of its return to the darogah after the expiration of 
its currency, and should be carefully checked and compared in the 
Collector’s office with forms 18 and 19. Itis the duty of the officer 
in charge of excise to certify every month that he has satisfied 
himeelf that the above forms, with the passes and counterfoils, 
have been punctually submitted and subjected to a careful scrutiny. 
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48. The following statements must be submitted by the officer 
in charge of a distillery not later than the 2nd of the month 
succeeding that to which they relate :— 


Account of receipts and disbursements (form 21). This 
should be tested in the Collector’s office by comparison 
with the entries in forms 18 and 20. : 


Comparative statement of spirit cleared in the month under 
report, with the average quantity cleared monthly in the 
three preceding months (form 22). 


List of stills occupying the distillery during the month, and 
amount of distillery fees levied from them (form 28). 


Statement of demands, collections, and balances for the month 
(form 24). This statement will be checked by form 18, 
and will check the cash account (form 21). With proper 
management there should never be any balance outstand- 
ing at the end of the month. Full explanation should 
be given of any items which remain unrealized. 


49. On each visit of inspection to the distillery the officers 
named in rule 45 should personally ascertain that the amount 
shown in column 14, form 21, is actually in the distillery cash 
box. 


50. When spirit is manufactured after the English method 
in a distillery, each class of spirit must be shown distinctly. 
Separate statements in forms 18, 19, 20, 21, and 23 must be 
kept up, showing separately the spirit manufactured after the 
English method. 


51. The Collector is expected to visit the distillery at his own 
head-quarters at least once a month, and the Deputy Collector 
who superintends the Excise Department and each sub-divisional 
officer are expected to do the same at least once a week. The 
outlying distilleries should be in like manner visited by the 
Collector or his staff as often as possible, but not less than once 
a month. 


52. The efficiency of the sudder distillery system depends 
considerably on the closeness and vigour of the supervision to 
which the officer in charge of the distillery and the distillers and 
the vendors are subjected. Inspection should be regular and 
systematic, but it should be irregularly regular, so that the visit 
of the inspecting officer may not be expected and prepared for on a 
particular day or hour. An inspecting officer 1s required to test the 
strength and the quantities of spirits in store, to satisfy himself 
as to the darogah’s knowledge of the use of the hydrometer, to 
examine the cash balance, and to sign his initials in the distillery 
account books and registers. An endeavour should be made not 
to allow inspections to become a mere matter of form. The stock 
of each distiller should be inspected, and special attention should 
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be given to the account (form No. 19) shewing the quantity of 
spirit passed out daily to each licensed shop; so that if the 
quantity passed is insufficient to support a particular shop honestly, 
the shopkeeper may be cautioned, or inquiry may be instituted 


to ascertain if he supplements the sales of his shop by the use of 
illicit liquor. 


53. A copy of the remarks made by the inspecting officer in 
the inspection-book should be submitted to the Collector of the 
district by each of his subordinates within 24 hours, and a copy of 
the Collector’s remarks should similarly be forwarded by him to 
the Commissioner of the Division. "Whenever the remarks of an 
inspecting officer are of particular importance or interest, a copy 
should be forwarded for the information of the Board. 


54. The Collector should state in his annual report how often 
he has himself visited each distillery in the district, and how 
often they have been visited by the officers upon his staff. 


Secrion XII.—Country Spirits. 


Outstill System. 


1. The holder of a license under the outstill system pays to 
Government a certain sum per mensem for working betwesa 
sunrise and sunset a single still only, of a certain defined capacity, 
and for opening a shop for the sale of his spirit from sunrise to 
9 p.m. under conditions laid down in the license. No definite 
area to be supplied by any shop is fixed, but practically it is 
regulated by the situation of any other shops similarly licensed and 
of shops drawing their supplies from the public distillery. The 
general rule is that no two shops should be so near each other as 
to affect injuriously the sale of either, and no new shop should 
be opened within such a distance from an already existing one 
as to draw away any of its custom, especial care being taken in 
regulating the distances that the cheaper liquor of an outstill may 
not find its way to a shop ostensibly drawing its supplies from 
the sudder distillery. 


2. The system may be employed in any district or part of a 
district as the Board may with the sanction of Government direct. 
It is especially suited to thinly-populated, jungly, or inundated 
tracts, remote from the sudder dietillery, and to those parts of 
the country where facilities exist for illicit distillation. 


8. The license for an outstill shop is in form 25, Appen- 
dix A. Every such license authorizes the working of one still 
only, which must not measure more than 10 gallons. If a distiller 
desire to work two or more stills, he must take out a separate 
license for each, paying an increased monthly tax accordingly. 


4. Licenses will as a general rule be granted under the auc- 
tion system. 
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5. In order to prevent the increase of drunkenness and the 
establishment of too many places of vend, no new shop is to be 
opened at a lower rate of tax than Rs. 8 amonth. Every oppor- 
tunity should be taken to reduce the number of low-taxed spirit 
shops already licensed, due advertence being had to the circum- 
stances of the locality in which they are established. 


6. A shop should not be licensed in a place where it will com- 
pete with an existing shop unless the lessee agree to take the 
old shop on its monthly tax in the event of its being closed ; 
and as a general rule a new shop should not be opened during 
the year so near another licensed shop as to injure its lessee. 


7. When a question arises between the officers of two districts 
regarding the injury done to ashop near the boundary of one 
district by a shop near the boundary of the other, that shop is to be 
considered established longest which has been held continuously 
open for the greatest length of time up tothe period of the dispute. 


8, A new shop established, or an old shop re-opened, within a 
mile of the boundary of a district, must pay at least the same tax 
as the nearest shop on the other side of the boundary. "When 
outstill shops are near tracts supplied from public distilleries 
(whether in the same or another district), the Collector must 
endeavour to raise the monthly tax so high as to equalize as nearly 
as possible the actual tax paid on the outstill spirits with the duty 
paid on that which is manufactured at the public distillery. 


9. The license fee is payable in every instance according to the 
instalments mentioned in clause 18, section III, viz. the fee for 
two months at the time of settlement, whether the license is granted 
under the auction system or the fixed license fee system, and one 
month’s fee on the date on which the currency of the license com- 
mences and one month’s fee on the first of every succeeding month 
until the whole of the fee due on the license has been realized. 


10, Spirits or liquors found in a shop of which the license has 
been cancelled or relinquished will be considered untaxed, and 
duty will be levied on them at the discretion of the Collector. 
This liability will not, however, be incurred if the spirits or liquors 
are taken over by another licensed vendor. In fixing the amount 
of tax to be levied under this rule the Collector will, if possible, 
be guided by the rate of fixed duty levied on the same article in 
his own district, or in adjoining districts. 


Szcrion XIII.—Country Spiritrs.—System or Taxine 
MarTERIALS, 


1, The system of taxing the materials used in distillation, 
instead of taxing the liquor passing out of the distilleries, is based 
upon the principle that in ordinary distillation it can be ascertained 
with precision what quantity of spirit of London proof strength 
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can be obtained from a given quantity of material. When this is 
known the rate of duty on the material equivalent to the duty 
levied under the hydrometer system can be determined by multiply- 
ing the hydrometer duty per gallon by the number of gallons 
yielded by a maund of material. 


2. In fixing the rate of duty, however, some allowance should 
be made for wastage of material. In the case of mowah it has 
been established by experiments that 2°12 gallons of London 
proof spirit can be obtained on an average froma maund of 
mowah, so that a tax of Rs 2-2 per maund is the proper equivalent 
to a rate of Re. 1 per gallon London proof under the hydrometer 
system. Deducting two annas for wastage, Rs. 2 per maund has 
been definitely fixed by Government as the equivalent to a 
hydrometer duty of Re. 1 per gallon London proof in those dis- 
tricts in which the system of taxing materials prevails. ‘This 
rate of duty will not, however, come into force until such time as 
the Government may direct. 


3. For the present the authorized rate of taxation on mowah, 
chooa, goor, and other articles used in distillation are the 
following :— 


Mowah : = Rs. 5 

Chova vf = - » 8 

Goor aah so 

Dates and other fruits wee - 9 O 

4, The system is in force in the 


Patna. Durbhunga, egos ° ° ‘. 
Gya. Shahabad. districts mentioned in the margin. 
aaa 5. Itis not necessary to show 


in the official returns the actual 
quantity of liquor produced. It will be sufficient to assume a 
production of 2°12 gallons of London proof spirit as the outturn 
of a maund of material. As a check upon the distillers, however, 
the officer in charge of the distillery should keep an account of 
the quantity of liquor actually passed out of the distillery, with 
its strength as tested by the hydrometer; but this need not be 
reproduced in the official returns. 


6. The tax should invariably be paid in advance when the 
material is taken into the distillery, and refunds should not 
afterwards be allowed on the plea that the materials used yielded a 
smaller quantity of London proof spirit than the estimate. 


7. It will require the utmost vigilance on the part of the officer 
in charge of the distillery to prevent the clandestine introduction 
into the distillery of material without payment of duty. 


Secrion XIV.—Rerait Sate or Country SpPizit oN THE 
Fixep Dury Sysrem. 


1. Spirit manufactured in a public distillery is supplied to the 


public through the medium of shops for retail. 
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2. Nosuch shop may be opened without a license from the 
Collector, to whom application must be made. The license will 
be granted either under the auction system or the fixed license 
fee system, as the Board may generally or specially direct. 


3. The supplies of such licensed shops must be drawn only 
from the public or private distillery specified in the license. 


4. An officer in charge of a distillery is not allowed to supply 
spirits to vendors whose shops are not licensed to draw their 
supplies from that distillery. 


5. Ifa licensed distiller desire to open a shop for retail vend, 
he must take out a separate license for that purpose. The func- 
tions of the distiller and the retailer must be kept perfectly distinct. 
A licensed distiller may not open a shop in the immediate vicinity 
of the distillery in which he distils. 


6. The license given by the Collector for a shop for retail is in 
form 14, Appendix A. 


7. The license fee is payable in every instance according to 
the instalments mentioned in clause 17, Section III, viz. the fee 
for two months at the time of settlement, whether the license is 
granted under the auction system or the fixed license fee system, 
and one month’s fee on the date on which the license commences, 
and one month’s fee on the first of every succeeding month until 
the whole of the fee due on the license has been realized. Pay- 
ments when made should be endorsed on the license which the 
licensee should produce for that purpose. The officer in charge of 
the distillery may refuse to pass out spirit to a shop for which 


any instalment of the fee has not been paid and payment endorsed 
on the license. 


8. The license for retail vend authorizes the holder to retail 
all spirit manufactured in this country, whether by the European 
or the Native process, but not imported spirit. When the license 
covers the sale of country spirits only, the preamble and the 11th 
condition of form 14 are to be modified accordingly. 


9. There is no limit to the quantity of country spirit which 
each vendor may clear on payment of duty. On presentation of a 
vendor’s license, bearing on it the endorsement duly attested by 
the signature of the officer receiving the money that the license 
fee for the current month has been paid, the officer in charge of 
the distillery should, as a matter of course, give a pass for the 
quantity on which duty is tendered. 


10. A pass granted by the officer in charge of a distillery 
covers the spirit in transit from the distillery to the retail shop 
specified in the pass, and to no other shop. Passes must be 
returned to the darogah after expiration of the time for which 
they are current. the period of currency of any pass should be 
regulated by the distance of the shop from the distillery, and 
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should not usually exceed seven days; but in case of shops in 
remote situations and of small consumption the period may, with 
the Collector’s sanction, extend to fourteen days. If a pass is not 
returned to the darogah who issued it on or before the expir- 
ation of the time for which it is current, the party who took out 
the pass is lable to a penalty of double the amount of the duty on 
the quantity of liquor covered by the pass. . 


SEcTION X V.—FERMENTED Liquors. 


Téri and Pachwai. 


1. The following rules are prescribed, with the sanction of 
the Lieutenant-Governor, under section 33, Act XXI of 1856 
[as amended by section 10 of Act IT (B.C ) of 1876], for regulating 
the supply of fermented liquors to licensed vendors. 


2. The term “ fermented liquors” is not defined in any of the 
Excise Acts, but in these rules it shall be taken to include tari, 
pachwai, and, subject to the exemption described in section 2 of 
Act II (B.C.) of 1876, any other kind of fermented liquor which 
the Board may think fit to bring under excise regulations. 


3. Tari is the juice of the date-tree or of the tal or palm-tree, 
and is used either when freshly drawn from the tree or after 
fermentation. The use of the juice in either condition by the 
owner of the trees shall not be in any way restricted or interfered 
with if the quantity in his possession does not exceed four seers, 
or if the produce of the date-tree is used by such owner for the 
manufacture of goor or molasses; but he may not without a license 
sell the fermented or unfermented juice for local consumption. 


4, A Collector may grant a license (in form 26, Appendix A,) 
for the sale of unfermented tari only, as tapped from the tree, 
at those periods of the year when the fresh juice is in request. 
Under section 36, Act X XI of 186, no higher fee than one rupee 
can be demanded for such licenses, which will not authorize a 
vendor to store the tari in his shop and then sell it in a fermented 
state. 


5. A Collector may also issue a license (in form 27, Appendix A,) 
for the retail of fermented tari or pachwai. A license will as a 
general rule be granted under the auction system to the person 
who offers the highest monthly tax for the license, the minimum 
rate being one rupee per month. But, as laid down in clause 1 of 
section LV, licenses may sometimes be granted under the fixed 
license fee system. 


6. The Collector may refuse to accept a bid if not satisfied as 
to the character of the bidder. 


7. The license fee is payable in every instance according to 
the instalments mentioned in clause 18, section III, whether the 
license is granted under the auction system or the fixed fee system. 


( 349 ) 


Chap. XV.} SPIRITS, LIQUORS, AND DRUGS—(Exorsz). [Seo. xv. 


8. Pachwai is a liquor manufactured from fermented rice 
or millet or any other similar grain. Clauses 5 and 6 of this 
section apply to licenses for the retail of pachwai. 

9. Under sections 35 and 49 of Act XXI of 1856 both the 
possession and sale of tari and pachwai in a larger quantity than 
four seers are prohibited ; but this prohibition shall not apply to 
persons who may be authorized under the Act or these rules to 
sell or have in possession more than four seers at one time. 


10. The extension of the limit to the sale and possession of tari 
by licensed vendors or persons purchasing from licensed vendors 
from four to twelve seers at a time is authorized generally in every 
district in the Lower Provinces of Bengal, except within a dis- 
tance of four miles from the cantonments of Dinapore, in the district 
of Patna: provided that the quantity be specified in a special pass 
granted by the vendor at the time of sale to the purchaser. 


11. As regards pachwai, a like extension is permitted generally 
throughout Bengal, ex- 


1. Jessore. '  §. Burdwan, 5 ee 
2. Nuddea. 9° Beerbhoom. cept in those districts 
3 Mo wsedabad. 10. Midnapore. (named in the margin) 
4 Malda ohardugga. : 
6. Rayshahye, 12. Hazareebagh. where the practice of 
6 Julpigoree | 13. Speaaten brewing pachwai for 
7. Darjeeling. 14 Manbboom. ° 

Jeong: 5. Shahabad, home consumption pre- 


vails. In these districts 
no person is allowed to have in his possession more than four 
seers of pachwai unless it is purchased from a licensed vendor 
and covered by pass granted under the following rules :— 
(1)—Any person requiring to have in his possession on any 
particular occasion any quantity of pachwai in excess 
of four seers may apply for a special permission to the 
Collector of the district or the sub-divisional officer. 


(2)—The pass shall be in the following form, and the 
period for which it is current shall in no case exceed 
seven days :— 


Form No. | Form No. 

[Clause 11 (2), section XV, page 350, (Clause 11 (2), sectaon XV, page 350, 
Boaid’s Excise Rules } Boaid’s Excise Rules.] 
Pass. Pass. 

Name of district Name of district 
Registered No. Registered No. 
Date 18 Date 18 


For having in possession more Ais authorized to have in his posses- 
than four seers, and not more than sion, for private consumption, pachwai 


twelve seers, of pachwai from up to twelve seers, purchased from 
18 18 licensed vendor, under 
purchased from licensed vendor this pass, from 
18 to 18 
Excise Officer. Excise Officer. 
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(3)—Each pass must be returned to the Collector imme- 
diately on the expiration of its currency. 

(4)—The pass-holder must not sell or barter any portion of 
the liquor covered by the pass, and he must purchase 
it from a licensed vendor, to be named in the pass. 


(5)—The passes will be issued free of charge. 


Szcrion XVI.—Gansa, Sippu1 (or Buane, Patri, anp Sass), 
Masun (ox Masvum), ayp Cuanas. 


1. Ganja is made from the dried flowers of the female 
hemp plant, and is used principally for smoking. 


2. For excise purposes there are three recognized sorts of ganja, 
viz. flat, round, and choor, each of which is liable to duty accord- 
ing to its supposed value. Flat and round ganja are each 
manufactured by a distinct and special process, in order to get rid 
of the leaves and as much of the stick or twig on which the flower 
grows as it may be practicable to dispense with. The chief 
difference between flat and round ganja is that the former con- 
tains much more useless wood or twig than the latter. In flat 
ganja the twigs are almost as large as branches, while in round 
they are cut as short as possible. In the preparation of round 
ganja greater manipulation is used to get rid of the leaves. 
Round ganja also has an entirely different appearance from that 
of flat ganja, owing to the rolling of each branch in the drying 
process giving the flowers a rounded form. Choor ganja consists 
of the broken bits of the flower which drop off in making flat 
and round ganja. 


3. Siddhi, which is also known by the names of bhang, patti, 
and sabji, is a drug obtained from the leaves of the wild 
hemp plant, and is usually consumed infused in some liquid. 
Majun or majum is a preparation from siddhi and ghee. Charas 
is made of the resin which exudes from the flowers and leaves of 
the hemp plant. It is used for smoking. 


Section X VII.—Rvuies ror Cuttivation, Storace, TRANSPORT, 
AND SaLe oF Gana, &c. 


1. The following rules are prescribed under section 383, 
Act XXI of 1856, as amended by section 10 of Act II of 
1876, for the cultivation, preparation, store, and sale of the 
articles above named. 


2. No restriction is imposed on the use of the hemp plant in 
its green state for medical or other purposes, or on its manipulation 
for the manufacture of fibre. But any preparation of the plant 
to be used, stored. and sold as a narcotic or stimulant is prohibited, 
except under the following rules. 
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3. Any person who intends to cultivate the hemp plant for the 
purpose of making ganjain any year must first apply in writing 
to the Supervisor of the Ganja Mehal for a license authorizing 
him to cultivate. The application shall specify the name of 
the cultivator, his residence, the area of the intended cultiva- 
tion, the boundaries of the field or fields, and the name of 
the village within which they are situated. A form of application 
is given in Appendix A, form No. 28. 


4, The application for a license must be presented to the 
Supervisor of the Ganja Mehal in or before the month of June. 
The Supervisor shall immediately grant the license, unless he 
knows of some valid objection to the grant of a license to the 
applicant, in which case he shall at once forward the application, 
with his objection stated on it, for the orders of the Collector of 
the district, or of the sub-divisional officer. 


5. The license issued shall be in force for one working season 
only. A form of license is given in Appendix A, form 29. 


6. On receipt of a license the cultivators receiving it shall sign 
a counterpart, which shall be kept in the office of the Supervisor 
of Ganja Cultivation. 


7. No feeshall be charged for the application, or for the license, 
or for the counterpart, and these three documents shall be exempt 


from stamp duty. 


8. Once a month, or more frequently if the Collector of 
the district thinks fit, the Supervisor shall submit to the Collector 
a detailed list of all the licenses granted by him, shewing the 
particulars entered in each license. 


9. From the Ist of November up to the end of the following 
January the Supervisor shall submit to the Collector of the district 
a, weekly report of the progress of the cultivation and prospect of 
the crop. The Collector may call for any other reports which he 
thinks necessary from time to time. 


10. In February and March the Supervisor, or one of his 
assistants, shall visit each manufacturing yard, or chatar, as often 
as possible to take note of the outturn of the produce and to 
see that the drug as manufactured is forwarded to the public 
golah, or stored in some authorized place in the premises of the 
cultivators, or the wholesale dealers who prepare their own drug. 


11. The manufacturer of the drug, whether a cultivator or 
a wholesale goladar, must give notice three days before he 
commences to cut his crop to the Supervisor or to the Assistant 
Supervisor, and must send in to the public golah all the ganja he 
manufactures. But any cultivator who can satisfy the Supervisor 
that he has a secure private pee of his own shall be allowed to 
store the drug manufactured by him in his own premises, subject 
to periodical inspection by the Supervisor or his assistants. 
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_ 12. The Supervisor or his assistant should give a chalan or pass 
in the form (No. 30) provided in Appendix A to the manufacturer 
to protect the ganja while in transit from the manufacturing ground 
or chatar to the public golah, specifying the quantity, the kind of 
ganja covered by it, the name of the owner, and the date on which 
the ganja should be delivered at the golah, and the conditions 
under which it is to be kept in the public golah. Any neglect to 
deliver the ganja at the golah within the time stated shall render 
the manufacturer liable to a penalty of Rs. 200. A cultivator 
who, under the last clause of rule 11, is allowed to retain 
ganja in his own private golah must obtain from the Supervisor of 
Ganja Cultivation a license to retain possession of it until it is 
disposed of to a licensed purchaser. The license shall specify the 
quantity and the kind of the ganja covered by it, and shall be 
returned to the Supervisor, endorsed with the names of¢ the 
purchasers to whom the ganja may be subsequently sold, and the 
quantity sold to each. ‘The license is in form 31, Appendix A. 


13. Any wholesale dealer, or his agent, wishing to purchase 
a standing crop with a view to prepare his own drug, must obtain 
permission in writing from the Supervisor to do so. 


14, No cultivator shall be allowed to sell his standing crop 
to a wholesale purchaser without the written sanction of the 
Supervisor of Ganja Cultivation. 


15. The Supervisor, or other officer in charge of the public 
golah, shall be bound to receive the drug whenever it is brought 
to him. He shall cause it to be at once weighed and marked, 
and a receipt, stating the quantity, the sort of ganja, and the name of 
the owner, shall be given by him to the party who brings the 
drug. 


16. Printed forms for receipts shall be provided by the Govern- 
ment free of charge. Form of receipt is given in Appendix A., 
No. 382. 


17. The keys of the public golah shall remain with the Super- 
visor or one of his assistants. 


18. Every morning at sunrise the Supervisor or his assistant 
shall open the public golah for the inspection, and, if necessary, 
removal of the drug by the parties selling and buying the same, 
and shall keep it open until 1 o’clock p.m. All assortment and 
repacking, when necessary, shall be done within the enclosure or 
in the compound of the public golah. 


19. The Supervisor shall not interfere with the parties in the 
salo and purchase of the ganja; on the contrary, every facility 
shall be afforded by him for the inspection and removal of the ganja 
when sold. 
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20. The sum of one rupee shall be charged for the storage 
in the public golah of every maund weighing 40 seers of ganja for 
any time not exceeding a month, and four annas for each subse- 
quent month or part of a month. After one year, the amount of 
rent shall be reduced to one anna per maund, fill the ganja 
becomes unfit for sale and is destroyed. 


21. A register shall be kept in each public golah, showing 
full particulars of all the ganja stored therein. 


22. Every ganja-broker must obtain a stamped license from 
the Supervisor, and no one unprovided with such a license shall 
be allowed to negotiate the purchase or sale of ganja for others ; 
licenses will only be given to men of good conduct. (Kor form 
of license, see form 33, Appendix A.) 


23. No fee in addition to the stamp of one rupee shall be 
charged for this license. 


24. Any ganja left unsold on the expiration of two years in the 
houses of the cultivators or in a public golah shall be destroyed 
in the presence of the Supervisor or one of his assistants. 


25. Any ganja remaining unsold in the house of the producer 
after beginning the manufacture of ganja for the next season 
shall be removed by the cultivator to the public golah for sale, and 
pending such sale a monthly rent of one anna per maund shall be 
charged for the quantity so stored. 


26. Every person wishing to purchase ganja from the cultiva- 
tors, either from the public golah or from their private author- 
ized store-houses, for the purpose of exporting it, must give 
information to the Supervisor in writing of the place in which 
the ganja will be kept by him until it is ready for export. Any 
person who fails to give this information, and is not also duly 
licensed, is liable to the penalties prescribed for the illegal 
possession of ganja by section 49, Act XXI of 1856, if he 
purchases ganja from any cultivator. Under this rule, ganja pur- 
chased at the public golah may remain in the public golah, at the 
rate of payment prescribed in rule 20, until the exporter is ready 
to remove it. 


27. Every cultivator who sells ganja to a person not duly 
authorized to purchase under these rules is liable to the penalty 
prescribed in section 50, Act XXI of 1856, as amended by section 
10 of Act II (B.C.) of 1876. 


28. Every purchaser licensed to purchase ganja for export 
must keep, for the inspection of the Supervisor or other excise 
officer, a statement of his purchases and sales in the following 
form, and any person who buys or sells ganja without making 
an entry of the purchase or sale in this statement is liable to 
have his export pass cancelled. 
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Weekly Statement of Purchases and Sales of Ganja by the Owner 
of Warehouse No. 








CHARGEABLE WITH DUTY. 


Flat anja nt | Round ganje at Choor or rora 
2 ganja at Re & 
Rs 3-8 per seer Rs. £ per seer Danaeee: 





























. : Mads s c¢ Mads. 8 c | Mads 8 ¢ 
Balance in store as shown in last statement 516 0 8 0 0 20 0 
irchased March “ue cig seb : 2010 0 5 0 0 
Ditto sth ,, ane ‘5 15 00 
Total 25 26 0 18 0 0 _ 0 0 
Sold 4th March to Jay Narayan Das ... 10 0 0 200 
De. 6th ,, teoSyam Chan Ghose ,, ‘ 8 0 0 120 0 
Balance 15 26 0 10 0 O 320 0 





29. The cultivators may sell the drug to licensed wholesalo 
merchants for export to other districts, if the wholesale mer- 
chant is provided with a pass from the Collector of the district 
into which he wishes to import, and with a license to purchase 
for export, granted by the Collector of Rajshahye, under the 
following clause. 


30. A licensed wholesale merchant or retailer of another dis- 
trict, who wishes to purchase ganja from the cultivators, should 
in the first place apply for a pass to the Collector of his own district, 
who should give him a pass in form 84, Appendix A. A register 
(No. 84) of the Board’s series of registers is to be kept of such 
passes. The pass having been granted, a duplicate of it is to be 
sent by the officer granting it by post to the Collector of Rajshahye, 
who shall, on receipt of it, prepare a license to purchase, and 
transmit the license to the Supervisor of Ganja Cultivation, so 
that the purchaser may not be delayed by having to get his license 
after he reaches the producing district. A license to make purchases 
from the cultivators of the producing districts is granted (in form 
35, Appendix A), subject to the condition that the purchaser shall, 
when he has made his purchases, collect the whole of the ganja 
in a place to be approved by the Supervisor of Ganja Cultivation 
until it is ready for export. 


31. On a wholesale merchant authorized to purchase for export 
reaching the place where he proposes to make his purchases from 
cultivators, he shall give up to the Supervisor of Ganja Cultivation 
the original pass granted 10 him by the Collector of his own district 
under the preceding clause; and, provided the license authorizing 
the applicant to purchase has been received, he may make 
purchases at once, storing the ganja in the place approved by the 
Supervisor. 

82. The ganja purchased for export is to be weighed, packed, 
and sealed in bundles by the Supervisor or one of his officers. Such 
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officer must pack and seal it in such manner that each bundle may be 
thereafter clearly distinguished. Choor ganja from which aii the 
woody fibre has been removed is to be packed in bags only, which 
are to be sealed on each seam, and at the mouth, by such officer. 


33. No small and detached twigs of ganja are to be inserted in 
the bundles of flat ganja, but any such twigs as may be detached 
in the process of preparation should be made up into separate 
bundles, and be charged with the duty leviable on round ganja. 


34. When the drug purchased has been weighed, packed, and 
sealed ready for despatch, the Supervisor shall return to the 
exporting merchant the original pass, having endorsed on it all 
particulars as required by clause 37. 


35. <A report of these particulars is at the same time to be 
made by the Supervisor to the Collector of Rajshahye, and a 
duplicate of this report must be forwarded by post to the district 
to which the ganja is consigned. 


36. The duty leviable on ganja shall be at the following 
rates :— 


On flat ganja ee ... Rs. 3-8 per seer. 
», round do. ae dae » 4-0 3s 
99 choor do. eee eee 39 4-0 99 


37. Every pass, whether for wholesale export or for retail 
consumption, must specify the weight and number of bundles of 
ganja to be charged with duty at Rs. 3-8 per seer, and the weight 
and number of bags of ganja chargeable with duty at Rs. 4 per 
seer, protected by the pass; the distinguishing marks by which the 
bundles chargeable with each rate of duty may be known, the 
name of the purchaser and of the charandar or person in whose 
charge and custody it is conveyed, the mode of conveyance by 
which the ganja is to be transported, the places, warehouses, or 
shops to which the transport is made, and the period for which the 
pass is current. ‘These entries will be signed by the Supervisor. 
Passes to retail shops are in form 36, Appendix A. 


38. Every pass must be surrendered to the Collector of the 
district within three days of the expiration of the period of its 
currency. A breach of this rule will render the owner of the ganja 
liable to the payment of double duty on the whole quantity of 
ganja covered by the pass. 


39. Exportation from the producing districts, or from one 
district to another, by .wholesale merchants, is allowed without 
pre-payment of duty, if the drug is to be imported into any 
district within the Lower Provinces of Bengal; as, according to 
the system in force in these provinces, duty is levied on the drug 
as it passes into the hands of the retailers. 


40. Before the exportation of ganja is allowed to foreign 
territory, or to any district not within the Lower Provinces of 
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Bengal, full duty is levied by the Collector of Rajshahye at the 
rate or rates in force in the Lower Provinces for the time being, 
and credited in the district accounts. Ganja, when exported by 
sea to a country beyond the boundaries of British India, is not 
liable to duty, and any duty paid is refunded on proof of export. 


41. Wholesale vendors are authorized to sell from a despatch 
in transit any number of bundles bearing the original seals to 
such retailers as may produce a pass or delivery order from an 
authorized officer of the district in which the sale is made. The 
weight and number of such bundles, and the rate of duty with 
which each bundle sold was charged, must be written off on the 
back of the import pass, under the attestation of the authorized 
officer, who will see that the seals of the bundles thus sold in 
transit have not been broken. 


42. No allowance is made on account of wastage of ganja, 
either in transit from the producing districts to the wholesale 
warehouse, or from the warehouses to the shops of the retailers. 


43. The Collector of each importing district is required, before 
allowing ganja to be stored in a warehouse licensed under clause 
45, to ascertain that the seals of the bundles are unbroken, and 
that the weight and sorts correspond with the weight and sorts 
noted on the pass given in the producing district; he must then 
open any bags of ganja chargeable with duty at Rs. 4 per seer 
that may be included in the invoice, and, having ascertained 
that they contain round or choor ganja as invoiced, re-seal them. 
He must also examine the general quality and the condition in 
which the drug is received, whether dry or damp, or in process 
of deterioration or decay. All these particulars are to be noted in 
a book to be kept for the purpose (in form 37, Appendix A). If 
they do not agree with the entries in the pass under which 
the ganja is imported, the circumstance is to be reported to the 
Collector. The full duty, at the rate chargeable on the sort of 
ganja in which the deficiency or defect is found, must be at 
once levied on any deficiency of weight and on any broken 
bundles. Any bundle received without the original seal may, if 
the Collector thinks fit, be confiscated. Should there be any 
increase of weight, the full quantity delivered at the warehouse 
should be entered in the register of imports (form No. 37). 


44, Every person engaged in, or wishing to engage in, the 
wholesale ganja trade, must furnish to the Collector of the district 
in which he intends to store ganja a written description, in the 
form below, of each warehouse in which such ganja is to be stored. 
The charge for proper scales and weights must be borne by the 
warehousemen :— 





Capacity of 


Description of 
i warehouse. 


building. 


Name of owner 


RemaRxs. 
or owners. 


Locality. 
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45. If the Collector is satisfied that the warehouse is so con- 
structed that any ganja stored in it will be perfectly secure 
against fraud or depredation, heis to enter if in register No 83 
of the Board’s series of registers, and grant a certificate of regis- 
try (in form 38, Appendix A,) to the persons applying for the 
same, on the following conditions :— 


(a)—That the warehouse shall have only one door, which 
shall be secured by two locks; the 
key of one to be kept by the owner, 
and that of the other by the excise officer appointed 
to supervise the store. 


(b)—That no deliveries of the drug shall be made except in 
the presence of an excise officer, and under an order 
from the Collector or from an officer duly authorized 
by the Collector to grant passes; and that the drug 
be either delivered out in the bundles as sealed, or, 
if less than a whole bundle be delivered out, that the 
oe be re-sealed then and there by the excise 
officer. 


(c)——That the owner shall give access to the store whenever 
the supervising excise officer or his official superior 
shall require. 


Conditions of registry. 


46. The Collector may at any time cancel the registry of the 
warehouse should the owner of it transgress the excise laws or any 
of these rules, or should he allow the building to fall out of repair 
so that it is no longer a secure place of custody. 


47. Every person other than a licensed cultivator found in 
possession of ganja in excess of the quarter of aseer allowed by 
section 35, Act X XI of 1856, stored in any place other than a 
warehouse registered as above, or in a retail shop duly protected 
by a vendor’s license, is liable to the penalties prescribed in section 
49, Act XXI of 1856, unless such ganja be protected by a pass ; 
and all ganja so found should be confiscated. 


48. Wholesale dealers or owners of registered warehouses, 
after storing their ganja, are at liberty to transport under a pass 
any number of bundles bearing the original seal from their stock 
to any other district. This pass must be obtained from the excise 
officer of the district into which it is proposed to convey the ganja, 
and on being produced at the excise office of the district in which 
the ganja is stored it will be countersigned and dealt with in the 
manner prescribed for import passes in clauses 30 to 42. 


49. A wholesale dealer may sell his ganja only to another 
duly authorized wholesale dealer, or to a retail dealer licensed as 
provided in clause 53, &e. 


50. The excise officer must be careful that the drug removed 


from the warehouse does not exceed the quantity specified in the 
pass. Stock must be taken in each warehouse annually, in the 
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month of March if possible, and the result reported to the Com- 
missioner in form 39, Appendix A. Any deficiency between the 
actual amount in stock and that which should be remaining accord- 
ing to the accounts of ganja received and passed must be written 
off under sanction of the Commissioner; but the ganja dealer is 
responsible for any deficiency in excess of 24 per cent., and duty 
should be levied accordingly. The refuse or broken ganja, if any, 
being included in the deficiency, must be destroyed at the same 
time, under sanction of the Commissioner. Refuse must always 
be carefully examined by the Collector or a Deputy Collector in 
Remo and destroyed only in the presence of one of those officers. 

uch refuse must always be weighed at the time of destruction, 
and only the weight so ascertained must be written off. The 
officer in whose presence the destruction takes place must always 
note in his proceedings that he has personally seen the weight of 
such refuse tested, and that it was then and there destroyed. 


51. Every excise officer in charge of a warehouse must keep 
up a register of deliveries of ganja at the warehouse in form 40, 
Appendix A. The register of receipts of ganja into the ware- 
house (form 37) has been prescribed in clause 43. From these 
two registers the officer must compile and send in to the Collector, 
on the lst and 16th of each month, an abstract in form 41 
Appendix A. 


52. The retail of ganja is subject to the general rules for the 
fixed duty system in Section X. ‘The licenses will be in form 42, 
Appendix A, and will be granted either under the auction system 
or the fixed license fee system, as the Board may generally or 
specially direct. 


53. Licensed vendors must pay the duty before removing the 
ganja from the wholesale dealer’s warehouse. Duty must be paid 
at the rate or rates fixed, for the time being, by the Board of 
Revenue. 


54. The duty is to be calculated upon the gross weight of the 
sealed bundles of ganja removed from the wholesale dealer’s ware- 
house by the licensed retailers. Duty at Its. 4 perseer is to be 
levied upon all ganja from which any part of the natural growth 
of wood has been removed, whether the bundles in which it is 
packed bear the Supervisor’s distinguishing marks, as provided in 
clause 32, or not. The duty and license fees levied must be 
immediately entered in the appropriate columns of form 43, 
Appendix A. 


55. The transport of ganja from the wholesale warehouse to 
the retail shops must be protected by passes in form 44, Appendix 
A, up to the time of their reaching the retail shops. A register 
of such passes shall be kept up by every officer authorized to 
grant them in the form of register No. 84. 


56. Every officer in charge of a warehouse must keep up a 
register of ganja cleared and of duty and fees paid by each 
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licensed vendor in form 43, Appendix A. The register must be 
submitted at the end of each quarter for the Collector’s examin- 
ation and signature. The principal object of this is to enable the 
Collector to watch any unusual fluctuations in the quantities 
cleared by each vendor, which may indicate that the vendor is 
selling illicit ganja under colour of his license. 


57. The Collector may, with the sanction of the Commissioner, 
make arrangements, under such precautions as may seem necessary, 
authorizing sub-divisional officers and trustworthy excise officers 
to receive payments of duty, and to grant passes, within their 
sub-division or circle, the amount collected being transmitted to 
the treasury at short intervals. The statements prescribed in 
these rules will enable the Collector to check the proceedings. 


58. Landholders, farmers, tehsildars, or other managers of land, 
should be warned of their liability under section 54, Act XXI of 
1856, if they permit the unlicensed sale or storage of ganja within 
the boundaries of their estates. 


59. A return, No. XL, in the form that the Board may pre- 
scribe, showing the movement of ganja, is to be furnished to the 
Board of Revenue, through the Commissioner, annually, as early 
in April as possible, from every district in Bengal. If in any 
district the return is blank, a memorandum to that effect must 


be submitted. 


60. Licenses to sell charas, siddhi, and majum, &c., issued 
under the monthly tax system are in form 27, Appendix A, the 
minimum rate of fee being fixed by the Board. 


Section X VITI.—Fines anp Forreirores. 


1. The disposal of any fines that may be levied on account of 
the breaches of the Excise Laws recounted in section 76, Act XXT 
of 1856, as amended by section 10 of Act II (B.C.) of 1876, is 
not left by that section in any way to the option of the Court 
adjudging the fine. 

2. The whole of such fines, when realized, must by law, in every 
instance, be distributed in such proportions as the Court may think 
fit among the persons who were instrumental in the detection of 
the offence, the seizure of the articles, and the capture of the 
offender. Besides the amount of the fine, the said persons are 
also entitled to share the proceeds of the sale of confiscated articles 
except opium. 

3. The officers of the Excise Department are required to 
apply to the Magistrate for orders regarding the award and dis- 
tribution of the fines and forfeitures in each case. If, however, 
the Magistrate decline to make the award, an immediate report 
should be made to the Commissioner for transmission of the case 


to the Board. 
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4. All confiscated articles shall be disposed of by public sale 
under the following rules. Imported spirits and liquors, tari, 
pachwai, charas, siddhi or bhang, and majum, shall be sold to the 
highest bidders without any reserve, and the proceeds shall be 
distributed in the manner directed by law. 


5. Confiscated country spirit, country rum, and ganja, shall be 
sold at an upset price, which shall be the rate of duty leviable 
on the article in the district in which the sale takes place. If no 
bid in excess of the upset price is made, the article should be 
destroyed. In other cases the Collector should credit to Govern- 
ment so much of the sale proceeds as represents the duty, and the 
balance should be distributed in the manner directed by law among 
the persons entitled to rewards. Provided, however, that in the 
case of ganja, when the purchaser is a wholesale dealer, the duty 
need not be paid at the time of sale if the purchaser so desire, 
but the ganja may be delivered to him on payment of the amount 
bid less the amount of duty, subject to the condition of the quantity 
purchased being added to the stock already in the purchaser’s 
warehouse, and to payment of duty by the retail vendor on its 
issue from the warehouse as provided in clause 53 section XVII 
of these rules. 


6. Where the purchaser is not a license-holder and the article sold 
is more in quantity than what may be legally held in possession 
without a license, a passin the subjoined form shall be granted 
to the purchaser to enable him to retain possession of the article 
purchased. The pass shall be current for such period as the 
Collector may order, and shall be returned to the Collector as 
soon as its period of currency has expired. The pass will not 
enable the holder to sell any of the articles covered by it, but 
will only permit him to retain them for his own vrivato use :— 


Form No. | Form No. 
Clause 6, section XVIII, page 361. Clause 6, section XVIII, page 361. 
Board’s Excise Rules. Board’s Excise Rules, 
Name of district Name of district 
Registered No. Registered No. 
Date Date 
For having in possession A is authorized to have in possession 
of from for private consumption only 
18 to 18 of 
from 18 to 
18 
Excise Officer. Ercise Officer. 
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7. Fines and forfeitures realized and awarded under section 
76, Act XXI of 1856 [as amended by Act II (s.c.) of 1876] and 
section 30, Act XIII of 1857, are to be disbursed at once, pro- 
vided the amount does not exceed Rs. 100. When the award is 
for more than that amount, Rs. 100 only should be disbursed at 
once, the balance being paid away only when the period of appeal 
has expired, or the appeal has been rejected. In every such case 
a report should be made to the Board in the following form to 
show that this rule has been properly observed :— 
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8. Persons imprisoned for breach of the Excise Laws cannot 
be called upon to pay their own diet-morney. It must be advanced 
by the Collector on behalf of Government and charged in his 
contingent bill. 


Section XIX.—MIsceLLANEovs. 


1. Security is to be taken from all excise darogahs and 
mohurirs whether they be appointed to excise divisions or to 
public distilleries, and from persons in charge of public golahs 
for the storage of ganja; the mazmum amount of security to be 
demanded from these officers, without the special sanction of the 
Board, is as follows :— 


From darogahs and officers in charge 
of ganja golahs su .» Rs, 500 


From mohurirs ao wee = g:~=S L000 


2. Collectors should be careful, however, not to demand in 
any case a larger amount of security than is necessary, with 
reference to the funds likely to be entrusted to the officer. 


3. Quarterly and annual returns of excise revenue and of 
the consumption of exciseable articles are to be furnished to the 
Commissioner and to the Board of Revenue in the form that the 
Board of Revenue may from time to time prescribe. 
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4. From the Ist of April 1877 the importation of spirit 

: _, manufactured at Aska, in Ganjam, into Orissa 

inte ot of Aska spirit has been authorized by Government under 
the following rules :— 


(2)—The spirit is to be gauged and tested, and the strength 
marked on each cask, before despatch. This gauging 
will be accepted as correct by the Collector of the district 
where the spirit may be warehoused, on the understand- 
ing that the latter officer will occasionally satisfy 
himself of the correctness of the measure by opening a 
cask and testing the strength and the quantity of its 
contents. 


(b)—Each consignment will be protected by a pass from the 
Collector of Ganjam; and, on arrival at its destination, 
the spirit will be stored in a Government distillery and 
issued on payment of duty at Rs. 2 per gallon London 
proof, and of a bonding fee at three pies per gallon. 


Secrion XX.—APPEALS. 


1. A petition of appeal should be accompanied by the order 
appealed against in original, or an authenticated copy of the same, 
or the omission to produce such order or copy should be explained. 
The petition should bear a court fee stamp of eight annas if 
presented to the Commissioner, and of two rupees if presented 
to the Board of Revenue. 
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APPENDIX A.—FORMES. 


FORM No. 1. 


[Sex Sxcrron IT, Cravss 15 ] 
Form of Receipt for License Fees for Excise Shops. 


1. Serial No. 


2. Name of article 


3. Registered number of license 


6. Amount of monthly license fee 


4, Name of licensee 
5. Locality of shop 


7. Amount paid 


8. The month or the period for which payment is made 


[App. A. 
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1. Serial No. 


2. Name of article 


3. Number of license 
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7. Amount paid 


8. For what month 


9. Date 
10. Signature of Excise raga 
granting the receipt 
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FORM No. 2 


[Szz Sxcrion ITI, Cravsr 9 ] 
Notification (for use in the Mofussil) 


1 Tue right of retail sale of liquors and drugs below specified will be 
put up to auction at the , on the March 
18 and subsequent days, in the following order — 


Name of article Date of sale 


2. A complete list of all the shops for which lhcenses will be offered 15 
open to general inspection at the Collectorate A lst 1s given below of the 
shops of each kind to be now settled in the distmet What will be scld at 
auction will be the mght to open a shop at the site named in the list or 
at some locality in 1ts immediate vicimty, being within a ceitam distance 
from it, to be mentioned by the Collector at the auction as the maximum 
distance from such site within which it will be permitted to open a shop 
The Collector, however, reserves to himself the mght, in case of combin- 
ation or for other cause, to transfer, before settlement, any shop from the 
locahty specified to some other locality in the neighbourhood “ 


3 It 1s not intended to open any other shops during the year, but the 
Collector reserves to himaelt the right to establish temporary shops at 
fairs or mélas, as occasion may require provided, however, that when no 
objection is raised by any other heensee, the site of a shop, with the 
Collector’s consent, may be changed during the year * 


4, The auction will be held subject to the following conditions — 


(a) That the Collector does not bind himself to accept the highest bid 


(b) That the settlement with the accepted auction purchaser will be 
contingent on no objection being made by the Magistzate to the 
character of the applicant for license 


(c) That the person accepted as the auction-purchaser shall state in 
writing in what locality lis shop will be opened, it being 
understood that any sum which has been paid as an advance 
of the license fee, under the provisions of clause (d) of these 
conditions, will be returned to any person to whom a license 
may be subsequently refused for police reasons 


(2) That the term of the license shall be for one year,* and that, 
except as provided in the next clause, the license fee shall be 
payable in advance in the following instalments,—namely, the 


* In districts in which the triennial system of excise licenses 1s in force, the following 
alterations should be made in the notification — 


For paragraph 3 of the notification substitute the following —‘‘It 13 not at present 
intended to open any other shop during the term of the license, but the Collector does 
not absolutely bind himself in this respect On special cause shewn, and with the 
sanction of the Board of Revenue 1n each case, the number of shops may be increased 
Provided, however, that whenever a new shop may be opened it will be optional to any 
holder of licenses for the sale of similar goods to those to be sold in the new shop, 1f his 
shop be within a mile of the new shop, to surrende: his license, when the Collector 
will settle his shop by auction or othcirwise ” 


In clause (d), paragiaph 4 of the notification, for ‘one year” substitute the words 
‘three years in the case of shops for the sale of country and :mvorted spirits, and one 
year in the case of other shops ” 


To clause (d) of paragraph 4 of the notification add —‘‘ Provided that 1f dung 
the term of the license the duty on country spirit should be raised, 1t shall be optional 
to the license-holde: to relinquish his license, and also that in the event of the duty 
being lowered, the Collector will be authorized to cancel such licenses as he may think 
proper. Provided also that such relinquishment or cancellation of license shall not 
subject the license-holder to any forfeiture of his advance,” 
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sum equivalent to the fee for two months at the time of sale, 
and one month’s fee on the date on which the currency of the 
license commences, and a similar one month’s fee on the first 
of every succeeding month, until the whole of the fee has been 
realized, failure to comply with this condition bem met by 
immediate cancelment of the license and resettlement of the 
shop. Under this agreement the auction-purchaser will not 
be entitled to receive back any portion of the advance in the 
event of a shop being closed before the expiration of the 
year, except as provided im section 40, Act X XI of 1856, and 
in the case of the surrender of a license under section 41, he 
will be lable to pay a sum equal to the license fee for fifteen 
days over and above the amounts already paid in advance * 


(e) That in the case of licenses for the sale of tam, pachwai, charas, 
siddhi, majum, madat, and chandu, an advance shall be taken at 
the time of sale equal to one month’s fee, and the rest of the 
tax shall be payable in instalments once or twice a month, as the 
Collector may think fit viz on the Ist and 16th of each 
month, commencing from the date on which the currency of 
the license commences * 


(f) That the currency of the license shall commence on the Ist Apnl 
18 __, and that the auction-purchaser shall open his shop within 
fifteen days from that date, failing which the license will be 
cancelled, and the sum paid in advance forfeited, the Collector 
being at liberty to issue a fresh license at once 


(g) That the auction-purchaser shall adhere to all the provisions of 
the excise laws, and of the rules which may from time to time 
be prescribed by the Board of Revenue, 


§ The right to open a shop will be put up to auction at an upset price 
to be determined by the Collector, which shall not be less than the average 
amount of the ionthly license fee paid for shops of the same description 
in the district concerned in the three previous years 


6 The mght to open a shop will be put up to auction in separate lots in 
the order specified 1n the notification, and when one lot or license has been 
sold, the officer conducting the sale will not proceed to put up to auction the 
next lot until the sum payable in advance on account of the lot already 
sold has been actually paid provided, however, that where the sum 
payable exceeds Rs 25, a promissory note may be taken from any respect- 
able and well-known purchaser in lieu of cash payment When a lot 18 
knocked down, the purchaser is lable for any loss that may accrue to 
Government 1n case 1t becomes necessary to re-sell the lot for a lower 
sum in consequence of his failure to pay in the sum payable at the time of 
sale or to redeem his promissory note on or before 4 pm of the day 
following the day on which the promissory note was signed It will be 
expressly notified by the officer holding the sale that each bidder whose 
bid 1s accepted 1s subject to this condition in case of his failing to make good 
his bid, and will be immediately sued im the civil court in case of 
default. 


7 ‘Where the amount of the sum payable in advance 1s required to be 
aid at once in cash, and the bidder fails to make such payment, the Col- 
lector will either put up the lot again for sale immediately, or he will order 
it to be put up to sale after the other lots in the notification have been 
disposed of, or he will postpone the sale to such future date as he shall 
then and there notify, and the defaulting purchaser shall be debarred 
from bidding for this lot or for any other lot, and he shall be required at 
once to leave the auction-room. 





® There 1s an exception to this rule in the case of tam: m certain districts, as mention 
m clause 18, section III, and this motafication will require alteration in those disteicte. 
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‘8. All sales held subsequently to the date of the annual sale in March 
will take place subject to the conditions contained in this notification, so 
far as they may be applicable. 


9. The holder of a license is proubied from subletting his shop or 
transferring his license to any other party without the consent of the 
Collector. If this rule is broken the license will be cancelled and the shop 
re-settled at auction with the highest bidder, or otherwise as the case may be. 


10. Any further information regarding the auction may be had on 
application at this office. 


CoLttEctor’s OFFICE, t 


The 18 Collector. 


Notification (for use in Calcutta). 


1. Tue right of retail sale of the liquors and drugs below specified will 
be put up to auction at the Calcutta Collectorate on the March 18 
and subsequent days in the following order :— 


Name of Article. Date of sale. 


2. A complete list of all the shops for which licenses will be offered is 
open to general inspection at the Collectorate, and the number of these shops 
will under no circumstances be increased during the current year, except 
under the Board’s sanction in each case. A list 1s given below of the shops 
of each kind to be settled in the locahty specified. The Superintendent, 
however, reserves to himself the right, in case of combination, or for other 
cause, to transfer, before settlement, any shop from the locality specified to 
some other locality in the neighbourhood, being within the distance of 100 
yards from the advertized site. 


8. It is not at present intended to open any other shop during the 
term of the license, but the Excise Superintendent does not absolutely 
bind himself in this respect. On special cause shewn, and with the sanction 
of the Board of Revenue in each case, the number of shops may be increased : 
provided, however, that whenever a new shop may be opened, it will be 
optional to any holder of a similar license for the sale of liquor or drugs, 
if his shop be within a quarter of a mile of the new shop, to surrender his 
license without forfeiting his advance, when the Excise Superintendent will 
settle his shop by auction or otherwise. 


The auction will be held subject to the following conditions :— 


(a)—That the Excise Superintendent does not bind himself to accept 
the highest bid. 


(6)—That the settlement with the accepted auction-purchascr will be 
contingent on approval by the police authorities of the charac- 
ter of the applicant for license, and on the production by the 
auction-purchaser of the certificate from the Commissioner of 
Police prescribed by section 36 of Act IV (n.c.) of 1866. 


(c)-That the person accepted as the auction-purchaser shall state in 
writing in what building his ee a will be opened, it being under. 
stood that any sum which has been paid as an advance of the 
license-fee under the provisions of clause (d) of these conditions 
will be returned to any person to whom a license may be subse- 
quently refused for police reasons. 


(d)—That the term of the license shall be for three years ending 31st 
March 18 in the case of shops for the sale of country spirits, 
rum, and imported spirits, and one year in the case of other 
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shops ; and that, except in the case of tari, the license fee for that 
period shall be payable in advance in the following instalments 
—namely, the sum equivalent to the fee for two months at the 
time of sale, and one month’s fee on the date on which the 
currency of the license commences, and a similar one month’s 
fee on the Ist of every succeeding month, until the whole of 
the fee payable under the license has been realized ; failure to 
comply with tlris condition being met by immediate cancelment 
of the license and re-settlement of the shop. Under this agree- 
ment the auction-purchaser will not be entitled to receive back 
any portion of the advance, in the event of a shop being closed 
before the expiration of the term of the license ; and in the case of 
the surrender of a license under section 11 of Act XI of 1849, he 
will be liable to pay a sum equal to the license fee for the fifteen 
days over and above the amounts already paid in advance. In 
the case of tari on)y one month’s fee will be payable in advance, 
and the rest of the fee in the instalments mentioned above. 


(ce) That the auction-purchaser shall open his shop on the lst April 
18 ,inallrespects prepared for the accommodation of customers, 
to be certified by an excise officer; failure to comply with this 
condition being met by immediate cancelment of the license and 
forfeiture of the deposit, and the Superintendent being at liberty 
to issue a fresh license at once; except in the case of delay 
caused by the non-issue of the police certificate, for which a 
reasonable extension of time will be allowed upon application 
to the Superintendent. 


(f) That the auction-purchaser shall adhere to all the provisions of 
the excise laws, and of the rules which may from time to time be 
prescribed by the Board of Revenue. 


4. The right to sell will be put up to auction at an upset price equal 
to the amount of the monthly license tee paid for shops of the same descrip- 
tion in the three previous years. 


5. Allsales held subsequently to the date of the annual sale in March 
will take place subject to the conditions contained in this notification, so far 
as they may be applicable. 


6. The holder of a license is prohibited from subletting his shop or 
transferring his license to any other party without the consent of the 
Collector. If this rule is broken the license will be cancelled and the 
shop resettled at auction with the highest bidder, or otherwise, as the 


case may be. 


7. The licenses will be put up to auction in separate lots in the order 
specified in the notification ; and when one license or lot has been sold, the 
officer conducting the sale will not proceed to put up to auction the next 
license until the sum payable in advance on account of the license already 
sold has been actually paid: provided, however, that where the sum pay- 
able exceeds Rs. 25, a promissory note may be taken from any res ectable 
and. well-known purchaser 1n lieu of cash payment. When a lot is *knocked 
down, the purchaser 18 hable for any loss that may accrue to Government 
in case it becomes necessary to re-sell the lot for a lower license fee in 
consequence of his failure to pay in the sum payable at the time of sale or 
to redeem his promissory note on or before 4 p.m. of the day following the 
day on which the promissory note was signed. It will be expressly notified 
by the officer holding the sale that each bidder whose bid 1s accepted is 
subject to this condition in case of his failing to make good his bid, and will 
be immediately sued in the civil court in case of default. 


8. Where the amount of the sum payable in advance is required to 
be paid at once in cash, and the bidder fails to make such payment, the 
Superintendent will either put up the lot again for sale immediately, or he 
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will order it to be put up to sale after the other lots in the notification have 
been disposed of, or he may postpone the sale to such future date as he 
shall then and there notify; and the defaulting purchaser shall be 
debarred from bidding for this lot or for any other lot, and he shall be 
required at once to leave the auction-room. 


9. Any further information regarding the auction may be had‘ on 
application at this office. 


FORM 3. 


[Sez Section V, Cravse 2 } 


License for the Wholesale Vend of Imported Spirituous and Fermented 
Inquors. 


Nors —Counterpart of District 
this will be signed by the No. of license in Register No. 81. 
licensee and deposited in Name of vendor 
the Collector’s Office. Locahty of vend 


BE 1t known to all concerned that A B, resident of 1s 
hereby authorized by the undersigned, Collector of , to sell 
imported spirituous and fermented liquors by wholesale within the limits 
eee said district till the 3lst March 18  , under the conditions stated 

elow .— 


I.—That he pay to Government in advance for the year a fee of Rs. 


TI —That all spirituous or fermented liquors imported for sale under 
this license shall be brought from Calcutta or from any regulation district 
under a pass granted by the Excise Supermtendent of Calcutta or the 
Collector of the district trom which the liquor 1s taken. 


III —That he do not, without takizg outa license for retail vend, sell 
any one kind of spirituous or fermented hquor in a less quantity than two 
imperial gallons or one dozen quart bottles—a sale of any less quanhly 
being declared by section 27, Act XXI of 1856, as amended by 
Act III (sc) of 1873, to be a retail sale. Under this clause a sale of an 
assortment of spirituous and fermented liquors in a less quantity than two 
imperial gallons or one dozen quart bottles of each kind of hquor 1s 
forbidden. 


X IV.—That he do not, without taking out a separate license, sell spimtuous 
or fermented liquors manufactured in India. 


X V.—That he do not sell liquors of any kind within the limits of any 
military cantonment without the sanction of the Commanding Officer. 


* ViI.—That he constantly exhibit a sign-board at his place of vend bearng 
his name and the words “ Licensed to sell imported spirituous and fermented 
hquors by wholesale.” 


ge WIL—Infraction of any of the above conditions will subject the holder of 
this license to forfeiture of the license and to the penalties prescribed in 
sections 43 and 44, Act XXI of 1856. 


CoLLECTORATE OF , ' 
18 


The Collector. 


may be made general, under section 26, Act XXTI of 
ary arr é, clause 2 of the rules, by the following endorsement .— 


ithin-named being about to travel with the object 
r sc hg otra in transit, is hereby authorized to sell unported spirituous 
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and fermented vi wa by wholesale in any district which he may visit, on 
the condition that he do at once report his arrival to the Collector of each 
district in which he intends to make sales; and that if he remain more 
than a week at any one place, he take out a license from the Collector of 
the district in which that place is situate. 


FORM 4. 
[Sze Section V, Cravsz 3.] 


License for the Retail Vend of Imported Spirituous and Fermented 
Lnquors. 


Nore.—Counterpart of District . . 
this will be signed by the No. of license in Register No. 81. 
licensee and deposited in Name 


the Collector’s Office. Locality of vend 
Bg it known toall concerned that , resident of 
,» is hereby authorized by the undersigned, Collector of 


_,to open a shop at , in , for the 
sale, by retail, of imported spirituous and fermented liquors from the date of 
this license to the 31st March 18 


Itis required of the holder of this license, as a condition of its remaining 
in sa that he duly and faithfully perform and abide by the following 
articles :— 


I.—That he pay to Government in advance a monthly fee of Rs. 
in the following instalments :-— 


Two months’ fee at the time «f engaging to take this license; 

one month’s fee on the 3 an 

one month’s fee on the Ist of every succeeding month until the whole 
of the due on the license be paid. 


11.—That all spirituous and fermented liquors sold under this license 
shall be brought from Calcutta or from other districts under pass, or 
purchased from a licensed wholesale dealer. 


ITI.—That he do not sell under colour of this license any spirituous or 
fermented liquors manufactured in this country. 


i IV.—That he effect his sales of liquors only in the shop for which this 
license is granted, and that he do not sell liquors in any other place, or 
establish a second shop, without another separate license. 


y V.—That he sell no liquor of any description to European soldiers. 


V1.—That he do not sell more than two imperial gallons, or twelve quart 
bottles (or less than one pint bottle*] of quo to any person at one time [and 
that he do not allow any liquor to be drunk in his shop or on his premises]. 


%  VII.—That he do not receive any wearing apparel or other goods in 
barter for liquor. 


VIII.—That he do not open his shop, or effect sales therein, before 
x sunrise, nor keep it open, or effect sales therein, after 3; and 
that he do not harbour any person therein during the night. 


* The words in brackets to be omitted from licenses granted to persons who also hold 
licenses authorizing them to sell by retail ram and country spirits, to be drunk on the premises. 
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IX.—That he do not permit persons of notoriously bad character to 
resort to his shop ; that he prevent gaming and disorderly conduct therein ; 
and that he give information to the nearest Magistrate or Police Officer of 
any suspected persons who may resort to his shop. 


X.—That he have constantly fixed up at the entrance of his shop a sign- 


board bearing his name and the following inscription in English and the 
vernacular :— 


(Name of Vendor.) 
‘* Licensed to sell imported spirituous and fermented liquors by retail.” 


XI.—That he do not sublet his shop or transfer his license to any other 
party. 


XII.—That he produce for inspection, on demand of any excise officer 
above the rank of a head constable or chuprassie, his license and accounts, 
and that he do not prevent any excise officer, of whatever grade, from 
entering his shop at any hour of the day or night. 


XTIT.—That, if required todo so by the Collector on account of the 


proximity of troops, he will close his shop, and keep it closed as long as 
may be directed. 


XIV.—That, in the event of his also holding a wholesale license for the 
vend of spirituous and fermented liquors, he keep the accounts of sales 
under each license separate, and suspend a separate sign-board for each. 


XV.—Infringement of any of the above conditions will subject the 
holder to forfeiture of this license, and to the penalties prescribed in 
sections 43, 44, and 45, Act X XI of 1856. 


[N.B.—In addition to the above conditions licenses in Calcutta should 
contain the conditions imposed by the Commissioner of Police inthe certificate 
granted under the provisions of sections 36 and 37 of Act IV (B.C.) of 1866.] 


CoLLECTORATE OF ; t 
18 


The Collector. 


FORM 6. 
[Szz Sxzction V, Cuavse 6.] 


License for Retail Vend of Imported Wines and Spirituous and Fermented 
Liquors in Hotels and Public-houses. 


= t art of District ; i : 
as be aqued by the No. of license in Register No. 81 
licensee and filed in the Name of vendor 


Collector’s Office. Locality of vend 


Be it known to all concerned that A B, resident of » is 
hereby authorized by the Collector of ° to sell imported 
wines, spirits, and fermented liquors by retail at an hotel [or public-house] 
situate at . 


i ired of A B, as a condition of this license remaining in force 
‘iat he duly soil faithfully abide by the following articles :— : 


I—That he pay to Government in advance for each quarter the amount 
of tax due by him for that quarter at the rate of Rs. a year. 


I1.—That he sell no spirits or liquors to any Kuropean soldier. 
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ItI.—That he confine the sale of the liquors above enumerated to the 
hotel (or public-house) for which this license is granted, and that all spirits 
or liquor sold be drunk on the premises. 


IV.—That he maintain peace and good order within the precincts of the 
said hotel (or public-house). 


V.—That he do not retail spirits or liquors manufactured in India under 
colour of this license. 


Upon a breach of any of the above conditions this license shall be 
forfeited. 


N.B.—In addition to the above conditions, licences in Calcutta should contain the 
conditions emposed by the Commissioner of Police in the certificate granted under the 
provisions of sections 36 and 37 of Act IV (B.C.) of 1866. 


CoLLECTORATE OF ; 
18 


The Collector. 


FORM 6. 


[Sez Section V, Cravse 72] 


License to sell Imported Spirituous and Fermented Liquors to Passengers 
and others on board Steamers and other Vessels employed in the Inland 
Traffic of India. 


Nore.—Counterpart of District P : . 
this license to be signed by No. of license in Register No. 81 
the holder and filed inthe Name of vendor 
Collector’s Office. Name of vessel 


Bg it known that the Captain (or Steward) for the time being of the 
, employed in the inland traffic of India, is hereby authorized by 
the Collector of to carry on therein the RETAIL SALE OF 
IMPORTED WINES, SPIRITS, and BEER till the 3lst March 18 


It is required of the holder of this license, as a condition of this 
license remaining in force, that he duly and faithfully perform and abide 
by the following articles :— 


I.—That he pay to Government in advance the amount of tax due by 


him for the year at the rate of Rs. per annum. 

IT.—That he do not sell the above spirits or liquors to any persons except 
such as are at the time employed in, or passengers upon, the said ’ 
and that he do confine their sale to the said only. 


IiT.—That he do not retail spirits manufactured in this country under 
eolour of this license. 


Upon breach of any of the above conditions this license shall be 
forfeited. 


CoLLECTORATE OF ( 


The 18. 
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FORM No. 6A. 
(Ssz Sxcrion V, Cravse 8.) 


License for the Retail Vend of Imported Spirituous and Fermented Liquors 
in a Railway Refreshment Ruom. 
District 
Norr.—Count rt of this li : : ° 
to be srpaed by the holder and fled in v0: Of license in Rogister No. 81 


: Name of vendor 
the Collector’s Office. Locality of vend 
Be it known to all concerned that is authorized by tho 
undersigned Collector of » to sell, by retail, imported wines, 
spirits, and beer at the railway refreshment room situate at , 
in the district of , from the date of this license to the 
3lst March 18 


It is required of the holder of this license, as a condition of its remaining 
in ee that he duly and faithfully perform and abide by the following 
articles :— 


I.—That he pay to Government a monthly fee of Rs. 50 in the following 
instalments :— 
Two months’ fee at the time of engaging to take this license ; 
one month’s fee cn the ; and 
one month’s fee on the Ist of every succecding month until the whole 
of the fees due on the license be paid. 


II.—That all spirituous and fermented liquors sold under this license 
shall be brought from Calcutta or from other districts under pass, or pur- 
chased from a licensed wholesale dealer. 


TII.—That he do not sell under colour of this license any spirituous or 
fermented liquors manufactured in this country. 


IV.—That he effect his sales only in the refreshment room for which the 
license is granted, and that he do not sell liquors in any other place or 
establish a second refreshment room without another separate license. 


V.—That he do not sell liquor of any description to European soldiers 
except in the case of bond fide travellers by railway. 


VI.—That he do not sell more than two imperial gallons or twelve quart 
bottles to any person at one time. 


VII.—That he do not receive any wearing appeal or other goods in 
barter for liquor. 


. VIII.—That he maintain peace and good order within the precincts of 
the said refreshment room. 


1X.—That he do not wilfully adulterate or deteriorate any pions or 
fermented liquors sold by him, or sell the same knowing them to have 
been adulterated. 


X.—That he produce for inspection, on demand of any excise officer 
above the rank of a head constable or chupprassee, his license and his 
daily accounts, and that he do not prevent any excise officer, of whatever 
grade, from entering his shop at any hours of the day or night. 


XI.—Upon a breach of any of the above conditions the license shall be 
forfeited. 


CoOLLECTORATE OF : 


The ig. 
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2 FORM 7. 
{Sez Srcrion VI, CravsE 2.] 


License to work a Private Distillery for the Manufacture of Spirits. 


Nore.—Counterpart of District . 
this to be signed by the No. of license in Register No. 81 
holder and filed in the Name of distiller 


Collector’s Office. In what locality 

_ Beit known that A B, resident of , is hereby author- 
ized by the undersigned, Collector of , to work a 
distillery at in the district of until the 
31st March 18 : 


I.—The condition of this license is that the holder adhere to all 
provisions of the Excise Laws and of the rules which may from time to 
time be laid down by the Board of Revenue, and that he pay monthly, in 
advance to the Collector, on or before the 1st day of every month there 
enter such a sum as may be required] to cover the cost of a special prevent- 
ive establishment of the strength which may be considered necessary for 
the distillery. 


_ Failure to fulfil the above conditions will entail forfeiture of this license, 
in addition to the penalty prescribed by law for the specific offence. 


CoLLECTORATE OF F 
i Collector. 
The 18 


FORM §&. 


[Szz Section VI, Cravse 2.] 


Receipt for Deposit on account of Distillery License. 


REcEIVED from the sum of Rs. as a deposit for 
security on a license No. in Register No. 81, this day granted to 
A B, to work a distillery at C D, in the district of E F, under the rules 
and conditions set forth in the Excise Rules of the Board of Revenue, 
section 6. 


CoOLLECTORATE OF 3 : 
18 


The Collector. 


FORM 9. 
[See Section VI, CuavseE 5.] 


Form of Bond pledging Premises, Works, and Utensils of Manufacture. 


I, A B, of , having obtained from the Collector of 
a license to work a distillery after the European method 
at » inthe district of » from the 
day of one thousand eight hundred and to the 
thirty-first day of March one thousand eight hundred and 
on the terms of the Excise Rules of the Board of Revenue (section 6, 
clause 5, of which said Rules provides that the premises, works, and 
all utensils employed in the manufacture of spirits, shall be yecged for 
the due discharge of all payments, whether of revenue, license charges, 
fines or forfeitures), do by these presents, made in consideration of the said 
license so obtained by me as aforesaid, and in conformity with the said Rules, 
grant, assign, and transfer unto the Secretary of State for India in Council 
all the houses, buildings, and lands covering beeghas in or upon 
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which the said distillery is carried on, or in or upon which it shall, at any 
time during the said license, be carried on, which said land and premises are 
situated at aforesaid, and also all the stills, tuns, butts, 
coolers, vats, casks, plant and block, implements and utensils, used and 
employed in the said distillery, and mentioned in the schedule hereunto 
annexed, and all other plant and implements that may at any time hereafter be 
brought into the said distillery and premises, together with all materials now 
upon, or at anytime hereafter to be brought upon, the said land and premises 
to be used in the manufacture of spirit: To HOLD the said distillery, plant, 
lands, and other premises, unto the said Secretary of State in Council, his 
successors and assigns, by way of peat for the due discharge and payment 
by me to the said Collector or person authorized to receive Ms same of all 
moneys which from time to time shall or may accrue or be due from me 
in respect of revenue, license fees, costs of establishments, fines or for- 
feitures, or other Government claims or dues payable by me in tho carry- 
ing on of the said distillery: and to that ad I hereby authorize the said 
Collector, his servants, and agents on behalf of the said Secretary of State 
in Council, in case default shall at any time or times hereafer be made 
by me in payment of any of such moneys or dues, forthwith from time to 
time to enter upon the said distillery, lands, and other premises, or any 
part or parts thereof, and, without any interruption from me, to hold the 
same and take the rents and profits thereof on such behalf as aforesaid. 
And, further, I hereby authorize and empower the said Secretary of State, 
his successors or assigns, from time to time, in case of any such default 
by me as aforesaid, and notwithstanding the opposition of myself or any 

erson claiming under me, and whether the said Secretary of State shall be 
in or out of possession, to sell the said distillery, lands, plant, implements, 
materials and premises, or any of them, or any part thereof, either together 
or in parcels, and either by poe auction or private contract, as the said 
Collector shall think fit, and for such price or prices as to him shall appear 
reasonable, with liberty to buy in the same or any part thereof, and to 
re-sell the same by either of the methods aforesaid, without being answer- 
able for any expense or diminution in | nares occasioned by such re-sale, and 
the proceeds of any such sale as aforesaid shall be applied, in the first 
place, in payment of the expenses thereof; and then in payment and satis- 
faction of all Government dues and claims payable by me in respect of the 
said distillery and premises; and the surplus, 1f any, shall belong to me. 
And I further declare that the receipt or receipts in writing of the said 
Collector on behalf of the said Secretary of State for any money arising 
from the sale or sales hereby authorized shall be a good and final discharge 
for the same, respectively, to purchasers and all others. In witness whereof 
I, the said A B, have hereunto set my hand and seal this day of 
one thousand eight hundred and 

Signed, sealed, and delivered. 


[N.B.—The necessary schedule is to be hereto annered. | 


FORM 10. 
[Sez Sgecrion VI, Cravse 16.] 
Pass. 


Registered No. Pass from the distillery in the 
district of to No. shop of AB at 
for to the Custom House or elsewhere, as the case may be] 
imperial gallons of on payment of duty at the rate of 
[or without payment of duty, the person clearing having executed 
a, bond for the payment of duty or for export ; or having paid in the duty 
at this Office, &c., &c., as the case may be]. 


[ Date. ] 
Collector. 
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: Endorsement of Darogah on Pass. 


Name of person clearing the spirits 
Date and hour of issue 

qnenhy of spirit in gallons 
Strengt. 

Amount of duty paid to darogah 
Name of distiller 


This pass remains in force till the hour of on the day of 
» when it should be returned to the darogah. 


[ Date.] Darogah or Mokurir. 


FORM 11. 
[Sez Section VII, Cravsz 18, anp Sxction VIII, Cravse 3.] 


License to use Spirits which have paid reduced Duty only in Arts, Manu- 
factures, and Chemistry. 


Norg.—Counterpart to District 
be signed by tis Woeiees No. in Register No. 81 
and filed in the Collector’s Name of person licensed 
ffice. Premises on which use is licensed 


Bz it known that A B, resident of C D, is hereby authorized by the 
undersigned, Collector of [or Excise Superintendent of 
Calcutta], to use, exclusively for oe of art, manufacture, and chemistry, 
spirits which have been rendered unfit for human consumption as provided 
in the Rules of the Board of Revenue, Chapter XV, Sections VII and VIII; 
and which have been removed from any licensed distillery or Custom 
House, after payment of reduced duty at 10 per cent. ad valorem, and after 
execution of a bond for the payment of the full rate of duty now levied 
on spirits cleared for human consumption. 


I.—The condition of this license is that such spirits shall be used 
only at [describe the premises]; that the said premises shall be open to 
inspection by excise officers to the same extent as the shop of a retail 
vendor is so open by law; and that the holder of this license adhere to, and 
fulfil all requirements of, the Excise Law and of the Excise Rules of the 
Board of Revenue. Failure to adhere to the abovementioned provisions 
and rules will entail forfeiture of this license, in addition to the penalties 
prescribed by law for the specific offence. 


I1.—This license will remain in force only till the 3lst March 18 


CoLLECTORATE OF ; ? 
The 18 . § Collector. 
FORM 12. 


[Sze Srection VII, Cravsz 20, anp Section VITI, Cravsz 3.] 


Form of Bond for removal of Spirits from a Distillery or Custom House 
under Act XVI of 1863, on payment of reduced duty of 10 per cent. 
ad valorem, for use exclusively in Arts, Manufactures, or Chemistry. 


Kyow all men by these presents that we A B andC D are jointly 
and severally held and firmly bound unto the Secretary of State for India 
in the sum of Bs. to be paid tothe said Secretary of State for 
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India; for which payment well and truly to be made we jointly and severally 
bind ourselves, and each of us binds himself, and each and every one of 
our respective heirs, administrators, and representatives, by these presents. 


[Sealed with our Seals.] 
Dated this day of 
_ Whereas the above bounden are justly and truly 
indebted to the Secretary of State for India in the sum of Rs. 


being the difference between duty at the rate of 10 per cent. ad valorem, 
which has already been paid, and the full amount of duty payable to 


the Secretary of State for India at the rate of Rs. per imperial 
gallon, London-proof, for gallons of of the strength 
of manufactured at which the said 


have been allowed to remove thence, under the provisions of Act XVI of 
1863, for use exclusively in arts, manufactures, or chemistry, without pre- 
payment of the full amount of such duty. Now, the condition of this 
obligation is such that if the above bounden , his or 
their heirs, executors, administrators, or representatives, or some or one of 
them, do and shall, at the expiration of four calendar months from the date 
of this obligation, well and truly pay, or cause to be paid, to the said Secre- 
tary of State for India, the difference between the amount already paid and 
the full duty at the rate of Rs. per imperial gallon of proof 
of spirit, for all or any portion of the abovementioned spints which shall 
not be proved to have been used exclusively in arts, manufactures, or 
chemistry, or which shall have been passed for local consumption; or 
if the above bounden ,» his or their heirs, executors, 
administrators, or representatives, or one of them, do and shall, within four 
months from the date of this obligation, use the said spirits exclusively 
for purposes of arts, manufacture, or chemistry, and afford proof to the 
satisfaction of the Collector of Excise Revenue that the same has been 
so used, then this obligation shall be void; othcrwise it shall remain in 
full force and virtue. 
Sealed and delivered in presence of 


FORM 13. 


"Ser Section IX, Ciavse 1.] : 
License for the Wholesale Vend of Spirituous and Fermented Liquors 
manufactured in this country according to the English method. 


Nore.—Counterpart to District . . . 
be signed by the. holder No. of license in Register No. 81 
and filed m the Collector’s Name of vendor 


Office. Locahty of vend 


Bz it known that , resident of. , is under 
the following conditions authorized by the undersigned to sell sprritvous and 
FERMENTED LIQUORS MANUFACTURED IN THIS COUNTRY IN THE ENGLISH 
METHOD BY WHOLESALE from the date of this license to the 3lst March 
18 


I.—That he pay to Government in advance for the year a fee of Rs. 


II.—That he do not sell py the verse pet spirituous a pormeneed 
iquors in a less quanti an two imperial gallons or one dozen qua 
bates such sale ting dwlared by section 27, Act XXI of 1856, as amended 

by Act III (.c.) of 1873, to be a retail sale. 


I1I.—That he do not sell under the license imported spiritious or fer- 
mented liquors. 
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IV.—That he do not sell liquors of any kind. or in any quantity, within 
the limits of any military cantonment without the sanction of the Com- 
manding Officer. 


V.—An infraction of any of the above conditions will subject the holder 
* For Calcutta, quote Act to forfeiture of this license and the penalties pre- 
XI of 1849. scribed in sections 43 and 44, Act XXI of 1856.* 


CoLLECTORATE OF ; i 
The 18 


Norr.—This license may be made general for all districts by an endorsement similar 
to that given in Form 3. 


Collector. 


FORM 14. 


[Sse Section IX, CravsE 2, anp Sxection XIV, Cravsex 6.] 


License for the Retati Vend of Spirituous and Fermented Liquors manu- 
Sactured in this country. 


Norz.—Counterpart to District . . 
be signed by she holder No. of license in Register No. 81 
and filed in the Collector's Name of vendor 


Office. Locality of vend 
Brit known that , resident of mouzah : 
ergunnah , district of ,is hereby authorized 
by the undersigned, Collector of , to open a shop at 


for the sale by RETAIL of SPIRITUOUS and FERMENTED 
LIQUORS MANUFACTURED in THIS COUNTRY, WHETHER in the ENGLIsH# or in 
the Native method, from the date of this license to the 31st March 18 


It is required of the holder of this license, as a condition ofits remain- 
ing = force, that he duly and faithfully perform and abide by the following 
articles :-— 


I.—That he pay to Government in advance a monthly fee of Rs. 
in the following instalments :— 


Two months’ fee at the time of engaging to take this license ; 

one month’s fee on the ; and 

one month’s fee on the Ist of every succeeding month until the 
whole of the fees due on the license have been paid. 


Ti.—That all spirituous and fermented liquors sold under this license 
be brought from a licensed or public distillery under pass, or purchased 
from a licensed wholesale dealer. 


III.—That he return the pass to the darogah in charge of the distillery 
on the expiry of the time for which it is current. i 


IV.—That the holder of this license do not sell, under colour of this 
license, any imported spirituous or fermented liquors. 


V.—That he effect his sales of liquors only in the shop for which this 
license is granted, and that he do not sell liquors in any other place, or 
establish a second shop, without a separate license. 


VI.—That he do not sell any liquor of any description to European soldiers. 


VII.—That he do not sell to one person, at one time, more than two 
imperial gallons, or twelve — bottles of spirits manufactured in the 
Englitl méthod, or one seer of spirits manufactured according to the native 
system. 

\ 
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VITI.—That he do not receive any wearing apparel or other goods in 
barter for liquor. 


IX—That he do not open his shop, or effect sales therein, before 
sunrise, or keep it open, or effect sales therein, after , and that he do 
not harbour suspicious characters therein. 


X.—That he do not permit persons of notoriously bad character to 
resort to his shop; that he prevent gaming and disorderly conduct therein ; 
and that he give information to the nearest Magistrate or police-officer 
of any suspected persons who may resort to his shop. 


XI.—That he have constantly fixed up at the entrance of his shop a sign- 
board bearing the following inscription, both in English and the vernacular 
language of the country :— 


(Name of vendor.) 


“* Licensed to sell, by retail, spirituous and fermented liquors manufac- 
tured in this country.”’ 


XIIi.—That he do not sublet his shop or transfer his license to any 
other party. 


XIII.—That he keep up daily an account in the following form, in a 
printed account-book to be purchased at the Collector's Office :— 
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XIV.—That he at once produce for inspection, on demand of any 
excise officer above the rank of a head constable or chupprassie, his license 
and accounts, and do not prevent any excise officer, of whatever grade, 
from entering his shop at any hour of the day or night. 


XV.—That on the requisition of the Collector he close his shop on the 
approach of troops, and keep it closed as long as he is required so to do. 


XVI.—That, in the event of his also holding a wholesale license for the 
vend of spirituous and fermented liquors, he keep the account of sales 
under each license separate, and put up a separate sign-board for each. 


infringement of any of the above conditions will subject him to 
i itaitase of this license and to the penalties prescribed in sections 43, 44, 
and 45, Act XXI of 1856 (or, in Calcutta, in Act XI of 1849). 


ee ‘tron to the above conditions, licenses in Calcutta should con- 
aa Commissioner of Police in the certificate 


; ditions imposed by the 
paseo pai the provisions of sections 36 and 87 of Act IV (8.c.) of 1866.] 


CoLLECTORATE OF ; 
18S Collector. 


The 
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FORM 15 
(See Sxcrion XI, Cuavsz 11.] 
License for the Right to Work Stills in a Public Central Distillery. 


Nore.—Counterpart of District 


this to be signed by holder No. in Register No. 81 
an 


filed in Collector's 
Shes. Name 


Distillery in which the still is to be worked 


Be it known to all concerned that A B, resident of C D, is hereby 


authorized to wor 


still in the public central varied at 
Ow- 


for the manufacture of spirits, subject to the fo 


ing conditions :— 
I.—That he work no more than 


still under this license, and 


that he in all respects conform to the rules laid down from time to time by 
the Board of Revenue for the regulation of public distilleries. 
II.—That he pay to the Government, for the use of the premises, rent, 
at such rate as may be fixed from time to time by the Board of Revenue. 
Lil.—That he pay the amount of rent, on demand, at the end of each 
month, his still and apparatus being hereby pledged as security for the 


amount due in each month. 


TITA.—That he do not introduce any soluble saccharine matter into the 
distillery without a pass from the darogah, or add any flavouring material 
to the spirit between the time of its passing from the still and its being 


tested by the hydrometer. 


IV.—That he only sell to parties who are duly licensed to sell by whole- 


sale or retail. 


V.—That upon any breach of the above conditions this license shall be con- 
sidered forfeited, and, in the event of such forfeiture, all stock of unsold spirit, 
together with the st:ll and apparatus, shall be liable to sale by the Collector 
in satisfaction of all claims of Government for rent or on any other account. 


CoLLECTORATE OF : 
The 18S 


Collector. 


FORM 16. 
[Sex Sxzcrrion XI, Cravse 30.] 
Form of Pass froma Public Distillery. 


Name of distillery. 

Registered number of pass. 

Name of person to whom issued. 

Date of issue. 

Quantity, description, and 
strength of spirits covered by 
the pass. 

Amount of duty levied. 

Number and locality of shop to 
which the spirits are passed, 
with name of proprietor. 

Date of return of pass. 


(Signed) A. B., 
Darogah. 


Nota.—This part will not be torn ont, 
but will remain in the book as a check. 


Registered No. 

District. 

pean 

Name of person to whom given. 

Date of issue. 

Quantity, description, and 
strength of spirits covered by pass. 

Pass the spirits above described 
for transport to shop No. ; 
belonging to » at 

, the full amount 

of duty, amounting to Ra. 5 
having been paid, at the rate of 
Rs. per imperial gallon, 
London-proof. This pass is current 
+3 


o'clock on the day of 
. when it should be returned 
to the darogah. 


Failure to return the pass on the 
date named will render the person 
to whom it is issued liable to pay 
double duty on quantity of spirit 
covered by the pass. 


(Signed) A. B., 
Darogah, in charge of Distillery. 
Nors.—This part to be torn out of the book 
and given to the person clearing the spirits, 
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FORM 18. 


(Sex Section XI, Cravse 43.] 
_ Daily Abstract of Total Quantity of Country Spirits Manufactured, Cleared, and nee in Store, and of Duty paid, in the Public 
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‘ Nore.—This statement from column 3 to the end is the same as the statement prescribed by Form 17. It will be compiled by extracting from the Register (Form 17) the 
entries which have been made for the day in each distiller’s account. As he will have all the details in Form 17, the darogah need keep no copy of Form 18 in his Office; only 
@ memorandum showing the total line of each day should be kept. 











FORM 19. (Signed) A. B,, 
[Ses Szctron XI, Cravse 43.] Darogah. 
Daily Account of Country Spirits passed out to each Licensed Retail Shop, with Amount of Duty paid. 
Registered No. of shop 
Name of proprietor 
Locahty 
Date. Gross number of gallons cleared. Strength or class of spirit. Duty paid. From what distiller purchased. REMARKS. 
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FORM 26. 
[Ser Section XII, CuavseE 3.] 


License for the Manufacture and Sale, by Retail, of Country Spirits ina 
Shop on the Outstill System. 
Norz.—Counterpart to antes 
— nte r : Mi 
be signed by the holder 2-10 Register No. 81 


Name 
— nes in the Collector’s Locality of shop 


Amount of monthly tax 


Be it known to all concerned that » resident of 
,is hereby authorized by the undersigned, Collector of 
, to work a still at , in , for the 
manufacture of a aye according to the native process, and also to open a 
shop at the same place for the sale of the spirits which he may manufacture, 
from the date of this license to the 31st March 18 


It is required of the holder of this license, as the condition of this 
license remaining in force, that he duly and faithfully perform and abide 
by the following articles :— 


I.—That he pay to Government a monthly tax of Rs. in the 
following instalments :— 


Two months’ fee at the time of engaging to take this license ; 
one month’s fee on the : 


one month’s fee on the Ist of every succeeding month until the whole 
of the fee due on the license has been paid. 


1I.—That he work only one still, which shall not contain more than 


ten gallons or 60 quart bottles; and that he donot work his still before 
sunrise or after sunset. 


ITI.—That he sell no spirits but the produce of his still. 


IV.—That he effect sales of spirits only in the shop for which this 
license is granted; and that he do not sell spirits in any other place, or 
establish a second shop, without another separate license. 


V.—That he sell no liquor of any description to European soldiers. 


VI.—That he do not sell more than one seer of spirits to any person 
at one time. 


VII.—That he do not receive any wearing apparel or other goods in 
barter for liquor. 


VIII.—That he donot open his shop, or effect, sales therein, before 
sunrise, or keep it open, or effect sales therein, after 9 o'clock P.m., and 
that he do not harbour any suspicious person therein. 


IX.—That he do not pale persons of notoriously bad character to 
resort to his shop; that he prevent gaming and disorderly conduct therein ; 
and that he give information to the nearest Magistrate or police-officer 
of any suspected persons who may resort to his shop. 


X.—That he constantly exhibit at the entrance of his shop a sign-board 
bearing the following inscription in the vernacular language of the country :— 


(Name of vendor.) 
“ Licensed vendor of country spirits.” 
XI.—That he do not sublet his shop or transfer his license to any other 


party. 
( 386 ) 
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XII —That he at once produce for mspection, on the demand of any 
excise Officer above the rank of a head constable or chuprasme, his 
license and accounts, and that he do not prevent any excise officer, of 
whatever grade, from entering his shop at any hour of the day or mght 


XIII —The infringement of any of the above conditions will subject 
him to forfeiture of this license, and to the penalties presciibed by law for 
any specific offence which he may commit 


CoLLECTORATE OF ; 
18 


Collectur. 
The 


FORM 26 
[Sze Section XV, CravuseE 4 ] 


Incense for Sale of Fresh Tari under Section 36, Act XXI of 1856 


Norz —Counteipart of this will District 
be signed by the hcense holder No of license in Register No 81 
and deposited in the Collecto.’s Name 


Office. Residence 


Be 1t known to all concerned that the person abovenamed 1s hereby 
authorized, by the undersigned Collector of the abovenamed distnict, to 
sell fresh téri under the provisions of section 36, Act XXI of 1856, during 
the months of [name the months in which the fresh jurce of the tree rs 
on use|. This license does not authorize the holder to sell tam im its 
fermented state. By doing so without taking out a separate license the 
holder will render himself lable to the penalty prescmbed by Act XXI of 
1856, for selling fermented liquors without a license 


CoLLECTORATE OF ; t (Signed) AB, 
18 


The Collecto:. 


FORM 27 


[See Section XV, Cravse 5, anp Section XVII, CravseE 60 ] 


Incense to Sell, by Retarl, Fermented Tdri®* (Pachwar, Charas, Bhang or 
Majum, as the case may be) 


Nore —Counterpart of this wi District 
be signed by the. hoense holder No of license in Register No 81 
and deposited in the Collecto:’s Name of vendor 


Office Locality of shop 

Bg 1t known that , resident of » per- 
gunnah » district of , 18 hereby authorized 
by the Collector of 


to open a shop for the sale, by retail, 
mm 


oO at from the date 
of this license to the 31st March 18 


It 1s required of the holder of this license, as fhe condition of this 
lieense remaining in force, that he duly and faithfully perform and abide 
by the following articles — 

I —That he pay to Government a tax of Rs in the 
following instalments — 


® One heense will authorize the vend of one only of these articles The same person 
may sell all, but if he wish to do so, he must take out a separate hivense for each 
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Ii.—That he effect sales of only in the shop for which 
this license is granted; and that he do not sell in any 
other places, or establish a second shop, without a separate license. 


IT1.—That he do not sell more than* of to any person 
at one time. 


IV.—That he do not receive any wearing apparel or other goods in 
barter for liquor or drugs. 


V.—That he do not open his shop, nor effect sales therein, before 
sunrise ; that he do not keep it open, nor effect sales therein, after ; 
and that he do not harbour any person therein during the night. 


VI.—That he do not permit persons of notoriously bad character to 
resort to his shop; that he prevent gaming and diserderly conduct therein ; 
and that he give information to the nearest Magistrate or police-officer of 
any suspected persons who may resort to his shop. 


VII.—That he have constantly fixed up at the entrance of his shop 
a sign-board bearing the following inscription in the vernacular language 


of the country :-— 
(Name of vendor.) 


‘** Licensed vendor of 


VIII.—That he do not sublet his shop or transfer his license to any 
other party. 


IX.—That he will, at once produce for inspection, on the demand of 
any excise officer above the rank of a head constable or chupprassie, 
his license and accounts, and that he will not prevent any excise officer, 
of whatever grade, from entering his shop at any hour of the day or night. 


X.—The infringement of any of the above conditions will subject the 
holder of this license to forfeiture of this license, and to the penalties 
prescribed in sections 43, 44, and 45, Act X-XI of 1856. 


N.B—In addition to the above conditions, licenses in Calcutta should contain the 
conditions imposed by the Commissioner of Police in the certificate granted under the 
provisions of sections 86 and 37 of Act IV (8.c.) of 1866. 


FORM No. 28. 


(Sze Section XVII, Cravsz 3.] 
Application for License to Cultivate Ganja. 








Name of the village where the land 


Name and residence of to be cultivated is located, and Boundari 
cultivator. its estimated aren. pins 





J, A. B., agree to conform to the conditions on which this application 
may be granted. 





® The blank to be filled up as follows :— 
Four seers of tari or pachwai; one quarter of a seer of bhang ; five tolah of charas 
or majum, : 
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FORM No. 29. 
(See Section XVII, Cravssz 5.] 


License to Cultivate Ganja. 


Name of the village Number of 


p bundles, & 
sumer and Name and where the land to | Estimated description Weirnt of 


of residence of be cultivated 1s | yield of the of des- 
lense. cultivator. located, and its drug. icant oription. 
estimated area. factured. 


I.— You are hereby licensed to cultivate ganja on an estimated area 
; c. ch. of land situated in the village of 
, under the following conditions. 


II.—That you will not transfer the ganja plants that grow in your field 
to any person without giving notice to the Supervisor and obtaining 
orders from him. 


III.—That you will not prevent any excise or Government officer from 
entermg your field in order to survey it, to inspect the crop, or to 
ascertain the quantity of ganja on it. 


IV.—That you will manufacture ganja as the plant begins to mature, 
and store it in the public golah or in some well secured place in your 
own premises. 


V.—That you will, as soon as possible after the ganja is manufactured, 
submit an application for a license to store the same, specifying the 
ganna the different kinds of ganja—flat, round, or choor—intended to 

e store 


V1I.—That you will not sell your standing or manufactured crop to any 
person who holds no license from the Collector of Rajshahye authoriz- 
ing him to purchase. 


VII.—That you will not sell your standing or manufactured crop to 
any licensed wholesale purchaser through an unlicensed broker. 


VITI.—That you will not sell your standing crop to any licensed 
fr ao dealer without the knowledge of the Supervisor of the Ganja 
ehal. 


TX.—That infringement of any of the above conditions shall subject you 
to a fine not exceeding EBs. 200. 


FORM No. 30. 
(Sez Section XVII, Cravss 12.] 


Form of Ganja Pass from the Manufactory Ground to the Warehouse. 


Name of owner 

Quantity of ganja 

Kind of ganja 

Date on which the ganja should be delivered at the warehouse.* 


ew a a 
® W.B.—Neglect to deliver the ganja at the golah within the time stated will render the 
manufacturer liable to a penalty of Rs. 200. 


( 389 ) 


Chap. XV.] SPIRITS, LIQUORS, AND DRUGS—(Exomws) [App. A. 


Conditions under which the Ganja will be stored. 


1—The owner of the ganja is required to pay a storage rent of one 
rupee for ee maund of ganja stored for any time not exceeding a month, 
and a rent of four annas for every succeeding month or part of a month: 
provided that after one year the rent shall be one anna per month, 
till the ganja is disposed of or destroyed under the rules in force as being 
unfit for sale. 


2.—The owner of the ganja is required to bring to the Supervisor's 
golah any quantity of the past year’s ganja left unsold in his private store 
after the manufacture of the drug for the next season. A monthly storage 
rent for every maund of ganja is to be charged on it till it is disposed of or 
destroyed as unfit for sale. 


8.—On each occasion of sale columns 1, 2, 3, and 4 of the statement 
below should be duly filled up by the purchaser, and column 5 by the 
Supervisor of Ganja Cultivation :— 


AMOUNT OF GANJA 
PURCHASED. Ni d date 
Signature of oan oe 
of the Collec- | Signature 
ae ine paresese: £01’s order of the | REMARKs. 


No of bundles | 3 of his district | ®Utborizing {Supervisor 
and kind. = purchase. 
- 
. fs fs | « fe [fe 
FORM No. 31. 


[See Section XVII, Cravss 12.] 


License to a Cultwator to Store Ganja in his own Prwate Golah. 





AMOUNT OF GaNJA. 








No. of Name and 
license in residence of Date of Description 
register the cultiva- license. No. of Estimated of ganja. 
No. 81. tor. bundles and weight of 
kind. each kind. 
1 | 3 | 8 | 4 | 5 | 6 





I.—-You are hereby authorized to store ganja on the following conditions. 


II.—That you will, as soon as your ganja is manufactured, at once store 
it in your own private golah. 


I1l.—That you will bring to the Supervisor's golah any quantity of the 
past year’s genja left unsold in your private store after the manufac- 
ture of the drug for the next season. A monthly storage rent for every 
maund of ganja is to be charged on it till it is disposed of or destroyed 
as unfit for sale. 


IV.—That you will not sell or deliver your ganja to any one except 
the parties authorized by the Collector of Rajshabye to purchase the same. 
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V.—That on each occasion of sale you will cause columns 1, 2, 3, and 4 
of the statement below to be filled up by the purchaser, and column 5 
by the Supervisor of the Ganja Cultivation. 


VI.—That as soon as the entire quantity is disposed of, you will return 
the license to the Supervisor, giving an explanation in case of a difference 
between the amount of your produce and that of your sale. 


VII.—That you will not remove any ganja from our rivate store to that 
6f another without applying for and obtaining orders from the Supervisor 
for the purpose. 


VIII.—That you will receive no ganja from other cultivators without 
applying for and obtaining the Supervisor's permission to that effect. 


IX.—That you will not prevent any excise officer, of whatever grade, from 
entering your store for inspection. 


X.—That the infringement of any of the above conditions shall subject 
you to forfeiture of your stock of ganja, or to the penalties prescribed 
by sections 43, 44, and 50, Act XXI of 1856, or to both. 





AMOUNT OF GANJA Fs 
Signature | Number and 
EVECHSSED: of the pur- | date of the 





’ Signature 
Date of | chaser,and | Collector’s : 
No. of purchase. | the name | order author- ao ee REMARKS. 
bundles and | Weight. of his izing pur- pe : 
kind. district. chase. 
a 
FORM No. 32. 


[Sze Szction XVII, CravseE 16.] 
Form of Receipt for Ganja stored in Public Golah. 
REcEIVED from for the purpose of being 


stored in the public golah, ganja of the following description and weight :— 


Kind of ganja. Number of bundles. 











Weight. | Date. 
| 
t 





(Signed) A. B., 


Supervisor. 
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FORM No. 33. 
[Sze Szection XVII, Cuavse 22.] 


License to Brokers. 
No. 
Name 
Residence 
Date 


I.—You are hereby licensed by the Collector of Rajshahye to negotiate 
for the purchase and sale of ganja on the following conditions. 


II.—That you will take a stamped license from the Collector of Raj- 
shabye. 


ITI.—The license shall be in force for one working year. 


IV.—That you will negotiate for the sale of the standing or manufactured 
crop to none but those duly authorized by the Collector of Rajshahye to 
purchase it. 


V.—That you will submit to the Supervisor of the Ganja Cultivation a 
statement of your sales and purchases in such form as may be prescribed 
from time to time. 


FORM No. 34. 
{Sze Section XVII, Cuavse 30.] 


Ganja Import Pass. 


Pass for importation of ganja from district of 
Name and residence of importer 


Destination of the ganja, district , to be stored in 
Registered warehouse No. at 
Current for* days 
Quantity and sort of ganja to be imported 
Registered No. 
CoLLECTORATE OF ’ 
Collector, 
The 187 
Laden on boats or bullocks. 
Names of manjis and charandars. 
ExcisE OFFIcE. ) 
CHOWKI 
District oF { 
Dated Excise Officer. 


FORM No. 35. 


(Szz Sxction XVII, Cravse 80.] 
License to Purchase Ganja oy Wholesale from Cultivators of the Pro- 


ucing Districts. 
Note.—Counterpart of this to Meee N 
e.—Counterpart of this o. in register No. 81 
caer before the Raper on Name of person licensed to purchase 
local excise officer, who will send His residence 
Se ee eee Quantity which the holder is author- 


ized to purchase 


* This pass should be delivered to the Collector of the district into which the ja 
is imported on or before the 0 - Failure to comply 
with the condition will subject the importer to pay double duty on the quantity of ganja 
named in the pass. 
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The person named above is hereby authorized by the undersigned to 


purchase maunds seers of ganja from the cultivator of 
this district, and to remove the same after examination by the local 
excise officer under pass No. granted to him by 


The conditions of this license are-— 


I.—That the holder of this license do collect all ganja purchased by 
oe in one place, which will be approved by the local excise 
officer. 


II.—That he remove no ganja from the said place until it has been 
examined and weighed, and the bundles or packages containing 
it marked by the local excise officer. 


III.—That he do not sell any of the ganja, nor break the bulk of the 
bundles or packages in which it is packed, until he reach the 
warehouse No. a in the district of 

(to which he is authorized to take the ganja by his 

pass), unless it be with the cognizance and in the presence 

of an excise officer, who shall write off all particulars of the 
transaction of the pass. 


IV.—That the holder of this license engages to pay to the Collector 
of the district to which he is hereby authorized to export the 
ganja the full duty, at the rate in force at the time being, on 
any quantity of ganja which he may dispose of on the way in 
presence of an excise officer, and on any quantity by which the 
ganja which he stores in the said warehouse at 
in the district of may fall 
short of the quantity removed by the holder of this district, as 
endorsed on his pass by the local excise officer. 


FORM No. 36. 


(Sez Section XVII, Cuavse 37.] 
Pass to Licensed Retail Vendors of Ganja. 


License No. of shop to which passed 
Date of license 

Name of vendor 

Place of vend 


Division 
Name of person clearing the ganja 
Current for* days. 
Description of ganja 
Pass maunds of ganja 
Register No. of this pass 
(Signed) 
District oF : 
The 18 Excise Officer. 
Laden on bullocks or boats. 


Names of manjis or charandars. 





* This hould be delivered to the Collector of the district on or before 
ar Failure to comply with this condition will 


the of 3 ¢ , 
subject the license-holder to pay double daty on the quantity of ganja named in the pass. 
( 393 ) 
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FORM No, 37. 
Sze Section XVII, Cuave 43 
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FORM No. 38. 


[Sez Section XVII, Cravse 45 ] 
Certificate of Registration of a Warehouse for the Storage of Ganga. 


District 

No. in Register No. 83 
Locality of warehouse 
Name of proprietor 


Certified that the above warehouse has been licensed by the under- 
signed for the storage of ganja from this date until the 3lst March 18 
on the following conditions, breach of which will entail cancelment of the 
registration, as well as any punishment prescribed by Act XXI of 1856, 
or any other law for the specific offence committed .— 


I —That the warehouse shall have only one door, which shall be 
secured by two locks, the key of one to be kept by the owner, 
and that of the other by the excise officer appointed to 
supervise the store. 


II.—That no deliveries of the drug shall be made to any one excopt 
in the presence of an excise officer, and under an order from 
the Collector, or from an oflicer duly authorized by the 
Collector to grant passes, and that the drug be delivered out 
only in the bundles as sealed. 
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FORM No. 40. 
[Sse Section XVII, Cravsez 51.] 


Register of Weighments on Delivery of Ganja stored in Registered Warehouse 
No. in district of 





No. and date of pass | | 
for delivery and | Date of pre- name Ped goer | and Gondition of 
e 








transit. sentation of arty to sorts deli- : 
pass for del- om dahic vered, as per ganja deli REMARKS. 
No Date very. Bi 18 Made. weighment. : 
ope foe fe feds 


SPIRITS, LIQUORS, AND DRUGS—(Exorse). (App. A. 


Chap. XV.) 


en. 
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FORM No. 42. 


(Sze Sxcrrion XVII, Gravss 52.) 
License for the Sale of Ganja by Retail. 


- District 
Norsr.—Counterpart of this : : 
license will be signed by the No. in Register No. 81 
vendor and filed in the Cole Name of vendor 


lector’s Office, Locality of shop 
Bz it known that » resident of mouzah ; 
ergunnah , district of » is hereby authorized 
y the undersigned to open a shop at 
the retail sale of ganja from the date of this liconse to 31st March 18 


It is required of the holder of this license, as the condition of this 
license remaining in force, that the holder of it duly and faithfully perform 
and abide by the following articles :— 


I.—That he pay to Government, in advance, a monthly fee of Rs. 
in the following instalments :— 


Two months’ fee at the time of engaging to take this license ; 

one month’s fee on the ; and 

one month’s fee on the first of every succeeding month until 
the whole of the fee due on the license is paid. 


II.—That he pay to Government duty at the rato of per 
seer (or such other rate or rates as may from time to time be 
fixed by the Board of Revenue) on all quantities passed to his 
shop for retail sale. 


IlI.—That the holder of the license do not sell any ganja except that 
purchased from a wholesale dealer and delivered to him from 
a registered warehouse under the pass of a duly authorized 
officer. 


TV.—That the holder of the license procure no ganja in wholesale 
quantities from other districts except under passes granted from 
this Office ; the ganja so procured, if exceeding a month's supply, 
being brought for store in the registcred warehouses. 


V.—That he effect his sales of ganja only in the shop for which this 
license is granted, and that he do not sell ganja in any other 
lace, or establish a second shop, without taking out a separate 

icense for that shop. 


Vi.—tThat he do not sell more than one quarter of a seer of ganja to 
any person at one time. 


VII.—That he do not receive any wearing apparel or other goods in 
barter for ganja. 


VIII.—That he do not open his shop, nor effect sales therein, before 
sunrise ; that he do not = it open, or effect sales therein, after 
; and that he do not harbour any suspected person in his 

shop. 


IX.—That he do not permit persons of notoriously bad character to 
resort to his shops that he prevent gaming and disorderly 
conduct therein; and that he give information to the nearest 
Magistrate or police-officer of any suspected persons who may 
resort to his shop. 

( 399 ) 
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X.—That he have constantly fixed up at the entrance of his shop 
a sign-board bearing the following inscription in the vernacular 
language of the country :— 


(Name of Vendor.) 
‘Licensed Vendor of Ganja.” 
XI.—That he do not sublet his shop or transfer his license to any 
other party. 


XII.—That he keep up daily an account in this form showing the 
receipts and deliveries of ganja at his shop each day, and the 
balance in store. 


QUANTITY OF GANJA. 













































































Received this day, : 

In store fro Total to be ac- Sold this : 
yesterday. eae wneuce counted for. day. Left in store. 
Date. Chargeable with | Chargeable with |Chargeable with; Chargeable | Chargeable 
duty. duty. duty. with duty. with duty. 

Ra. A. Rs A Rs. A. Rs, a. Rs A. 
8-8. | Re 4. ["3.6,| Bs 4 {'g/, | Rs. 4. ("3-3 | Re. 4 |"g.g "| Be. 4 
| gs of] 3) x re ae 
. | be = 5 - | ale . be 
#1531}8/8418/8)8/8!8 1418/8] 418/8 
ele lSlelalsleala|elelslale lala 

1 2 8 4 | 5 | 6 


XIII.—That he at once produce for inspection, on the demand of any 
excise officer above the rank of a head constable or chupprassie, 
his license and accounts; and that he do not prevent any excise 
officer, of whatever grade, from entering his shop at any hour 
of the day or night. 


XIV.—That he in every way conform to the rules pes by the 
Board of Revenue for the storage and vend of ganja. 


XV.—The infringement of any of the above conditions will subject 
the holder of this license to forfeiture of the license and to the 
penalties prescribed by law for the specific offence committed. 


N.B.—JIn addition to the above condition, licenses in Calcutta should 


contain the conditions imposed by the Commisstoner of Police in the certifi- 
cate issued under the provisions of sections 36 and 37 of Act IV (B.c.) 


of 1886. 
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FORM 44. 


[Sez Section XVII, Cravse 55.] 
Form of Ganja Pass from a Warehouse to the Retail Shop. 


Names of warehouse. 

Registered number of pass. 

Name of person to whom issued. 

Date of issue. 

Quantity and description of ganja 
covered by the pass. 

Amount of duty levied. 

Number and locality of shop to 
which the ganja is passed, 
with name of proprietor. 

Date of return of pass. 


(Signed) A.B., 
Excise Officer. 


Nors.—This part will not be torn out, 
but will remain in the book as a check. 


( 


Registered No. 

District 

Name of person to whom given 

Date of issue 

Quantity and description of 
ganja covered by pass 

Pass the ganja above described 
for transport to shop No. » be- 
longing to » at ; 
the full amount of duty, amounting 
to Rs. , having been paid, 
at the rate of Rs. per seer. 
This pass is current till o’clock 
on the day of | , when it should 
be returned to the darogah. 

Failure to return the pass on the 
date named will renderthe person 
to whom it is issued liable to pay 
double duty on the quantity of 
ganja covered by the pass. 


(Signed) A. B., 
Excise Officer. 


Norz.—This part to be torn out of the book 
and given to the person clearing the ganja. 
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APPENDIX B. 


Statement shewing the Excise Duty leviable on each gallon of Country Spirits 
manufactured un the Distilleries in the several districts of Lower Bengal 


BENGAL. 


Western Districts 
Burpwan Division 
Burdwan Rs 4-0, 2-8, and 2-0 
Bankoora ee 99 2-0 

2.0 


Beerbhoom : 
Midnapore » 40, 2-0, and 1-4 
Hooghly, exclu- 

sive of Howrah 


Town eee 99 4-0 
Central Distrocts. 


PRESIDENCY DIvIsIon. 


24-Pergunnahs, ex- 
clusive of Suburbs Rs. 4-U 


Calcutta, inclusive 

of Suburbs and 

Howrah Town ... ,, 4-0 
Nuddea . » 40 
Jessore ... » 4-0 
Moorshedabad ... ,, 3-S8and1-12 

RaJsHAHYE AND CoocH BErHAR 

DIvIsIqns. 

Dinagepore . Rs 2-8 
Rajshahye » 2-8 
Rungpore » 2-8 
Bogra oe os 9s 28 
Pubna ogy 8 
Julpigoree eee nn 


Eastern Districts. 


Dacca Drvision 


Dacca ss oo. Rs. 3-8 
Furreedpore » +«+3-0 
Backergunge ... ,, 3-0 
Mymensingh ...__,, 3-0 
Tipperah .. 89s. 5p 2-0 


Cuaitracona Division. 


Chittagong Rs. 2-8 
Noakholly 3» «= 2 
BEHAR 
Patna Drvision. 
Patna .. Rs 3-0 
Gya , ~s 95 30 
Shahabad Ss » 30 
Morufterpore » oO 
Durbhunga »» 30 
Sarun ... ae » 380 
Chumparun .. ,, 3-0 


BHAGULPORE DIVISION 


Monghyr Rs. 30 
Bhagulpore » 30 
Partent : » 28 
Maldah » 28 
Sonthal Pergunnahs 2-0 and 1-8. 
ORISSA. 
Orissa DIVISION. 
Cuttack . Rs. 2-0 
Pooree » 20 
Balasore ooo = ng «Ss 


CHOTA NAGPORE. 
Cuota Nagrore Division. 


South-West Frontver Agency. 
Hazareebagh . Rs_ 1-8 


Lohardugga » 1-8 
Singbhoom ... ,, 1-8 
Manbhoom .., ,, 2:8 
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CHAPTER XVI. 
Troops. 
Secrion I.—Tue Surrry or Carriace. 


(Sanctioned by the Governor-General in Council.) 


1. Asa rule, the officers of the Commissariat Department are 
to supply all carriage needed by troops on the march, making 
their own arrangements if possible, but applying to the civil au- 
thorities for such assistance as they need. The following regula- 
tions are to be strictly observed whenever carriage is supplied by 
the civil authorities. 


2. If possible, not less than fifteen days’ notice is to be 
given tothe district officer of the quantity and description of 
carriage required. 


3. Carriage is not to be supplied by a district officer except 
on regular indent countersigned by the Commanding Officer. 


4. The indent for the carriage required for that portion of 
the men’s baggage for the conveyance of which Goverment is res- 
ponsible must be invariably distinct from the indent for the car- 
riage required for the rest of the men’s baggage and for that of 
the officers. Hach indent must state distinctly whether the 
charges for the carriage indented for will be paid by the State or 
by the troops themselves, so that there may be no question as 
to the quarter from which payment isto be claimed. The indent- 
ing officer is personally responsible for not entering, in the indent 
for carriage the charges of which are debitable to the State, any 
carriage not properly so chargeable. 


5. District officers are forbidden, under any circumstances, 
to furnish carriage for baggage in excess of that entered in the 
second column of general order No. 964 of 1854 (see Appendix) ; 
and the Commanding Officer is bound to see that no one under 
his command exceeds that scale. 


6. With the indent a copy of the route is to be furnished to 
the district officer, who will immediately ascertain from the dis- 
trict officer of the district which the troops will enter on leaving 
his district whether carriage is procurable there, and at what 
station. This information is to be communicated to the Com- 
manding Officer as early as possible. 


7. Unless upon a certificate from the district officer of the 
district that he cannot furnish a relief, carriage is not, without the 
written consent of the owners, to be taken beyond a convenient 
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station in the first district entered after leaving that in which 
it was hired 


8. Except in cases of emergency, such as the breaking down 
of carriage, the death of cattle, &c., carriage is to be exchanged 
at the regular stations only. 


9. Wherever possible and convenient, the Government of India 
desire that choudharies or brokers should be employed to engage 
carriage, every precaution being taken to guard against oppression 
on their part. When the services of such men are required con- 
tinuously, they may be paid a regular salary; otherwise, and 
ordinarily, they should be paid by a commission, which should 
be generally at the rate of one anna in the rupee. 


10. The Government of Bengal have fixed the rates of hire 
to be allowed in each district, for the different descriptions of 
carriage procurable there, according to the schedule given 
below. <A district officer, when making over carriage to the 
Commanding Officer, is to be careful to deliver to him in writing 
a full statement of the date of engagement of each cart or pack 
bullock, with name of carter or driver, also of the rates of hire, 
and of the weight to be carried by each cart, boat, or beast. 
The statement will also contain specification of advances, if any, 
made under rule 13 :— 


Schedule of Rates. 





RATE PER DIEM ON ACCOUNT oF Boats OF 


DISTRICTS. 


REMARKS, 


Two- 
Pack- 
pacer bullocks. Coolies. 


500 maunds 
1,000 maunds. 


100 maunds. 


Per Per Per 
Rs. A. As. Rs. A. As. | month, | month, |month, 
Rs. Rs. Rs. 


In all the dis- 
tricts of | ; 








Bhaugulpo r © 12 eocees 0 8 essses§ 8 =6| =p eeece sesece | seeee0 

Division ex- 

cept Maldah. 
Maldah .. ..10 14 [ .... O 4 | ieccce | coccce | cesses | covees 
Chumparun ... 1ip.coss| 0 2) (| cocsee | coves | seeeee 
Paina... one ( + oncece ] eovcse eo ccee) =f = en ene 
Sarun ... “419 19 7 at } deve. sli degaree., cin taauace 
Shahabad __... 7 0 8 4} | ecece | voveee |  ceenes 
Mozufferpore ... | Bk: ace J ee: moray errr 
Durbhunga...J | errr fs rn © rererrann Meer rrr es MD 
Gya sah wil 8 6 0 4 Bil. Seccue. } eeeneee i consens 
Bankoora eet OL weewee “1 © B | cccoee | coccee | coneee |  ceoeee 
Beerbhoon .., 1 2 dates: O HF eccee | cevene | sesene | coteee 
Burdwan oss FT] 2 =£©—C— is tee we 0 34 sessse | ceseee [| seseee fF 80088 
Hooghly uJ {UY csanee OB bs edcete! | cdsweee |] apaes. 1) “Seates 
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Schedule of Rates—concluded. 


RATE PER DIEM ON ACCOUNT OF Boats OF 
- am o 
Disteicrs. | moo. 5 FE & | BEeMarxs 
bullock Ed Coolies z a a g 
carts a 2 a =| 3 
Je eee 
Per Per Per 
Rs A As Rs a As_ | month, | month, |month, 
Rs Rs Rs 
Midnapore 0 14 0 2% 
In the Chit-/0 14 0 8 
tagong Drivi- 
sion 
8 to 33 
Lohardugga 1 2 { Rs per : 
month 
Hazareebagh 7} 4; 
Manbhoom f 0 4 8s» 
Singbhom J L 8 to 8% , 
In the Raj-) 
ahahye and 
Cooch Behar 
aba at ex->/0 14 0 4 
ce ulpigo- 
fon and Ber 
jeeling 
Julpigoree 0 14 4 0 4 
Darjeeling . jl 2 0 4 
Furreedpore ( 0 4 38 "5 118 | Amount of mre 
{ of boats will 
Dacca J 1 2 \ 0 4 38 75 118 | dependon the 
number of 
Backergunge $to5&8 as 40 75 118 | men em- 
ployed and 
Mymensingh 0 14 ss 0 4 38 75 118 | onthe length 
of time for 
Tipperah 0 14 0 8 which a boat 
1s to be hired 
In the Orissa; 0 14 15 0 4 If the time 
Division be less than 
a month, the 
Jessore . 0 14) ( 8 crew will re- 
Nuddea ] 6 wae t th 
wages & e 
f 6 0 “| rate then 
24-Pergunnahs |1 32) 6 existi per 
diem har- 
Moorshedabad 0 14 0 4 . vest season 
the rate rises 


11. The district officer will also supply the Commanding Officer 
with a detailed list, in duplicate, showing the carters’ names, date 
of engagement, and amount of advance paid. The Commanding 
Officer will afterwards return one copy of the list to the district 
officer, with information as to the date of discharge of each cart, 
and the amount paid. The Commanding Officer will report any 
case in which he is not supplied with the required list. 
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12. The indenting officer should be warned to the effect that 
full hire is to be paid from the date on which the carriage is 
engaged by the Collector to the date on which it is discharged, 
and that no reductions are allowed in cases of halts or on account 
of demurrage rates. 


13. When necessary, the district officer is to advance half the 
hire on engaging the carriage. The Commanding Officer of the 
troops is responsible that this is repaid to the Collector, and that 
the full balance is discharged in due course. He is also respon- 
sible that men and cattle are well used, and that there is no 
overloading or overdriving. 


14. It is to be particularly observed that the civil officer 
is not authorized to make any final payment or adjustment, 
but only to make advances, to be recovered from the military 
authorities. 


15. District officers are to supply the Accountant-General 
promptly with vouchers in respect to charges for carriage, &c., 
on account of the Military Department, and to comply generally 
with the rules laid dawn by the department of account for the 
adjustment of accounts. 


16. If the Commanding Officer has any complaint to make 
regarding the quality of the carriage or the behaviour of the 
men in charge, he should address the district officer of the first 
station that he reaches, who is to afford every redress in his legal 
power. 


17. On the other hand, district officers are responsible that 
these rules are fairly adhered to; andif they fail in inducing 
adherence to them, they should at once report the matter for the 
orders of superior authority. 


18. A parwana, in English, Hindustani, and Bengali, signed 
and sealed by the district officer, is to be given to each person in 
charge of carriage. The carriage protected by this document 
shall not be liable to seizure on the way home for the use of 
troops unless they are marching in the direction of the owner’s 
house. 


Szctrion II.—Supptiy or Provisions. 


1. The rasad guard, which precedes the troops by a day, is 
to be commanded by a native commissioned officer. 


2. The Collector will depute a native officer of respectability 
to meet the troops the day before they enter his district. After 
receiving the instructions of the Commanding Officer, the officer 
hips precede the troops, in order to prepare the supplies for 
them. 
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3. The following indent is to be made upon the Collector as 
long before the arrival of the troops as possible :— 


























Rice 3 2 seer per camp fol- 
L lower 


Indent No on the Collector of Revenue at Sor 
supplies, &c., required for the use of the Regiment N. I. at 
on the 
Camp 
Fieutine ||Fortowers ||" ieee ToraL 
MEN CATTLE SUPPLIES 
No 
SUPPLIES 
@D @ mR 
i sdlalsdlglaldlaladl 
(3) on = mt mt 
eislaisisiélisislaisisiéla 
Atta | 


a | Sapa 


Dal, 2 chittacks per fightmg man 
and camp follower 


Ghi, 1 chittack per fighting man 
and ditto 


( one seer per fighting 
man 

Salt, } ditto and ditto 
Gram 
Firewood 
Earthen pots, at 15 per company 
Milk 
Fowls 


Other articles, such as eggs, &c 


I do hereby certify that the articles specified n this indent are indis- 
pensably necessary for the use of the Regiment Native Infantry, 
according to the best of my judgment and belief, after the most careful 


examination. 
(Sd ) A. B., 
Commdg Officer. 





| 4, The Collector will make arrangements for the supply of 
the articles required at each stage of the march in his district, 
advancing funds if necessary. 


, 5. Unless the Collector can ensure the presence of dealers to 
retail supplies to the troops, the officer commanding the rasad 
‘guard, and the kotwal of the regimental bazar, must pay, in 
advance, for the articles supplied. 


6. Any loss incurred in Lorene supplies to troops is to be 
charged in a contingent bill, to be submitted direct to the Con- 
troller of Military Accounts. 
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Secrion [I].—MisceLnaneouvs. 


1. Whenever a Collector receives, from the officer in command 
intimation of the approach of troops, he is to acknowledge it and 
communicate to the officer in command any information that he 
thinks likely to facilitate the progress of the detachment or 
promote the comfort of the troops. 


2. At the same time, if the troops are European, he is to close 
all the spirit shops on the line of march. (Vide Chapter XV.) 


3. The Collector must provide the means of crossing any 
rivers or streams which intersect the line of march in his district. 
The expense may be charged off at once in the civil accounts to 
debit of Military Department; or, in cases where the service is 
performed by a contractor, the Collector, instead of paying the 
amount from civil funds, may send a bill to the nearest com- 
missariat officer, who, if the bill be supported by the voucher 
prescribed in paragraphs 9 and 10, section 47, Military Regula- 
tions, will pay the amount. 


4, Full payment for injury done to crops by troops encamp- 
ing, or by public cattle, isto be made to the owners with the 
sanction of Government. 


5. Encamping grounds being intended for the use of private 
travellers as well as troops, the expense of demarcating them is 
a charge upon the civil department. 


6. At the commencement of the marching season, it is the 
duty of each Collector or sub-divisional officer to see that every 
encamping ground within his jurisdiction is made clear and fit 
for the encamping of troops. Whenever notice is given of the 
approach of troops, a ministerial officer should be specially 
deputed to see that the grounds are in a proper state. Any 
small expenditure incurred under these orders should be charged 
in the contingent bill. 
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Table shewing the Weight of Baggage allowed to be carried by Troops 
on a march (extracted from General Order No. 964 of 1854). 


Colonels 
Lieutenant-Colonels, married 
Majors, and those of equal rank, unmarried 
Captains, married 
Surgeons, and those of equal rank, unmarried .. 
Subalterns, married 
Assistant Surgeons and ‘Veterinary Surgeons 

unmarried “ Pe 
Warrant Officers 
Native Commissioned Officers 
Be dccre Bekees and Quarter-Master Serjeants, 

ative Regiments a eet 
Havildars and D Native Doctors be 
Christian Drummers and Buglers, married 
Naiks, Drummers, Sepoys Se 
Band property ve 
Adjutant’s Office ue 
ra -Master’s Office ... 
ay-Masters, Her Majesty’s Regiments 

Regimental Forge : 

Ditto Treasure Chest 


MESSES. 


Mess Property, European regiment .. sa 
Ditto, Native ditto... 
Ditto, Troop or company of artillery or 
detachments of recruits having 
an established mess 


Ditto, Serjeant, European regiment 
Additional for each officer present ee se 
BAZARS. 


Per Troop or Company, European or Native, 
Cavalry, Infantry, Sappers, or Reserve Com- 
any 0 ‘Artillery 3 
A p of European Horse Artillery 
Ditto Native 
A Company of European Foot Artillery, with 
Battery. sia 
Ditto Native ditto ditto eee ‘int 
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Regex. Ne. 310—2,000—2-5-78. 


On occasion of 
ordinary relief, 
Service equip- &c., weight of 
ment, exclusive camp equipage 
ofcampeguip- not supphed 
age. b Govern- 
ment, inclu- 

sive. 


Maunds. Maunds. 


40 134 
95 104 


10 86 


or 
Fa, 
oO oo 
Co oOo 


36. 
18 


10 
18 


352 
168 


66 
10 


10 
12 


10 


INDEX. 


ABATEMENT oF REVENUE—(See aes or Lanps)—= 


Requires sanction of Board Se des ees 

Quarterly returns to be submitted . eee is sei 

Of estates on the FLUCTUATING TOWJIH “a a ies 

Procedure ees ses ean eas ees eee 
Ansenca—(See LEAVE)— 


youn tr to report arrangements for doing lis duty aEee Te 


Casual——of Collector or his Deputy to be reported 5 ss 
ABsTRACT OF PROCEEDINGS—Commissioner’s=(See RETURNS), 


Axsstract or Survey—(See Acquisition or Lanps) 

AccomMODATION—For sub divisional officers, to be frea of cost ... ‘i 

AccounTaNntT-GENEBAL—Supplies BUDGET RSTIMATE forms ‘se 
Gives Op1uM DePpaRTMENT credit for cost of opium production ase 
Prepares special budget for PENSION 
Estimates TRAVELLING ALLOWANCE of officers joning their appoint: 

ments .. oes 
Action of—on receipt of ‘application for extra budget estimates aie 
Complies with indents for Norges under Rs. 100 
ag ae form of account im connection with Estates’ I mprovement 
und ... 

Duty of —when payment ‘of pension ig transferred to another treasury 
And when pensions are granted _,,, “is ses P 
May authorize CURRENT EEFUNDS ... 

Accounts—By whom treasury—are to be signed in the "absence of ‘the Collector 


on tour .. 
Estates’ Improvement "Funds not to appear in treasury —as Imperial 

revenue.. _ sas ses ans 
Principle in keeping ZEMINDARI— isa eee ose 
Revenue—kept by Board 68 sas 
Quarterly returns of demands, &c., ‘to be sent to Board... eas 
Irrecoverable balances to be explained os on see 
Reports on resettlement of estates to be made .. a0 es 
Forest and miscellaneous land revenue—kept by Board oes 


Establishment of special account office—(See Famine). 
Of the working of the process system to be submitted... 


Opening of separate—in respect of share eas as isi 
Kept by officers m charge of DISTILLERY say isi ies 
Daily abstract of distillery— aes 
Of sales of Ganga and Sprarzs to be kept by license holder eee 
Acquisition of Lanps— 
Basis of compensation to be awarded for revenue-paying lands va 
EXEMPTION from payment of revenue to certain extent ... ei 
Duty of Collector before reference to court ie aoe aes 
All BEVENUE to be remitted in case of entire estates oes Sse 
If land be portion of an estate... sis sas 
Determination of the amount of COMPENSATION ‘a ‘ge 
When aBATEMENT of revenue 1s declined  ... aa ss 
Doubts as to land being revenue-paying or free es ane 
Additional comprnsaTiog, how to be calculated <4 
Procedure for reference under section 15 applies to reference under 
section 43 gee eee 
Compensation for lands temporarily ovenpied . ese sue oor 
Payment of compensation artis eee ass 


Definition of the term “ CoLtuRcto on” sea ea 
Judicial duties of Collector not to be delegated ‘to others... aes 


Section or 





clause. Page. 
VII, 1 157 
1 157 
2 157 
2 167 
VIII, 1 184 
II, 7 198 
Vill, 2 184 
VII, 8 41 
Iny 1 
lL 8 
IV, 6 4 
12 4 
V, 4 7 
VI, 9 9 
V,17 90 
TI, 5 187 
V,5 190 
XII, 16 214 
IX,7 19 
Vi,1 86 
XII, 3-7 169-160 
XIIT, 1 160 
2 160 
6 161 
7 161 
13 161 
VII, 19 232 
1 310 
XI, 43 813 
46 848 
XIX, 3(a) 862 
Chap. IV 92 
Rule I 92 
I} 92 
jiI 92 
IV 93 
V 93 
VI 94 
I, 23 101 
Rule VII 94 
Vill 94 
1x 94 
x 94 
XI 96 
1,1 96 
1 065 
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Acquisition oF Lanps—continued. 


Ministersal duties may be delegated 

Employment of Assistant or Deputy Collector to perform judicial! 
fanctions 

Investment of officers with POWERS under the Act 

PRELIMINARY INVESTIGATIONS ... 

Not to be commenced upon before issue of notice 


By whom to be conducted ies aes 
Procedure eee eee eee 
Publication of notification Lae sa 
Mars om PLANS to be prepared __... - 
Memorandum to accompany ove eee 
Estimates of cost, &c. . aes eae 


Investigations by "Collector are summary 

Local inquiries to be made by Collector or his Depaty 
Responsibility to rest with Collector “a 
Lands required for PusLic Works PURPOSES 
Procedure when no preliminary investigation is made 
For other Departments or COMPANY : 


Initial estimates of costs ive ‘aa 
DECLARATION 

Procedure of Gover nment when i issuing 

And after j issue ees eae 
Preparation of Maps or PLANS a. iu 


For REVENUE DEPARTMENT 
Proceedings of the Cqjlector when satisfied with maps 


‘When revised estimate exceeds the origmal .., saa 
Preparation of revised estimates... see saa 
Procedure after preparation ose os aes 


Delays to be obviated 
Lands offered as arrt or taken on condition of ‘being returned 


Granting of ABATEMENT of revenue sak ass 
Ascertainment of market value... ei 
In what cases capitalized value to be awarded .., a 
Jurisdiction of Collector nae ats sua 
When to resort to Court os 
Lands under one declaration not to be divided 7 


Compensation when disputed, how to be apportioned oes 
And when not disputed rT ae ave 
Basis of awards to be explained... so 
When plaintiff may bear the costs .., ei 

Awards to include value of buildings, trees, &o. aoe 

Collector to defend cases in Court .. aus uns 

Duty of GovERNMENT PLEADER ... ee ses 

LrGaL REMEMBRANOCER may be consulted... 

Costs and appoitionment of costs to be ascertained when Court cours 


award . ia one 
For Carat, Roap, or Rattway ... ‘es 
Separate finding for calculating ADDITIONAL COMPSENATION ise 


Collector’s award not to be amended see os ‘is 
Awards to be made with care and caution see 
Proceedings conducted by Assistant or Deputy Collector empowered ont 
Awards within sanctioned estimate to be made ibaa reference .. 
When in excess, Collector to be consulted - 
References to Collector in all cases, if required — 
Certificate to completion and progress reports ... one ss 
Commissioner’s opinion necessary on such reports eos aoe 
Board may Exempt officers from referrmg to Collector... 
Commissioner to be referred to, when compensation exceeds Rs. 1, 000 
This reference to be demi-official ... 
Commissioner and Collector responsible for prompt disposal of these 
references 
Collector to take Possmsestow on award being made 
Ocenpation without written authonty of Collector, illegal 
Collector to —ipldt sersiapase of land for Pustic Worxe DEPaRTMEsT 
Posseasion by Collector may be deferred se 
Occupation before award or reference to Court 
pea 17 applicable to wast# and ARABLB — 
aszssons to be Government officers 
Wika Foxe of Collector for disbursements ... 
Fuxve at Collectur’s disposal fall short 
of receipts and disbursements oo 


Section or 
clause. 


ODDOBWWIAADARKHAHE ANAwSdwy 


SSSeeeer 


[aca 
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Acquisitioy or Lanps—continued. 
How to be kept — Wis ee ae 
InpsEx to register ida a 
Monthly comparison of balances ... aha ies 
Costs not to fall on Government always ss i 
Payment of compensation for SSRVICE LAND ... a 
Service land held by park or VILLAGE CIOWKIDAR ies 


Value of, to be deposited for purchase of other lands __.., 
Purchase of others lands : 
When InTEREST may be paid to holder of service land 
Date of application of these rules .. ats 
Costs of measurement, by whom to ‘be disbursed 
Adjustment of cost and ABATEMENT of revenue of land 
Mounicrpatity, &c. 


ABATEMENT of revenue when to take effect a i 
ADDITIONAL COMPENSATION peyauie to proprietor aes 
Offer for land to be based on law ... see 


Value of houses, trees, &c., to be included im estimate ‘ne 
ADDITIONAL COMPENSATION to be awarded in a lump sum 


SURRENDER of land compulsory ... ie one 
Temporary occupation of WasTE or ARABLE LAND es 
By Government for CoMPANIES .. ose 
ComPEnsaTIon to be fixed by Collector ass das 
Collector’s final report on proceedings ves one 
Statement of compensation to accompany eis 
Relinquishment of land to be specially noted .. ee 


Also compensation unde: section 64 


officers 


taken 


Funds supplied by EXAMINER OF PUBLIC Worxs Accounts to special 


Costs decreed for and against Government, how to be accounted 


Data on which price of land has been fixed, to be shown 


Numbers and dates of vouchers on compensation to be shown 
Dv parE of bills when several plots are taken for oue purpose 


Abatement of revenue to be included in bill... Set 
And in Quarterly Return No. IX ... iit 
Board’s orders to be quoted in each instance ... 
ALIENATION of land to be noted in Collector’s Register A 
LakuHIzBaJ land to be entered in rent-free land register ... 


Registry of receipts of compensation over Rs. 100 one 
Collector’s order final eee es ‘a 
Periodical returns to Board an ee sie 
For Rartway, Roap, Canat, &c., ius ads 
Pxiaws to be prepared és eee sia 
PaPeEx on which to be prepared... ono ese 
Scaxe of plans Ss ake ea ses 


Particulars to be given .. 
Separate class of lands to be differently COLORED 


Plans of each bioken part of mile to be prepared see 
Submission of plans ‘ ei sas 
Instructions as to estimates applicable ase 


And as to issue of declaration 
DEmaRcaTion how to be conducted ay 
Appointment of AMBEN or SURVEYOR for measurement ase 
Ameen’s map to correspond with surveyor’s... 

Separate class of lands to be separately shown and numbered 
Separate schedules to be prepared . 

When termination of mile does not coincide with boundary 
Ameen’s work to be tested 

Abstract or KHATIAN of survey or measurement 


Preparation of register ... aes ae one 
Particniars to be shown see a 

Register of each separate mile to be kept eee ai 
How to be teste ted ese eee 
Differences to be investigated and recorded... a8 
And corrections made when practicable ses 
Abstract of register of miles to be prepared by “Collector... 
Recoxrps how to be placed in record-room___.... oe 
Bules for cLasstyroatron of lands taken by Railway _... 

Annual rent of lands how to be fixed aes dee 
Compensation for DETERIORATION of lands __.. saa 
Gurt LasD—Government not to charge rent for ‘ns 


Section or 
clause. 


I, 40(a) 
40 


2,8 


= 
SMOnea nam c& wv 


ITT ... 

IT, 19, 20, 24 
21 

22 


113-114 
113 


114-116 
114 
114 
114 
114 
114 
114 
114 
114 
116 
116 
116 
116 
116 
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clause. Page. 
Acquisition oF Lanps—continued. 
Adjustment of compensation for deterioration, when to be made ‘ II, 23 117 
Compensation for sURRENDER of LEasE and other charges to be con- 
sidered in fixing rent eas ‘ae 24 117 
CLasst¥FicaTiox of lands—Purposes of each class II,1lto6, 117-118 
Object for causing Raruway ComPpanrzs to rent lands from Govern- 
ment... ee 6 118 
Hovse#s, TREES, &c., to ‘be compensated for by Railway Company 7 119 
ae from rent-free lands to be disposed es on behalf of Govern- ; ‘ 
es ace 19 
Lands t é am ‘applied for in continuous portions - se 8 119 
Scale of plan re ons 8 119 
Measurement and areas to be recorded in schedule a si 8 119 
Several classes of lands to be separately coOLOURED Se pe 9 lig 
Particulars of each to be noted in schedule ‘ iis eos 9 119 
DETACHED portions of land, how to be shown in plans... 10 119 
Plans and schedules to be tested by GovERNMENT CoNsULTING 
ENGINEER ~ e 11 119 
REVENUE AUTIWORITIEs to deal with applications 11 119 
Kevenue officers responsible for regular adjustment of charges ase 11 119 
Plans to be recorded in Rarnway Corer ENGINEER’s Office sed 12 119 
Supply of corres of plans 12 119 
Responsibility of Government Consulting Engineer and Revenue 
authorities 18 119 
Contemplated CHANGES in Railway Company’ s land to be promptly 
reported sis Ags 14 119 
Duty of ConsvuLTING ENGINEER ... es aes ae 14 119 
And of Loca GovERNMENT ass aa 15 120 
Set of plans for each Railway necessary , “ 15 120 
To be constantly corrected and maintained complete dite fe 16 120 
Form of ScHEDULE a ate 16 120 
Rules to be observed by, Engineers of State Railways 5 os App. P. | 182-134 
To be annually reported on by Commissioner .., VL. 7 294 
Aots— Working of Act VII (8 c.) of 1876 to be specially noticed i in the annual 
report see ees eis see aes 6 294, 
Regarding EXCISE * eee sea ‘ai bas | ae | 312 
Regulating supply of FERMENTED LIQUORS... ite XV, 1 849 
ADDITIONAL COMPENSATION@=(See ACQUISITION oF LANDS and Taste). 
ADDITION OB ALTERATION TO BEGISTER—(See REGISTRATION OF LANDED 
PROPERTY). 
ADJOURNMENT OF CasES—Not to be allowed except for good reason vs II, 9 219 
Procedure when an important witness is absent ies a 10 220 
To be for very short periods ; sas se 7 11 220 
Procedure when granted <a ‘si oss 12 220 
List of adjournments to be notified aus oe 13 220 
Procedure when judgment is not ready for delivery ‘ei 14 220 
ApsusTMENT OF Bir~se—F or compensation of lands taken for Cantonment. 
ate of Vill, 7 185 
ApMiniIstRaTION—Certificate of—not to be insisted upon in certain cases as XII, 1 212 
Apvancus-~(See License Fer and PERMANENT ADVANCE)— 
Not to be forfeited when excise license 1s relinquished or cancelled . Ill, 4 321 
Under the Land Improvement Act, from what to be made... a Iv, 1 167 
Applications for— _... ae eae . 2 167 
- Attendance of applicant not required ei “ sag 3 167 
Application what to state ne see ie sas 3 167 
Procedure in petty cases ose se se; ees 4 168 
And in large cases a ; 6 168 
Rights or interests of applicant to be tested ... ‘ve aus 6 168 
When receiving officer is not empowered abs ea ne q 168 
When to be registered or seacuee i ne) an 8 168 
Local rmquirres to be mad ee vi 9 168 
Plans, specification, and estimate to "be furnished sis aes 10 168 
P ure on completion of inquiry - ea ve a 11 160 
Decision of Collector in petty cases see sie ” 12 169 
Sanction in cases of large advances 18 169 


Rejection.f application subject to appeal = ue 
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ADVANCES—continued. 
Recorps of any case may be called for sae es te IV, 16 
Charges for serving NOTICES wi sis sus 16 
CrrriFicatTss to be signed and attested by witnesses ine ‘i 17 
And how to be disposed of une © tee = 18 
Repayable within certain periods ... sie : 19 
InNTEREsT on advances a ie oes 20 
REPAYMENTS dis wes a5 oT a 21 
Where payments are to be made ies _ 0 22 
Registry of advances and 1epayments oa ee 22 
Forms prescribed by local Government bea eis ses 22 
Commissioner may suspend instalments on sad er, 23 
No project to be divided é aes ate se 24 
Second advances may be made ai ee 24 
Advances not to be madt without good security ~ 25 


Collector to see that advances are properly applied see sv 26 
Works and accounts open to inspection san iad ae 27 
Accounts 1n cases over Rs. 5,000 
Procedure when recipients fail to pe:form condition sae ve 29 
Works to be inspected and 1eported on ; Sa és 

Not to be made to LANDOWNERS 10 arrea) fox land revenue Sa 30 
Noi to TENANTS 1n arrear for 1ent 


eee ee ee 80 

Orders sauctioning, tobe reported to Accountant-General .. Rule ... I 

And shown im treasury returns _.. aa aa II 

Payee’s receipt to be sent to Accountant-General a d6s {II 

Dates for 1epayments a III 

Local Government may declare advances by instalments closed ‘ss IV 
Recorps to be mamtained by Accountant-Geneial i 0 V 

Yearly verification of statement showimg balances unrealized ‘ii VI 
Statement showing halt-yearly payments with interest... - Vil 
Recoveries how to be credited ‘i a VII 
REPAYMENTS with interest to be separately shown ; “ Vill 
ADVERTISEMENT OF SALE—To appear in Government Gazette... apr II, 3 
Copy to be put up at certain offices aoe es 3 

To be sent to Board through Commissioner ... is 11 

In what cases not to be submitted “ae . es 12 

When an estate is put up a second time for sale oe 16 

Of lands sold for arrears of 1evenue aa ° , ITI, 1 

Apvicr or Birts—Custody of—in treasury avs see ees IX, 18 
ApvocaTs-GENERAL may be consulted .., sis See coe XII, 3 


Aggenxts—(See Monzy Onpzr AGENTs)— 
May diaw pension for those exempted from appearance 


one IT, 9, 10 
Authority to bid at sales to be ascertained... see ° IV, 

AGREEMENT in cases of lands acquned for companies .. ‘ae el I, 47, 57 

Between Government and farmers of TOLL GATES 3 oss XII, 23 


For protection of estates from sale... eee see eee V,4 
Axrenation oF Lanp—(See AcquisiTion oF LAnDs)— 
To be noticed in annual report te sie ror sae VI, 6 
Resolution of the Government of India be aa oss App. 
Axrror®& Ja1t—Supphes from—not to be entered in budget 7 ; 
ALLOWANCE—UNSANCTIONED, not to be included in budget 
TRAVELLING—how to be estimated for in budget ous 

But of officers jog their appointments not to be shown 

When Uncovenanted Deputy Collector may draw HOUSE= 

And Covenanted Officers sie Sis ane 

Pxrons, when 1n or treated by hospital, to have half-pay ... 

car regarding TRAVELLING—to Covenanted Officers where to be 

oun e eee eee eve ee 
TRAVELLING—to Uncovenanted officers employed in interior of dis 








trict ee ene 
Sub-d:visional officer to have HOUSE— ; cs i 
For the first three months when no Government building is avail- 


able... ar a as 
After that period ei wai sea 
On marching in the interior within that time ... 
When residence is vacated for REParIRS, &. ... ove ie 
No allowance for residence n TENT at head-quarters 
When Covenanted Officers are deputed to the interior 
Hattina ALLOWANCE on 
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~ 
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Only one in each case , one ove asi iss 








vi INDEX [ALL 
Section on Page. 
clause. 
ALLOWANCES—continued. 
TRAVELLING ALLOWANCE for ministerial officers in the interior «1 VIII, 11 42 
When part of the distance hae been by RAIL 12 42 
TRAVELLING ALLOWANCE for munisterial officers and menals by 
RAIL eee eee ase 13 42 
Authority to pass travelling allowances au se ; 14 42 
For carriage of private and public TENTS ase ase 16 42 
Object of the grant of TRAVELLING ALLOWANCES . 16 42 
Travelling allowance fo. Sus-Drepury Cox.ecToR and Caxoonao 16 43 
SUBSISTENCE ALLOWANCE.—(See SUSPENSION AND IMPRISONMENT). 
No allowance for dismissed officers for the time compen in appealing . IX.1 43 
Prrsonat—When to cease . ‘s x. 45 
Payment of PROPRIETARY—to disseized proprietors - see XII, 12 214 
May be paid separately to each shareholder "13 314 
Maturxawa allowances to be roticed in Commussioner’s annual 
report . VI,4 294 
On account of ULLAGH and LEAKAGE of spirit removed by land... VII, 15 333 
And by sea. eee eee eco eee 16 333 
Attuvium (See INcoRPORATION OF ALLUVIUM). 
AmrEEn—(See ACQUISITION oF LanDSs)— 
Cost of—to be included in budget estimates... ssa sss 3 
Annas—Not to be used in revenue ti ansactions zi 0 avs VIII, 25 186 
Exception ie , 26 186 
Axnvat Lasp Revervz RerortT—Instiuctione for its preparation eas VI 293 
APpPpEeats—(See ADVANCES and KeGIsTRATION OF LANDED PROPERTY). 
Rules applicable to appeals 1» land acquisition cases “ I, 39 106 
To BoaRD —General powers of Board ie ‘is me” 217 
Against what oideis to be submitted ase ase 1 217 
Report in English to accompany ... és ‘ “a 1 217 
And within a fortnight of receipt me a 9 217 
Procedure when report 1s not ready by that time ees ; 9 217 
To be prepaid by POSTAGE STAMPS 1D Open cover isi ve 8 217 
Other—to be of the nature of civil court special appeals .., sis 4 O17 
And addressed to the Board Sia ‘ip one - 4 217 
T:me for submitting such appeals .. ; se ‘i 5 917 
Exception . ta es 3 217 
Commussioner’s report on an appeal ‘against his order i e 6 318 
Important papers, with list, to accompany ; sda 8 218 
Commuesioner’s orders not ordinarily interfered with : a 7 218 
Presented after time, to be rejected see ie ‘as 8 218 
Commissioner may depart from this rule a“ se 8 218 
Orders not interfered with till service of NOTICE on respondent ‘ 9 218 
Procedure fo. serving NOTICE si oes see 9 218 
To CouzectoR—Time for presentation ase . 10 218 
Copy of order appealed against to be filed with appeal .., ‘i 11 318 
Notice for stmking off appeals on default os ee ss 12 918 
Procedure when an appeal has been struck off So ss 13 518 
Copy of ules in English and vernacula: to be exhnbited .. a 14 918 
In EXCISE CASES see 0 es XxX,1 363 
AppiicatTion—(See ADVANCES and Leave)— 
For an ExtTR« BUDGET allotment sd ve v.83 6 
Form of— sie es i 3 6 
For sanction to EXTRA expenditure. an be 6 y 
Conditions for making—for EXTRA BUDGETS sae iy 9 8 
Certificate to accompany ss 9 8 
For DEPARTMENTAL saNctrow to unsanctioned charges .., ‘ 10 8 
» supply of worss for treasury sae ose 83 VI, 8 9 
» INCREASE of establihment ... . is X, 18 44-45 
»» ADDITIONAL ALLOWANCE... "408 44-45 
» BEGistTRaTIon—(See REGISTRATION OF LANDED PROPERTY and 
PRESCRIBED FORMS). 
» permesion tO HKBDSEM REVENUS—~(Sce REDEMPTION oF 
REVENUE). 
» refunds—(See Reruns). 
LEAVE. ese eee eee V, 7 992 
a legibly written to be rejected .. or eee és deg 1x, 3 984 
For rwgoxmation of contents of papers —.., ses we] VI, 1, 8,4 | 945, 246 
9 UNSTAMPED —_ . papers on ove vee 1,2,8} 245, 247 
i 
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Vu 
Section or 
clause. Page. 
Shad hii ndeatonapecn ai 
Or BTAMPED copies... en o45 

Of persons entitled to such to be either verbal or  unstamped ci oe ve i ai 

How to be filed see see ies VI, 17 950 

For patyi 8438. How to be acted upon ai ssi i 3 309 

» LICENSE to use spirit in ARTS, CHEMISTRY, &. VIII, 1 836 
9) CULTIVATION of ganja XVII, 3,4 852 
», COPIES of documents deposited with Registrar-General, Lower : 

Provinces wes vee XII, 29 216 
9) SANCTION of expenditure what toshow ... a0 ane 30 916 

To open Excise sHors in Calcutta II, 10 317 
AprorntMENTS—Of snare onoee: “ve to orders of Commissioner and 

of Board i Iv.2 84 

By examination - aes ss sai 3 34 

Exchange of—Procedure ‘as 16 85 

Documents in connection with—to be prepared free of cost rf V,4 $7 

Conditions of TEMPORARBY— un veo tes X, 2 44 
Apprentices—Rules for the admittance of-—(See caanmpate): 

Registry of admitted Apprentices ... ane vee IV,1 84 
ARABLE arpa 1600 Waste Lanps). 

ABRBITEATION—Collector to be member of Committee for valuing premuee 

within CANTONMESTS ... see vee ase VIII, 6 185 
Azrga~—(See ho aeiel oF Lanps and ReGisTRATION oF LaNDED Pro- 

PERTY)— 

To be shown in ACRES oes I,8 289 
ARGUMENTS ot public otficers—written—copies of—not to be granted ase VI, 18 250 
ARRANGEMENT of files, &c.—(See CopRFSPONDENCE and REcoRDS). 

ARREARS of past year to be included in budget estimates ais ‘at IT, 9 3 

Of Revenus (See Satz and Demanp)—Definition of... os XIII, : 160 

To be explained in Commussioner’s annual report aes wee Vi 3 293 

Of Pension —(See Pension). 

Of BBVENUE and RENT—(Sce Patnr Satxs and SALEs). 

Arts—Spirits for use in—(See MetHyLaTep Spirits). 

Aska Spirit—Importation into Orissa <a see ane XIX, 4 363 
Assistant CoLLECTOR—(See CoLLECTOR). 

Assessors to be specially selected Government officers ass eee I, 30 106 
AssuRANCES—~(See REGISTRATION oF ASSURANCES). 

Arracuep Estatxs—Balance of revenue onto be annually reported ar VI, 3 293 
ArTTracHMENT—(See PROPERTY)— 

Of momzy in Collector’s hand by Sheriff of Calcutta oe es XII, 4 212 
ATTENDANCE—of PARTIES and WITNESSES~(Sce KEGIsTRATION OF LANDED 

PROPERTY)— 

At office,—hours of-= eee a0 tee eee oe VITl, 3 184 

Register to be kept eee ees eee eee ove 4 184 

Object of this as sae isa a ais 6 184 
ATTESTATION of powers-of-attorney=-(See ATTORNEY)— 

Of cop1Es—(See Copisks). 

Arrorxry—General powers of—their registry ss oes ois XII, 8 213 

Attestation of— ins wee sei - ‘sis 9 213 

Kffect of, limited be a a ivi 10 213 

Payment of money under such powers “ss ai ae 1l 214 

Of Aezgyts bidding at sales to be recorded... ia ag IV, 2 807 
Avotron—(See SALzs). 

Avorion Systam—Exciso— 
Where in force as regatds exciseable article... ane ie III, 2 $21 
Sale of srres for shops a as iui ll 323 

Particulars of sale to be communicated tes ove ove 12 323 

Description of localities and boundaries to be concise si asi 13 823 

Procedure in case of combination ... as sia sos 14 323 

To be at an UPsET price er dae ai ons 15 338 

Settlement with aaction purchaser ose ai 16 823 

Lrouss® FEE payable in advance in instalments ar soi 17 323 

Purchaser to sign list of shops _.., ies us es 24 826 





INDEX. 








Auction System—coni:nued, 
Sale of LICENSE ons 
Form of PROMISSORY NOT# requned from purchaser 
Failure to pay advance ‘a 
And to comply with conditions for payment of license fee 


Rules regarding OPENING OF sHOPS after auction in Calcutta 


Auction purchaser to adhere to laws and rules ace 
LICENSE may be renewed at existing rate of fee eae 


Shops may be sold when the LICENSE FEE 1s inadequate ... 
Exception in favour of shops selling imported liquors only 
Care to be taken in gianting HOTEL licenses ... ses 


BapsHani T Exvure—(See COMPENSATION). 


BaccaGcE—Weight allowed to Troops on the march ... es 
Batances—Irrecoverable to be explained : 
Remission of—of estates by whom sanctioned — see 


Bawk—Presidency—to cash im certain cases NOTES of all circles 
Bar be exchanged fo: railway fare as 


May be diawn in addition to 3:d class railway fare _ 
Bips—At suchen sales to be tested - ide a 
Procedure when bids are low det Ses 


BrennraL IncerasE (See Sanaky). 


Brrrs—(See ApVICE OF BILLS and CONTINGENT BILL)— 
Books of —Forms—(Sce Booxs). 


In connection with land acquisition cases—(See ACQUISITION 


Lanps) 
To be countersigned by Board and Commissioner 
Kor COMPENSATION—(See ADJUSTMENT OF BILLS). 
Not to be accompanied by letter 


Not to be entered in Commussioner’s Abstract of Proceedings 


Boarp or RevenvEe—(See ConnrrsPONDENCE and ORDERS). 
Action on receiving applications for extra budget estimate 


Furnishes forms of register of daily transactions in treasury 
May sanction chaiges of establishment retained afte: removal 


Deputy Collector .. one 


Competent to pass TRAVELLING ALLOWANCE ae 
Authorized to reduce establishments aa 
May sanction Lorrine of estates for sale sae eee 
May reduce UPSET PRICE of estates ene oes 


Keeps register of Government estates 


OF 


May rexempt officers from submitting their proceedings to Collector | 


To countersign and pass bills 

May provide for the registration of revenue-free property 
Can o:der preparation of new land registration registers 
May remove INCORRECT ENTRIES from such registers... 
Competent to pass CONTINGENT BILLS 


Approval to classified estimates sufficient authority for payment 


Empowered to supermntend ESCHEATS eee 
Matters in which—’s authority 1s necessary... ose 
May authorize certain REFUNDS with interest... 


May sanction TRANSFERS from one head of account to another 


Competent to interfere with orders of subordinates sae 
Have a discretion to admit apPEaLs after time aay 


Can sanction expenditure for keeping RECORD-ROOM 1n order 


Boxps—Deposited as security in connection with Government works, custody 


in treasury . eee 
Pledging tensile, &e, of DisTisLERY see see 
To be executed when sPigqr is exported sis avg 
Surngry... : sas one 
May be summarily refused ee aes ‘5 
When bond may be cancelled “ use nes 
Conterts to be properly written and ‘certified ... ae 


Proaedure when otherwise ‘is a - 
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Section or , 
clause. Page. 

Borns—continued. 

May be renewed ‘i ves — a VII, 14 883 
For removal of ram for SUGAR MANUFACTURE jee ats 19, 2U 834 
SvurETy .. es aa ave ee ies 333 
May be renewed 21 | 834 
Booxs—(Seo LIBRARY) what to be entered in cash—on despatch of re 

mittance.. cee aes VIII, 15 14 
Books of bills—deposit | im treasury ca ig: IX, 18 20 
In current use to be in treasury officers’ possession es 18 20 
Government supplies Revenve, CIviz, and CRIMINAL REPORTE KS, 6 934 
Several parts when complete to be bound as 24 7 234 

BoRROWING AND MONEY dealings with natives poh ae <i Ill, 3 83 
Certain restrictions excepting ae ‘a ibs ‘3 3 32 

BounpDaRiEs of land—(See REGISTRATION OF LAnDs). 

Bupeet System—lIts general en i say ‘es ‘ee Il 1 
Results expected -~ 2g “1 
Estimates to be prepared, "how to be submitted — 03 a8 8 1 
Form of local officers’ estimates se II,1 1 
Description of form of ImpER1aL Bupeet estimate where aver 2 1 
Due date... oe ta 8 1 
Comparison of estimates. ae avi - bes 4 2 
Explanation of differences vi : Pen 6 9 
To be given on reverse of each estimate eas ig ae 6 2 
Income of the year she ii sas ae 7 2 
Expenditure of the year sas ee os oa 8 2 
ARREARS of past yeais .. : Sai 9 3 
Actual calculation of eventual outtuin insisted upon . = 10 2 
Whole receipts or charges to be shown not net .. , m1 10 2 
Estimates of receipt of land revenue ve ses a Iil,1 2 
Of waste lands or rents of grants .. eee as - 2 3 
Of optum sold for loca] consumption ea aa 3 3 
Of INTEREST ‘ es : 4 3 
Unexpended grants lapse at close of year or ia vis IV,1 8 
Not to be reserved or appropriated . nee sai - 1 3 
Unsanctioned items not to be included oa “ sac 2 8 

‘xcess cost of measurement AMEENS Pee 8 3 
How contingencies should be entered cas ae ‘ 3 3 
Supplies from GoVERNMENT FACTORY ‘a ; ai 4 8 
PRINTING CHARGES ... ‘ 6 4 
Stores and supphes from Mrurtary Daranruay 3 4 
PENSIONS ... 6 4 
Additional items to be i in ‘manuscript es 7 4 
¥ xed charges to be fully provided for as 8 4 
Auticipated maternal changes during the year .. 8 4 
BIENNIAL INCREASE to salary ss sae dee de 9 4 
Pay of CLERKS and SERVANTS)... és ‘as aa 10 4 
TRAVELLING ALLOWANCES eae ies sis : 11 4 
And of officers joining office us cel sss oe 12 4 
Petty construction and gepairs of BUILDINGS iss sai } Ill a 1 Pr 
MEDICAL service charges ose ‘oe dea ii IV, 14 4 
MUNICIPAL rates and taxes ses es sis 1b 5 
Departments, &c , included in provincial services iki 16 6 
Establishments employed on both revenue and judicial duties aes 17 5 
Office and other ConTINGENCIES to be distinguished su fs 18 5 
SraTronERY from Government Stationery Office 19 6 
Printing done at the auEEOEE am att Pezss or other GovERNMENT 

PRESS... - ace ge se 19 5 
Country stationery —. .... és es sas ot 19 5 
Estimates on account of Estares IMPROVEMENT FUND ..... s i V, 12, a 89.90 
And of buildings for Pustic Worxs Department us ‘ss Ill, 6 166 

Buperr Estrmate—(See Bupart System and Rucoryd-noom). 

Buriprnas—(See Postic Burtpinas and Laxps)— 

Charges for petty construction and repairs, how to be meteee _ IV, 7 4 
And MUNICIPAL rates and taxes... sti 4 
Residence of eub-divisional officer to be promptly repaired ... ss VII, 8 41 


INDEX. 
Buxsnis—-Allowed to certain districts, their salary _... ad is 
Butiion—Custody of—in treasury ne we: 3 sds “es 
Bune-rop for gauging casks __... bas ate sas 
Buoy for treasure boxes, conveyed by water eee ose ees 


Catcurra—Remittance of notes to—(Sce ReM1ITTaANcE)— 
And of corns uncurient, by steam-boat—(See Corns)— 
Redemption of revenue of estates n— 
Camp Bourne ae oF pereEe) to be preserved, examined, and 


aired oe se sea 
Cana Lanp—(See Acquisition oF LANDS). 
CaNCRLMENT oF LEase—Power of Collector rr ~ wei 
And of Commissioner sas sis ies 
CanpIpaAtE—For ministerial emnloyment as APPRENTICES es si 
For examination as REVENUE AGENTS aes ves ; 
Canoonco—Entitled to travelling allowance bi ‘ea ‘ 
To be reported on annually .. aes cee sen ve 


e 
CanTonment—(See ADJUSTMENT OF BILis and ARBITRATION). 


CarnraGeE oF Troorp—(See Troors)— 
Cases—(See Dats and pete eae not to be entered in Commissioners’ 


abstract ca 
CasH BALANCE—Verification of, in the absence of Collector on tour ‘ai 
Casu Boox—(See Books). 
Caso Box—Of distillers to be examined ... cas bas ae 
Casxs to be marked before removal des = im ous 


CaTALOGUE oF Booxs—(See LIBRARY). 


Crrriricatse—(See ADVANCE, DemAND, PENSION, REGISTRATION OF LANDED 
PRorErty, and REVENUE AGENT)— 


To application for EXTRA BUDGET so see aa 
Of cash balance 1n Collectors’ hands Ms ‘is 
To bills for ministerial officers’ TRAVELLING ALLOWANCE - 
Of DISMISSED subordinates mr ge ate . 

Of award for compensation ses es 


Of TRAVELLING ALLOWANCE (See ConTINGENT BILL). 
Of ADMINISTRATION—(See ADMINISTRATION). 


Of nE¥Funp to be signed by Collector as eh 
Of saLE to be stamped at expense of purchaser" , 
From Commissioner OF Porce before issue of excise license sisi 
Auction purchaser to apply for certificate after auction 

Of auction purchase of EXCIsE sHOP 1n Calcutta sc aa 
Of registry of Ganza warehouse ... aes vay 


Cuanpu—(See Licens& Fre). 
Cuaneoss in land—(See Acquisition or Lanps). 
Cuanees in Roll—(See Revenve Rott). . 


CHANGES in registers——(See REGIsTRATION OF LANDED PROPERTY). 


Cxarnacter of officer to Board. Extract not to be eee See i 
Justification of this... sve ats 
Definite praise or blame to be communicated we wai ‘as 
Discretion reserved sed eee 
Cxuapas-License for sale granted to highest bidder at auction ., as 
Description and use ___... sds ei sts aie 
Form of license ses ses sae ae = 


Caras or Orricu—(See Lipnary and Tours)— 
y Commisiouers to be noted in annual report 
CHARGE oF Daag may be transferred to Collector’ a Assistant or 
But Collector i is responsible for the cash balance as 
% Nativs Derory Cotzzcrors to be acquainted with English se 
Officers to be thoroughly instructed in the rales a ” 
Montbiv examination of money in charge of treasurer .., ‘a 


Section or 

clause. Page. 
VIT, 14 281 
IX, 18 21 
VII, 10 832 
VIII, 9 13 
Ill, 3 155 
V,; 2 174 
IX, : 167 

167 
IV, 34, 46, a 
1, 8 921, 992 
VIII, 16 48 
VI,7 294 
III, 6 291 
IX, 7 19 
XI, 49 344 
VII, 2 331 
Vv, 9 8 
IX, 6 19 
VITI, 11 42 
XI, 4, 45 
1, 33 104 
XIT, 19 215 
V, 6 308 
1, 10 317 
317 
III, 18 $23 
XVII, 45 358 
III, 4 33 
5 83 
6 33 
7 33 
J, 10 $14 
XVI, 3 351 
XVII, 60 860 
VI, 1 203 
XI,1 18 
3 19 
4 19 
5 19 
8 19 
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CHarGe or TREASURY—continued. 


Report on tiansfer of charge ove “ns , 

Duty of district officer when making over charge i 

During Collector’s absence on duty ‘es se 
Curaniry—Part of MURAL TABLET fces to be devoted ... ss 


CHEemicaL ExamMInrr—(Sce METHYLATED SPIRITS). 
CHEMISTRY—Spiiit for use in—(See METOA LATED SPreits). 


Curer Enainerr—-(See AcQuisirion or Lanps). 
CuiInsvrAH—Redemption of revenue of estates m 
CuittaAGoNa—Form of ZEMINDARI ACCOUNT to apply with slight variation 
Redemption of revenue of estates iIn— 

Cxooa—Tax on uae ses oa ‘ 
CHOWKIDAR—~(See VILLAGF CrowKIDAR). 

CaurcH—Repaiis and establishment to be met from MURAL TABTET fees - 
CHURCH PLATE—Deposit in treasury : ree 

CigcuLaR OrpErs—Commissione: may issue 


Collector not to alter practice without sanction ee 
Of Board, hc w issued and supplied sae ‘a 
Immediate attentin to be paid to them re 

Veinacular versions are issued . see 

Boaid’s extant circulars have been codified. ee 

New circulats printed in slips to be added to code ‘ee 

All enculais of Board to be recognizcd as authonuty eae 


Circulars not entered 1n the code aie cancelled 
Crvin AnD CriIminaL Rrrorter—(See Books and LIBRARY) 


(‘rv1z Courts—Cert:ficate under Section 6, Act XXIII of 1871-—-(Sce Penston)— 
Interference ot—(See PROPERTY). 

Crviz Prisons fo debt to Government. Authority for release a 

CuassIFicaTion of Collectors’ 1ecords ee es bas 


CrassiFicaTion of land—(See AcQuisiTIon or Lanps). 
CrAssIFIED STaTEMENT—(See ContINGENT B11). 


CirrKs—(See EstaBLisHMENT), 

Coins—(See Annas and Pres), Remitrancr of current and uncurrent cons 
And of uncunrent coms by stevmer to CaLcurTa ss ° 
Treatment of COUNTERFEIT or short-weight silver coins 
And of :upees o1 half-1upecs reduced in weight ; 

Notes on WLIGHT and Cost of tiausit of silve: coins eis 


And of copper coins ‘ ave sae oe ai 
Keeping of cos 1n treasury a 5 
UscurREnT coins to be kept separate ius ; 
CoprER COIN to be carefully examined. Object of this . a 
Rules to be obser ved 1n issuing coins i a 
All quarter or eighth of rupee to be accepted ... és 3 
Disposal of coins unFit for circulation ae sis ‘es ; 
Of Bnitish mintage received in ti easuries “a ae ses 
Forsien money paid to TROOPS may be exchanged “as asa 
Valuation of uncurrent gold coins (MuzzvuRana) see ses 
Small silver coins to be 1ecei:ved and freely issued es eos 
Sub-treasuries to be kept supplied with this... ‘te 

N ofI FICATION that small silver coms are available ass ss 
Valuation of COPPER corNs received by treasuries 66 es 
Entu ely defaced copper coins not to be received aes - 
Such coins to be sent to the Mint . se 
Copper coins to be constantly supplied to sub-divisional treasuries 

And to be freely issued daz saa ‘es 
No Discount to vendors, &c , for pur chase... see ie 
All genuime copper coins to be received sii ‘si 
Disposal and registry of uucurrent copper coms 5 ses 


Cot.Ections—Of correspondence, arrangement ne CORRESPONDENCE). 
revenue to be annually reported ee ste et 
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INDEX. 


CotLEctoR—(See EsTaBLIsHMENT, LEAVE, and REGISTRATION OF LANDED 


PROPERTY) 
Responsible for contents of TREASURE BaGs ... see : 
Duty of, on receipt of treasure :emitted sa as 
May transfer his treasury office duties to his Assistant or DEPuTy .. 
But not exempted from duty and responsibilty of examination 
Assistant COLLECTOR not to draw on other treasuries until em- 


powered . 
To asce:t1m monthly that cash balances are correctly accounted for 
May delegate this duty i ‘ 
Duty as to the custody of treasures és eos ‘ 
In charge of treasures—Responsibility : 
Responsible for disbu:sements of cash or stamps he orders 
Employment of Assistant CoLLEcTOoR mm the cold weather ; 
Assistant CoLuEcTor to examine and attest periodical returns 
Communications between Collector and his Deputy ; 
Careful supeisision of his Deputy’s proceedings és se 
Responsible for waste of time of his subordinates “ae 


Not to submit REPRFSENTATIONS of subordinates as to peisonal services 

To hold saurs of Government estates in person 

To prepare hsts of CONTRIBUTIONS to kstate Improvement Fund 

Jo see that Roap Crss 1s credited to fund 

Definition of the term “ CoLLEc10R ’ 1n section 3, Act X of 1870 

Not to delegate to anothe: his judicial functions ‘ 

Investment of Assistant CoLLECTOr with powers under section 10 
Act X of 1870 

Responsible for. proceedings in land acquisition cases. se 

Jurisdiction in land acquisition cases a . 

Duty when reference 1» made to court 

May require references 1n all cases before award 1s made 

Responsible for prompt disposal of references regaraing compeusatic n 

Empowered to OCCUPY LAND after award or reference to court 1s made 


Poweis, when lands are urgently requned ; 
Responsible for the disbursement of compensation “is 
Neglect 1ende:s him lable to pay interest » 


‘Lo disburse costs of measurement 

Orders unde: Act X of 1870 cannot be interfered with 

On tou: expected to do his subordinates’ duties 

General powers . 

May authouize other than Revenuz AGEs to act in revenue cout 
Excise juiisdiction oe ; 

To keep register of LICENSES ‘ Me 


Cortog on maps—(See ACQUISITION OF LawDs)— 
Commisston—On proceeds of sale—how to be accounted for or a 


On purchases on account of Government 


ComM1ssionER—Duty on receipt of application for extra budget 


May sanction adjustment of outturn of remittances r 

May authorize ( ollector to transfer his treasury duties 

Lo test subordinates’ hnowledge of the rules before giving chaige 01 
treasury ° . 

lzPpoty—in charge of tieasury—Responsibility of —~ 

Competent to pass tiavelling allowances 

Not to submit representations of suboidinates as to personal set vice 

To see that ROAD CEss 1n credited tofund .., 

And that FuNDs are properly disposed of __.., ‘ts 

Opinion 1n progress repoit of lands acquned oes 

To apply to EXEMPT officers from submitting their proceedings to 

0 


ector : oe 
Responsible for prompt disposal of compensation references ie 
To examine INTERMEDIATE REGISTER sei a 5 
To sanction purchase of rEwTs and pass costs é 


Special Commissioner for famine duty _.... 

May EXEMPT persons from appearing for pension sae ae 
May authorize payment of airears due to deceased pensioners ‘a 
Powers and duties (Ses Tours)— 


Cempetent to pass CONTINGENT BILLS oss vee 

To prepare only one in the month . <i ‘ue ; 
Approval to classified estimate, an euthonty for payment oss 
Authority in certain matter necessary a ses a 


May authorize cortain REFUNDS... se dies ee 
Mag sathorize other than Ruvenvs Aagyr to ext in revenue court .. 
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CommMisstowER—continued. 
‘1o inspect and comment on returns 
ABSTRACT OF PROCEEDINGS se “% ses ni 
Holding office during the year. Names to be given mn annual report 
CommrssIONER OF PoLicz, CaLcurta, to provide guard for remittances 
To submit lists of objectionable sites for shops ae rr 


Company—(See Acquisition oF Lanps)— 


ComMPENSATION—(See ACQUISITION oF LanDs)— 


To propnietors for loss of settlement in BADSHAHI TENURES sae 
For ExcisE sHops clo-ed oy 
How to be treated and accounted for - ies ss 
CoMPLEMENTARY addresses not to be received ses < se 


ComMPurLsorny KeeGistRaTION—(See REGISTRATION OF LANDED PROPERTY)— 
Conprrrons of sale .. ‘ , 


Additional conditions :mposed on purchasers a a . 
For excessive possession of PACHWAI 6 6 
Corpvuct of Government suits not to be noticed in divisional reports e 


ConFISCATED ARTICLES—Excise—(Sce Finks anp FoRFRITURE)— 
CoNFISCATION OF SPIRIT-—(See PUBLIC DISTILLERY)— 
CoNSERVATOR oF Forrst—(See RETURNS)— 

ConNSTRUCTION OF BUILDINGS—(See RurLDINGs)— 


Consuitina Enernzer to Government—(Sre Acquisition oF LANDs)— 


CoNnTINGENCIES—Principle for computing estimates - me 
Explanation of excess to be submitted “ a ee 
Office and other—to be distinguished in budget : os 
Items unde: head “ oF¥ick” and ‘ oTHER” where specified 7 

ConTINGENT Bitu—Authonty to pass charges nnde: Rs 500 ode 
To be sent dnect to Accountant-General afte: countersignature se 
Commissione: to prepare only one in the month ; 


To include TRAVELLING ALLOWANCFS and all contingencies 

Yearly classified statement showing how sums are to be expended 

And of officers whose bills are countersigned by Board 

Board’s and Commissioner’s approval sufficient to authorizo payments 

Certificate tu travelling allowance to be appended : 

Portion only of travelling allowance paid from Wards’ Funds may be 
charged nr a 

Also DIET MONEY of prisoners under the excise law 

And expense for keeping ENCAMPMENT GROUND of troops 


Contract—Sale of Government estate by private—(See SaxLx) in the mofussi) to 


which Government 18 a party . ; 

Copies (See APPLICATION) authenticated copies of order to be filed with appeal 
Unauthenticated copies of pending cause to be furnished ... 0% 
Applicants to fui nish pa; er eee av es 
Time fo: furnishing copies ons ees oe 
May be postponed ie ose vas ss 
May be fuinished free of charge .. ine avs 
Fees payable to be noted en copies +08 ¥ 
Rules applicable to sTaMPED cupies _ be 
Of what papers to be granted : ae 


T'o be prepared by copyist ‘ 
My be prepared by fixed establishment oe 


Procedure tor comparing ‘ ene “3 
CoMPpaREBS may be entertained... aes ase ai 
Comparers’ names to be noted in copies ese ; os 
By whom to be attested see vee see sas 


Corres (See RewiTtTaxCe). 


Copper coins (See Corrs,. 
Corvine pees (See REGISTRATION OF LANDED PROPERTY), rates for English 
and vernacular wo se te ‘ a 

Depcsits to be made... avs a si és 

i and remittance to treasury ‘ : 

Adjustment of payments after copy has been prepared __... Ps 
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x1V INDEX. 

Coprina FeEs—(continued.) 
And registry ais oes eve tee 
Deposits may be forfeited se ai ses 
Rules applicable to stamMPsD copies es one 
To be credited and debited under registration . wee ‘ns 
Deposits to be refunded when copy 1s refused ... oes 
For-surveyor’s village PLANS and other MAPS ... a 
Not required from public officers... ae 
In Commissioner’s office to be credited to Government deg 
And amount noted in annual report ee ave 

Cory1st—Always to be remunerated ses aga sea 
Procedure for remunerating ‘aa sis 
Collector to fix the number to be licensed a aa 
Commissioner may appoint one for his office ... see 

CoRRESPONDENCE—Rules regarding eae sas 
Fo-m of LETTERS and mode of despatch as aa 
Arrangement 1n envelope ove ‘iss 
Reports to be complete in themselves er ‘ae 
Useless correspondence to be avoided se 


Rules for the conduct of English correspondence 

Letters not to accompany bills... 

Copy of sanctioning letters not to be sent to Accountant-General 
Procedure regarding submission of applications for leave ... 

And of letters containing only a piece of information 


No letters to accompany statements ie sa 
MEMORANDA and ENDORSEMENTS to be used .. ou 
Vernacular words prohibited eee ons eis 
To be in English a ‘is 
Correspondence by vernacular proceedings prohibited ‘ig 
SIGNATURE to be legible ooo see 
How to be classified” registered, and kept ies se 
Contents of a single file sng 
Kach paper to be placed in chronological order ae 
Kerep-wirus to be kept with drafts sae its 
Definition of the term “ CozzEcTion” see ae 


How collections are to be arranged and kept . 
Departments mto which Collector’s correspondence is divided 


Registration of letters to be coriect and careful dus 
Reeisters and Inpex to be kept .. see 
Registers divided for departments of correspondence des 
Registers of each depattment may be sub-divided as 
Index register may also be divided wee a 
Entries in index register oes ose 
Register to be kept in pamphilet form eas sei 


At the close of year strongly bound 
TREATMENT OF FRESH LETTERS AND THEIR REPLIES. Procedure 


when a letter is :eceived ‘sé 
And if 1t be the commencement of a new correspondence... sas aie 
And if not a new correspondence ae’ sed ae 
Procedure when a case 18 complete sa sii 
Fresh letters not to remain in office more than 48 hours see : 
Procedure when draft bas been prepared and approved ... ses 


Miscellaneous collection of transient correspondence 
ARRANGEMENT OF FILES and CoLLECTIOoNs. Current correspondence 


how kept when transferred to record-room ‘a ee 
Current shelves to be divided and labelled ‘ue ‘eh sae 
List to be kept with files of letters ‘sei - 
Transfer to record-room of contents of current shelves ‘i eas 
Collection and file to be kept in proper place ... ahs ies 


Files not to be in clerks’ desks except when in use 
ARRANGEMENT OF OLD CORRESPONDENCE, Transfer to record-room 


Arrangement in record-room bit ssa — ei 
To be tied together in packets bas ae ‘a Kei 
Description of contents to be noted on each ... ove ae 
Arrangement of packets a -_ 


Filling up of columns 8 and 4 of index register 
Copies of letters regarding pending judical cases not to be granted 


without Board’s sanction des sc 
To be entered in Commissioners’ abstract of proceedings . sis 
But not Board’s letters wns ‘ee sek ss 
Nor formal or trifling letters ai seh ais ia 
Nor Liters scunecbed with lawsuite ane iss ia 
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Section or 
clause. Page. 
CoRRESPONDENCE (continued) Between Excise Depury CoLugcrorR and Il, 2 814 
Cotziecror forbidden 
Sub-divisional officer may correspond with Excise Deputy Collector 3 814 


Costs—(See ACQUISITION OF LANDS ) 
Country Spreits —(See Pusiic DistinnERy) How to be made unfit for 


human consamption ; = VITl, 4 335 
To be tested by Coemican EXAMINER ‘ oe 5 835 
Definition of the term and from what distilled : ie XI, 1 337 
System under which manufactured se ee 2 837 
License to distil sie - ‘ ie 3 337 
Rules applicable es 4 837 
Each day’s distillation to be tested and measured 23 340 
Quantity removed from Pustic DrsrinieRry to be noted on ticket 23 810 
Excrsr OFFICEE not to regulate strength 31 841 
Covers —(See TRANSFER RECEIPT) containing half notes to be registered .. VI, 11 9 
Crors —State of—not to be noticed im divisional reports ‘ ‘a Vi, 18 207 
To be paid for if injured by TROOPS eucamping Ill, 4 40) 
CURRENCY NoTEs to be received 1n payment of Government dues . VI, 1 8 
Class of notes to be received in exchange for cash 2 8 
Of all circles may be cashed at all treasuries 3 8 
To be fieely issued by treasuries not banking with a branch bank 4 8 
May be exchanged for notes of different values 4 8 
Recipients of money have the option of taking whole or part 1n cash 6 9 
No influence to be used - 6 9 
Cut notes to be joined 6 9 
MovriILaTED, altered or wrongly, joned notes to be refused 6 9 
Sortrp notes, how treated se sas ‘s 7 9 
Inpunts for notes ; ‘ 8 9 
Of Ks 100 and helaw to be hept in stock és ats r 9 9 
Order 1n which to be hept and issued sui P 10, 20 9,11 
Inst: uctions regarding 1emittances as ‘ 11 9 
Whole notes how to be sent ; 12 9 
Consigned to one treasury for despatch to another - 13 10 
Of two cucles not to be mixed m remittances .. fs 14 10 
Under remittance to be properly imvoiced eas ‘ 15 10 
Invorce how to be treated ‘ oe : 16 10 
Packing of notes under remittance . vee . ‘ 16 10 
Registers to be kept ste ‘ 16 10 
Registiy of notes of other circles ; 16A 10 
Name of person tendening or receiving to be registered, 1f known 17 10 
But not to be demanded or 17 10 
Registry of notes paid into or out of currency chest ; 18 10 
Entries in registers ; 19-20 11 
Treasury officer not to sign the notes they issue ; 20 11 
Abstract register of each day’s transactions .,. ons “a 21 11 
3 
Notes, the pay ment of which has been stopped. Presentation of .. VI, 23 11 
Record of notice of payment stoppages 24 11 
Of all circles may be cashed at local treasuries ‘a 25 ll 
UxocorRent notes, how to be kept IX, 11 19 
CURRENT DEMAND Of items 1n return No X to be entered in revenue estimates III, 1 2 
Customs—Estimated charges, by whom furnished fo: budget II, 4 2 
CurcHERRY— Enlargement of, (See Pustic BUILDINGS AND LANDS). 
Darnocan—(See Exctsz DaroGan). : 
Data on which price of land has been fixed ‘ ea I, 67 112 
Datz—Foreign dates 1n documents to have corresponding English dates - VII, 8 185 
Of submission of district budget estimate ae ‘ iI, 3 1 
Aud of supplementary estimates... Me : V,2 6 
Of discontinuance of temporary establishments to be reported X,7 45 
Sales of Government estates a , II, 11 83 
For attendance of parties and witnesses—(See REGISTRATION OF 
LANDED PROPERTY). 
Of payment of instalmentse—(See ADVANCES). 
Of submussion of :eturns oF su i i I, 86 288 
Of institution of long pending cases to be given in return ; II, 6 290 
Of payment of arrears of revenue I,1 305 


Provision for close days oo sis ; 2 
Of submussion of report in annual excise settlements os II, 80 820 


xvi INDEX. 








Datzs—Tax on 
DecragaTion—(See ‘Acquierrios OF LANDS and PRESCRIBED FORMS). 
olemn, may be taken 1n cases requued by law sea 


Deorgs--(See ACQUISITION OF LANDS) 
Officer giving decree responsible for its prompt preparation 
To enter date of signature and of delivery of copy aes 


DEFAULTING PURCHASER~(See PuRCHASER). 


Denay in despatch ot business Responsibility of officers aes 
In disposal of cases. Explanation a 

DsmaND—In zemindary accounts to corespond with KISTBUNDER 
Balance of :evenue to be included. Procedme is 
Against FARMERS treated as against ordinary zemindars .. 
When Collector may file certificate of arrears ... sas 
Suspension « f— ey Ss Sse 
To be reported to Government see ose ons 


DemMarcaTION—(See ACQUISITION OF LANDS). 


DrPaRTMENTAL SANCTION—(See Sanction). 

DspaRTMFNTs included 1n provincial service 
Notes paid into and taken out of currency— (See RearerEn). 
Of Collector’s office 


A separate press for records assigned to each or 
DepenpeEnt ExcisE SHOPS, uniegistered, not allowed ... des 
DEPENDENT TENUBFS. Registry of < ae 

Division of, by whom to be sanctioned , avi 


To be sarctioned with caution 
DEposiITION OF WITNESSES—Language in which to be written 


Derostts—(See SEPARATION OF SHARES AND DEPOSITS and REFUNDS). 


f applicants for hcense to work DISTILLERY tee 
Liable to forfeiture ‘ee ans 
Which may be appiopriated for dues sas ses 
Mode of accounting for, at sales... eu aes 


Deruty Cottector—(See EstaBLisHMENT and LEAVE) 
Not to diaw on other treasuiies until empowered 


An officer may have charge of more than one 


NATIVE, not to have charge of treasury uctil acquamted with English 


UncovenaxtTED—how to be addressed 
Prohibited on pain of dismissal from domg certain things 
Not to be employed on duties which cannot pay for his salary 


Can exercise powers of a COLLECTOR as ase 


May have OFFICE RENT and HOUSE ALLOWANCE 

‘LRAVELLING ALLOWANCE of uncovenanted—(See Sorancays 

UNCOVENANTED—may FINE under Act XX of 1848 
Desrkvcrion of records (See RecoRps) B and C papers ees 


DETACHED portions of lands—(See ACQUISITION OF LANDS). 


Detective EstaBLisHMENT=-Sudder distillery officers not to be ee on 


other duties aad sas 
Officers of, under whose orders and ‘control aie see 
For DIstviLLERY ave 

Fo: suGAR OB MOLLASSRS MANUFACTURE - ... aaa 
For Pusuio pDIsTILLERY. Duty of ons one 


DererroratTion of land (See AcQuistrion oF LANDS). 
DrveLormeEnt of paper cuirency not to be noticed in divisional report 


Drany—(See Exctse Dakoean). 
Dizt money of persons impuisoned under the Exorss Law seb 


DinuviaTED Estates (Seo GovERNMENT Esratzs and Rzuvesve). 


DIREcT MANAGEMENT of estates (See GovERNMENT BSTATES). : 
DisBpu RsEMENTS to be shown in budget estimates , 

Of grants-in-aid for famine purposes—how to be treated iv 
Drecussion of public officers—wnritten—copies not to be granted 
DisurseaL of ministerial officers dist: from removal  .., 
Dismisesy Goztcnn—(See ArLowAnon and SAR). asa 
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DistrineRy (See MarHYLaTED sPrEits) fees from country spint, distillers 


of stills within Government distillery . ‘ 
Sudder, to be inspected ... 

To be closed while Kuiopean TROOPS are passing ses 
LicEnNss tor construction aes a “a 
Deposit of sECURITY . a : 

Which may be appropnated for due eee 

Premises to be pledged aaa - ae 
Premises to be secure. , aye a 
Residence of EXCISH OFFICER “< ose 
Employment of PREVENTIVE ESTABLISHMENT 

Cost pryable by distiller : ey <i 
Supervision of excise Officers . ie , 
List of utensils, &. és a oe 
Notice betore distillation ; ‘a sis 
Aud before discontinuance cus ‘ ; 


Duty of excise officer 


Premises and apparatus to be pledged on export of spirit by sea 
Distiller’s RETAIL sHOP not to be in the vicinity of distiliery 


Accounts of sale to be kept by license-holder_ ., : 
DisTRIBUTION of assets of Estates’ Improvement Fund 
Board may sanction other modes of distmbution 


Distribution of collection of Estates’ Improvement Fund not to 


affect “‘ demand” or “ balance” of estate ie 
Distarcr Orviceks in charge of TREASURIES~—Responsibility  . 
Periodical examination of treasuries 
To sign periodical accounts ss as 
To see that Accountant-General’s instructions are obeyed . 
To report cases of embezzlement 


To see stock thoroughly verified when assuming or makinz over chaige 
To see to the despatch of statement fiom tiansferer and transferee , 


District Roap Commitrer—(See ACQUISITION OF LANDS)— 

Disrgicr Koap Fuvp—How constituted . : — 
How to be dealt with a : a 
Not under the control of the Board 

Distreicts—Division of according to importance and nazi’s duties 
Where Nars Naztgs and Buxsais are allowed 

DrvIsion aud RE-UNION of estates—Procedure 

Divistow oF ESTATES—O1ders 1egarding, may be appealed against 


To be reported on annually - oe 
To be shown 1n return as estates .. Pe ‘es 
But not till finally disposed of ‘a woe ais 


DocuMENTARY EVIDENCE—(See Evipencse)— 
Dooumznts—(See Leagan DocumMEnts)— 


Filed 1n a case, procedure when returned ie 
Spurious or forged, may be impounded ci ee 
Deposit of valuable documents ; 
Copies of public documents to be granted a 


DearsaGe—Collector to manage and look after 


Dorres axp RssPonsrsiuity of district and Treasury officers in respect of 


public money one 7 es ‘ 
Dory on imported spirits ‘ , is ise 
ocal Government may fix duty on country made spirits 


Table of rates at which duty 18 levied — ea 
Collector of Calcutta to recover on exported spirits ; 
When casks do not contain proper quantity and quality .., 
On rum removed for Sugar manufacture ee Pe 
On spnits for usein Ants, &. .... a es 
Valuation of aes ‘s ase 5 
Procedure for crediting and accounting for duty 

System of taxing MatT#E1418, allowance to be made ‘ 
Ou Gansa ee s ete 

How to be credited and accounted for sae des 
For retail of gan a ose ees tes eee 
How to be calculated ... ay a 


Local payment of— ace eee ooo ace 
Statement showing duty on each gallon of counrRy sPrRiz 
Epvoarios—~(See Patmany Epucati1om)—Department included in 
service «008 oe6 eee ees ese 
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Exzrxaxrts—Not to be borrowed for public service, except with Board’s consent 
EmBanxMENT—Lands for—(See ACQUISITION OF LANDS) To be entered 1m part I 


of Return No. XVIII 
)ifference between Act VI (BC ,) of 1878 and preceding Acts 


Management, &c , of WATER CouRSES under Collecto:’s control 
Reports to be submitted before new embankments are constructed 


Procedure when delay 18 like'y to be attended with danger 

To be 1eported on in Commissioner s Annual Report ais 
EMBEZZLEMENT —To be promptly reported to Accountant-General... 
Ea DORSEMENTS to substitute covering letters when practicable _... 


EntarGewent of buildings—(See PUBLIC BUILDINGS AND LANDS) — 


Escueais belung te Government ‘a ae age 
Proced ue for aj opuiating ais 
Collector to be 1: pit sented by GOVERNMENT PLEADER .. 
Crvin Courts cannot interfere... we as 
Pioceduie for the disposal of aes eae ave 
Not to be sold for twc've yeats s * 
To be sold as Government estites .. aus 
What to be appropriited to local improvement _ wae 

Escort fox remittances to be obtained from Pohce Depaitment _... 
Responsibility and duty dee ses 


Duty when relieved on journey ‘3 
Procedure when boxes are short weight or tampered with 
Treasure chest or wagon not to be opened on journey sae 


Piecedure in case of a breakdown . ‘as “és 
Accompanying Government tieasure eee ons 
Accommodation for escort or aes say 
Arrangements for relief oon ay - 


EsTABLISHMENT (See Famine, RECORD-RooM, AND SUPERVISING PROCESS 


EsTABLISHMENT)— 

Not formally sanctioned, not to be included in budget... 
Of AMEENS to be included 

Statement of grades and pay to accompany budget ots 
Minor EstaBlisHMENTS included mm provincial services .. 


Employed on both Revenue and Julicial duties, how to be budgeted 
Of Uncovenantrp Dgrury CoLuEctors to be sanctioned 


Collector ene oes 
At eub-divisions aie fixed and permanent wee ase 
Of Derury CoLLEcToR relieved 
To be discharged when Deputy Collector is not replaced .. 
Clum of discharged officers to reappointment 


Deputy Collector having to 1eport on behaviour of establishment 


Board may sanction retention to so1t records ... 
Magistrate and Collectoi to appoit Deputy’s establishment 


Cannot be altered without sanction Pe 
Appointment of persous to temporary establishment bs 
Board may reduce vas ak ses as 
Application for mciease see 


To be accompanied by comparative statement of work ... 


Expenditure not incurred to be 1epoited to Accountant-General 


And date of discontinuance of temporary establishment .. 
TERSILDARI ESTABLISHMENT fur managewent of estutes ... 
In impoitant land acquisition cases 


Cost ot extra establishment—(See REGISTRATION oF LANDED PROPERTY) 


To watch distillery—(See DETECTIVE ESTABLISHMENT.) 


TeusiLpagti and other establishments to be reported on in Commis- 


sioner’s Annual Report eas ees ; 


Estates (See SALES FOR ARREARS OF REVENUE and REGISTRATION OF LANDED 


PRoreRry). 

Which may become Government’s. Statement to be submitted 

DiILvvVIATED estates, how to be borne on ioll ... ee 

Disposal of estates when proprietor fails to pay reyenue on plea of 
diluviation oe ee eee 

Apnrepriation for Estarx Improvement Fonp ee 

List of estates hable to contribution aa ai 


a? Government of estate for arrears of revenue ... 
reported on in Commussioner’s Annual Report 


| ELE 
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Estatzs Improvement Foxrp—Constitution of me ‘san ae V,1,2,3 &6, 87 
Procedure for ascertaining total assets ash se _ 4. 5, 6, 87,88 

Mode of distributing assets ee ine nee «| Zto ll, 14 88,89 

Budget estimates as sie ea “es 123,13 89 

am 18 9a 

Adminstration of—to be noticed in Commissioner’s icaaal Report... j VI,13 298 


— 


EstimatEes—(See ADVANCES, ACQUISITION OF LANDS, BUDGET EXPENDITURE, 
and REVENUE). 

EvipENcE—Collector not to take on oath in conducting investigations 6 I,8 97 
Reading of DOCUMENTARY evidence not to be interrupted oss II, 2 219 


ExaMInatTron—A ppearance at,—(See LEAVE) 
Of temporary buildings—(See Pusrrc BurLpInGs aND mame s) 


Of TeEasury OFFICEs oA ees ‘i X, 2 23 
Of REVENUE AGENTS ... = see “as | IV, 7 223 
OF WITNESSES ese enue eae eee see II, 1 to 10 219.2290 
EXCYsE ARTICLES ais tee ae sy | 2 313 
Returns to be submitted. ai ut XIX, 3 863 
ExcisE—Estimated charges for budget by whom furnished se II, 4 2 
Remittance to treasury of collections evs ses e AIT, 20 29 
Acts and REGULATIONS ae as ie 1, 1 31¥ 
Articles from which revenue 1s derived om, sai ‘ 2 313 
Modes of taxation we ise ee ne - 3 313 
Object of the administration eh ca ne II,1 314 
Officers employed on the administration aus és ; 2 314 
Procedure for conducting busines ais ne 2-3 314 
Procedure where no detective establishment exists oe a 4, 316 
Special rules for Calcutta =a as es 10 317 
Duty may be raised... - iz ay III, 3 321 
Returns of revenue to be submitted XIX, 8 362 
Collectot to advance DIET MONEY of ptisoners under the excise laws . ; XVILL, 8 361 

Excts® Darocan—(See SECURITIES). 
To search for illicit distillation =a. sas se sd II, 4 318 
To keep diary of casks gauged and tested ss eae a VI, 14 330 
To be examined by supervisor on visiting distillery ons is 16 330 
Remittance to tieasury of excise collections ... ats as XIT, 20 29 

Excisz Monvurtr—(See SecuRirres). 
To search for illicit distillation —..., oe us II, 4 316 
Excise Orricer.—Kemittance of money through police ry \ XII, 19 28 
Not to regulate price of spits, liquors, or le ees se Il, 11 318 
Accommodation Ses = VI, x4 829 
Duty of excise officer stationed at DisttLLERy | see a 330 
Excise SUPERINTENDENT to determine site of shop... sid 4 II, ofa) 817 
EXEccTION OF DECREES.—Sale of lands in ase as ‘ni V,9 309 
ExeMPpTion from personal attendance for pension ny oe ‘igi II; 4 188 
Exemption of estates from sale tor arreais of rent... ave a4 IV, 5 308 
Exaisrrs.—Procedure when filed an ‘ea ne ins I, 1 221 
And when returned __.., wee ses si 2 221 
Spurious or forged may be impounded ses ‘i 3 221 
EXPENDITURE.—Comparison of fixed expenditure for budget ; IT, 4 2 
Estimate... ... | [V, 1 to 19 3, 4, 6 
Additional, requires sanction of Government of India » 6 7 
Form of application oes eee rs ss ass 6 7 
Authority of sanction ... ‘ 7 7 
Instruction regarding proposal for extra expenditure ; 8 7 
ExpianatTion—(See Kerurns) of differences in preparing budget IT, 5,6 2 
In justification of excess charges to be submittea iss fei IV,3 3 
Of expenditure not budgeted to accompany application _... ids V,8 7 
Extra AND SUPPLEMENTARY BUDGET.—Preamble _... ses si V;,1 6 
Object of supplementary estimates si oe ui g 6 
Due date... es - sai sis 2 6 
Object of extra budget estimates — ise des pee 8 6 
Form of application _... 8 6 

Procedure by Commissioner, Board. and Accountant-General on receipt 

of applizati on vee Ss saat 4,6 6 
Conditions to be observed in a plying i extra a grants as es 9 8 
Famtst.—Periodical reports of rainfall, crops, &c., to be made __.... oe VU, 1,3 175 
Returns of import of grain to be obtained aes Sey zs 8 175 
Attention to be paid to the accuracy of prices .. ose Sx 4 176 


xx INDEX. 
FaminE==continued. 
Reports to be made public ae ee ne 
In a manner not to cause panic... ans os 
Conree of TRaDz not to be mterfered with ... vos ' 


Importation of gram from distance ; 
Purchase of grain for other than relief urposes prohibited 


For relief purposes to be from local dealers _... eos ; 
ImpoRrraTIon of grain by Government aia 
Procedure when food 1s not obtainable m district ena 
Grants of relief to be exchanged for labor _... ee 
CLASSIFICATION according to capacity for work Sui 


Disposal of persons incompetent for work 
Persons able to work at trades, handicrafts to be 80 employed 
Necessary raw materials to be purchased ses 
Persons 1n receipt of relief to reside at rehef houses on 
Temporary shelter to be provided 
CooKED Foop to be dist:ibuted at relief houses, not money 
To be that to which the people are accustomed ae 
Cooking to be conducted with regard to caste prejudices 
Quantity of food to be supplied _... 
Croruine and Mepicat Trearment to be provided 
Arrangement for Women of social position 
Pe:sons employed on relief works to be paid in cash 
Arrangements for purchase of food to be made 
Monzy WAGs to be just sufficient to purchase food 
Rates of money wages 
Equivalent in work to be taken for higher wages 
HieH waGeEs to attract peisons prohibited 
Payments and distribution of food to be daily ; 
TEMPORARY HUTS for those who continue in the work... 
Cleanliness to be secured. Sanitary rules observed 
TricKEtTs to those entitled to food 
Fuzz to be suppl.ed with tood des 
Procedure to facilitate payment and check numbers employed 
Pa; ment of wages to be supeivised by an European 
Idleness and refusal of work to be prohibited 
Work and people to be inspected and reported . 
Conduct of ee OFFIC1aLs A be watched and n 1regulat ities 
1eporte ove eee eee vee 
Quality of Foop to be examined _.. 
Work to be measured and reported 
Danly returns of labores to be kept 
CasH accounts of expenditure fo be kept and submitted — 
Responsibity rests with civil executive officers ... 
CENTRAL RELIEF COMMITTEE at Sudder Station one 
Prinicipal RELIEF HOUSES under whose superintendence ... 
And minor Jocal relief houses 
Able-bodied persons to be promptly set to work 
In¥iRM persons to be carried from and ieturned to village 
LooaL DITRICT BOAD COMMITTEE to supply work 
Weekly returns tobe furnished... 
EsTaBLIsHMENT for keeping accounts and returns 
fSubmuission of returns and accounts 
Relief work under the Pusrio Worxs DspaRTMENT 
Loss or increased expense how to be treated re 
Establishments to supervise works and submit accounts of Puszro 
Works officers... tex one 
To be autborized by SureRintenpina ENGINEER 
Supervising agency of Engiueers to be properly distributed 
Worxs of minor impoitance to be suspended... 
Establishments may be reduced or transferred to relief wor ks 
Temporary establishments to be engaged 
Government to use a full discretion 
Works to be of permanent public utility 
Suszcniprions, &c., for other works, not to be used 
Procedure in selecting work due 
Laige works whert to be executed 
Procedure for the prosecution of large works 
pape to be en 
of food and work not te be delayed sii ee 
SoaLu oF waess to be properly limited ce 
Distinotien between famine and ordinary wages to be remembered 
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FamMinE—continued. 


peration of RAILWAYS and conditions of ROAD, NAVIGATION, &c., to 
be watched 


Public officers responsible for execution of measures wes aes 
Spsciat CoMMISSIONER may be appointed _... ees eee 
Or a general committee ee Sue F 
Office of account may be organized see ‘sae sie 
Government GRANTS IN-AID how to be treated ave mr 
And disbursements for relief purposes aa ‘a 
Abstracts to be sent to special account office... “ee sai 
Remissrow of land revenue may be allowed . sie 


Landlords to be asked to 1emit or suspend CoLLECTION OF REXT 
The fact that non-agricultural classes suffer first to be borne in mind . 


FarmM—Munisterial officers not to take eae eae - Sei 


FarMERs—(See AGREEMENT, DEMAND, and GaNJA). 


Fsxss—(See CopyineG and sEARCHING FEES, REGISTRATION OF LANDED PRO- 


PERTY, and TRansFER RECEIPT). 
For erection of MURAL TABLETS 1n churches how to be disposed of .. 
To be paid by REVENUE AGENTS . 


To PrzapeExRs and REVENvVE AGENTS. General schedule ais 
When value of suits cannot be defin bay ‘ee 
When case 1s dismissed ves as jee 
Or decreed 1n part ae es : aay Sa 
When orly part of damages claimed are allowed an sue 
When defence 1s joint or common sa ae ‘as 
Ditto separate es ane ave cos 
In undefended cases... see ass : , 
In revivals or reheaings ves wits ve es 
In aPPRALS es aes i eee “a 
When there are joint appellants... as ae cans 
When several respondents appear separately... : ‘ui 
General discretion resei ved es és 
Fot sERVICE oF PROCESSES in districts where Act VIII (B.C.) of 
1869 15 1n force... - eee ae “i 
On persons 1n one village aes ons oss 
In different villages... eee oes ons we 
When peon bas to travel by rail or water ase a 
When postal agency 18 necessary ... “ vee ove 
When peon 1s detained for more than 24 hours ove 
In Midnapore under Acts VI: f 1873 and V of 18765 __., oes 
To be prepaid 1n STAMPS application being also STAMPED ... ose 
Procedure when post payment is unavoidable .., aes ‘ 
Cheque receipt book to be kept __... oss es sie 
Notice regarding 1eceipts for process fees _... ee ses 
In districts where Act X of 1859 18 still i foice oss Sis 
In Calcutta, TaBLE of fees i “ite ue isa 
To be remitted to the Deputy SHEEIFY with the process ; 
Exception when process issues from one court through another es 
Return of RECORD FEEs to be annually submitted ive 
Payment of fees before sale of shops fo: bidden see 


DisTILLERY FEES how credited... ; 


FemaLEs—Exempted from personal attendance for pension ae an 


May assist in the identification of female pensioners 
Kemale pensioners may be identified 1n private 


Feementen Liquors—(See Tani and Pacuwal) Acts regulating supply of 3 


Definition of the term ... ibe Pe aes see 


FiguRED sTATEMENTS—(See STATEMENTS). 


Frre—Arrangement of—(See CoRRESPONDENCE). 


Fines—(See REGISTRATION OF LANDED PROPERTY). 


In what cases to be 1mposed 


Report to Commussioner on date of imposing fine ‘ee ‘e5 
Form of report “ae vue ese sis se 
Procedure for realizing ... bee oP ee a 
Uncovenanted Deputy Collector may fine under Act XX of 1848 __... 
Finugs AND FORFEITURE—Exci posed of by law an és 


Distribution of fines... we tte ose 
And of sale proceeds of comviscaTzD articles, except opium sei 
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XX INDEX. 
Section or 
clause. 
FINES AND FORFEITURE—continued. 
Excise officer to apply for orders regarding award and distribution ...{ XVIII,3 
Confiscated articles how to be disposed of “aes ae ‘a 6 
Pass to unlicensed purchaser aes a et 6 
Under Rs. 100 to be disbursed at once ‘nk ise ast 7 
FissEerizgs—For sale. Boundaries to be defined oe ai sie Ill, 6 
Right of State to fisheries in navigable rivers ... as sii XII, 6 
Fyexep Dury sysTEM—To what articles applicable —_... ae sds I, 6 
Tax levied in addition to license fee ee sea ei 6 
And by customs authority 8 
FIxep LICENSE FEE SYstEM—Collector determines MINIMUM FEE for retail 
license ae sai IV,1 
Applicable to certain districts to certain extent ae “i 1 
Where in force as regards opiuM and country pins sai 2 
Minimum fee how to be fixed is ‘ai 3 
Certificate of character before grant ‘of license | a 3 4 
Term of license “ er es ae ; 5 
Rules applicable ois se ae 6 
FLUCTUATING CHARGERS—Comparison of, for budget sci se: II, 4 
Fry-Lear-—(See Recorps). Of contents of cash-box .. oe IX, 13 
Entries may be changed and in:tialled ai oes sei 13 
To be destroyed on renewal as 5 i saa ai 13 
ForEst REVENUE—(See ACCOUNTS). 
Forrr1tuRE—(See Finks AND FORFEITURE) of distiller’s deposit and license VI, 3 
Fore@rp documents—(See DocuMENTs). 
Forms—Additional items to be noted m manuscript in form of estimate IV, 7 
BUDGET ESTIMATE supplied by Accountant General . II, 1 
Of REQUISITION for conveyance by rail of treasure, how to be filled up VII, 24 
And of requisition and credit notes for conveyance of treasure guards 35,36 
Under the Lanp Rea@istration Act to he — from Sopennvenens 
of Stationery ‘ is IX, 6 
Printed or lithographed to be fi equently used .. bac ai V, 10 
To be executed at the Alipore Jail Piess 10 
Of applications for REFUND to be had from the Stationer y ‘Office XII, 17 
And for INFORMATION and UNSTAMPED COPIES to be ae from nazir 
at a pice each st sia 2s VI, 4,8 
Procedure for filling ep these forms eas 4,8 
And for filing them aide 4,8 
Of RETURNS are supplied from the Stationery ‘Office wai Sas I, 2 
Issue of forms of DISTILLERY accounts and statements ... iP XI, 44 
Of receipt for Ganga received at golah provided giatis XVI, 16 
Forms of account books of sales of ganja and i aians to be had from § XIX. 3A 
Superintendent of Stationery... ap e : 
FRACTIONAL payments of rent to be annually reported... ‘ae VI,7 
Fractions to be omitted from returns ‘ae oe sa eos 1,8 
Funps—(See ACQUISITION OF LANDS)— 
Creation of funds by fines, deductions of pay, &c., prohibited ‘ea VITI, 11 
Public and charitable, how to be invested and where deposited XI, 26 
TRAVELLING ALLOWANCE paid i wards’ funds, Tews to be charged IV, 8 
Gansa—Description and use... oo sc XVI, 1 
Three kinds, descriptions ses ses oe sai 
Acts regarding its cultivation, &. sss ose XVII,1 
Use of the plant in its green state not restricted Sea es 2 
Applications for cultivating ganja ... eee eee ae 3 
Procedure on receipt of application ove eee one 4 
Form of Licenss. Currency... avs aes rr 5 
Cultivator to sign counterpart ase 6 
Application, license, and counterpart exempt from fee and stamp duty 7 
Lasts of licenses granted to be submitted frequently eos ons 8 
And weekly report on cultivation and crops... one oe 9 
Manufacturing yard to be visited ... vhs ses me 10 
Notice to be given before crops are cut sss ‘ee sab 11 
To be sent into public golah. Exception ea oe S 11 
Challan or Pass to protect ganja on transit to golah ‘ia “ns 12 
License to retain ganja in amano premises oes “ns 12 
Paichase of standing crops oes one ees 13 
But not to be sold without sanction ase = ie 14 
Receipt of ganja at public golah see vee eee vos 16 
Form of Recyipr és see eas 16 
ne of pal ty golah to remain with supervisor ‘or assistant ‘és 17 
keeping it open see oe tee ue 18 
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Gansa—continued. 

Sale of ganja to be encouraged _... ais aa a 
Rent for storage of ganja in golah Sea Sas 5 

Register of ganja stored “i 
Stamped license to negociate the purchase or sale of ganja as 
No fee for this license ... se 

Two years old ganja to be destroyed Se swe 
Unsold ganja remaining 1n store of the producer = ‘i 
Lnformation by purchaser as to the storage of ganja see es 
PENaLTY for selling to unauthorised purchaser : 


Statement of purchases and sales to be kept by purchaser .. 


Export store-keeper may sell to licensed wholesale merchants - 
License to wholesale merchant or export dealer ‘ie oes 
To be given up to supervisor os bis a on 
Dealer to store ganja ei 
Which will be packed, weighed, and sealed by supervisor .. ‘i isk 
DETACHED Twias to be made into separate bundles oes . 
And tieated as round ganja ws dea ios 

Supervisor to endorse particulars on license... aR 

And report to Collector of both districts coe esi ‘ 
Rate of puTyY on the three sorts of ganja... én se 


Ceitain particulars to be specified in pass nti 

Time fo: surrender of pass to Collector 

Exports to Bengal distiicts withuut pre-payment of duty .. 
To other parts of India on payment of duty ... 


Beyond Inp1a by sea duty free... wee sea 

Sales in transit - ive ces s 

No wastage allowed for ave ses ‘ée ai 
Storage 1n consigning districts ... eck ‘na oe 
In registered import warehouse _... bse ‘es 3 

CERTIFICATE of registry one oes ee s 

Conditions of “ae eae das ose eee 
Cancelment of registry cs ies eae as 
PrENaLTY for unlicensed possession of ganja ... one ase 
Re-expoit under excise surveillance “a ais ses 


Sales to licensed dealers only 
Stock to be taken annually, dink ‘wnitten off, and refuse destroyed . 


Register to be kept at store house .. ous te 
RETAIL FEES “ one eve one ‘i 
No pass without duty ati he ae, ‘as 
Duty, how to be ealcclated ase se ee ove 
No removal without pass eae ova ees 
Register of clearance on duty ae one es 


Loca payment of duty 
Responsibility of landowners, farmers, tehsildan: 8, and other managers... 
Return of movement of ganja 
Accounts of sale to be kept by license holders of ganja shops 
GavG@ine casxs—Rules for re 
Ge eee under Government Secretary’ 8 signature to be acted 


Naan bor of copies of vernacular gazettes sent to districts ... ee 
Notice of sale to be published ie oes sae és 
Responsibility of publisher ? ies an a 
Girt or Lanps-—(See ACQUISITION OF LANDS)— 
Gops—Names of heathen seem not to be used aa sue ‘is 
Goor.—Tax on ene eee ens iis 
GovzenmEnt—Powers of — ss asa 


Matters 1n which Government authority 18 necessary 
GovERNMENT EstatEes—(See SaLEs)—As many as possible to be ‘under direct 


management Sue et 

When qualtied for direct Management EN 

Procedure when proposing TEHSILDARI ESTABLISHMENT “a 

Quality of estates under such establishment. ... eee 

How DrxvviATED estates are to be kept on rent-roll aes 

When ap appro on account of Estatr IMPROVEMENT FUND cume 
into e 

Procedure when lands to be acquired | are Government estates 

To be reported on in Commissioner’s anunal report ‘ae 


GovERNMEsT Factoky—Supplies to be provided for m budget... 
GovsRNMENT ae ia eae tendered by, not to be refused by treasury 


office 
GOVERNMENT Pass supplies not to be incladed in budget ase 
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Govzrmment Securnrrres—Cojlectors are trustees _... a 
GovzeENMENT SoLicrror—May prepare security bonds for officers 

To draw up documents in connection with officers’ appointments ‘ 
Granta—(See Pensrons).—Unexpended portions lapse to Government is 

And cannot be reserved or appropriated 

OF rent-free lands, conditions of resumption to be noted in title deed .. 
GratrFicaTions which are not legal ae 26s 
Grovunnsof appeal to be a disputed point of law or practice 
Guaxzpians of Wards of Court to furnish security (Hazrazaury,) for their 

appearance ee eee eee 


GUARARTEED Rarzway Company—(See ACQUISITION OF LANDS)— 
Hatrine aLLowanor—(See ALLOWANCE ) 


HazrezamMinti~-(See Guarprans of Warps, PRESCRIBED FORMS, and 
RECOERD-KEEPER), 


Heap Crrex—(See Liskary, MINISTERIAL OFFICERS and RovuTINE)— 
Hratuen Gops—(See Gons). 
HEMP PLaNT when green may be used without restriction ais 
Application for its use for making ganja wie we 
HEREDITARY PENSION (See PENSION). 
Hrxpvu Law (See Pension), 
Hrxapv trrizs (See Tires). 
Hrre—Of bullocks and carts for rRoors marching 
Hotrpays—Allowanuce to be made fo. holidays when making remittances 
List of, to be observed in Bengal, Lower Provinces ‘ a 


And of those observed in certain districts 
Mahomedan holidays for Magisterial Courts and Revenue offices 


Relief of officer, 1f office must be keptopen .. ons 
If latest date for payment of revenue fall on a holiday ... ; 
And date for patn: sales “oe 

Hours oF sitrina, Officers to sit punctually 1n court ., se as “ 


Hovuss aALLowanok (See ALLOWANCE) 


Houses (See ACQUISITION OF LANDS). 


HypRomMETER—Piocedure when using wee aa se sek 
Indents for ; , 
Excise officers to understand thoroughly its use ‘ 
TaBLEs for their use... te Gy sas 
Rates of duty eas eee one 
Differences not to be reduced ees eee ove seo 
How to use the instrument ste ars on ane 
Deterioration of instrument ae ry eos sa 
Spoilt instraments to be rejected aes es 

IpgytiTy of claimants to pension hen pensioners appear in — sae 
In case of females not exempted from appearance sas 
And of persons exempted eas ee 
Signatures to be compared sad a 
When doubts arise in case of person exempted oes one 


IMPERIAL BUDGET EsTIMTES (See BUDGET sysTEM). 


ImpenraL PuRPoeRs, lands for, (See ACQUISITION OF aie 


ImPoRtTED LiQuons to be sold only under license sue ‘ 
holesale hcense sae nba e és 

Retail license een eee e oeo oon 
Both may be held by one person ., se ate sas 
Horzrn and pubhe honse license... tee wee aa 

To be protected by pass oe iu sue a 

Srzamuz and v lacense bee joa ap 3 

Razwar refreshment room hesnse ies ses 
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VI, 2 809 
IT, 18 220 
XI, 32 $41 
83 841 
34 841 
84 841 
35 341 
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6 $28 
6 $28 
7 $28 
8 $28 


IMP | INDEX. 








Section or 





| clause 
IMPRISONMENT (See SUSPENSION AND IMPRISONMENT). 
INCORPORATION of aluvium (See REvEXUE Rox.) sanction of Bonid necessary VIII, 1 
InpDENTS for forms of 1eturns “ se | I,6 
For supply of carnige t» TROOPS sa one | 4 
And for supply of provisions oa II, 3 
InDEX (See ACQUISITION OF LANDS, CORRFSPONDENCF and REGISTRATION 
OF LANDED PROPIFRTY) 
Space to be left m 1egisters for— .. | I,2 
INFORMATION (See APPLICATION and SEARCHING FTE). 
Time for furmshing mformation 1especting contents «f papers VI,6 
May be postnoned ' 7 
May be furnished fiee of extra chaige 7 
Inquiry (See ACQUISITION OF LANDS) into rates and values bs whom to be 
conducted 1,17 
Insorvent Court—Muinuisterial office: having recourse to, liible to dismissal =| vr 
Inspection (See Tours) cf offices to be oe ted on annually 
Instructions is 
Of DISTILLERY to be repmted in 
Duty of imspecting officers : XI, 45, 3 
To be as often as possible eas 4 
Object of Regularity enjoined 
Copy of inspecting officer’s remai ks to be submitted ; 
To be noted 1n annual 1eport - ; a 
TnsTALMFNTS—(See ADVANCFS) 
Of hcense fee t) be in advance Nt, 17, 18 
InsrRuCTIONS—Paper of, for police officer in charge of 1emittauce by raul. j \ i. : ’ 32 
Supply of vernacular copies ‘ vhs App 7 
InTEREST—(Sce ACQUISITION OF LANDS and ADVANCES)— 
On arreai cf revenue to be provided for in estinates oi ; III, 4 
On sums refunded may be sanctioned by Boaid see XII, 18 
And may be foifested .. wd aa 18 
INTERMEDIATE REGISTER—(See REGISTRATION OF LANDED PHOPLERTY)— 
INVFSTIGATION—(See ACQUISITION OF LANDS)— 
Invoicr—Of notes remitted by 1411 ; VI, 15 
For treasure remittances : VIII, 10 
Inriaatron—T'o be 1epoited on in Commissioner’s annual report .. VI,3 
Jatis—Included in provineral services IV, 16 
JEWELLFRY— Custody of, in treasury “ ay se 1X, 15 
JUDGMENT—May be postponed . ee te II, 11 
Delivery 15 
Officer responsible for cat ly delivery | 16 
Kyas management of estates to be noticed 1n Commissioner’s annual report VI, 6 
Kuas Mrnat—(See REGISTRATION OF LANDED PROPERTY) 
Kuas-xHa8 Tatties may be used 1n the Behar and Chota Nagpore distiicts VIII, 21 
Cost to be included 1n office contingent bill ‘a 21 
Kuratran—(See ACQUISITION OF LANDS) 
Kuvusza Maps—Charge for copies VI, 21 
Distsibution to be encouraged 22 
Krsts—When to be shown as advance payments XII, 4 
In ariear where to he shown 
When kists become arrears of revenue XIII, 4 
LaKHEBAS LAND—(See ACQUISITION OF LANDS)— | 
Layp Acqursirion for public purposes—(See ACQUISITION OF LANDS)— 
Lanps declared revenue free. P:ompt registry of XII, 22 
LanD-HOLDER— (See Ganga) 
LaxD-OWNER—In a:rears of revenue not to get ADVANCES és és IV, 30 


Lann KeerstRation—(See REGISTRATION OF LANDED PROPERIY)— 
Lamp Revewvse—(See KuGIsTEATION OF LANDED PROPERTY)—Katimate of 
receipt - 
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clause. Page. 
Lanp REVENCE—continued, 
INTEREST on arrears to be provided for in budget a des ITI, 4 8 
Comparison of estimates ia ayy més II, 4 2 
Estimated charges by whom furnished eae oe des 4 2 
LanevaGEe—(See REGISTRATION OF LANDED PROPERTY)— 
LarTsesz Dats of payment of arrears of revenue “ie oe a J,1 308 
Provision for holidays .. see ai ae 2 805 
Law AND systemM—Defects to be brought to notice ... ae Ss VIII, 16 186 


Leasu~ (See CANCELMENT OF LEASE)— 
Estates with long unexpired lease not to be sold see ‘ee IT,6 82 
Surrender of lease (See ACQUISITION OF LANDS)— 


Laavs—(See AppiicaTions)— 
istrict Officers to fix number of “se for ae appearing at exam- 


ination - és III, 9 83 
Executive officers for this purpose . Sse — 10 34 
And when officers have to attend other districts. asi sy 11 84 
Civil Leave Code regulates the grant of leave ... Se VII,1 89 
Procedure when Assistant or Deputy Collector requues leave : 2 40 
Commissioner to use his discretion in submitting applications 2 40 
Arrangements during leave for short periods... aes see 38 40 
Casual leave may be granted by head of office ... wee Se 4 40 
And registered ide ss & 40 
Application for privilege leave how to be dealt with ass “as 4 40 
Rezister of leave to be kept sas a 6 4Q 

Lega DocuMENts of Govern: ent where to be deposited eee Sek XII, 28 216 

LzuGalL REMUNEBRATIONS—What arenot ... we ose ana XI, 3 45 

Lerrers received and issued. Treatment of—(See CornpesPpowDENCE)— 

LipraRy—(See TRANSFER OF CHaRGE). Head clerk to have charge ad II,1 165 
Separate room to be used if practicable daa des ws 1 165 
Revised caTaLOGvuEs to be prepared oe ans ii 2 165 
Missing books to be accounted for ove ees aes 2 165 
Books not to be remaved without cee oui ar ses 8 166 
Procedure when 1emoved ‘sis a 4 165 
Officers receiving charge to report on its state .. = ee ae 5 165 
Officers 1esponsible if defects are not repo: ted ... sis 6 6 166 
State of, to be mentioned in annual report coe és 6 165 
REVENUE, CiviL, and CRIMINAL REPORTER not to be entered in 

catalogue es ia ais ane 7 165 
Nor removed on transfer of officers sts wai a 7 165 
Except under ceitain circumstances ave asi 7 165 
Accumulated monthly issues to be treated as a ‘volame ies sae 7 165 
Collectorate libra:ies not to be noticed in divisional reports ” VI, 18 297 

LicensE—-Excise—To be gianted annually ... abs st — II, 6 316 
Time for settlement... aes es 7 815 
Not to be renewea for shops on objectionable sites oes ats 10(vii) 318 
In caLcurra not to be transferred or sublet ... ee oes 10(v31) 818 
To be called in before renewal “sa ia ine Pr 12 818 
Pzwatty when transferred or sublet , one st 13 $18 
By whom license is delivered ees ‘ei a ome 14 818 
Printed forms 15 818 
To sell country spirits or ‘imported liquors may ‘be taken by one person 16 318 
Not to be thrown up without notice das i 17 818 
Each license apply to each shop _... “as ss see 18 819 
Jurisdiction of Collector in granting wis sé iss 19 819 
Registers to be kep ft o eee ees ese eee 20 819 

_ Recalled or cancelled, procedure... see ase és 20 820 
fiber SYSTEM, Condition of license ea eve wei III, 1 820 
Term of ese ese see eee 3 821 
Abatement or compen sation not claimable ane eae 8 821 
TRIENNIaL license may be relinquished or cancelled as ee a 821 

Sale of, by auction. Procedure =... sis aes ass 3824 
? Commencement of term. Procedure of auction purchaser oes Iv. : ped 
May be renewed at existing rate of fee ae és Sua Il, 38 826 
Yer HOTELS 80 826 
yrxE 2 LIOUNEE-FER SYsTEM. Certificate of character to be produced IV, ‘ paul 

0! j= ... sae eae ase eee 
hain Bog of imported spiri eet see 60 oe8 ¥, a. 3 827 
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LicEnsz—continued. 
For wholesale and retail may be held by one pee 


Aas es V,4 827 
For HoTets and public houses. Form i 6 328 
For stTBAMERS be ; 7 $2 
For RAILWAY REFREGHMENT-RO ome “ei - 8 328 
For DISTILLERY sea na ee i VI 2 329 
May be forfeited See sa * a 8 820 
When to be granted ___.., ve - ” Ss 6 829 
May be refused ; aa 6 829 
To use rum for SUGAR manvfacture | ; VIT, 18 334 
To use spirit for ART, CHEMISTRY, &C. sas ae js VIII, 1 "836 
For removal of such from distillery an ass 3 335 
May be refused ee Sate fee 9 836 
Its conditions 19 336 
For wholesale vend of spirits manufactured after English method IX, 1 336 
And for retail aoe “es és 338 
To distil country spirit by whom granted see se a XI, 3 337 
For Pusurc DisrittERy ae ses si si 11 338 
May be :efused a ae ; : I: 830 
For OUTSTILL SHOPS... es ee ‘ ‘ XII, 8 345 
Granted under auction system “ rs “s 4 345 
For retail shops under what system granted . sae XIV, 2 343 
Foim of . de a 343 
Authorizes vend of European or native spints .. re 8 348 
For sale of raRx and PACHWAI ee oe ia XV, 4,5 349 
For cultivation of GaNsa si XVII, 6, 6,7 353 
Detailed hsts of licenses to be submi'ted frequently ss 8 352 
For purchase and sale of ganja... iss 22 854 
For purchase from producing district “us dis eis 380 855 
For retail of ganja i... sie av 52 859 
For sale of CHARAS, SIDHT, and MAJUM, &e. ... ab see 60 860 
Liornnse PRE—EXxCISE—Levy of wholesale se ees wis 1,4 813 
And of retail aig ie di oa nis 813 
Methods for imposing... ae 6 313 
For retail of TARI, PACHWAI and certain drags sé 9 31s 
Form of receipt sds om i rs 10 814 
AUCTION SYSTEM ua 2 , IT, 16 318 
Abatement not claimable ; is Ill, 1 321 
Payable in advance in instalments .. sis as : oes 
1 
For sale of pacHwat and drugs “se aes ae BY 6 827 
been ip ,18 a 
Proviso in regard to TABI ‘si ins = IV, 6 327 
Failure of payments... ow ‘i ‘és III, 22 825 
Auction purchaser not entitled to refund es a 825 
Frixep LICENSE FEE SYSTEM. Minimum fee ... ss IV, 1-3 | $26, 827 
For sale of umported spirits ees ies se ; 527 
For HOTELS and public houses. sis ss 828 
For stEAMER igs as 328 
For RAILWAY REFRESHMENT-ROOM 328 
For wholesale vend of spirits manufactured after English method... IX, 336 
For ovrstitt shops... ies sh ie ai XII, 345 
Payments .. ‘as a si ~ 846 
Payments for BETAIL shop see ese ose oe x IV, 348 
For sale of TARI and PACHWAI ws ee ea XV, 4, 849 
Paymentsfor TART... ss 849 
For sale of CHAXAS, SIDHI, and MAJUM, &., fixed by Board «| XVI, 860 
Limrrs within which manufacture of country spirits is prohibited .. ee XI, 6 337 
List OF RETURNS... ese ses .| App... 299 
Of exors of every description. Form aa bis II, 7 816 
Of shops to be sold to be exhibited se sas 111, 8 823 
Loca prvrsron-~(See REGISTRATION OF LANDED PROPERTY)— 
LocaL GOVERNMENT authorized to import food into famine districts : VII, 8, 9 176 
Looat Improvements Furps, how ee ose as oie V, 88 
How to be dealt with ... eb ‘és és 80 
Fand under Board’s control ‘se a ae 90 
Loca 1nquiry~-(See ADVANCES)— 
In cases over Ks. 800 to be by covenanted officer or Deputy Collector .. 97 
Maput—License granted to highest bidders at auction ae ioe v, 10 810 
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Magaistrate’s Assistant 01 Deputy (See ALLOWANCE). 
Mawomepan Law—(See PEnsron). 


Manomepanw Trruzs (See TrTLEs) 

Masuyn on Masum —License granted to highest bidder at auction sé 
Descrip 10n ss is “a ‘ - 
Form of license to sell a ii ea as 


Matrrgana Allowance (See ALLOwWANCR). 
MaLixana Roll (See KEVENUB-ROLL). 


Matzamini (See PRESCRIBED FORM and SECURITY) 


MawaGEMENT of eg (See GovVENMENT ESTATES, Kus and Ryrotwary 
TRACTS 
MawaceEns of estates unde: Collecto: to furnish security js 


Maps (See ACQUISITION OF LANDS, COPYING FEES, and KHUSRA MAPS). 
To be inspected and reported on 
Distribution of, to be encouraged .. ek <6 


MANUFACTURE—Spirits for use n—(See METHYLATED SPIRITS and SUGAR). 
MARINE DEPARTMENT included 1n pi ovincial sex vices 


MaTeRiats—Taxations, where in force i ‘i - ; 
Principle upon what based i 
Allowance fo: wastage ‘a is ‘ , 
Rates cf taxation ‘ 
Quantity of lquor produced not to be shown inieturn .., a 
Stiength to be tested ... is - sd 
Tax to be paid m advance i si : - 
Refunds not allowed ‘a 
Use of materials without payment of duty to be prevented =e 

MBASUREMENT (See ACQUISITION OF LANDS). 

MEDICAL service charges, how to be estimated aad a : 
Department included in provincial services... ave . 

MEMORANDA to be used instead of covering letter sae ws as 

Memornanpvum by Mr. F. Millet on pensions, &c. sve cee ‘es 
Of deposition (See WITNESSES). 

MERITS OF OFFICERS to be reported on annually a rr - 


Statement of 
To be prepared by Commissioner and Collector before making over 


charge ‘i 
METHYLATED SPIRIT may be used on ad ee duty, under license 

In hcensed DISTILLERY s cis ; 
Or removed unde: bond — sea ‘vi 
Ingredients for prepaiing aie ‘ei it ¥s 
Test by CHEMIOAL EXAMINER ... ‘ as 
Valuation for duty ‘ ae es 
Expenses to be paid by licensee... 
One hundred gallons the maximum ‘a 
License may be refused aa ae 


Its conditions 
Not to be used in certain manufactures 01 preparations 
No license requued for 1ts sale ave 


Miitany—Cantonment (See ARBITRATION and ADJUSTMENT OF BILLS). 
Facroky, supplies from to be provided fo 1n budget ae 
Excessive stores and supplies from Miniraky Department to be 
included e006 ee oes eee ess 
Minimum ¥ER for retail license (See License FEE System and Tazt). 


MINISTERIAL o¥vicers (See ALLOWANCE, SERISHTADAR, TowJs1 Navis, and 


TRANSFER). 
aePozeneat and removal of—subject to orders of Commissioner and 
at ee e eee een oe 
Procedure for nominating oe a2 


Not.to be ou probation for indefinite periods .. ‘ans ass 
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I, 10 810 
XVI, 3 851 
XVII, 60 360 
V,1 37 
II, 11 242 
VI, 22 261 
IV, 16 
cia ; 818, as 
XID 1 816 
XIII, 2 347 
3 817 
5 347 
6 847 
6 847 
6 347 
7 347 
IV, 14 4 
16 5 
Vi, 11 213 
App C. 193 
VI,8 295 
14,16 | 296, 296 
16 296 
Vill, 1 835 
2 338 
3 335 
4 335 
6 835 
6 336 
q 336 
8 336 
9 836 
10 336 
11 336 
12 836 
IV, 4 
6 4 
me 84 
34 
4 3a 
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MinistERrat Orvicers—continued—Transfer without concurrence Pit ae 
for bidden 
Not to accompany heads of offices on transfer .. 
Not to serve in two offices 
Not to be employ: d on private concerns of superiors 
Nor on lower salaiies than sanctioned 
Distinction between DIsMIssaL aud REMOVAL 


eee 


Dismissed, not to be re-employed .. és “— 
Dismissals to be reported ass aes “ 
Procedure when dismissing ia 5 sei 
Not to take FARM ai ss sae 


Nor MOKURRUEEES ... 

Arrested = debt or having recourse to InsonvEnt Covrr to be dis- 
misse one oak 6% 

And repoited to Government 

Not to rRaDE 


Possessing houses, &c., m district to ‘report the fact ee 
Registry of ... se ia 
On Commisstonurs’ EstaBiisHMENT eee ‘ 


Procedure when serving in two departments 
Which to furnish security—(See SECURITIES) ... 
Papers to be signed by HEAD CLERKS 1D Commissioners’ and Collectois’ 


offices F 
And by the SUPERINTENDENT OF rir Doarp. ae ' 
Orders punishing ministerial officers are appealable or : 
Responsibility of, 1u charge of copying department aa a4 


MISCELLANEOUS RevENuE—(Sce Accounts)— 
MonvuRrRinr— (Sco Excise Monvreigs and SECUBITIES)— 
MoxKUBRUREES—Muinisterial officers not to take 
MonEy—Rules applicable to money remitted 
Remiutted how to be packed and despatched _... ie 
In charge of treasurer, examination of ed a 
Not biought upon a count not to be kept m treasury ‘ sa 
Tendered by Government official not to be refused 
Responsibility of officer entrusted with advance on money 
Dealing with natives forbidden 
Mowey Onper Agents and their sureties to furnish security 


Money oRDsRs—(See Books). ... bei ~ 
MoNTHLY TaX SYSTEM ii ie sis 


MortGaGEE—(See REGISTRATION OF LANDED PROPERTY). 
MowaH—''ax on TT) eee _ eee ace eee eo 


Movuzan—(See REGISTRATION OF LANDED PROPERTY)— 
Movuzanwak Reoisrer—(See a ee OF LANDED PROPERTY). 
To be reported on annually 


eee eae os 


MonyicirpaLiry—(See ACQUISITION OF LANDS)— 


MUNICIPAL BATES AND TAXES—(See BUILDINGS) = 

MURAL TABLETS—(See FEES). 

NaMES OF ESTaTKrS—(See REGISTRATION OF LANDED PROPERTY). 

Nazs Nazizns—Allowed to certain districts. Salary .. ay 

Nazin—To be paid 5 per cent. on proceeds of Government sales... 
To furnish security 


Of districts eine Act VIII of 1869 is in nie Distribution of 
salanes .. as 
And where Act X of 1869 i is in force el sii 
Rate of annual increments se sae 2g 
New Esrates—To be added to roll Me Pe - 


Quarterly returns to be made 
Norzes—(See Currency Norss)—~ 


Norice--(See ACQUISITION OF LANDS, ADVANCES, PRESCRIBED FORMS and 
REGisTRATION OF LANDED PROPEETY). 
That SILVER 1s available (See TREASURY). 
Record of notices STOPPING PAYMENT of notes, how to be kept 
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IV, 4 34 
5 84 
6 84 
6 34 
7 34 
8 34 
8 HF 
8 3d 
9 835 
19 35 
10 35 
1l 35 
11 35 
12 335 
13 35 
13 35 
1k 35 
18 36 
V;5 37 
X, 2 211 
7 212 
1,1 217 
VI, 19 250 
IV, 10 85 
VILL, 24 16 
24 16 
IX, 8 19 
16 20 
16 20 
XII, 17 28 
Il!f,3 32 
Vi1 36 
VII ... 1l 
I, 10 814 
XIII, 3 847 
VI, 6 294 
VII, 14 931 
IV, 21 36 
Vik 36 
VII, 18 231 
22 233 
23 233 
lV, 1 156 
2 156 
VI, 24 11 
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clause, Page. 
Nori10ze—continued. 
That small silver corns are obtainable si sie gs XII, 12 27 
Of saLz, how to be published is ae ; II, 16 84 
No other notice of sale to beissued without sanction se “ 17 84 
In APPEALS to be served at sa sca of appellant awa I, 9 218 
Of sale of sHOPsS sé “ae aia ITI, 10 822 
Expense of serving... es ae wes V,7 308 
Before cutting GANJA crops bt ist s XVII, 11 852 
Norrrication—(See ACQUISITION OF LANDS and PRESCRIBED FORMS) 
Of 1mportance to natives to be published in BENGALI GazE1TE ae re 185 
: : , 10 (v) 317 
Before sHoP is opened on a new site in Calcutta er éé } A PP A 267 
5 22 
Of SALE of shops oon yy) ene eee bes App. A 865 
NumseEp, Serial, of register (See REGISTRATION OF LANDED PROPERTY), 
Orrice Houns—(See ATTENDANCE), 
Orricz RENT, &c.—(See Rent, Rate, and Taxes)— 
May be given to uncovenanted Deputy Collectors II, 6 82 
Orriczrs—(See MERITS oF OFFICERS and RECOMMENDATIONS)—Responsible 
for money lent to thera XII, 17 28 
District and Divisioual—Names to be noted in Commissioner’s abstract 
of Proceedings wai III, 3 291 
Young officers to be encouraged to study survey ‘maps and records... VI, 17 296 
OLD CORRESPONDENCE—Arrangement of —(Sce CORRESPONDENCE). 
Oprrxtons of public officers, (written) copies not to be granted sy ane VI, 18 250 
Opi1um—Gross proceeds to be entered in estimates 7 adi ge III, 3 3 
Accountant-General gives credit for production sas oes 3 3 
dStores (See STATEMENT). 
Deposit in treasury ses ee see sis IX, 18 21 
OnpEE— Despatch of remittance order as see — dee VIII, 16 14 
Sanctioning grants or ee Copy not to be sent to Accountant- 
General V, 6 202 
Government and Board orders not to be noted in Commissioners’ 
Abstract ese 2 eee ese eo, IIT, 4 9901 
Submission of orders to excise officers éais sas “si II, 3 315 
Or1ssa—ZEMINDABRI accounts how to be kept ad ies ai XII, 6, 7 160 
Ontstill shops. License “ue eee see saa III, 2 321 
OvurstTitt ~ Mode of licensing __... sea sai I,9 314 
Are licensed in Or1esa under the auction system ose : Ill, 2 32 
System. Preamble aes one sds wits a0 XU, 1 $16 
Where employed see — sai sda 2 845 
Licenses for es oz s 3 345 
To be granted under the auction system aus as 4 846 
Number of shops to ke 1educed whenever possible sea se 5 746 
Competition shops not to be licensed ove aa 6 846 
Injury by a shop in a district to one in another ov aes 7 846 
When near DISTILLERY, taxes to be raised _..,.. ose sks 8 346 
License fee for 9 346 
Taxes on spirits the license of which has been cancelled or r Telinguished 10 346 
Accounts of sales to be kept by hcense holder... ae XIX, 8A 862 
Paonwai—No fee other than license fee payable eas oes ss I, 10 814 
License for retail ss ia jas ss XV,6 849 
Granted under suction system. Minimum fee “as ‘ei 6 849 
Bids may be refused... ae a nes bas 8 849 
Description vee vo eee oes 8 849 
Possession and sale limited Pa ae es 9 850 
May be extended under conditions... ‘a6 as 11 850 
PancuaNnaGRaM—Redemption of revenue of estates in dae aay Ill, 8 155 
Parse for maps of acquired lands sau cas » 16 99 
For application for permission to redeem revenue eee ass »5 165 
Of instruction—(See Instavorron). 
To be destroyed (See Rxcorps). 
Size and quality for current work ... és aes ‘a VII, 14 254 
Properly prepared to be used for record purposes oot sis 15 BE4 
Couutry paper not to be used unless arsenicated ove er 16 254 
For registers ost oa8 ees I, 1 370 
For retaros when sent ia manuscript wis ove see a 288 
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Section or 
clause. Page. 
PaPgE CURRENCY—(Seo DEVELOPMENT). 
Partiss, attendance of —(See RxuGisTRaATION OF LANDED PROPERTY). 
Parririon of estates—(See Diviston oF Estates). 
Pass fo: rum exported. Duplicate to be sent to receiving district ... iss X, 3 837 
For COUNTRY SPIRIT issued from distillery .. ‘5s bid XI, 30 840 
Pass and counterfuil to be sent to Collector... ans tg 47 343 
Currency of, for spirits sent to retail sh ps... & XIV, 10 348 
For excessive possession of Pacnwai—currency ia _ XV, 11 350 
For @ansa 1emoved to public golah ee sai as XVII, 12 358 
For purchasers from foreign distiict . a . 30 365 
For 1 etail shop aes aa se 87 356 
To be surrendered after ‘date of currency : ee Ps 88 856 
For transpoit to other district from warehouse su “id 48 3658 
Ard to retail shop a Ms “a “as ‘ 55 359 
May be granted by Jocal officers ‘ 57 860 
To unlicensed purchaser of CONFISCATED articles ‘es | XVIII, 6 3e1 
Patni 8ALE—One petition enough fo: all tenures in one estate... a Vi,1 809 
Provision tor holiday... ese aa a vs 2 309 
Application to be reported upon... des é ; 3 809 
Procedure ... ove oss - 4 8u9 
Payment of arears due from patnidars te on ; 6 310 
PayMENTS OF mores = vppane ot (See Notrcn). 
PaYMENTS—un iuthouzed ea fee wai id xI,8 45 
PaxyMEnT of money to agents ... x tas st ‘ XII, 11 £14 
PAYMENT ORDER of money fiom treasury . ea a 4 27 216 
PECUNIARY GRANTS—(See PENSION). 
Pgnatty (See REGISTRATION OF LANDED PROPERTY). 
Fer non-delivery of Ganga at public golah_... - XVII, 12 868 
Fo: non-info: mation as to place of deposit of ganja before export es 26 854 
For sale of ganja to unautho1ized purchaser ... sg 27 354 
For non-surrende: of pass after expiry of currency ss vest 88 356 
For possession of ganja by unlicensed cultivator ae ii 47 358 
For permutting the unlicensed sale o1 storage of ganja... om 68 360 
PENDING casEs—(See Darr). 
Pewsion (See IDENTITY OF CLAIMANTS and TRANSFIR). 
Not to be mcluded in Kevenue Depitment estimates... ; IV, 6 4 
Special budget prepared by Accountant-Geueral ase 6 4 
kkules for pensions and gratuity .. ica sa I, 1 187 
TERRITORIAL and PoLITICAL pensions “a ‘a8 1 187 
Where payable see or nT bs II, 1 187 
Payments at sub- divisions — sa wis 2 187 
Pensioners to appear at head-quarters ose ee <i 8 187 
To be paid monthly _... ae tes ose see 6 188 
Payment of arrears... se ive ave at 7 188 
Pensioners to appear in person __... oe tee is 8 1&8 
Peisons EXEMPTED from appearing eee aes waa 8 188 
Commissioner may exempt sae eas dal 8 188 
Of persons exempted to whom to be paid eee oad si 9,10 188 
ABRREAES due to deceased pensioners ses avi 11 188 
Proceduie on 1eceipt of permanent payable order jas IV,1 189 
CERTIFICATE of persons ar al gl in née 2 189 
Worn-out and defaced cei tificates . dee ; ats 8 189 
lost eee eae eee eee ase eae 4 190 
Register to bekept _.. wien ses es V,1 190 
Not drawn for two years to be struck off a sae cs 2 190 
Fresh entiy of renewals ie ses ee 2 190 
Not clarmed before six months. Procedure... “sé ses 3 190 
Death of a pensioner _... oes or sae 4 190 
Register of permanent payable order sas ey ste 5 190 
Notes of sub-divisional payments ... “ae ses sty 6 190 
And registers sae ee 6 190 
Procedure on presentation of a claim for payment ons = 7 190 
Continuation of HEREDITARY pensions an ave ‘as VI,1 191 
- Pxrounrary Gzants for life are not aby scl is ae 3 191 
Behef that pensions are hereditary to be discouraged ass sa) 2 193 
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PENSION—continued. 
Continuance of pension after death of recipieot, Government to decide VI, 2 191 
Rules to be observed in making recommendarions ns ; 8 191 
aes Ae of life pension is irrespective of Hirpv or MAHOMEDAR 
AW tg ‘ és ss ass ky 4 191 
But dependent on the pleasure of Government es 4 191 
Claim of survivors to joint pensions ies sy 4 191 
When certificate may be granted to Crviz Court s ash 6 191 
MzMoranpuM by Mr F. Millet ‘i 13 - App. C 193 
Charges of Pxons and Nazrgs how to be met 64 a VII, 18 932 
Peons in, or treated by, hospital to have half pay es sae 5 40 
Process sERVING —Number to be entertained 2 229 
Increase to be repoited to Board _... as 2 229 
Temporary peons may be entertaincd be - 2 999 
Pay of permanent peons ee vhs ‘ae 8 999 
And of tempo ary ove eee eco eee 4, 929 
To be employed by tu:ns Jee ese “si ae 4, 229 
Temporary peons not to be employed when permanent are available ... 4 299 
To serve as many processes as possible ies sie 6 930 
Nazir responsible for this ae ee 6 930 
Procedure for filling vacancies des sas aa 6 230 
To serve processes only, but may do miscellaneous work ” 236 
Appointments to be registered ase 8 230 
To wear a badge sie ae Ses ai 8 280 
Able to read and write to be appointed 8 230 
To keep diary of proceedings se sai ss : 9 230 
Duty of peons after service of process or when entrusted with sale 
proclamation aa ies vi an : 10 230 
To possess vernacular copy of laws, &c., regarding processes se 11 230 
Not to await attendance of party or agent. Proceduie .. sss 12 230 
Pay of peons in distiicts where Act X of 1858 18 stall in force 21 232 
To watch Puptic DIsTILLERY _... 3 dee is XI, 15 839 
PERCENTAGE on account of Estate Improvement Fund on 5 V,1 86 
How to calculate, in case of Government and private estate ‘ 8 87 
PERMANENT ADVANCE to whom allowed _... es ‘ ‘ IV, 9, 10 201 
Of sub-divisional officers may be increased __... as es 10 201 
Allowed to RANEEGUNGE, RaJMeuat, and GOALUNDO sub-divisions . 10 201 
PrRMANENT occupation of lands acquired... ask ans as III, 1,2 117 
PenMAnent payable order—(See Pension). 
PERMANENT estates. Pensions included in, Government do not pay “a VI,1 191 
PrrsonaL ALLOWANCE—(See ALLOWANCE). 
Persona Assistants to Commissioners what papers to sign and countersign x,7,8 212 
Responsible for preparation and despatch of abstract of proceedings ... Ill, 1 290 
Peririons—(See ReaistRaTion oF LANDED Propsrty) of appeal—(See 
APPEALS)— 
To be received daily and in open court sea bisa - IX, 1 234 
To be legibly written, 1f not to be rejected aes eee = 9 934 
For copies— (See APPLICATIONS). 
One, enough for sale of all tenures in one estate ove set Vi,1 $09 
Procedure when submitted sis ea oa se 4 809 
Prrry construction and repairs—(See BUILDINGS). 
Pres—Not to be used in accounts see eve see ons VIII, 24 186 
Exception eos one ave ese eee 26 186 
Prans—(See Acquistrion or Lawns, ADvances, Copyine Frxs, and PoBLic 
BUILDINGS). 
PreapErs —(See F exe). ae seas 
Pieper of property situated within the jurisdiction of the High Court Original 
Jurisdiction, to be accepted oe aia wal i V,8 388 
Poxice Department inciaded in Provincial Services __... ‘a ‘as IV, 16 & 
Guard to have charge of whole notes remitted by rail a ai VI, 12 9 
Instructions re or igs ae sa 15 9 
To be informed of remittances, and asked to supply escort a VII, 2 12 
Responsibility of officer in charge of treasure conveyed by water vee 9 18 
* Guard to be warned when wagon is detached from train _ 30 16 


PossticaL Pendion—(See Psnston): 
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Post—Representations of subordinates of service to be sent by post - xf, 46 
Postal CHARGES—for processes sent by post <i es <i VII, 1 228 
Potpak—To be in charge of specie remittance at cost of Government ss VUI, 18 1s 

And of locks, bags, &c., returned to treasury ... * 18 14 


Powsrs—(See RELATIVE POWERS and ATTORNEY)— 


When vested powers cease es ‘ sf Y,1 96 
Really qualified officers only to be recommended ‘ - 2 96 
SPECIAL APPELLATE POWERS - ee ove a YX, 1 149 

PracricE—(Se RuLeEs). 

Previminany Inquiry—(See InqurEy). 

PresoxIBep Forms— 
Of application for ExTRA BUDGET es one a V,8 6 
And for EXTRA EXPENDITURE . ‘ = 7 
Of register of Currency Norzs received and issued... ‘ies VI, 16 10 
Of ReQuisrrronN for rail conveyance for treasure be ie VIII, 34 17 
And for cari1ige of specie ‘a ‘ : 17 
Ot requisition and credit note for conveyance of treasure guard a VIII, 80 
Of registe: of MISCELLANEOUS VALUABLES kept in ticasury : IX, 19 21 
Of creTiFicaTs of giving over or receiving charge of treasury - x, . 25 
Of REPORT on making ove: treisure bilance : ‘ 24 
Of pass tor guards tor conveyance of treasure by rail 7 3 VIII, 33 30 
Of application for increase of ESTABJISOHMENT és i X, 4 44 
Of treasurer’s surety’s SECURITY BOND ies ss App B { a 
Of Haztz-zamini for appearance of Record-keepe: and his assistant . App B ; ie 

ae 
Of Maz-zamryz of collectorate nazir’s surety . App. B j rain 
And of tehaldar i App BY SB? 
Of Hazrr-zamrixt of guardians of minors and disquanfied proprietors App. B ; it 
Of srcuniry of surety of manegers of estates of minors, &c. ‘ App. B ; sipean 
Of AarEEmMeENT by Excise darogahs and mohunirs ssi a App. B ; oa 
And of ministerial officers depositing notes, &c. ies . App C 77 80 
Of advertisement of SALE one eos aes ; II, 10 83 
O: noTIcE of sale ‘ ee oes vs 16 84 
Of enGaGEMENT from purchasers of Government estates .. Pe 18 84 
Of MFMORANDUM showing results of sale... se 19 85 
Of budget estimate of Locan Funps : as V, Al, A2 90, 91 
Of statement to accompany budgct estimate of Estates Improvement . - 
Fun eae eee eee 

Of schedule of land required by Rarnway Company... soe III, 16 120 
Of noTtFicaTion for land required as a“ App. A 121 
And of DECLARATION ass see ove ‘ B 121 
And of general Noricz to be published bee é is Cc 121 
And of special notice to proprietors, &. Ses wes oo D 123 
And of requisition to be added when necessary oes E 122 
Of statement showing COMPENSATION, &. ee ; F 123 
Of bill of expenditure meurred by Collector ... ss . G 124 
Of CotuEcToR’s ABSTRACT des ss a G 124 
Of schedule of land required for Rarz, Roan, Canat, &. 3 H 125 
And of register a ‘ ‘fe ste aa I 126 
Of general abstract register a des ses aes K 127 
Of progress return No. XVIII... eee wee es L 128 
Of return XXIV of estimate of ComPENSATION asi we M 129 
Of alphabetical index to VoLtuME oF Maps ... ves wee O 131 
Of schedule of land taken for Strats Rariwars a ase P 134 
Of receipt and payments : gs see a Q 135 
Of register of lands borne on RevENUE ROLL ees vee A 150 
Of register of lands ExEmPr from revenue... soe one B 160 
And of lands occupied revenue fiee a sis ‘ B 151 
And of pnassessed wasTE and other Jands__... ans sas B 161 
Of movUsAHWAR register ses ae wea . ; - 


Of register of INTERMEDIATE motations a ove 


XXXiV 


INDEX. 


PRESCRIBED FoRMs—continued. 


Of apphcation for REGISTRATION and MUTATION of names 
Of notice calling for objections to registration of lands 


Of prcreEx for registration <s a 
Of ZEMINDARI account “és sy was 
For the Ontssa division ast oe: 
Of register of TaRRIToR144 and PoLiTIcAL pensions sas 
Of receipt for payment of pension <“ 

Of travelling ALLOWANCE certificate ai ‘2 
Of statement of Fringes Act XX of 1848 au 7 
Of statement for REVENUE AGENT’s certificate sae 
And of 1enewal of CERTIFICATES ose a 
Of 1egister of LETTERS received . ; 

And of lette:sissued .. «6 ai 
Of Inpxrx register of English correspondence a 
Of Docxerts for letters 1ecerved andissued sits ad 
Of application for INFORMATION ... sé as 
And for Coprzs ; a 
Of register of apphcations for information... es 


And of applications for unstamped copies wee a 

Anil for stamped copies 

Of register of COPYING and COMPARING FEES 1emitted to era. 
And of REFUNDS 


And of Catan “is 

Of statement of estates under KHAS ‘management a3 - 
Of explanation a “i a 
Of statement of anrEeNatrow of land ies ses re 
Of notice of sale ane ae as 
Ot agreement for protection fiom sale isa ai vs 
Of list of Excise sors and abstract tee one ‘ 
Of report on settlement of excise shop ‘ ses se 
Of Promissory note of purchaser ae excise shop sai 

Of pass for possession of large quantity of PacHwalI__. ies 
Of description of ganja wa: ehouse <5 
Of pass to unlicensed purchaser of CONFISCATED excise articles 

Of disbursements of fines and foifeiture : xs 


Of receipt for license fee for excise shop ois s 
Of notification for auction sale of Tie ses in mofuseil eve ‘ 
And m CaLcurtTa 

Of license for wholesale vend of imported spinite 


And for retail ses 
Of hcense for Hore1 and public-houses pea 
For SteaMERS and vessels eis 
For Raitway Rarersument-Room a 
To work private DisTILLERY ed ; 

Of receipt for distillery license deposits ay 


Of bond pledging distillery premises, &c. ce 

Of pass for spirits removed from distillery... 

Of DaroGan’s endorsement at ia 

Of hcense to use spits in Ants, &c. ist 

And of bond for 1ts removal 

Of license for wholesale vend of ‘spirits manufactured on English 
method oe see eas 

And for retail és ; 

Of hicense to work still im PUBLIC CENTRAL DISTILLERY ne 

Of pass from public distillery ate 

Of daily account of country spits mm public distiller y and of duty .. 

And daily abstract ais 

Of daily account of spirit passed to retail shop, with duty 

Of register of retail shops diawing supplies from public Satilaiy and 


eee aoe oon 


of fees... 

Of daly account of receipts and disbursements in public distillery as 
Of comparative statement of country spirits cleared bse ses 
Of hist of stills and distillery fees levied cs as di 
Of statement of DEMANDS, COLLECTIONS, and BALANOES ese 
Of license for retail ot spints by ouTsTiLL shop ase ssa 
Of license for sale of fresh rani ... ae 

And for retail of fermented tari, &. poe 

Of application to cultivate Ganza rr 

Of license to cultivate . 


Of pass from manufacturing ground to ware-house 
Of lapse to store ganja in private golah —.., 





258-259 
262 
268 
264 
265 
266 
267 
268 
2698 
294 
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PRESCRIBED FORMS—continued 
Of receipt for ganja stored in public golah . 
Of heense to bi okers 
Of ganyah import pass : 
Of license for wholesale purchase from producing district 
OF pass to licensed retail vendors 
Of register of smports and ware houses 
Of certificate of registry of ware-h use 
Of statement showing result of inspection of stock 
Of register of waghments on delivery of gan). stored 10 wale house 
Of abstract of 1eceipts and expenditure at ware house 
Ot licens> for retail of ganja - 
Of list of retail ganja shops, &c 
Of ganja pass fr m wue-house toretail shop . 
Of indent for provision for TROOPS 

Primary kpucarion—k und how constituted 
How to be dealt with A 
Not under Board’s control 

Painting—Charges n t to be provided for 1n district budget 
Department included 1n provincial se1y1ces 
To be executed at the Alipore Jail Press 

PaisongeRs (See Cryin Prisoners) under the Lxcisr Law not to pay diet 
money . 


PRIvaTE ConNTRACT—Sale of estatis by——-(See Sarr) 


Proceepines~-Commussioner’s abstiact of —(See Returns) 
Process (See FEEs and PEONS) 1n LAND ACQUISITION CASES 1eferned to 
Cout Government not responsible 
¥ xpenses 1m conneciion with setvice and execution 
Financial results of :ules to be annually reported 
May be sent by post : 
Prepiration of returns 
In Calcutta to be sent to the Depury SurriF# 
Accompanied with translation 
Persons ey attend to poimt out person to be served or picperty to be 
seize o 
PRoMISSORY NOTES™Deposit m treasnry 
May be taken from purchase: of ExcIsE sHopP at auction 
Forms of, how to be kept 
Prorzerty—P.ocedure when personal property 1s left without a cl umant 
And when claimed by heirs 
Civil Courts not to interfere in case of REAL property 
PROPRIETORS of estates on revenue 1oll exempted from 1ules regard g appli 
cations for information . 


PRoPRIRTABY RiGHT of Government to estates (See SaxEs), 
Provincial Purposes (See ACQUISITION oF Jawps) 
PROVINOIAL SERVICE (Sco BUDGET SYSTEM) 


Pusiic Bortpines and Lanrps Plans with copies where to be ludged 
Register of pubsic lands to ba kept . 
And revised statements sent to Board 
What buildings to be built by Collector 
And what by Pustio Works DEPARTMENT 
Periodical examination of TEMPORARY buildings to be made 
In exceptional cases small buildings may be built by | ustic Works 

DEPARTMENT . 

Repairs by Collectors . 
No THATCHED buildings on Government premises 
Procedure when CUTCHBERIES, &c , are to be enlarged 
Or when buildings are to be erected near othe: public buildings 
Collector to farm out surplus roadside land 
Proceeds to be credited to Ponric WoRKS revenue 
Right of cutting earth from such lands reserved to Government 
Injury to crops on such lands to be avoided sig. 

Pustio Disrizteky. Their establishment ; 
Particulars to be given in application 
Nature of buldings a as 
The construction and repair see ove = 





Section on 





clause, age 
App A. 891 
rt) 303 
. 802 
” 892 
“ 393 
F 304 
33 395 
“< 306 
es 807 
os 898 
’ 809 
vy 401 
ss 402 
IT 3 408 
V,8 &8 
10 &8 
15 89 
IV, 5, 19 4, 6 
lo 5 
VIII, 23 186 
XVIII, 8 3623 
I, 4) 107 
VII, 18 232 
~Q 232 
1(d) 228 
ly 232 
VII, 1 233 
2 233 
6 234 
1X, 18 21 
ILI, 19 824 
20 3.4 
VII, 2 205 
3 20n 
4 205 
VI,4 246 
IIT, 1 165 
2 165 
2 168 
3 166 
6 166 
4 166 
6 166 
7 166 
8 166 
9 166 
9 166 
10 166 
lu 166 
10 166 
10 166 
XI, 6 337 
6 337 
7 338 
8 338 
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Pousiio DisrirreRy—continued. 


Rent and ground rent Gee oe ses ase 
Mode of working ae ais ie us 
Premises to be clean and in order ... eae is Ais 
License to set up stills ius ba ae ase 
No monopoly allowed ... eas es sen — 
License may be refused ae aie ‘a 
Establishment of officers and their ‘duty se ee see 
Prons and their duty .., eas ae as aes 
Officer’s residence a ice aa 
Gates when to be opened and when closed... avs oe 
No admittance except on business ... ase se a 
Officer supreme ee - sis cae 
Distillery not to work at night ie ae re ant 
Materials may be stored sie ‘ae sis ee 
Registry of stills and apparatus... ove - ; 

Distille:s to keep accounts — see say ‘ee 
Supervision by excise officer sss es 
ConrFiscaTIon of stores and spirits for misconduct ‘es ; 
WakzrtT not to pass out .. eee on eee ‘ 
Disposal of abandoned stills vad des 2 sez 
No issue without pass ... sis ‘t a4 
Bate of duty to be fixed by Government vee ie aus 
Pass-books ... <é * 
Officers not to interfere with strength of spirits. ase ss 
Procedure for using the HypromETER san - 
Indents for MEASURES and Hydrometeis ass ; asi 
No pass without duty .. aes ; ; sei 
Tiours of issue ‘gs sa acs Ses ‘ 

Distillery fee “wee sti ; a 
Accounts and statements ses é 
Bound in books. Procedure for making entries ‘ids sag 
Their attestation by executive officers ase “ae 
Daily abstract ee ae aii 


Submission of passes with counterfoil 
Monthly returns 

Distillery casH-Box to be examined 
Distinction between English and country spirits 
Inspection duties of Collector see as 
To be regular and systematic es 
Submission of inspecting officer’s remarks _... 
Number of inspections to be given in annual report 


eee aoe eee 


Pusric Documents—(See DocuMENTS). 

Pusiic Works Department incladed im provincial services se ea 
To promptly repair residence of sub-divisional officers ane 
Procedure when lands are acquired for Pustio Worxs purposes sas 
Lands for Pustic Worxs DEPARTMENT to be made over to Exz- 

CUTIVE ENGINEER 

Pusxan-PULLERs—Number allowed to officers and offices aus 
Charges for Deputy Collector, Commissioner to pass Sc 
Two allowed at each Sub-division .. 

Charges will be admitted from 15th March to 15th October 
And in exce ee cases up to lst Novomber .. 


Members o d, &c., may entertain from 1st March to 16th 
pei sie 


eee eee ese 


PuxNcruaLttTy in sitting—~(See Hours oF Srrrrmqs). 

PURCHASE MONEY—Amount of—to be noted in sale certificate 

Purcuassrs—Procedure for realizing differences from defaulters ... 
Engagement of purchasers of Government estates ae si 


Pornipars—(See Purwt Saxzs). 
Porwanrizs to be reported on annually sis soo oes oe 
QuinQuENEtIaL papers, how to be kept in record 


Rattwaxy—(See Acquisition OF LADS) remittance of whole notes (See Ru- 
MITTANCE)— 


To provide van for remittances _... 
Guard to return tumbril, &. pe 

harges for remittances ‘of COIRS eae aes one oes 
Procedure when wagons are detached from train se sie 


Section or 
clause. 


VI,7 
Il, 10 


VIII, 8 
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Section or 
clause Page 
Rartway Evernrer —(See AcQuisirion oF LaNps) 
RaILWAY REFRESHMENT-ROOMS—License V8 828 
RasvupD GUARD ot troop I,1 407 
Ratr—(See Burtprxes)—Office rate included 1n provincial services IV,16 6 
REaL PROPERTY—(See PropERty) 
Recerpr for ganja received at public golah XVII, 15,16 853 
RECOMMENDATIONS to notice of ofhcers how to be shown 1n annual report VI, 16 296 
RECORD KEEPERS—(See Recorps) aud assistants to furnish secur ty for 
appearance V2 87 
Recorp Room—Admittance without written authority torbidden VI 23 2ol 
Board to sanction expenditure for heeping record 100m 1n order Vil, 263 
Budget estimates to be subm tted 2 252 
J rocedure fo. 1egulating estim ites 3 22 
Supplementary indent my be sent 4 202 
Complete statement of actual expenses 5 252 
Extra FsTasiisoMFvtT 5 23 
Items to be included 1n estimate 6 202 
Cost of what establishment to be debited to grant 7 2o2 
And what should not 8 202 
Lo be inspected and 1eported on 10 203 


aaa P aes APPEALs) of land :cqusition cases—(See ACQUISITION OF 
LANDS)— 
Airingements of records Pminciple to be followed 1 
Separate shelf tor papers of eich percunnah 2 
When estates are in anothe dist*.ct . 3 
How to be uranged 4 
A bundle to each estate 6 
Fy 3raF to erch cise : 241 
8 
9 
Q 
1 


om | 
= 
w 


General 1egiste: cf 1ecoids 
Mwnor register f» eich shelf ‘ 
F xceptional w:angements to be introduced when necess iry 


VaLUABLE DOCUMENTs—their custody 1 242 
SURVEY RECORDS 1 £42 
Current records to be in charge of departmental officers IiI,1 2423 
Each to have separate press 2 243 
Serishtadat to d st:1bute and supervise 3 242 
Record book to be kept by each « fheer Ill, 4 242 
Delivery of pipers to Recoid keeper 4 242 
And by Record heeper for reference 6 243 
CLASSIFICATION 1nto A, B, and C, files according to values ; roe — 260, brs 
B and C papers to be stamped » 2 243 
One unclassified fly leaf 3 243 
And one cl ssified 4 243 
Recoid keeper to check classification 5 243 
Distributi n of clis ified records 1n record room 6 243 
AREANGEMENT of C papers 7 244 
A1rangeme: t of C papeis explained 8 244 
DerstTRvctTion of C papers 9 244 
And of B papers 10 244 
‘Lo be annual il 244 
Officers entrusted with B and C stamps to be experienced 12 244 
Destruction of spoilt papers 1d 244 
SuB DIVIstonaL—The Record keeper V, 1 245 
Papers to be deposited monthly, after classification 2 24d 
Receptacle fo: records 8 240 
Monthly bundleg eos ‘ 4 240 
Register . 6 245 
Removal of papers from Record-keeper’s care 6 245 
No destruction at sub-divisions é . 7 245 
Annual transmission to district office 8 245 
Check and classification by district Record-keeper : 9 246 
General 1ules applicable 10 245 
Rules for supply of Coprges and INFORMATION respecting papers VI 1 245 
Of pending cases may be inspected by parties or agents 27 251 
Expenditure for keeping records 1n order met from record giant ° Vil, 9 254 
To be defaced before sotp 9 254 
Officers to pay for re-sorting when mm disorder through therr neglect . 11 254 
Paper for destruction to be defaced and sent to jail for manufacture 13 25% 


Jail office to pay for them at market rate see - oes 12 254 
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Recornps—continued. 

Expense for sorting and defacing ... ie ae 3 VII, 12 264 

To be reported on annually ae VI, 8 295 
REDEMPTION OF REVENUE—(See Azarsuzn3)—Of petty estates authorized ... III, 3 166 
nd to be encouraged ... ses ‘ge ” 4 156 

Of estates situated in certain towns ss ve ses 3 165 
Procedure ... aes Gua ae xe 6 155 

To be entered in separate register ... ‘es es — 6 1656 

Entry in general register 3, Part I aud ve see 7 156 

To be reported on annually re VI, 7 204 

REDEMPTION ProcrEDs—Of aut lands credited to Land Revenue es IL 2 3 
And of the revenue of petty estates Gas ies Sas 2 3 

REFERENCE To Court—(See Acquisition oF Lanps and RxeGIsTRATION OF 
LANDED PROPERTY— 

Rerunps—Owners of estates not entitled to refund of excess revenue paid _... XII, 14 214 
Exception ... esi ie iss avi 14 214 
Authority for sanctioning. “s _ ssa des Sas 16 214 
INTEREST may be sanctioned “a eas See i 16 214 
Procedure for disposal of applications — es; 3 16 214 
Form of application where obtainable - bee ; 17 215 
Procedure when refund has been sanctioned .., ae i 18 216 
Applications made during Collector’s absence ., ies 4 19 215 
Delay in recommending, cause to be reported . eee a3 20 215 
Of copxy1NG and comPARiING fees to be registered ive we VI, 17 250 

ReGgisrER—(See Acquisition oF Lanps, PRESCRIBED FORMS and REGISTRA- 

TION OF LANDED PROPERTY)— 
Of Currency Norss received and issued _... aes - VI, 16 10 
To show name .f persons receiving or tendeing eas - 17 10 
And name of circle to which note belongs : say ns 16(4) 10 
Notes paid into, and taken out of Currency Department ... ani 18 10 
Notes how to be entered Biss és ne sé 19 11 
Order in which to be entered ie ae 20 ll 
Abstract register of each day’s transaction in tre easury ... ‘ 21 11 
Of miscellaneous VALUABLES se ss aes es IX, 19 21 
Of admitted APPRENTICES su ies a IV, 1 84 
Of dismissed MINIETERIAL OFFICERS a a - 8 35 
Of property owned by ministerial officers eae es any 13 35 
Of sick LEAVE to superior officers was ai | VIII, 6(1) 40 
And of leave on private affairs ... ses 4a aa 6(2) 40 
Of casual leave to officers 6(3) 40 
Of leave to officers on more than Rs. 10 and less than Rs. 100 

a month sis ies if sin 6(4) 40 
Of REDEMPTION of revenue = en sei uti IlI, 6 166 
Of NEW ESTATES aa ave eee ee a IV, 1 156 
Of puBiic lands oe és i sss a i, : 165 
Of Letrrers and Index see saa 236 
Nos. 41 and 42, regaiding records to be properly kept... a vu. ‘ 18 264 
Collector to pay expenses if they fall into arrear = ah re 18 254 
Paper to be used vies see sue I, 1 270 
Space to be lett for Index ve se = 2 270 
Weekly examination by serishtadar os or ae 8 270 
To be accessible to parties ‘ei $i 8 270 
List of registers to be kept at sub- divisions .. us 4 270 
Nos. 1 and 2 regaiding settlements—when entries are to be made ees 4 270 
No. 31 regarding pensions, when to bekept . ‘xa aa 4 270 
Not to be opened yearly ise ies ee ies 5 270 
Blauk registers iio to be kept... a aus sis 5 270 
To be bound im cloth and kept j in order sed sa 5 270 
Registers prescribed by law for Collector's office ane ~ II, 1 270 
Prescribed by executive authorities ‘ae a sé III, 1 221 
Headings of ae bs se IV,1| 274-286 
For districts where Act X of 1869 is in force ... ses ss V,1 286 
Headings. a sis ais ‘s aes a | 286 
Of excise Liceyszs... wo tes ats sis II, 20 319 
Kept by officer in charge of DisTriLERY ‘as 2 des Xi, 48 843 
Entries to be continued till end of volume __... es si 44 343 
Of @anza stored in golah ss - ». {| MVII, 21 354 
Of passes to purchasers from foreign districts nue ase 80 855 
o ganja imports see as 43 867 

Of delivery of ganja at, ‘and receipt into ware-house iu ais 61 859 
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REGiIstER—continuwed. 


REGISTRATION DEPARTMENT included in Provincial Services 
REGISTRATION OF AssvwaNccs. What instruments to be registered 


Of pass for transport of ganja to retail shop ... 
Of ganja cleared from ware house and of duty and fee paid 


KEGIsTATION OF Estates and 1evenue-free property to be1eported on asnualy 
* KEGISTEBATION oF LANDED Property. Obct of att V11 of 1876 


Two classes of lands 1egistered 

Compulsory under penalty 

When optional 

Change of possession 

EXEMPTION from compulsory registration 

When revenue-free lands may be :egistered 

And when removed from register 

Address and interest of persons to be ascertained and recorded a 

Relation between local division and mouzahs 

Taawnak to be the local division 

Register of estates divided iuto two parte 

What each part includes és 

Form of 

Registry of MORTGAGEE’S name and interest 

Definition of an ‘‘ FsTATE ” 

What ent11es and how to be made 

Government Kyas MEHAL and RyoTwaRt TRACTS, how to be shown 

Register of 1evenue-free property divided into three parts 

Private piopeity exempt from revenue to be distinguished from 
unassessed lands 

Sepa ate regi-ter for lands for public purposes a3 ee 

What to be entered in register of revenue-free property . 

Forms of 

Other meins and rules may be provided for registration 

Piocedure for 

Form of application __.., 

Separate applicition for each person 

When joint applications may be received 

Procedure on receipt of application as 

Issue of notice for statement and sppestence of objector . 

Form of notice 

Care to be taken 1n issue of notice .. eae 

Date of disposal of application 

Collector or his Assistant responsible for delay .. 

Collector to inquire into fact, not title a 

Fact of possession to be inquired into before registiation 

Form of DECREE 

Decision to be written by deciding officer ssi 

Pr cedure when objections call fo. further inquiry 

Civin Court tu decide part claims 

Section to be observed in making REFERENCE TO COURT ; 

To be completed on receipt of Civil ( ount’s certificate 

Collector to ar:ange for attendance of PARTIES and WITNESSES 

Date to be fixed for attendance 

Cases to ba disposed of on that date 

Collector may strike off names of persons 

Aud grant them a ceitificate of his order ian 

Notices of cessee in Names or interest to be posted 

When to be issue! ws 

Board empowered to order new registers 

Procedure for their preparation by Collector 

Alteration of boundaries to be carefully noted 

Registers to be paged and attested . 

Representation of VERNACULAR 10 — letters 

InDEx words 

Transliterating of VERNACULAR names into Enghsh 

Entries to be in language and character of district 

Use of Enghsh in a to be reported .. 

Serial numbering of entries sei ies ‘i 

Space to be left for notes and corrections ee 

Points to be noted in filling up general register 


Additional entries how to be made 


eee 


ees ee “ 


Cuanass to be noted according to heading... 
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EBeaistRation oF LANDED PROPERTY—continued 


Authority of change to be stated . : ey V, 11, 12 145 
Procedure before changes are made us “ 13 145 
And when estates are transferred from REVENUE-ROLL ... : 14 145 
Rules regaiding establishment of new villages . es 14 146 
Collectors to furmsh mformation to one another : 15 145 
Call to: information for preparation or correction of register 16 146 
And when lands have to be included 1n registered estates . = 17 146 
TRANSFERS may be registered by onder of court : se 18 146 
MovzaHwak registers to be arranged according to thanah ie VI, 1486 
Movzax how to be arranged ; ‘: eg a 1 146 
Form of mouzahwar register : 2 147 
A1eas +o be entered w see 8 147 
Column of gross rental to be left blank ee , 8 147 
INTERMEDIATE REGISTER, purposes for which prescribed ‘a ViI,1 147 
Formof . es ine ‘ 1 147 
Divided into two parts ; 1 147 
Entiies how to be made ; 8 147 
Charges when to be entered ‘ a 4 147 
Entries to be noted in general register 5 147 
Annual inspection of 6 148 
Preparation of new ones when to be 1ecommended se : 8 148 
Ratss oF FEES for registry ‘ ss ; VIII, 1 148 
lees to be levied on all applications . Es ‘ 1 148 
How to be credited “é ai 2 148 
F rns how to be credited ss 2 148 
And sEARCHING and COPYING FEES as 2 148 
And charges fur EXTRA ESTABLISHMENT eee sé 2 148 
Fees not to be demanded before registry . 3 148 
Registiy of transfer to auction purchaser to be free of charge 8 148 
Searching and copying fees how to be levied. ‘i 4 148 
PgyNaLtizs when, and extent of, to be imposed 3 5 148 
Procedure to be carefully observed ; 5, 6 148 
Imposition of penalties by Collector how to be facilitated ‘ 7 148 
Provision for hearing appeals : : IX, 1 149 
Officers to be vested with SPECIAL APPELLATE POWERS 1 149 
Fees for issue of notice 2 149 
Rent-fiee lands how to be dealt with i 8 149 
NaMIna of estates or revenue-free property .. a 4 149 
Official Names to be entered ‘ mt : 4 149 
Other names to be shown as an alias x 4 149 
Applications or petitions to bear a stamp of eight annas ‘ 6 149 
Form to be used mm proceedings under the Act i‘ 6 149 
To be obtained from Superintendent of Stationery _ - 6 149 
REGISTRATION OF RECEIPTS (See ACQUISITION oF Lanps). 
REGISTRY OF DEPENDENT TENURES—(Sce DEPENDENT TENURES) to be made 
in Collectors’s office ee és : III, 1 85 
REGULATIONS regarding excise bas , I,1 812 
RELATIVE POWERS of different authorities assigned by competent authority . IxX,1 207 
Of Collector ‘ * : 2 207 
Of Government ‘ bas 8 207 
Higher authorities have power of lower authorities ane ig 4 207 
Interference by higher authority may be appealed against : 5 207 
References to superior authoiity in petty affans forbidden ors 6 207 
Matters in which Commussioner’s authority 1s necessary .. 7 207 
Of Board of Revenue .., ae sae Q se 8 209 
And of Government eee oa 9 210 
Rewanke—Heading fir—to be kept in registers es see “e IV,2 274 
Column of—in return No. 1X what to contain ee ats WII, 8 297 
Remission of balances (See BanancEs)— 
Of land revenue and rent (See Famine). 
Of revenue to be noticed 1n Commussioner’s annual report ss VI, 8 298 
Resrrrances—Order in which notes are to be remitted say as j Vi, 10, i } 9 
But not without orders of Accountant-General see vee ; VI L i } 3 
Of half notes, under registered cover : as sas VI, 11 9 
Of whole notes, never to be made by post _... ee an 11 9 
By rail or road of whole notes, with specie, &c. ‘a ‘eg 13 9,10 
Proosdare on receipt of Accountant-General’s order oie as Vili, 3 12 
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REMITTANCES—confanued. 
Arrangement before despatch of treasure by ral abe : VIII, 8 19 
Order for, to be acknowledged by return of post ue ; 4 12 
And carried into effect without delay ‘a es 4 13 
Jf delayed cause to be reported... aes ‘as 4 13 
How to be timed s ; 6 12 
Responsibility of officers for contents of boxes. 6 12 
TREASURE how to be packed __... ‘as ; 7 12 
When journeys are by road, rail, o1 boat : 8 12 
Wartker conveyance to have Buoy fastened to box Fe 9 13 
Invoices how to be prepared is a 10 18 
Particulars to be noted 1n escort officer’s receipt se 10 18 
Intended for GzenrraL Treasury, Caucorra, where to be sent 1l 18 
Particulars to be entered m remittance recepit 12 13 
Remittee how to act if box be short weight or tampered mith “ 12 13 
Inte: mediate treasunes to examine boxes, &c ... ‘ 13 18 
Procedure when box shows signs of being ampere with ... ‘ 14 14 
Procedure on despatch and arrival af 16 14 
Contents how to be ascertained... , 16 14 
TREASURER liable for deficiencies ... ‘as 17 14 
And entitled to surplus . ‘ 17 14 
Commissioner may sanction adjustment of surplus : 17 14 
Potpaxgs may be 1n charge at Government expense 18 14 
To return locks, bags, &c. ; : 18 14 
Chest, taumbril or wagon, how to be secured... 19 15 
Of uncurrent coms To Caxcurra to be sent to Commissioner of 
Police was sa ‘a 20 15 
To be examined without lose of time ees 21 15 
Object for this : ‘ 21 15 
Counterfeit coin, &c., in remittance “how to be treated 22 16 
And short-weight coms - ast ; 23 16 
Rules applicable ae ese ‘ 24 16 
Notes on weight of coins a 25 28 15-16 
And on charges for carriage by different railways, &c, ‘i 25-28 15-16 
ADDITIONAL RULES FOR REMITTANCE BY Rartway— 
Direction for loading menus eee « - 29 16 
Strength of escort ig 30 16 
Procedure when wagons are detached from tram bai 30 16 
Rehef of Guaid oe 81 16 
Officers to supermtend loading ia <a 32 17 
Paper of Instruction for Police “Officer... 32 17 
Of Copper, how to be packed and to whom entrusted 87, 38 18 
Through Police by an excise officer é on 3 XII, 19 28 
Of Excisp REVENUE to treasuries ‘ 20 29 
To Treasury of Copying and ComPARING Fezs to be registered a VI, 17 260 
Removat—Of ministerial officers, distinguished fiom dismissal Iv, 8 34 
Of estates from Roll. Board competent to sanction ae H1f, 1 155 
Procedure for obtaining sanction ... ‘i 2 156 


RemuNERATION (Seo LEGAL REMUNERATION). 


Rent—(See Acquisition or” Laxps, Burnprxas, and REGISTRATION OF 
LanpED PROPpERTY).-— 


Office rent included in Provincial Services... ‘a ae IV, 16 6 
; Free registers how to te kept in Recoid room ... sive ss II, 10 242 
For spirits stored in Calontta Custom Hovuss se ‘ss Vil, 3 831 
Of Pusiic DistiLLERY premises and clara see XI, 9 838 
For storage of Ganza 1n golah : sve ss XVII, 20 854 
Rexr Law—Operation to be annually reported cu i... “ss - VI,7 204 


Repatrs—(See Burnpinas and Cuvr0z). 


RurayMeEents— (See ADVANCE). 
REPRESENTATION—-From subordinates not to be sent by Commissioner or 


Collector ses - se a XI, 2 45 
Rzports—In office to be avoided x,6 311 
Date Asis receipt of district report to be noted in Annual Land Revenue _ es 

rt cee e 3 
Instractions regarding "Reports No. XLII and XLIV : VII, & 9 298 
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Requisition—(See Acquisition of Lanps and Presortsep Forms). 
ResoLvTion— Regarding the employment of APPRENTICES sis App. A. 47 
REsPpoNsIBILIty—Of District Officer in charge of treasury sau , 1-4 21-23 
Of officers 10 granting certificates to dismissed subordinates AI, 4 45 
Of officers for delays .. sé ‘es ss VIII, 9 185 
Rerain License Fsr— “i ee aa “ I,6 313 
In Calcutta for 1mported spirits + V, 2 327 
Retain Snors—(See Snors). Supply spirit manufactured in public distillery xiV,1 847 
Not to be opened without license aay wa ; 2 348 
Supplies to be from public or private distillery ‘ 8 348 
Unlicensed shops not to draw from distillery ... se 4 848 
May be opened by hcensed distiller se vee & 348 
Form of hcense aus eas s wee 6 348 
Payment of license fee ‘ s es 7 848 
Distulery office: may refuse to pass out spints aes ‘ 7 348 
Authorized to sell Emopean or country spirits sat zs 8 848 
Quantity of spint to be cleared from distillery not limited 9 848 
Pass for tiansit of spirit from distillery ans ; 10 848 
Rzetrvgxs—Of Government estates proposed for sale... “ie “ 7“ 20 85 
» 63 113 
Of progress in taking lands for public purposes oe ‘ ; App L 128 
Of estimate of COMPENSATION ... eae e “s ree M. aS 
List of returns to be hung up in revenue offices * 3 App — oa 
Which to be submitted in manuscript ant I, 2 288 
Accountant-General supphes form of No. XXV ai 2 288 
Other forms supplied by Superintendent of Stationery 3 2 288 
Procedure when submitted in manuscnpt —_.... eee v 8 288 
To Commissioner to be in English és es 4 288 
Qffice copy may be 1n vernacular ie ‘ 4, 288 
VEENACULAR form supphed with Enghsh .. is 4 288 
Procedure for making INDENTS... ai ‘a si 3 288 
Due date of submission ‘ es os os 6 288 
Explanation of delay to be submitted iis wes . 6 288 
List of blank returns to be sent. ace ove ons 6 288 
Fieures to be carefully entered ... ase ; : 7 288 
ABEAS In acres ove or os ese 8 289 
Fraortions to be omitted : se re ae 8 289 
FiGurep returns to be accurately prepared... sae 9 289 
Quoted figures to be correct , disctepancies explained ; : 10 289 
Punctuality in submission enjoined ons ¥e 11 289 
To be inspected by Commissioner .. tes : e 12 289 
What entries to be explained at eon ie II, 1 289 
Form of explanation . ca = see ‘ 2 290 
Which should accompany each copy ; : ms 8 290 
Explanations to Commissioner need not always be sent to Board... 4 290 
Long pending cases to be explained in Commissionen’s return ia 6 290 
Instructions F ae ied 6 290 
Explanations to be worded by district officers .. ase Sa 7 290 
Commissioner’s ABSTRACT OF ProcEEpInas—headings ' IJ, 1 290 
Responsibility of Personal Assistant wad ses # 1 290 
Correspondence to be entered separately ‘i ise i 2 290 
Entries to be numbered in one series = ‘as ’ 2 290 
Names of distiict and division officers to be given sea ‘ 2 291 
What papers not to be abstracted es wu a3 4 291 
Nambeus of previously abstiacted papers to be quoted... aK 5 29) 
Pending cases not to be shown ; exception... ate s 6 291 
All impo; tant matters to be entered it oF ze 7 201 
Lanp Revenvz Kervens Nos. X, XI, and XII to be sent together IV, 1 291 
Nos XI and XII not to melude entries authonzed by Board ea 1 291 
Procedure for filing up No. X__.. os 7 a 2 201 
Tuer TasxE for ensuring correct preparation Sis ee 3 293 
Year to be specified in explaining arrear of balances ses “as 4 202 
What to be specified when remissions of revenue are explained ses 5 292 
Copy of Table V may be seut to ConsERVATOR OF FoREST i 6 292 
Exciss Bzrurys Nos. X1V and X what not to include oe | Vea; 2, 8, 4 292 
lanation of increase or decrease of reveuue not to be given sik 5 292 
Exception eee een eee éee ee0 des 6 292 
Axnuat Lavy Ruvexvus Rerorr sc - dss VI, 1 203 
Mehgon to be given when little or no work is shown in return VIII .., Vii, 2 907 
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RETUBRNs—continued. 

Headings of No. XXXI sig sea a VII, 4 297 
Preparation of No. XX XI ‘ae és ee aes 6, 8 297 
No. XXXI need not always be sent in detail... i ves 7 298 
General instructions... as “es “ve ee Apv — 299 
List of roturns ‘iss as ee wee App. 299 
Sub-division officer not to examine daily excise returo ... sas IL, 3 815 
Showing movement of ganja vi ee Se a XVII, 69 360 
Of excise revenue and of consumption of oxciseable articles to be 

farnished sie see ‘iss ‘ei coe | XIX, 3 862 

Revrrons-~(See Drviston AND REUNION OF ESTATES)— 

REevENvE. —(Sce ACQUISITION OF LANDS)—Compatison cf estimates Pa II, 4 9 
Estimated charges by whom furnished be si p 9 
Estimate of receipts ... avi ea si a III, 1 2 
INTEREST on arrears to be provided for in budget ox wie 4 3 
To be fixed in perpetuity on Government estates sold... ‘ WI, 7 83 
Estate in which proprietors fail to pay revenue on plea of DILUVIA- 

TroN to be sold ass ul ss i ; IV,8 86 
WHERE PAYABLE a ne a9 ase sae : XI,1 159 
And in the Chota Nagpore Division ae is - 1 159 
When revenue has been received from estates TRANSFERRED e 2 169 
TRANSFER RECEIPT for cae ise ast a 3 159 
Conditions under which issued __.... iia ie a 3 159 
Collections to be noticed in Commussioner’s annual report si VI, 3 293 
From PROCESSES—annual report to show bow far the expenses have 

beer met ‘és oe ii ‘i VII, 20 232 

Revenve Acents (See Fexs). Orders regardiug may be appealed against me | 217 
What persons may be admitted to examination a see IV,1 221 
Conditious as to age, character, and education er sae 2 221 
Must give notice sx weeks before examination se as 3 221 
Collector will then register application Bes as sae 4 223 
To pay registering FEE ous eee vse ses 5 223 
Provision for Catcurra candidates een ie tee 6 223 
Bengal Government appoints examiners as se 5 7 222 
Subjects to be examined in Pe ica dat : 7 223 
Regulation for examination wee ay sa os 8 223 
Procedure when apphecants require certificate after examination ad 9 223 
Certificates to issue as from Ist January _... vee 10 224 
Practising prior to lst January 1866 may be admitted .., 11 224 
Doing other business to report the fact to Board ose 13 224 
And must be noted in application for admission se 13 224 
Due date of statements of renewals of certificates ote 14 224 
Statement of unrenewed certificates to be also sent st 14 224 
Names of such to be notified én ids sae ‘at 14 224 
And that they are hable to penalties if found practising ... ‘a 14 224 
Certificates taken out subsequent to notice to be reported .., sé 14 224 
TRANSFER of, to be notified to Board eis ose 15 226 
Subject to suspension or dismissal for violation of rules .., 16 225 
Other than revenue agents may practise in Revenue Courts “ 17 226 
Responsible for payment of Fxxs for COPIES ... ne se VI, 13 249 

Revenve Reporter (See Booxs and LipRaky). 

REVENUE noxi (See Removat oF Esratzs and REDEMPTION OF REVENUE).— 

Description of se seh nes sae og I,1 154 
Divided into fixed and fluctuating departments até ‘as 2 154 
Sub-division of the fixed department ses ‘oi ai 3 154 
Division and sub-divisions of the MALIKANA and THANADARI roll ... 4 164 
Changes to which roll is subject... ie as a II,1 154 
To be reported and explained once a quarter... ay <a 2 156 
Re-wnting of roll when necessary ... eee eos ms 8 155 
Duplicate copy to be sent to Board for record ... sas ies 8 165 
Gross rental of khas holdings to be shown instead of towjih demand... 4 136 
Drvistow and RE-UNION of estates, how to be shown pais “at VI,1 157 
SEPARATION of shares and deposits sek sis ‘a X, 1-3 168 
IyconPoRATION of ALLUVIUM ee ae ate VIII, 1 157 
Changes in roll to be accounted for in Commissioner’s annual report ... VI, 8 293 


Roav—(See Acquisrriom ov Lamps). 
Roan cuss to be credited to Estates’ Improvement Fund pre bs 
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Rovurimrz. What may be delegated to the Head Clerk: ... : X, 1,2 211 
And Senishtadar ‘ ane ove eee as 8 211 
Exception to the rule ... ‘ wee _ - 6 21k 
Reports 1n the office to be avoided. ia ‘ _ 6 211 
Duties of Supenmtendent of Board and Personal Assistant to Com- 
missioner a as Mee 7,8 212 
Rouxes for admission of canDIDATEs for ministerial employment ... App. A. 46 
For the acQUISITION OF LANDS for public purposes ji ; Chap. IV 92-95 
And for the guidance of officers in the administration... ai Sec I 96 113 
Fo: taking up lands for RAILWAY purposes és Sec III} 117-120 
And fo: State Rarzways to be observed by Engineers a. = App P.| 182-134 
Under the Lanp Improvement Act isi IV,1 166 
And subsidiary rules by Accouutant-General 80 171 
Of practice not to be altered without sanction one I, 2 197 
Nor new practices introduced ‘i ace ; 2 197 
For the conduct of English CORRESPONDENCE V, 4 203 
Regarding appre its copy with trauslatron to be notified es I, 14 219 
Also of the rules regarding WITNESSES, ADJOURNMEN'S, &c, ; II, 19 220 
Neglect of these rules not excusable and to be reported 20 220 
Copy of PROCESS rules with tianslation to be notified VII, 11 230 
For classification, &c , of English CORRESPONDENCE 1n Collector's ofhce I,1 236 
Regarding RECORDS apply to Commissioner’s office VII, 16 254 
Regarding coPizs and INFORMATION respecting papers in Collecton’s 
office . , VI,1 245 
In vernacular to be notified in Collectox’s office ée ? 29 251 
Do not apply to sub-divisional offices se ‘3 30 251 
Rum—Dustillation under license se VI,1 328 
ko: CommissaRratT and OrppNaNcre Departments aus VIT, 25 334 
License for wholesale 1X,1 336 
And retail ee ese eee 2 836 
Ryrotwaky Tracts (See ReaistRatTion oF LanpED PROPERTY)— 
Kod cess f:0m, foims an asset «f the Lstatzs ImprovemMENT Funp V,6 87 
‘Lo be 1eported on in Commuissioner’s annual report VI, 3 298 
Also management of 5) 293 
SaLzs FOR ARREAR OF Rivenve Latest date of payment in general I, 1 308 
Provision for close day 2 805 
Collecto: to be present on latest day ies . II,1 306 
Lump payment may be taken mm bags cs 2 806 
Paymcnot by TRANSFER RECEIPT .., : a sie 3 806 
Subsequent payn ents ‘ 4 8C6 
Cause for sale to be ascertamed and recorded jas ; 5 806 
Estates to be sold accco:ding to orde: on roll . : II, 1 806 
Form of notice va 2 807 
Particulars of demand to be stated ‘ 3 807 
Pubhcation in GAZETTES P - 4 307 
Responsibility of publisher see : 5 807 
Provision for close day : ss 6 307 
Commissioner may authorize Assistant or Deputy to sell . IV,1 807 
AGENTS’ power to bid to be ascertained ss ses 2 307 
Sale to highest bidder ane os ° Pa 8 808 
Purchases for Government eee ssa se 4 308 
Exemption, 1f arrear 18 recovered by early sale ee ? 5 808 
Acts to be read with and taken as part of Act XI of 1859 ‘ V,1 808 
Unconfirmed settled estates to be sold ike 7 2 308 
Summanily settled estates not to be sold as ‘ ; 3 808 
Form of AGREEMENT for protection from sale .. i 4 308 
Mode of accounting for deposits . 6 808 
Amount of purchase money to be noted on sale certificate 6 808 
Stamp on sale certificate os 6 808 
Fees fo. processes . . awe ene 7 808 
Disposal of suRPLUS PROCEBOS < be ia 8 808 
Sale in execution of DECBEE or CourT és 9 309 
Return prescribed oat “ee ; 10 309 
Fivzs to be realized by sale of property sis ‘as ee Vill, 8 206 
Orders regarding sales may be appealed against one aes I,1 217 
Operation of saLm Law to be annually reported ‘as re VI, 8 204 
And causes of auction tale see mn S36 6 204 
Saranres. Unsanctioned items not to be entered in budget see IV,2 8 
Byewwrax increase to be provided for iad 3 . 9 4 
And statement of, to accompany budget Pe ies ‘e 9 4 
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SaLaARres—continued. 
Of the different grades of TREASURERS sa 7 a XI, 7-9 25-26 
Of dismissed officers cease from date of dismissal i . IX,1 43 
Refund to suspended officers acquitte. and restated —_.... ; 3 (b) 43 
Of Naztas—(See Nazigs) 
Of Narp Nazis. VII, 14 231 

Sate—(See EscuEats) of lands for arrears of revenue, pledged as security, to be V,13 38 
promptly reported sae uae ous II, 3 82 
What Goveinment estates not be be sold ean Ke 4 3 83 
WV hen to have recourse to sale sis “sa - 2 83 
Sanction of Board previous to sale .. 2 83 
Procedure when PROPRIETARY right of Government to estates is sold 3,7 82 
Sale of Government estates sas bug - re 9 83 
By private contRactT forbidden... ‘ed sas ss 9 83 
Exception .., : aa “ae 10 83 
ADVERTISEMENT of cale ee sad Sia nee 12 8-4 
When to be submitted fo Board ... aes sss ‘a4 10 83 
Conpitions of sale... sé at 11 83 
Additional conditions to be imposed upon purchaser oe eos 11 83 
Time at which sales to take place .. see ses 13 84 
By whom to be conducted es ‘aa ia 1h 84 
Procedure im cases of DEFAULTING PURCHASER ae i 15 84 
Sale held a second time at 11sk of defaulter __... “a ee 16 84 
NorIick upon sale of an estate ‘ ais as eas 18 84 
ENGAGEMENT to be taken from purchaser “a ‘ 19 85 
Reoult of sales to be promptly reported ; 20 85 
List of proposed Government fules to be submitted * XU, 7 161 


Purchase of estate by Gov.rnmcnt for arrears of revenue .. 


OF EXCISE siTEs for snops and LICENSES (See AUCTION SYSTEM ) IT, 4 2 
Sart—Estimated chaiges by whom furmphed ssi V, 6,10 7,8 
SancTion—Depaitmental, to previously unsanctioned charges, neci ssat Yo és 

{ Government of Iuaia to FXTRA EXPENDITURE necessaly 
Applicaton for departmental sanction to previously unsanctioned 10 8 
Cc al ges ees eee 
SCALE OF PLANS OB MAPS (See Acquistion oF LANDS). 
Scaxzs to be provided by ganja warehouse .. ‘is ia «| XVII, 44 357 


ScHEDULE of lands acqmred (See AcQuisirioN oF LanDs and PREscRIBED 
¥ORMs) — 


Of tees payable to PLEADERS and REVENUE AGENTS ei dai V,1 225 
SEARCHING FrEs (See REGISTRATION OF LanpDED PROPERTY)— 
For INFORMATION respecting papeis ‘i <i VI, 6 246 
Indulgence to applicauts by payment of extra ‘fees ies - 6 216 
Registry of deposits... ae oe sas 6 247 
kxtia fees may be refunded ais 7 247 
Rules :egarding infomation apply to UNSTAMPED COPIES . 9 247 
May be forfeited ses 5 13 249 
Rules applicable to STAMPED COPIES ‘ 15 249 
To be creditel and debited under head “ RxGistRaTION” sae 17 249 
Not to be refunded when copy 1s refused ing as 19 250 
Not requned trom PUBLIC OFFICERS ies ici 26 251 
In Commussioner’s office to be credited to Government... as VII, 9 253 
And amount noted in annual repoit bg or 9 253 
Srecunirres (See GOVERNMENT SECURITIES, Sat, DISTILLERY, and Ap- 
VANCEs)— 
Of the different grades of TREASURIES ase oe Vi 1 86 
XI, 7, 8,9 25, 26 
Of Nazrzs, Tewsinpazs, Excisz Darogans, AND MonUErIRS, of tS ; 86 
Monzy Onpbk AGENTS and thei: suieties XIX, 1, 2 362 
RECORD-KEEPEBR gud assistant and GUARDIANS of wards of cout 
to furnish St V,2 87 
Of MINISTERIAL OFFICERS through whose hanas money pass sai 5 37 
Procedure when a MALZAMINI is not fixed by rule ans ae 7 37 
Validjty of, of sant and custom officers vee ve 10 88 
Sufficiency "and validity of, to be stated in annual report ... ae 10 38 
Validity of, to be reported to Commissioner ... ase ee 11 38 
May be withdrawn... is aes eee 12 88 
Pus1io sEcURITIES where to be deposited = ai ia 14 88 
And CasH SECURITIES... 16 89 


Cash or saleable securities of Pusiic -Worxs DEPaRTMunr officers 16 89 
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SECURITIES—cont:nued. 
Lodged in Bengal Bank not to be withdrawn without Board’s order 
As pledge for payment of revenue or rent, to be in Collector’s 
custody ; 
Of ministerial officers to be reported on annually 
Instructions 
Excessive securities not to be demanded from excise officers 


Sxcuntry Bonp (See PrescrisED FoRMSs) 
May be prepared by GovERNMENT SoLicrror 
Government or other solicitor my be employed 
Procedure when tendered 
Of MINISTERIAL OFFICERS, where to be depomted 
SEPARATION of shaies and deposits No alteration to the roll 
But to be noted 
And separate account opened 
Procedure for opening separate accounts 


SERISHTADAR~— 
Responsibity and duty { 


Papeis to be signed by serishtadar 
Responsibility im regard to current records 
To examine registers 


Servants (See EsTaBLisHMENT) 
SrrvicE Lanp (See Acquisition oF Lanps). 


SETTLEMENT (See PERMaNENT SETTLEMENTS)—proceedings—(Scee REGISTRA- 
TION OF LanDED PROPERTY) 
Annual EXxcIsE—arianged and made at sudder station 
Report on, to be submitted 
After sale of shop, requires Collectox’s sanction 
After sale of shopsin Cu:lcutta 
SETTLEMENTs—In progress to be noted in Commussioners’ annual report 
Also LocaAL PECULIARITIEs 1n settlements 
And of wasTE lands 
Cases to be reckoned 1n return as estates 
Not to be shewn until finally disposed of 


Suapners (See SEPARATION OF SHARES AND DEPOSITS)== 
Opening of separate accounts in respect of shares 


Sueeiry oF Catcurra (See ATTACHMENT ) 
Sxip stoREs—Shipment of spit under bond 


SHoPs= 
Procedure for fixing the number and sites of RETAIL shops 
Detailed list of shops of every description 
Abstract list of shops es 
Sites of shop when put up to auction 
Procedure when vite 1s fixed and approved before auction 
Dete: mination of sites in CaLCurrTa 
Procedure when opened on a new site 
Half yearly lst of sites to be sent to Board 
No license to be renewed without Board s sanction 
To be opened in the name of the licensee 
Information of closing 01 opening to be given 
‘Lo beclosed while EvgorgzaW FROOPs gre passing 
Procedure 
Timely information to be given 
Duty of civil officer accompanying troops . 
ComPpEnsaTIon when hicensed shop 18 closed ... 
How to be paid and accounted for 
Annaal report of settlement of excise shops 
Avorion system Excess number of--pot to be opened during the year 


At MALAs may be provided ve e 

Where TRIENNIAL LEASH 1s granted additional shops may be opened .. 
Namber of shops in CaLcutTra may be 1ncreaged one a 
List of shops to be sold ase ase 
Notyfication of auction gala ae one oa o 
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SHOPS= continued. 
Special notice to be posted outside of shop to besold —... as Ill, 10 829 
Opening of shops in Calcutta by anction purchaser = ; IV - aa 
> 
Exception as to fees in favour of shops senne amabonted aah 
only a. ITT, 29 826 
OvursTiILt sHoP to be isolated a di ga XII, 1 845 
Number to be reduced whenever possible ses ‘ss de 5 346 
Competition shops not to be opened sa? 6 346 
Procedure when a shop interferes with another’s sale ia iw 7 846 
SrppHI—Taxed under the FIXED DUTY SYSTEM ae sos I, b 313 
License granted to highest bidder at auction ... vr 314 
Known as BHANG, PATTI and saBsi. Description and use . a xvI 4 351 
Form of license to sell .. ess as XVII, 60 860 
SIGNATURE—official—in letters to be legible a - V. 14 204 
Srres—(See SHops)—meaning of the term “‘ old sites” x II, & $16 
Sprcrricatriom (See ADVANCES.) 
SPECIFIC ORDER. Performance of, tobe reported ss XII, 7 213 
Srrerrs (See Country Sprnir, DisTittERy, LicEnss, Licznsr ru8, MEruy- 
LATED Sprrits and Rum.) 
From which excise revenue 1s derived af te ae I, 2 312 
Prices not to be regulated by excise officer... ae . TI,il 318 
Manufacture after English method , ‘ie IV,1 $28 
Not to be removed fiom Dist1LnLERY without pass ste <6 16 830 
May be removed under bond duty tee és ses a VIT, 1 331 
If casxs are marked... sas 3 ; 2 831 
To the CusToM-HOUSE premises in Calentta sis 2 a ry 331 
Or for exportation by sea ‘i - si - 331 
Security for duty se use ei : ; 6 831 
May be summarily rejected ase aes ws <3 6 831 
Pledge of DisTILLERY OPERATION... eee wee af 7 832 
Procedure on acceptance of bond... si an 8 832 
Test of strength and gauging of quality ese a a 9 832 
Rules for gauging with BUNG ROD .. ea ; =i 10 833 
Cancelment of bond by export ans ay one as 11 832 
To be looked to by exporter ws sed se 12 333 
Duty on quantity not exported to be levied... see 4 13 833 
Unless bond 1s renewed, which 1t may be once . Ai 14 833 
Allowance for ULLAGE and LEAKAGE for mand meport as 15 833 
And on sea voyage wie ‘ts is = 16 333 
Expoit as ships’ stores ... “its aes ei s 17 833 
For manufacture of suGAR, &c. ... sine ‘is . 18 894 
Duration of bond Bae ies ‘aa bs 19 334 
Responsibility of sureties ene ens 4 si 20 834 
Renewal of bond aia we iss és 21 834 
Preventive establishment as as ae ans 23 334 
Exception ee one vas Sai 23 834 
Supervision of Excise Officer 24 834 
For use of Commissariat and Orpxance DEPARTMENTS 25 334 
May be used on ad valorem duty for Eup of Art, CHEMISTRY, 
&c. ees eee ee VIII, 1 835 
Under excise “supervision. den des ans 335 
And removed 1n lke manner under bond ie 335 
Manufactured at D1sTILLERY supplied to public by retail shops ane XIV,1 317 
Import of Aska spit into Onssa si + me XIX, 4 363 
SpvErovs documents—(See DocumMENTS.) 
Srump—(See REGISTRATION OF LanpDED PROPERTY). 
Stamp stores (See STATEMENT) 
Estimated charges, by whom furnished ie or ee II, 4 3 
Custody of stamps m treasury... IX, 18 21 
Form of EngaGeMEnt from purchaser of Government ‘estates to be 
stamped eee ose Ii, 18 . &4 
Petitions of APPEAL to be P aie gs by postage stamps eee oop I, 8 217 
For process rEES, &c. (See “ FEE 
On applications for sTAMPED casei iis sus ave VI, 16 249 
To copies to be affixed at cost of applicant... eee oe 16 249 
For SALE CERTIVICATE to be at expense of purchaser _... ane V, 6 808 


Of pRromMIssoRY NOTE of purchasers of shops ae oe III, 20 824 
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StaMP—continued. 
On x1cENsE for purchase and sale of ganja_... sui oo | XVII, 28 854 
On Petitions of appeal in EXCISE case see aes - XX, 1 863 
SranpDaBRp measures-Indente for es ove wee aes XI, 33 841 
Duty. Exciss table of se ae bis sae 35 341 
Sratement (See Acquisition or Lanps, Contrncent Brin, and Pusric 
BouiipInes)— 
Showing pay of CLERKs and sERVANTS, and biennal increases sas IV, 10 4 
Of cash balances and of Stamp and Orrvum stores Sed vee IX, 17 20 
To accompany proposition for creased establishment —... ae X, 5 45 
Detailed yearly statement of EsTaBLisHMENTS = 6 45 
Of amounts of half-yearly pune? of ApvANozs with interest ae IV, 173 
Letters not to accompany ees as ses V,9 208 
Of Frxzs imposed oes ies ae VIII, 3 206 
Kept by officer in charge ‘of DISTILLERY sss | XI, 43-48 | 343, 344 
To distinguish spirits manufactured on English method ... ses 50 344 
Of purchase and sale of Ganga for export... ced « | XVII, 28 354 
Showing ExcisE Dury on country spirits... ca ae App. A 403 
FiauRep statements to be carefully prepared tue ‘i I, 7,9 | 288, 289 
Stare Raruway (See Acquisition oF Lanps). 
SraTIONERY~—Fixed allowance of country stationery to be included in 
budget .. sos “ae IV, : 6 
But not stationery obtained from Stationery Office evs ais 6 
Allowance for Pusitic DistinLERy ou ies ‘ei xr 4 
Srram Bois ae eee of uncurrent corns to Calcutta—(See 
SrzaMER’s license to sell liquors ar ius tes mT V,7 828 
SroppageE of payment of notes—(See Nor1ce). 
Sus-Drrury CoLLEctors—(See ALLOWANCE). 
Sus-Drvistonat Orricer—(See AccoMMODATION, ALLOWANCE and Cor 
LECTOER). 
Sus-Divis1onaL TREASURIES to be reported on annually - ons VI, 8 296 
SussistancE ALLOWANCE—(See SUSPENSION AND IMPRISONMENT). 
SuppzEER DisrILueLy fo be inspected ase II,8 816 
Sugar and MorassEs.—Use of spnit in manufacture under bond .. a VII, 18 834 
Detective establishmeut to be entertained at tas ie si 22 834 
Exception ... sae sai 23 834 
Supervising officer to have i ingress into factory... ‘ see - 24 334 
SUPERINTENDENT OF Boarp—(See MINISTERIAL Or¥icrEs). 
SuPrERvisING process establishments in districts where Act bag of 1869 is 
in force vee es . | VIT, 18,14 231 
And where Act X of 1869 i is still i in ‘force ve eet ive 22 233 
SurrLeMEentTat BupeetT—(See Extea on SUPPLEMENTAL BUDGET), 
Suprxiizs from Government Factory to be provided for in budget ... Ss IV, 4 8 
And large supplies from Military Department ove igs 6 4 
Surety to Troops—-(See Troops) . 
Sunet1zs of Money Order Agents to furnish security .. V,1 36 
Persons residing within the juriesction of ‘he High Court, Original 
Jurisdiction, not to be accepted as aie es ses 8 88 
May withdraw security ie aes oii 12 38 
SuRPLUS SE0cemDs of sold estates. Disposal of Ses sea see VI, 8 809 
Survex—(See Aoquisttioxn oy Lanps and RzGIsTRATION OF LANDED 
PROPERTY). 
Sunvzror-—(See Acquisition oF Lanps). 
GEETAe auaeace 6s bs kore sopatbiiic)bacgoesd’ az -ropeatoliGalla Unaieil 
URVEY RECORDS ept 3 i reported on in . ‘ 
‘ éioner’s report oop . ose eos ove Try iI, il 243 
¥ oh 








Susprrsion.—(See Demanp) of collection of rent (See Famine). 


Of instalments (See ADvaNCE). 


INDEX. 


SusPensioxn and ImpPprisonment.—Officers under suspension entitled to no 


salary 


SUBSISTENCE ALLOWANCE not to involve extra ‘expenditure 
Except with premission of local Government 
For officers under suspension pending enquiry 


For the time under suspension on acquittal of officer 


Cannot be claimed as a mght 


Allowances when officers are committed to prison 


Syserym of taxing materials—(See MATERIALS). 


Tasuz for calculating additional compgNsarion for lands acquired 


For converting VRENACULAR letters into Knglish 
Of Latest Dates for payment of arrears of revenue 


Of standard pury on spirits “Ke 


Tangs (See ACQUISITON OF LANDS). 


Tani—No duty other than license fee payable 


Description of and its use 


License for sale of unfermented tari may be granted. Fee 


And for retail of fermented 


Granted under auction system, Minimum fee 


Bids may be refused... sea 

Payment of license fee ... ek 

Sale and possession limited 

Which may be extended ; 
TaxaTtion. Excise. Modes of ... és 


Taxes—(See Buriprnas) office tax included 
Tax on outstill shops 


To be raised when shop 1s near a PUBLIC DISTILLERY 


When license has been cancelled or relinquished 


Rate of tax on materials ‘hs 
To be paid in advance. No refund 


TA CULTIVATION not to be noticed in divisional reports 


TEHSILDAR (See Ganga) to furmsh security 


TERHSILDARI ESTABLISHMENT (See GOVERNMENT Estates and ESTaBLiSHMENT). 


TEMPORARY occupation of iands acquired 


TENANT in arrears of revenue not to get ADVANCES... 
*Pents—Carriage of (See ALLOwaNCE). Scale of tents for officers 


Commissioner to sanction purchase and pass costs 


Period for which expected to last ... 
Worn out before their time 


Sanction to be in time to admit of provision in budget 
Allowed to Commissioners of divisions 


Tayurxes (Sce DEPENDENT TENURES and REGISTRY OF 


TENURES) — 


Local peculiarities of, to be reported on annually 


TERRITORIAL pension—(See PENSION). 


in Provincial Services 


DEPENDENT 


TxsT TABLE to ensure correct preparation of return No. X supplied by Board... 


And of return No. XXXI aes 
TsaakBust Map. Charge for copies oes 
Distribution to be encouraged _.... 


Trawa (Seo ReaistRaTIonN of LANDED PRoPEERry). 


r PHAN ADARI Roti (See REVENUE ROLL). 
& 


* TxarcuEn buildings (See Pustic Bursbrnas any Lawns), 


’ TureMomMETERS—Indents for ... ae 
T11LB DEEDS how to be kept in record-room 
TITLES of Uncovenanted Deputy Collectors 


Grounds for awarding to native subjects fe 


ege 
eee 


Not hereditary but claims to ancestor’s titles are considered 
List of Hindu and Hindu—mercantile titles .., 


if And of Mahomedan titles se 
be Of Hindu Rajahs’ sons sai 
‘nrz-—Government officer on duty to pay ... 


Police officers exempted se 
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INDEX. 
Tort Garzs (See AGREEMENT). 
Tours. CouLectors’, once in three years . ees 
Impo tance of eee ces eee 
Neglect not excusable ... a ‘aus 
Arrangements during absence ese wes 
Programme to be submitted sis ee 
Which Commissioner may alter... one 


And to see it carried out 
Departure and office arrangements to be reported 
Rules applicable to sub-divisional offices sua 


CoMMISSIONERS’ tour ... sua 
Arrival and departure to be reported eee 
Commissioner’ 5 duties Ses ‘“s ice 


Nature of inquiries and of orders... 
Copy of anything remarkable to be sent to Board 


But of treasury memoranda to be sent separately ove ss 
Inspection order books ... sas ae ees ae 
How to be kept eee eae ese Gee 


Orders to be sent to Collector is 

Of Commissioners and Collectors not to be noted in divisional report ... 
Tows1H Department— Designation of officer in charge ... a 

Department when revised “ee se ‘es ne 

Duty of ees seo eee eee 

Zemindari accounts to be kept “ és 
TowjsIH-Navis-—Duty of, in ooninectionl with Estate Improvement Fund as 


In charge of revenue roll oes Fe aaa 

@abordinate to the accountant _... ies bite asd 
Travg by ministerial officer forbidden eee ose ose cvs 
TRANSFER (See oie oF TREASURY and REGISTRATION oF LaNDED PRo- 

PERTY)— 

Of zstatss from one district to another, Board to sanction 

Principle upon which allowed iv sas 

Procedure for obtaining sanction ... ose 

When to take effect... ‘ee se 

Procedure for transferring aus ees 


Intimation to proprietors, &c. 
Of REVENUE AGENTS (See REVENUE AGENTs). 
Of payment of PENsron from one treasury to another 


Of L.xcisE sHOPS in case of combination asa 
Of MINISTERIAL OFFICERS wes see 
To be avoided during the year ina -_ 
Report by Collector to Commissioner ese 
Not to be made without reason... eas 
Commissioner to inquire annually ... eas us 
To be mentioned in the annual report ese see { 
From one head of account to another Sus 
TransFern Recerrert (See SALES FOR ARREAR OF REVENUE and REVENUR)= 
Applications what to state ce wis saa Gi 
Fees to be charged ‘si iva ‘i 
Railway Companies exempted to certain extent os 
Only one for each instalment a a 
Of revenue due in one district and paid i in another aes s 
In covers. Postage... eae eas vee e 
TraNsrER of office, cause to be reported __... acs one ; 
Camp equipage and library to be examined... ose ‘ 
List of existing arrears of business to be left ... sa a 
And record of opinion of officers... eae re . 
Treasury cash to be passed through scales... ave , 
TRAVELLEBS—N otes of all circles to be cashed eee er . 


TRAVELLING ALLOWANCE (Sce ALLowaNon, ConTinGENt Brit, and Funps). 


Tprasvuze for REMITTANCE, how to be packed ee ak 
For WaTse CONVEYANCE to be astoned to buoy ons <i 
Remitted, how to be deposited by erg on receipt... e, 
Government treasure despatched by rail wee pa ‘zi 

Custody in treasury one an 
Under double locks; memorandum to be kept... - se ai 
To be compared daily with balance-sheet rrr) oon ou 
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TREasvRER responsible for contents of treasure bags ... on aes VITI, 6 12 
Of remitting treasury liable furdeficiencies  ... “a oe 17, 21 14, 15 
And entitled to surplus to certain extent acti si wee 17, 21 14, 16 
Money in charge of treasurer to be ane isi one IX, 8 19 
And amount venfied ... os ‘ea ses XI,1 26 
To make payments only on orders... oa sé Pa 8 25 
Responsible for light weight or uncurrent rupees = ane 8 26 
To receive no public money except at treasury “ oes 4 26 
Nor private cash or valuables for deposit eee ee oe & 265 
To appoint subordinates on se oe “s 6 35 
Grades of treasurers and salary... as ‘ee ase 7-9 26, 26 
To furnish security . aa V,1 36 

Tayasurny (See ABSENCE and Currency Norzs)—When silver is available to 
be notified eee eee eee eve VI, 8 8 
Supplies of notes, how to be obtained sie sas 8 9 
Remittance consigned to one for despatch to another sea sas 13 10 
In certain cases to accept and cash notes of all circles... one 25 ll 
Stock of bags, &c., to be kept ee eee see eee Vill, 7 13 
Remittances intended for GENERAL TREASURY ~ ao 11 18 
Rales applicable oes eee 24 16 
Money not brought upon account not to be kept sa see IX, 16 20 
Tenders by Government officials not to be — ‘a eee 16 20 
Valuable, how to be kept - sai a 18 20 
Not to be treated as a separate office a ads ive X,1 21 
Powers of officer in charge seg XII, 1 26 
Instruetions whea sub- divisional offiver leaves head-quarters on 

duty... ‘ss ee 18 28 
Remittance of excise revenue collections to treasury as ade 20 29 
To close on other than huhdays, forbidden... eee os I,1 164 

TREASUEY OFFICERS not te sign currency notes issued.., ies re VI, 20 ll 
Responsible for contents of treasure-boxes re oe se VIII, 6 12 
And to satisfy themselves of contents one seo” os 7 13 
Duty of, 1n cases of remittance... 2 us «| 13, 32, 33 13, 17 
Not to refuse tenders by Government officials .. eos ose XI, 16 20 
How to keep valuables ss ass ove ‘ai 18 20 
Responsibility of YY) ry} eee ooo eee x, 6 

TreRs (See ACQUISITION oF LANDS). 

TRIENNIAL LICENSE (See LICENSE). 

Troors—Exchange of foreign money XII, 10 27 
DIsTJLLERIES and spirit shops to be closed while European troops f II, 22 $19 

ate passing saa sui Ill, 2 409 
Supplies of caRRIaGE by Commissariat Department oes see I,1 404 
If by civil officer, 16 days’ notice to be given ... oe ses P} 404 
And indent made eee eee eee eee eee 3 404 
Instructions about indent ies ee ses Sis é 404 
Limit as to weight of baggage... ais ate ius 6 404 
Carriage to e° to next district ove eee eve ans 6 404 
Not beyond eee vee aes vee 7 404 
To be changed at stations only .. or aes ons 8 405 
CHOWDHAEIES to be employed when possible .. seb ‘is 9 405 
Rates of hire ‘as ata 10 408 
List showing carter’s name, &, to be furnished as ase 11 406 
No reduction for halts or demurrage ce sai sid 12 407 
Advance to be made by Collector ... see se is 13 407 
Dsitrict officer not to adjust accounts ee one one 14 407 
But to comply with rules of the account department aes his 15 407 
Statement of complaints oe os ose Sas 16 407 
Breach of rules eee ceo ove eee oor 17 407 
Exemption to returning carriage ... eee ee ees 18 407 
Suprty of provision ese se eve ees II 407 
Command of Rasup guard ove eee sve aes II,l 407 
Civil officer to precede ... one ees see oes 2 407 
Form of InpExt se eae ove os ose 8 408 
Advance of funds ees oee eee eee ous 4 408 
Cash payments to be made oe eee ose eee & 408 
Loas to be charged to Government... ese ee oes 6 408 
General assistance to be given... cee ai ese ITI, 1 409 
Means for crossing streams to be provided ... soe eee 2 409 
Compensation to be made for cropsinjured_... ‘a 8 409 
EscaMPinG-GRovunD to be paid for by civil department .. nae asi & 409 
To be in good order at commencement of marching season oes 6 409 


li INDEX. 


Trausters—(See GOVERNMENT SECURITIES). 
Unasenss8D Esrates—Cause to be explained in Commissioner’s annual report 


UscoverasteD Derutry Cotectrors~(See Derury Corzectors, Esras- 
LISHMENT and FIng). 


Upset PRICE of estates eee pee ooo eee eee 
May be reduced ece ese eee ees ees 
Of excise shops for sale .. — aay ose sa 
VaLvaBies—Deposit in treasury ove coe eve es 


Separate register to be kept 


VERIVICATION of cash balance (See Casx BALANCE) during Collector’s 
absence on tour ... ose ais us 
VEEN ACULAR—Conversion of letters into English eee se st 
Names, transliteration .. ane eve eee 
Version of circular orders ons a ar 
Words in English correspondence forbidden os aes sis 


When used, Enghsh equivalent to be added... 

Vernacular "proceedings i in Scnmee ene comments on or objection to to 
order, forbidden .., sae bss 

Returns may be used, how supplied au sas seh 


Vittaes Cuowxrpark. Lands held by—(See Acquisition oy Lanne). 
VittaGe pLans—(See CopyinG Fess). 

VoxrumEs—Records bound in volumes to be kept separate fies 
Warps’ Estatz—Balance of revenue to be annually explained in ‘report ee 


Warps’ Fuxp—(See Funp). 


Watez-rouse, ganja. Whitten description of, to be furnished _... ses 
Registry of ware-house conditions ... ase see - 
May be cancelled 

Wastz Lanp—(See SETTLEMENTS). Receipt from grants of, to be included in 
revenue estimates ee ia 


Sale or redemption proceeds of, credited to land revenue ise aaa 
Temporary occupation of—(See ACQUISITION OF Lanps). 


Watgr-courses—(See EMBANKMENT). 

WEATHER not to be reported on 1n divisional reports ... bss él 
WeteutTs to be provided by ganja ware-house 

Western Dooars. Government revenue appropriated ‘to Estate Improvement 


un eee eee eee 
WuoOLzsaLE LICENSE : fee on what leviable . de eee ses dete 
For imported spints ... ove ons oss oe 


Witresses—Attendance of—(Sce Recistration oF LaxpEep PROERE??): 
How to be examined ... 
Presiding officer mot to be otherwise engaged while examining 


Procedure when otherwise engaged ies eee 
Examination not to be interrupted ses ‘us 
MzemonanDvu™ of deposition eas ose 


No excuse admitted for not making the memorandum... 
Memorandum to be examined and reported on 1f found incorrect 
And to form part of records sent to the High Vopyt oe 

To be examined at one sittitg 

Not to be detained or made to attend again without good reasons- 


Wart not to issue from oe Se és eve 
ZemiInpDaRi Accounts aa sei 
ZEMINDARI cesses to be reported | on annually i“ sits 


Zeurnpans—(See Demanps). 


Begr. N6 weid-,000-Bh-1-79. 
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